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3.[JaHHOe noCTaHOBNEeHME MNOAMNEXUT OnyOnMKOBaHMIO W  pasMeLleHUo Ha
obuumanbHOM  canTte  agMUHUCTpauuun BuxopeBckoro  ropoackoro  nocerieHvs
(www.admvih.ru).

4.KoHTpOnb 3a BbINOJIHEHMEM HACTOSLLIErO NOCTAHOBIIEHNS OCTaBIAK 3a COOOMN.

['maBa Buxopesckoro
MYHULIUTIATHFHOTO 00pa30oBaHuUs H.1O.dpyxunun


http://www.admvih.ru/

Hau. rop.oTaena
M. A .BeaepaukoBa
«21» _nexadps_ 2020r.

VYrpapjaenamMu aAMUHACTPALIUH
I''A.dynapesa
«21» nexabps _2020r.

Hauaneauk @Y
A.E. 3onotyeBa
«21» nexabps 2020r

PACCBIJIKA:
1 BK3. — geno;
1 5Kx3. — PDY;



[IlpuiioxeHMre

K I[IOCTAHOBJIEHMIO IJlaBhl BUXOpPeBCKOTI'O
MYHMIIMIIAJIBHOTO ODpa30BaHUA

oT 21.12.2020 roma N 257

AOMWHUCTPATUBHBIN pernameHT
npefocTaBfieHns MyHMuMnanbHon ycnyrn “flada NMCbMEHHbIX pa3bACHEHWI
HarnoronnaTesbLlmMKamM no Bonpocam npUMMeHeHUs HopMaTUBHBIX NPAaBOBbLIX aKTOB
BuxopeBckoro MyHuumnaneHoro obpasoBaHus
O MECTHbIX Hanorax un cbopax”

1. O6wme nonoxeHus

1.1. NpeameT perynupoBaHns AQMUHUCTPATUBHOIO pernameHTa.
AOMWHUCTPATUBHBLIM perfiaMeHT Mo npefocTaBfieHno MyHuuunansHon ycnyrn «[ava
MAUCbMEHHBIX  PasbACHEHWA  Hanoronnartenblmnkam MO BOMpoOcamM  MPUMEHEHUS
HOPMaTUBHbIX MPaBOBbLIX akTOB BMXOpPeBCKOro MyHuMUMNanbHOro obpasoBaHUs O MECTHbIX
Hanorax n cbopax» paspaboTaH B LeNsx MNOBbILEHUA KadecTBa NpenoCTaBreHus U
AOCTYMHOCTU MYHUUMNANbLHOW YCNYyrn, CO3daHna KOMMOPTHLIX YCMOBUW AOf1s1 NOMyYeHus
pe3ynbTaToB NpefoCTaBeHns MyHULMNANsHON YCIyru.

1.2. Kpyr 3asisutenen.
3asBuTenamMu, MMeELWMM MpaBo Ha MOMyYeHWe MyHUUMNAanbHOW YCnyru, SBNSATCA
dusmyeckme unu opuguyeckme nuiuya, nmMbo KX YyNosITHOMOYEHHble npeacTtaBuTenw,
obpaTtuBluMeCca B agMUHUCTpaLMO BuxopeBCKOro ropoAckoro noceneHusi ¢ 3anpocom O
npegocTaBNeHnM MyHUUMNANbLHOW YCIyrn, BbIPaXEHHbIM B YCTHOW, MUCbMEHHOW WK
3NeKTpoHHOM bopme (ganee - 3asBuTeENN).

1.3. TpeboBaHua K Nnopagky MHPOPMUPOBaAHUS O NpeaoCTaBNeHUN MyHUUMNANbLHON
ycnyru

1.3.1. MHdopmupoBaHne  3asiBUTenem No  BOMpocaM  nNpegocTaBfieHus
MYHULMNANbHON YCNYru OCYyLEeCTBNAETCA NOCPEaCTBOM:
pasMeLleHna WHpopmMaumm Ha oduumansHOM cante AgMUHUCTpauun BuxopeBckoro
ropoAcKkoro noceneHusi, B MHPOPMALMOHHO-TENEKOMMYHUKALUNOHHON ceTn «HTepHeT»
www.admvih.ru (ganee - odpuymnansHbIA canT);
npegocTaBneHna 3aaBUTeNo MHpopmaLmn B YCTHOM popme no TenedoHy nnim npu NTM4HOM
obpauieHuu;
npefocTaBneHnsa  3asiBUTENI0 WHGOPMaUMM B MUCbMEHHOM dopMe Mo no4yte wunm
3NEeKTPOHHOM noyTe.

1.3.2. Ha oduyuanbHOM canTe pasMelaeTcsa cregywwass crnpaBo4vHas
MHopMauus:

O MecTe HaxoxaeHus u rpadumke paboTbl AaMUHMCTpauunM BuxopeBCKOro ropoackoro
noceneHuns;

cnpaBoOYHbIX TernegoHax AoMUHUCTpaL MM BnxopeBCKOro ropockoro noceneHns;

agpecax ouuManbHOro cavrta, a TakkKe 3fIeKTPOHHOM MoYThl U (Unn) dopmbl oBpaTHOM
cBa3nM  AgmuHucTpaumm BuxopeBCKOro ropogckoro rnocerieHMss B MHAOPMauUOHHO-
TeNIeKOMMYHUKaUMOHHON ceTn « IHTepHeT».

1.3.3. Ha odmumnanbHOM canTe Kpome CnpaBOYHOW WH(OpMaUMW, yKa3aHHOW B
nyHkTe 1.3.2 HacToswero AAMUHUCTPATUBHOMO perfnaMmeHTa, pasmeLlaeTcs:
rpadouk npuema 3asiBrieHun;

TEKCT HacTodAwero AAMUHUCTPATUBHOIO perfnameHTa, KOTopbIi coaepXxuT B cebe nopsagok
nonyyvyeHuss MHpopmaumm 3aaBuTenamMu Mo BOrpocamMm MnpeaocTaBreHns MyHUUunanbHOW
ycrnyru, nepeyvyeHb HOPMATUBHLIX MPaBOBbLIX aKTOB, Perynupylowmx npegoctaBneHne
MyHMUMNANbHON ycnyrn, nopsaok gocyaebHoro (BHecynebHoro) o6xanoBaHus peLleHni um



aencteun (6esgenctens) AaMUHUCTpaUuM BuxopeBCKOro ropoacKkoro noceneHns u ee
AOIMKHOCTHBLIX Nuy, ¢opMbl  3aaBneHW Ans  3anofiHeHuss n obpasubl  3anofHeHus
3asBrieHuN.

1.3.4. Tlpn npegocTaBneHun 3asiBUTENt0 B YCTHOW popMe No TenegoHy unu npu
nn4yHom obpalleHnn nHdopmauumn, paboTHUK AgMUHUCTPaUuK BuxopeBCKOro ropoackoro
noceneHnsa OofmKeH Ha3BaTb CBOO daMuIivio, UMs, OTHECTBO (MPWU HaNM4mMmn), OMMKHOCTb, a
TaKke HaMMeHOBaHue CTPYKTYpHOro nogpasgeneHvs AgmMuHucTpaumm BuxopeBckoro
ropoAcKoro noceneHuns, B KoTopoe obpaTunnca sasasuTtenb, U B BEXNMBOM dopme, NoagpobHO
npovHdopMMpoBaTb 06paTMBLLErOCH MO MHTEPECYIOLLMM ero BOnpocam.

Bpemsa oTBeTa Ha BOMPOCHI 3asiBUTENS MO TenedoHy unu npuv NMYHOM obpalleHun He
AOIMKHO npeBbiwatb 10 MUHYT.

B cny4yae, ecnu ana nogrotoBkn otBeTa TpebyeTtcs Gonblie BpEMEHU, YEM YCTaHOBIEHO,
paboTHMK AOMWHUCTpauMn BKUXOpPEBCKOro rOpOACKOro MOCESIEHUs, OCYLLECTBASIOLWMA
YCTHOE WH(OpMUPOBaHME, BNpaBe NPeasioKUTb 3aaBUTEN0 obpaTuTbCs ANs NonyyYeHus
Heob6XxoauMOn WMHoOpMaunMnm B MNUCbMEHHOW ¢opme, NMBO HasHaunTb Apyroe yaobHoe
BpeEMS.

1.3.5. Tlpu obpaweHnn 3asButensa 3a WHdopmaunen B AAMUHUCTPALMIO
BuxopeBcKoro ropofckoro nocerieHns B NUCbMeHHOW dhopme, OTBET Ha MOCTaBIIEHHbLIN B
obpalleHnn BOMpoC usnaraeTcss B MPOCTOW, YETKOM W MOHATHOM pOpMe C yKasaHuem
AOIMKHOCTK, hamMunMm “ MHALMANoB nuvua, nognucasllero OTBeT, a Takke damunuu,
UMEHN, oT4YecTBa (NpPU HanNuMyuun) n Homepa TenedoHa HenocpeaCcTBEHHOro UCMOMHUTENS.
OTBeT 3asBUTENIO HANpPaBnseTcs B MMCbMEHHON hopMe MOYTOBLIM OTNPaBfeHNnEM UnNun no
3NEeKTPOHHOM MoYTe B TeYeHne TpuauaTn gHeN Co OHS NOCTynneHns obpalleHus.

1.3.6. Ecnu 3anpawuBaemas 3asBUTENEM WHMOPMaUMA He MOXeT ObiTb
npegocraeneHa 6e3 pasrnalleHnsi CBeAeHUn, COCTaBNALWNX rOCy4apCTBEHHYIO UMN UHYIO
oxXpaHseMylo edepanbHbIM 3aKOHOM TaWHy, 3asBUTEN0 CoobLlaeTca O HEBO3MOXHOCTU
AaTb OTBET MO CyLeCTBY MOCTaBMEHHONO BOMpoca B CBA3W C  HeOonyCTUMOCTLIO
pasrnalwleHms CoOOTBETCTBYHOLUNX CBEAEHWMN.

1.3.7. OCHOBHbIMM TpeboBaHMAMWU K MHAOPMUPOBAHUIO 3adBUTENEN MO BOMpocam
npeaocTaBneHnsa MyHMLMNanbLHOM yCnyrn ABRASIOTCS:

AOCTOBEPHOCTb M NOSTHOTa NpeaoCcTaBnsieMon HopMauuu;
yao6CTBO 1 4OCTYMHOCTb NOSTyYeHUsa nHpopmauuu;
onepaTMBHOCTb NpeaocTaBeHnsa nHopmMmauuu.

2. CTaHD,apT npenocraBlieHnda MyHMHMHaﬂbHOIZ ycnyru

2.1. HanmeHoBaHe MyHULMNANLHOW YCIyru.
«[Jaya nNUCbMEHHbIX pas3bsCHEHWI HanoronnaTenbliMkaM Mo BOMPOcaM MPUMEHEHUS
HOPMaTMBHbIX  MNPaBOBbIX aKTOB  BuxopeBcKoro  MyHuumMnanbHoro  obpasoBaHus
MyHUUMNanbHOro obpasoBaHMs O MECTHbIX Hanorax u céopax».

2.2. HanmeHoBaHuWe opraHa, NnpegocTaBnsAroLwero MyHUUMNanbHy yCryry.
MyHuumMnanbHyto ycnyry npegocraBnset AgMuUHMcTpaumns Buxopesckoro
ropoAckoro nocenenus (ganee - AgMuHuctTpaums). B cootBeTcTBuM ¢ nyHKTOM 3 Yactu 1
ctatbn 7 ®depepanbHoro 3akoHa o1 27.07.2010 Ne 210-&3 «O6 opraHusaumm
npeaocTaBnNeHNs rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIyr» opraHbl, NpegocTaBnsaooLwme
rocygapCTBeHHble YCIyrn, U opraHbl, MpedocTaBnslowme MyHuUuMnanbHble YCIyrn, He
BnpaBe TpeboBaTb OT 3asBUTENS OCYLLUECTBEHUS AENCTBUIA, B TOM YMCIEe COrfacoBaHuin,
Heobxo4MMbIX O51S NOSTYYEeHUS rOCYyAapPCTBEHHbLIX U MYHUUMMAMNbHbBIX YCNYTr U CBA3AHHbIX C
obpalleHneM B WHble rOCYyLapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoyrnpaBrieHus,
opraHusauuun, 3a UCKINKYEHUEM TMOfyyYeHUs ycnyr W MofyyYeHUss [OOKYMEHTOB U
MHOpMaUnK, NpeaocTaBnsieMblX B pe3ynbTaTe Takux YCAyr, BKIOYEHHbIX B MEpPeYHM,
yKkasaHHble B 4actm 1 ctatem 9 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauuun npeaocTaBfieHUst TOCYAapPCTBEHHbIX U MYHULMNAMbHBIX YCAYr».

2.3. PesynbTart npegocTaBneHns MyHUUunanbHOW yCryri.



KoHeuYHbIM pe3ynbTaToM NpeaocTaBieHns MyHUUUNanbHOW YCnyru siBRseTCA:

- MUCbMEHHOE WNM YCTHOE pa3bACHEHWE MO BOMPOCaM MNPUMEHEHUS HOPMATUBHbIX
NpaBoOBbIX aKTOB BuxopeBckoro MyHuUMNanbHOro ob6pas3oBaHUA O MECTHbIX Hanorax u
cbopax.

2.4. CpoK npeaocTaBneHns MyHUUUnanbHOW yCryri.

Cpok npenocTtaBrieHnss MyHUUuMnanbHOW ycnyrn coctaBndet He 6onee 30 gHen co gHA
NOCTYNNEHUS 3asBMEHNS U NpUNaraeMblX K HEMY JOKYMEHTOB B ALMUHUCTpALMIO.

2.5. VcuyepnbiBalowmii nepeveHb LOKYMEHTOB, HeEOOXOAMMbIX B COOTBETCTBUM C
HOpPMaTMBHbIMW MNpaBOBbIMW akTamu Poccuiickon ®degepauum “ HOPMATUBHBIMU
npaBoBbIMKU akTamn cybbekTa PP ons npegoctaBneHms MyHULMNANbHOW YCIyru.

2.5.1. VNcyepnbiBaoWwmnn nepeyeHb OOKYMEHTOB, HEOOXOOMMbLIX B COOTBETCTBMM C
3aKOHOAATENBCTBOM UM MHBIMW HOPMAaTUBHBLIMUM NPABOBLIMW akTamu 4SS NpeaocTaBneHns
MYHULMNANbHOW YCAYru:

[Ana npegoctaBneHnMs MyHMUMNANbHOW YCRyrn 3asBuTeNnb MNpeacTaBnsdeT MNUCbMEHHOoe
3asBrneHne nubo 3asiBfieHMe B 3NEKTPOHHOM BMAE O Aade No BonpocaMm NpUMEHEHUS
HOPMaTUBHbIX NPaBOBbLIX aKTOB BmxopeBCKOro MyHuumunanbHOro obpasoBaHMs O MECTHbIX
Hanorax wn cbopax no dopme, yKasaHHOM B npunoxeHnn 1 K HacToswemy
AOMUHUCTPATMBHOMY pernameHTy, nunbo obpawaetca B AAMUMHUCTPALMIO C YCTHbIM
3arnpocom.

Mpn obpalweHnn 3a npenoCTaBNEHMEM MyHUUMNANbHOW YCRyrn npeactaBuTeENEM
3agBUTENsT K  3asBfEeHU0  Npunaraetca  Hagnexawum obpasom  odopmrieHHas
AOBEPEHHOCTb.

2.5.2. 3anpewiaeTcs TpeboBaTb OT 3asBUTENS:

1) npencraBneHnst OOKYMEHTOB W MHOpMauUMM WMNU OCYLLECTBIIEHUS OENCTBUN,
npeacTaBneHne WunM OCYLIECTBIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHbLIMM
NpaBOBbIMW  aKTaMW, pPErynMpylowmMMn  OTHOLUEHMS, BO3HMKaKLWMe B CBA3M C
npeaocTaBneHNeM rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT;

2) npencrtaBneHnst OOKYMEHTOB M MHGOpMauun, B TOM 4uCle MOATBEPXKOAKLWMX
BHECEHME 3asaBMTENEeM nnaTtbl 3a NpeaocTaBneHne rocyaapCTBEHHbLIX U MYyHULMNAMbHbIX
ycnyr,  KOTOpbl€  HaxXxo4ATCA B pacropsbKEHWW  OpraHoB,  NpenoCTaBNSAOLMX
rocyaapCTBEHHbIE YCMyrk, OpraHoB, MPeAOCTaBNALWMX MyHMUMNANbHbIE YCIYrh, WHbIX
rocygapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro camoynpaBneHus nnbo NnogBegoOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHaMm WM opraHam MEeCTHOro CamoyrnpaBfeHns opraHu3auunm,
y4yacTBYHOLWMX B NpeaocTaBfeHMM NpenyCMOTPEHHbIX YacTbto 1 ctatbm 1 PepepanbHOro
3akoHa oT 27.07.2010 Ne 210-93 «O6 opraHusaumu npegoctaBneHnsa rocyaapCcTBEHHbIX U
MYHUUMNANbHbLIX YCNyr» roCyAapCTBEHHbLIX U MYHUUMNANbHbLIX YCRyr, B COOTBETCTBUMN C
HOPMaTMBHbLIMW NPaBoOBbIMKU akTamu Poccuickon degepauum, HOpMaTUBHBIMU NPaABOBLIMU
aktamn cybbvektoB Poccuinckon degepaumm, MyHUUUNanNbHbIMA NPaBOBLIMW akTamu, 3a
NCKNIOYEHNEM [OKYMEHTOB, BKIOYEHHbIX B OMpederneHHbln 4YacTbto 6 cratbn 7
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHusauum npeaocTaBreHust
rocyAapCTBEHHbIX M MYHULUMNANbHbLIX YCyr» nepeyeHb OOKYMEHTOB. 3asiBUTENb BrnpaBe
npeacTaBUTb YKasaHHble [OOKYMEHTbl M MHAOPMauMK B OpraHbl, npegocTaBnswowme
rocyaapCTBEHHbIE YCIYrM, WU OpraHbl, NPeaoCTaBNAlLWME MyHUUMNANbHbIE YCNyru, Mo
cOBCTBEHHOM MHULUMNATUBE;

3) ocywecTBreHna AOeNCTBUW, B TOM YMCNEe CorfacoBaHun, Heobxoanmbix ONd
NOSNTyYEHMSI TOCYAAPCTBEHHbLIX M MYHMUMNAIbHBLIX YCAYr U CBsA3aHHbIX C obpalleHnem B
WHble TrOCydapCTBEHHblE OpraHbl, OpraHbl MECTHOro camoynpaBfieHusi, opraHusauuu, 3a
NUCKIMIOYEHNEM  MOSTYYEHMST YCIyr WU MNOMyYEeHUs  OOKYMEHTOB UM MHGOpMauuu,
npeaocTaBnsemMbIX B pesynbTate NpeaocTaBNeHns Takmx yCnyr, BKMIOYEHHbIX B NEpPeYHH,
yKkasaHHble B 4actm 1 ctatbm 9 ®PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauumn NnpeaocTaBneHnsa rocy4apCTBEHHbIX U MyHULMNAbHbIX YCITYr»;

4) npeacTaBneHWs  OOKYMEHTOB W MHOpMaLMM, OTCYyTCTBME U (Unn)
HEeJOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb MpWU MNepBOHavaribHOM OTKa3e B npueme
AOKYMEHTOB, HEOOXOAMMbIX NS NPeAOoCTaBEHMS] TOCY4apPCTBEHHON UM MYHULMNANbHON
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ycnyr, nubo B nNpedocTaBNeHUM rocydapCTBEHHOW WU MyHUUMNAnNbHOW ycnyru, 3a
NCKITIOYEHEM CrneayoLmnx criyvyaes:

a) u3MeHeHue TpeboBaHWA HOPMAaTMBHbIX MPaBOBbIX aKTOB, KacalLwmxcs
npeaocTaBnNeHNsa rocyaapCTBEHHOM UM MYHMLUMNANbHOW YCnyrn, nocrne nepBoHaYanbHOM
noaayv 3asBneHnsa o npeaocTaBneHnn rocygapCTBEHHON U MyHULMNANbHOW YCIyru;

6) Hanuune ownboK B 3aABMNEHMM O NPeAOCTaBNEHUN TOCYOAPCTBEHHOW WK
MYHULUMMNANbHOW YCNyru U OOKyMEeHTaX, MOAaHHbIX 3asBUTeneM nocne nepBoHavyanbHOro
oTKasa B NpMeme AOKYMEHTOB, HEOOXOANMbIX ANS NpeaoCTaBNeHNsa rocygapCTBEHHOW Un
MyHUUMNANbHON ycrnyru, nubo B NpedocTaBrneHun rocyaapCTBEHHON UMM MYHULMNANbHON
YCIYT U HE BKIIOYEHHbIX B NPEACTaBMEHHbIV paHee KOMMNIIEKT JOKYMEHTOB;

B) UCTeYeHne CpoKa OeNCTBUA AOKYMEHTOB UMW U3MEHeHUe WHgopmauuun nocre
nepBOHaYanbHOro OTkasa B NpuemMe OOKYMEHTOB, HeoOXOAMMbIX ANs npeaocTaBreHus
rocyAapCTBEHHOM NN MyHUUMNAanNbHOW ycnyru, nnbo B npefocTaBneHum rocyaapCTBEHHON
NN MyHULMNANbHOW YCIyTu;

) BblSiBNiEHWE OOKYMEHTaNbHO NOATBEPXOEeHHOro ¢hakta (Nnpu3HakoB) OWMBOYHOroO
MNNU  NPOTMBOMPABHOIO AencTBus  (6e3gencTBus)  OOMMKHOCTHOTO  fivua  oprawa,
NnpefoCTaBNAILWEro rocyfapCTBEHHYKO  YCryry, WM opraHa, npegocTaBnsroLwwero
MYHUUMNANbHYO yCryry, rocygapCTBEHHOrO UnNn MyHULMNANbHOro cryxatiero, paboTHuka
opraHusauuun, npegycmoTpeHHouM 4Yactbto 1.1 ctatem 16 ®PegepanbHOro 3akoHa oOT
27.07.2010 Ne210-®3 «O6 opraHMsaumm npeaocTaBfeHNs rocyqapCTBEHHbIX U
MYHUUMNANbHbLIX  YCNyr», NpW nepBoHayarbHOM OTKa3e B [MpuvemMe [OOKYMEHTOB,
Heobxo4MMbIX A58 NPefoCTaBfeHns rocyAapCTBEHHOM UM MyHULMNANbHOW ycnyrn, nmbo
B NpeaoCTaBfieHUN rocy4apCTBEHHON MU MyHULMNANbHOW YCNyrM, O YeM B NMUCbMEHHOM
BMAE 3a NOAMUCLIO PYKOBOAMTENS OpraHa, NpedoCTaBnsoWero rocyqapCTBEHHYO yCnyry,
UM opraHa, NpegocTaBnsAlLWero MyHULMNaneHy yCnyry, npu nepBoHavasibHOM OTKase B
npyemMe [OOKYMEHTOB, HeobXxoOuMbIX Afs  NpefoCTaBfieHusl rocygapCTBEHHOW  UNu
MyHMUMNANbHON ycnyrn, Nnnbo pykoBOAMTENS OopraHM3aumm, NpeayCcMoTpeHHOM YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa oT 27.07.2010 Ne210-®3 «O6 opraHusaumm
NpeaoCcTaBNeHNs rocygapCTBEHHbIX U MyHULMMNANbHbLIX YCAYry, YBeOOMMSETCA 3asiBUTENb,
a Takke NPUHOCATCHA N3BMHEHUS 3a JOCTaBMNeHHble HeyaobcTBa.

2.5.3. 3agBneHMe 0 npedocTaBneHUM Yycnyru MoxeT ObiTb HanpasBrieHo B
AOMUHMCTPaUuD B d)OpMe 3MeKTPOHHOro [AOKyMeHTa C WCMOSfib30BaHMEM YCUITEHHOW
KBannMduuMpoBaHHOM 3MEKTPOHHOWN NOAMNUCH.

Mpn obpaweHnn B 3NEKTPOHHOM GOPME 3a MONyYEHNEM MYHULMNANbHOW YChyru
3asiBNEHNEe W Kaxabld npunaraemMbll K HeMy [AOKYMEHT NOoAnMCbiBaeTcss TeM BUOOM
9NEKTPOHHOM  MOAMUCK,  OOMNYCTUMOCTb  MCMOMb30BaHUSA  KOTOPbIX  yCTaHOBMEHa
denepanbHbIMM  3aKOHaMW U U3OAHHBIMW B COOTBETCTBMM C HUMW HOPMaTUBHbLIMU
NpaBOBbIMU aKTamu, pernameHTUpPyrLWNUMN NOopSLaOK NPeaoCTaBnNeHns MyHULMNanbHOM
ycnyrn nnbo nopsgok Bblgaum JOKYMEHTa, BKNKYAeMOoro B NakeT AOKYMEHTOB.
[loBepeHHOCTb, noATBepXAawLwas npaBomModne Ha obpaweHne 3a nonyyYeHnem
MYHAUMMNANbHON  YCNyrM, BblOAHHOW oOpraHu3aumen, YyOoCTOBEPSAETCA  YCUIEHHOM
KBanMUUMPOBAHHOMW 3MEKTPOHHOM MNOAMUCLID  MPaBOMOYHOIO  AOJDKHOCTHOMO  nuua
opraHuMsauun, a [OBEepPEeHHOCTb, BblgaHHas  (PU3NYEeCKUM  NULOM, -  YCUSIEHHOW
KBanMuumpoBaHHOM 3MeKTPOHHOW NOAMUCKI0 HOTapuyca.

2.6. NcuepnbiBalowmii nepevyeHb OCHOBAHWW LN OTKasa B npuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MyHMLMNANbHOW YCYyriA:
3aaBuTento HanpaenseTcsa yBeaomneHne o6 oTkase B npuemMe K paCCMOTPEHUIO 3asiBMEHNS
B cnyyae, ecnu npu obpaweHun 3a npeaocTaBfeHVeM MYHULMNAnbHOW YCnyrn B
3NEKTPOHHOM hOpMe B peaynbTaTe MpPOBEpKU KBannMdUUMpOBaHHOW MOAMUCU BbISIBIIEHO
HecobnoaeHne ycTaHoBMEHHbIX ctatben 11 ®epepanbHoro 3akoHa ot 06.04.2011 Ne 63-
®3 «O6 aneKTpOHHOW NoANUCKUY YCITOBUIN NPU3HAHUS €€ OEeNCTBUTENBHOCTM.

2.7. VcyepnbiBalOlMin MepedYeHb OCHOBaHWW AN OTkasa B NpenoCTaBiieHuun
MYHMLMNANbHON yCnyriu.

OcHoBaHueM ans oTkasa B NpeaoCcTaBNeHNN MyHULMNANbHOW yCyrn ABASIETCS:
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1) HenpegocTaBneHve 3asiBUTENEM oOnpegeneHHblXx nyHkTom 2.5.1. HacToswero
AOMUHUCTPATMBHOIO pernamMeHTa AOKYMEHTOB, 06513aHHOCTb NO NPESOCTaBEHNIO KOTOPbIX
BO3/OXeHa Ha 3asaBUTens;

2) B 3asiBfieHUM COAEPXUTCH 3anpoc O Jaye pas3bsCHEHWW MO BOMpocamMm npUMeEHeHUd
NpaBOBbIX aKTOB O Hamnorax u cbopax, MPUHATUE KOTOPbIX HE BXOAUT B KOMMETEHLMIO
OpraHoB MECTHOro caMmoynpaBneHus BuxopeBckoro MyHuuunanbHoOro obpasoBaHus;

3) npeacTtaBuTeneM He npeacTaBneHa ogoOpMIieHHas B YCTAHOBMEHHOM MNOpsiaKe
AOBEPEHHOCTb Ha OCYLLECTBNEeHne JeNCTBUN.

2.8. MyHuumnansHas ycnyra npegocraesnsietcs 6ecnnaTHo.

2.9. Cpok u nopsgok perucTpauuu 3anpoca 3asButenss O npeaocTaBrieHun
MYHUUMNANBHOW YCNyrm W ycnyru, npefocTaBngeMoOn opraHusauuen, ydacTBylLen B
npeaocTaBNeHNN MyHULMNANBHOW YCIyrk, B TOM YMCNE B ANIEKTPOHHOM hopMe.

- Ha NMNYHOM npuemMe rpaxgaH - He 6onee 30 MUHYT;

- MpW NOCTYNMEeHMM 3asdBneHUss U OOKYMEHTOB MO novte— He Gonee 3 gHen co OHA
nocTynneHns B AQMUHUCTPaLMIO;

- MPY NOCTYNSEHNN 3asBNEHNSA B 3NEKTPOHHOM dhopme — 1 pabounin aeHb.

2.10. Bsaumopernicteme 3aaButens ¢ SOMMKHOCTHBIMWU NMLaMn Npy npegocTaBieHum
MYHULUMMNANbHON YCRyrn orpaHnu4MBaeTcsl HeoOXOOMMOCTbIO MOAayn  3asiBfieHus U
nonyyeHnss pesynbTata oKasaHusi MyHuuunanbHoW ycnyru. WHoe B3aumogencTeme
3aaBUTENa C OOSMKHOCTHBIMU nuuamMu Npuv nNpefocTaBneHuM MyHULMNAanbHOW YCnyrn He
aBnseTca oba3aTenbHbIM YCIOBUEM OKa3aHUst MyHULMNANbHOW YCyru.

3. CocTag, nocnenoBaTenbHOCTb M CPOKM BbINOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOMHEHWS!, B TOM Y1CIie 0COOEHHOCTU BbINOTHEHUS
aAMUHUCTPATMBHbBIX Npoueayp B 3MEeKTPOHHON hopMe, a Takke 0COBEHHOCTU BbINOMHEHUS
aAMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. NcuyepnbiBalowmi nepeyeHb agMUHUCTPATUBHBIX npoueayp (AencTeui):
a) NpueM n pernctpaumsa sasaBneHns u npunaraemMbix K Hemy HeobXoANMbIX JOKYMEHTOB;
6) paccMOTpeHne 3asBNEHU N NPUHATUE peLLeHUs O NpeaocTaBneHnn nnbo ob oTkase B
npegocTaBneHn MyHUUMNansHOW yCnyru;
B) HanpasreHue (Bpy4YyeHne) JOKYMeEHTa, NOATBEPXKAAOLEro NPpUHATUE O NpeLoCTaBneHnm
nnbo o6 oTkase B NpeaocTaBneHnn MyHULMNanbHON yCnyru.

3.2. Tllopsgok ocywecTBfeHNa agMUHUCTPATMBHBIX MNpouesyp B 9NEKTPOHHOW
dopme.
B anekTpoHHON hopme OCyLLEeCTBASAOTCA cneayowme aaMMHUCTpaTUBHbIE Npouenypbl:
- npegoctasBneHne uHdopmaumm 3aaBuTensMm KM obecnevyeHne [ocTyna 3asiBuTenen K
cBeJeHNAM O JaHHOW MyHUUUNanbHOW ycnyre;
- Npuem 3asiBrieHUss O MNpefocTaBfeHnn MyHuuMnanbHoOW ycnyrn, ero obpaboTtka u
NoLroToBKa OTBETA Ha 3asiBfIEHNE B 3N1IEKTPOHHOM (hopMe;
- nposepka B yCTaHOBMEHHOM nopsgke AEeNCTBUTENBHOCTU YyCUNEHHOM
KBanMuUUMPOBaAHHOMW  3MEKTPOHHOW  NOAMWCK, KOTOPOWM MNOAMUCAHO 3asiBfieHne O
npegocTaBneHn MyHUUMNansHOW yCnyru;
- Nony4eHne 3asaBUTeNeM CBeAeHU 0 Xo4e NpeaoCTaBNeHNs MyHUUMNANbLHOW YCAyTi.
MMonyyeHne 3asBUTENEM CBEAEHUM O MOHUTOPUHrEe Xxoda npenocTaBneHus OaHHOW
MYHMUMMNANbHON YCIYrn OCYLLECTBMASETCH B 9NIEKTPOHHOW hopMe, a Takke MOXeT ObiTb
OCYLLECTBMNEHO MO TenedoHy unm npu nAnM4HOM ObpalleHUn K OOSHKHOCTHOMY Nnuy
agMUHUCTpaLMK, OTBETCTBEHHOMY 3a NpefoCTaBNeHU MyHULMNANsLHOW YCIyTri.
MonyyeHne 3asiBUTENEM peaynbTata npeaocTaBfeHns MyHUMUMNanNbLHOW  ycnyrm B
9NEeKTPOHHOM hopMe He npeaycMoTpeHo. PesynbTat MOXeT ObiTb NOMyYeH NO no4vte unu
npy NUYHOM oOpalleHUn K OOSMKHOCTHOMY nuuy agMUMHUCTpauMW, OTBETCTBEHHOMY 3a
npegocTaBneHn MyHUUMNAnNsHOW YCIyri.

3.3. lprvem u pernctpaumsa 3asiBNeHUs M nNpunaraemblx K Hemy HeobXxoauMbixX
OOKYMEHTOB



3.3.1. OcHoBaHveM Ana Hayana agMWUHUCTPATUMBHOW nNpoueaypbl SBRSETCH
NOCTyNneHne  3asiBNEeHWs W npunaraemblX K Hemy HeobXxoauMbIX [AOKYMEHTOB Ha
npegocraBneHne MyHUUmMnanbHON ycrnyrm Ha Jiv4HOM npuemMe, NoYToBbIM OTNpaBrieHUeM, B
3NEeKTPOHHOMU bopme.

3.3.2. Mpn nu4yHOoM obpalleHun 3asBuTens AOSMKHOCTHOE NULUO YNOSTHOMOYEHHOIO
opraHa, OTBETCTBEHHOe 3a npefoCTaBNeHne MyHuUMNanbHOW Yycryru, npoBepsaeT
KOMMNIIEKTHOCTb MNpeacTaBneHHoOro B COOTBETCTBMM C  MyHKTOM 2.5.1 HacTtosLiero
afiMUHUCTPATUBHOIO perfiameHTa nakeTta JOKYMEHTOB.

[MonyyeHve 3agBneHns W npunaraemMblX K HeMy [OOKYMEHTOB noATBepXxaaeTcs
YNONMHOMOYEHHbIM OpraHoM MyTeM Bblgayn (HanpaBfieHWs) 3adBUTENIO pPacruckn B
nony4yeHun JOKYMEHTOB.

3.3.3. [pwn nocTynneHnn 3asBrieHnst No No4YTe AOSMKHOCTHOE NULO YNOSTHOMOYEHHOrO
opraHa MNpuUHUMaEeT U PerncTpupyeT 3asiBneHne c npunaraembiMm K HeMy JOKYMEHTaMu.
lMonyyeHne 3asiBreHWs B OpMe 3INEeKTPOHHOro AOKYMeHTa W npunaraemMblX K Hemy
AOKYMEHTOB NOATBEPXAaeTcs YNONHOMOYEHHbIM OpPraHoM NnyTeM HanpaBneHus 3asaBUTENto
yBeOOMIIEHUS, coepxallero BXOOAWMNA pPerncTpaumoHHbli HOMep 3asaBfeHus, aarty
Nosly4eHUst YNoSIHOMOYEHHbIM OPraHOM YKa3aHHOro 3asiBIeHUd W npuraraembiX K Hemy
AOKYMEHTOB, a TaKke nepeyeHb HauMeHoBaHWW pannoB, nNpeacTaBfeHHbIX B opme
3NEKTPOHHbLIX JOKYMEHTOB, C yKa3aHMeM MX obbema (ganee - yBegoMsieHMe O NonyyYeHnn
3asBreHns).

YBegomrneHne o nMonyyYeHun 3asiBfieHUs HanpaBndeTcs YKasaHHbIM - 3asiBuUTenem B
3aaBneHnn cnocobom He nosgHee pabodero AOHA, criedytollero 3a OHeM MOCTYneHns
3as1BIieHNs B YNOSTHOMOYEHHbIA OpraH.

3.3.4. lpn nocTtynneHun 3asiBNeHusi B 3SIEKTPOHHOM dhopme [OOSMKHOCTHOE nnuo

YNONTHOMOYEHHOIO oOpraHa, B TeyeHue 1 paboyero OHS C MOMEHTa €ro perucrpauuu,
NpoOBOAUT rMpoueaypy nNpoOBepkn OeNCTBUTESNbHOCTU KBannduuMpoBaHHOW Moanucu, c
NCMonb30BaHMEM KOTOPOW MNoanucaHo 3asiBrieHne (nakeT 3MEeKTPOHHbIX [OKYMEHTOB) O
npeaocTaBneHnn MyHUUUNANbHOM YCNyru, nNpegycMaTpyBaloLLyo NpoBepKy cobnoaeHus
yCrnoBuWI, yKadaHHbIX B cTaTbe 11 ®epepanbHoro sakoHa «O6 aneKTpOHHOM Nognucmy.
B cnyyae, ecnun B pesynbTaTe NpPOBEPKM KBaAnNMUUUPOBaHHOW noanvcu ByaeT BbISBIEHO
HecobnaeHne  YyCTaAHOBMEHHbIX  YCMOBUW  MPU3HAHUA  ee  OeUCTBUTESIbHOCTMU,
YNOSTHOMOYEHHbIN OpraH B TeYeHWe Tpex OHEeW CO OHS 3aBepLueHUd MpoBeLeHUS TaKowm
NPOBEPKN MPUHUMAET pelleHne o6 oTkase B NpUeMe K pacCMOTPEHMIO 3asdBfeHus Wt
HanpaenseT 3adABUTENO yBedoMSieHMe 06 3TOM B 3MEKTPOHHOM hopMe C YyKasaHUeM
nyHKTOB cTatbn 11 ®depepanbHoro 3akoHa «O6 3MeKTPOHHOM MNOAMUCUY», KOTOpble
NOCMY>XWUINN OCHOBaHMEM ANA NPUHATUSA YKa3aHHOIO peLUeHus.

3.3.5. Tlocne npoBepkM [OOKYMEHTOB YMNOSIHOMOYEHHOE nuUO AOMUHUCTpaLMu
NPUHUMAET N PerncTpupyeT 3asBrieHne C npurnaraembiMy K HeMy JOKYMEHTaMMU.
YBegomneHne o6 oTkase B NpuemMe K pacCMOTPEHUIO 3asBIIEHUS, B Cllydyae BbISBIEHUSA B
Xxo4e NpoBepKn KBannuguumnpoBaHHON NOANUCK 3asaBUTENS HECObNIoAEeHUA YCTaHOBNEHHbIX
YyCrnoBU MPU3HAHNA ee OEeWCTBUTENIbHOCTU HarnpaBndeTcss B TeyeHue 7 AOHEeN Co OHS
3aBepLUeHns NpoBeaeHUs] Takon MPOBEPKMU.

3.3.6. Pe3ynbTaTtoM UCMOMHEHNA aMUHUCTPATUBHOM Npouenypbl ABNSeTCs:

- Npyem u perncTpaumsa 3asaBfeHus, Bblgada (HanpasfieHne B OSNEKTPOHHOM BUAE)
3asBUTEN0 PacnnCcKU B MNOSTYYEHUN 3asBMIEHUST U MPUMOXKEHHbIX K HEeMYy [OOKYMEHTOB
(yBeaoMIeHns 0 NONy4YeHNn 3asiBreHns);

- HanpasneHue yBegomrieHMss o6 oTkase B MNpUEME K PACCMOTPEHUIO 3asiBIIEHWS,
NOCTYMNMBLLUErO B 3NEKTPOHHOM BuAe, MO OCHOBaHWSM, YCTAHOBMEHHbIM MyHKTOM 2.6
HacTosILLEero agMMHUCTPATMBHOIO pernamMeHTa.

3.4. PaccmoTpeHve 3asaBneHnn U NpuHATUE pelleHna o npegocTtaBneHnn nubo ob
OTKase B NpeaoCTaBfieHU MyHULMUNAIbHOW YCIyTri.

3.4.1. OcHoBaHMEM AN Havana agMUHUCTPATMBHOW NMpoueaypbl ABNSETCS NPUeEM U
pernctpauuns 3assneHns B AAMUHUCTpaLMN.



3.4.2. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a MpefoCTaBfeHne MyHUUUnanbHOW
yCrnyru, paccMmatpvBaeT 3asiBNEeHWE WU MNPUNOXKEHHble OOKYMEHTbl Ha npegMeT Hanmyus
OCHOBaHWW ONs OTKasa B NpefoCTaBrneHuUM MyHUUMnanbHOW ycrnyrm u no pesynbtatam
pacCcMOTPEHNA OCyLLIECTBNSAET cneayoLine 4encTBus:

1) B cnyyae ycTaHOBMEHWsI OCHOBaHWWA N1 OTKas3a B MpefoCTaBreHuuM MyHUUMNanbHOW
yCrnyru, npeayCcMOTPEHHbIX MYHKTOM 2.7 aAMUHUCTPATMBHOIO pernameHTa, AOMKHOCTHOE
nMuo agMUHUCTpaLMKM, OTBETCTBEHHOE 3a NpefoCTaBfieHUe MyHULUMNanbHOW YCryru, B
TeyeHne 7 QHEeN CO OHSA perncrpauuu 3asaBneHus ¢ JOKyMeHTaMu noarotaBnmBaeT NMCbMO
agMuHucTpauun o6 oTkase B MpedoCcTaBneHuM MYHUUMNAnbHOW YCRyrm C yKasaHuem
MOTUBMPOBAHHbIX NPUYMH OTKa3a;

2) B criyqae OTCYTCTBUSI OCHOBaHUM ANg OTKa3a B NpeocTaBfieHUn MyHULMNAnsHOW yCryru
AOIMKHOCTHOE NULUO agMUHUCTPaUMK, OTBETCTBEHHOE 3a NpeaoCTaBneHne MyHUUMNanbHON
ycrnyru, ooopMnsaeT NMCbMEHHOE pa3bACHEHNE.

OTBeT Ha BONpPOC NpPeaoCTaBrseTCA B NPOCTOW, YETKOW U MOHATHOW ¢hopme. B oTeeTe
TaKke ykasblBaeTca pamunusa, ums, OoT4eCTBO, HOMep TenedoHa OOIMKHOCTHOro nuua,
OTBETCTBEHHOrO 3a NOArOTOBKY OTBETA Ha obpalleHue.

Mpn paccmoTpeHnn obpalleHnss ynosITHOMOYEHHOE LOMKHOCTHOE MU0 BNpaBe npuBrekaTb
WHbIX JOJDKHOCTHbBIX NUL, aAMUHUCTPaUUKN ANs OKa3aHUA MeTOOMYECKOW N KOHCYNbTaTUBHOM
MOMOLLN.

3.5. HanpaBneHue (BpyyYyeHue) [OOKYMeEHTa, MOATBEPXAAKLWEro npuHATUE O
npegocTaBneHnn NMbo o6 oTkase B NpegoCcTaBNeHNN MyHULMNANbHON YCIYTW.

3.5.1. OcHoBaHveM [Ons Havana BbIMNOMHEHUS aAMUHUCTPATMBHOW npouenypbl
ABNSAETCA NOAroToBKa 1 ochopmneHne AQMMHUCTpaLUMEN CreayoLWmnx JOKYMEHTOB:

1) nucbMa agMuHUCTpauumn o6 oTkase B NpeaoCTaBNeHNn MyHULMNANbHOW YCNyriu;

2) NUCbMEHHOrO pPa3bsACHEHUA NO BONPOCaM NPUMEHEHUS HOPMATMBHbIX MPaBOBbIX aKTOB
BuxopeBckoro mMyHuuMnanbHOro obpasoBaHMs O MECTHbIX Hanorax u cbopax B dopme
nMcbMa AQMUHUCTpaLUUN.

3.5.2. NnucbMo BbIJaeTCa UM HanpasnseTcs 3asBUTENIO NO afpecy, YkasaHHOMY B
3asBNeHNN, He NO3aHee YeM Yepes Tpu pabounx gHA CO AHSA NOANMCAHUS NOCTaHOBIEHUS.

3.5.3.PesynbtatoMm  UCNOSIHEHUA  aOMUHUCTPATUBHOW  Npoueaypbl  SBRsSeTcs
HanpaeneHue (BpyyeHue) 3asBUTEN0, B TOM 4uMCre MNOCPEACTBOM 3fIEKTPOHHOW MNOYTHI
COOTBETCTBYHLLEro NMCbMa.

3.6. WcnpaBneHue p[onyweHHbIX oOnevaTtok u (Mnu) owmnbok B BblgaHHbIX B
pesynbTaTte NpeaocTaBneHnss MyHUUUNanbHOM yCrnyrn JOKyMeHTax.

3.6.1. B cnyyae BbisiBNeHus 3adABMTENEM oOMevyaToK, OWWBOK B MNOMyYEHHOM
OOKYMEHTe, SBMSOWEMCS pe3ynbTatoM MpedoCTaBneHuss MYyHUUMMNanbHOW  yCnyru,
3asBuUTENb BnpaBe o06patuTbCss B AAMMHUCTPaUMIO C 3asiBfieHMeM o6 wucnpaBrieHun
OOMyLEHHbIX OnevYaTtok u owunboKk B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHMLMNANbHON YCNYrM AOKYMEHTaXx.

3.6.2. OcHoBaHMEM Anis Hadana npoueaypbl Mo UCMpaBfeHUO onevyatok u (1nu)
owmnboK, [ONyLWEHHbIX B [OOKYMEHTaX, Bbl4aHHbIX B pesynbrate npeaocTaBneHus
MyHUUMNanNbHOW ycnyru (ganee - npoueaypa), SBnsieTca nocrynneHve B AOQMUHUCTPaLMIO
3asBneHns o6 wucnpaBneHun oneyaTok M (MnM) owmbOK B OOKYMEHTaX, BblOaHHbIX B
pesynbTate npefocTaBneHns MyHUUMnanbHoW ycnyrn (ganee - 3aseneHve 00
ncnpaesneHnn oneyaTok u (unm) owmnobok).

3.6.3. 3agBneHue 06 ncnpaeneHMm oneyvyaTok u (Mnu) ownbok ¢ ykasaHnem cnocoba
MHpOPMNPOBaHMA O pesyrbTaTax ero pacCCMOTPEHUS U LOKYMEHTLI, B KOTOPbIX COAepXaTcs
oneyvaTtku u (Mnun) ownbKM, NpeacTaBNAlTCA cregyowmmmn cnocobamm:

- NINYHO (3asiBUTENEM nNpeacTaBATCS OPUrMHanNbl AOKYMEHTOB C onedaTtkamun un (unu)
owmnbKamu, cneumanmcTom OenatTcs KONnn 3TUX AOKYMEHTOB);

- Yyepes3 opraHuMsaumio NOYTOBOM CBA3M (3asiBUTENEM HanpaBnstOTCS KOMUMUM OOKYMEHTOB C
onevatkamu u (unum) owmbkamm).



Mpuem wun pernctpaums 3aasrneHnss o6 wucnpaeneHun onedatok u  (unu) owmbok
OCyLLeCTBNAETCA B nopsigke, npegyCMOTPEeHHOM Ans obpalweHus 3a npefocTtaBneHueM
MYHULMMNAnNbHON yCnyru.

3.6.4. o pesynbTaTam paccMOTpeHus 3asBrneHnss o6 ucnpaBfieHUn onevaTok U
(vnn) owmnbok cneumManuct B TeyeHue 5 pabounx [HEW C MOMEHTa perucTpaumm
COOTBETCTBYHOLLETO 3asiBIIEHUS:

- NPUHMMaeT pelweHne o6 uncnpaBneHun onedaTtok U (unm) owmnbok, AOMYLIEHHbIX B
AOKYMEeHTaX, BblAaHHbIX B pe3ynbTaTe nNpedoCTaBNeHUs MYHUMUMNANbHOW yCryrn, W
yBeooOMNsSeT 3asBUTENS O MPUHATOM pelleHuM cnocoboM, yKasaHHbIM B 3asiBneHun o6
ncnpaeneHnn onevatok n (Mnu) owmnbok (C ykasaHMeM Cpoka UcnpaBneHns OONyLEeHHbIX
oneyaTok u (nnu) owmnbok);

- NPUHUMaET pelleHne o6 OTCyTCTBUM HEOBXOAMMOCTM UCNpaBnEeHUa onevatok u (Mnn)
ownboK, [OONYyLWEHHbIX B [OOKYMEHTaX, BblJaHHbIX B pes3ynbrate npeaocTaBneHns
MYHULUMMNANbHON YCIyrn, N rOTOBUT MOTMBMPOBAHHbLIA OTKa3 B MUCMPaBIEHUN ONevaTok K
(Mnn) owmnbok, AonylleHHbIX B OOKYMEHTax, BblAaHHbIX B pesynbTaTte npeaocTtaBneHus
MYHMLMNANbHON YCNyri.

NcnpaeneHne oneyaTok M (MnM) OWKMOOK, AOMYLIEHHbIX B AOKYMEHTax, BblOAHHbIX B
pesynbTarte npegocTaBfieHns MyHUUUNanbLHOW YCryru, ocyLecTBRAsSeTCs cneynanmcTom B
TeyeHune 5 paboumx gHEN C MOMEHTa perncTpaumm COOTBETCTBYIOLLErO 3asiBEHUS.

3.6.5. Kputepunem npuHaATUA peweHns o6 ncnpasneHnm onevyatok u (1mnu) owmbok
ABNSAETCA HanuMume ornedaTtok n (unu) owmnbok, OONYLLEHHbIX B JOKYMEHTaX, SABMNALLMXCA
pe3ynbTaTtoM NpeaocTaBNeHna MyHULMNANbHOW YyCyru.

3.6.6. Pe3ynbTaTtom npoueaypbl ABNAETCS:

- ucnpaBfeHHble  OOKYMEHTbl,  sBndAwoLmecs pe3ynbTaTtom npeaocTaBneHns
MYHMLMNANbHON yCNyru;

- MOTMBMPOBAHHbLIA OTKa3 B WUCMpaBfieHUM ornevyaTtok U (Mnu) owmnboK, AOMNYLEHHbIX B
AOKYMeHTaX, BblAaHHbIX B pe3ynbTaTe NpeaoCTaBNeHNs MyHULUMNANbHON yCyru.

Bblgava 3asBuTento ncnpaBneHHOro AoKyMeHTa Npon3BoanTCS B Nopsake, yCTaHOBIEHHOM
nyHKTOM 3.5 HacTodwero PernameHTa.

3.6.7. Cnocobom dmkcaumm peaynbtata npoueaypbl SBMSETCA perncrpauus
MCNPaBNEHHOro  OOKYMEHTa WM MNPUHATOrO pPEeLeHns B KypHane ucxoadawen
AOKYMeHTauunun.

3.6.8. B cnyyae BHeceHWA W3MEHEHWA B BblAaHHbIA NO pe3yrbTaTam
npeaocTaBneHna MyHUUUNANbHOW YCNYyrM OOKYMEHT, HanpaBfeHHbIX Ha WcnpasreHue
OWKNOOK, OOMYLWEHHbIX N0 BUHE AOMUHUCTpauMm n (Unv) OOSMKHOCTHOrO nuua, nnarta ¢
3aaBUTENA HE B3UMaETCS.

4. dopMbl KOHTPOSA 3a UCNoSTHEHNEM AOMUHUCTPATUBHOIO pernamMeHTa

4.1. TeKylwmn KOHTPOSb 3a WCMOSIHEHMEM AOMWHUCTPATUBHOIO perflameHTa npu
npegocTaBneHn MyHUUMNanbHOM YCyrn ocyLlecTenseTca AAMUHUCTpaUVEN.

4.2.TeKyLwmn KOHTPOSTb 3a NOSTHOTOM U Ka4eCTBOM MPeaoCTaBneHNs MyHULMNANIbHOM
ycrnyru BkfitoMaeT B cebs npoBedeHne NpoBEPOK, BbISBIEHWE M YCTpaHEHWe HapylueHun
npaB 3adBUTENEn, pPacCMOTPEHME, MNPUHATME pelleHud W MOAroTOBKY OTBETOB Ha
obpalleHunsa 3assuTenen, cogepxaHue xanobbl Ha gencteune (6esgencrTame) JOMKHOCTHbIX
L, N OTBETCTBEHHbIX UCMONTHUTENEN.

4.3.lpoBeaeHne NpoBEPOK MOXET HOCUTL MMAHOBbIM XapakTep (OCyLeCcTBNsAeTcs Ha
OCHOBaHUWN NONYrofoBbIX U rOAO0BbIX MAaHOB paboTbl), TeMaTUYECKNA xapakTep (NpoBepka
npenocTaBneHns MyHUUMNanbHOW YyCnyrM Mo OTAeNbHbIM BuMAaM nNpaB W COENOK,
OTAENbHbIM KaTeropusiMm 3adBuTenen) U BHENMAHOBbLIN xapaktep (MO KOHKPETHOMY
obpalleHnto 3aasuTens).
KoHTporb 3a UCNOfTHEHMEM MOJSIOXKEHUIN perfiaMmeHTa OCyLeCcTBNAeTCa nyTeMm:



- NpoBedeHMst TMPOBEPOK COONIAEHMSS W UCMOSMHEHUSI  AOSMKHOCTHBIMW — NMLaMun
AOMUHMCTPAUUM MNOSMOXKEHUA HACTOSILLErOo perfiameHTa, MHbIX HOPMaTUBHbLIX MPaBOBbIX
aktoB Poccuinckon ®egepaunu;

- NpoOBedEeHUs NPOBEPOK CPOKOB WCMOSIHEHUS BXOOALWMX OOKYMEHTOB Ha OCHOBaHUU
OTYETOB perncTpaunmn BXoaawmx 4OKYMEHTOB;

- OTCrEeXuBaHUS NPOXOXOEeHUs Aen B npouecce cornacoBaHnsa JOKYMEHTOB.

KOHTpOnbHbIE MEPONPUATUS 3a NpeaocTaBneHneM MYHUUMNANbHOW YCIyrn NPOBOASTCA B
dopme NnaHoBbIX U BHEMSTAHOBbLIX MPOBEPOK.

[MnaHoBas npoBepka NpPoBOAUTCH He pexe Y4eM 1 pas B rof.

BHennaHoBaga npoBepka NpoBOAUTCS MO 3asiBMIEHNIO 3aUHTEPECOBAHHOIO Nnua.

[na npoBeaeHNa NpoBEPKM MNOMHOTLI U Ka4YecTBa NpeaoCTaBEHNss MyHUUMNANbHOW YCIyru,
BbISIBIIEHNS  HapyweHUWn B NpefocTaBneHun MyHuuunaneHoOW ycnyru B hopme
BHeNIaHOBOW NMPOBEPKN (dOPMUPYETCH KOMUCCUS.

Pesynbtatbl OeATeNbHOCTM KOMUCCUM OPOPMAAIOTCSA B BUAE 3akfloYeHUsi, B KOTOPOM
OTMEeYaloTCs BbISABNEHHbIE HELOCTATKN U NPEAIOKEHNS NO UX YCTPAHEHMUIO.

3aknioyeHne  noanucbiBaeTcs  YneHamMm  KOMUCCUM U yTBepXaaeTcs  rnaBou
agMUHUCTPaLNN.

Bce obHapyxeHHble HECOOTBETCTBMS MnognexaT MCNpaBfeHU0 B CPOKWU, YCTAHOBIIEHHbIE
rnaBsovt AQMUHUCTpaLMN.

4.4. Jlnya, OTBETCTBEHHble 3a nNpenoCTaBfieHMe MyHUUUNanbHOW YCNyrn, HecyT
nepcoHarnbHyl0 OTBETCTBEHHOCTb 3a COGSOAEHWEM CPOKOB M nopsigka npenocTaBneHus
MYHULMNANbHOW YCRyru.

4.5. MNepcoHanbHaa OTBETCTBEHHOCTb MyHMUMNASbHbBIX CrAyXalWMX 3a Hagnexawiee
npenocTaBneHne MyHULMNanbHON yCryru 3akpennaeTcs B UX AOMKHOCTHBIX MHCTPYKUNAX B
COOTBETCTBUKN C TpeboBaHUAMKN 3aKOHO4ATENLCTBA.

4.6. [No pesynbTataMm NpoBeSEeHNA NMPOBEPOK B Cryyae BbISABIEHNA HapYyLLUEHNA NpaB
3asgBuUTENEN BMHOBHbIE nNuMUA MPUBMIEKAOTC K  OTBETCTBEHHOCTW B MNOPSiAKe,
YCTaHOBEHHOM 3aKOHOAATENbCTBOM.

4.7. Jlluuamun, OTBETCTBEHHbIMM 3a NpeaocTaBrneHne MyHMUMnansHOW ycnyru, B Xoae
npenocTaBneHns MyHuumnansHom ycnyrn obecneunBaeTcsi 6€30MacHOCTb NEPCOHarbHbIX
AaHHbIX Npn nx obpaboTke B COOTBETCTBMM C TpeboBaHusmu PegepanbHOro 3akoHa oOT
27.07.2006 Ne 153-03 «O nepcoHanbHbIX OaHHbIX».

4.8. [OMKHOCTHblE nuua, nNpefoCTaBnsAWMEe MYHUUUNANbHY YCRyry, HecyT
nepcoHanbHyl0 OTBETCTBEHHOCTb 3a HEOKa3aHMe MNOMOLUM MHBanugam B NPeoaoNneHuu
BGapbepoB, Mewawwmux MOSYYEHNIO UMW MYyHUUMNANbLHOW YCRyrM HapaBHe C Lpyrumu
nuuamu.

5. [locynebHbin (BHeCYAeOHbIN) NOpAaoK 06XXanoBaHUsA peLleHnn 1 AENCTBUN
(6espencTBus) opraHa, NpeaoCcTaBnsaLWero MyHULMNanbHy yCryry, a Takke nx
AOIMKHOCTHbBIX NUL, MYHUUMNANbHbBIX CRyXXaLnx, paboTHMKOB

5.1. 3asButenb MOXeT 06paTUTLCS C kanobon, B TOM YMCne B CneayoLwmx cnyyasx:

1) HapyweHue cpoka peructpaumm 3anpoca 3asBUTENS O NpeaocTaBnieHnn
MYHUUMNANBHOW YCryry, 3anpoca, ykasaHHoro B ctatbe 15.1 denepanbHOro 3akoHa ot 27
mionsg 2010 r. Ne 210-03 «O6 opraHusauun npenocTaBneHus rocygapCTBEHHbIX U
MyHMUMNanbHbIX Yenyr» (ganee - ®efepanbHbli 3akoH Ne 210-$3);

2) TpeboBaHue y 3aaBUTENS LOKYMEHTOB uUnuM mHdopmaumm nmbo ocyLecTBeHNs
AEeNCTBUW, nNpeacTaBfieHMe UM - OCYLLEeCTBNEeHMEe  KOTOpbIX He  NpegyCMOTPEHO
HOpMaTUBHbLIMK NpaBoBbIMM akTamu Poccuinckon degepauumn, HOpMaTUBHLIMU NPaABOBbLIMM
akTammn cybbektoB Poccuickon degepauuun, MyHUUUNANbHbIMM NPaBOBbIMU akTamu Angd
npenocTaBneHns MyHUUMNansHOM yCnyru;

3) oTka3 B MnpuvemMe [OOKYMEHTOB, NpeadoCTaBfieHMe KOTOPbIX MpeayCMOTPEHO
HOpMaTUBHbLIMM NMpaBoBbIMM akTamu Poccuinckon degepauumn, HOpMaTUBHLIMU NPaABOBbLIMM



akTammn cybbektoB Poccurckon degepauuun, MyHUUUNANbHbIMM NPaBOBbIMU akTamu Ang
npeaoCcTaBNeHNA MyHULMNANbHOW YCNyrK, Y 3asBUTENS;

4) oTKa3 B NpeaocTaBneHuM MyHUMUMManbHOW YCIyru, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doegepanbHbIMU 3aKOHAMN Y MPUHATLIMU B COOTBETCTBUN C HUMU MHBIMU
HOpMaTUBHbIMM NpaBoBbIMM akTamu Poccuiickon dPepepaumn, 3akoHaMM U UHbIMU
HOpMaTUBHbLIMU npaBoOBbIMU akTamm cybbekToB Poccuiickon depnepaumu,
MYHULMNANbHbIMU NPaBOBbLIMU aKkTamu.

5) 3aTpeboBaHune C 3asBUTENA NPU NPESOCTaBEHNN MyHULMNANBHOW YCAyrn nnaTbl,
He npenyCMOTPEHHOM HOPMaTUBHbIMM MNpaBoBbiMM akTamm Poccurckon ®epepaunm,
HOpMaTUBHbLIMU npaBoOBbIMU akTamm cybbekToB Poccuiickon depnepauuu,
MYHULMNANbHbIMU NPaBOBbLIMU aKkTamu;

6) oTka3 opraHa, NpeoCTaBMALWEro MyHUUMNanbHY YCnyry, OOMMKHOCTHOrO nuua
opraHa, nNpegocTaBfSAOWEro MyHUUMNANbHYKO YCryry, B UCMPaBfeHUn AOMYLLEHHbIX UMWY
onevyaTok M OWKMBOK B BblAAHHbLIX B pe3yrnbTaTte nNpeaocTaBneHna MyHUUMNAnbHON YCryru
AOKYMeHTax nMbo HapyLLeHne YCTaHOBEHHOro CpoKa Takux UCnpaBreHun.

7) HapylweHue cpoka wunuM nopsgka BblgauyuM OOKYMEHTOB MO  pe3ynbTaTam
npeaocTaBnNeHNs rocygapCTBEHHON UM MyHULMNANbHOW YCIyTu;

8) npuocTaHoBrEeHMe NpeaocTaBfieHNs MyHUUMMNANbHOW YCyru, ecrnn OCHOBaHUS
NPUOCTAHOBIMEHNST HE nNpefycMOTpeHbl defepanbHbIMKU  3aKOHaMW U MPUHATBIMU B
COOTBETCTBUM C HUMWU WHBIMXW HOpPMATUBHbIMKM NpPaBOBbIMM akTamu Poccuinckomn
depepaumm, 3akoOHaMM W MHbLIMM  HOPMATUBHLIMW MPABOBbLIMKM akTamMn CyObeKkToB
Poccuinckon denepaummn, MyHULMNANIbHLIMW NPABOBbIMY aKTaMMU.;

9) TpeboBaHue y 3asBMTENs NpU NPESOCTaBMEHUN MYHULMNANbHON YCNyru
OOKYMEHTOB MMM WHopmMauuun, OTCYTCTBME W (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoHa4aslbHOM OTKa3e B MNpueme LOKYMEHTOB, HeoOGXoauMmbIX Ans
npefocTaBneHna MyHuUmMnaneHoW ycnyri, nubo B npegocTaBneHun MyHULMNANbHOM
YCIyrn, 3a WCKIYEHMEM CrydaeB, NPeayCMOTPEHHbIX MYyHKTOM 4 4vactm 1 ctatbhn 7
depepanbHoro 3akoHa Ne 210-P3.

5.2. O6bwue TpeboBaHMs K NOPSAKY NO4AYN U PACCMOTPEHUS Kanobbl

1) >Kanoba nogaetcs B nNUCbMEHHOW opMe Ha OymaxHOM HocuTene, B
aNeKTpoHHOM dopme B AgMuHucTpaumto. XKanobbl Ha pelleHusi, NPUHATbIE NaBown
AOMUHUCTPaUMK, NOAAITCA B BbILLECTOALNA opraH (Npy ero Hanuymnn) nnbo, B cnyyae ero
OTCYTCTBUS, pacCMaTpuBalOTCA HENOCPEACTBEHHO rnaBovt AQMUHUCTPaLMN.

2) XKanoba Ha pelweHnss n gencreus (6e3nencTBme) opraHa, NpeaocTaBnsAoLLIErO
MyHAUMNANbHYKD  yCcnyry,  AOSDKHOCTHOMO  fnimMua  oprasa, npegocTaBnsaoLEero
MYHUUMNANbHYKO  yCNyry, MYHAUMNAnNbHOrO  CriyXallero, pyKoBOAWUTENs  OpraHa,
NpeaoCcTaBnALLEro MyHUUMNANbHYO YCnyry, MOXeT OblTb HanpaBneHa no no4rte, C
NCNosib3oBaHMEM NH(OPMaLNOHHO-TENEKOMMYHMKALNOHHOW cetn «HTEpHETY,
ouumanbHOro canMta opraHa, NPeAoCTaBASKOWEro MyHUAUMMANbHYK YCNyry, a Takke
MOXET ObITb MPUHATA NPY NINYHOM NpUEME 3asBUTENS.

5.3. )Kanoba gomkHa coaepxartb:

1) HaummeHoOBaHWe oOpraHa, nNpPefoCTaBAOWEro  MyHUUMNANbHYIO  YCRyry,
AO/MKHOCTHOIMO NUua opraHa, npefoCTaBMAWEro MyHMUMNanbHYK — ycnyry, nunbo
MYHULMNANbHOIO CryXawlero, pewweHns n gaencteus (besnencramne) KOTopbix o0GXxanyTcs;

2) hamunuio, UM4, OTYEeCTBO (MocrnegHee - NpU Hanuyum), CBeAEHUs O MecTe
XUTenbCTBa 3aaBuTENs - usmyeckoro nuua nmMbo HauMeHoBaHWE, a TakKke Homep
(HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aNeKTPOHHOM NOYTbl (NPU HaNU4MK) U
NOYTOBbIV aapec, No KOTOPbIM AOMKEH ObITb HAaNpaBneH OTBET 3asABUTENIO;

3) cBegeHns 06 obxanyemblx peweHnax U gencteuax  (6esgencraun)
AOMUHUCTPaAUMM  MyHUUMNanNbHOro  obpas3oBaHMs,  OOMMKHOCTHOrO  nvua, nnm
MYHMLMNANbHOIO Cry>XaLlero;

4) poBoAdbl, Ha OCHOBAHUW KOTOPbIX 3asBUTENb HE COrfaceH C peleHnem wu
AEeNCTBUEM (6espenctBnem)  AgMuHUCTpaUMm MyHMUMNanNbHOrO  obpasoBaHus,
AOIMKHOCTHOMO Nuua opraHa, unm MyHUUUnanbHOro crniyxatwlero. 3assutenem mMoryTt 6biTb



npeacraBneHbl JOKYMEHThI (NpU HannumMn), NOATBEpPXKAALWMe OOBOAbI 3asaBuTeNd, Mbo nx
KOMnuu.

5.4. XXano6a, noctynusliasa B opraH, NnpefoCTaBnAOWUIA MyHULMNANBHYKO YCRyry,
NOANEXNT PACCMOTPEHMIO B TeyeHne 15 pabounx gHen Co OHA ee perncrpauun, a B criyvyae
obxanoBaHusi OTKasa opraHa, NpPeaoCTaBnsOWEro MyHUUMNAanbHYK YCryry, B npueme
AOKYMEHTOB Yy 3aaButena nubo B ncnpasneHnn AOMyLIEHHbIX onevyaTtok M owunbok unu B
cnyyae ob6xanoBaHusa HapyLEeHUs YCTaHOBMIEHHOMO CpoKa TakMx UCMNpaBeHUn - B TEYEHNE
7 paboumx gHen co OHS ee perncTpaumn.

5.5. Mo pesynbTatam paccMOTPEHUA xanobbl NPMHMMaEeTCs O4HO U3 CreayrLmX
peLleHni:

1) xanoba ypoBneTBopsieTcsi, B TOM 4ucrie B POpPME OTMEHbI MPUHATOrO pPELLEHWS,
UCNpaBneHns OOMyLIEeHHbIX oOnedYaTtok W owuboK B BblAAHHbIX B pesynbraTte
npenocTaBneHnss MyHULMNanbHOW yCnyrn AOKyMEHTax, Bo3BpaTa 3asiBUTEN OEHEXHbIX
CpeacTs, B3WMaHME KOTOPbIX He MnpedyCMOTPEHO HOPMAaTUBHBIMW MPaBOBbLIMU akTamu
Poccurickon depepaumm, HOpMaTUMBHbIMM MNPaBOBbIMM akTamu cybbekToB Poccuinckon
depgepaumm, MyHULMNATbHBIMU MPABOBbLIMU akTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

OcHoBaHMeM [fOnd oOTkasa B  YOOBMETBOPEHUWM Xanobbl ABMSeTca  Npu3HaHue
npaBoMepHbIMU AenctBun (6e30encTBus) opraHa, npeaocTaBnsowero MyHUUMNanbHyH
ycnyry, a Takke OOMMKHOCTHbIX NUL, MYHULMNAMNbHBIX CRYyXXaLluX.

5.6. He nosgHee 3 pabounx OHewn, criedyrowmx 3a AHEM MPUHATUS peLUeHus,
yKa3aHHOro B MyHkTe 5.5 3aaBuTento B NMUCbMEHHOW dOpMe M MO XefaHui 3asiBUTENS B
9NEeKTPOHHOM  (bopMe  HanpaBnseTcs  MOTMBMPOBaHHbLIM  OTBET O  pesynbTaTax
paccMOTPEHNS Kanobbl.

5.6.1. B cnyyae npusHaHua >xanobbl noanexaiwien yOoBNeTBOPEHU B OTBETE
3asaBUTENIO, YKa3aHHOM B MyHKTe 5.5, gaeTcs nHopmaumnsa o 4eNCTBUAX, OCYLLECTBNAEMbIX
opraHoMm, npefocTaBnSAlWNM  MYHUUUNANBHYO YCryry, B UeNnsX He3amennuTenbHOro
YCTPaHEHUSI BbISIBIEHHbIX HAPYLIEHUN MPU OKa3aHMM MYHUUMNANbHOM YCNyrn, a Takke
NPUHOCATCA W3BUHEHUS1 3a JOCTaBrfieHHble HeyaobCcTBa M ykasblBaeTCca MHGopmauus o
AanbHEeNWNX OEncTBUSAX, KOTOpble HEeobXoAMMO COBEPLUNTL 3asiBUTEN0 B LENsX
NosTly4YeHUs1 MyHULMNANbHOW YCIyru.

5.6.2. B cnyyae npu3HaHus Xanobbl He noanexailen yaooBreTBOPEHMIO B OTBETE
3asBUTEMNO, YKasaHHOM B TMyHKTe 5.5, OalTcs apryMeHTUPOBaHHbIE pPa3bsCHEHUA O
NpUYNHaX NPUHATOrO PELLEHMS, a Takke MHdopMaumsa o nopsake obxxanoBaHUa NPUHATOrO
peLleHuns.
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