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AHMVIHVICTPATVIBVHI:IVI PErMAMEHT
NPEAOCTABIEHUA MYHULIUNATNIBHOW YCITYT NO NEPEBOAY 3EMEIb UNU
3EMEJIbHbIX YHACTKOB U3 OAHOU KATETOPUWU B OPYTYIO

Ma.a |. OBLWME MOJIOXKEHUA

1.1. ADMUHUCTpPATMBHLIA PernameHT NpeaocTaBNeHnss MyHMUMNanbHOW yCnyrn no
nepeBoay 3eMerlb UK 3eMernbHbIX Y4acTKOB U3 O4HOMW KaTeropuu B apyryto (ganee no
TekcTy — ADMUHUCTPATMBHLINA perfnamMeHT) paspabotaH B Lendx MNOBbILLEHMS KayecTBa
UCMOMHEHNsT X AOCTYMHOCTU pe3ynbTaTOB NPEAoCTaBfEHUs  YCNyru, Co3gaHus
KOMGOOPTHbIX YCIIOBUI NS NoTpebuTenen MyHUUmMnanbHOM ycnyrm wu ycTaHaBnuBaeT
nopsigoK WM cTaHg4apT NpefoCcTaBNeHUs MYHMUMNAnNbHOW YCNyrn, a Takke COocTas,
nocnegoBaTenbHOCTb M CPOKM  BbIMOMIHEHUA aAMUMHUCTPATUBHBLIX Mpoueayp npu
NpPeaocTaBneHMn MyHUUMMNanNbHOMW YCNyrM MO nepeBody 3eMenb WM 3eMerbHbIX
y4acTKOB W3 OOHOW KaTeropuyv B APYryl0 B OTHOLIEHUMU 3eMeNb WNn 3eMenbHbIX
Y4acTKOB, HaXOAALWNXCS B MyHMLMMNANbHON COBCTBEHHOCTU, 3a UCKIIOYEHNEM 3EMESb
CEeNbCKOX03SIMCTBEHHOrO Ha3Ha4YeHus.

1.2.OCHOBHblE MNOHATMS WU TEPMWHbI, WCMNONb3yEMble B TEKCTE HACTOSLLEro
aAMVHUCTPATUBHOIO perfaMmeHTa, MNPUMEHSAITCA B COOTBETCTBUM C  3eMenbHbIM
kogekcom Poccuickon ®epepauymm, PegepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-93
«O6 opraHmsaunn NnpeaocTaBfieHns roCy4apCTBEHHbIX U MYHULMNANbHBIX YCITYr».

1.3.llepevyeHb HOPMAaTUBHbLIX MNPAaBOBbIX aKTOB, PErynupyloLlnx OTHOLLEHUS,
BO3HMKAOLLNE B CBA3UN C NPEAOCTaBNEHNEM MYHULMNANBHOW YCNYTIW.

[MpaBoBON OCHOBOW NpeaoCTaBneHne MyHULUNANbHOW YCIyrn SBNA0TCS:

1) 3emenbHbIM kogekcom Poccuiickon ®epepaummn ot 25 oktabpa 2001 roga Ne
136-93 (CobpaHune 3akoHopaTenbcTBa Poccurickon denepaummn, 2001r., Ne 44, ctatbs
4147);

2) ®egepanbHbiM 3akoHOM OT 21 gekabpsa 2004 roga Ne 172-93 «O nepeBoge
3eMernb WM 3eMenbHbIX Yy4acTKOB W3 ofgHow kKateropum B Apyryto» (CobpaHnue
3aKkoHogaTenbcTBa Poccuickon degepauumm, 2004, Ne 52, yactb 1, cT. 5276);

3) ®enepanbHbiM 3akoHOM oT 2 maa 2006 roga Ne 59-03 «O nopsagke
paccmMoTpeHuss  obpaweHuni  rpaxgaH  Poccuinckon — ®epepauun»  (Cobpanue
3akoHopgatenbcTBa Poccunckon degepaunn, 2006r., Ne 19, ct. 2060);

4) denepanbHbiM 3akoHoM oT 27 uionsa 2010 roga Ne 210-03 «O6 opraHusaumm
npenocTaBNeHns  rocygapCTBEHHbIX M MyHuuunanbHbix  ycnyr»  (CobpaHue
3akoHogatenbcTBa Poccunckon degepaumm, 2010r., N 31, c1. 4179);

5) 3akoHom WpkyTckon obnactn ot 21 pekabpa 2006 rogpa N 99-03 «O6
OoTAErNbHbIX BOMpocax WCMNONb30BaHWs M OXpaHbl 3emenb B Mpkytckonm obnactm»
(BegomocTun 3akoHogaTenbHoro cobpanmsa Mpkytckon obnactu, 2007r., N 27, 1. 1);

1.4.3agBuTensaMn npu npenocTaBNeHMM MYHUUMNANbHOW YCNyrM SBMSKOTCA
dusndeckme nuua, puaudeckue nuua, MHAMBMAOYyanbHble  NpeanpuHUMaTeny,
3aMHTEepecoBaHHble B NPeaoCTaBNEHNN MyHULMNANbHOW YCIYru.

1.5.Mopsigok nHopMUpoBaHNA O MNpaBunax MNpPeaocTaBlieHUss MYHULMNANbHOM
ycnyru.

NHdopmaumsa, npegoctaBnsiemMasl 3anHTepecoBaHHbIM fnvMuamMm O MyHUUMnanbHOM
ycnyre, ABNAETCS OTKPbITOM 1 06LLe[0CTYNHOMN.
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1.5.2. Cnocobbl U NopAfoK NosfyvYeHus 3asiButenemM mHdopmaumm no Bonpocam
npegocTaBneHna MyHULMNanbHOW yCryri.

1.5.2.1. IHdbopMmupoBaHne O  NpedocTaBfieHUN  MYHUUMNANbHOW  YCIyru
OCYLLEeCTBNSAETCH HENOCPeACTBEHHO B AOMMHMCTpauUMn, B TOM Yucne npu obpaiieHum
nocpeacTBOM MOYTOBOW, TeNeOHHON, (PaKCUMUMBHON MU 3NEKTPOHHOM CBA3MW, a Takxe
nyTemM pasMeLLeHnsa COOTBETCTBYHOLWEN MHOPMALMN HA MHOPMALIMOHHbIX CTeHaax, B
WHGOPMAaLIMOHHO-TENEKOMMYHUKALUNOHHON CceTn «NHTepHeT» Ha oduumanbHOM caunTe
AOMUHUCTpaumn.

1.5.2.2. lHhbopmaumna O npegocTaBneHuM rocygapCTBEHHOW YCNyrn BKINOYaeT
cBefeHus:

— 06 AOMUHUCTpaumMn, CTPYKTYpPHbIX nogpasgeneHuax  AQMUHUCTpauum,
y4acTBYHOLWMX B NPefoCTaBNEeHMM MYHULMUNANbHOW YCIyrn, BKYas mHgopMmauuio o
MecTe HaxoxaeHusi, rpadpuke paboTbl, KOHTAKTHbIX TenedgoHax, a Takke O
MHOrOYHKUMOHAnNbHbBIX LIeHTpaXxX, OCYLLECTBASAILWMNX OpraHn3auumio npeaocTaBrieHus
OaHHOW MYHMLUMMNANbHON YCnyru;

— 06  wncuyepnbliBalOLWEM nepevyHe  [OKYMEHTOB, HeobxoguMbIX  Ans
npeaocTaBneHns MyHUUMNanbHON ycnyru, n TpeboBaHmax K opOpMIIEHNIO YKa3aHHbIX
AOKYMEHTOB;

— O CpOKe NpeaocTaBneHnss MyHULUNanbHOW YCryru;

— 0 pesynbTaTe NpegocTaBneHns MyHUUUNanbHOW yCryru;

— 06 ncyepnbiBaOLLEM NepeyHe OCHOBaHUN Ans NPUOCTaHOBMNEHUS UK OTKa3a B
npegocTaBneHnn MyHULMNanbHOW YCNyru;

— O nopsigke Bblgayn (HanpaefeHusl) OOKYMEHTOB, SIBMASKOLWMXCSA pe3ynbTaToM
npegocTaBneHns MyHULMNanbHOM yCnyru;

— 0 TpeboBaHMsAX K  MOpSAAKY
MyHULMNANbLHON yCnyru;

— 0 npaese 3asBuUTENd Ha gocynebHoe (BHecyaebHoe) obxanoBaHue OenCcTBUN
(be3nencTBMA) U peLleHn, NPUHATBIX (OCYLLEeCTBNSeMbIX) B Xo4e npenocTaBneHus
rocygapCTBEHHOW YyCNnyru.

1.5.2.3. lNpun otBeTax Ha TenedOHHble 3BOHKM AOMMKHOCTHbIE Nuua nogpobHo n B
BEXITMBON (KOppeKTHOM) dopMe WMHGPOPMUPYIOT 3adBUTENA MO WHTEPECcyLWmuM ero

MHOPMUPOBaHMS O  MpegocTaBneHun



http://www.admvih.ru/
mailto:adm_vihorevka@mail.ru

BOMpocam.

Bpems pasroBopa He JomkHO npeBbiwaTtb 10 MUHYT.

Mpy HEBO3MOXHOCTWN OOMMKHOCTHOrO Nuua AAMUHUCTPAaLMK, NMPUHSIBLLETO 3BOHOK,
CaMOCTOATENbHO OTBETUTb Ha MNOCTaBNEHHble BOMPOCbl, TeneMOHHbIN 3BOHOK
nepeagpecoBbiBaeTcs (NepeBoAnTCAa) Ha ApYyroe AOSMKHOCTHOE Nuuo AOMWHUCTPaLMn
unu saasutento coobuiaetcs TenedOoHHbIA HOMEpP, MO KOTOPOMY MOXHO MOMy4YUTb
HeobxoaumMyto MHopmaumio.

1.5.2.4. NucbMeHHble obpalleHnsa o npegocTaBneHMn nHgopmalmm, ykasaHHON B
nyHkte 1.5.2.2. HacTosLlero aaMWHUCTPATUBHOINO pernameHTa, paccMaTpuBarTCs
AOMKHOCTHbIMM Nuuamn AaMmuHucTpauum B TedeHue 30 OHeW CO OHA perucTpauyuu
obpalueHus.

1.5.3. Cnocobbl 1 NopaaoK nogayv 3asBuTenemM AOKYMEHTOB, Heobxoanmblx Ans
npegocTaBneHna MyHULMNanbHOW yCyri.

[oKymMeHTbl, Heobxogumble ANA NPeaocTaBfAEHUd MyHUMUMNANbHON  yCnyru,
3aaBUTENDb MOXET NogaTtb B AOMUHUCTPALNIO O4HMM M3 CNeayroLmMx cnocoboB:

1) nytem nuyHoro obpaweHuns B AgMuHucTpauuto. Npu nvyHoMm obpalleHun B
AOMUHUCTpauMo  3asBuUTeNb  nNogaet  Heobxoaumble ONg  NpefocTaBrieHus
MYHULMNANbLHON YCNyrn JOKYMEHTbI B Mopsaake ovyepeau;

2) NnyTeM HarnpaBneHUsa Taknx JOKYMEHTOB B AOMUHUCTPALMIO C UCNONb30BaHNEM
no4yToBOMn CBA3N No agpecy: Upkytckas obnacTtb, bpaTckui panoH, r.Buxopeska, yn.
O3epxuHckoro, A.105. MNogate HeobGxoauMble ANSA NPefoCTaBfiEHUss MYHULMNANbHON
yCrnyrm [OOKYMEHTbl C MCMNOMb30BaHMEM [OYTOBOM CBS3M MOXHO B nopsgke,
YCT@HOBIIEHHOM OTAENEHUSAMU MOYTOBOW CBSI3W, MOCPEACTBOM KOTOpPbIX 3asdBUTESb
OCYLLLEeCTBASIET NoAadvy Takux JOKYMEHTOB;

3) Yepe3 MHOro(PyHKLMOHANBbHbIN LLEHTP.

1.5.4. Cnocobbl 1 NOpAAOK NOSyYEHUsT 3asiBUTENEM LOOKYMEHTOB, HEOOXOAMMBbIX
ANs NoNy4YeHnsa MyHUUMNAanbHOW YCIyru.

BnaHk 3asBneHns O npegocTaBieHUM MyHUMUMNAnbLHOW ycnyru, obpasel ero
3anonHEeHUs:

1) B AgmuHucTpauun, no agpecy: Wpkytckas obnacte, bpartckui paioH,
r.Buxopeska, yn. [1aepxxuHckoro, A.105. kab.7;

2) Ha odvumnanbHOM canTe AAMUHUCTPAUUM NO 3MEKTPOHHOMY afpecy:
www.admvih.ru

Mnasa Il. CTAHOAPT MPEOOCTABEHVA MYHULIMMANBHOW YCIYTU

2.1.HaumeHoBaHne MyHUUMNanNbHOW ycnyrn: «MyHuumnanbHaa ycnyra no
nepesoay 3eMerb UNn 3eMerbHbIX y4acTKOB U3 OAHOW KaTeropuu B Apyryto» (ganee no
TEKCTY — MyHUUMNanbHas ycnyra).

2.2. MyHnuunaneHaa ycnyra npegoctaBndeTca agMuHUCTpaumen BuxopeBcKoro
ropoackoro noceneHus (ganee no TekcTy — AamuHuctpauunsi). CTPYKTYpHbIM
nogpasgeneHnemM, OTBETCTBEHHbIM 3a npefoCTaBlfieHMe MYHULUMNAanbHOW yCnyru
asnsetcs CekTop.

2.3.Pe3ynbTaToM npegoctaBneHns MyHUUUnanbHOM yCryru SBnseTcs:

— nocTaHoBreHne AMUHUCTpaUMM O rMepeBode 3eMernb WM 3eMenbHbIX
Yy4acTKOB U3 OOHOW KaTeropuu B Apyryto;

— pacnopsbkeHne AamuHucTpauum 06 oTKase B nepeBoge 3eMenb  Unn
3eMeSibHbIX Y4aCTKOB 13 OOHOWN KaTeropum B Apyryto,

(oanee no TeKCTy — NPaBOBOW akT AAMUHUCTPaLUN).

2.4.CpoK npegocTaBneHns MyHULMNanbHON YyCyru.

2.4.1. MyHuumnansHaa ycnyra npegoctaBnsieTcs B TeYeHue OBYX MeCsLeB CO
OHS peructpaunn B AAMUHUCTpaUmMM xogaTtancTea o nepeBoae 3eMerb UNN 3eMerbHbIX
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y4acTKOB M3 OOHOW KaTeropuuM B Apyryw (ganee - Xo4aTamcTBO) C MNPUITOXKEHUEM
HeobXoaMMbIX JOKYMEHTOB.

2.4.2. XogatanctBo, He nognexawee pacCMOTPEHUO MO  OCHOBaHWUAM,
YCT@HOBIIEHHbIM  MYHKTOM 2.6. HacTodWero agMUHUCTPaTUBHOINO perrameHTa,
noasniexnT BO3BpaTy 3adBUTEN0 B TeYeHWe TpuauaTtu AHen co OHS ero NocTynneHus ¢
yKaszaHueM MpuymrH, NOCAYXMBLUMX OCHOBaHMEM ANSA OTKa3a B NPUHATUKM xodaTanctea
ANS pacCMOTPEHUS.

2.4.3. Bolgaya (HanpaeneHue) pesynbTara nNpeaocTaBNeHns MyHULMMNanbHON
YCIyrn OCYLLECTBIAETCA B TEYEHME YEeTbipHaALATU OHEN CO AHS €ro NpUHATUS).

2.5.NcyepnbiBaoLwmm nepeyeHb AOKYMEHTOB, HeobXxoaAUMbIX ans
npegocTaBneHna MyHULMNanbHOW yCyru:

2.5.1. K gokymeHTaMm, HeobxoaumbIM U obs3aTenbHbIM Ans NpegocTaBneHns
MYHULMNANbHOW YCIyru, nognexawinm npenocTaBneHunio 3asaButenem, OTHOCATCA:

1) xogaTancTBO O nMepeBode 3eMellb WM 3eMerflbHblX Y4acTKOB W3  OLHOW
Kateropum B gpyryto no oopme cornacHo npunoxeHuro Ne 1;

2) KonMun [OKYMEHTOB, YAOCTOBEPSAILWMX JIMYHOCTb 3adABuUTens - (uU3nyYeckoro
nmua;

3) ooBepeHHOCTb, YAOCTOBEpsALWas MOMHOMOYUSA MpeacTaBuTens 3adasutend,
HeobxooMmas Ansa OCyLecTBreHUs OEeNCTBMA OT MMEHU 3asBUTENs, B Criydae nopayu
xoAaTancTsa npegcraBuTenem 3asaBuTens;

4) cornacve npaBoobnagaTtensd 3eMenbHOro yvyacTka Ha nepeBod 3eMernbHOro
yyacTka M3 cocTaBa 3emerlb OAHOW KaTeropum B OPYryto, 3a UCKIHYEeHWeM cnydyas,
ecnu npasoobnagarenem 3eMesflbHOro yyacTka SBfseTca NnuUo, C KOTOPbIM 3aKMm4YeHOo
cornaweHune o6 yCTaHOBIIEHUN CEPBUTYTA B OTHOLLEHMM TAaKOro 3eMefbHOro y4acTka;

5) yTBEpXOEHHbIN B YCTAHOBNEHHOM MOpsiake MPOEKT peKynbTuBauun 3emenb B
cny4dasx, npegycMoTpeHHbix PegepanbHbiM 3akoHoM oT 21 gekabps 2004 roga N 172-
@3 "O nepeBoae 3emerb UNu 3eMenbHbIX Y4acTKOB U3 O4HOW KaTeropun B gpyryo";

6) kapTa (nnaH) TeppUTOPUN C HAHECEHNEM Ha Hee rpaHuL, NepeBOAUMbIX 3EMESb
B Macwtabe 1:10000 wnu 1:25000, wn3rotoBneHHas Ha OCHOBE MaTepuanos,
HaxoO4dAWNXCSA B rOCy4apCTBEHHOM (OHAE [aHHbIX, MOMyYeHHbIX B pesynbTare
npoBeaeHnsa 3eMneycTponcTBa;

7) aKkcnnukauusa 3emMernbHbIX Y4acTKOB, KOTOpble BXOAAT B COCTaB NepeBOaAMMbIX
3emernb.

3asBMTENb  NpPEedocTaBnse€T  KOMUM  OOKYMEHTOB C  OAHOBPEMEHHbLIM
npegocTaBneHnemM opurmHana 4oKyMeHTOB.

2.5.2. K pokymeHTam, HeobGXxoguMblM B COOTBETCTBMM C  HOPMaTUBHbIMMU
npaBoOBbLIMW  aKTaMW Ans  NpegocTaBreHuss  yCriyri, KOTopble  Haxoddtrcs B
pacnopsiXeHUn rocyaapCTBEHHbIX OpPraHoB, OpPraHOB MECTHOrO camMoynpasrieHus
MyHULMNanbHbIX 0bpasoBaHuii pKyTCkoM 0BracTu U UHbIX OpraHn3auun, y4acTBYOLINX
B NpefocTaBrneHun rocyqapCTBEHHbIX WU MYHUUMNAanbHbIX YCAYr, W KOTOpble
3aaBuUTeEnNb BNpase NpegocTaBuUTb, OTHOCATCA:

1) BbinUCKka M3 EQmMHOro rocygapCTBEHHOro peectpa HeaBMXMMocTu o6 obbekTe
HEeOBWXMMOCTM B OTHOLUEHMM 3EeMeribHOro yyacTka, nepeBof KOTOpOoro u3 coctasa
3emerb OfHOW KaTeropuu B Apyryto npegnonaraeTcs oCyLwecTBUTb;

2) BbinUCKa K13 EOMHOro  rocydapCTBEHHOro  peecTpa  MHAMBUAYamNbHbIX
npegnpuHuMarenen - Ang nHaMsMayanbHbIX NpeanpuHUMaTenen;

3) Bbinucka 3 EguHOro rocyoapCTBEHHOro peecTpa HpUAWYEcKUX nuy - Ans
IOPUANYECKUX NNLL;

4) 3aKknioyYeHne rocygapCTBEHHOMW 3KOMOMMYECKOM JKCMepTM3bl B Criyyasix,
npeaycMmoTpeHHbix ®enepanbHbiM 3akoHOM OT 23 Hosbps 1995 roga N 174-93 "O6
3KOIOrnM4yecKkom akcnepTmnse”;
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2.5.3. AoMuHMUCTpauus He BrpaBe TpeboBaTb OT 3asBUTENA NpPeacTaBrieHus
AOOKYMEHTOB, HEe MNpeayCcMOTPeHHbIX n.2.5.1. HacTodwero agMUHUCTPATUBHOIO
pernameHTa.

2.5.4. [lokyMeHTbl, NpeacrtaBnsemble 3asBUTENAMMW, OOMKHbI COOTBETCTBOBATb
cnegylwmm TpeboBaHmaM:

1) OOMKHBI UMETb NeYaTn, NOANUCKU YNOMHOMOYEHHbIX JOMKHOCTHBLIX NNL, OpraHoB
rocyaapCTBEHHOW BfacTW, OpPraHOB MECTHOrO CaMoymnpasfeHusi, UHbIX OpraHu3auum,
BbldaBLUMX [OaHHble OOKYMEHTbl WNU  YAOCTOBEPUBLUMX MOASMMMHHOCTb  KOMUK
AOKYMEHTOB;

2) TeKCTbl OKYMEHTOB AOSKHbI OblTb HaNMcaHbl pa3bopymBo;

3) He JOMKHbl UMEeTb MNOAYUCTOK, NPUMUCOK, 3a4E€PKHYTbIX CFIOB N HE OrOBOPEHHbIX
B HUX UcnpaBneHunn;

4) He OOMKHbI ObITb UCMOMNHEHbI KapaH4aLIOM;

5) He JOMXHbI UMETb MOBPEXAEHUN, Hann4ne KOTOpbIX He NO3BONAET OQHO3HAYHO
WCTONKOBATb X COOEPXaHME.

2.6.NcuepnbiBaoWmMn nepeyeHb OCHOBAHUM AN OTKa3a B NpuemMe OOKYMEHTOB,
HeobXoaAnMbIX ANs NPeaoCTaBAeHNa MyHULMNANbHOW YCIyru.

2.6.1. OcHoBaHUAMM A58 OTKa3a B Npueme JOKYMEHTOB SIBMSKOTCS:

1) K xogaTaucTBY NPUNOXEHbl OOKYMEHTbl, COCTaB, dopmMa WM copep)xaHue
KOTOpPbIX HE COOTBETCTBYIOT TpebOBaHNSIM 3EMENbLHOr0 3aKOHOAATENbLCTBA;

2) ¢ xogatancteBoMm ob6paTMNocbL HeHaanexatwee nuuo;

3) oTcyTCTBUE NOANUCK 3aABUTENS;

4) HeCcoOTBETCTBNE OOKYMEHTOB TpeboBaHUAM, ykazaHHbIM B n.2.5.4 HacTosiLwero
AOMWUHUCTPATUBHOIO pernamMmeHTa;

5) Hanu4ne B XOOaTanWCTBE HELLEH3YPHbIX MO0 OCKOPOUTENbHBLIX BbipAXEHUN,
Yrpo3 >XMU3HW, 340POBbI0 U UMYLLECTBY OO/MKHOCTHbLIX Nuy AOMWHUCTPALMKU, a Takxe
YNEHOB NX CEMEN;

6) TEKCT XxogaTanmcTBa He nogaaeTcs MPOYTEHMIO, OTBET Ha XoOaTamcTBO He
AaeTcs, 0 YeM B TeyeHne cemm paboumx OHEN CO OHS perucTpaumm xopartancrsa
coobLlaeTcsa nuuy, HanpaBuMBLUEMY 3asiBfieHWe, B TOM Crydae, ecnu ero pamunua u
NOYTOBbIN agpec (agpec 3NIEKTPOHHOM MOYThl) NOAOAITCS MPOYTEHMIO.

2.6.2. B TeyeHne pgecatTM gHeW CO OHSA  MOCTYNfeHus  xodaTamctea
AOMUHMCTpaUMA BO3BpallaeT dTO Xo4aTancTBO  3adABUTENO, €CflM OHO  He
COOTBETCTBYET MONOXeHUAM MyHKToB 2.5.1. 1 2.5.4 HacToswero AgMUHUCTPaATUBHOIO
pernameHTa, NnogaHO B MHOM YNOSIHOMOYEHHbIA OpraH Unn K 3asiBNEHN0 He MPUIoXeHbl
OOKYMEHTbI, npegocTaBnsemole B cootBeTcTtBum ¢ nn.2,3,4,5,6,7 n.2.5.1 HacToswero
AOMUHUCTPATMBHOrO pernamenTa. lNpu aTom AgMUHUCTpaumen OOMmKHbl ObiTb yKasaHbl
NPUYNHbLI BO3BpaTa xogartancraa.

2.6.3. OTka3 B npvemMe LOKYMEHTOB He NPensTCcTByeT NMOBTOPHOMY OOpaLlleHuto
3aaBuTenda B rnopagke, YycTaHoBneHHoMm n.3.2. Hactoswero AOMWHUCTPATUBHOMO
pernameHTa.

2.7.VNcuepnbiBao WM nepedyeHb OCHOBaHWW ANs NPUOCTaAHOBMEHNSA UK OTKa3a B
npegocTaBneHNn MyHULMNanbHOW YCryru

2.7.1. OcHOBaHuA ANa NPUOCTAHOBMEHUS MNPeaoCTaBfeHnss MYHULMNanbHOM
yCIyrn 3aKkoHo4aTenbCTBOM He NPeayCMOTPEHO.

2.7.2. OcHOBaHMAMM AN OTKasa B MpedoCTaBfeHuM MYHULMNanbHOM YCIyru
ABMNSAOTCA:

1) ycTaHOBMEHNE B COOTBETCTBMM C doefeparibHbiMU 3aKOHaMW OrpaHuUyYeHust
nepesoda 3emMenb WU 3eMenbHbIX YY4acTKOB B COCTaBe TakMX 3eMeNb U3 OOHOM
KaTteropuu B gpyryto nmbo 3anpeTta Ha Takon NepeBos;

2) Hanu4ne OTpPULATENBHOIO 3aKNMYEHUA roCygapCTBEHHOW  3KOMOrm4yeckom
3KCNepTu3bl B Criydyae, €Cnv ee MpoBeAeHue npeaycMoTpeHo denepanbHbIMU



3aKoHaMmu;

3) ycTaHOBMNEHNEe HEeCOOTBETCTBUA UCMpPALLMBAEMOro LEneBoro HasHavyeHust
3eMerb UM 3eMerbHbIX YY4acTKOB YTBEPXOEHHbIM OOKYMeHTaMm TeppuTopuarbHOro
NaHNPOBaHUA N OOKYMEHTauMM MO MNIaHUPOBKE TEPPUTOPUKN, 3EMIIEYCTPOUTENBHON
AOKYMeHTauuu.

2.7.3. OTka3 B NpegocTaBneHnn MyHULMNanbHON yCryrn MoxeT ObiTb obxanoBaH
B NopsKe, yCTaHOBMNEHHOM 3aKOHOOaTeNbLCTBOM.

2.8.MyHnyunanbHaa ycnyra npegoctaensierca OecnnatHo v 6e3 B3MMaHus
rocygapCTBEHHOMW NOLUSNHLI.

2.9. MakcumarnbHbI CPOK OXMOaHUA B o4vepeau B cryvyae HenocpeacTBEHHOro
obpalleHns 3asButenss B AOMUHUCTpaUMIO ANS NPeaocTaBfieHUss OOKYMEHTOB,
HeobXxoaAuMbIX ANA NpeaocTaBfeHna MyHULMNANbHOW YCNyrK, a Takke Ansa nonyyeHus
OOKYMEHTOB, ABMASOWMUXCA pe3ynbTaToM NpefocTaBneHnuss MyHULMUMNanbHOW YCryru He
OOXOKEH npeBbiwaTtb 15 MUHYT Ha O4HOro Nonyyartens MyHUUMnanbHoON yenyriu.

2.10.Cpok peructpauum npeacTaBrieHHbIX B AOMWHUCTPaAUUIO OOKYMEHTOB Mpwu
HenocpeacTBEHHOM obpalleHun 3asaBuTens B AOMUHUCTPaALMIO HE OOMKEH NPEBbILLATb
30 MMHYT, Npu HanpaefEeHUN OOKYMEHTOB 4epe3 opraHmsauum MNOYTOBOM CBSA3MW,
MHOFOYHKUMOHANbHBIN LLEHTP UMK B 3NEKTPOHHOM hopMe — OAuH pabovnin AeHb co
OHA nonyyeHns AAMUHUCTPpaUnen yKasaHHbIX JOKYMEHTOB.

[HemM perucTtpauum [OOKYMEHTOB SABMSETCA [AeHb WX NOCTYMMeHus B
AomuHucTtpaunto  go  16:00. Tpu noctynneHun pgokymeHtoB nocne 16:00 wux
perucTpaunsa NpoMcxoauT crnegyowmm pabodunm gHem.

2.11. TpeboBaHNA K NOMELLEHNSM, B KOTOPbIX NPeaocTaBnsieTcs MyHUUMnanbHas
ycnyra, K MecTy OXuaaHua u npuema 3assurenen, MHMopmMaumoHHbIM CTeHOam C
obpasuamm UX 3anofiHEHMs M MNEepevyHEM [OOKYMEHTOB, Heobxoaumbix Ans
NpeaocTaBneHns MyHULMNanbHOM yCnyru.

1) ueHTpanbHbIN BXO4 B 34aHMe AOMWHUCTpauun pormkeH ObiTb 0b6opyaoBaH
MHGOPMaUNOHHON  Tabnuykon  (BbIBECKOW),  coaepXalwiem  uHgopmaumio o
HaMMeHOoBaHUN 1 rpaduke paboTbl AOQMUHUCTPaALUY;

2) NnomeLleHuns, NnpeaHasHavYeHHble 45 NpefocTaBNeHnsa MyHMLMNanbHON yCnyru,
OOIMKHbl COOTBETCTBOBATbH CAHUTAPHO-3aNNOEMMOSIOTMYECKAM NMpasunaMm n HopmaTmueam,
npasunam noxapHon ©0e30nacHOCTH, HopMaM oxpaHbl Tpyaa. Pabouyme wmecta
MyHULMNAnNbHbIX Ccryxawmux obopyayloTcsa TernedgoHOM, KOMMbITEPOM W APYron
OPrTEXHMKOW, MO3BONSAKLWEN CBOEBPEMEHHO M B MOMHOM 00beme AOMUHMUCTPaUUK
OopraHu3oBaTb OKaszaHwe MyHULMNanbHOW YCNnyru;

3) Mecta oOXxmaaHua B odepenu obopyayTcsa  CTynbsSMWM M CcTonamu  Ons
BO3MOXXHOCTM OPOPMSIEHNA AOKYMEHTOB;

4) mectTa gna  3anofiHeHMs  3asiBNeHust U OOKYMEeHToB  obopyaytTcs
WHOPMALMOHHLIMX  CTeHA4AaMW, CTYNbAMM W CcTOonMamu Ansg  BO3MOXHOCTU  €ero
odbopmMneHus. 3aaBUTEN0, ABUBLLEMYCA ANS NpeaocTaBNeHNa MyHULUNanbHON yCcnyrm
B AAMUHMCTPAUMIO JNIMYHO, BblgawTCcA OnaHkM 3asBNEeHUn, WHbIX [OOKYMEHTOB,
3anosiHeHMe KOTOpbIX HeobxoaumMo Ans NPeAoCTaBIEHUS MYHULMNANbLHOW YCAYTIW.
3asBuTeNs M U3 Yynucna MHBanMaoB, UMELWMM CTONKNE PacCTponCcTBa OYHKLUN 3PEHUS
n (MNN) He UMEKLWNUM BO3MOXHOCTM CaMOCTOSATENbHO 3arnofHUTL 3asiBlieHne u
HeobxoauMble AOKYMEHTbI, AOSHKHOCTHBIMU NMuamMu AAMUHUCTpauum obecneymnBaeTcs
3anofiHeHME yKa3aHHbIX AOKYMEHTOB A5 NpeAoCcTaBneHns MyHUUUNanbHON yCryru.

2.12. OCHOBHbIMK MOKa3aTensaMm AOOCTYNHOCTM W KadecTBa NpenocTaBfeHus
MYHULMMANbHOMW YCNyrn SBASIOTCA  KONIMYECTBO B3aMMOAENCTBUM 3asiBUTENS C
OOMMKHOCTHBIMW - NaMn - AMUHUCTpaUMn Npu  NpefocTaBfieHNn  MYyHULMNANbHON
ycnyrmu n ux NpoAoSHKUTENbHOCTb, BO3MOXHOCTb MOSTyYEeHUS MYHULMMNANbLHOW YCNyrn B
MHOro(pyHKUNOHaNbHOM LEHTPEe, BO3MOXHOCTb MOMy4YeHUs uHopMauum o xone
npefocTaBneHns  MyHUuMnanbHOM ycnyrm, B TOM 4uCre C  WUCMOMNb30BaHUEM



MHOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHONOrnn, cobnoaeHne TpedboBaHM K MecTam
npeaoocTaBNeHns  MYHUUMNANbHOWM  YCIyrn, WX  TPaHCMOPTHOW  OOCTYMHOCTMW,
BO3MOXHOCTb MNpeACTaBNeHuss xogaTalncTtBa W OOKYMEHTOB, HeoOXoaumbix Ans
npeaocTaBNeHNa MYHUUUNANbHOM YCnyrn, B (OPME 3MEKTPOHHbLIX [OOKYMEHTOB,
cpeaHee BpeMs OXuMOaHMa B odepeou npu nogavye AOKYMEHTOB, KONMUYECTBO
obpawieHnin 06 obxxanoBaHUW peLleHnn 1 gencTemn (6esgencTenst) AQMUHUCTpaUL UK, a
TakKe X JOMKHOCTHbIX NULL.

2.13.OcHoBHble TpeboBaHMsi K KayecTBY NpenoCcTaBNeHUs MYyHULMNanbHOn
ycnyru:

1) OTKpbITBIN OOCTYN ANS 3asiBUTENEen U Apyrnx nuy MHopMauum O nopsiake u
Cpokax npenocTaBNeHus MyHUUMNanbHOW YCnyru, nopsiake obkanoBaHus OeNCTBUMA
(6e3nencTBms) OOMKHOCTHbBIX NKL;

2) cobntogeHne cTaHgapTa npegocTaBieHnss MyHULMNAanbHOW yCnyru;

3) oTcyTcTBUE Xanob 3aasuTenen Ha aencteus (besgencTene) OMKHOCTHbBIX L
npv NpegocTaBiAeHNN MyHULMNANbHOW YCNYrIu;

4) onepaTUBHOCTb  BbIHECEHWS]  pELeHUMs B OTHOLIEHWW  PaCcCMOTPEHUs
obpalueHun;

5) nonHOTa W aKTyanbHOCTb WHopMaumm O nopsgke npenocTaBrieHns
MYHULMNANbHON yCnyru;

6) BOBMOXHOCTb NpPefoCcTaBfiEeHNs MYHULMNANbHOW YCNyrnh B 3N1EKTPOHHON
opme;

7) NnpegocTaBnieHMe  BO3MOXHOCTM  MOMydeHWss  MHopMaumm O  Xoae
npeaocTaBneHns MyHUUMNanbHOW ycrnyr, B TOM 4uCfe C  MCNONb30BaHMEM
NHOPMaLMOHHO-TENEKOMMYHUKALMOHHBIX TEXHOMOMMIA

l1l. COCTAB, NOCJEOOBATEJIBHOCTb N CPOKW BbINOJTIHEHNA
AOMUHNCTPATUBHBIX MPOLEOYP, TPEBOBAHUA K NMOPAOKY UX
BbINMOJIHEHNA

3.1.MpegocTaBneHMe MyHUUMNAaNbLHOM YCRyrn BKMOYaeT B cebsa cnegywowme
aAMVHUCTPaTUBHbIE NMpoLeaypbl:

1) npuem u pernctpauum xogatanctea n JOKYMEHTOB;

2) hopMupoBaHNE U HanpaBfieHUe MEXBELOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHmsaumn), yyacTeyloLne B NpegocTaBieHNn MyHULNNAnbHON YCnyru;

3) paccMOTpeHne OKYMEHTOB M NOLIOTOBKA NPaBOBOro akra AaMUHUCTpaLmm;

4) Bblga4va (HanpaBneHune) 3asBUTEN0 KOMUK NPaBOBOro akta AgMUHUCTpaLun.

briok-cxema npegocTaBneHna MyHUUUNanbLHOM yCnyrn npueBedeHa B MpUIIoXKeHun
Ne 2 Kk HacTosAWEMY aAMUHNCTPATUBHOMY peErfameHTy.

3.2.lMpuem n pernctpayunsa JOKYMEHTOB.

3.2.1. OcHoBaHMEM ONd Havana agMMHUCTPATMBHOM nNpoueaypbl sBAsieTCs
noctynneHne B AAMMHUCTPAUUIO XoLaTancTtBa M MPUITOXKEHHbIX K HEMY OOKYMEHTOB,
OLHMM 13 crnegyLwmx cnocobos:

1) nyTem nuyHoro obpatleHus;

2) Yepes opraHnsaumm NOYTOBOWN CBA3M;

3)c MCnonb3oBaHWEM NHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON cetn
«/HTepHeT» nyTem HanpaBneHns [OOKYMEHTOB Ha agpec 3NEeKTPOHHOW MouyThl
AOMUHUCTpaunm;

4) yepe3 MHOroYHKLNOHANbHbIN LEHTP.

3.2.2. MNMpun noctynneHun B AOMWHUCTPALUO [OKYMEHTOB, OOSHKHOCTHOE IvLOo
AOMUHUCTpaAUUKM, OTBETCTBEHHOE 3a nMNpuemM U  perucTpaumio  OOKYMEHTOB
OCYLLLECTBIAET NX PErMCTpaLUIO B TOT XKe AEeHb U HanpasnsaeT Ux AOMKHOCTHOMY nuuy
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AOMUHUCTpaAUNK, OTBETCTBEHHOMY 3a pacCMOTpPeHWe [OOKYMEHTOB U MNOAroTOBKY
npoekTa NpaBoBOro akra AAMUHUCTpaUnn.

3.3. ®dopmupoBaHMe W HarnpaBneHne MeXBEeOOMCTBEHHbIX 3arpoCOB B OpraHbl
(opraHusaumm), y4acTeyoLme B NpesocTaBneHm MyHULMnanbHOom yCnyru

3.3.1. OcHoBaHuMeM [OnNd Havana agMUHUCTpPaTMBHOM npoueaypbl siBRAseTcs
nonyyvyeHne AONMKHOCTHbIM NUUOM AAMUHUCTPaLUUK, OTBETCTBEHHBIM 3a pacCMOTpeHue
OOKYMEHTOB M NOAroTOBKY MpoeKkTa NpaBoOBOro akra AZAMMHUCTpauuu, xogartancrtea u
NPUNOXEHHbIX K HEMY JOKYMEHTOB.

B cnyyae HenpeacrtaeneHus 3asBuTenemM [OOKYMEHTOB, YyKasaHHbiX B N.2.5.2.
HacToALWero agMUHUCTPATUBHOIO pernameHTa, OMMKHOCTHLIM NLoM AOMUHUCTpaumu,
OTBETCTBEHHbLIM 3a pacCMOTpPeHNEe OOKYMEHTOB W NMOAroTOBKY NPOeKTa NpaBoBOro akra
AOMUHUCTpaunn, B TeyeHuMe Tpex paboumx AHen cO OHSA npuemMa u perucrtpauyuu
OOKYMEHTOB hOPMUPYIOTCH N HANPaBNATCA MEXBEAOMCTBEHHbIE 3arnpocChl:

1) B deneparnbHyto Hanorosyto cnyxoOy - B Lensax nonyvyeHus BbiNUCKK U3 EanHoro
rocyqapCTBEHHOro peecTpa uHAuBMAYyanbHbIX NpeanpuHumMarenen nmbo BbIMUCKU U3
EovHoro rocygapCcTBeHHOro peectpa lopuanvyeckux nuy B criydae, ecnu 3asBuUTeriem
BbICTyrNaeT COOTBETCTBEHHO WHAMBMAYyaNbHbLIA MpeanpuHuMarterns Unu tpugnyeckoe
nnyo;

2) B denepanbHyto cnyxby perucrtpauuu, Kkagactpa v Kaptorpadumn - B LEnsax
nony4YeHnss BbINUCKM M3 EAMHOro rocyaapCTBEHHOrO peectpa HeaBMXUMMOCTU 06
ob6bekTe HEeABMXMMOCTW B OTHOLLUEHMW 3EeMenbHOro y4yacTka, nepeBOd KOTOpOro M3
cocTaBa 3eMenb O4HOW KaTeropuu B ApYryto npegnonaraeTcs ocyLweCcTBUTb;

3.3.2. MexBegOMCTBEHHbIE 3arpocbl HanpasnsAlTCA B MUCbMEHHOW d)opMe Ha
OyMaxHOM HocuUTene unn B hopme 3NeKTPOHHOro AOKyMeHTa.

Mpouenypbl  MeXBeOOMCTBEHHOro  B3aMMOOEWUCTBUS  OCYLLECTBNAKTCA B
COOTBETCTBMA C  AEWNCTBYIOLWWM  3aKoHOAATeNbCTBOM U COOTBETCTBYHOLNMU
cornalleHnamMu.

3.4. PaccMoTpeHue [OOKYMEHTOB W MNOAroToBKa MNpOeKTa MpaBOBOro akra
AOMUHUCTpaumn.

3.4.1. OcHoBaHMEM [ANis1 Havana agMUHUCTPaTMBHOW npoueaypbl SBRsieTcA
nonyyvyeHne AOSMKHOCTHbIM NUUOM AAMUHUCTPaLUMK, OTBETCTBEHHBIM 3a pacCMOTpeHue
AOKYMEHTOB W MOAroTOBKY MpOeKTa MpaBoOBOro akra AOMUHUCTpaunn, OOKYMEHTOB,
yKa3aHHbIX B MyHKTax 2.5.1. n 2.5.2. agMUHUCTPaTUBHOIO perfiameHTa.

3.4.2. [JomkHOCTHOe nuuo AOMUHUCTPaUWUKM, OTBETCTBEHHOE 3a pPacCMOTpeHue
AOKYMEHTOB M MOAroTOBKY NPaBoOBOro akra AAMUHUCTpaunu:

1) ocywiecTBnsgeTr  MNpoOBepKy COOTBETCTBUA  UCMpalIMBaeMoro  LerieBoro
HagzHayeHnss 3eMenb WNU 3eMerlbHbIX Y4acCTKOB  YTBEpPXOEeHHbIM OOKyMeHTam
TeppuTopManbHOro nraHWpPoBaHUA W AOKYMeHTauuu Mo MraHUpPOBKE Tepputopuu,
3eMneycTpouTenbHoONn OOKyMeHTauuwn, onpegensaetr BO3MOXHOCTb fepeBoga 3emerb
UNU 3eMeribHOro yvyacTtka W3 OAHOW KaTeropum B APYryro, OCyLLeCcTBNAeT NMOAroTOBKY
npoekTa npaBoOBOro akta AAMUHUCTpauuuM n obecneyvMBaeT ero corfiacoBaHue U
nepegady Ha nognucaHue rmase AgMUHUCTpauUnu.

2) Npy  HanNuU4YUM OCHOBaHWA AN OTKa3a B PACCMOTPEHUN OOKYMEHTOB
BO3BpallaeT Xo4aTancTBO W rnpunaraemMble K HemMy [OOKYMEeHTbl B COOTBETCTBUM C
NYHKTOM 2.4.2. HacToALWEro agMUHUCTPaTUBHOIO pernameHTa.

3.5.Bblgaya (HanpasneHune) 3asaBUTEN0 KONMMU NPaBoBOro akta AQMUHUCTpaLnu.

3.5.1. OcHoBaHuMeM [OnNd Havana agMUHUCTPaTMBHOM npouenypbl sBRAseTcs
NPUHATUE NPaBOBOro akra AQMUHUCTpaLnu.

3.5.2. [onxHocTHoe nuuo AgMUHUCTpauuK, OTBETCTBEHHOE 3a Bblgayy
(HanpaBneHune) 3asBUTENO KONUU NPaBOBOro akta AAMUHUCTpaUnK, B TedeHun 14 gHen
CO [HA perucTpauuu npaBoBOro akra AAMUHUCTpaUUM HanpasndeT 3adaBUTEernto
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NOYTOBLIM HanpaBfeHneM ¢ yBeAOMIEeHNEM O BpydeHun, nmbo BblgaeT 3asaBuTento (ero
npeacTaBMTENO) MO POCAUCH KOMWUIO MPaBOBOro akta AQMUHUCTPaLIUN.

3.5.3. B cnyyae obpalieHus 3aasutens 4yepes MHOToOYHKUMOHASbHBIA LIEHTP
Konnsi NpaBoOBOro akra AAMWHUCTPaUUW BblOaeTCs 4Yepe3 MHOroyHKUMOHAaIbHbIN
LEeHTp.

Mnasa IV. NMOPAAOK 1 ®OPMbl KOHTPOIIA 3A NMPEOOCTABIIEHVEM
MYHUUWMNANBHOW YCNYTU

4.1.KoHTponb 3a MOMHOTOM W KayecTBOM MpeaocTaBfeHns MyHUUUnanbHON
yCIyrn ocyLecTBrnseTca B popme:

1) Tekywiero KOHTpOns 3a NCNOMHEHNEM OOITKHOCTHbIMU nuyamm
AOMUHUCTpaUMN,  OTBETCTBEHHbIMW 3a MNpPeAoCTaBfEHUe MYHULMMNAnbHOW YCnyru,
NONOXeHUN HacToswero AQMUHUCTPATUBHOIO pernaMeHTa u HOpMaTUBHbIX NMPaBOBbIX
aKToB, perynupylowmux npegocTaBrieHne MyHuMUMNanbHOW ycnyru, a TaKkke 3a
NPUHATUEM  OOSIKHOCTHbIMM  nvuamMn  AOMUHUCTpPaUMM  pelleHnuin B npouecce
npegocTaBnNeHna MyHULMNaneHOM ycnyru (qanee — TekyLwmin KOHTPOIb);

2) NNaHOBbIX W BHEMNSIAHOBbLIX MPOBEPOK MOMHOTHLI U KadecTBa MNpeaocTaBfeHns
MYyHULMNANbLHON yCnyru;

3) 06LLEeCTBEHHOrO KOHTPONS.

4.2. TekylWwMn  KOHTPOSNb  OCYLUECTBMSETCA  HernocpeACTBEHHO B xoAe
npegocTaBneHna MyHUUUnanbHON YyCrnyru, HaunHaa ¢ MOMeHTa obpalleHnsa 3asaBuTens
3a NosiydeHNEeM MYHUUMNAnbHOW YCAYrM W 3akaHyuBas MONyYeHUEM 3asiBUTENEM
pesynbTarta npeaocTaBneHnss MyHULUNanbHOW YCIyru.

TekywiemMy KOHTpOM noanexar cTaHgapT npefocTaBNeHUs MYyHULUNanbHOW
ycryrun, CcocTaB, MOCNeAoBaTeNbHOCTb W CPOKM  BbIMOMHEHUS aAMWUHUCTPATUBHBIX
npouenyp, a Takxke pelleHus, npuHUMaemMble JOMKHOCTHBIMU nuuamu AOMUHUCTpauUnu,
OTBETCTBEHHbIMU 3a NpeaocTaBfieHne MyHULMNanbHOW YCAyrk, Ha OTAEeNbHbIX aTanax
ee npefocTaBneHmns.

TeKkywnn KOHTPOSMb OCYLIECTBAKT [OOMKHOCTHbIE nuua AOMUHUCTpaUUK, He
y4yacTBYOLLEro B npegocTaBneHum MyHUUUNansHOM yCnyri.

4.3.BHennaHoBble  MPOBEPKM  OCYLIECTBNATCA  NO  peleHuio  rnasbl
AOMUHUCTpaUMn B CBA3M C MPOBEPKON YCTPAHEHUA paHee BbISiBfIEHHbIX HapyLUeHUK, a
Takke B Crydae nonyyeHus xanob Ha gencteua (6e3gencteme) OOMKHOCTHBbIX Nuy,
AOMUHUCTpaumn.

4.4.TlnaHoBble NPOBEPKN OCYLLECTBIAIOTCA HE pexe OAHOro pasa B rog B Xxode
NpoBedeHUAs  MOHUTOpPMHIa U OLUEHKM KayecTBa NpefocTaBNeHus  AaHHOM
MyHUUMNANbHON ycnyrm B NopsAke, YCTAHOBMNEHHOM MyHUUMManbHbIM MpaBoBbIM
aKTOM.

4.5.06WeCTBEHHbIN KOHTPONb 3a npegocTaBfieHMeM MYyHULMNAanbHOW YCryrn
OCYLLLeCTBSETCA 3asiBUTENeM Ha OCHOBaHWM MHGOpMauuu O xoAde rnpenocTaBreHns
MYHULMNANbLHON YCIyru.

O6LLeCcTBEHHOMY KOHTPOMK NoAnexaT YCTaHOBMEHHble aAMUHUCTPaTUBHBIM
pernaMmeHToM cTaHgapT NpeaocTaBfieHMs MYHULMNANbHOM YCYrn, a Takke peLleHus,
NPUHUMaeMble  AOSMKHOCTHbIMKM  nuuamMn  AOMUHUCTpaLWUW, OTBETCTBEHHLIMW  3a
npegocTaBneHne MyHUUMNanbHOW YCryru, B Xoae ee npeaocTaBlieHus.

4.6. JomkHOCTHbIEe nuua AOMUHUCTPaALMN HECYT OTBETCTBEHHOCTb 3a peLueHns U
pencteua  (6esgenctene), nNpuHUMaemble  (OCYyLLECTBNSAEMbIE) UMM B Xode
npegocTaBNeHna MyHUUMNanbHOW YCRyrM, B COOTBETCTBUM C 3aKOHOAATENIbCTBOM
Poccunckon ®enepaumn.
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MABA V. QOCYﬂEBHbIVIV(BHECYD,VEBH bll) MTOPAOOK OBXKANTOBAHUSA
PEWEHM N OENCTBUWN (BE3OENCTBUA) AODMUHUCTPALNN,
AJOJPKHOCTHOIO JIMUA AODMUHNCTPALINA

5.1.MNpeomeT pgocyaebHoro (BHecyaebHoro) obxanoBaHuA 3asgBUTENAMU UMK KX
npeacrtaBMTeENAMM (Oanee Mo TEeKCTy COOTBETCTBEHHO — 3aMHTEPECOBAHHbIE NuLA)
ABNATCA peweHnsa n gencteums (6esgenctesns) AODMUHUCTPALMN, OOMKHOCTHOIO nvua
AOMUHUCTpaumn.

5.2.3agButenb MOXeT obpatutbCa C xanobow, B TOM 4Yucne B CneayrLmx
cny4yasx:

1) HapyweHne cpoka perucTpaumm 3anpoca 3asiBUTenss O npenocTaBrieHnn
MYHULMNANbHON yCnyru;

2) HapyLleHne cpoka NpeaocTaBNeHns MyHULMNanbHON yCnyru;

3) TpeboBaHne y 3aaBUTENSA OOKYMEHTOB ANSA NPeAoCTaBfeHUss MyHMUMNanbHON
ycnyru, He NPegyCMOTPEHHbIX 3aKOHOA4ATENbCTBOM;

4) oTka3 B NpuemMe AOKYMEHTOB [Af1s1 NpefoCTaBNeHUs MyHUUUNanbHOW YCNyru,
npeacTaBneHne KOTopbIX NPeAYCMOTPEHO 3aKOHOAATENbCTBOM;

5) oTkas B npefocTaBeHM MyHUUUNanbHOM yCryrn, ecnm oCHOBaHUS OTKa3a He
npenycMoTpeHbl 3aKOHOOaTeNbCTBOM,;

6) 3aTpeboBaHne npuv NpeaocTaBlEHUN MYyHUMUMNANbHOW YCNyrn nnatbl, He
npegycMOTPEHHOW 3aKOHOOaTENbCTBOM;

7) oTka3 AAMUHUCTPaUNKN, JOMKHOCTHOro nuua AAMUHUCTPAaLUN, B UCNPaBEHNM
OOMYLLEHHbIX OMeyatok M ownbok B BblAaHHbIX B pe3ynbTate npenocTaBreHns
MYHMLMNANbHOW YCNyrn LOKYMEHTax NMbo HapylleHue YCTaHOBIEHHOro Cpoka TaKuMxX
ncnpassieHUN.

5.3.2Kanoba moxeT 6bITb NogaHa B NMCbMEHHON oopMe Ha BymakHOM HocuTene,

B 3JTIEKTPOHHON (hopMe OAHUM M3 CreayrLmMx cnocoboB:

1) nyTem nuyHoro obpalleHus;

2) Yepes opraHmsaumm NoYTOBOWN CBA3M;

3)c ncnornb3oBaHNeM NHJOPMaLNOHHO-TENTEKOMMYHUKALUOHHOW cetn
«MHTEepHEeTY;

4) yepe3 MHOro(yHKUMOHAmNbHbLIN LIEHTP NpeaoCTaBneHns rocy4apCTBEHHbIX M
MYHULMNAnNbHbIX YCYT.

5.4.2Kanoba gormxHa cogepxaTtb:

1) HaumeHoBaHMe AOMUHUCTPAUWUKM, LOSMKHOCTHOrO Jnvua  AZMUHUACTpaLuM,
peweHns n genctems (6e3agencteme) KOTopbix 06XanyTcs;

2) dbammnuo, MmsA, OTYECTBO (NOCnedHee - Npu Hanuyuu), CBeAeHus 0 MecTe
XUTenbCTBa 3aaBuTENs - PU3NYECKoro nuua nmbo HaMMeHOBaHWe, CBEAEHUSI O MECTe
HaxXoXOeHUsA 3asaBUTENs - PULAMYECKOro Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOW MoYThl (MPX HaANM4YMK) N NOYTOBLIN agpec, No
KOTOPbIM OMmKeH ObiTb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHna 006 obGxanyemblX pelweHuax u - gencteusx  (6esgencTeun)
AOMUHUCTpaL MK, AOMKHOCTHOro nuua AgMUHUCTPaUnK;

4) poBoAdbl, Ha OCHOBAHWUWM KOTOPbIX 3asBUTENb HE COrnaceH C peleHneM W
aenctemem (6esgencTemem) OOMKHOCTHOrO nuua AAMUHUCTpauuun. 3assutenem mMoryTt
ObiTb MNpeacTaBneHbl  OOKYMEHTbl (MpW  Hanuuuu), noaTBepXxaalolmne [LOoBOAbI
3aasutens, nMbo nx Konuw.

5.5.T1pu paccMoTpeHun xanobbi:

a) obecneynBaeTcs 06BEKTUBHOE, BCECTOPOHHEE n CBOEBPEMEHHOE
paccMmoTpeHue xanob, B cnydyae HeobXxOoAMMOCTU — C ydacTUEM 3auHTEpPeCcOBaHHOMo
nvua, HanpasuBLLEro anoby;

6) No pesynbTaram paccMOTPEHUS Xanobbl NPUHMMAKOTCS Mepbl, HarnpaBneHHbIe
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Ha BOCCTaHOBMEHME UNKU 3alLUUTy HapyLleHHbIX NpaB, cBO6O4 M 3aKOHHbIX UHTEpecoB
3anHTepecoBaHHbIX NWL;

B) obecneuymBaetcss nNo npocbbe 3aMHTEpecOBaHHOro nuvua npeacTaBrieHne
3aMHTEPECOBaHHOMY NuUy MHOPMauMM U LOKYMEHTOB, HeobxoouMmbix — Ans
0B6OCHOBaHNSA M PacCMOTPEHUSA Xanobbl B TeyeHue Tpex paboumx AOHen co AHSA
pernctpauum xanobbl B yrnOfHOMOYEHHOM OpraHe.

5.6.Kanoba, noctynuBwass B AOMUMHUCTPaUMIO, MOANEXUT PaCCMOTPEHMIO
AOMKHOCTHBIM  JIMLLOM, HaAeneHHbIM MOSTHOMOYMUSIMM MO PacCMOTPEHUO karnob, B
TeyeHue naTHaguaTn paboymx gHEN Co OHA ee perncTpaumm, a B criydae obxxanoBaHus
oTkaza AOMUHUCTPaLUK, OOIMKHOCTHOro nuua AgMUHUCTpaUmMK, B npueMe JOKYMEHTOB
y 3aaButena nubo B ucnpaBneHUn AOMyLWEeHHbIX OrnevyaTtok U ownboKk nnu B cnyyae
obxanoBaHUA HapylleHWUs YCTaHOBJIEHHOro Cpoka TakuX WUCMNpaBNeHUW - B TeyeHue
nNATN pabounx gHEeN Co AHS ee perncrpaunmn.

5.7.0CHOBaHUA MPUOCTAHOBMEHUS PacCMOTPEHUSA >Xarnobbl, HannaBfieHHON B
AOMUHUCTPaUMIO, He NPeayCMOTPEHbI.

5.8.lMopagok paccMoOTpeHUst OTAESNbHbIX Xanoo:

a) ecnu B Xanobe He ykasaHbl pamunua 3assutens — u3mMyeckoro nuua nudo
HauMeHOBaHue 3adBUTENa — PUOANYECKOro Nuua, HanpasmBLLero obpaweHne, agpec
9NEKTPOHHOM MOYTbl WMAKM MOYTOBLIN agpec, MO KOTOpbIM A0SMMKeH OblTb HanpasreH
OTBET, OTBET Ha Xanoby He gaeTcs;

6) npy nonyyeHun xanobbl, B KOTOPOW COAEPXATCA HELEH3ypHble nnbo
OCKOpOUTENbHbIE  BbIPAXEHWUS,  Yrpo3bl  XWU3HW, 300POBbD  UAN  UMYLLLECTBY
AOMKHOCTHOrO N1ua, a Takke YNeHOB ero ceMbM, AOSHKHOCTHOE NMLo AOMUHUCTpaumm
ocTaBnsieT xanoby 6e3 oTBeTa MO CYWeECTBY MNOCTaBIIEHHbIX B HEW BOMPOCOB WU
coobuiaeT nuuy, HanpaeuBleMY >xanoby, O HegonyCTUMOCTU 3roynoTpebrneHuns
npaBoMm;

B) €Cnn TeKCT NMUCbMEHHOW Xanobbl He NogaaeTcs NPOYTEHUI0, OTBET Ha Xanoby
He [JaeTcd, O YeM B TeYEeHMe CEMU OHEN CO OHSA perucTpaumm xanobbl B MMCbMEHHOM
dopme Ha OyMaKHOM HOCUTENne unM B 3JNEKTPOHHOM dopme coobuiaeTcs nuuy,
HanpasuBLLEMY xarnoby, B TOM cryyae, ecnvm ero hamunuma n novToBbIN agpec (agpec
31IEKTPOHHOM NOYThI) NOAAAITCA MPOYTEHMIO;

r) ecnv B Xanobe coaepXUTCs BOMPOC, Ha KOTOPbIN 3agBUTENIO HEOOQHOKPAaTHO
AaBanucb MUCbMEHHbIE OTBETbl MO CYLECTBY M B CBHA3W C paHee HarpasnsieMbiMu
Xanobamu, Nnpu aTom B Xanobe He NpUBOAATCS HOBble A0BOAbI UM obcTosTenbCcTBa,
AOIMKHOCTHOE NMUO, YNOSTHOMOYEHHOE Ha pacCMOTpeHne xanobbl, npuHMMaeT
pelieHne o 6e30cHOBATENbHOCTU OYepeHOM Xanobbl U NpekpalleHUn nepenuckm no
AaHHOMY BOMPOCY MNpW YCNOBUKM, YTO yKasaHHaa Xanoba u paHee Hanpasnsiemble
Xanobbl Hanpasnsanuce B AgMunHucTpaumo. O gaHHOM pelleHun nuuo, HanpasuBLiee
Xanoby, yBegomngeTca B MUCbMEHHOW dopMe Ha 6yMaxHOM HocutTene wnu B
ANEKTPOHHON hOpME B TEYEHUN CEMU OHEN.

5.9. To pesynbTatam paccMoTpeHus xanobbl AOAMUHUCTPaUNS, NPUHUMAET OAHO
N3 cCneayroLnx peLeHun:

a) yooBneTBopseT xanoby, B TOM yucrie B (bopMe OTMEHbI MPUHATOrO peLleHuns,
ucnpaeneHns OONyweHHbIX AQMUHUCTpaUMen, onevaTtok M OWMBOK B BbldaHHbIX B
pesynbTate npegocTaBfeHns MyHUUUNAanNbHOM  YCryrn [[OKYMEeHTax, BoO3Bparta
3a9BUTENI0  [EHEeXHbIX CPEeACTB, B3WMaHMe KOTOpbIX He  MNpeaycMOTPEHO
HOpMaTMBHbLIMW NPaBOBbIMU akTamu Poccuinckon defepaumm, a Takke B MHbIX dopMax;

6) oTkasbiBaeT B y4OBMETBOPEHNM Xanobbl.

5.10. He nos3gHee aHs, cnefyoLllero 3a AHEM NPUHATUA PeLLEHUs!, yKa3daHHOoro B 1.
5.9. HacToALWEero agMMHUCTPATUBHOIO pernameHTa, 3adBuUTEeNo B NMUCbMEHHON hopme
N NO XenaHu 3asBUTENA B 3NIEKTPOHHOW (QOpME HanpasBfisieTCcs MOTUBUPOBAHHbLIN
OTBET O pe3ynbTarax PacCMOTPEHNS anobbl.
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5.11.B oTBeTe N0 pesynbTaraMm pacCMOTPEHNS xanobbl yKa3biBalOTCS:

a) OOMKHOCTb, PamMunund, UMS U OTYECTBO (ecnn MmeeTcd) OOSMKHOCTHOro nmua
AOMUHUCTpaLUN, NPUHABLLIENO peLLeHne no xarnobe;

6) HOMep, 4aTa, MecTO NPUHATUSA pPELUEHUs], BKMOYasa CBeOEHUS O AOSIKHOCTHOM
niue AAMUHUCTpaUuK, pelieHme nnu genctene (6esgencTemne) koToporo obxanyertcs;

B) hamununs, uMMa M OTYECTBO (€cnuM MMeeTcs) 3aMHTEepPecOBaHHOro nuua,
nogasLuero xanooy;

r) OCHOBaHWA AN MPUHATUSA PeLLEeHns NOo Xanoobe;

A) NpuHATOE No xanobe pelleHune;

e) B cnyyae, ecnu xarnoba npusHaHa OOOCHOBAHHOW, - CPOKM YCTpaHeHus
BbISIBMEHHbIX HapylweHWnA, B TOM 4YuUCMEe CPOK MpenoCcTaBfeHuss pesynbrara
npeaocTaBneHns MyHULUNANbHOW YCIyru;

X) cBeAeHNsa 0 nopsigke ob6xanoBaHUsA NPUHATOrO No xanobe pelleHns.

5.12. OcHOBaHMAMK OTKa3a B Y4OBMETBOPEHUN Kanobbl ABNAOTCSA:

a) Hanvyue BCTYNMBLUErO B 3aKOHHYIO CUIY pelleHus cyaa, apbutpaxHoro cyga
no xarnobe o0 TOM Xe npegMeTe 1 No TeM e OCHOBaHUSAM;

6) nogaya >xanobbl NMLOM, NOSTHOMOYUSA KOTOPOro He NoATBEPXAEeHbl B Nopsiake,
yCTaHOBIIEHHOM 3aKoHogaTenbcTBoM Poccuiickon ®eagepauymu;

B) Hanuune pelleHns Mo >xanobe, MPUHATOrO paHee B OTHOLWIEHWW TOro Xe
3aMHTEpPeCcoBaHHOro nvua 1 No ToMy Xe npegmeTy xanobbl.

5.13.B cny4ae Hecornacusi ¢ BbIHECEHHbIM MO >anobe pelleHnem 3asaBUTENb
Bripaee obxanosaTb pelleHne B cygqebHoM nopsgke.
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[IpunoxeHmue N 1

K aIMUMHUCTPATUBHOMY PEeIJIAMEHTY
IpenoCTaBJIEHMS MYHMLMUIIAJbHOM
YCIIyTM IO NEepPeBOLYy 3eMeJlb WU
3eMeJIbHEIX YUYaCTKOB M3 ONHOM
KaTeropun B OPYyTYIO

maBe agMuHUCTpaumm BuxopeBckoro
rOPOACKOro noceneHuns

oT

(cbamurnus, umsi omyecmeo epaxdaHuHa, HauMeHo8aHue
topuduyeckoeo nuya, Oo/mKHOCMb, haMusiusi, UMS, omyecmea
nuya, yrnosTHOMOYeHHO20 Ha rnodnucaHue xo0amaticmea —
Onsi topuOuUYECK020 Nuya)

(8ud okymeHma, cepusi U Homep GoKyMeHma
ydocmosepsitowezo nuyHocms, OFPH, dama
2ocydapcmeeHHOU peaucmpayuu

(adpec mecma xxumersnbcmea epaxdaHuHa, adpec
MecmoHaxox0eHusi pudu4ecKkoeo nuya)

TenedoH:

XOOATANCTBO

Mpowy nepeBecTn 3eMnM (3eMerbHbIM Y4acTOK) C KagacTpOBbIM HOMEPOM:
, nnowaabto KB.M., agpec (MecTononoxeHue)

M3 Kateropunn 3emersib

(yKkazamb cyuiecmsyiowyro Kameaopuro 3eMefb 8 CO0Meemcmeuu ¢ 3akoHo0amesisCmeom)
B KaTeropuo 3emMerib

(ykazamb ucnpawugaemyro Kamez20puro 3eMesib 8 COOMeemcmeuu ¢ 3aKOH00ame ibCmeom)
3eMenbHbIN y4acToK NPUHAANEeXnUT Ha npaee

(8ud npasomoyusi)

(ceedeHus o npasoobnadamene (npasoobradamerisix))
I'IepeBo,q 3eMEJIbHOro y4dyactka B [pPYyryro KaTteropuw 3emerlb HeO6XOLI,VIM no
cnegyrowmmm OCHOBaAHUAM:

(yka3amb 060CcHOBaHUe, 8KIMoYalowee yerb nepesoda 3eMeslbHO20 y4acmka 8 opyayto

Kameeopurw u obocHoeaHue Heobxo0uUMOCmU UCMOIb308aHUsI 3eMerib 8 cocmase ucnpawueaemofl Kameeopuu 3emMmersib, 8 mom
qucne 0nsi pasmew,eHus 0b6bekmos aocydapcmeeHHoeo unu myHuyuriaribH0o20 3Haquu51)

NHble BapumaHTbl UCMOMb30BaHUS 3eMeSlbHbIX Y4acTKOB M3 ApPYrux KaTeropumn
3eMernb Ans ucrnpallimMBaemblX Lienein oTCyTCTBYIOT NO NpuUYmHe

(mpusecmu obocHosaHue)

PeweHne o co3gaHum 0ocobBo0  OXpaHAeMoW  MPUPOOHOM  TEeppUTOpUMn
denepanbHOro, perMoHanbHOro UM MEeCTHOro 3Ha4YeHus

(yka3sbieaemcs npu co3daHuu ocobo oxpaHsaeMbiX MPupOOHbIX MEeppUMOPUsIX)
CBep,eva o6 yCTaHOBJIEHUN NN U3MEHEHUU TpaHUL HaCelleHHbIX MYHKTOB B
cootBetcTBUM co  cT.84 3emenbHoro kogekca  Poccuinickon — depepauun

(yka3bieaemcs npu ycmaHo8MeHUU USMEHEHUU 2PaHUL, HaCeNIeHHbIX MYHKMOos)
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CBeneHna 0O  3akO4YeHUu rocyp,apCTBeHHoM 3KOJSTOrMYeCcKon OKCNepTn3bl

( yka3bigaemcsi g crlyqae ecriu ee npogedeHue npedycMompeHO 3aKOHOOamesibCmeoMm)

K xogatanctsy npunararTcs:

a) :
6) :
B)

« » 20 r.

m.n. (modnuck) (®.1.0. ¢pus. nuya, npedcmasumeris rop. uya)
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[MpuioxexHmue N 2

K aIMUMHVCTPATUBHOMY peTJIaMeHTY
IPenoCTaBJIEHUS MYyHMIMUIIAJIbLHOM
YCIyTr IO INepeBOny 3eMeJib WU
3eMeJIbHEIX YyJYaCTKOB M3 OIOHOM
KaTeropuu B OPYTYIO

BJTOK - CXEMA
MPEAOCTABNEHNA MYHULUUMANBHON YCINYrn no nNepeBOY 3EME/b UITN
3EMEJIbHbIX YHACTKOB 13 OOHOWM KATETOPUU B OPYTYHO

[IlpyeM M permMcTpaluMsa 3agBJEHUS M TOKYMEHTOB
3aaBUTENA

dopMMpPOBaHME ¥ HAIlPaBJIEHME MEeXBEeIOMCTBEHHEBIX
3alpoOCOB B OpPTaHH (OpraHMs3aluyu), ydaCTBYIMEe
B IPEeloCTaBJIEHUY MYHMUMUIIAJBLHOM YCJIYyIU

PaccMoTpeHMre OOKYMEHTOB

VA ~,

BozBpaT xonaTancTea "
npuiiaraeMelx K HeMy IOOKYMEHTOB
IpY HajludMy OCHOBAHMA IJId OTKasz3a
B PacCMOTPEHMM INOKYMEHTOB

OnpenesieHre BO3MOXHOCTM IepeBOoIa
3eMeJib  (3eMeJILHBEIX YUYaCTKOB) U3
OHOHOM KaTeTropuMM B IpyITyi

[looroToBKAa IIPaBOBOT'O aKTa A,HMMHT/[CTpaLLMM

Brimaua (HamnpaBJIeHME) 3adaBUTEJI0 KOIUU
IPABOBOTO akKTa AIMMHMCTOALIUMA
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POCCUNCKAA ®EOEPALNA
NPKYTCKAA OBJIACTb
EPATCKNN PANOH
BUXOPEBCKOE MYHNUWNMNAJIbBHOE OBPA30OBAHNE
AOMUHNCTPALUNA

NMOCTAHOBIJIEHUE

ot 19.05.201/r. Ne 99

r.Buxopeska

Ob YTBEPXXOEHUN AODMUHNCTPATUBHOI O PEIMTTAMEHTA
MPEOOCTABJIEHUA MYHULUMNANBHOW YCAYIU MO
NMEPEBOLY 3EMEJIb U SEMEJIbHbLIX YHACTKOB N3
OOHOW KATETOPUWM B OPYTYIO

B cootrBetrctBUM ¢ PepepanbHbiM 3akoHoM oOT 27.07.2010 Ne 210-d3 «O6
opraHu3aumMm npegocTaBfieHUss rOCYAAPCTBEHHbIX W MYHUUMMANbHbLIX  YCIyry,
PYKOBOACTBYACH YcTaBom Buxopesckoro MYHULMNAnbHOro obpasoBaHus,
lMoctaHoBneHnem rnaebl AgMmuHncTpaummn 02.04.212r. Ne 47 «O nopsigke paspaboTkm u
YTBEPXOEHMS AOMWHUCTPATUBHBLIX PErfnameHToB nNpeaocTaBrneHus MYyHULUNanbHbIX
ycnyr», agMMHUCTpaumna BuxopeBcKoro ropofacKkoro noceneHms

NMOCTAHOBIAET:

1. YTBEPAUTL agMUHUCTPATMBHBIN pernameHT NpeaocTaBneHnst MyHULMNansHowm
ycryrv no nepesogy 3eMenb Uiy 3eMerbHbIX Y4acTKOB U3 OOHOW KaTeropuv B Apyryto

(npunaraetcs).
2. HacTtosiwiee nocTaHoBneHne noanexvTt oduumnanbHOMYy onybrnmnkoBaHmo
(oBbHapogoBaHuio) n nognexut pasmeLleHunto B MHOPMaLIMOHHO-

TEeNneKkoMMYHUKaUMOHHOW ceTn «MHTepHeT» Ha odumumanbHOM canTe agMuUHUCTpaLum
BuxopeBckoro ropogckoro nocenexdms www.admvih.ru.

W.o. rnaebl BuxopesBckoro
MyHULMNansHoro obpasoBaHus C.H. KacbsiHoB


consultantplus://offline/ref=203E75800FFF9047CBC6E80C4872265E97BAC8922F9429AFD0B77796B323583A5A736EEC4C16E161J3u7H
http://www.admvih.ru/

COIMACOBAHO:

Ynpasnswoowun genamu
O.B. Kyuep
«19» mas 2017r.

KoHCynbTaHT No npaBoBbIM BOMpocam
M.A. BegepHukoBa
«19» masa 2017r.

PACCBIJTKA:
1 9K3. — geno;
1 9K3. — cekTop No paboTe ¢ MyHULMNanbHbIM UMYLLLECTBOM N 3EMIIEYCTPONCTBRY.

Ucn.: Penc H.A.
Ten.: 8 (3953) 400-775
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