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YTBEepXICH

IIOCTAaHOBJIEHMEM aIMMHUCTPALUU
BUXOPEBCKOT'O T'OPOINCKOTO IIOCEJIEHUSA
oT «26» mioHa 2017 ro. N 132

AOMUHUCTPATUBHbIA PEMNAMEHT
NMPEAOCTABJIEHUA MYHULIUNANBHOW YCITYTY MO OBEMEHY 3EMEJIbHbIX
YYACTKOB, HAXOOALWKUXCA B MYHULUNANBHOMN COBCTBEHHOCTHU, HA
3EMENbHbIE YYACTKU, HAXOOALIMECA B YACTHON COECTBEHHCOTH

aga I. OBLUNE MOJIOXEHUNA

1.1. AODMUHUCTPATMBHLIN pernaMmeHT NpeaoCcTaBneHns MyHUUMNAanbHON YCnyru no
0OMeHY 3eMesbHbIX Y4acCcTKOB, HAXOOSALWMXCS B MyHMLMNANbHONW COGCTBEHHOCTW, Ha
3eMefbHble y4acTKW, Haxoasawmecs B 4acTHOW COOCTBEHHOCTU (manee no TekCcTy —
AOMUHUCTPATMBHLIN pernameHT) paspabotaH B  Lensx NOBbIWEHMS KayecTBa
WCNOSTHEHMS W [OCTYMHOCTU pe3ynbTaToB NPeaoCTaBfeHUst  yCcnyri, Co3faHus
KOMOPTHbIX YCNoBun nsi notpebutenen MyHuMUunanbHOW yCnyru u ycTaHaBnuvBaeT
nopsiAoK W craHgapT NpefocTaBfeHus MyHUUMNanbHOW YCnyr, a Takke COCTas,
nocrneaoBaTeNbHOCTb M CPOKM  BbIMOSTHEHUS aAMUHUCTPATMBHbLIX Mpoueayp npu
NpegocTaBfieHNN  MyHUUMNANbHOW  YCnyrm no OOMeHy 3eMesibHbIX Y4acTKOB,
HaxoOAWMXCS B MyHMUMNAnNbHOMW COOCTBEHHOCTW, Ha 3eMeflbHble  Yy4acTKw,
HaxoasLWMmecsa B YaCTHONM COOCTBEHHOCTMW.

1.2.OCHOBHblE NOHATUA W TEPMMUHbI, UCMNOSIb3yEMble B TEKCTE HACTOSALEro
AOMWUHMCTPATUBHOIO pernamMeHTa, MNPUMEHAITCA B COOTBETCTBMM C  3eMerbHbIM
kogekcom Poccuinckon degepaunn, degepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-03
«O6 opraHusaunn npeaocTaBNeHNa rocyaapCTBEHHbIX M MyHULUMNAMBbHbBIX YCIY».

1.3.lNepeyeHb HOPMAaTUBHbIX MPABOBbIX AaKTOB, PErynupyroLlnx OTHOLLIEHUS,
BO3HMKAOLLME B CBA3M C NpeaoCcTaBfeHneM MyHMUMNANbHON YCIyTn.

[MpaBoBOM OCHOBOW NpeaocTaBneHne MyHULMNAIbHON YCIyry SBNAITCA:

1) KoHctutyumsa Poccuiickon ®Pepepaunmn (Poccuiickaa raseta, 2009r., Ne 7,
CobpaHwue 3akoHogaTtenbctBa PP, 2009r. Ne 4, cT. 445, NapnameHTckas raseta, 2009r.
Ne 4);

2) MNpaxxgaHckun kogekc Poccunckon depepaumm (Yactb nepsasi) ot 30 HOAGPS
1994 rogpa Ne 51-®3 (CobpaHue 3akoHogatenbctBa Poccuiickon ®eagepauum,
05.12.1994, Ne 32, cT. 3301);

3) 3emenbHbIn kogekc Poccunckon denepaumm ot 25 oktabpsa 2001 roga Ne 136-
®3 (CobpaHne 3akoHopaTtenbctBa Poccuiickon depepaumn, 2001r., Ne 44, cratbs
4147);

4) 'papgocTpouTenbHbIi Kogekc Poccuickon ®depepaumm ot 29 gekabps 2004
roga Ne 190-d3 (Poccunckas raseta, 30.12.2004, Ne 290);

5) ®depepanbHbin 3akoH OT 25 okTabps 2001 roga Ne 137-®3 «O BBegeHun B
Jgencrteune 3emenbHoro Kopaekca Poccuinckon denepaymm» (CobpaHne
3akoHogaTtenbcTBa Poccuickon ®epepauumn, 2001, Ne 44, cT. 4148);

6) ®enepanbHbin 3akoH OT 29 aekabps 2004 roga Ne 191-03 «O BBegeHun B
pencrtemne [pagoctpoutenbHoro kogekca Poccuiickon ®epepauumn» (Poccuiickas
raseta, 30.12.2004, Ne 290);

7) depepanbHbii 3akoH OT 6 okTabps 2003 roga Ne 131-d3 «O6 o6wmx
NpPUHUMNAxX opraHu3aumm MecTHOro camoynpasneHusa B Poccunckon depepaunny
(CobpaHue 3akoHogaTenbcTBa Poccunckon ®enepauymnmny», 06.10.2003, Ne 40, cT. 3822);

8) ®epepanbHbin  3akoH oT 13.07.2015 N 218-®3 «O rocygapCTBEeHHOM
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peructpauumn HeasmxumocTn» (Poccunckas raseta, 17.07.2015r. Ne 156)

9) depepanbHbii 3akoH oT 27 utona 2010 roga Ne 210-d3 «O6 opraHusauum
npeaocTaBfieHns  roCyJapCTBEHHbIX WM MyHuuunanbHbiX — ycnyr»  (CobpaHue
3akoHoaaTenbcTBa Poccuinckon ®epepauum, 2010r., N 31, cT. 4179);

10) ®epepanbHbIn 3akoH OT 24 mionga 2002 roga Ne101-93 «O6 obopoTe 3emenb
CENbCKOXO3SNCTBEHHOrO HasHayeHusi» ("lapnameHTckas raseta”, Ne 140-141,
27.07.2002,"Poccuinckaa raseta", Ne 137, 27.07.2002, "CobpaHue 3akoHogaTesnbCTBa
P®", 29.07.2002, Ne 30, cT. 3018);

11) YcraB BuxopeBCKOro MyHuumnanbHOro obpasosaHus.

1.4.3aaButenamn npuv NpeaocTaBneHUN  MyHUUMNANbHOW YCRyrn SIBRSKOTCS
rpaxgaHe M puguMyeckune nviua, MHAMBUAYanbHble NpeanpuHUMaTenu ABMSLMECS
COBCTBEHHMKAMM 3eMESIbHbIX Y4aCTKOB, M3bIMAaeMbIX A1 MyHUUMNAnbHbIX HYy>X4 Nnbo
npegHasHa4yeHHbIX B COOTBETCTBMM C YTBEPXKOEHHbIM MPOEKTOM  MNIIaHMPOBKU
TEPPUTOPUM U NPOEKTOM MEXEBaHUS TEppUTOpMM [Ons  pasMelleHnst OObekToB
coumnanbHOM  UHPACTPYKTypbl  (ecnu  pasmeweHMe 0OBLEKTOB  couunasibHOW
WHPaCTPYKTYpbl HeobxoguMmo Ans cobnogeHuUss HOPMaTUBOB PagoCTPOUTESNBHOMO
NPOEKTMPOBAHNSA), OOBHLEKTOB WMHXEHEPHOW M TPAHCMOPTHOM WMHMPACTPYKTYp MM Ha
KOTOPOM pacnosioXeHbl yKa3aHHble 00BHEKTbI.

1.5.Mopsigok MHGOPMMPOBaHUA O MNpaBuniax MNpeaocTaBlieHUs MyHULMNANbHON
ycnyru.

NHdopmaums, npegoctaBnsiemMas 3auHTEPECOBaHHbIM NULAM O MyHMUMNANbHON
ycnyre, siBNsieTCst OTKPbITOM M 00LWea0CTYNHOMN.

MHdopMmupoBaHne © npaBunax npeaoctaBfieHns  MyHUUUNanbHOW — ycryru
BKNtoYaeT B cebs MHMOpMMpOBaHME HEMOCPELCTBEHHO B cekTope no paboTte c
MYHULMNAnNbHbIM UMYLLLECTBOM U 3eMeyCTPOUCTBY (danee no Tekcty — Cektop), C
MCNoNnb30BaHMEM CPeACTB TeNedOHHON N NOYTOBOW CBA3M, a TaKKe Ha cauTe.

1.5.1. Hpopmauma O MeCTe  HaxXOXOEHUdA, KOHTaKTHbIX  TenedoHax,
ohuumanbHOM canTe, Ha KOTOPOM pasMewarTcs MHPOPMALMOHHbIE MaTepuansl,
pexume paboThbl:

IIOYUTOREM azpec: 665770, VpkyTckas objacTb, BpaTckuy paloH,
T.BuxopeBkKa, yJ. I3epxmHCkoTo, n.105

TesedoHE :
- HnpueMmHasa 8 (3953) 40-07-73
- CexkTOp 8 (3953) 40-07-75
OodMLMAJILHEIV CaNnT www.admvih.ru
anmpec DJIEKTPOHHOWM IIOUTH adm vihorevka@mail.ru
pexuM paboTe (kad.Ne 7) Yacel IpMeMa :
noHemenbHuk ¢ 09:00 mo 13:00, ¢ 14:00 g;mo
18:00,

BTOopHUK c 09:00 mo 13:00, ¢ 14:00 »mo 17:00,
cpena ¢ 09:00 go 13:00, ¢ 14:00 mo 17:00,
HenpMUeMHEEe IHM: 4YeTBepr, ISTHUIIA

BHIXOIHBIE IHM: CyBOoTa, BOCKpPECEeHbe

1.5.2. Cnocobbl n nNopsagok nonyyvyeHust 3asasutenem mHdgopmaumm no Bonpocam
npefocTaBrieHUss MyHULUUNANbHOW YCIyri.

1.5.2.1. lucbopmmpoBaHMe O  NpPefoCTaBfeHUM  MYHUUMNANbHOW  YCRyru
OCYLLIECTBNAETCA HenocpeacTBeHHO B AOMMHUCTpaUuK, B TOM Yucne npu obpalleHum
nocpeacTBOM MOYTOBOW, TeNe(POHHON, (PaKCUMUIBHON U 3NEKTPOHHOW CBA3W, a Takke
nyTem pasMeLleHns COOTBETCTBYIOLWEN MHpopMaLmm Ha MHPOPMAaLIMOHHBIX CTEHOAX, B
MHJOPMALNOHHO-TENEKOMMYHUKALNOHHON ceTu «MHTepHeT» Ha oduunaneHOM cante
AOMUHMCTPaUUN.

1.5.2.2. lHhbopmaums o npenocTaBfeHUn MyHUUUNanbHOW YCNyrn BKIoYaeT
cBeeHus:
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— 06 AAMUMHMUCTpauuMK, CTPYKTYPHbIX nogpasgeneHunsx  AgMUHUCTpauumu,
y4acTBYIOLMNX B NPeaoCTaBfEHNN MYHULMNANbHOW YCnyru, BKNYasa MHgopmaumio o
MecTe HaxoxaeHus, rpadumke paboTbl, KOHTAKTHbIX TenedoHax, a Takke O
MHOTrO(PYHKUMOHAamNbHbIX LeHTpax, OCYLLUECTBISAKOLWMX OpraHMsauuio npegocraBreHns
AAHHOW MyHMLMNAanbHOW ycnyru;

- 06 ncyepnbiBaroLemM nepedHe  [JOKYMEHTOB, HeobGxoauMbIX AN
npeaocTaBfeHnsa MyHULMNANbHOW yCryrn, n TpeboBaHUAX K OPOPMIIEHMIO yKa3aHHbIX
AOKYMEHTOB;

— O CpOKe npefocTaBfieHns MyHULMNANbLHOW YCyru;

— 0 pesyrnbTaTe NpeaocTaBfieHUss MyHULUNANbHOW YCIyru;

— 00 ucyepnbiBalOLLEM NEpeYHe OCHOBAHUM AS151 MPUOCTAHOBIIEHUS UKW OTKa3a B
npegocTaBfieHUM MyHULMNANbHOW YCIyru;

— O nopsgke Bblgaun (HanpaBneHus) LOKYMEHTOB, SBMSOLMXCA pe3yrbTaToM
npefoCcTaBfieHNs MyHULMNANbHOW YCIyru;

— 0 TpeboBaHUAX K NOpPSAKYy  MHMOPMUMpPOBaHWA O  NpeaocTaBreHun
MYHULMNANbHOW YCIyIu;

— O npaBe 3asBUTens Ha gocyaebHoe (BHecynebHoe) obanoBaHue OeNCTBUiA
(besgencTBnda) N peleHnn, nNpUHATLIX (OCYLeCcTBNSeMbIX) B Xo4e NpefocTaBfieHus
MYHULMNANbHOM YCIyru.

1.5.2.3.Tlpn oTBeTax Ha TeneOoHHbIE 3BOHKM OOIMKHOCTHbIE Nnua nogpobHo n B
BEXIMBOW (KOPPEKTHON) chopme WHOPMUPYIOT 3asiBUTENS MO MHTEPECYHLMM €ero
BOMpocam.

Bpewmsi pasroBopa He JOMmKHO npesbiwaTtb 10 MUHYT.

Mpn HEBO3MOXHOCTM AOSMKHOCTHOIO nnua AAMUHUCTPaLMK, NPUHABLLETNO 3BOHOK,
CaMOCTOATENbHO OTBETUTb Ha MNOCTaBfEHHbIE BOMPOCHI, TenedOHHbIA 3BOHOK
nepeagpecoBbiBaeTcs (MNEPeBOANTCS) HA ApYyroe OOSMKHOCTHOe nuuo AAMUHUCTpaumu
Unu 3asBuTento coobuiaetca TenegOHHbIN HOMEpP, MO KOTOPOMY MOXHO MOSyYnTb
HeobxoauMyr MHopMaLumIo.

1.5.2.4. TlucbMeHHble obpalleHnsa 0 NpeaocTaBneHnm nHpopmMaunmn, ykasaHHoOM B
nyHkre 1.5.2.2. AOMUHUCTPATUBHOIO pernamMmeHTa, paccMaTpuBarTCs OOSMKHOCTHbLIMU
nuammn AomMmnHnctTpaumm B TedeHme 30 gHeW Co OHS perncTpaummn 3asBrneHus.

1.5.3. Cnocobbl 1 nopsagok nogayn 3asiBUTENEM LOKYMEHTOB, HEOOXO4MMbIX Ans
npegoCTaBfiEHNss MyHULMNANTbHOW YCIYyTN.

[okyMeHTbl, Heobxoaumble Ansi NpeaoCcTaBfeHUst MyHUUMNanbHOW  YCIyru,
3aaBUTENb MOXET nogatb B AAMUHUCTPALMIO OAHUM M3 CrieayroLmx cnocobos:

1) nytem nunyHoro obpaileHns B AgmuHucTpauumio. lNpn nuyHom obpalieHnn B
AOMUHUCTpaUMIO  3aaBUTENb  NodaeT  Heobxogumble  Ans  NpenoCcTaBlieHUs
MYHULMNAnNbHOM yCNyrn AOKYMEHTbI B MOPSIAKE ovepeau;

2) NyTeM HanpaBfeHns Taknx AOKYMEHTOB B AAMUHUCTPALMIO C UCMONb30BaAHNEM
no4TtoBon cBA3M No agpecy: WpkyTckass obnactb, bpatckuin panoH, r.Buxopeska, yn.
N3epxunHckoro, A4.105. MNMogaTb HeobxoguMmble ANs NpeaocTaBneHUs MyHULMNAanIbHON
yCrnyrm AOOKYMEHTbl C WCMNOSIb30BAHMEM [MOYTOBOM CBSA3NM MOXHO B NOpsiake,
YCT@HOBSIEHHOM OTAENIEHUSIMX MOYTOBOW CBSA3M, MOCPELCTBOM KOTOPbIX 3asiBUTENb
OCYyLLEeCTBNSAET Nnofayy TakMx JOKYMEHTOB;

3) Yyepe3 MHOro(PyHKLMNOHAMNbHbIN LIEHTP.

1.5.4. Cnocobbl 1 NopsiAOK MONyYeHUs1 3asiBUTENEM OOKYMEHTOB, HEOOXOOUMbIX
AnNa NonyvYeHns MyHUUMNanbHOW yCryri.

BnaHk 3asBneHWs O npegocTaBfieHMM MyHUUMNanbHOW Yycnyru, obpasel ero
3anonHeHuns:

1) B AamuHucTpauun, no apgpecy: Wpkytckas obnactb, Bbpartckmin painoH,
r.BuxopeBka, yn. [13epxumHckoro, 4.105. kab.7;
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2) Ha o(uumansHOM cauTe AJMUHUCTpaUMM MO  3NEKTPOHHOMY afpecy:
www.admvih.ru.

Mnaga Il. CTAHOAPT MPEQOCTABNEHNA MYHULIMMNANBHOW YCNYTU

2.1.HanmeHoBaHWe mMyHuumunansHon yenyr: « MyHuumnanbHas ycnyra no oGMeHy
3eMerbHbIX Y4aCTKOB, HAXOAALMXCS B MyHULMMANbHON COBCTBEHHOCTU, HA 3eMESbHbIE
y4acTKu, HaxoasLmMecs B YacTHOM COBCTBEHHOCTM (Aaree no TEKCTY — MyHULMnanbHas

ycnyra).
2.2. MyHuumMnansHas ycnyra npegocTaBnsieTcs agMUHUCTpaLmen
BuxopeBckoro ropogckoro noceneHvst (ganee no  TekCcTy —  AOMUHUCTpauus).

CTpyKTYpHbIM noapasgeneHnemM, OTBETCTBEHHbLIM 3a NpeaocTaBrieHne MyHUUMNansHOm
ycnyrun sisnsietcsa Cekrop.

2.3.Pe3ynbTaT npeaocTaBneHnsa MyHUUUnanbHOW yCryri.

2.3.1. Pe3ynbTaToOM NpegocTaBneHns MyHULMNAansHOM yCrnyru SBnseTca:

1) 4OroBOp MeHbI 3eMerbHbIX Y4aCTKOB;

2) peweHne o6 OTKase B 3aKMOYEHUN O0roBopa MEHbl 3eMESIbHbIX y4acTKOB B
BMAe nucbma.

2.4.CpoK npeaocTaBneHnsa MyHULUNanbHOW yCryri.

2.4.1. Cpok npefocTaBfieHns MyHUUMNANbHOW YCNyrM coctaBnsieT He bonee yem
TpyauaTb KaneHgapHbIX AHEN CO OHA pernctpaumm 3asBrieHUsl, yKa3aHHOro B MyHKTE
2.5.1. ADMWHUCTPATUBHOIO pernamMmeHTa.

2.4.2. Bolgaya (HanpasneHue) pesynbTata npeaocTaBfieHUss MyHUUMNanbHOM
yCryru ocyLecTBNAEeTCH B Te4eHne Tpex AHeN Co AHA ero NPUHATUS.

2.5.NcyepnbiBaoLwmm nepeyeHb AOKYMEHTOB, HeobxoauUMbIX ans
npegocTaBfieHnUs MyHULUUNANbLHOW YCIyru:

2.5.1. K gokymeHTam, HeobxogumbiM W obsi3aTenbHbIM ANS NpeaocTtaBreHns
MYHULMNAnNsHOM ycnyru, nognexalwinm npeaoctaBneHunto 3asaBuTernemM, OTHOCATCS:

1) 3agBneHne O 3aknioYeHUn OOoroBopa MeHbl 3eMefibHbIX Yy4acTKoB MO dopme
cornacHo npunoxeHuo Ne 1;

2) KONUU SOKYMEHTOB, YAOCTOBEPSIOLLMX NMMYHOCTb 3as8BUTENS — ANA rpaxaaH;

3) OOKYMEeHTbI, NOATBepXAatoLmMe NOfHOMOYMS nNuua, NoAnMcaBLLEro 3asiBfeHne
— AN 1opuanyeckmx nuu;

4) QOKYMeHTbl, MoATBepXJaloLwmue MnNONHOMOYNS MpeacTaBuTens  3asBuUTens,
HeobxoaMMble AN OCYLLEeCTBEHMS OENCTBUSA OT UMEHU 3adBUTENS, B Criydae nogadu
3aaBrieHVs NpeacTaBuTeneM 3asaBuTens,;

5) KonuM npaBoOyCTaHaBNMBAOLLMX UM NPaBOYAOCTOBEPAOLLMX LOKYMEHTOB Ha
3eMerbHbI Y4acTOK, NpuHaAnexawnn 3asasBuTento, ecnu npaBo Ha TakoW 3eMeSbHbIN
y4acToK He 3aperucTpuposaHo B EaMHOM rocygapCTBEHHOM peecTpe HeOBUXMMOCTU
(nanee — EMPH);

6) konMM NpaBOyCTaHaBMMBAKOLWNX WU MPaBOYAOCTOBEPSOLMNX OOKYMEHTOB Ha
30aHue, coopyxeHuve nmbo nomelleHue, KOTOpble pPacrnofioKeHbl Ha 3eMeflbHOM
yyacTke, npuHagnexaliee 3adBUTEN0, €Cnvn NpaBo Ha Takoe 34aHue, COoOopyXeHue
nnbo nomeLlleHne He 3aperncTpuposaHo B EMPH.

3asBuTenb  npegoctaBnseT  KONMUM  OOKYMEHTOB C  OOHOBPEMEHHbLIM
npegocTaBfieHMEM OpUrMHana JOKYMEHTOB.

2.5.2. K pgokymeHTaMm, HeobxoaMmMbiM B COOTBETCTBUM C HOPMATUBHbIMMU
npaBoOBbIMW akTamu [ONd  NpedocTaBneHust  ycrnyry, KoTopble  HaxogAaTcs B
pacrnopsikeHUn rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro camMoyrnpaBneHus
MyHMUMNanbHbix 06pasoBaHuii MpKyTckon obnactu n UHbIX OpraHu3aLmm, y4acTBYHOLLMX
B MpedoCTaBfieHUM [OCYAAPCTBEHHbIX WM MyHUUMNAnbHLIX YCNyr, W KOTOpble
3asBuUTENb Bripase npeaocTaBuTb, OTHOCATCS:
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1) Boinucka w13 EAWHOro  rocygapCTBEHHOro  peecTpa  MHAMBUAOYaSNbHbIX
npegnpuHumatenen (ganee - Bbinucka w3 EMPUNM) — ana  wHoveBuayanbHbIX
npeanpuHUMmaTenemu;

2) BbiNucKka n3 EguMHOro rocyaapctBeHHOro peectpa opugumyeckux nuy, (ganee -
Bbinucka n3 EMPKOJT) — ansa ropuanyeckux nuu;

3) Bbinncka n3 EMPH o npaBax Ha 3gaHud, coopyxeHusa nvbo nomelleHus,
Haxo4sLWMecsa Ha YKasaHHbIX B 3asBNEHUN 3eMeSTbHbIX yYacTKax;

4) Bbinuckn u3 EMPH 0 3eMenbHbIX yyacTkax, ObMeH KOTOpblX MaHUpyeTCcs
OCYLLECTBUTD.

2.5.3. AaMuHuncTpaums He Bnpase TpeboBaTb OT 3asBUTENS:

1) npencrasneHne OOKYMEHTOB M MH(OpMaLMN UK OCYLLUECTBNEHUS OENCTBUN,
npegcraBneHne UM OCYLEeCTBAEHNE KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHLIMU
NpPaBoOBbIMW aKTaMu, pPeErynvpylowmnmMm OTHOLWEHUH, BO3HUKaKWMe B CBA3NM C
npegocTaBneHnemM MyHULUNanbHON yCnyru;

2) npencTtaBrieHne [[OKYMEHTOB W WMHGOpMauun, KOTopble B COOTBETCTBUMM C
HOpMaTMBHbIMM NpaBoBbIMW akTamn Poccuinickon ®Pepepaumn, HOpMaTUBHbIMU
npaBoBbIMM akTamu cybbekToB Poccunckon degepaumm 1M MyHUMUMNANbHBIMA
NPaBoOBbIMW aKkTaMW HaxoOATCs B pPaACMOPSKEHMUM [OCYQapCTBEHHbBIX OpPraHos,
NpegocTaBnsloWnNX rOCyAapCTBEHHYIO  YCYry, WHbIX [OCYAapCTBEHHbIX OpPraHos,
y4yacTByHOLMX B NPeOoCTaBEHUN roCyAapCTBEHHbIX MAWM MyHUUMMNANbHbLIX YCAyr, 3a
NCKNOYEHNEM AOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctatbkn 7 degepanbHOro 3akoHa ot 27
nions 2010 roga N 210-®3 «O6 opraHuMsaumm nNpenocTaBneHUst rocygapCTBEHHbIX U
MYHULMNANbHbIX YCIyr».

2.5.4. [1OKyMeHTbI, NpeacTaBndemMble 3asiBUTENSIMU, OOSMKHbl COOTBETCTBOBATb
cnegyowmm TpeboBaHNAM:

1) AOSKHBbI UMETb NeYvaTn, NOANUCU YNONTHOMOYEHHbIX LOSMKHOCTHbLIX L, OpraHoB
rocygapCTBEHHOW BnacTu, OpraHoB MECTHOro camMoynpaBfieHusl, MHbIX OpraHu3auumn,
BblAaBLWNX [OaHHble [OOKYMEHTbl WM YAOCTOBEPUBLUMX  MNOASIMHHOCTb  KOMWUK
AOKYMEHTOB;

2) TEKCTbl AOKYMEHTOB AOMKHbI ObITb HAanNUcaHbl pa3éopymBo;

3) He JOMKHbI UMETb NOAYUCTOK, NPUMNNCOK, 3a4EPKHYTLIX CNIOB U HE OrOBOPEHHbIX
B HUX UCMpaBlieHUN;

4) He AOoMKHbI ObITb UCMOMHEHbI KapaH4aLLOM;

5) He JOMKHBbI UMETb NOBPEXAEHWI, HANMYME KOTOPbIX HE NO3BONAET OAHO3HAYHO
NCTONKOBATb UX COAEepKaHume.

2.6.cyepnbiBaownim nepeyeHb OCHOBaHW AN OTKasa B NpuemMe OOKYMEHTOB,
HeobxoaMMbIX ANsl NpeaoCcTaBNeHNs MyHULMNANbHOW YCNYru.

2.6.1. OcHOBaHMsAMN oNst OTKasa B NpMeMe LOKYMEHTOB SABMNSAKOTCS:

1) dbopma 3asiBNeHnss He coOOTBETCTBYET npunoxeHuto Ne 1 Kk HacTosiwemy
AOMUHUCTPATUBHOMY PErNamMeHTy;

2) NnpeacraBneHne HEMosIHOro nakeTa AOKYMEHTOB, 3a UCKMOYEHNEM AOKYMEHTOB,
HaxOAdALWMNXCA B PacrnopsXKeHUM OpraHoB, NPeaOCTaBNAKWMX rOCYyAapPCTBEHHLIE
yCnyru, opraHoB, NpefoCTaBNAWMX MyHULUNANbHbBIE YCNYTU, UHbIX FOCYAAaPCTBEHHbIX
OpraHoB, OpPraHOB  MECTHOro camoynpasfieHMss nmMbo  NoABEAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam UnmM opraHam MeCTHOro camoyrnpaBfieHUs U UHbIX OPraHoB,
y4acTBYHOLLNX B NPEAOCTaBMEHMN FOCYAAPCTBEHHbLIX U MYHULMNANbHbLIX YCYT;

3) oTCyTCTBME Y NpEeAcTaBUTENsl 3asaBUTENSA OOBEPEHHOCTWU, YAOCTOBEPSHOLLEN
NofIHOMOYNA NpeacTaBUTENs 3aaBuTens, 0OPMIIEHHOW B YCTAHOBIIEHHOM NOPSIAKE;

4) HecoOTBETCTBME  [OKYMEHTOB  TpeboBaHMAM, YykasaHHbIM B n.2.5.4
ALMUHUCTPATUBHOIO perfnamMeHTa;

5) HannuMe B 3aABNEHMMN HELEH3YPHbIX NMMOO OCKOPOMTENBHBLIX BbIpaXXEeHWI, Yyrpo3
XXWU3HW, 300POBbI0 N UMYLLECTBY OOSMKHOCTHbIX NUL, AOMUHMUCTPaAUUK, a TakkKe 4YrieHOB



NX cemewm;

6) TEKCT 3asBfeHns He NoA4aeTCa NPOYTEHMIO, OTBET Ha 3asiBNleHNEe He JaeTCs He
AaeTcs, 0 4eM B TeyeHMe cemn paboumx AHEW CO OHSA perucTpauun 3asiBrneHus
coobuiaeTca nuuy, HanpaBuBLLEMY 3asiBfieHWEe, B TOM Criyyae, ecnv ero hamunusa u
NnoYTOBbIN agpec (aapec ANEKTPOHHOWN NOYTbI) NOAAAKTCHA NPOYTEHMUIO.

2.6.2. B TeyeHne pgecaTtu gHen co OHS NOCTYNneHus 3asBrneHns AQMUHUCTpaLms
BO3BpallaeT 3TO 3asiBfieHMEe 3asABUTES0, €CriM OHO He COOTBETCTBYET MOSIOXEHUAM
nyHktos 2.5.1. un 254 AOMUHUCTPATUBHOIO perfnameHTa, MNO4aHO B MHOW
YNOIHOMOYEHHbI  OpraH WU K 3asBNEHUI0 He  MNPUIOXEHbl  OOKYMEHTHI,
npegocTaBnsiemble B COOTBETCTBMM C nognyHktamm 2,3,4,5,6 nyHkta 2.5.1
AOMUHUCTPaATMBHOIO pernameHTa. lNpu aTom AgMUHUCTpaLmen A0SMKHbI BbITb YKa3aHbl
NPUYMHbI BO3BpaTa 3asBfeHus.

2.6.3. OTKa3 B npuemMe AOKYMEHTOB He NPensaTCTBYEeT MOBTOPHOMY OOpalleHuio
3aaBUTENSA B Nopsigke, yCTaHOBIIEHHOM N.3.2. AODMUHUCTPATMBHOIO perfameHTa.

2.7.VicyepnbiBatoLmii nepeydeHb OCHOBAHWA A1 NPUOCTAHOBMEHMST UM OTKasa B
npeaocTaBfeHnn MyHULMNANbHON YCNyru.

2.7.1. OcHoBaHuA AOns NPUOCTAHOBMNEHUS NPeaoCTaBneHns MyHULMNANbHON
YCIyr 3aKkoHO4aTeNbCTBOM HE NPEeAYCMOTPEHDI.

2.7.2. OcHOBaHusIMM ONsi OTKasa B NpegoCcTaBfieHUM MYyHULMNANbHOW YCnyru
ABNAOTCA:

1) ¢ 3asBneHnemM O npegocTaBfieHUMM 3eMENbHOro yvacTka obpaTunocb nuuo,
KOTOpOEe B COOTBETCTBMM C 3€MESIbHbIM 3aKOHOA4ATENbCTBOM He WMMeeT npaBa Ha
npuobpeTeHne 3eMeribHOro y4acTka MoCPeaCcTBOM 3aKIMYeHUs [OroBopa MeHb!
3eMefbHbIX Y4acCTKOB;

2) 3aaBneHme o6 obmMeHe 3eMernbHbIX Y4YacTKOB MO4AaHO B ChnyyasiX, He
npenyCcMOTPEHHbIX cTaTben 39.21 3emMenbHOro Koaekca;

3) ykasaHHbI B 3asdBreHun o6 obmeHe 3eMenbHbI Y4acToK NpedocTaBreH Ha
npaBe MNOCTOSIHHOrO (6eccpoyHOro) nonb3oBaHUsi, Ge3BO3ME3OHOro MNOSIb30BaHUS,
NOXW3HEHHOro HacreayemMoro BriafeHus unv apeHpl, 3a UCKMYeHneM cryyaes, ecnm
C 3asaBneHnemM obpaTtuncsa obnagaTenb AaHHbIX NpaB;

4) Ha ykaszaHHOM B 3asBrieHMn 06 oBbMeHe 3eMerlbHOM Y4acTKe pPacnofioXeHbl
3[aHnue, COOpYyXeHune, OOBLEKT He3aBepLUEeHHOro CTPOUTEeNbCTBa, Haxoasuwmecs B
rocyAapCTBEHHOW WM MyHMUMMNanbHONW COBGCTBEHHOCTW, 3a WCKIIOYEHWEM Cry4vaes,
ecrnn coopyXeHue (B TOM YMCre COOpYXeHne, CTPOUTENBCTBO KOTOPOro He 3aBEepLLEHO)
pasmellaeTcs Ha 3eMeNbHOM yyacTKe Ha YCNOBUSX CEpPBUTYTa UNKU C 3asBrEeHUEM O
npegocTaBfieHMN 3eMeNnbHOro yyacTka obpaTuncs npasoobnagatenb 3TUX 34aHus,
COOPYXXEHUS, MOMELLEHUIN B HUX, 3TOr0 00bekTa He3aBepLLUEHHOIo CTPOUTENbCTBA;

5) ykasaHHbIM B 3asBneHnn o6 obMeHe 3eMernbHbIA Y4acTOK SABMSETCH U3bATbIM
n3 obopoTa unm orpaHNYeHHbIM B 060poTe M ero npefocTaBneHme He AonyckaeTcsa Ha
npase COOCTBEHHOCTU;

6) ykasaHHbIM B 3asiBfieHMn 06 obmeHe 3eMerbHbi Y4acTOK pPacrnosioXeH B
rpaHuUax TeppuTopuu, B OTHOLUEHUM KOTOPOW C APYrMM NULOM 3akmnioveH OOroBop O
pas3BUTUM 3aCTPOEHHON TEPPUTOPUN, 3@ UCKIIOYEHMEM CIyYaeB, eCcrnun ¢ 3asiBrieHnemM oo
obmeHe obpaTunca cobCTBEHHMK 34aHUS, COOPYXXEHUHA, NMOMELLEHUA B HUX, 0ObekTa
He3aBepLUEHHOro CTPOMTENbLCTBA, PACMONOXEHHbBIX HA TaKOM 3eMeNbHOM yyacTke, Unu
npaBoobnagaTenb Takoro 3eMesibHOro y4acTka;

7) yka3aHHbI B 3asiBieHMn 06 obmeHe 3eMerbHbi Y4acTOK pPacrnosioXeH B
rpaHuuax TeppuTopun, B OTHOLUEHUM KOTOPOW C APYrMM NULOM 3akmnio4eH OOroBop O
pasBUTUM 3aCTPOEHHOW TeppuTopun, UM 3eMesbHbli  y4acTok obpasoBaH U3
3eMeribHOro yyacTka, B OTHOLUEHWW KOTOPOro C APYrMM JMLUOM 3aKro4YeH [OoroBop O
KOMMMEKCHOM OCBOEHUN TEPPUTOPUM, 3a WUCKIIOYEHWEM CriyyaeB, €ecnn  TaKow
3eMerbHbI  y4acTOK npedHasHayeH nAns pasMelleHuss 00bekToB dedeparnbHOro
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3HayYeHnsa, 0O bEKTOB PErMoHanbHOrO 3Ha4YeHnss UM 06 bEKTOB MECTHOIO 3HAYEHUSI U C
3aaBneHnemMm o6 obmMeHe B OTHOLLUEHMM TaKOro 3eMeslbHOro yydacTtka obpaTtunocb nuuo,
YNOTHOMOYEHHOE Ha CTPOMTENLCTBO YKa3aHHbIX OO HEKTOB;

8) ykasaHHbIM B 3asBneHnn o6 obmMeHe 3eMernbHbIN y4acToK SABASETCSA NPpeaMeToM
ayKLMOHa, N3BELLEHNE O NPOBEAEHNN KOTOPOro pasMeLLEHO B COOTBETCTBMM C NMYHKTOM
19 ctaTtbn 39.11 3emenbHOro Kogekca;

9) B OTHOLUEHMM 3EeMEefIbHOro Yy4yacTka, yKasaHHOro B 3asiBneHun ob obmeHe,
NocTynuno npeaycMoTpeHHoe noAnyHKToM 6 nyHkta 4 ctaten 39.11 3emenbHoro
KodeKca 3asiBNeHne o NpoBefeHMM ayKLMoHa No ero npogaxe WUinnm aykumMoHa Ha npaBo
3aKIYEHNA OOroBopa €ro apeHabl Mpu YCnoBuWM, YTO TakoOW 3eMenbHbIA Yy4acToK
obpasoBaH B COOTBETCTBMM C nognyHKTom 4 nyHkta 4 ctatenm 39.11 3emenbHOro
Kodekca M ynonHOMOYEHHbIM OpraHoM He MPUHATO pelleHne 06 oTkase B NpoBeaeHun
3TOr0 aykuuoHa MO OCHOBaHUSAM, MpPeaycMOTpeHHbIM MyHKTom 8 ctatbn 39.11
3emenbHOro Koaekca;

10) B OTHOLLUEHUM 3€MESIbHOMO y4acTKa, Yyka3aHHOro B 3asiBfieHun o6 obmere,
ony6siMKoBaHO M pasMeLleHO B COOTBETCTBMM C NoanyHKToM 1 nyHkTa 1 ctatbm 39.18
3emMenbHOro Kodekca u3BeleHMe O NpefocTaBfieHUM 3eMeNbHOro yyactka Aans
WHOVBNOYANbHOIMO >KUITMLWHOIMO CTPOUTENbCTBA, BEAEHWS JMYHOro noacobHoro
XO3AMNCTBa, CaAOBOACTBA, [AYHOrO XO3AMCTBA WU OCYLLECTBIIEHUS KPECTbSAHCKUM
(dbepmepcKkmnM) X035IMCTBOM €ro AeATENbHOCTHU;

11) paspelueHHOoe MCNoNb30BaHNe 3eMeslbHOro y4yacTka He COOTBETCTBYET Lensm
NCNonb30BaHMsI TAKOro 3eMeNibHOro ydacTka, ykaszaHHbIM B 3asBneHun ob obmeHe, 3a
UCKITIOYEHNEM CrnyyaeB pasMeLleHus JMHEWHOro oObekta B COOTBETCTBUM C
YTBEPXAEHHBIM MPOEKTOM NSIaHUPOBKU TEPPUTOPUN;

12) npepocTaBneHne 3eMerbHOro yyacTka Ha 3asiBIeHHOM BuAe rMpaB He
ponyckaeTcs.

13) B OTHOLLEHMM 3EMENBHOrO yvacTKka, YkasaHHOro B 3asdBfeHun ob obmeHe, He
yCTaHOBIMEH BUA pa3peLleHHOro UCcnonb30BaHuUs;

14) ykasaHHbli B 3asBfneHun o6 obmeHe 3eMerbHbl y4acTOK He OTHECEH K
onpegerieHHon Kateropum 3emerb;

15) B OTHOLLIEHMM 3EeMESIbHOrO yvacTka, yKasaHHOro B 3asBfieHun o6 obmeHe,
NPUHATO pelleHMe O MpeaBapuUTeribHOM COrflacoBaHUM ero npefocTaBrieHUs, CPOoK
AENCTBUS KOTOPOro He WUCTEK, U C 3asBneHnem o6 obmeHe obpaTmnocb WHOEe He
yKasaHHOe B 3TOM peLleHnn nnuo;

16) rpaHMUbl 3eMEeNbHOro y4yacTKa, yKa3aHHOro B 3asdBneHun o6 obmeHe,
noanexaT YTOYHEeHUIO B COOTBETCTBUMN ¢ PefeparnbHbiM 3akoHOM «O rocyaapCTBEHHOM
KagacTpe HeOBWKUMOCTUY;

17) oTcyTCTBYET KafacCTpPOBbIN yYeT 3eMeSbHbIX Y4aCTKOB;

18) nnowaab 3eMenbHOro ydacTka, YyKasaHHOro B 3asaBneHun o6 obmeHe,
npeBbILaeT ero nrowanb, ykasaHHylo B CXeMe pPacrofioXeHUs 3eMefbHOro yyactka,
NPOEKTe MeXeBaHUS TEPPUTOPUN UMK B MPOEKTHOW JOKYMEHTALMMU O MECTOMOSIOXEHWM,
rpaHuuax, nnowaam n o6 MHbIX KONMYECTBEHHbIX U Ka4YeCTBEHHbIX XapaKTepUCTUKaX
NeCHbIX Y4aCTKOB, B COOTBETCTBMM C KOTOPbIMU TaKOW 3eMerbHbIA y4acToK obpa3oBaH,
6onee YyeM Ha AeCHATb NPOLIEHTOB.

2.7.3. OTKka3 B NpeaoCcTaBneHMn MyHULMNanbHOM yCnyrn MOXeT ObiTb 06anosaH
B NOpsiAKe, YCTAHOBIIEHHOM 3aKOHO4ATENbCTBOM.

2.8.MyHuumnanbHasa ycnyra npegoctaBnsietcs 6e3 B3WMaHWA rocyaapCTBEHHOM
MOLUMMHBI UITX MHOM NNaTbl.

Mnata 3a ycnyrn, KOTopble SABASKOTCA HeobxoaMmbiMn U obas3aTtenbHbIMUM ANg
npeaocTaBfeHnsa MyHMUMNanbHON yCnyrn, He NpeaycMoTpeHa.

2.9.MakcnmarnbeHbI CPOK OXMAAHWA B ovepenu B Clyyvyae HenocpeacTBEHHOro
obpaweHus 3asBuTens B AOMUHUCTPAUMIO ONs  NpefocTaBreHns OOKYMEHTOB,
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HeobXxoaMMbIX ANA NpeAoCTaBNEHNA MyHULMNANbHOW YCRyrn, a Takke Ans nonyyYyeHuns
AOKYMEHTOB, ABMSIOLMXCA pe3ynbTaToM NpefocTaBrneHna MyHULMNansHOMW yCcryrn He
AOXOKEH MpeBblwaTth 15 MUHYT Ha OAHOro noslydyatensa MyHUUMnNansHOM yCryri.

2.10.Cpok pernctpaumm npencraBneHHbX B AOMUHUCTPAUUIO OOKYMEHTOB Mpu
HenocpeacTBEHHOM obpalleHnn 3aasutens B ADMUHUCTPaLNIO HE OOSKEH NpeBblWwaThb
30 MWHYT, Npu HanpaefeHUn [LOKYMEHTOB Yepe3 opraHuMsaumm MnoYTOBOM CBSA3M,
MHOTFOOYHKUMOHAamNbHbIA LEHTP UMW B 3NEKTPOHHON hopmMe — oauH paboynn feHb co
AHSA nosnyyeHns AOMUHUCTPaLMEN YKa3daHHbIX JOKYMEHTOB.

[Hem pernctpaumm [OKYMEHTOB SBNAeTCAs AdeHb UX MOCTYMfeHus B
AgmunHuctpaumto  go  16:00. [Mpm noctynneHun pokymeHtoB nocne 16:00 wux
permcTpauus NponcxoguT cregyrowmm paboymm gHeM.

2.11. TpeboBaHMs K MOMELLEHUSIM, B KOTOPbIX NPeaoCcTaBnseTcss MyHUUmMnanbHas
ycnyra, K MecTy OXuaaHus U npuvema 3asiButenen, MHpOpMaunoHHbIM CTeHOam C
obpasuyamMmuM UX 3anoOfiHEHUST W NepedYHeM [OOKYMEHTOB, Heobxogumbix Ans
npeaocTaBfeHns MyHULUNANbHOW YCAyrn.

1) ueHTpanbHbIn BXOA4 B 34aHne AOMWHUCTpauun AofmkeH ObiTb 0bopyaoBaH
nHdopmMaunmoHHon  Tabnuukon  (BbIBECKOW), cogepxawen  MHdopmaumio O
HaMMeHOBaHUM 1 rpadmke paboTbl AOMUHUCTPALWK;

2) noMeweHns, npegHa3HavYeHHble Ans NnpeaocTaBneHnsa MyHMUUnanbHON ycnyru,
AOMKHbI COOTBETCTBOBATb CaHUTAPHO-3NNAEMMONOrMYECKUM NpaBuinamMm n HopmaTmBam,
npasmnam noxapHon 6e3onacHocTy, HOpMaM oxpaHbl Tpyaa. Paboune wmecta
MYHMUUNAnNbHbIX cnyxawux obopyaytoTcs TenegoHOM, KOMMbLIOTEPOM U ApYrowm
OPITEXHUKOW, MO3BONSIOLIEN CBOEBPEMEHHO M B MOMHOM 00beme AOQMUHUCTPaLUK
OpraHm3oBaTb OKaszaHMe MyHUUMNANbHOW YCIyru;

3) MecTa oxugaHua B o4vepean obopyayTca  CTynbsaMM M cTOnamu  gnsi
BO3MOXXHOCTM O(POPMMEHNS AOKYMEHTOB;

4) mecTa gna  3anofiHEHMA  3asiBEeHUs U [JOKYMeHToB  obopyayroTca
WHOPMALUMNOHHBIMA  CTeHA4AMKM, CTyfbsSMW W CTONaMuM Onsi BO3MOXHOCTU  ero
odopmMneHuns. 3asiBUTENIO, SIBMBLUEMYCS OS5 NpeoCTaBNeHNs MyHMUMNANbHON YCyrn
B  AOMMHMCTPaUMIO §NYHO, BbIJAKTCA OnNaHKM 3asiBfIEHWWA, WHbIX [OOKYMEHTOB,
3anosfiHEHME KOTOpbIX HeobxoouMmo Ansi NpefoCTaBfEeHUs MyHULMNANbHOW YCRyru.
3aaButensam u3 yucna MHBanuMaoB, UMEKLLNM CTOMKME pacCTPONCTBA (PYHKLMM 3pEHMS
n (MNK) He MMEeKLWMM BO3MOXHOCTM CaMOCTOSATESNbHO 3anoSfiHUTb 3asiBfieHne W
HeobXxoaMMble OOKYMEHTbI, AOMKHOCTHBIMKU NvuamMm AgMUHUCTpaunn obecnevmBaeTcs
3anosiHeHWe yKkasaHHbIX JOKYMEHTOB AN NpeaocTaBneHns MyHULMNanbHOM yCryru.

2.12. OCHOBHbIMW MOKa3aTenssMnu AOCTYMHOCTM M KavyecTBa nNpeaoCcTaBlieHUs
MYHULMNANbHOW yCNyrn SBASKOTCA KONMMYECTBO B3auMMOAEWCTBMIA 3asiBUTENS C
AOJDKHOCTHBIMM - NUuaMn - AOMUHUCTPaUMKM NpU  NPeaocTaBleHUn MyHULMNanbHOM
yCrnyrm n nx NpoaosPKUTENbHOCTb, BO3MOXHOCTb MOMYyYEeHUS MyHULMNANbHOW YCnyru B
MHOrOyHKLUMOHANbHOM LIEHTPE, BO3MOXHOCTb MNOMyYeHUa WHdopMauunm o xoae
npefoCTaBfeHNs MyHUUMNAnNbHOW ycrnyrM, B TOM YMCN€ C MCNOSIb30BaAHUEM
MHGOPMALMOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMN, cobrntogeHne TpedboBaHm K MecTam
npefoCTaBfEHNUs  MyHUUMNANbHOW  yCnyrM, WX  TPaAHCMNOPTHOM  AOCTYMHOCTH,
BO3MOXHOCTb MpeACTaBneHNsa XxogaTancTBa WM OOKYMEHTOB, HeobGxoaumbix Ons
nNpefoCTaBNEeHNss MYHUUMNANbHOW Yycnyru, B (OpMEe SNEKTPOHHbIX [OOKYMEHTOB,
cpegoHee BpeMsa OXugaHus B odepeauM MNpu  nogade [OOKYMEHTOB, KONMUYECTBO
obpalueHun 06 obxanoBaHuMM pelleHun n gencrTenin (6esgenctensa) AoMUHMUCTpaLmm, a
Takke UX JOIMKHOCTHbIX Nn,.

2.13.0cHoBHble TpeboBaHMs K KayecTBy MpeaocTaBfieHMs MyHULMNANbHON
yCnyru:

1) OTKpbITBIM AOCTYN AONs 3asBuTenen n gpyrux nuy, MHopmaumm o nopsgke u
CpoKax npenoCTaBliEHUS MYHUUMMNANbHOW YCNyru, nopsgke obG)anoBaHus OEWCTBUN



(6e3pencTBmst) LOMKHOCTHBIX NNLL;

2) cobnogeHve cTaHgapTa NpeocTaBneHns MyHULMNanbHOW YCnyru;

3) oTcyTcTBME *anob 3asBuTenen Ha gencteus (besgencTeue) AOMKHOCTHBIX NUL
npv npegocTaBneHNN MyHULMNArbHOW yCnyru;

4) onepaTMBHOCTb  BbIHECEHUS  peLlleHUs B OTHOLEHUW  pacCMOTPEHUS
obpaueHun;

5) nonHoTa M  aKkTyanbHOCTb MHGOpMauMM O MopsiAke NpefdoCcTaBneHus
MYHULMNANbHON yChyru;

6) BO3MOXHOCTb NpefoCTaBfeHnst MYyHUUMMAarbHOW YyCrnyrm B SNEKTPOHHOM
opme;

7) NnpegocTaBneHne  BO3MOXHOCTM  MOSTlyYeHUs  uHdopmauum O xode
npefocTaBfieHns  MyHUUMNanbLHOW ycryru, B TOM 4uCne C  UCMNOfb30BaHUEM
NH(OPMaLNOHHO-TENEKOMMYHUKALNOHHBIX TEXHOMOMUN.

l1l. COCTAB, NMOCNEAQOBATEJIBHOCTb N CPOKW BbINONHEHNA
AOMNHNCTPATNBHbBIX MPOLUEQYP, TPEBOBAHNA K NMOPAOKY UX
BbINMOJIHEHNA

3.1.lMpenoctaBneHne MyHUUUNAaNbHOM YCNyrn BKYaeT B cebsa cnegyowme
aAMUHUCTPaTUBHbIE NpoLeaypbl:

1) npuem u perucTpaums 3asBfieHns U JOKYMEHTOB, HEOBXOAUMbBIX AS1S1 OKa3aHUs
MYHULMNAnNbHOW YCNyru;

2) hopmMmpoBaHME W HanpaBfieHWE MEXBELOMCTBEHHbLIX 3arnpoOCOB B OpraHbl
(opraHusaumm), yqyactyoLme B NpeaoCTaBeHn MyHULUNanbLHON YCyru;

3) NnpuHATHE pelueHnst 06 obMeHe 3eMenbHbIX Y4acTKOB UMW MPUHATUE peLLEHNS
00 oTkase B 0OMeHe 3eMeSbHbIX Y4aCTKOB;

4) Bblgava (HanpaBneHue) 3asBUTEnNto pesynbTaTta npenocTaBneHuns
MYHULUNANbHOW YCNyru.

briok-cxema npegoctaBneHns MyHUUMNAanNbHOM yCnyru npueBefeHa B MPUoXeHuu
Ne 2 Kk HacTosAWEMY agMUHUCTPATUBHOMY perfnamMmeHTy.

3.2.Mpyem un peructpaumnsa 3asBfeHNS U OOKYMEHTOB, HeobXoauMbIX AOns
OKasaHUs MyHULUMNanNbLHOW YCyru.

3.2.1. OcHoBaHMeM Ans Havana agMUHUCTPATMBHOM Mpoueaypbl SBRsieTcs
noctynneHve B AAMUMHUCTPAUMIO 3adABMIEHUS U MNPUNOXEHHbIX K HEMY [OOKYMEHTOB,
O4HWUM 13 criegyroLmx cnocobos:

1) nyTem nn4HOro obpalleHus;

2) Yepes opraHn3aumm noYTOBOKW CBA3MN;

3)c NCNoJSIb30BaHNEM NHGOPMaLMOHHO-TENTEKOMMYHUKALMOHHON cetu
«MIHTepHeT» nyTemM HanpaBneHuss LOOKYMEHTOB Ha afpec 9JIEKTPOHHOW MNoYThbl
ALOMUHUCTpaUWnK;

4) yepe3 MHOrOYHKLMOHANbHbIN LEHTP.

3.2.2. MNpu noctynneHnn B AZMUHUCTPALMIO OOKYMEHTOB, OOSMKHOCTHOE 5NULO
ALOMUHMCTPALUMK, OTBETCTBEHHOE 3a NMPUEM U perncTpaumio JOKYMEHTOB OCYLLEeCTBNAET
NUX perucTpauuio B TOT Xe AeHb M HanpaBnseT UX OTBETCTBEHHOMY WCMOSTHUTESO
AOMUHMCTpaUuK 3a npegocTaBfieHne MyHUUUNansHOW YCyru.

3.2.3. Pe3ynbtatoM WUCMNOSIHEHUS aAMUHUCTPATMBHOMW nNpouenypbl  SBMsieTCs
perncrpauus 3aaBsneHnsa n npunaraembliX K HeMy JOKYMEHTOB.

3.3.dopmmpoBaHne u HarnpasrieHne MeXBeAOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHusaumm), ydacTByoLME B NPeLOCTaBNIEHUN MyHULMNANbHOW YCAYTN.

3.3.1. OcHoBaHMeM pOnd Havana aaMUHUCTPATUBHOW npoueaypbl SBNSieTcs
HenpeacTaBreHve 3asiBUTENneM [OOKYMEHTOB, NpPedyCMOTPEHHbIX MYHKTOM 2.5.2.
AOMWHUCTPaATMBHOIO pernamMeHTa.
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3.3.2. JOSDKHOCTHLIM  fiMuOoM  AOMUHUCTpaUMM B CPOK, He MNpeBblwarowmmn 3
KaneHgapHbIX OHEW CO OHSA npuema U pernctpauun OOKYMEHTOB, (POpMUPYIOTCA U
HanpaBnsTCA MEXBEAOMCTBEHHbIE 3aMnpoChl:

— B ®egepanbHyo Hanorosyk cnyxoy - B Lensx nonyyeHns soinuckn ns EFPUM
nnbo Beinuckn ua EMPKOJ1 B cnyyae, ecnu 3asiButenemM BbICTynaeT COOTBETCTBEHHO
MHAOMBMAYanNbHbIA NpeanpuHUMaTeSlb Unu tpuandeckoe nNnuo;

— B ®epepanbHylo cnyxby permctpauuu, Kkagactpa v kapTtorpaguu - B Lensax
nonyyeHuns soinuckn n3 EMPH.

Mpoueaypbl  MeXBEOAOMCTBEHHOINO  B3aMMOAEWCTBUS  OCYLLECTBNATCA B
COOTBETCTBMM C  OEUCTBYIOLWIMM  3aKOHOOATENbCTBOM U COOTBETCTBYHOLLMMMU
cornaweHusamMun.

PesynbTtatom McnosiHeHNa agMUHUCTPATUBHOM npoLeaypbl SBASETCS nonyyvyeHue
B paMKax MeXBeLOMCTBEHHOIO B3auMMOAEUCTBUS UHGOpMauun (OOKYMEHTOB),
HeoOxoauMMon Ons NpeaocTaBneHns MyHUUMNanbHOM YCryrn 3asiBUTENIO.

3.4.TMpnHAaTne peweHna o6 obmMeHe 3eMeribHbIX YHaCTKOB UIU MPUHATUE peLleHns
006 oTKa3e B 0OMeHe 3eMerbHbIX Y4acTKOB.

3.4.1. OcHoBaHMeM [fnd Havana aaMUHUCTPATUBHOW npoueaypbl SBnsieTcs
HanuMyMe MnOSfIHOro naketa OOKYMEHTOB NpedyCMOTPEHHbIX MNyHkTamu 2.5.1 n 2.5.2.
AOMWHUCTPATMBHOIO pernamMmeHTa.

3.4.2. OTBETCTBEHHbIN UCMONHMUTENL AOMUHUCTPaAUUM 3a NpenocTaBrieHne
MYHULMNANbHOW YCNyrm B TedeHwe [eBATHaguaTu KaneHdapHbIX OHEW CO  AHSA
nosly4YeHns 3asaBfeHns 1 npunaraembix K HEMy JOKYMEHTOB OCYLLEeCTBNAET NOAroTOBKY:

1) npoekTa goroBopa obmeHa 3eMesibHbIX Y4aCTKOB;

2) NnpoekTa peweHns o6 oTkaze B OOMeHe 3eMefnbHbIX Yy4acTKOB C yKa3aHMEM
OCHOBaHWW Takoro oTkasa.

3.4.3. Pe3ynbtaTtoM WCMNOSIHEHUA aAMUHUCTPATUMBHOM Mpouenypbl ABMSETCA:
noarotoBka OTBETCTBEHHbIM UCMoOnNHUTENEM AOMUHUCTPauUMW 3a npegocTaBneHne
MYHALMNANbHOM YCNyrn nognucaHue rnasorM AAMWMHUCTpaLMKU: NpPOeKTa [orosopa
obMeHa 3eMenbHbIX y4aCcTKOB UM NucbMa 06 oTkase B 0OMeHe 3eMenNbHbIX y4aCTKOB.

3.5.Bblgaya  (HanpaBneHwe) 3adBuTEN0  pesynbTata  NpegocTaBreHus
MYHULMNANbHOM YCIyIu.

3.5.1. OcHoBaHMeM pf[nd Havana aaMUHUCTPATUBHOW npoueaypbl SABnsieTcs
noanncaHuve rrnason AOMWHUCTpaUUK noanucaHve rnason AOMUHUCTpaALMU: MpoeKTa
Aorosopa obMeHa 3eMenbHbIX Yy4acTKoB Unu nucbma o6 oTkase B obMeHe 3eMerbHbIX
y4acTKOB.

3.5.2. [lomkHOCTHOE nuuo  AOMWHUCTpaUMK, OTBETCTBEHHOE 3a  Bblgady
(HanpaBneHue) 3asBuUTENO pesynbTata NPeaoCcTaBfieHUs MYyHUMUMMANbHOW yCcnyru, B
TeyeHne 3 KaneHgapHbIX AHEW CO AOHS MOANUCaHUS OOKYMEHTOB, yKas3aHHbIX B MyHKTE
3.5.1. AOMMHUCTPATUBHOINO pernameHTa, HanpaBfsgeT YKasaHHble [OOKYMEHThI
3aABUTEN0 MOYTOBLIM HanpasfleHWEM C yBeJOMIMEHWEM O BpyyYeHuu, Nubo Bblaaet
3aaBUTENIO (€ro NpeacTaBMTENo) No4 POCMMUCH.

3.5.3. lpoekt poroBopa o6OMeHa 3eMeNbHbIX Y4aCTKOB, HarnpaBfEHHbIN
3aaBuUTENt0, AO0MKeH ObITb UM nognucaH WM npeacTtaBneH B ALMUHUCTPaUMIO He
nosgHee 4em B TeyeHMe TpuauaTM OHEW CO AHS MOMyvYeHus 3asiBUTENEM MnpoekTa
yKasaHHOro Jorosopa.

3.5.4. Pe3ynbtatoM WCMNOSMIHEHUA aAMUHUCTPATUBHOW nNpouenypbl SBMSIETCS
HanpaBfeHue 3asBUTEN0 NOAMWCAHHOrO rnasBon AZMWHUCTPaUUK MpoekTa 4orosopa
obOMeHa 3eMenbHbIX Y4aCcTKOB UK NcbMa 06 oTkase B 0OMeHe 3eMerbHbIX Y4aCTKOB.

3.5.5. B cnyyae obpaweHusa 3assutensa 4epes MHOTOMYHKUMOHANbHbIA LEHTP
pesynbtart npegocTaBneHus MYyHULMNANbHON ycnyru BblJaeTcs yepes
MHOrOOYHKUNOHAamNbHbIN LLEHTP.
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nasa IV. NOPAOOK 1 ®OPMbl KOHTPOITA 3A TNPEAOCTABIIEHMEM
MYHWULUUNAIIBHOW YCITYT U

4.1.KOHTpONb 3a MOMHOTOM W Ka4yeCTBOM MNPeAOCTaBEHUS MyHULMNanbHOW
yCrnyru ocyLiecTBnsieTcsi B opme:

1) Tekywero KOHTpOns 3a NCMNOJTHEHNEM JOIMKHOCTHbIMMU nuuamm
AOMUHUCTPaAUMK,  OTBETCTBEHHbIMM 3a NPEeAOCTaBfiEHME MYHULMNANbHOM YCIyrw,
NoNoXeHnn AOMUHUCTPATMBHOIO pernaMmeHTa W HOPMaTUBHbLIX MNPaBOBLIX aKTOB,
perynupyowmx npeaoctaBreHne MyHUUMNanbHOM YCRyrn, a Takke 3a MNPUHATUEM
AOJDKHOCTHLIMM Nuuamu  AOMUHUCTPaUMM PEeLUEeHU B npouecce npeaocTaBreHuns
MYHULMNANbLHOM ycrnyru (ganee — TeKyLwmnn KOHTPOrb);

2) NNaHOBbLIX M BHEMMAHOBLIX MPOBEPOK MOMHOTbLI M KayecTBa NpefoCTaBrfieHus
MYHULMNANbHOW YCIyIu;

3) 00LLEeCTBEHHOIO KOHTPOSIS.

4.2. TeKylWwMn  KOHTPONb  OCYLLUECTBNASIETCS  HENOCPeACTBEHHO B Xo4e
npeaocTaBfieHNs MyHULMNANbHOM YCNyrn, Ha4YMHas C MOMeHTa obpalleHnsa 3asaBuTens
3a MNoslyYeHMeM MyHUUUNAnNbHOM YCINyrM M 3akaH4yMBasa MOSlyYeHMeM 3asiBUTENEM
pesynbTaTa NpeaocTaBneHnss MyHUUMnanbHOM YCryru.

TeKkywiemy KOHTpPOMK noanexaT cTaHAapT NpefoCTaBneHns MyHMUMNanbHON
ycrnyru, cocTaB, MOCNeaoBaTeflbHOCTb WM CPOKM  BbIMOMHEHUS aAMUHUCTPATMBHbBIX
npoueayp, a Takke peLleHns, NPUHUMaeMble LOMKHOCTHBIMWU NuaMm AOMUHUCTPaLMK,
OTBETCTBEHHbIMM 3a NPeAOCTaBNeHNne MyHUUMNanbHOW YCnyrn, Ha OTAENbHbIX 3Tanax
ee npeaocTaBreHus.

TeKywun KOHTPOSb OCYLLECTBNAIOT OOSDKHOCTHble Nvua AAMUMHUCTPAUUK, He
y4acTBYIOLLErO B NpeaoCcTaBeHNN MyHULMNANbHOW YCyru.

4.3.BHennaHoBble  NPOBEPKM  OCYLIECTBASAKTCA MO  pPELUEHUO  naBbl
AOMUVHUCTPaLNKN B CBA3WN C NPOBEPKON YCTPAHEHUSI paHee BbISABMEHHbIX HapyLUEHWN, a
Takke B cnyyae nonyveHusa xanob Ha gencteusa (0e3gencrtBue) LOSMKHOCTHbIX N,
AOMUHUCTpaUUN.

4.4.naHoBble NPOBEPKN OCYLLECTBSIOTCA HE peXe OAHOro pasa B rog B xoge
npoBefeHNss  MOHUTOPUHIA W OLEHKM KavecTBa MpenocTaBfieHUa  AaHHOW
MYHULMNANbHOW YyCnyrn B nopsgke, YCTaHOBMEHHOM MYHULMNANbHbIM NPaBOBbIM
aKToM.

4.5.00LLEeCTBEHHbIN KOHTPOSb 3a NPefoCTaBfiEHMEM MYHULMMANbHOW YCIyrn
OCYLLECTBNSAETCS 3asdABMTENEM Ha OCHOBaHUWM MHOpMaLMM O Xo4e npenoCTaBNeHus
MYHULMNAnbHOW YCNyru.

OOLLEeCTBEHHOMY KOHTPOMO MoOAnexaTr YCTaHOBMEHHble aaMUHUCTPaTUBHbLIM
pernameHToOM CTaHgapT NPeaocTaBfieHNs MyHULMNAnNbHOM YCIyrn, a Takke peLleHus,
NPUHMMAaEMbIE  AOSMKHOCTHbIMM  Nuuamn  AOMUHUCTPaUMKW, OTBETCTBEHHbIMU  3a
npegocTaBfieHME MyHULMNANbLHON YCIyrn, B XO4€E €€ NpeaoCTaBleHMS.

4.6.[JormkHOCTHbIE NMua AAMUHUCTPAUUKM HECYT OTBETCTBEHHOCTb 3a PELUEHUs U
pencteus  (besgenctene), nNpuHMMaeMble  (OCYLLUECTBMSIEMblIE) UMM B Xog4e
NpefoCTaBfEHNS MyHMUMMNANbHOW YCNyrn, B COOTBETCTBUMM C 3aKOHOOATENbCTBOM
Poccuinckon ®epepaunn.

[MABA V. JOCYJEBHbIV (BHECY[EBHbI) MOPSAOK OBXANOBAHUS
PELEHW U AEACTBUM (BESAENCTBUSA) AOMUHUCTPALIMM,
[IOMKHOCTHOIO NIVLIA AIMVHNUCTPALIAN

5.1.MNpegmet gocygebHoro (BHecyaebHoro) obxanoBaHus 3asBUTENAMU UNN UX
npeacraBuTensamMu (ganee no TEKCTy COOTBETCTBEHHO — 3auMHTepecoBaHHble nvua)
ABNAIOTCA pelweHns u aencteus (besgenctang) AMUHUCTPaLMK, JOMKHOCTHOMO nuua
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AOMUHMCTpaUUN.

5.2.3asButenb MoXeT obpatuTbCs C kanobow, B TOM 4ucCne B CReayrLmnx
cny4vasx:

1) HapylweHe cpoka permctpauuMm 3anpoca 3asBUTeNns O nNpeaocTaBNeHUn
MYHULMNANbHOW YCIyIu;

2) HapyLLeHne cpoKka NpeaocTaBreHns MyHULMNANbHON yCnyru;

3) TpeboBaHne y 3aABUTENS LOKYMEHTOB ANS NpeAoCTaBneHnss MyHULMNanbHOM
yCrnyru, He NpeayCMOTPEHHbIX 3aKOHO4ATENbCTBOM;

4) oTKa3 B npueme OOKYMEHTOB AN NpefoCTaBfeHUs MyHMLMNANbHOW YCIyru,
npeacTaBfieHne KOTOpbIX NpegyCMOTPEHO 3aKOHOAATENbCTBOM;

5) oTka3 B NnpegocTaBNeHN MyHULMNANbHON yCnyrn, eCriv OCHOBaHUA OTKa3a He
npeaycMoTpeHbl 3aKOHO4ATENBCTBOM;

6) 3aTpeboBaHMe npu NpPeaoCTaBNEHNUN MYHULMMANbHOM YCNyrM nnatbl, He
npeaycMoTPEHHOW 3aKOHOL4ATENbCTBOM,;

7) oTka3 AOMUHUCTPaLMK, AOMKHOCTHOIO nvua AOMUHUCTPALMK, B UCTPaBEHUN
AONYLEHHbIX OMe4YyaTok M OWMOOK B BblAaHHbIX B pe3ynbTaTe nNpefocTaBneHus
MYHULMNANbHOM YCnyrn OOKyMeHTax nMbo HapylleHWe YCTaHOBMIEHHOrO CpoKa TaKuX
ncnpasrieHUN.

5.3.2Kanoba moxeT ObITb NogaHa B NMCbMEHHON dopme Ha BymaxHOM HocuTene,

B 3NEKTPOHHOM hopMe OOHMM U3 crieayroLmnx cnocobos:

1) nyTem nn4HOro obpalleHus;

2) Yyepes opraHM3aunm NOYTOBOWN CBSA3M;

3)c Mcnosib3oBaHMEM NHOPMaLNOHHO-TENEKOMMYHUKALNOHHOW cetu
«NHTEepHeTY;

4) yepe3d MHOroPyHKLMOHArbHbIA LEHTP NpedoCTaBNeHNa rocygapCTBEHHbIX U
MYHULMNANbHbIX YCIyT.

5.4.)Kanoba gomkHa cogepkaTtb:

1) HaumeHoBaHMe AOMUHUCTPALMK, OOSDKHOCTHOrO nuua  AgMUHUCTpauuu,
pelweHuns n gencteuns (6esnencrTeme) KoTopbix 06xanyrTcs;

2) hamununio, Mmd, OT4YECTBO (MOCnegHee - MpU HamuMyuu), CBeLeHUst O MecTe
XUTenbCTBa 3aaBUTENs - U3NYeCcKoro nuua nmbo HaMMmeHoBaHue, CBeAeHNS O MecTe
HaxXoXAeHWsa 3aaBUTeNs - IPUANYECKOro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYThl (MPYU HanNU4Mn) U NOYTOBLIN agpec, Nno
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHuss 06 obxanyembix pelieHusx U genctsusax  (besgenctenn)
AOMUHUCTPaUMK, AOMKHOCTHOMO Nuua AAMUHUCTpaUuu;

4) noBoAbl, HA OCHOBaHWW KOTOPbIX 3adABUTESlb HEe COrfaceH C pelleHneM U
aencrtemem (6e3nencTtBnemM) OMKHOCTHOrO nuua AgMuUHMUCTpaumn. 3asBuTenem mMoryT
OblTb npeacTaBneHbl OOKYMEHTbl (Mpy  Hanmuuun), nogTBepXxpatlowme [oBOAbl
3aaButend, nnbo nx Konuw.

5.5.pn paccmoTpeHumn xanobbi:

a) obecneuvnBaeTcs 00BbEKTMBHOE, BCECTOPOHHEE n CBOEBPEMEHHOE
paccMoTpeHune xanob, B cnyyae HeobxooMMOCTU — C yyYacTUeM 3avHTEPECOBaHHOMO
nvua, HanpaBuBLLErO arnooby;

0) no pe3ynbTaTaM pacCMOTPEHUSA *anobbl NPUHUMAKOTCA Mepbl, HanpaBfeHHbIE
Ha BOCCTAHOBMEHME WX 3alUMTy HapyLUEeHHbIX NpaB, cBOOOA W 3aKOHHbIX MHTEPECOB
3auUHTepPeCOBaHHbIX NNL;

B) obecneumBaeTca no npocbbe 3aMHTEPEeCOBaHHOIO nuvua npeacraBfieHne
3auHTepecoBaHHOMY nvuy WHoOpMauMm W OOKYMEHTOB, HeobxoaumbiX Ans
0BOOCHOBaHMA M pacCMOTpPeHUs Xanobbl B TeyeHue Tpex paboumx [Hen co AHSA
perncTpaumm xanobbl B yNOTHOMOYEHHOM OpraHe.

5.6.Kanoba, noctynuewaa B AOMUMHUCTPAUMIO, MNOASIEXUT PACCMOTPEHUIO
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AOIMDKHOCTHLIM  NIMLOM, HaOEeNleHHbIM MOMHOMOYMAMM MO PaCCMOTPEHUI0 Kanob, B
TeyeHne natHaguaT paboumx gHen co OHA ee perncTpauuu, a B cnyyae obxxanoBaHus
oTKasa AOMUHUCTpPaUMK, OOSDKHOCTHOMO nvua AOMUHUCTpauun, B NnpyuemMe OOKYMEHTOB
y 3aaBuTenst nmbo B mMcnpaBneHun OO0MyLEHHbIX oneyaTok M owuboK mnum B crnyyae
obXanoBaHusl HapyLleHUa YCTAHOBMEHHOrNO CpOKa TakKUX WUCMpaBfieHUWA - B TeveHue
NATN paboymnx AHEN CO OHSA ee perucTpauunmn.

5.7.0cHOBaHNSA NPUOCTAHOBMEHNA PaACCMOTPEHUSA >kanobbl, HanmnaBneHHoONn B
AOMUHUCTpaUNIO, HEe NPeayCMOTPEHbI.

5.8.TMopsgok paccMOTpeHnsa oTaemNbHbIX Xanoo:

a) ecnun B xanobe He ykasaHbl (hamunus 3assutens — usandeckoro nuua nmbo
HauMeHOBaHWe 3asiBUTENs — IPULOMYECKOro nuua, HanpasusLlero obpalleHune, agpec
3IEKTPOHHOM MNOYTbl UMM MOYTOBbLIA agpec, No KOTOPbIM A0SMKeH ObiTb HanpasreH
OTBET, OTBET Ha Xanoby He JaeTcs;

0) npu nony4vyeHun xanobbl, B KOTOPOM COAEpXaTCA HeueH3ypHble 1mbo
OCKOpOUTENbHbIE  BbIPaXEHUs,, Yrpo3bl  XWU3HW, 300POBbID UM UMYLLECTBY
AOJDKHOCTHOrO Nvua, a Takke YfIeHOB ero ceMbM, JOMKHOCTHOE NULo AOMUHUCTpaLmm
ocTtaBnsieT xanoby 6e3 oTBeTa NO CyWeCTBY MOCTaBfIEHHLIX B HEW BOMPOCOB WU
coobwaeTr nuuy, HanpasmBLLUEMY Xanoby, O HegonycTMMOCTW 3noynotpebrneHus
npaBoMm;

B) €Cnn TEKCT NUCbMEHHOW Xanobbl He NogaaeTcsl NPOYTEHUIO, OTBET Ha Xanoby
He JaeTcs, O YeM B TEYEHME CEMWN OHEW CO OHS perncrpaunmn xanobbl B NMMCbMEHHOWN
dopme Ha OymMaxHOM HOCUTENe WM B 3NEKTPOHHOM dopme coobliaetca nuuy,
HanpasuBLUeMY Xanoby, B TOM criyyae, ecnv ero oaMmmunnsa n NoYToBbIM agpec (agpec
3NEeKTPOHHOM NMOoYThbl) NOAAATCA NPOYTEHUIO;

r) ecnu B xanobe coaepXUTCs BOMPOC, HA KOTOPbIN 3asBUTEN0 HEOOHOKPaTHO
AaBanncb MUCbMEHHblIE OTBETblI MO CYLLECTBY U B CBSA3W C paHee HanpasnseMbiMu
xanobamu, npu aTOM B Xanobe He NPUBOASATCH HOBble JOBOAbI NN OBCTOATENLCTBA,
AOIMKHOCTHOE NUUO, YMNOMHOMOYEHHOE Ha paccMOTpeHue Xanobbl, npuHUMaeT
peleHne o 6e30CHOBaTENBLHOCTN O4YepeaHOM Xarnobbl N NpekpaleHnn nepenuckn no
AAaHHOMY BOMPOCY Mpu YCNOBWUW, YTO YKa3aHHaa xanoba u paHee HanpasnsieMble
Xanobbl Hanpaesnsanucb B AgMuHucTpaumio. O JaHHOM peLleHun nuuo, HanpasuBeLlee
Xanoby, yBegoMnsieTcs B MNUCbMEHHOW popMe Ha OymaxHOM HocuTene wunu B
3NEKTPOHHON hopMe B TEYEHNN CEMU HEN.

5.9. lo pesynbTatam paccMoTpeHus xanobbl AOMUHUCTPaUUS, NPUHUMAaET OAHO
N3 criegyowmx peLleHni:

a) yoosrneTtBopseT xanoby, B TOM ynucrie B opmMe OTMEHbI NPUHATOrO peLleHus,
nucnpasneHns OonyweHHbIX AOMUHUCTPaUMen, oneyaTok M OwMbOK B BblAaHHbIX B
pesynbTate NpeaocTaBfeHUss MYHUUUNAnbHOM  YCNyrm [OOKYMeHTax, BoO3BpaTa
3a9BUTEN0  OEHEeXHbIX  Cpeacts, B3MMaHMe  KOTOpbIX He  npegycMOTPeHo
HOpPMaTMBHbIMUK NpaBoBbIMK akTaMn Poccunckon degepauum, a Takke B UHbIX hopMax;

0) oTkasbIBaeT B yAOBNETBOPEHNN anobbl.

5.10.He nosgHee AHSA, crieqyowero 3a AHEM NPUHATUA peLleHns, YKasaHHOro B 1.
5.9. AOMUHUCTPATUBHOrO perfiameHTa, 3adBUTENt0 B MUCbMEHHOM opme Un no
XenaHuo 3aaBUTENdA B 3NIEKTPOHHOW (hopMe HanpaBnseTcs MOTUBUPOBAHHbLIN OTBET O
pesynbTaTax pacCMOTPEHNS XKanobbl.

5.11.B oTBeTe no pesynbTaTaM pacCMOTPEHMS Xanobbl Yka3biBatOTCA:

a) OOMMKHOCTb, haMunumsi, UM U OTYECTBO (€CNM MMEETCs) LOSMKHOCTHOro nuua
AOMUHUCTPaUMK, NMPUHABLLErO peLleHne no xanobe;

0) Homep, gaTta, MecTo MPUHATUSA peLleHus, BKNoYast CBeAEHUA O AOMKHOCTHOM
nue AoMUHUCTpaLMK, pelleHne nnu gencrene (6e3gencremne) KOToporo obxanyeTcs;

B) bamumnunda, uMs M OTYEeCTBO (€Cnu WMEeEeTCsl) 3auMHTepecoBaHHOro nuua,
nogasLlero xanooby;
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r) OCHOBaHWS ANSA NPUHATUA peLleHns no xanobe;

A) NPUHATOE No Xanobe pelueHune;

e)B cnydvae, ecnu xanoba npu3HaHa OBOCHOBAHHOW, - CPOKU YCTpaHEeHUs
BbISIBMIEHHbIX HapylweHWn, B TOM 4uUCre CPOK MpefoctaBneHus pesynbTaTta
npefocTaBfieHUss MyHULMNANbHOW YCIyru;

X) cBeaeHust 0 nopsigke obxxanoBaHUA NPUHATOrO Mo Xanobe peLlueHns.

5.12. OcHOBaHUAMM OTKa3a B y4OBIIETBOPEHUM Xanobbl ABASOTCS:

a) HannyMe BCTYNMBLLErO B 3aKOHHYIO CUIy pelleHnsa cyaa, apbutpaxHoro cyna
no >kanobe o TOM e npegmeTe 1 Mo TEM Xe OCHOBaHUAM;

0) nogaya anobbl NULOM, MOSTHOMOYMST KOTOPOro He MOATBEPXAEHbl B nopsiake,
yCTaHOBMEHHOM 3aKkoHoAaTeNnbLCcTBOM Poccunckon degepaumm;

B) Hanuyue pelweHna no xanobe, MNPUHATOrNO paHee B OTHOLUEHMUM TOro Xe
3aMHTEPECOBAHHOIO Nnua 1 No TOMy e nNpeagMeTy xanobbl.

5.13.B cnyyae Hecornacusi ¢ BblHECEHHbIM MO Xanobe pelleHnem 3asiBUTenb
Brnpase obxanoBaTtb pelleHne B cyaebHoM nopsiake.
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NpunoxeHue N 1

K aIMUHUCTPATUBHOMY PETIJIAMEHTY
IpeloCTaBJIEHUS MYHMLUIIAJILHOM
YCIIYTU 110 OOMEeHY 3eMeJlbHBIX
YUACTKOB, HaAXOOAIMXCS B
MYHMLNXIAJLEHOM COOCTBEHHOCTM, Ha
3eMeJIbHEIE YyYaCTKM, HaxXOoIammMecs B
YaCTHOM COOCTBEHHOCTU

maBse AAMUHNCTPaLnn BI/IXOpeBCKOFO
ropoackoro rnocerieHun4

oT

(cpamunusi, umsi omyecmeo epaxo0aHuHa, HauMeHOo8aHUe
topuduyeckoeo nuya, OOmMKHOCMb, haMurnusi, UMsl, omyecmea
nuya, yrnonHoMo4YeHHo20 Ha rnoonucaHue xodamalicmea —
Ons opuduyeckoeao nuya)

(8ud dokymeHma, cepusi u Homep O0KyMeHma
ydocmosepsitowe2o uyHocms, OMPH, dama
eocydapcmeeHHol peaucmpayuu

(adpec mecma xumernbcmea epaxo0aHuHa, adpec
MecmoHaxox0eHus rpuduvyecKoeo nuya)

TeneqoH:

3AABJIEHUE
O 3aKNYeHUn Aorosopa MeHbl 3eMesibHbIX y4acTKoOB

Mpolly 3aknYnTb JOroBOP MEHbI 3EMENBbHOrO y4acTka C KagacTpoBbIM HOMEPOM
, Nnowaabto KB.M, pacrnosioXXeHHOro no agapecy:

KaTteropusa 3emMersb. )

ans )
(uenesoe ucrionb3o08aHue 3eMefIbHo20 y4acmka)

npuHagnexatiiem Ha npase COOCTBEHHOCTN B COOTBETCTBUMN C

(peksusumsi npasoycmaHasnusarowezo u (unu) npasoydocmosepsirou,eco OoKymeHma)
Ha 3eMerbHbIN y4aCTOK C KagacTpOoBbiIM HOMEPOM )
nraowanbro KB.M, paCI'IOJ'IO)KeHHbIIZ no agpecy:

KaTteropumsa 3emMersb. )

and .
(uenesoe ucrionb308aHue 3eMefIbHo20 y4acmKa)

HaxoOsaWUNCA B MyHMUMMANbHOMW COOCTBEHHOCTM BurxopeBCKOro MyHMUMNANbHOro
obpasoBaHus.

OOBMeH 3eMerbHbIX y4aCTKOB NIIaHUPYETCS OCYLLECTBUTbL B COOTBETCTBMUM C:
NPOEKTOM MMAAHNPOBKN N MEXEBAHUSA TEPPUTOPUN (MpU HaIUYuU makux rnpoeKkmos)

( yka3bieaemcsi Homep, 0ama, HauMeHO8aHUe opaaHa, NPUHABWE20 peleHue)
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pelweHneM 06 U3bATUM 3eMESbHbIX Y4aCTKOB AN MYHUUMNANbHbIX HYX4 (fpu
Haslu4uu makoao peweHUs)

( yka3sbieaemcsi Homep, Oama, HaUMEHO8aHUe OpaaHa, MPUHSBWE20 PeLEHUE)

Cnocob nonyyeHus pesynbTata MyHULUMNANbHOW YCNyru:
[loKyMeHTbI Mpunaraemble K 3asiBlIeHUIO:

lModmeepxdato ceoe coenacue, a makxe coanacue npedcmasnseMo20 MHOK fnuua, Ha
obpabomky nepcoHasbHbiXx OaHHbIX (C6op, cucmemamusayuro, HaKoMfeHuUe, XpaHeHue,
ymoy4HeHue (0bHoereHue, U3MEHeHuUe), Ucrosb3oeaHue, pacrnpocmpaHeHue (8 mom uyucre
nepedayy), obesnudyusaHue, 6sI0KUpOBaHUE, YHUYMOXEHUE NepCcoHarbHbIX 0aHHbIX, a makxe
UHbIX Oelicmeuli, Heobxodumbix Orns o06pabomku nepcoHasibHbIX OaHHbIX 8 pamkax
npedocmasrieHusi opaaHamu, OCyWEeCMBIISIWUMU 20Cy0apCmMEeHHY peaucmpayuro rnpas Ha
Hedsuxumoe uMmywecmeo u cOesiok C HUM, 8 coomeemcmeuu C 3aKkoHOO0amesbCmeom
Poccutickol ®edepayuu 2ocydapcmeeHHbiX yCrye), 8 moM 4ucse 8 asmomMamu3upo8aHHOM
pexume, 6KoYyas MpuHAMUEe peweHuUll Ha UX OCHO8E Op2aHOM, OCyWeCcCmensauum
e2ocydapcmeeHHy0 peaucmpayuro rpas Ha Hed8UXUMOE UMyU,ecmeo U cOesioK ¢ HUM, 8 Uerisx
npedocmasrieHusi MyHuyunansHou ycryau.

« _ » 20 .

m.n. (modnuck) (®.1.0. ¢pus. nuya, npedcmasumens rop. 1UYa)
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[IpunoxeHye N 2

K aIMUHMCTPATUBHOMY pPeIJIaMeHTY
IPenoCTAaBJIEHMS MYyHMLUIIAJIbHOM
YCIAYyITM IO OOMEeHY 3eMeJibHHX
YUYaCTKOB, HaXOIAMMUXCS B

MYHMUUIMUIIAJIBbHOM COOCTBEHHOCTH,

Ha

3eMeJIbHbBIe YYaCTKM, HaXomAummecsa B
YaCTHOM COOCTBEHHOCTU

BJIOK - CXEMA
MPEAOCTABNEHNA MYHULMMANBHOW YCNYTM MO OEMEHY 3EMENbHbIX
YYACTKOB, HAXOAAWMXCHA B MYHULMMNANBHOW COECTBEHHOCTU, HA
3EMENbHbIE YYACTKWN, HAXOOALMECA B YACTHOM COBCTBEHHOCTM

HpmeM M pervcrpanuma 3adBJIEHUMA M OJOKYMEHTOB 3aABUTEIIA

dopMUPOBRAHME M HalpaBJIeHME MEXBEIOMCTBEHHEIX 3allPOCOB B OPI'@HBL
(opraHmszauumn) , ydacTByKIMe B NPelOoCTaBJIEHUM MYyHULMIIAJIBHOM yCIyITU

HOJDKHOCTHEIM JIMIIOM AIMMHMCTPALUMM B CPOK, HE IpeBHUanimi 3
KaJIeHOAapHHEX OHEM CO IOHA IpMeMa M perucTpaluM IOOKYMEHTOB
bopMMPYITCSA M HaNpPaBJIAKTCSA MeXBeIOMCTBEHHEIE 3alpOCH. CBeneHMs U3
ET'PH, ETPIOJI, ETPUII npeloCTaBJAKTCH B TeueHMe N4TU paboumux IHEM C
OaTel [IOJIYyYEeHMsA 3alpoca.

A 4

[IpyHATVE PpeleHMs NPUHATHE peleHus 00 oOMeHe 3eMeJIbHHX YyUYaCTKOB WUIIU
NpUHATHE pemeHusa o6 oTkase B OOMeHe 3eMEeJIbHEIX yYacCTKOB

OTBETCTBEHHBIM MCIIOJIHUTEJ b AHMMHMCTpaHMM 3a IHnpenocTaBJIECHUE
MyHMHMHaﬂbHOﬁ YCIIYyITM B TEUEHME OEBATHAIOLATM KaJIEHIAPHEBEIX IOHeM CO IOHA
IIOJIYYEHMA 3aABJIEHUMA UM IIpMjaraeMbIX K HeEMY IOOKYMEHTOB OCyWeCTBJIAEeT
IIOOTOTOBKY IIPOEKTa IOOIoOBOpa obMeHa 3eMeJibHBIX Y4aCTKOB WMJIM IIMCbMa 06
oTKaz3e B OOMeHe 3eMeJibHEIX Y4aCTKOB C YyKas3aHMeEM OCHOBAHUM TaKOTO
oTKaza, u obecrneumBaeT COIJIACOBAHME UM MNOONMCAHUE YKa3aHHBIX
IJOKYMEHTOB TJIaBOM AHMMHMCTP&HMM

A 4

Bumaua (HamopaBJIeHME) S3asaBUTEJD pel3yJibTaTa IpenoCTaBJIeHUS
MYHULKIIAJIBHOM YCJIYyTHU

JOKHOCTHOE JKMIIO AIMMHUCTPALUM, OTBETCTBEHHOE 3a BHIAUY
(HampaBJlIeHME) BaABUTEJIO pPe3yJibTaTa NPelNoCTaBJIEHUS MYyHULMUIAJIbLHOM
YCIyTM, B TeUeHMe Tpex KaJIEeHIAPHBEIX IHEM CO OHSA MNOANMCAaHMSA TJIaBOU
AIMMHMCTPAUMM [IPOEKTa HNOTOoBOpa OOMeHa 3eMeJIbHHX YyUaCTKOB WIIU
nuceMa 06 oTkaze B oOOMeHe 3eMeJIbHEIX YyYaCTKOB, HAlpaBJsgeT yKa3aHHBE
OOKYMEHTH SBasBUTEJI0 MNOUTOBEIM HalpaBJIEHMEM C yBEIOMJIEHVEM O
BpyuyeHuy, JmOO BHOAET BaABUTEJIO (€70 NPelCTaBUTEJID) IO POCIINUCH.
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POCCUNCKAA ©EOEPALNA
NPKYTCKAA OBJIACTb
EPATCK// PAVIOH
BUXOPEBCKOE MYHUNUUIMAJIbHOE OBPASOBAHNE
AOMNHNCTPALNA

NOCTAHOBJIEHUE

oT 26.06.2017 . Ne 132
r.Buxopeska

Ob YTBEPXOEHVWN AOMUHNCTPATUBHOIO PEIMTIAMEHTA
MNPEOOCTABNEHUNA MYHULMNANBHOW YCYT NO
OBMERY 3EMEJIbHbIX YHACTKOB, HAXOOALWWMXCA B
MYHULMMNANBHOM COBCTBEHHOCTW, HA 3EMEJIbHbIE
YYACTKW, HAXOOAWMECHA B YACTHOW COBCTBEHHOCTM

B cootBetctBUM Cc PepepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-03 «O6
opraHusauum npefocTaBfieHMst TFOCYOQAPCTBEHHbIX WM MyHUMUMNANbHbLIX — YCAYr»,
PYKOBOACTBYSICb YcTtaBom Buxopesckoro MYHMLMNANbHOro o6pasoBaHus,
lMocTaHoBneHnem rnaebl AoMuHuctTpauumn 02.04.212r. Ne 47 «O nopsigke pa3paboTku n
YTBEPXKAEHUS aAMUHUCTPATUBHbLIX PErfamMeHToOB NpPeaoCTaBrieHnUs MyHULMNanbHbIX
ycnyr», agMUHUCTpaumsi BuxopeBckoro ropoackoro noceneHus

NMOCTAHOBJIAET:

1. YTBEepOuTb agMUHUCTPATUBHbLIN pernamMeHT npegocTaBneHns MyHUuunansHom
ycryrm no  obMmeHy 3eMefnbHblX Y4aCTKOB, HaxXOOAWMXCA B  MyHMLMManNbHOW
COBCTBEHHOCTU, Ha 3eMerbHble Y4acTKN, Haxoasawmecsa B YacTHON COBCTBEHHOCTH.

2. Hactosiwee nocTaHOBNEHWe NOANEXUT oduumansHOMy onyoGrnmMkoBaHmo
(o6bHapogoBaHuio) n noanexuT pa3MeLLEHNIO B NHAOPMALIMOHHO-
TENeKoOMMYyHUKaLUMOHHON ceTn «MHTepHeT» Ha oduumanbHOM canTe agMuUHUCTpauum
BuxopeBckoro ropogckoro noceneHns www.admvih.ru.

W.o0. rmasbl Buxopesckoro
MYyHULMNanbHOro obpasoBaHus O.B. Kyuep


consultantplus://offline/ref=203E75800FFF9047CBC6E80C4872265E97BAC8922F9429AFD0B77796B323583A5A736EEC4C16E161J3u7H
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