POCCUMCKAS ®EJIEPALIUS
UPKYTCKAS OBJIACTb
BPATCKUI PAVIOH
MYHUILIUIIAJIBHOE OBPA3OBAHIE
BUXOPEBCKOE I'OPOJICKOE IIOCEJIEHUE

AJIMUHUCTPALIUS
MOCTAHOBJEHUE
ot 04.05.2016 1. Ne 108

OO0 yTBep:KIeHUH AIMIHUCTPATUBHOIO PerjiaMeHTAa
NpeIoCTABJIEHUS MYHUIMIAJILHON yCIyTru
«IIpu3Hanue rpa;iaH MaJOUMYIIMMH C IeJbI0
NMOCTAHOBKH HA Y4eT B KaYecTBe

HYKIAI0IUXCS B )KWJIBIX OMeIeHUsIX,
MPeI0CTABJIAEMBIX 110 JOr0BOPY COUMATBHOI0 HANIMa)

B cootBetrcTBUM ¢ DenepanbubiM 3akoHOM OT 06.10.2003 roga Ne 131 - @3 «O6
oOlMX MNPUHLMIIAX OpPraHU3alMK MECTHOro camoympasieHuss B Poccuiickoii
Oeneparuny», DeaepanbubiM 3akoHoMm oT 27.07.2010 roga Ne 210 — ®3 «O6
OpraHu3alliyd TMPEJOCTaBICHUSI TOCYJAAPCTBEHHBIX M MYHMIIUIAIBHBIX YCIyI»,
Kumumaeim - koxekcoMm  Poccmiickonr  ®enepanmu ot 29.12.2004  rona,
PYKOBOJCTBYSCh YCTaBOM BuXOpeBCKOro MYHHUIIMIAILHOTO 00pa30oBaHMUs,
aMUHUCTpalMs BUXOPEBCKOTO FOPOJCKOT0 MOCEICHUS

I[TOCTAHOBJISET:

1.YTBepauth aIMUHUCTPATUBHBIN perjiaMeHT IPEIOCTABIICHUS
MyHUITUNATbHOU yceinyru  «[Ipu3HaHnue rpaxkaaH MaJOUMYIIUMU C  IIEJIbIO
NOCTAHOBKM Ha Yy4YeT B KadyeCTBE HYKIAIOIIUXCS B JKUJIBIX MOMEUICHMSIX,
IPEIOCTABIIIEMBIX IO JOTOBOPY COILMAILHOTO HaliMay, COIJIACHO MPUIIOKEHHUIO.

2. Hacrosimiee nocTaHOBJIEHUE MOJJIEKUT OPUIUAIBHOMY OIyOJIMKOBAaHUIO
(oOHapoaoBaHWIO) U pa3MmelieHuto B cetu «VHTepHET» Ha OpUIMAIBLHOM CcailTe
aJIMUHHCTpai BHXOpEBCKOT0 TOPOJACKOTO noceaeHuss WWw.adm-vih.ru.

3. Hacrosimiee moctaHoBiieHHE BCTYMAaeT B CHILY IMOCHE €ro OQHUIIMAIBHOTO
OMyOJMKOBAHUSI.

4. KoHTpoJb 32 MCIIOJTHEHWEM HACTOSIIETO MOCTAHOBJICHUS BO3JIOKUTH HA
IIEpBOT0 3aMECTUTENIA I1aBbl Buxopesckoro ropoackoro nocenenus ['pakosa 1.B.

['maBa BuxopeBckoro
MyHHIMIIaTBPHOTO 00pa30BaHUs I''K.Ilynses
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IIpunoxenue
K ITOCTAHOBJICHUIO IJIABbl aIMUHUCTPALNH

BuxopeBckoro MyHHIIMTIAILHOTO 00pa30BaHUs
oT «04» mag 2016 r. Ne108

AJIMUHUCTPATUBHBIH pPerjiaMeHT NpeaoCcTaBJIeHUus1 AIMUHUCTPauMel
BuxopeBckoro ropoackoro nocejaieHuss MyHUIUNAJIbHOM YCJIYTH
«IIpu3HaHMe rpakIaH MAJOMMYIIIMMHU C IeJIbI0 IOCTAHOBKHU HA yYeT B
Ka4yecTBe HYKAAMMXCH B )KIJIBIX OMeELIEeHUsIX, NPeJ0CTABJIsIEMbIX 110
AOTOBOPY COLHAJIBHOI0 HaiiMa»

1. O0ue mMoI0KEeHUs

1.1. AIMUHUCTpPATHBHBIM pErjiaMeHT MPEIOCTaBICHUS MYHUIIUITATBHON
yenyru «lIpu3Hanve rpaxkaaH MaJIOMMYLIMMH C LEJNbI0 MOCTAHOBKM HAa Y4YET B
KAueCTBE HYKIAIOUIUXCS B )KWIbIX NOMEMICHUSX, MPEIOCTABISIEMBIX IO IOTOBOPY
COLIMAJILHOTO Haiimay (jajiee - AJMUHUCTPATUBHBIN periiaMeHT), pa3paboTaH B
LEJISAX MOBBIIICHUS KauyecTBa MPEIOCTABICHHUS W JOCTYMHOCTH MYHHUIUIIAIbHON
YCIIyTH, CO3/laHusg KOM(OPTHBIX YCIOBUH JJii YYAaCTHUKOB OTHOILICHUH,
BO3HUKAIOIIMX I[PU MPEIOCTABICHUM MYHUIMIAIBHON YCIYyTH, U OIpEHENseT
CPOKH 151 MOCJIEAOBATEIBHOCTD aIMUHHUCTPATUBHBIX JeUCTBUI 51
aIMUHUCTPATUBHBIX TPOLEIYP IPHU MPEIOCTABICHUA MYHUIIMIIATLHONW YCITYTH.

1.2. B mHacrosmeM AJMUHUCTPATUBHOM PEIrVIAMEHTE HCHOJb3YIOTCA
CJHEAYIOIINE TEPMUHBI U ONPEACIICHUS:

- Mynuyunanvnas ycnyea, npeooCmasiiemMas — Op2aHOM — MeCHHO20
camoynpasienus (0aiee — MyHUYUNAIbHas yciyea) - AeSATebHOCTD M0 peaiu3aluu
byHKIMIA oOpraHa MECTHOTO CaMOYTMPAaBIICHUs, KOTOpas OCYIIECTBISETCS TIO
3ampocaM 3asiBUTENEN B MPEAeNax MOJHOMOYMM OpraHa, IPEeaOCTaBIISIOMIETO
MYHHUIMIIAIBHBIE YCIYI'M, IO PEIICHUIO BOIPOCOB MECTHOIO 3HAYECHUS,
YCTAHOBJIEHHBIX B COOTBETCTBUM ¢ DeaepanbHbIM 3akoHOM OT 06.10.2003 roma Ne
131-®3 «OO0 o0mMX NPUHIUIIAX OpPraHU3allUd MECTHOI'O CaMOYIpaBJICHUS B
Poccuiickoit @eaepanun» U YCTaBOM MYHUIIMITIAIIBHOTO 00pa30BaHMUS.

- 3asaeumeny - (HU3NYECKOE WM IOPUIUYECKOE JHUIO (32 HCKIIOYEHUEM
FOCYyIapCTBEHHBIX OpPraHOB MW WX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB
rOCYJJapCTBEHHBIX BHEOIOJKETHBIX (DOHIOB M MX TEPPUTOPUATBLHBIX OPraHOB,
OpraHOB MECTHOI'O CaMOYMPAaBJICHUs), TUO0 UX YIOJHOMOYEHHbBIC MPEICTaBUTENH,
oOpaTuBIIMECS B OpraH, MNPEACTABISAIONIMN TOCYJapCTBEHHBIC YCIYTH, WU B
OpraH, TMPEeIOCTABIAIONIMNA MYHUIMNAIbHBIE YCIYTH, JU0O0 B OpraHu3aiu,
MPEOCTABISAIONINE TOCYAapCTBEHHbIE W (WMJIM) MYHUIUIAJIbHBIC YCIYTH, C
3alIpocoM O MPEIOCTaBIECHUHM TOCYJapCTBEHHON WM MYHULMNAIbHOW YCIYyTH,
BBIPOKEHHBIM B YCTHOM, MMCbMEHHOMN WJIHM SJIEKTPOHHOU popme.

- AomuHucmpamuemuslii peeiamenm — HOPMATUBHBIA TMPaBOBOM akKT,
YCTAHABJIMBAIOIINI  TOPSJOK  MOPEIOCTABICHUS  TOCYJAPCTBEHHOW  WIIU
MYHULMNAIBHON YCIYTM M CTaHAApT MPEAOCTAaBIEHUS TOCYJapCTBEHHON WU
MYHULIMNIAIBHOU YCIIyTH.



1.3.

IIpenocraBneHne MyHHMIMIAIBHOM YCIYI'M OCYLIECTBIIIETCA B

COOTBCTCTBHHU CO CIICAYIOIINMMHU HOPMATHUBHBIMHU IIPABOBBIMU aAKTAMM:

Koncruryuueit Poccutickoit ®eneparuu ot 12.12.1993 r.;
KunumaeiMm  koaekcom Poccuiickoit @enepanu ot 29.12.2004r.
Nel88-D3;

®enepanpabiM 3akoHOM 0T 06.10.2003r. Ne 131-®d3 "O6 oO0mux
OPUHIIMIIAX OpraHU3allMd MECTHOTO camoympasieHus B Poccuiickoi
Oenepanun';

OenepanbHbiM - 3akoHOM oT 27.07.2010r. Ne 210 — ®3 «O6
OpraHu3alMy MPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIMITAbHBIX
YCIIyI;

®enepanbHbiM 3akoHOM 0T 02.05.2006r. Ne 59-®3 "O mnopsake
paccMmoTpeHust ooparnienuid rpaxkaad Poccutickoit denepanun’;
3akonom HMpkyrckoii obmactu ot 17.12.2008r. N 127-03 "O mopsinke
BEJICHUSI OpraHaMM MECTHOIO CaMOYIPABJICHUS MYHHUIMIAIbHBIX
oOpazoBanmii MpkyTckoil oOiacTh ydeTa TpakJaH B KauyecTBE
HYXKJAIOLIUXCA B KWJIBIX IIOMEIICHHSX, MPEAOCTABISEMBIX IIO
JOTOBOpaM  COLIMAJIBHOTO  HailMa, W  OTIEIbHBIX  BOIPOCAX
onpeaeneHus oOuien IJI0ILAIN AKHUJIOTO MOMEIIEHUS],
MIPENOCTABISIEMOTO TI0 IOrOBOPY COIMAIBLHOIO Havima';

3akonoMm Upkyrckoit obmactu ot 17.12.2008t. N 125-03 "O mopsiake
MPU3HAHUA TPaXIaH MAJIOUMYIIIUMHU, MOPSJIKE ONpEETIeHUs pa3mepa
N0X0Ja, MPUXOMASIIETOCS Ha KaXJOro 4ieHa CEeMbH, U CTOUMOCTH
UMYIIECTBA, HAXOJSIIETOCs B COOCTBEHHOCTH UJIEHOB CEMbU U
MOJJICKAIIETO  HAJIOTOOOJIOKEHUIO, B  IENAX  MPEeAOCTaBICHUS
rpakJiaHam Mo JOTOBOpPaM COIMAJIBLHOTO HaliMa KUJIbIX MOMEIIECHUI
MYHHUITUTIATBHOTO KUIUIIHOTO GoHma B UpkyTckoi obmacTny;
¥YcraBoM BuxopeBckoro MyHUITMTIAILHOTO 00pa30BaHus;
IToctanoBieHneM TJIaBBI Buxopesckoro MYHUIIATTAIBHOTO
oOpazoBanust ot 24.02.2012r. Ne25 «OO0 yTBepkACHUM TMOPSAIKA
NPU3HAHUS TPAXKJIAH MAIOMMYILIMMH, MOPSJKA ONPENAECICHUs pa3Mepa
0X0J1a, MPUXOMSIIErocs Ha KaXJAOro 4ieHa CEeMbH, U CTOUMOCTH
UMYIIECTBA, MPUXOASALIETOCS HA KaXJOro 4IeHa CEMbU W
MOJJICKAIIETO  HAJOTOOOJIOKEHHUIO, B  LENSAX  MPEJOCTABICHUS
rpakJaHam Mo JOTOBOpPaM COIMAJIBLHOIO HaliMa KUJIbIX MOMEILECHU
MYHUITUTIATBHOTO ~ JKHJIMIMHOTO  ()OHAA,  PACIOJIOKEHHOTO  Ha
TeppUTOpUN BHUXOPEBCKOTO TOPOJICKOTO MOCETIEHUSD;

PemenneM nymbl BHXOpEBKOrOo MyHUIMIAIBLHOTO OOpa3OBaHMS OT
21.02.2006r. N 12 "OO yyeTHOM HOpPME IUIOMIAAX M HOPME
MPEIOCTABJIECHUS )KUJIOTO TOMEIIEHUS " .

1.4. TlonyyaTenssMu MyHULMIAIBLHON YCIYIM SBISIIOTCA (U3HUECKHE U,

Masioumyiue rpaxnaane Poccuiickont denepanyu, MOCTOSIHHO MPOXKUBAIOIINE HA

TEPPUTOPUH BuxopeBckoro TOPOJICKOTO MOCEJIEHUH,

OTBCYAIOIIHUC

YCTaHOBJICHHBIM TPeOOBaHUSM 3aKoHOAaTeNnbcTBa Poccuiickoit deneparuu (naiee



- 3asgButenu). llpu mpemoCTaBICHUM MYHUIUMIIATBLHOM YCIYTH OT WMEHU
3asiBUTEJNEN BIpaBe BBICTYNATh MX 3aKOHHBIE TNPEICTABUTENIMd WM HX
MPEACTaBUTENId TI0 JOBEPEHHOCTH (Jajiee TakKe HMMEHYEeMble 3asBHUTEIIb),
BbIJIAHHOW ¥ O(DOPMIICHHOW B COOTBETCTBUM C TPaKIaHCKUM 3aKOHOJIATEIHLCTBOM
Poccuiickon @enepanum.

1.5. Tlopsmox  uHpOpMUpOBaHUS O  MpaBUJiaX  MPEIOCTaBICHUS
MYHHUIUNATBHON YCIIYTH.

Wudopmanus,  mpemocraBisieMas — 3aWHTEPECOBAHHBIM — JHUIIAM O
MYHUIUOATBHON YCIIyTe, ABJISETCS OTKPBITOM U 00IIEIOCTYITHOM.

NudopmupoBanne o mpaBmiIax NPEIOCTaBICHUS MYHHIIUIAIBHONW YCIyTH
BKIItOUaeT B cebs umHpopmupoBanue HemocpenctBeHHo B otaen KKXAuC, a
TaKk)Ke C HCIOJIb30BAHUEM CPEICTB TeNeOHHON M MOUYTOBOW CBA3M, a TAKXKE Ha
caure.

1.5.1. Uudopmarus o Mecte HaxXoXk1eHUus U rpaduke paboThl CTPYKTYPHOTO
NOAPA3AEIEHUS, MPEAOCTABISAIONIETO0 MyHULINNIAIBHYIO YCIIYTY.

Mecronaxoxaenue otnaena XKKXAuC: 665770, HWpkyrckas o001acTh,
bparckuii paiion, ropoa Buxopeska, ynuma JI3zepxkunckoro, 105, kabuner 12a.
Tenepon mna cnopaBok: 40-07-77. Caitt agmunuctpanuu BuxopeBckoro
TOPOJCKOro moceaeHus: WWw.adm-vih.ru

I'pa¢guk padorsl otaena OKKXAuC Bpems npuema

[loHenenbHUK, BTOPHUK, Cpelia [Ipuem rpaxnas:
¢ 10.00 mo 17.00 gacos,
ob6enennsliif nmepepriB ¢ 13.00 go 14.00

JacoB
YerBepr, naTHUTIA paboTa ¢ JOKYyMEHTaMH
Cy0660Ta, BOCKpECEHbE BBIXO/IHBIC THU

1.5.2. Tlopsamok mojydeHus 3asiBUTEISIMU UHPOpMauu (KOHCYIbTAIUN) 110
BOIPOCAM TMPEOCTABICHNUS] MYHUIIUITAIbHON YCITYTH.
1.5.2.1. Jna mnonyuenuss wuHpopMamuu (KOHCYJIbTAIlUM) O MPOIEIype
MPEIOCTABICHUSI MYHHUIIMNAIBHOW yCIyru (B TOM 4YHCJIE O XOJAE HCIOJHEHUS
YCIIyTH) 3asIBUTEIIU MOTYT OOpaTUThCS:
- B YCTHOM BHJIC Ha IWYHOM MPUEME WM MTOCPEICTBOM Tele(hOHHOU CBS3H K
OTBEeTCTBEHHOMY crieruanucty otaena KKXAuC;
- B TMCBMCHHOM BHJIC IOYTOM B aJpec aJMUHUCTpAIMK BUXOpeBCKOro
TOPOJICKOTO TIOCEIICHUS.
KoHcynbranuu npeaocTaBIsSOTCs 10 CICTYOITUM BOIIPOCAM:
- 0 Tpoleaype MPEAOCTABIICHUS MYHHIMIAIBHOW YCIYTH IO TMPU3HAHHUIO
rpaKJaHuHA MAJOUMYIIIHNM;
- 0 TIEpEYHE JOKYMEHTOB, MPEIOCTABISEMbIX [JIsl MPU3HAHHS TPaKIaHWHA
MaJIOUMYIITUM;
- O BpEeMEHHM TpueMa 3asgBJICHUN W  BBIIAYM  yBEJAOMIICHUS O
MPU3HAHUA MaJIOUMYIIUM;
- 0 CPOKE MPEIOCTABICHUS YCIYTH;
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- 0 mopsake oO)kanmoBaHWS JOeUCTBHM (O€3MEHCTBUS) W pEUICHUH,
OCYUIIECTBIISIEMBIX U TPUHUMAEMBIX B X0J1€ UCIIOJTHEHHUS] MyHUIIMTIAIBHON YCITYTH.
1.5.2.2. HWnadopmupoBanue (KOHCYJIbTUPOBAHWE) TMPOU3BOIUTCA  IIO
BOIIPOCAM MPEAOCTABICHUS] MYHULIUIIAILHON YCIyTH, B TOM YHUCIIE:

- 00 YyCTaHOBJIEHMHM TIpaBa 3asBUTENSI Ha NPEIOCTaBICHUE €My
MYHUIIUTIATBHOM YCIIYTH MO MPU3HAHUIO TPaXIaHUHA MAJIOUMYIINM,

- 0 TMepeYHe JOKYMEHTOB, HEOOXOJUMBIX JUISI MOJTYYEHUS MYHUIIMITATIbHON
yCIyTH;

- 00 WCTOYHHMKE TIONY4YCHHUS JOKYMEHTOB, HEOOXOIWMBIX IS
MIPEIOCTABIICHUS YCIIYTH (OpraH, OpraHU3alus U UX MECTOHAXOXKICHHE);

- 0 BPEMCHH TpHEMa 3asBUTEIICH W BBIIAYU YBEIOMJICHUS O MPU3HAHUU
rpaXJIaHWHA MAJOUMYIITUM;

- 0 CpPOKE MPE0CTABICHHUS] MYHUIIUITAIGHON YCITyTH;

- 00 OCHOBaHUAX JJI OTKa3a B PEIOCTABICHUU MYHUIIUTIAIBHON yCIIYTH;

- 0 TopsAake oOkaloBaHUA JeWcTBUM (O€3eHCTBUS) W PEIICHUI,
OCYIIECTBIISIEMbIX U TPUHUMAEMBIX B X0JI€ UCIIOTHEHUSI MyHUITUTIATBHON YCIIYTH.

1.5.2.3. B mo6oe BpeMsi ¢ MOMEHTa MprUeMa JOKYMEHTOB 3asiBUTEIIb UMEET
paBo Ha MoIydeHue MHGOPMAIIUU O XOJIe UCIIOJIHEHUS] MYHUIIUIIATBLHON YCIyTH,
OOpaTUBIIUCh, B YCTAHOBJICHHOM TOPSJIKE B YCTHOM BHJIE€ TIOCPEIACTBOM
TenedOHHOM CBSI3U WJIM JINYHOTO MOCEIIEHHUS, a TAK)KE B MUCbMEHHOM BHJIE.

1.5.2.4.OcHOBHBIMHA TpeOOBaHUSIMU K MH()OPMUPOBAHUIO
(KOHCYJTBTHPOBAHUIO) 3aMHTEPECOBAHHBIX JIUIT SIBIISTIOTCS:

- TOCTOBEPHOCTH U MOJHOTa HHPOPMHUPOBaHUS 00 yCIIyTE;

- YETKOCTh B U3JIOKCHUH HHPOPMAIIUH 00 YCITyTe;

- y100CTBO U IOCTYHOCTb MOITy4YeHUs1 HH(pOpMAIuu 00 yCIyTe;

- OTNIEPAaTUBHOCTH MPEAOCTABICHUS HHPOpMAIHU 00 yCiayTre.

1.5.3. OO0Gs3aHHOCTA  JIOJDKHOCTHBIX  JIUI[ TNpU  HUHPOPMUPOBAHUU
(KOHCYJTBTUPOBAHUM) T10 BOMIPOCAM MPEAOCTABICHUS MYHUIIUITAILHON YCITYTH.

1.53.1. TIlpu  wuHPOpMUpPOBAHUHM O  TIOPAIKE  MPEIOCTABICHUS
MYHUITUTIATBHOM yCIyTU TIOCPEACTBOM TeJIehOHHOM CBS3M OTBETCTBEHHBIN
CHEIUAINCT, CHSIB TPYOKy, JOJKEH Ha3BaTh HAWMEHOBAHHE  CBOETO
no/ipasieNieHus1, J0HKHOCTh, (DaMHIINIO, UMsI, OTYECTBO.

1.5.3.2. HWuauBuayanbHOE YCTHOE WMH(POPMUPOBAHUE OCYIIECTBIISIETCS
OTBETCTBEHHBIM CITCIIMATUCTOM TIPH JIMIHOM OOpAICHUN 3aWHTEPECOBAHHBIX JIHUII.
OTBETCTBEHHBIN CIEIUATUCT, OCYLIESCTBISIONIMNA YyCTHOE HWH()OPMHpOBAHHE Ha
JUYHOM TIpUEMe, JODKCH MPUHATH BCE HEOOXOIMMBIE MEPBI ISl J1ayd TOJIHOTO
OTBETa Ha IOCTaBJICHHBIC BOIMPOCHI, B Clydae HEOOXOAMMOCTH C MPHUBJICUCHHEM
KOMITETCHTHBIX CITCIIHAIUCTOR.

B ciydae ecnu s TIOATOTOBKM OTBETa TpeOyeTcs MPOAOKUATEIHHOE
BpeMH, CIEIUAJINCT, OCYIIECTBIISIONINN WHUBUy ATbHOE YCTHOE
WH()OPMUPOBAHKE, MOXKET TPEIJIOKUTh 3aUNHTEPECOBAHHOMY JIMITy OOpaTUTHCS 3a
HeoOxomuMmon wHpOpMarueln B MUCAMEHHOM BHUJE JMOO COTJIacoBaTh JIPYroe
BpeMs JUIsl YCTHOTO WH()OPMHUPOBAHMUSI.

1.5.3.3. CnenuanucT, OCyleCTBISIONINI KOHCYJIbTUpOBaHue (10 Tenedony
WM Ha JIMYHOM TpHUEME), JTOJDKEH KOPPEKTHO M BHHMATEIIBHO OTHOCHUTBCS K



3asgBUTENSAIM, HE YHWXKas MX 4YeCTU U JOCTOMHCTBA. KOHCymbTHpOBaHWE JOIKHO
IpOBOANUTHCA O€3 OosbLIMX May3, JUIIHUX CJIOB U 3Mouuil. Bo Bpems pasrosopa
CHELMATIUCT OT/AENAa JOJDKEH NMPOU3HOCUTH CIIOBA YETKO, M3JIaraTb MH(OPMALINIO
oApoOHO.

OTBETCTBEHHBIN CIELUAINCT HE BIIPABE OCYIIECTBIATH WH()POPMHUPOBAHHUE
3aMHTEPECOBAHHBIX JIMI, BBIXOJMAIIEE 3a PaMKU HHMOPMHUPOBAHUS, BIIHAIOIIEE
IPSIMO WJIM KOCBEHHO Ha PE3yJIbTaT MPEA0CTaBICHHSI MyHULIUIAIBHON YCIIYTH.

1.5.3.4. VunuBuayanbHble TUCHMEHHBIE OOpaIeHUS 3aMHTEPECOBAHHBIX
JIMI] OCYHIECTBIISIOTCS MYTEM IMOYTOBBIX OTIPABICHUHN, TUOO MPEIOCTABISAIOTCS
JMYHO B aIMUHUCTPaLKi0 BHXOPEBCKOTO rOPOICKOTO OCETICHHS.

[ToaroroBka oTBETa Ha MUCHMEHHOE OOpAICHHE OCYIIECTBIIAECTCS B MOPSIKE
U CpOKH, ycTaHoBieHHble DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-@3 "O
NOPSJIKE pacCMOTpEeHMs oOpaleHuii rpaxkaan Poccuiickoit @enepanun’.

[Ipy moaroToBke OTBETa O XOJAE MCIOIHEHHUS MYHULUNAIBHON YCIyrH
YUUTBHIBAETCSI  YCTAHOBJIGHHBIM  3aKOHOJATEIbCTBOM  CPOK  IPEAOCTaBJICHUSA
MYHUIIUIIAJIbHON yCITyTH.

OTBeT Ha BOIPOC MPEJOCTABISAETCS B IPOCTON, YETKON U MOHATHOU (dopMe,
C yKa3aHHeM (paMHIIMU U HOMEpa Tene(poHa HEMOCPEICTBEHHOTO UCTIOTHUTENS.

JIuo, 3aMHTEPECOBAHHOE B IOJIyYEHUH HH(OpPMALMM O MPEIOCTABICHUU
MYHUIIMIIAJIBHONW YCIYTH, B MUCBMEHHOM OOpallieHuH B 00sA3aTEIbHOM MOpPSAKE
YKa3bIBa€T CBOIO (paMWIMIO, WM, OTUECTBO, IMOYTOBBIA aJpec, MO KOTOPOMY
JOJKeH OBITh HAIPaBIIEH OTBET Ha MOCTABJICHHBIN BOIIPOC.

B cinydae orcyTcTBHsS B 3ampoce Ha3BaHHOW BbINIE WH(GOPMALMU TaKOe
oOpalieHre BIpaBe He pacCMaTpUBATHCSL.

2. Cranaapr npeaocTaBjieHUs MyHUIUNAJIBHON YCJIYTH

2.1. HaumeHoBaHue MyHuIMnanbHouW ycnyru: «lIpusHanue rpaxiaaH
MaJOMMYLIMMU C LEJIBIO IOCTAHOBKY HAa YUYET B KAUECTBE HYKJAOIINXCS B JKUJIBIX
NOMEIICHUAX, MPEJOCTABISIEMBIX 10 JOIOBOPY COLMAIBHOrO Haiima» (manee -
MyHHULMIIATbHAS YCIIyTa).

2.2, MyHHIMOAIBHYIO  yCIyTy  HPENOCTaBIse€T  aAMUHUCTPALMS
BuxopeBckoro ropojickoro moceneHus (gaiee - AIMUHACTPALINS).

2.2.1 CTpyKTypHBIM NOJIpa3/ieJICHUEM, OTBETCTBEHHBIM 32 IIPEIOCTABICHUE
MYHUIUNATBHOW YCIYTH SIBISETCS OTAEN >KWJIMIIHO-KOMMYHAJIBHOTO XO35ICTBa
apxuTeKTypsl U cTpoutenbeTBa (qanee — OXKKXAuC).

2.3. Pe3yabpTaToM npeaocTaBieHUs] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:

- BblJAya 3aABUTENII0 TMOCTAHOBJEHUS O TMPU3HAHUM  TpaxaaH
MaJOMMYUIUMU C 1EJIbI0 MPUHSTHS HA YYET, B KQU€CTBE HYXIAAIOUIUXCS B JKUJIBIX
MOMEINICHUSIX, TPEAOCTABIISIEMbIX 110 JOTOBOPAaM COIMATIBHOTO HaiiMa,

- HampaBlieHHEe cooOmeHuss 00 OTkaze B TPHU3HAHUU  TpakIaH
MaJOMMYLIMMHU, C LUENbI0 MPUHATHS HA YUYET, B KAUECTBE HYKJAIOIINUXCS B JKUJIBIX
MOMEIICHMSX, TPEAOCTABIIIEMBIX 10 JOTOBOPAM COLMAIBLHOIO Hailma.

2.4. Cpok npe1oCTaBiIeHUSI MyHULIUIAIBHON YCIIyTH.

2.4.1. MakcuManbHbI CPOK MPEIOCTaBICHUS MYHULMIAIBHONW YCIyTH
cocraBisier 30 OHEH, MCUYUCISIEMBIX CO CJIEAYIOLIETO0 JHS IIOCJE PETUCTPALUH



3asBJCHUS C  JIOKYMEHTAaMH,  HEOOXOAUMBIMH IS  TPEIOCTaBICHUS
MyHUIUNAAbHOM  ycnyru.  Ecnu  mocnegHuit  JeHb  NpeOoCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH MPUXOJUTCS Ha BBIXOJHON WIIM MPa3AHUYHBINA JI€Hb, TO
JlaTa OKOHYAHHUS CPOKa NEPEHOCUTCS Ha pabouuil IeHb.

2.4.2. MOTUBUPOBAHHBIN OTKa3 B MPEAOCTABICHUNA MYHUIIMITAIILHON YCIYTH
HaIpaBJIsieTCsl 3asBUTENIIM B CPOK, He TmpeBbimarommii 30 gHel co cieayromnero
JTHSL TIOCJI€ PETUCTPAIIMU 3asIBJICHUS O MPEA0CTABICHUA MYHUITUTIATLHON YCITYTH.

2.43. Ilpn HampaBieHWUW 3asBIICHUS W JTOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS MYHHUITUNIATHHOW YCIYTH, TIO MOYTE (DIEKTPOHHON MOYTE) CPOK
MPEIOCTABIICHUS MYHHIIUMAIBHONW YCIYTH WCUHCISCTCS CO JHS TOCTYIUICHUS
3asiBJICHUS M JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHHSI MYHUIIUITAIEHON
yCIIyTH (110 AaTe PETUCTPAIIAHN).

2.5. HcuepmbiBaromuii  MEpPeYeHbh JTOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJIATEIbHBIMU WM WHBIMH HOPMATHUBHBIMU TPABOBBIMU
aKTaMHU JIsl IPEIOCTABICHUSI MyHUIIUTTAIIBHON YCITYTH.

2.5.1. Jlnsg monydeHUss MYHMIIMIAIBHOW YCIyTH 3asBUTENb oOpalaercs B
AJMUHUCTpAIMIO C 3asBICHUEM (COTJIacHO TpmiIokeHUuto NoZ2) o mpU3HAHUU
rpakJaH MaJOUMYIIUMHU, C IPUIIOKEHUEM CIEAYIOMUX JOKYMEHTOB:

- JJOKyMEHTBI, YJIOCTOBEPSIONINE JTUYHOCTh 3asIBUTENS U JMYHOCTH KaXKJIOTO
U3 YICHOB €ro ceMbU (BCE CTpaHHUIIBI MAcHopTa WM WHOTO JIOKYMEHTa, €ro
3aMEHSIOIIET0);

- TOKyMEHTBI, TIOATBEPKIAIONINE COCTAB CEMbH 3asBHUTEIS (CBUIETEIHCTBO O
POKIEHUU, O 3aKIIOYEHUN/PACTOp)KEHNH Opaka, pemeHne o0 YCHIHOBIICHUU
(ymouepeHun), cyjieOHOE pelieHue 0 MPU3HAHUY YJICHOM CEMbH U T.I1.);

- CIpaBKa O TpaXkIaHaxX, 3apETHCTPUPOBAHHBIX IO MECTY ITOCTOSHHOTO
KUTEITHCTBA 3asIBUTEIIS,

- JIOKyMEHTBI, TIOATBEPXKIAIONIME TIPABOBbIE OCHOBAaHWSA BIAJCHUS U
MOJIb30BAHUSI TPAXKIAHUHOM-3ASBUTENIEM U WIEHAMHU €ro CeMbU KUJIBIM
MOMEIICHHEM (JIOTOBOP COIMAIBHOTO HaiiMa, CBHIIETETLCTBO O PETUCTPAIUU
mpaBa COOCTBEHHOCTH, IOTOBOP MpPUBATU3AILIMU, TOTOBOP Ha TIEpe/iadyy KBapTUPHI B
COOCTBEHHOCTH H JIp.);

- JIOKyMEHTBI, BBIIaHHBIE OpPTaHAMH, OCYIIECTBISIOMIUMHA TOCYAapCTBEHHYIO
pPETUCTpAIMIO MPAaB HAa HEIBIKMMOE UMYIIECTBO U CACJIOK C HUM, U OpraHaMH,
OCYIICCTBIISIONUMU TEXHHYECKYI0O WHBECHTAPHU3AIUIO, TIOITBEPKIAIOIIIEC HATHINC
(OTCYTCTBHE) >KUJIBIX TMOMEIIEHUH B COOCTBEHHOCTH 3asBUTENS M YJICHOB €ro
CEMBH.

- JIOKYMEHTBI, BBIJAHHBIC OPTaHAMH, OCYIICCTBIISIONIMMH PETHUCTPAIHIO
TPaHCTIOPTHBIX CpPE/ICTB, MTOATBEPIKIAIOTITHE HaJIMYHe (oTcyTCTBHE)
TPAHCIIOPTHOTO CPEJICTBA B COOCTBEHHOCTH 3asBUTEIISI U WICHOB €TI0 CEMbH,

3asBUTENb BIIpaBE NPEACTABUTh YKa3aHHbIE JIOKYMEHTBI, B CIly4a€ €CJIM TaKue
JOKYMEHThI HE OBLIM MPEACTAaBIEHBI CAMOCTOSTENBHO TPAXKIAHUHOM, TO aIMUHUCTpAIUS
BuxopeBckoro ropojcKoro TIOCENeHHUs, 3alpalidBaeT yKa3aHHbIE JOKYMEHTBI H  (WJIN)



I/IHq)OpMaLII/IIO B TMOpAAKEC MCKBCIOMCTBCHHOTO BSaHMO,[[efICTBHSI B COOTBETCTBHH C
3aKOHOAAaTCIIbCTBOM.

- JIOKYMEHTBI, MOJITBEPKJIAIONINE TPYAOBYIO NESITEIBHOCTh TpakJIaHUHA U
YJICHOB CEeMbM (CHpaBKa ¢ MecTa paboThl, KOMUS TPYJOBON KHHMXKKH, CIpaBKa
HNOHC o npeanpuHUMaTeIbCKOM AeITeIbHOCTH U JIP.);

- JOKyMEHT O MOCTaHOBKE T'pa)<JaHNMHA U YWICHOB CEMbH HA HAJOTOBBIM y4eT
(CBUAETENBCTBO 0 MIPUCBOCHUU UJACHTU(HUKAITMIOHHOTO HOMeEpa
Hajoromiarenbimka 1do ysenomieHue denepaibHOW HAJIOTOBOW CIYXKOBI O
MPUCBOCHUU UICHTU(PUKAIMOHHOTO HOMEpA HAJIOTOIIATEbIINKA);

- COopaBKa O J0XOJaxX 3asBUTENII M WICHOB €ro CEMbHU 3a TMOJHBIN
KaJICHAAapHBINA TOJI, MPEAIIECTBYIOMUN roy 0OpaIleHus ¢ 3asBlIeHuEeM (CIpaBKa O
3apaboOTHOW TUIaTe Ha BceX pPadOTAIIUX 4WiIeHOB ceMbu mo ¢opme 2 HIADJI,
JOXOJbI  OT 3aHATHN  MPEANPUHUMATEIIBCKOM  JCSITEIbHOCTH, AJMMEHTHI
MOJIy4yaeMbl€ YJIE€HAMU CEMbU U JIp.);

- HaJOrOBbIE JEKJIApallMM O JI0XO0JaX 3a PacyeTHBI MEpuoJ, 3aBEPECHHBIC
HAJIOTOBBIMM OpTraHaMH, WM JpYyrue JAOKYMEHTHI, MOATBEPKAAIOIINE JTOXOJbl
3asIBUTEJISI M BCEX YJIEHOB CEMbHU, KOTOPBIE YUUTHIBAIOTCS IIPU PELIEHUU BOMPOCA O
MPU3HAHUU TPAKJAHUHA MAJIOUMYIIUM;

- CIPaBKU O COIMAJBHBIX BHIIIATaX W3 OIOJIKETOB BCEX YpOBHEH (TIEHCHH,
CTUNIEHANM, Mocobue 1o Oe3paboTuiie, mMaTepualibHas IMOMOIb, €XKEMECIYHOEe
nocobue Ha AeTel u Ap.);

- CBEJICHUSI O J0X0J1aX 10 0AHKOBCKUM BKJIaJIaM;

- HacJIelyeMble WJIM TTOJAapECHHBIC ICHE)KHBIC CPEJICTBA;

- J0XOAbl OT pealu3allud W CcJIadyd B apeHay (HaeM) HEABUKHUMOIO
UMYIIECTBA;

- IOKYMEHTBI, COJIepKallie B COOTBETCTBUU C 3aKOHOJATE€ILCTBOM CBEJICHUS
O PBIHOYHOM CTOMMOCTH, MPUHAIJICIKAILIETO HA TTPaBe COOCTBEHHOCTH 3asIBUTEIIO U
YJ€HaM €ro CEMbU HMYIIECTBa (HEIBM)KMMOE MMYIIECTBO, 3€MEJIbHBIE YYaCTKH,
TPaHCIIOPTHBIE CPEJICTBA), MOJIJIKAIIIETO HAIOTO00I0KEHHIO.

2.5.2. 'paxxnanuH MpeIoCTaBIIseT KOMUU BBIIETIEPEUUCICHHBIX IOKYMEHTOB
C OJHOBPEMEHHBIM MPEJOCTABICHUEM OpUTMHANIA JIOKYMEHTOB. Ilpu »Tom
IpaK/IaHUH JJa€T MUCbMEHHOE COIJIaCUE Ha MPOBEPKY CBEIICHHM, COAEPIKAIINXCS B
3asIBJICHUH.

25.3. TpeboBaTh OT 3asBUTENS JOKYMEHTHI, HH(POPMAIMIO WU
OCYILECTBJIICHUE NEUCTBUN, MPEAOCTABICHUE WM OCYIIECTBIECHHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATHUBHBIMU TPABOBBIMU aKTaMHU, pPETJIaMEHTHUPYIOIIUMU
OTHOIIICHHS], BOSHUKIIIKE B CBSA3U C MPEJAOCTABICHUEM MYHUIUIIAILHON YCIyTH, HE
JIOTTyCKaeTcsl.

2.5.4. TpeboBaTh OT 3asABUTENS JOKYMEHTHI W HHGOPMAIMIO, KOTOpPBIC
HaxOJSITCS B PACHOPSIKEHUM OPTaHOB, MPEIOCTABISIONINX TOCYyAapCTBEHHbBIC
YCIYTd, W OpPraHoB, MPEJOCTABISIONIUX MYHUIUMIAIbHBIC YCIYTH, WHBIX
roCyJJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABJICHUS, OpraHu3alui, B
COOTBETCTBHHM C TPaBOBBIMU akTamMu CyOBekToB Poccuiickoit deneparum,
MYHHUITUTIATFHBIMY PABOBBIMU aKTAMH HE JIOTTYCKAETCsl.



2.5.5. JlokyMeHTBI, IpeJCTaBIsIEMbIE 3asiBUTENIEM, JTOJKHBI COOTBETCTBOBAThH
CJIeIyIOIUM TPeOOBAHUSIM:

- 3asBJICHHE O MPHU3HAHUM IPa)KJaHWHA MAJOUMYIIUM C LEJIbI0 TOCTAHOBKU
Ha y4eT B KaU€CTBE HYKIAIOMINXCS B KUJIBIX TOMEIIECHUSIX, TPEAOCTABISAEMBIX 10
JIOTOBOPY ~ COIIMAJILHOTO HaiimMa, JOKHO ObITh odopmieHO 10  QopMme
(mpunokenre Ne2). 3asiBlieHME MOXKET OBITh 3alOJHCHO OT PYKA WIN
MalIMHOMKUCHBIM CIIOCOOOM, pacrieyaTaHO MOCPEICTBOM AJIEKTPOHHBIX IMEYATHBIX
YCTPOMCTB. 3asBICHUE NPENOCTABISIETCA B OJHOM 3K3EMIULIpE — IMOJJIMHHUKE,
MOAUCHIBAETCS 3aIBUTEIIEM UJIU €r0 IOBEPEHHBIM JIUIIOM;

- TEKCTHI JIOKYMEHTOB JIOJKHBI OBITh HAITUCAHBI PA300PUYUBO;

- ¢aMumusl, UMsI ¥ OTYECTBO (HAMMEHOBAHUE) 3asiBUTEINS, aJpec €ro MecTa
KUTEIhCTBA (MecTa HaxOXIEHHUs), TeneGoH (eclId WMEETCsS) HalMCaHbl
ITOJTHOCTBIO;

- B JOKyMEHTaX HE JIOJDKHO OBITh MOJYUCTOK, MPUIIHUCOK, 3a4€PKHYTHIX CIIOB
Y MHBIX HEOTOBOPEHHBIX UCIIPABIICHUN;

- TOKYMEHTBI HE JIOJKHBI ObITh UCTIOJHEHBI KapaHIaIioM;

- JOKYMEHTBl HE JOJDKHBI HMMETh CEPbE3HBIX IMOBPEKICHHUM, HaIUIue
KOTOPBIX HE MO3BOJISIET OJIHO3HAYHO MCTOJIKOBATh UX COJICPKAHHUE.

2.5.4. B ciyyae mpenocTaBi€HUs JOKYMEHTOB JMYHO, 3aMHTEPECOBAHHOE
JULO, MPEIOCTABISAET AJISI CBEPKU MOMJIMHHUKU JTOKYMEHTOB. IIo mToram cBepku
MOJJIMHHUKH IOKYMEHTOB BO3BPAIAIOTCS 3aMHTEPECOBAHHOMY JIUILY.

B cnyyae HampaBieHHs — JIOKYMEHTOB  TIOYTOBBIM  OTIPABJICHHEM,
3aMHTEPECOBAHHOE JIMLO NPEIOCTaBISET HOTAPUAIbHO 3aBEPEHHBIE KOIUU
JIOKYMEHTOB.

2.6. HcuepnblBarolyii TEpEUYCHb OCHOBAHUW [JI1 OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPE0CTABICHUS] MyHUITUTIATbHON YCIIYTH:

- B 3asBJICHUM HE YyKa3aHbl (aMuiIus, UM, OTYECTBO TpaKJaHUHA
(HaMMEHOBaHUE FOPUIUYECKOTO JIUIA), HANpPABUBIIETO 3asBICHUE, TOYTOBBIN
aapec, aipec ANEKTPOHHOM MOYTHI JIs1 HAITPABJICHUS OTBETA;

- OTCYTCTBHE MOJMKUCH 3aIBUTES;

- TEKCT MUCHbMEHHOTO OOpAaIleHHs HE TMOIACTCS POUYTCHHIO;

- TIPEJICTABJICHUE 3asBUTEIEM JOKYMEHTOB, COJCpKAlIUX OIMUOKH WU
MPOTUBOPEYHBBIE CBEJICHHUS;

- TPEICTaBIICHUE HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, MPEAYCMOTPEHHBIX
IIYHKTOM 2.5, HACTOSIIIIETO PETJIAMEHTA;

- 3asBJICHUE MOJAHO JIMLIOM, HE YIOJHOMOYEHHBIM COBEPILATH TAKOT'O POJia
JICUCTBUS;

- OTCYTCTBHE Yy MpEACTaBUTENS O()OPMICHHOW B YCTAHOBJICHHOM MOPSIKE
JIOBEPEHHOCTH Ha OCYIIIECTBICHUE JECUCTBUM OT UMEHH 3asIBUTEIS.

2.7. VcuepnbIBalonnii IepeueHb OCHOBAHUH /JI1 OTKa3a B MPEAOCTABICHUN
MYHULIUNIAIBHOU YCIIyTH:

- TpaxkJaHe HE MPOXKUBAIOT HAa TEPPUTOPUU BUXOPEBCKOro TropoJICKOro
MOCEJIEHUS;

- MNPEICTaBICHUE HEMOJHbIX ¢ (WJIM) HEJOCTOBEPHBIX CBEJICHHI,
MPEAYCMOTPEHHBIX I1. 2.5 HACTOAIIETO PETJIaMEHTa;



- TMpeACTaBICHUE JOKYMEHTOB, KOTOpbIE HE TMOATBEPKIAIOT MPaABO
COOTBETCTBYIOIIUX TpaXkJlaH COCTOSITh HA y4yeTe B KauyeCTBE HYXKIAIOIIMXCA B
KUJIBIX TTIOMEIICHUSIX;

- He ucTek mnpeaycMotpeHHbit ¢r.53 Kumumnoro Koxpekca Poccuiickoit
®denepanuu Cpok (rpaxkigaHe, KOTOpble C HAaMEpEeHHEeM MpUOOpEeTeHUs Mpasa
COCTOSITh Ha y4€T€ B KAUECTBE HYKIAIOUINXCS B JKHIIBIX TTOMEIIEHUSIX COBEPIIUIH
JEUCTBUS, B pe3yJbTaTe€ KOTOPHIX TaKUE TPaKJaHE MOTYT OBITh IMPU3HAHBI
HYKJTAIOIMUMHCS B JKWIBIX TOMEMICHUSIX, MPUHUMAIOTCS HA YYE€T B Ka4eCTBE
HYXKJIAIOIUXCS B KWIBIX TOMEIIEHUAX HE paHee 4YeM depe3 IATh JIET CO JHS
COBEPILIEHNS YKa3aHHBIX HAMEPEHHBIX JACHCTBUN).

2.8. TlpenmocraBineHre MYHUIUTIATBHOM YCIYTH OCYIIECTBISETCS 0e€3
B3UMAaHUS TIJIATHI.

2.9. Cpok oxuaaHusi B ouepeau MpHU MOJaye 3ampoca O MPeIOCTaBICHUU
MYHUITUTIATBHOM YCIIYTH, KaK M TpHU TOJYYEHUU pe3yJbTaTa MpelOoCTaBICHUS
MYHUITUTIATBHOM YCIIYTH, HE TOJDKEH MpeBbImaTh 30 MUHYT.

2.10. TpeOoBanusi K TOMEHICHUSIM, B KOTOPBIX MPEIOCTaBISAETCS
MyHUIUTIATBHAS YCIIyTa, K 3a]ly OKMJIaHUsI, MECTaM JIJIsl 3aM0JIHEHUS 3asiBJICHUM O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, UHPOPMAIIMOHHBIM CTEHJIAM.

2.10.1. Bxon B 3manue, rae pacnosaraercss AIMUHUACTpaUs, TOKEH OBITh
obopynoBaH  MHGOPMAIIMOHHON  TaOMUYKOM  (BBIBECKOHM),  cojeprkaiiei
CJIEAYIONIYIO HH(POpMAITHIO:

- HANMCHOBAHWE,

- MECTOHAXOXK/ICHUE;

- peXuM padOTBHI.

2.10.2. 3asBuTEnI0 WM €ro MPEACTABUTENIO JOHKEH OBbITh oOecredeH
CBOOOHBIN TOCTYIT K MECTaM TPEIOCTABICHIS MYHHUIIMITAIIBHON YCITYTH.

2.10.3. TlomemieHusi, B KOTOPBIX MPEIOCTABISAETCS MyHHUITUTIATbHAS YCIyTa,
BKJIFOYAIOT MECTa JUIs OKHMJIaHWUS, MECTa Jisi MHPOPMUPOBAHUS 3asiBUTENEH W
3aroJHEHUsI HEOOXOIUMBIX IOKYMEHTOB, a TAKKE MECTA JIJIsl TpreMa 3assBUTEIICH.

2.10.4. Mecra oOXuIaHUS JOJDKHBI COOTBETCTBOBAaTh KOM(OPTHBIM
YCIIOBUSIM JUISI 3asiBUTEIICH, 000PYI0BaHbBI CTYJIbsIMU. KOTUYECTBO MECT OKUIaHUSA
onpeensieTcss ucxoAs u3 (aKTHUEeCKOW Harpy3Kd M BO3MOXKHOCTEH I WX
pa3MeIeHus B 3aHHH.

2.10.5. Mecra nmng 3amoigHEHUS JOKYMEHTOB OOOpPYAYIOTCS CTOJAMH,
CTYJAbSIMH M OOECIIEYMBAIOTCS 00pasmamMu 3aloHCHHUS JOKYMEHTOB, OJlaHKaMu
3asIBJICHUH M KaHIEIAPCKUMU TTPUHAIIICKHOCTSIMHU.

2.10.6. Mecto uHpOpMUpOBaHUS, MpPEIHA3ZHAUYCHHOE MJII O3HAKOMIICHHUS
3asIBUTEIICH C UH(OOPMAITMOHHBIMA MaTrepHuagamH, obopymayercs
WH(OOPMAITMOHHBIM CTCHIAOM C OOpa3IlOM 3arojHEHUS 3asBJIICHUS W TEPEUYHEM
JIOKyMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHUS MYyHHUIITUITAIIBHON YCITYTH.

2.10.7. ITpuém 3asBUTENEH BEIETCS B TOPSIIKE )KHBOW OYEPE/IH.

2.10.8. Kaxmoe pabodee MECTO CHEIMAIMCTOB YIOJHOMOYEHHOTO OpraHa
JIOJDKHO OBITh O0OPYIOBAHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO
JIOCTyTIa K HEOOXOAMMBIM 0a3am JTaHHBIX, OPTTEXHUKOM.



2.10.9. 3pganue, B KOTOPOM MPEIOCTABISICTCS MYHHIIMMAIbHAS YCIIyTa,
JIOJKHO OBITh 000PYAOBAHO CPEACTBAMU MOKAPOTYUIECHUS, CPEJICTBAMH OKa3aHUs
NepBOM MEIUIIMHCKON IMOMOIITH (aNTeYKON), OXpaHHO-TI0XKAPHON CUTHATN3AIINCH.

2.11. TlokazarensiMu JOCTYMHOCTH M KaueCcTBa MYHHIIMIAIbHOW YCIYTH,
MPEAYyCMOTPEHHON HACTOSIIINM PETIaMEHTOM, SBJISIFOTCS:

- COOJI0ICHUE CPOKOB MIPEIOCTABICHUS MyHUITUTIATBHON YCITYTH;

- coOuoieHre nopsiaKa HHOOPMUPOBAHUS O MyHUITUTIATBHOU YCITYTE;

- COOTIOICHHNE YCTIOBUI OKUAHUS TIpUEMa IS TTOTyYeHUsT MyHUITATIAIEHON
yCIIyTH (TMOTYyYEHUS PE3YJIbTaTOB MPEA0CTABICHUSI MYHUIIUITAIEHON YCIyTH);

- 000CHOBAaHHOCTH OTKA30B 3asiBUTEIISIM B MIPEIOCTABICHUN MYHUITUTIATLHOM
yciayrd (B mpueMe  JOKYMEHTOB, HEOOXOAWMBIX JUIA  IPEAOCTaBICHUS
MYHULUIIATBHOU YCIIYTH);

- BO3MOXXHOCTb TMOJy4YeHUs HWH(POpMaAIMid O XOAE€ NPEIOCTaBICHUS
MYHUIUTIATBHON YCIIYTH.

2.12. Uuble TpeOOBaHUs, B TOM YHUCIE YYUTHIBAIOIIME OCOOECHHOCTH
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCIIYTH B DJIEKTPOHHOM BHUJIE.

2.12.1. Ha caiite MyHununaibHoro oOpa3oBaHus BuxopeBckoro
TOpPOJICKOTO  TOCEeJeHUsl, B HWHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CeTU
«/IHTepHeT» 3asBUTENIO0 TPEIOCTABISETCS BO3MOKHOCTH KOMUPOBAHUS (POPMBI
OJlaHKa 3asBJICHUA B DJICKTPOHHOM BHJIE O MPEJOCTABICHUM MYHHUIIUIAIBLHOM
YCIyTU JJI JaIbHEUIIEeTO 3a0THEHHMS.

3. Cocras, n0ocJj1e10BaTEJbHOCTh U CPOKH BbINIOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, Tpe6OBaHMs K MOPSAAKY X BbINOJHEHUS

3.1. Onmcanue mnoOCIEOOBATENBHOCTH JEUCTBUM NIPU MPEIOCTABICHUN
MYHHUIUITAIBHON YCIYTH.

3.1.1. TlpemocraBreHre MYHUIIMNAIBHOW YyCIYTM BKJIOYaeT B ceOd
CJIEIyIOIIME aIMUHUCTPATUBHBIE MTPOLIETYPBI:

- MpUEM 3asBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX Ul MPEAOCTaBICHUS
MYHHULUIIATBHOU YCIIYTH;

- cOOp M aHanMM3 CBEJACHUM Uil NpPU3HAHUA TPaXIaH MAJOUMYIIUMHU C
LEIbI0 NTOCTAHOBKM HAa YYET B Ka4€CTBE HYXJAIOUIUXCS B JKUIBIX MOMEIICHUSX,
IIPEIOCTABIISIEMBIX 110 JJOTOBOPY COLIMAIBHOIO HAlMa;

- TPUHSATHE pEUIeHUs O NPU3HAHUU TpaxJAaHMHA MAJOMMYIIUM U O
MOCTAHOBKE HAa Yy4YeT B KaueCTBE HYXKJIAIOIIETOCsS B JKWIOM TOMEIIEHUH,
MPEIOCTABIIEMOI0 IO JIOTOBOPY COLMAIBHOTO HaiimMa nubo 00 oTKaze B
MPU3HAHUU FPAKJAHUHA MAJTOUMYIINM;

- YBEJIOMJICHHE 3asIBUTENISI O MPUHATOM PEILICHUH.

3.1.2. brok-cxema Mmociaea0BaTEIbHOCTH AAMUHUCTPATUBHBIX MPOLEAYP IO
IIPENOCTABIECHUI0O MYHHIMNAIBHONW yciyrd npuBeneHa B Ilpwioxenun Ne 1 x
HACTOSIIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. IlpueM u peructpanusi 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX IJIst
MPEe0CTaBICHUS MYHUITUTIAIbHON YCITYTH.



3.2.1. HavanoMm agMUHHCTPATUBHON MPOLIEAYPHI MO MPUEMY U PETUCTPALUU
3asiBJICHUS] O MPEIOCTaBICHUM MYHMIIMIAIBHOW YCIyrd, SIBIseTCS OOpalieHue
3asiBUTENS JIMYHO WJIM €ro TMpeJCcTaBUTENs, JHOO HaIpaBieHUE 3asBICHUS
MIOCPEACTBOM TIOYTOBOW WJIM DJIIEKTPOHHOM CBA3M B aApec aJIMHUHUCTpalUU
BuxopeBCcKOro ropoJICKOro moceaeHusl.

3.2.2. 3asgBNeHUE C NPUIOKEHHBIMH JTOKYMEHTAMU MPUHUMAIOTCS B OTIEIE
KKXAuC. Cneumamuct otaena KKXAuC npoBepser MOMHOTY, NPaBUWIBHOCTD
opopmiieHuss W 3aBepeHUs, IMPEACTaBICHHBIX JOKyMeHToB. Ilpu ycrmoBum
IPENOCTABIEHUSI TPAKJAHUHOM BCErO IMAaKeTa JOKYMEHTOB CIEHHAIUCT OTHEa
KKXAuC Hampaiser TrpaxAaHMHAa K CIELHAINACTY, OTBETCTBEHHOMY 3a
pPErHCTpAlMI0 BXOJSAIIEH M HMCXOASAUIEH JOKYMEHTAallMM B aJIMHHHCTpPalUU
BuxopeBCKOro ropoJiCKOro rmoceyeHus, Jisl JAIbHEUIIIEH PETUCTPpAlU 3asBJICHUS
Y BCEX HEOOXOJIMMBIX TOKYMEHTOB.

3.2.3. Cheuuamuct aJMUHUCTpAIlMH, OTBETCTBEHHBIM 3a PETUCTPAIUIO
BXOASAIIEH W MCXOIAIICH JOKYMEHTAallUd aJMUHUCTpauud BHXOpEeBCKOro
TOPOJICKOTO MOCEJIEHHUS, B IEHb TOCTYIUICHHS OOpaIlleHUS:

- YAOCTOBEPSET JIMYHOCTD 3aABUTEIISL U IIPOBEPSIET €TI0 MOTHOMOYUS;

- PETUCTPUPYET 3asIBJIICHUE B KypHAJIE PETUCTPALMU BXOALINX JOKYMEHTOB.

3.2.3. 3agBieHusi B dJEKTPOHHOU (GopMe pacrmedarbiBaeTcs, W JalIbHEHIas
paboTa ¢ HUM BeJIETCSl KaK C MUChbMEHHBIM 3asBJICHUEM.

3.2.4. MakcumanbHbIi CPOK BBINIOJHEHUS JEHCTBUN cocTaBisieT 15 MUHYT.

3.2.5. Cnoco6 ukcanuu pe3ysbTrata — PETUCTPANHs B JKypHAJIEC BXOJSIICH
JOKYMEHTAIMU 3aBJICHHS] O TPEIOCTABICHUN MyHUIIUIIATBHOU YCIIYTH.

3.3. COoop ¥ aHanu3 CBEACHWI ISl NMPU3HAHUS TpakJIaH MAJOUMYILIUMHU C
LEJIbI0 TTOCTAHOBKM Ha YYeT B Kau€CTBE HYXKJAIOUIMXCS B YKUJIBIX MOMEIIEHUSX,
MPENIOCTABIISIEMBIX 110 JOTOBOPY COLUAIBLHOTO HaiimMa.

JlaHHas ~aJAMUHUCTpaTHMBHAas Mpoleaypa MPEANnojaracT MNpOBEICHUE
AKCIEPTU3bl MPEACTABICHHBIX JOKYMEHTOB Ha COOTBETCTBHE TPEOOBAaHUSAM
HY’KJIAEMOCTH B KHJIOM ITOMEIICHHH.

B cayuwae ycraHoBneHusi ¢akTta HYXKIAEMOCTH 3asBUTENS B OKHIOM
NIOMEIICHUM J1aJIe€ OCYIIECTBIIFOTCS MEPONPHUATHS 10 NPU3HAHUIO 3asiBUTENSA
MamouMymuM. C 3TOM 1[ENbI0 TPOBOAUTCS AHAIN3 CBEACHUW O JOXOAE H
UMYILECTBE CEMBU 3asBUTENS W  NPOU3BOJUTCSA pacyeT 3HAYEHUs pa3Mepa
CPEIHEMECSIYHOTO COBOKYIHOTO J0XO0/a, NPUXOASIIErocs Ha KaXIOro YjeHa
CEMBHU.

['paxxgane npU3HAIOTCS MAJIOMMYIIMMH TPU OJHOBPEMEHHOM HAJIUYUU
CJIEIYIOIIUX OCHOBAHUM:

- pa3Mep J10XOAa, NPUXOJAUIErOCs Ha KaXJOro 4WieHa CEMbHU
(cpenHenymeBoi A0X0d), pa3Mep A0X0Jla OJMHOKO MPOKUBAIOUIETO T'PaKJaHUHA,
HE TMpEeBbINIAET pa3Mepa J0X0Ja, YCTAHABIMBAEMOI'O OPraHaAMH MECTHOTO
caMOyNpaBJI€HUs B LEAX MPU3HAHUS TPAaXKJaH MAJIOUMYIIUMH U MPEICTABICHUS
UM 10 JIOTOBOpaM COIIMAJIbHOIO HalMa JKUJIIX MOMEIIEHUH MYHHUIUIAIBbHOTO
KUAJTUITHOTO (POH/IA;

- CTOMMOCTbh MMYILECTBA, HAXOJSIIIETOCS] B COOCTBEHHOCTH UJIEHOB CEMbH,
OJIMHOKO TPO’KUBAIOIIETO TpakJaHWHA W IMOAJIEKAILEro HaJOr0O0JI0KEHHIO, He



IIPEBBIIIAET BEJIMYMHBI, YCTAHABIMBAEMON OpraHaMyd MECTHOI'O CaMOYTIPABJICHHS B
LeNsaX NMPU3HAHUA TPaXaH MaJOMMYIIMMHU M IPEIOCTaBICHUS UM IO TOrOBOpam
COLIMAJIBbHOIO HaliMa JKUJIbIX MOMEIIEHUH MyHUIIMIIAJIBHOTO KUJIHUIIHOTO (poHAA.

3.4. Ilpunatue pemeHus O MPU3HAHUU TIPAKIAHWMHA MAJIOUMYIIUM U O
IIOCTAHOBKE HA Yy4YeT, B KayeCTBE HYKJIAIOIIETOCSd B JKWIOM IIOMEIIEHUH,
IPEIOCTABIIEMOTO IO JIOTOBOPY COLIMAJIbHOrO HaiiMa Jub0 00 OTkase B
IIPU3HAHNUN IPAKJAHUHA MAJOUMYLIUM.

Jns npuHATHMA peleHus aaMUHHCTpanMe BHXOpEBCKOro ropoaCKOro
NOCEJICHHUsI ~ 3asBJIEHUE C  JIOKYMEHTaMH, BBIHOCHTCS Ha  OOCYXKIEHUE
OOIIECTBEHHON KOMHCCHH TIO KMUJIMIIHBIM BOIIPOCcaM (J1ajee - KOMHUCCHS).

Komuccust mo pesynpraTram OOCYXJICHHUS BBIHECEHHBIX HAa PacCMOTPEHHE
JOKYMEHTOB ~ PEKOMEHAYET  aJMHUHUCTpAlMK  BHXOpEBCKOro  ropojackoro
MOCEJICHHUSI NPHUHATh PEIICHWE O MPU3HAHUM TpPaXKAaHMHA MAJOUMYLIUM U O
IIOCTAHOBKE Ha YYeT TpaXJaH, HYXKIAIOIHUXCA B IPEIOCTABICHUN KHIOIO
NOMEILIEHHUS M0 JOroBOpaM COLMAJIBHOrO HaiimMa Jub0 00 OTKa3e B NpPU3HAHUU
rpaKJaHUHA MAJIOUMYILHM.

[Tpunsitoe pemeHne ¢ ero OOOCHOBAHMEM 3alUCBHIBAETCS B IPOTOKOJI
3acelaHns KOMHCCHH.

Ha ocHoBaHuM pemieHuss KOMHCCHU O(OPMIIAETCS MOCTAHOBIICHUE TJIaBbl
BHuX0OpeBCKOro ropoJCKOro MOCEJIEHNs O MMPU3HAHUU T'PaKJaH MAJIOMMYIIUMHU U O
MIOCTAHOBKE Ha YYET TPaKJaH, B KAa4ECTBE HYKIAIOUIMXCS B MPEAOCTABICHUU
JKUJIOTO TIOMEIIEHUsI MO JOTrOBOpaM COLMAIBHOTO HanMa. B cirywae oTkasza B
NPU3HAHUMA TPAXKIAH MAJOMMYUIMMHU - HUCBMEHHOE COOOIlIeHHEe 00 OTKa3e B
MPU3HAHKE TPAKJAHNHA MAJTOUMYIIUM.

3.4.1. C yuetoMm cocrosiBmmxcs pemenuit cnenuanuct otaena KKXAuC:

- Ha KaXXJI0r0 rpakJlaHuHa, MPUHATOIO Ha y4YeT, 3aBOJIUT YYETHOE JEJNO, I/1e
COJIEpKaTCsl BCE HEOOXOOUMBIE JOKYMEHTHI, SBIISIFOIIMECS OCHOBAaHUEM IS
IIPUHATHUS HA YUET;

- BKJIOYAET TpaXKJaH, NPHUHATBIX Ha YYeT, B KHUI'Y YydyeTa TIpaKIaH,
HYKJTAIOIINXCS B KUJIBIX TOMEIEHUSX;

- BHOCHUT B KHUTY y4€Ta 3alIMCH O CHIATHM IPakJlaH C y4yeTa HyKIAOIINXCS B
YKUJIBIX IOMEILIECHHUSIX;

- BHOCHT H3MEHEHMS B KHUIY YyuyeTa TpaxJaH B COOTBETCTBUHU C
WU3MEHUBUIMMUCS YCIOBUSIMH.

3.5. YBenoMiieHHE TpakIaHUHA O IPUHSATOM PEIICHUMU.

O NpUHATOM pELICHUU TPAXAAHUH YBEIOMIISIETCS B MUCbMEHHOU (opme
(npunoxxenne Ne3, Ned) He mo3zaHee yeM yepe3 3 pabouMx AHS CO AHS MPUHATHS
TAKOr0 pEIIECHUs, MYyTeM HaNpaBiICHUs YBEJOMIICHHS IMOYTOBOW CBS3bIO, JUOO
JMYHOTO MOTYYEHUS.

4. Ilopsinoxk u GopMbl KOHTPOJIS 10 MPEAOCTABICHUI0 MYHHUIMIAJIbHOM

yCJIYTH
4.1. Tekymuit KOHTPOJIb 3a COOJIIOJICHUEM TOCIEIOBATEIIBHOCTH JIEHCTBUIA,
ONPEAEIEHHBIX HACTOSIIIUM aIMHUHUCTPATUBHBIM pErIaMeHTOM o

npcaoCTaBJICHHUIO MYHI/IHHHaJIBHOI;'I yCIIyTH, n IIPUHATHCM pemeHHﬁ



OTBETCTBEHHBIMU  CHELUUATIUCTAMU  OCYILIECTBIISIETCS  HA4YaJlbHUKOM  OTJENa
KKXAuC wu 3amectureneMm riaBbl BHXOpPEBCKOro TrOpOACKOTO TMOCEIEHHUS,
KYPHUPYIOIUM JAHHYIO OTPACIIb.

Texymuii KOHTPOJIb OCYHIECTBISIETCS B (opMe MPOBEPOK COOTIOJCHUS U
UCIIOJIHEHUS CHEIUAIMCTAMHM  TOJIOKEHUH HACTOSIIEro AJIMUHUCTPATHUBHOTO
periiaMeHTa, WHBIX HOPMATUBHBIX IPABOBBIX AKTOB, OMNPEIECISIOMIUX MOPSIOK
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIETYD.

ITo pe3ynapTaram MPOBEPOK JOJKHOCTHOE JIUIO, OCYIIECTBIISIIONIECE TEKYIIUI
KOHTpPOJb, JAaeT YKa3aHUsi 10 YCTPAHEHUIO BBISIBICHHBIX OTKJIOHEHUUA U
HapyIIeHUH U KOHTPOJIMPYET UX UCIIOTHEHUE.

Takke TEKylIMiA KOHTPOJIb OCYILECTBISIETCS B MPOLIECCE COIJIACOBaHUS M
BU3UPOBAHUS TOATOTOBJICHHBIX OTBETCTBEHHBIM CIEIUAIMCTOM JIOKYMEHTOB B
paMKax  MPEJOCTaBICHUS ~ MYHUIMOAIBHOM  YCIYTHM,  COOTBETCTBYIOIIHUX
MOJIOKEHHSIM HACTOSIIEr0 AJIMUHUCTPATUBHOIO pPETJIAaMEHTa U JEHUCTBYIOIIEMY
3aKOHOAATEIbCTRY.

4.2. KoHTpoOJIb 32 MOJHOTON M KAYECTBOM MPEIOCTABICHUS MYHUIIUIATbHON
yCIyI BKJIIOYaeT B ce0s MpOBElIEHHWE TMPOBEPOK, BBISBICHUE M YCTPAHEHUE
HapylIeHUHd TpaB 3asBUTENEH, pAacCMOTpPEHHE, MPUHATHE B Ipeaenax
KOMITETCHIIUM PEIICHU U TMOATOTOBKY OTBETOB Ha oOpalieHue 3asBUTENICH Ha
MPEIOCTaBIICHNE MYHUIIUIIAILHON YCIIYTH, COJIepKalllee >KajloObl Ha pelieHus,
nercTBus (0e31eCTBUSA) JOJKHOCTHBIX JIMII.

4.3. OTBETCTBEHHELIN CHEIUAINCT HECET OTBETCTBEHHOCTD 3a:

- IOJTHOTY U TPAMOTHOCTh MTPOBEJIEHHOTO KOHCYJILTUPOBAHUS 3asIBUTEIICH;

- CcOOJII0JICHUE CPOKOB U MOpsAJIKa MpUEMa JIOKYMEHTOB, MPaBWIbHOCTb
BHECEHUS 3aMMCEH B JIOKYMEHTHI M COOTBETCTBYIOIINE JKYPHAJIBI;

- MIOJTHOTY MPEJICTABICHHBIX 3aBUTEISIMU JJOKYMEHTOB;

- COOMIOZICHUE CPOKOB, MOPSAJKA MPETOCTABICHUS MYHUIIUIAIHHOW YCIYTH,
MOATOTOBKHU OTKa3a B MPEAOCTaBICHUNA MYHHUIIMNIATLHON YCIIyTH;

- IOPSJIOK BbIJIa4U JOKYMEHTOB.

OTBETCTBEHHOCTh  CIEHHAINCTA  3aKPEIUISIeTCS  €ro  JIOJKHOCTHOM
UHCTPYKIUEN B COOTBETCTBHHU c TpeOOBAHUSIMU JNEUCTBYIOMIETO
3aKOHOAATENbCTBRA.

5. Illopsigok o0:kanoBaHuA aeicTBUA (0e31eiicTBYSI) U pellleHuH,
OCYIIIeCTBJIAEMBbIX (IPUHSATHIX) B X0/1€ NMPeI0CTABJIEHUS MYHUIIMTIAJIbHOU
YCJIYTH

5.1. OGxanoBanue nercTBUs (0€3ACHCTBUS) U PEIICHUHN, OCYIIECTBISIEMbIX
(IpUHATHIX) B XOJE MPEIOCTABICHUS MYHUIIMNAILHON YCIyTrH, B A0CYJIeOHOM
MOPSIIKE.

5.1.1. 3asgBuTen® HWMEIOT NpPaBO Ha OOXKaJlOBaHWE JCHUCTBHMA WU
oesneiictBus nomkHocTHOro Jura otnena JKKXAuC mpu mpemocTaBieHUH
MYHHUITUTIATBHOU YCIIYTH B 1O0CYI€OHOM TOPSIJIKE.

3asBUTEIL MOXXET OOpAaTHTHCS C KAIo0OW Ha pEIICHUe W JeHCTBUE
(Oe3meiicTBue), mnpuHATOE (OCYIIECTBISIEMOE) HAa OCHOBAaHUU  HACTOSIIETO
AJMUHHUCTPATUBHOTO perjamMeHTa (fajnee - oOpalrieHue), yCTHO WIH MMHUCbMEHHO K



rJaBe aJMUHUCTpalUM BUXOpPEBCKOrOo TOPOJCKOrO TOCEIEHUS WIM HWHBIM
JOJDKHOCTHBIM ~ JIMI[AM, OCYIIECTBIISIIOIIMM  KOHTPOJb 3a MPEIOoCTaBICHUEM
MYHHUIUTIATBHOU YCIIYTH.

[IpueM wu paccmMoTpeHue OOpalleHH TpakJaH OCYIIECTBISIETCS B
cooTBeTcTBUM ¢ DenepaibHbIM 3aKOHOM OT 2 Mast 2006 1. Ne 59-@3 "O nopsake
paccMmoTpeHus oOpareHuit rpaxaan Poccutickoit deneparuu’.

[IpueM mnuCbMEHHBIX OOpalieHuil Tpou3BoaAUTCS exenHeBHO ¢ 9.00 mo
17.00, nepepsiB Ha 00ex ¢ 13.00 mo 14.00 (kpome BBIXOAHBIX W MpPa3THUYHBIX
JHEN) B IPUEMHOW aIMUHUCTpAlui BUXOPEBCKOTO TOPOICKOTO MOCETIEHHUS.

AJzlpec axMUHHUCTpAU BUXOPEBCKOTO TOPOACKOrO MOCEJICHHUS:

665770, HUpkyrckas obsacte, bparckuil paiioH, ropoa Buxopeska, ynuna
Jzepxkunckoro, 105.

5.1.2. B nucekMeHHOM OOpallleHUH 3asBUTEIN B O0S3aTEIBHOM MOPSJIKE
YKa3bIBaIOT:

a) HaMMEHOBAaHHME OpraHa, B KOTOpPbIM HamNpaBiIIeTCS MHUCbMEHHOE
oOparienue, 1100 (HhaMUIINIO, UMS, OTYECTBO COOTBETCTBYIOIIETO JIOJKHOCTHOTO
JU1A, MO0 JTIOJKHOCTH COOTBETCTBYIOIIETO JINIIA;

0) mpeaMeT oOpaIeHus;

B) (pamminio, uMs, OTYECTBO 3asBUTENsS (OO (haMHIIMIO, UMS, OTYECTBO
YIOJHOMOUYEHHOTO  MpEJCTaBUTENsl B  clydae oOpaiieHus C  Kalooown
MPEJCTABUTES);

T') MOYTOBBIN aJpeC 3asiBUTEIIS;

1) KOHTAKTHBIN TenedOoH 3asiBUTEIIS,

€) JUYHYIO MOJIHUCH 3asBUTENA (€r0 YIMOJHOMOYEHHOTO MPEACTaBUTEINS B
ciydae oOpalleHus ¢ *ano00il NpeacTaBUTeNs ) U 1aTy.

B cnyuae HE0OXOAMMOCTH, B MOJATBEPKICHUE CBOUX JOBOJOB, 3asIBUTEIIU
MPWJIAraoT K MUChbMEHHOMY OOpaIleHU 0 TOKYMEHTHI U MaTepUaIbl MU UX KOIUU.
[TucemenHOe OOpallieHrue MOJDKHO OBITh HAMMCAaHO Pa300pPUYMBBIM TOYEPKOM, HE
COJIEpKaTh HEIIEH3YPHBIX BBIPAKECHUM.

5.1.3. B ciyyasix, ecnu B MHUCbMEHHOM OOpAaIlleHUHd HE yKa3aHbl (hamMuivs
3asiBUTEJIS, HAIIPABUBILIETO OOpaIleHne, U MOYTOBBIA aJpec, MO0 KOTOPOMY JOJIKEH
ObITH HANpaBJICH OTBET, OTBET Ha oOpalleHHe He JaeTcs. B ciydae, eciam TEKCT
MUCBMEHHOTO OOpaIeHusi He MOJIaeTcsl MPOYTEHUI0, OTBET Ha OOpallleHHue He
Jae€TCs, O 4YeM COOOIIaeTCs 3asBUTENIO, HAMpaBUBIIEMY OOpalleHue, €Ciu €ro
(dbaMmIKs ¥ TOYTOBBIN aJipec MOAMAIOTCS MPOYTEHUIO.

B cnydasx, ecim B THUCHbMEHHOM OOpallieHUW 3asBUTEIS COISPIKUTCS
BOIIPOC, HA KOTOPBIN 3asBUTEIF0 MHOTOKPATHO J1aBaJIMCh MHCbMEHHBIE OTBETHI MO
CYIIECTBY B CBS3M C paHEE HaMpaBISIEMBIMU OOpalleHUSMH, W TPU ITOM B
oOpallleHu H€  TPUBOJATCS  HOBBIE  JOBOABI WM  OOCTOSTENIBbCTRA,
YIOJIHOMOUYEHHOE JIMI0 aJMHUHUCTpAlui BHXOPEBCKOTO TOPOJACKOTO MOCEIEHUS
BIIPABE MPHUHATH PEIICHHE O OE30CHOBATEIBHOCTH OYEPETHOTO OOparieHus u
MPEKPAICHUN TEPENUCKU C 3asBUTENEM MO JaHHOMY Bompocy. O JgaHHOM
pEIICHUH YBEIOMIISIETCS 3asIBUTEIh, HAPABUBIIIHMIA 00OpaIlieHue.



B cayuasx, eciii npyuuMHbL, 10 KOTOPBIM OTBET MO CYIIECTBY MOCTABICHHBIX
B 00pallleHuH BOIIPOCOB HE MOT OBITH JIaH, B IMOCJEAYIOIEM ObUIM YCTPAaHEHBI,
3asiBUTENb BIIPaBE BHOBb HAIIPAaBUTh MMOBTOPHOE OOpaIleHue.

5.1.4. IlucekmeHnHoe oOpallieHue JOJDKHO OBITh paccMOTpeHO B TeueHue 30
JTHEW C JaThl perucrpauuud oOpamieHus 3asButens. B ciaywae, korma ans
paccMOTpeHusi oOpallleHusT HeoO0XOJUMO MPOBEIEHUE CIELUaIbHON MPOBEPKH,
HaIpaBJeHUsl 3ampoca JIPyrdM OpraHaMm ToCyJapCTBEHHOM BJIAcTH, OpraHam
MECTHOTO CAaMOYIPABJICHUS WM HHBIM JOJDKHOCTHBIM JIMLAM JJIA MOJIYYEHHS
HEOOXOJUMBIX JIJIsl PACCMOTpEeHHsI OOpalleHus JOKYMEHTOB U MaTepHalioB, CPOK
oOparieHusi TpojJieBaeTcs, HO He Oosee yem Ha 30 mHEH, ¢ 00s3aTEIHHBIM
U3BEILIEHUEM 00 3TOM 3asBUTEISL.

5.1.5. 1o pe3ynbpTaTam paccMOTpeHus oOpaiieHus (3kajao0bl) JOHKHOCTHBIM
JMLOM NPUHUMAETCS pelieHue 00 yI0BIETBOPEHUHN TPEOOBAHUM 3asIBUTENS HIIA 00
OTKa3€ B YJOBJIETBOPEHUU KaJIOOBI.

[ITucbMeHHBINA OTBET, COAECpPIKAIIUN PE3YNIbTaThl PACCMOTPEHUS OOpallIeHHUS,
HaIIPaBIISIETCS 3asIBUTEITIO.

5.1.6. Ecinu, B pe3yabTaTe pacCMOTPEHMs, OOpalleHHe MPU3HAHO
00OCHOBaHHBIM, TO MPUHUMAETCS PEIICHUE O MPEJOCTABICHUM MYHHUIIUITAIBHON
YCIYTY ¥ NPUMEHEHUH MEPBI TUCIUIUIMHAPHON OTBETCTBEHHOCTH K CIECLIMAIHCTY,
JIOTMYCTUBILIEMY HapylIeHUsT B Xoje OQOpMIIEHUS JOKYMEHTOB, TpeOOBaHUM
3akoHozarenbcTBa Poccuiickoit denepanuiu, HACTOSIIET0O AJMUHUCTPATUBHOIO
perjlaMeHTa 1 noBJeKIue 3a coooi oOparieHue.

Ecnu, B Xxome paccmoTpeHusi, oOpallleHHE MNPU3HAHO HEOOOCHOBAHHBIM,
3asIBUTENIO HAIIPABISETCS COOOILIEHUE O PE3YJIbTATe PAaCCMOTPEHUS OOpaleHus ¢
yKa3aHUEM MPHYMH, TOYEMY OHO NPU3HAHO HEOOOCHOBAaHHBIM, B KOTOPOM
yKa3bIBaeTCs IMpPAaBO 3asBUTENSl O0O0KaloOBaTh pEIICHHE, MPUHATOE OPraHOM
MECTHOI'O CaMOYIIPaBJICHHUs, B CyJJI€OHOM HOpSAKE.

OOparieHue 3asBUTENEH CUMTAETCA pa3pelICHHbIM, €CIIU PACCMOTPEHBI BCE
MOCTABJICHHBIE B HEM BOMNPOCHI, TMPUHATHI HEOOXOAUMBIE MEpPhl M JIaHbI
MACbMEHHBIE OTBETHI.

5.2. ObxanoBanue aeicTBus (0€3eUCTBUS) U PEIICHUN, OCYIIECTBISIEMbIX
(MpUHATHIX) B XOJA€ MPEIOCTABICHHUS MYHUIIMMAIBHOW YCIYTH, B CyIeOHOM
MOpSIAKE.

3asBUTENM  BOpaBe  OO0KaloOBaTh  pEUIEHUs, MPUHATBIE B  XOJHE
NPEIOCTABICHUS MYHUUMIAIBHOW  yCIyru, JAedcTBUsS WM Oe3neicTBUs
JOJDKHOCTHBIX JIUIL aIMUHUCTpAllMi BUXOpEBCKOT0 ropoACKOTO MOCEIEHUS B CY/,
B TMOpSAKE, YCTAHOBJIEHHOM ['paklaHCKUM MpOIeCCyaJbHbIM  KOJEKCOM
Poccuiickon ®enepanuu



[Ipunoxenne Ne 1

K a/IMUHUCTPAaTUBHOMY pErjlaMeHTy

IIPEIOCTABIICHUSI MyHULIUIIAIBHON yCIyTU

«ITpu3HaHue rpa’kaad MaJIOMMYILUMHU C

LIEJIbI0 TIOCTAHOBKHU Ha Y4ET B KAUECTBE HYKIAIOIIUXCS B

KHJIBIX ITIOMCIHICHUAX,
HpeILOCTaBHﬂGMHX 110 IIOFOBOpy COIIMAJIBHOTO H3,I7[M3,>>
Baok-cxema nmocjaeaoBaTe ILHOCTH AeHCTBHI

M0 NMPEAOCTABJIECHNUI0 MYHUIIUIIAJIBHOM YCJIYTH
«IIpu3HaHMe rpakaaH MAJOMMYIIIUMH, € LeJbI0 OCTAHOBKYU HA Y4YeT B
KayecTBe HYKIAIIHUXCHA B sKUJIbIX MOMeIeHUsX,
NMPeI0CTABJIAEMbIX 110 IOTOBOPY COUMATBLHOT0 HAMay

Ve

[Ipuem 3asBieHUs U JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUSI MyHULIUIIAIbHON
yCIyTH
\

v

COop u aHanu3 CBEJCHU sl MPU3HAHUSA TPaXJ1aH MATOUMYILIUMU C IIETBI0 TOCTAHOBKH
HAa YYET B KQUECTBE HYKIAIOLIUXCS B )KWIBIX IOMELIEHUSX, MPEIOCTABIISIEMBIX 110
JIOTOBOPY COIMAIILHOTO HaiMa

v

PaccmoTtpenune 7oOKyMEHTOB Ha 3aceaHUU OOIIECTBEHHOW KOMHUCCHH TI0 KUIUIITHBIM
BOIIpOCam

: )
/ [TpunsiTHEe pemeHus o \

/HpI/IH}ITI/Ie peueHus 00 oTKaze B\
MIPU3HAHUE TPAKIAHNHA
MIPU3HAHUM TPAKJaHUHA
MaJIOUMYILUM U O
MaJOUMYILUM U O TIOCTAaHOBKE
Ha y4eT B KaUeCTBE
HY>KJAIOIIET0Cs! B )KUJIOM
MOMEILEHUH, TPEA0CTaBISIEMOTO

MMOCTAaHOBKE Ha y4eT B
KaueCTBE HYXIAIOIIETOCS B
’KUJIIOM ITOMEIIEHHUH,

MPEI0CTABISIEMOTO 10
JIOTOBOPY COLMAIIEHOTO

Hanma /
l \ 4

/Bf,maqa 3asABUTCIIIO YBEAOMIICHUSA 06\

Bpiiaya 3asBUTEII0 YBEIOMIIEHUS O OTKa3e B [IPU3HAHWU I'paXkJaHUHA
MpU3HAHUEC T'PakIaHHHA MaJJONMYIITNM MaJOMMYIIUM M O ITOCTAaHOBKC Ha

M 0 IOCTAaHOBKE Ha Y4YET B KaUCCTBE Y4€T B Ka4CCTBE HYKJAIOIIET0oCs B
HYXKIAIOLIETOCs B )KHUIOM ITIOMEIIECHUH, JKHJIOM IIOMEIIECHUH,




|

[ OdopmieHre vaeTHOTO ena ]

[Ipunoxenne Ne 2

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEJOCTaBICHUS] MyHULIUIIAIBHON YCIyrH
«I[Ipu3HaHue rpaxk1aH MaJIOUMYLIUMHU C
LIEJIBIO TOCTAHOBKH HA YYET B KaUeCTBE HY)KJAOIIUXCS
B KWJIBIX TOMELLEHUSX,

IIPEJOCTABIIAEMBIX 110 IOTOBOPY COLUAILHOTO HaiiMa»

['maBe BuxopeBckoro MyHUIIMTAIBHOTO OOpPa30BaHUS
OT

(@1.0)

MIPOKUBAIOIIETO(€i) 1o aapecy:
r. BuxopeBka y1. , 1. , KB.

(macmopT: cepusi, HOMep, KEM U KOT/1a BbI/IaH)
TenedoH:

3aaBjeHue
[Iporry mpu3HaTh MEHS M WICHOB MOEHW CEMbH MAJIOUMYIIIUMHU C IEJIbI0 TOCTAHOBKHU
Ha Y4YeT B KaueCTBE HYXKIAIOIIUXCS B JKWIOM TIOMEIICHUH, TPEIOCTaBISIEMOM 10

JIOrOBOPAM COIMAJIBHOTO Haiima. CocTaB MOEi CeMbH YEJI0BEK:
CocraB cembu:
1.
(®.1.0. - creneHb pojCTBA) MOINCH
2.
(®.1.0. - cTeneHb pOCTBA) MO/IHCH
3.
(®.1.0. - creneHp po/CTBA) MOINCH
4,

(®.1.0. - creneHp poJCTBA) MOAIHCH

K 3asBiaenuro npujiararo 1OKyMCHTBI:




S u uneHbl Moeil ceMbU NMPEeAYIPEXIeHbl 00 OTBETCTBEHHOCTH, MPETyCMOTPEHHON
3aKOHOJATENbCTBOM, 3a IMPENOCTaBICHUE HEJOCTOBEPHBIX CBeIEHUU. Jlato cornacue Ha
00pabOTKy CBOMX IEPCOHAJIBHBIX JAHHBIX, NPOBEPKY IPEACTABICHHBIX CBEJICHUU U
NoJIy4eHrue He0OXOIMMBIX TOKYMEHTOB B OTHOLIICHUU MEHS U MOEH CEMbH.

Jlara " " 20 T.

(moamnuchk)
[Tpunoxenue No 3
K aIMUHUCTPATUBHOMY PETIAMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON YCITyTH
«[Ipu3Hanue TpaxkiaH MATOUMYIITUMHU C
L[eJbI0 TOCTAHOBKHU Ha YYeT B KaueCTBE HY>KIAIOIINXCS
B XKWJIBIX TTIOMEIIICHUSX,
MIPEIOCTABIIEMBIX IO IOTOBOPY COIMAIILHOTO HaiiMay

Kowmy:

(@11.0)

Kyna:

(TIOYTOBBIN MHAEKC U a/IpeC 3asiBUTEIS)

YBEAOMJIEHUE
0 NPU3HAHUY I'PAKAAHNHA 3aAIBUTEJIA U YJIEHOB €ro CeMbU MAJOMMYIIIUMH, B LeJIsSIX
NPUHATHS, HA YUeT HYKIAIIUXCH B )KIIbIX IOMEIIEHUSIX, IPEeJ0CTABJIAEMbIX 110
JAOTOBOPAM COIMAJILHOI0 HaliMa

Ha Bame 3asBieHue ot , C€ooOIaeM, 4YTro B COOTBETCTBUU C
MMOCTAHOBJIICHUEM AJMUHUCTpAlUi BHUXOPEBCKOro0 TOPOJACKOTO MOCEICHUS OT
Ne Bbl u unensl Balieil ceMbU MPHU3HAHBI MAJIOMMYIIMMHU M TTOCTABJIEHBI HA YYET

HYXJIAIOIIUXCS B JKWIBIX MMOMENIEHUSX, MPEAOCTABISIEMBbIX 110 JOTOBOPaM COLUAIBLHOTO
HanMa.

Bam u unenam Bamielr ceMbd HEOOXOAMMO €XKETOAHO TOJTBEPKIATh CTATyC
MaJIOUMYILHX.

JloiKHOCTB NOJMUCH/ paciIuPpoBKa MOAMUCH



[Ipunoxenne Ne 3

K aIMHHACTPATHUBHOMY PEIrJIaMEHTY

NPEOCTaBICHUS] MyHHIIUIAIBHOW YCITyTH
«[Ipu3Hanue rpaxkaaH MaJIOUMYIIUMHU C

LEJIBbIO TOCTAHOBKH HA YYET B KQUeCTBE HY)KJIAIOIIUXCS
B JKWJIBIX ITOMEIICHHSX,

MPEJOCTABISEMBIX 110 IOTOBOPY COLMAIILHOTO HaMa

Kowmy:

(@11.0)

Kyna:

(TIOYTOBBIN MHAEKC U a/IpeC 3asiBUTEIS)

YBEJOMJIEHHUE
00 oTKa3e B IPU3HAHMH I'PAKIAHNHA 3asIBUTE/IS] U YICHOB €r0 CeMbH
MAJIOMMYIIIUMH, B IEJIAX NPHHATHA, HA YYeT HYKIAIOLUXCH B KHIBIX
NMOMeIeHUAX, MPEIOCTABJIAEMbIX 110 J0I0BOPaM COIMAJILHOI0 HAHMa

Ha Bamie 3asBienue ot , co0o0IllaeM, 4YTO B COOTBETCTBHU C
Bam orkazaHo B mpu3HaHuM Bac W 4JI€HOB Baliell CEMbU MAIOMMYIIMMH, B LEISX
IIOCTAHOBKM HA YyY€T, B KA4E€CTBE HYXKIAWOIMXCA B JKWIbIX IMOMEIICHUSX,
MPEIOCTABISIEMBIX [0 JOMOBOpaM COIMAJIBbHOIO HailMa MO CHEAYIOIUM MNPHUYHHAM:

JlomxHOCTD Hnoanuch/ pacin@poBKa MOANNUCH



