POCCUIMCKAS ®EJEPALINAI
UPKYTCKAS OBJIACTD
BPATCKHI PAMOH
MYHULUIIAJIBHOE OBPABOBAHUE
BUXOPEBCKOE 'OPOJ/ICKOE ITOCEJIEHUE

A/IMUHUCTPALIUA

ITOCTAHOBJJIEHHUE

ot 15.11.2012 r. Ne 168

OO0 yTBep:KIeHUH A/IMUHUCTPATUBHOIO PerjiaMeHTa
NpexoCcTABJIEHUS MYHHUIMNIAJIbHON yCIYyrH
«IIpexocraBiieHne rpazkIaHaM KIJIbIX MIOMeEIeHUil B
MYHUIMIAJBHBIX 001IeKUTHSIX Topoaa BuxopeBka»

B cootBeTcTBUM ¢ DeaepanbHbiM 3aKkoHOM OT 06.10.2003 roga Ne 131 - @3
«O0 0o0mMX MPUHIMIAX OPTaHU3aIMM MECTHOTO caMoympaBieHus B Poccuiickoit
deneparuny», denepanbubiM 3akoHoM oT 27.07.2010 roma Ne 210 — ®3 «O06
OpraHu3ald NPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIyI»,
KrmmmeeiM konekcom Poccuiickont @enepanuu ot 29.12.2004 roma, craTeimu
7, 32 YcraBa BuxopeBCKOro MyHHUITUIIAILHOTO 00pa30BaHus,

[TOCTAHOBHIJIA:

1. YT1BEpAUTH IpUIaracMbli aAMUHHACTPATUBHBIN periaaMeHT
IIPEAOCTAaBIEHNs MyHMIMNAIBHON yciyru «lIpemocraBiieHne rpaxiaaHaM >KUJIBIX
NOMEILIEHUI B MyHUIIUNIAIBHBIX OOLIEXUTUAX Topoaa BuxopeBkay.

2. Hacrosiiiee nocTaHOBJIEHUE MOJJICKUT OUIUATBHOMY OIyOJIUKOBAHUIO
Y Pa3MEIICHUIO calTe BUXOPEBCKOr0 TOPOJACKOTO IMOCEIECHUS.

3. KOHTpOJIb 332 MCHOJHEHWEM HACTOSILETO IMOCTAHOBJICHHS BO3JIOKHUTH HA
IIEPBOr0  3aMECTUTENd IUIaBbl AJIMMHUCTpAauuMu BHUXOpPEBCKOrO TIOpOACKOIO
nocenienus [.K. Ilynsesa.

['maBa amMuHHUCTpaLK
BuxopeBckoro ropoAckoro rnoceyieHus T.W. JIlununa

YTBepxKIeH:



MMOCTaHOBJICHHEM TJ1aBbl aIMUHUCTPALIMH
BuxopeBckoro roposckoro mocenxeHus
T.N. JIuntmHO#M

12.11.2012r. N 168

AJIMUHUCTPATUBHBINA PETJIAMEHT
O MPEJOCTABJEHUIO AIIMUHUCTPAIIMENA BUXOPEBCKOI'O
T'OPOJICKOI'O NOCEJIEHUS MYHUIIUIIAJIBHOM YCJIYTU
"IIPEJJOCTABJIEHUE I'PA’KIAHAM KHJIBIX IOMEIIEHAH B
MYHUIUITAJIBHBIX OBHIEXKUTUAX 'OPOJA BUXOPEBKA"

1. O01mme moJ1oKkeHus

1.1. AAQMHHHCTpaTHBHBIM perjJaMeHT MPEJOCTaBICHUS MYHHMLMIIAIBHOM  YCIYIH
"[IpenocTaBiienue rpakJaHaM >KUJIBIX TOMEIICHUH B MYHUIUIAJIBHBIX OOIIECKHUTHUIX TOpoja
Buxopeska" (nasiee - aAMUHUCTPATUBHBIN periaMeHT) pa3padoTaH B LEJIX:

1) moBbIIIEHHWsS] KadyecTBa W JOCTYIHOCTH MPEAOCTABICHUS MYHHUIMIAIBHON YCIyTH
[IpenocraBnenue TpaxaaHaM >KUJBIX TOMEIICHUM B MYHUIMMNAIBHBIX OOIIEKUTHUAX TOpoJa
BuxopeBka ",

2) ONTHMM3AIMU W DPErjaMEHTAIlMd COCTaBa, MOCIEAOBATEIBHOCTH, CPOKOB M TOPAJKA
BBITMIOJTHEHUS aIMUHUCTPATUBHBIX MIPOLEAYDP U AAMUHUCTPATUBHBIX IEHCTBUMN, OCYIIECTBISEMBIX
B X0/JI€ MPEAOCTABIICHUS] MYHULIUTTAIbHON yCITYTH;

3) ycTaHOBJIEHHSI CTaHAPTa MPEAOCTABICHUS MYHUIIUNIAIBHOM yCiayru, GopM KOHTPOJIS 3a
WCIIOJTHEHUEM aJIMUHHCTPATUBHOTO periiaMeHTa, a TakXke J0cyneOHoro (BHeCyneOHOro)
nopsiika 00KajJoBaHUS pEUICHUH M AecTBuil (Oe3neicTBUS) aAMMHHUCTpAllM BUXOpEeBCKOTo
TOPOJACKOTO TOCENEHHUs, AOHKHOCTHBIX JIUI (Jlajee - JOHKHOCTHBIC JIMIA) U MYHUIIUITATbHBIX
CIIy)KallluX aJIMUHUCTpalUUd BUXOPEBCKOro ropoAcKoro mnoceineHus (Jaiee - MyHULUIAIbHbIC
CITy>Kallue), OTBETCTBEHHBIX 3a MPEA0CTABICHUE MYHUILIUITAIbHON YCITYTH;

4) nosbllieHUsT UHGOPMUPOBAHHOCTH TPaXkJaH, MPOXKUBAIOIIUX HA TEPPUTOPUH TOpoja
Buxopeska o mopsiike u mporecce mpeaoCTaBlIeHUus] MyHUIIUTTATbHON YCITyTH,

5) noBeimeHust 3QPEKTUBHOCTH B3aUMOJICUCTBUS TOJDKHOCTHBIX JIUI] U MYHUIIUTIAIbHBIX
CITYXKaluX C 3asBUTEIISIMU B XOJI€ MPEIOCTABICHUS JAHHOW MYHUIIUTIAILHON YCITyTH;

6) moBbImeHusT 3(PPEKTUBHOCTH MEKBEJOMCTBEHHOTO B3aUMOJICHCTBUSL aIMUHUCTPAIIUU
BuxopeBckoro ropofcKoro moceieHusi ¢ OpraHU3alMsIMHU, YYaCTBYIOIIUMHU B MPEIOCTaBICHUN
MYHUIUIIAJIBHOMN YCIYTH, B X0J1€ IPEAOCTABIECHUS JaHHON MYHUIIMTIAIBHOU YCIIYTH.

1.2 AAMUHHCTpaTUBHBIN perjiaMeHT pa3padoTaH B COOTBETCTBHH C:

- Koncturyuueit Poccuiickoit @enepanuu;

- Kunumaeim konekcoM Poccuniickoit denepanuy;

- 'paxxnanckum koaexkcoM Pocculickoit @enepanuu;

- ®enepanpHbIM 3akoHOM Poccuiickoit ®enepanmu ot 06.10.2003 N 131-®3 "OO6 o6mmx
MPUHIUIIAX OpraHU3allid MECTHOTO caMoytpaBiieHus B Poccuiickoit @eaepanun’;

- @epepanbabiM  3akoHOM Poccmiickoit ®enmepanmu ot 27.07.2010 N 210-®3 "O6
OpraHu3aIy NPeIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIbHBIX yCIyT";

2. CTanaapr npeaocTaBjaeHUs MyHUIIUNIAJBHOH YCIyTH
2.1. HammenoBanue wmyHuIunanbHoM ycayru: "llpenocraBieHue TpaxkaaHaM KHIBIX
MOMEIIEHUH B MyHULIMNIAJIHBIX OOIIEXKUTHUSAX Topoaa Buxopeskay.
2.2. Kateropus 3asiBUTEIICH.
3asgBUTENSAMHU JTaHHOW MYHHIIMIIATBHON yCIyr MOTYT OBITh IpakJaHe, MPOKUBAIOIINE Ha
TeppuTOpuu BUXOpPEBCKOro ropoJICKOro noceaeHusi, He o0ecreueHHbIe KUIBIMU TOMEUICHUSIMH,
HaXOJAUIMMHUCA HA TEepPpUTOPHUM BHXOpPEBCKOro  TOpPOJCKOrO  IMOCENeHus, Jubo ux
YIIOJTHOMOYEHHBIH MPEeACTaBUTENb (Jlajiee - 3aBUTENb).
2.3. MyHnununanbHas —yciyra IpeAoCTaBiseTcs aAMHUHUCTpanueil Buxopesckoro
TOPOJICKOTO OCETICHHUS.



HcrionHuTeIeM MYHHUIMIIATBHON YCITYTH SIBJISETCS OT/AEN KIWINITHO-KOMMYHAJIBHOTO X035HCTBa,
aApXUTEKTYphl U CTPOUTEIHCTBA aAMUHHUCTpAIMK BUXOpEeBCKOro ropoAcKoro noceneHus (gauee -
ornen KKXAuC): Mecronaxoxnaenue oraena OXKXAuC: 665770, HMpkyrckas ob6nacts,
Bbparckuii paiioH, ropon BuxopeBka, ynuma /[3epxkunckoro, 105, kabuner 12a.

Tenedon nns cnpasok: 40 07 77.

Caiit agmMuHHCTpau BuxopeBckoro ropoackoro moceaenus: adm - vmo @mail.ru

I'padux padots! otaena OXKKXAuC :

Heub Hepgenun Bpewms npuema

[TonenenbHUK [Ipuem rpaxaaH c 10.00 110 17.00,
00exn ¢ 13.00 mo 14.00

Bropuux [Ipuem rpaxaaH c 10.00 110 17.00,
00exn ¢ 13.00 mo 14.00

Cpena [Tpuem rpakJaH c 10.00 10 17.00,
00exn ¢ 13.00 mo 14.00

Yersepr paboTa ¢ ToOKyMeHTaMu

[TaTHUIA paboTa ¢ TOKyMEeHTaMu

Cy606oTta BBIXOTHOU

Bockpecennbe BBIXOJTHOU

2.4. Pe3ynpTaToM IpelOCTaBICHUS MYHUIUNAIbHON YCIYyTU SBISETCS NPEAOCTaBICHUE
1100 OTKa3 B MPEAOCTABICHUH IPa)KIaHaM JKWJIBIX TIOMEIIEHUH B MYHHUIIMITATHBHOM OOIIEKUTHH.
ITpouenypa mpenocraBieHUs MyHULUINAIbHONW YCIIYTH 3aBEPIUACTCS IOJYYEHUEM 3asBUTEIEM
OJIHOTO M3 CIEAYIOIUX TOKYMEHTOB:

- NUCbMEHHOE YBEJAOMIJIEHHWE O NPHUHATUU (00 OTKa3e B NMPUHATUM) TPaKIaH Ha ydyeT B
KaueCTBE HYK/IAIOLIUXCS B )KUJIBIX TIOMEIIEHUSIX B MyHULIUIIATbHBIX OOILEKUTHSIX;

- pacnopsbKeHMsI IJ1aBbl AIMHHHCTpAalUd BHUXOPEBCKOrO TOpPOACKOrO IOCEJIEHUs O
IIPEIOCTABIICHUY JKUJIOTO ITOMEILIEHUS B OOLIEKUTHUH,;

2.5. Cpok npeocTaBieHHs MyHUIIUIAIBHON YCIyTH He JOJDKeH npeBblmath 30 aHel co aHs
IpHeMa 3asiBICHUS U HEOOXOAUMBIX IOKYMEHTOB I'pak/laHUHa.

B cinyyasx, npexyCMOTpEHHBIX 3aKOHOHATeNbCTBOM Poccuiickon denepanuu, Ccpok
paccMoTpeHHsl oOpallleHusi TpaXKAaHWHA MOXET ObITh NPOAJIEH PYKOBOAMUTENIEM OpraHa
MECTHOT'0 caMOyIpaBJieHUs ropoga BuxopeBka, T0JKHOCTHBIM JHMIIOM JMO0 YIOJTHOMOUYEHHBIM
Ha TO JIULIOM, HO He Oosiee yeM Ha 30 nHeH, yBeJOMMB O MPOJJIEHUU CPOKA €r0 pacCMOTPEHUS
rpaXkJlaHMHA, HAIIPaBUBILEro OOpallieHue.

VYBeoMiIeHHE O MPEIOCTaBICHUU >KUJIOTO IOMEIIEHUS B OOIIEKUTHM BBIIAETCS WU
HaIpaBJIsIeTCs TpaKIaHUHY, [TOJIaBIIEMY 3asBJI€HUE, HE MTO3HEE YeM Yepe3 TpH pabouux JHS CO
JIHS IPUHATHUS PELIECHUS O NMPEJOCTABICHUH KHIIOTO TTIOMEILICHHUS.

2.6. [lepedeHb JOKYMEHTOB, HEOOXOAUMBIX JUISl IPEJOCTABICHUS] MYHULIUIIAIBHON yCIyTH

1) 3asiBJICHUE O MPEIOCTABICHUH JKUIIBIX MOMEIICHHH B OOMICKUTHH. biaHk 3asBiIeHUS O
IIPEIOCTABIIEHUM MYHHUIMIIAJBHOW YCIYI'M TPUBENEH B IMPWIOKEHHH | K HACTOSIIEMY
aIMUHUCTPATUBHOMY PEIJIAMEHTY;

2) KONHMHU JOKYMEHTOB, yJIOCTOBEPSIOIINX JIMYHOCTD 3asBUTEIISI M YIEHOB €r0 CEMbU;

3) KOIWU JOKYMEHTOB, MOJATBEP)KIAIOMIMX MPUHAIICKHOCTh 3asBUTENS U WIEHOB €ro
ceMbH K rpaxaaHcTBy Poccuiickoil denepanun u (Win) rocyaapcrsa, ¢ KOTopelM Poccuiickoin
denepanreit 3aKI0YEH MEXIYHAPOIAHBIN TI0TOBOP, B COOTBETCTBHM C KOTOPBIM IPETYCMOTPEHO
IIPEIOCTABIICHUE KUJIBIX TIOMEILEHUH 110 JJOTOBOPaM HalMa,

4) KomMM J[OKYMEHTOB, IOATBEPXKJAIOIIMX IPABOBbIE OCHOBAaHUS OTHECEHMs JIMIL,
IIPOKUBAIOIIUX COBMECTHO C 3asBUTEIEM II0 MECTY IOCTOSHHOI'O JKUTEIbCTBA, K 4YICHAM €ro
CEMBU;

5) cripaBKa O COCTaBe CEMbH U 3aHUMAEMOM KHUJION TUIOIAIN;

6) KOIKUU JJOKYMEHTOB, MOATBEPKAAIOIINX TPABOBbIE OCHOBAHUS BIIAJICHUS U MOJIb30BaHU
3asBUTEJIEM U YWIEHAMH €r0 CeMbU KHJIIBIM TIOMEIeHUEeM (KUIIBIMHU TOMELICHUSMH );

7) cripaBKa ¢ MecTa pabOThI O 10X0/1aX, 3aBEPEHHAs B YCTAHOBJICHHOM 3aKOHOM IOPSJIKE;


mailto:vihorevka@mail.ru

8) KOmUU JTIOKYMEHTOB, TMOJTBEPKAAIONIMX WHBAIUAHOCTH 3asBUTENS (B Ciy4ae, €Ciu
nMeeTcs);

9) JOKYMEHTBHI, BBIJAHHBIE OpraHaMu, OCYIIECTBJSIOIIMMHU  TOCYAapCTBEHHYIO
PErMCTpallMi0 I[paB Ha HEABM)KMMOE MMYIIECTBO M CACJIOK C HUM, U OpraHamu,
OCYILIECTBIISAIOIMMYU TEXHUUECKYI0 MHBEHTAPU3ALIMIO, IOATBEPKAAIOIINE HATMUUE (OTCYTCTBUE)
JKUJIBIX TTOMEIIEHU B COOCTBEHHOCTH 3asBUTEJNIS U YWICHOB €r0 CEMbH;

10) nokymeHTbI, oATBEpXkAatonIe (HaKT UMYIIECTBEHHBIX MOTEPh BCIEIACTBHE TOXapa,
CTUXUUHOTO O€ICTBHS, aBapHH H3-3a HEUCIPaBHOCTEH 00OpynoBaHMs U (WJIM) HHKEHEPHBIX
CUCTEM JKUJIOI'O IOMEILIEHUS;

11) 3axiroueHrne O MPU3HAHUM KHUJIOTO IMOMEIIEHUS MPUTOAHBIM (HEMPUTOIHBIM) IS
MIOCTOSIHHOTO ~ NPOKMBAHHUS, BBIIAHHOE MEXBEIOMCTBEHHOW KOMHUCCHEH, CO3JIaHHOW B
COOTBETCTBHUU ¢ nocTaHoBieHueM [IpaBurensctBa Poccuiickoit @eaepammu ot 28.01.2006 N 47
"OO0 yTBEpX ICHUU TIOJOKEHUS O MPU3HAHUM TOMEIICHHUS J>XUJBIM TOMEIICHUEM, KHUJIOTO
MIOMEIICHUSI HENPUTOJHBIM JUIsl IPOXKUBAaHUS W MHOTOKBAapTUPHOTO J0Ma aBAapUHHBIM U
MOJJIEXKALIUM CHOCY WJIM PEKOHCTPYKIUH'".

B cayuae HempencraBiieHUs 3asBUTEIEM JOKYMEHTOB, YKa3aHHbIX B NOJAIYHKTE 9
HACTOALLIEr0 IyHKTa, aJMUHUCTpauus BHXOpEeBCKOro ropojacKoro IOCENIEeHUs B paMKax
MEXBEIOMCTBEHHOT0 MH(GOPMAIIMOHHOTO B3aWMOJICHCTBUS 3alpallluBaeT JaHHbIC JTOKYMEHTHI
(cBeneHuUsl U3 HUX) B OpraHax HUCIOJHUTENbHOM Biactu Poccuiickoit @enepanuu u Mpkyrckoit
o0ractu, a TaKXe B MMOABEIOMCTBEHHBIX JIaHHBIM OpraHaM OpraHU3alUsiX. .

2.7. OcHOBaHUS OTKa3a B MPEIOCTABICHUH TPaXKIaHaAM JKUJIBIX TTOMEIICHHA B OOMIC)KUTHN
SABJISIOTCA:

1) wHempencraBieHHE WM TIPEACTABICHHE HE B TIOJHOM 00beMe JOKYMEHTOB, B
COOTBETCTBUM C I[IE€PEYHEM, YKa3aHHbIM B MYHKTE 2.6. HACTOSALIETO0 aJIMUHUCTPATUBHOIO
periameHTa;

2.8. OcHOBaHUS O0TKAa3a B MPEJOCTABICHUH MYHHUIIUIIAILHON YCIYTH

OcHOBaHMSIMU [T OTKAa3a B [IPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH SIBIISIIOTCS:

1) nogayua 3asiBIeHUS U JOKYMEHTOB HEYIIOJTHOMOYEHHBIM JTUIOM;

2) mojaya 3asBIEHUS U JOKYMEHTOB JIMLIOM, HE SBJIAIOIIUMCS [OJydareiaemM
MYHUIUIIAJIBHON YCIYTH B COOTBETCTBUU C HACTOSIIIIMM aIMUHUCTPATUBHBIM PETIaMEHTOM;

3) mpencraBiieHUE 3asBICHHS U JIOKYMEHTOB, KOTOpbIE HE COOTBETCTBYIOT TpeOOBaHMSIM
3aKOHOJATENHCTBA M TPEOOBAHUSM HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

[To ocHOBaHUSIM, M3JIOKEHHBIM B HACTOSIIEM IYHKTE, 3asBUTEIII0 MOXKET ObITh OTKa3aHO B
npueMe JOKYMEHTOB B LIEJSAX MPEAOCTABICHUS MyHULUIIAIBHON YCIyrd. B ciydae BBIABICHHS
U3JIO)KEHHBIX C HACTOSIIEM IYHKTE OCHOBaHHWI 3asBJICHHE BO3BPAIIACTCS IOAABIIEMY €ro
TPAKJIAHUHY C Pa3bsICHEHUSAMH O HEBO3MOKHOCTH MPEIOCTABICHUS MyHUIIUNIATbHON YCIYTH.

2.9. MyHununaibHas yciyra 1O TPEAOCTaBICHHUIO Tpa)KJaHaM JKWJIBIX TIOMCIICHWH B
MYHHIIUTIATBHBIX OOIIEKUTHUSIX, OKA3bIBAETCS OECIUIaTHO.

Cpox oxuJaHusl 3asBUTENS B O4YepeAM NpU TMoJade 3ampoca O MPEOCTaBICHUU
MYHUIUIIAIBHON YCIYIM W TpPU TMOJYYEHUU pe3yJibTara MNPeJOCTaBICHUS MYHUILIMNAIbHON
YCIIyTH HE 0JKEH NpeBbIaTh 30 MUHYT.

[Tomemnienne, B KOTOPOM OCYIIECTBISETCS TpHeM oOpalleHui OT 3asBUTENEH, TOHKHO
o0ecreunBaTh:

- KoM(pOPTHOE pacronoxenue 3asBurens u cnenuanuct otaena KKXAuC;

- BO3MOXXHOCTb U YI00CTBO OPOPMIICHUS 3asIBUTEIIEM TUCEMEHHOTO O0paIleHNs;

- BO3MO>XHOCTb KOTIMPOBAHUSI IOKYMEHTOB;

- J0CTYyH K HOPMAaTHBHBIM TMPABOBBIM aKTaM, PETYJIHPYIONIUM MPETOCTABICHUE
MYHUIUIIAJIBHON YCIYTH;

- HAJIMYWE MTMChMEHHBIX MPUHAIISKHOCTEH 1 Oymaru popmata A4.

Mecta mnpenocTaBieHUST MYHHIMIIATBHOW  YCIYTHM  JOJDKHBI  OBITH  00OPYIOBaHBI
KOMITHIOTEPOM, TeIe(HOHHOU CBSA3HIO, MHOKUTEIIBHON TEXHUKOM.

2.10. OcHoBHBIE TpeOOBaHMS, TPEABABISIEMbIE K JOCTYITHOCTH U Ka4eCTBY MPEAOCTABICHHUS
MYHULIMTIAJbHON YCIIYTH:



1) nonHOTa HHGOPMHUPOBAHUS 3aBUTEINEH O X0J1€ pACCMOTPEHHsI 0OpaIleHHS;

2) cTporoe co0JI0JeHHE CPOKOB MPEIOCTABIECHUS MYHULIMIIAIBHON YCIIyTH;

3) mpodeccuoHanmbHas ~ NOATOTOBKA  COTPYJHHKOB  OpraHa,  OCYIIECTBISIOIIETO
IPEOCTaB/IEHNE MyHUIIUIIAILHON YCIIYTH;

4) ymobCcTBO ® JOCTYMHOCTh TMOJY4YeHHsS WH(pOpMAamMKU 3asBUTEISIMH O TIOPSAKE
IPEOCTaBIICHUS] MyHULIUIIAIBHON yCIyTH;

5) onepaTUBHOCTH BHIHECEHMSI PEIIEHUS B OTHOLIEHUH PacCMaTPUBAEMOIr0 0OpaIeHHUs.

2.11. Tlopsaok modydeHus 3asBUTEIEM MHPOPMALUU O MPEIOCTABICHUH MYHHULUIAIBHON
yCIyru

Wudpopmanus o0  mHOpsAKe  IOJyYeHHs]  3asBUTEIEM  MYHULUUIAIBHOW  YCIYIH
IIPEIOCTABIISAETCA:

- HenocpeacTBeHHO B oTaeie KKXAuC;

- C HICTIOJI30BaHUEM CPEJICTB TesIe(hOHHOM CBA3H;

- MyOIMKalKY B CPEACTBAX MAacCOBOM MH(pOpMAIIHH.

[Tpu oTBeTax Ha TeneOHHBIC 3BOHKU U yCcTHBIE oOpameHus crenuanuct otaena XXKXAuC,
y4acTBYIOUIME€ B TPEAOCTABICHUM MYHMLMIAIBHOM YCIyrM, HOAPOOHO M B BEXIUBOU
(koppekTHOI) popMe HHPOPMUPYIOT OOPATHBILUXCS IO HHTEPECYIOIINM HX BOIIPOCAM.

3. AIMUHHUCTPATHUBHbBIE MPOLEAYPbI

3.1. Omnucanue noOCIeIOBATEIILHOCTH ACHCTBUIA MpPU MPEAOCTABICHUU MYHUIUIAIBHOM
YCIIYTH
[IpenocraBrienne MyHUIIMTIATBHON YCIYTH BKIIIOUAET B c€0s MOCIEI0BATENIbHOCTD CIEIYIOIINX
aJIMUHUCTPATUBHBIX MPOIEAYD:

- IPUEM U PETUCTPaALIUs] TOKYMEHTOB Ha OKa3aHUE MYHULIMIAIIbHON YCIIYTH;

- pacCMOTpPEHHE IOKYMEHTOB CIIEIMATIMCTAMHU KUJIUIITHOTO OT/EINA;

- IPOBECHUE NMPOBEPKU MPEACTABICHHBIX 3asBUTEJIEM CBEJICHUM;

- TPUHATHE PEIICHUS O TMPEAOCTaBICHHH JUOO0 00 OTKae B TPEJOCTaBICHHUH
MYHULUIIAJIBHON YCIYTH;

- YBEIOMJICHHE TpaXJaHUHA O TMPEJOCTABICHUH JUOO0 00 OTKa3e B MPEJOCTABICHUH
MYHHUIUIIAIBHON YCIYyTH.

3.2. [Ipuem u peructpanusi JOKyMEHTOB Ha OKa3aHWE MYHHUIIUITAILHOW YCITYTH
OcHoBaHuMeM /i1 Hayaja TMPEJOCTABICHHUS aJMUHUCTPATUBHOM MpPOLEAYPbl SIBISETCS
oOpamienue 3assurenss B ornaen KKXAuC ¢ KOMIUIEKTOM JOKYMEHTOB JIMYHO JMOO IyTeM
HaIpaBlIeHUsI HEOOXOANUMBIX IOKYMEHTOB TIO MOYTE.

Crneunamucr otnena OXKXAuC mnposepsieT NOJHOTY, MPaBWIBHOCTH OGOPMIIECHUS H
3aBEpEeHUs MPEACTaBICHHBIX JOKYMEHTOB. [Ipyu ycnoBuM npegoctaBieHHs TPaXaaHMHOM BCETrO
MakeTa JOKYMEHTOB CHEIHUAIMCT OTJAeNia HampapiseT TpaxkJAaHMHA K  CHEIHUAIHUCTY,
OTBETCTBEHHOMY 3a PErMCTPALMI0 BXOMAAIIEH U HUCXOASIIEH JTOKYMEHTAalWHU aJIMUHHUCTPALUU
BuxopeBckoro ropojcKoro TOCENeHHUs, s JalbHEHIIeH perucTpanuu 3asBiICHUS W BCEX
HEOOXOUMBIX JTOKYMEHTOB.

3.3. PaccMmoTpenue nokymeHToB criermanuctom otaena JXKXAuC
OcHoBaHueM ISl Hauajaa aMUHUCTPATUBHOMN MPOIEAYPHI SABIISIETCS MOCTYILUICHUE 3asBJICHUS C
nakeToM qokyMeHToB B oTAen KKXAuC.

Cneunamuct otaena JKKXAuC onpezaenser HalMuue Wi OTCYTCTBUE Y 3asiBUTENS IIpaBa HA
MOJIydYeHUE MYHUIIMIIAIBHON YCIYTM W TPU  HEOOXOJUMOCTH OCYIIECTBIISIET TIPOBEPKY
MIPEICTABICHHBIX JOKYMEHTOB.

OtBercTBeHubli  ucnonaurens B oTaeiae JKKXAumC obecneunBaeT OOBEKTUBHOE,
BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTpPEHHUE OOpallleHui, B ciiydae HEOOXOTUMOCTU - C
Y49aCTHEM 3asBUTEIIA.

OOpaiierrie He MOXKET OBITH OCTaBJICHO 0€3 pPAacCMOTPEHUsT WU PACCMOTPEHO C
HapyIlieHHeM CpoKa MO TPUYHHE MPOJOHKUTEIBHOTO OTCYTCTBHS (OTHYCK, KOMaHIMPOBKA,
0oJie3Hb W TaK Jajee) WIM YBOJbHEHHS] UCIONHUTENsA. B yKa3aHHBIX Cllydasx HCIIOJHUTENb
00si3aH TIepelaTh BCE HMMEIONIMECS y HETO Ha WCIOJHEHWH OOpalieHusi Ha pPacCMOTPEHHUE



IPYroMy COTPYAHUKY, KOTOPBIH COTJIaCHO paclpeseieHnui0 O00s3aHHOCTEH  3amelaer
WCIIOJTHUTEJIS BO BPEMSI €10 OTCYTCTBHUSI.

3.4. IIpoBeeHue MpoOBEPOK MPEACTABICHHBIX 3asBUTEIIEM CBECHHUN

OcHoBaHueM sl Hayana aJMUHUCTPATUBHOM TMPOLIETYphl SBISETCS IPEICTaBICHHE
3as1BUTEJIEM JIOKYMEHTOB, TPEOYIOIKX MPOBEPKH MOJTHOTHI U JTOCTOBEPHOCTH YKa3aHHBIX B HHUX
CBEIICHUN.

ITpoBepka cBeeHMI MOKET MPOBOAUTHCS IIyTEM HANpaBICHHs MHCbMEHHOIO 3alpoca Ha
npeanpusaTie (B OpraHU3auio) o MpeacTaBIeHUH Heo0X0uMoi HHPOpMAIUH ¢ 00s3aTeIbHBIM
YKa3aHHUEM:

- LIeJIM 3a1pOoca;

- JAaHHBIX O (PU3NYECKOM JIUIIE, B OTHOILICHUN KOTOPOTO JENIACTCS 3aIpoc;

- IEpEeYHs 3aMpaliuBaeMbIX TOKYMEHTOB WJIH CBEJCHHUII;

- CpOKa IpeACTaBIEHUS 3allpallliBaeMbIX JOKYMEHTOB (14 qHeil).

3.5. Ilpunstue pemieHuss O NpeaOCTaBIeHUH OO 00 OTKaze B MPEIOCTABICHUU
MYHULIMIIAJILHON YCITyTH.

Jist IpuHATHS peuieHus] afiMUHUCTpaneil BUXOpeBCKOro TOpoJCKOro MoceIeHus 3asBICHHUE C
JIOKYMEHTaMH, BBIHOCUTCSI Ha 00CyXJIeHue 0OLIECTBEHHOW KOMUCCUU T10 KWJIMIIHBIM BOIIPOCaM
(manee - komuccHs);
Kommccnss mo pesynbratam OOCYKICHHS BBIHECEHHBIX Ha PACCMOTPEHHE JIOKYMEHTOB
PEKOMEHIyeT aJAMHHHCTpAIMd BHXOpEBCKOro0 TOPOJCKOTO TMOCENCHUS MPHUHSITH PEIICHUE O
OPUHATUM Ha ydeT (00 OTKa3e B NPUHATHM) HAa y4eT B KaueCTBE HYXAAIOIIMUXCSH B JKUIBIX
MOMEIIEHUSX B MYHUIUNAIBHBIX OOMICKUTHUSAX; MPEIOCTABICHUU >KUJIOTO TMOMEIICHHUS B
MYHUIIMIIAJIBHOM OOLLEKUTHH.
[TpunsiToe penieHue ¢ ero 000CHOBaHUEM 3aMUCHIBAECTCS B MIPOTOKOI 3aCEAaHMs] KOMUCCHUU;
Ha ocHoBanuu pemeHnsi KOMUCCHH OQOPMIISETCS
® [IOCTaHOBJICHHE IJ1aBbl BUXOpPEBCKOrO TOPOJCKOTO MOCENCHUS O MPUHSATUU TPaKIaH Ha
y4eT B Ka4eCTBE HYKJIAIOIIUXCS B )KUJIOM MTOMEIIEHUU B MYHUIIUTIATHHOM OOIICKUTHUY;
®  pacnopsbkeHHEe TIJ1aBbl BHUXOpPEBCKOro TIOpPOJCKOTIO IOCENIEHUS O MPEeAoCTaBIECHUN
KHUJIOTO B MYHUIIUTIAILHOM OOILEKUTHH.

e B CJIyyae OTKa3a 3asBUTENIO0 HAMpaBJseTCs] MUCbMEHHOE coolIieHne o0 oTKase.

3.6. O mpUHATOM pEUICHWH TpaXIaHUH YBEJIOMIISIETCS B MMMCbMEHHON (hopMe He TOo3THEee
yeM depe3 3 pabouux JIHS CO IHSA NPUHATHS TAaKOTO PELIeHHUS.

4. Ilopsanok U popMbI KOHTPOJISI 32 NPEeJOCTABJICHHEM MYHHIHIIAJIBHON YCJIYIH
4.1. Texymmuii KOHTPOJb 3a COOIIOJEHHWEM TOCIEIOBATEIHLHOCTH JEHCTBUM, OMpPENeICHHBIX
HACTOAIIMM aJIMUHUCTPATUBHBIM PETJIAMEHTOM 110 NPEAOCTABICHUIO MYHULIUIIAIBHON yCIyTH, U
IPUHITHEM PELIEHUI OTBETCTBEHHBIMU CHELMATUCTAMH OCYUIECTBIIIETCS HauyaJbHUKOM OTAElNa
KKXAuC u 3amecturenem rI1aBsl BHXOpPEBCKOro TOPOACKOTO IOCENEHHUS, KypHUPYIOLIUM
JAHHYIO OTPacCib.
Texkymmii KOHTpPOJIb OCYyLIECTBISeTCd B (opMe NpPOBEPOK COONIOJCHUS U HUCIOJTHEHUS
CHEeMAIUCTaMH  TOJIO)KEHUN  HACTOSIIEro  AJIMUHUCTPATUBHOTO  PErJIAMEHTa,  MHBIX
HOPMAaTUBHBIX IPABOBBIX AKTOB, ONPEIEISIIOIIMX INOPSAAOK BBIIOJHEHUS aJMUHUCTPATUBHBIX
Ipouenyp.
ITo pe3ynbraraM NpPOBEPOK JOKHOCTHOE JIMIO, OCYHIECTBIIAIOIIEE TEKYIIMH KOHTPOJb, JAET
yKa3aHHUsd 1O YCTPAHEHHUIO BBISIBICHHBIX OTKJIOHEHUH M HapylIEeHUH M KOHTPOJIUPYET HX
UCIIOJITHEHHE.
Takxe TEKymIMH KOHTPOJb OCYHIECTBIISETCS B IIPOLIECCE COTJIACOBAHMUS UM BHU3HPOBAHUS
MOJATOTOBJIEHHBIX OTBETCTBEHHBIM CIELMAIUCTOM JOKYMEHTOB B paMKaX IpeIOCTaBIICHUS
MYHUIIUNIAJIbHOW YCIYTH, COOTBETCTBYIOIIMX IOJIOKEHUSIM HACTOALIET0 AJIMUHUCTPATUBHOTO
periJamMeHTa u AEUCTBYIOLIEMY 3aKOHOAATEbCTBY.
4.2. KoHTposb 32 MOJIHOTON M Ka4€CTBOM IMPEAOCTABICHNS] MyHUIIUNIAIBHON YCIYTH BKIKOYAET B
ceOs. TpOBEIEHUE TMPOBEPOK, BBISIBIEHHWE W YCTpPaHEHHE HapyIIeHUl MpaB 3asBUTENEH,
paccMOTpeHHEe, NPUHATHE B Mpelenax KOMIETEHIIMHM pPElIeHUH M TOATOTOBKY OTBETOB Ha



oOpainieHre 3asBUTENCH Ha MPEIOCTABICHNE MYHUIIMTIAIBHON YCIIYTH, COJepIKaIlee Kaao0bl Ha
perieHus1, 1eUcTBus (0€3AeCTBHUS) JOTKHOCTHBIX JIHII.
4.3. OTBETCTBEHHLIN CIIEIUAINCT HECET OTBETCTBEHHOCTD 3a:
e TIOJHOTY U I'PaMOTHOCTb ITPOBEJICHHOTO KOHCYJIbTUPOBAHUS 3asIBUTEIICH;
e COOJIOJIEHUE CPOKOB U TOPS/IKA MPUEMa JOKYMEHTOB, MTPABUIBHOCTh BHECEHUS 3aMUCeit
B IOKYMEHTBI U COOTBETCTBYIOIIUE KypPHAJIbI;
e TOJHOTY MPEJICTABICHHBIX 3aSBUTEIISIMHA JJOKYMEHTOB;
e COOJIOJIEHUE CPOKOB, TMOPSJKA MPEIOCTABICHUS MYHHUIIUIIAIBLHON YCIYTH, MOATOTOBKH
OTKa3a B PEIOCTABIICHUU MYHUIIUTIAIBHON YCIYTH;
e TIOPAJIOK BBIJAYH JIOKYMEHTOB;
OTBETCTBEHHOCTH CICIHATUCTA 3aKPEIISETCS €ro JOKHOCTHOW MHCTPYKIMEH B COOTBETCTBUU
¢ TpeOOBaHUSIMH JICUCTBYIOIIETO 3aKOHOIATEIHCTRA.

5. Ilopsinok o0:xanoBanus AeiicTBUA (0e31eiCTBUS) M PellleHuil, 0CyIeCTBJIsIeMbIX
(NpUHATBIX) B X0/1€ MPEI0CTABJICHNS MYHUIIUNIAJIbHOU YCJIYTH

5.1. O6xxanoBanue AeicTBUs (O€31EHCTBHS) U PELICHH, OCYIIECTBISEMBIX (MPUHATHIX) B XOJI€
MPEI0CTABICHUS MYHUILIUITAIBHON YCITYTH, B IOCYI€OHOM MOPSIIKE.
5.1.1. 3agBUTENM UMEIOT MPaBO Ha OOKaJOBaHWE ACHCTBUN WM OE3ACHCTBHUS JOJKHOCTHOTO
muna otaena JKKXAuC npu npeaoctaBieHUd MyHUIMIIAIBHONW YCIyTU B 10CY1€0HOM MOPSIKE.
3asBUTENb MOXET OOpaTUThCA C >KanoOOW Ha pemieHue wiM JeiictBue (Oe3xaeiicTBue),
OCYIIECTBIIsIeMOe (MPUHATOE) HAa OCHOBAaHUHU HACTOAIIETO AJIMUHUCTPATUBHOIO pErjaMeHTa
(manee - oOpaieHue), YCTHO WJIM NHCHBbMEHHO K TJlaBe aJMUHUCTpaluud BuxopeBckoro
TOPOACKOTO TIOCEJICHUS WM WHBIM JIOHKHOCTHBIM JIMIIAM, OCYIIECTBIISIOIIMM KOHTPOJIb 3a
MPEIOCTaBIIEHUEM MYHULIUIIATbHON yCIYTH.
IIpuem u paccMoTpeHue OOpalleHUid TpakJaH OCYIIECTBISETCS B COOTBETCTBHM C
®enepanbHbM 3aKOHOM OT 2 Mast 2006 r. Ne 59-@3 "O mnopsake paccMOTpeHHs OOpalieHui
rpaxnaaH Poccuiickoit ®denepanun'.
[Tpuem nucbMeHHBIX oOpalIeHui mporu3BoauTCs exeaHeBHo ¢ 9.00 mo 17.00, mepepbiB Ha 0ben ¢
13.00 go 14.00 (kpome BBIXOJHBIX W Mpa3AHUYHBIX IHEH) B TNPUEMHOW aJIMUHUCTPALUU
BuxopeBckoro ropofCKOro rmoceneHus.
Anpec agMUHHCTpaAMi BUXOpEeBCKOro ropoicKoro moceaeHus:
665770, UpkyTckas obnacts, bparckuii paiton, ropon Buxopeska, ynuna J[3epxxunckoro, 105.
5.1.2. B nucbmMeHHOM OOpalieHny 3assBUTENIN B 0053aTETLHOM MOPSIJIKE YKA3bIBAIOT:
a) HaMMEHOBaHKE OpraHa, B KOTOPBIN HANpaBIsSeTCs MUCbMEHHOE oOpalieHue, 0o (haMumuio,
UMS$I, OTYECTBO COOTBETCTBYIOLIETO JIOJKHOCTHOIO JIMIIA, JTUOO JAOKHOCTH COOTBETCTBYIOLIETO
TUIa;
0) nmpeameT oOparieHus;
B) (haMuMIo, UM, OTUECTBO 3asBUTENS (OO (QamMHIINIO, UMS, OTYECTBO YIOIHOMOYEHHOTO
MIPEACTABUTEINS B ClIydae 0OpalieHus ¢ kaao00i mpeICTaBUTENs);
T') IOYTOBBIN aJpec 3assBUTENS;
1) KOHTAKTHBII TeIeQOH 3asBUTENS;
€) JTUYHYIO TIOJIUCH 3asSBUTENS (€r0 YIOJTHOMOYEHHOTO MPECTABUTENS B Cllydae OOpalleHus C
XKaI000W MpeICTAaBUTENIS) U 1aTy.
B cnygae HeoOXomMMOCTH, B TOATBEPKICHHE CBOMX JOBOJOB, 3asBUTEIN MPHJIATalOT K
MMCbMEHHOMY OOpaIIeHUIO JOKYMEHTHI 1 MaTepUaIbl U UX KOTIHMH.
[TucemeHnHOE OOpalieHne TOMKHO OBITh HAMKCAHO Pa30OpPUYMBBIM IMMOYEPKOM, HE COAECpPKATh
HEIIEH3yPHBIX BBIPAKCHUI.
5.1.3. B cnydasx, ecnu B TUChMEHHOM OOpalleHWH HE YyKa3aHbl (aMWIHs 3asBHTES,
HaIpaBUBIIETO OOpAIlEHHE, U TTOYTOBBIN aJpec, M0 KOTOPOMY JTOJDKEH OBITh HAIlpaBJIe€H OTBET,
OTBeT Ha oOpailieHre He JaeTcs. B ciydae, ecnu TeKCT MICHbMEHHOTO OOpaIIeHus He TOIIaeTCs
MPOYTEHHIO, OTBET Ha OOpalleHHe He JAeTcs, 0 YeM COOOIaeTcsl 3asBUTENI0, HAIPaBUBIIEMY
oOpaiieHue, ecinu ero pamMuivs U TOYTOBBIN aJipec MOAIAI0TCs TPOUYTECHHIO.



B caywasx, eciu B NMUCHMEHHOM OOpallleHHH 3asBUTENS COIEPXKUTCS BONPOC, HA KOTOPBIN
3asgBUTENI0 MHOTOKpPAaTHO [aBalKCh NHCbMEHHbIE OTBETHI IO CYIIECTBY B CBSI3U C paHee
HaNpaBIIeMbIMU OOpAIIEHUSIMH, U [IPU 3TOM B OOpAIIEHUH HE MPHUBOISATCS HOBBIC JTOBOJBI HITH
00CTOSITENLCTBA, YINOJHOMOYEHHOE JIMIO aAMHUHHUCTpauu BHXOpEeBCKOro TropoJcKOro
IIOCEJICHUSI BIIpaBe NPUHATH pElICHHE O Oe30CHOBATEIBHOCTH OYEPEIHOTro OOpameHus |
MPEeKpalEHUN TEPerucKH C 3asBUTENeM 10 JaHHOMY Bompocy. O [JaHHOM pelleHUuU
YBEIIOMJISICTCS 3asBUTEIb, HAIPABUBILUN OOpaIieHue.

B cnydasx, ecid mpUYMHBL, IO KOTOPBIM OTBET IO CYILIECTBY INOCTaBIEHHBIX B OOpallleHUU
BOIPOCOB HE MOT OBITh JaH, B IOCIEAYIOIIEM ObUIM YCTPaHEHBI, 3asBHTEIb BIIPaBe BHOBb
HAIPaBUTh TOBTOPHOE OOpalleHue.

5.1.4. TlucemeHHoe oOpaiieHHe JO0IDKHO OBITh paccMoTpeHo B Teuenue 30 1HEH, ¢ JoaTel
peructpauuu oOpamieHuss 3asBuTens. B cioyudae, korga s paccMOTpeHusi oOpalleHus
HEOOXOMMO TIPOBEJCHHE CIEIMAIbHONW MPOBEPKH, HANpPABICHHUS 3alpoca APYTUM OpraHam
rOCy/IapCTBEHHOW BIIACTH, OpPraHaM MECTHOTO CAaMOYIMPABICHHUS WJIM HHBIM JOKHOCTHBIM
JUIaM  JUIsL TIONMYYeHHsS HEOOXOMUMBIX JJISi PAacCMOTPEHHs OOpaIleHusi JIOKyMEHTOB H
MaTepuasoB, Cpok oOpalleHus MpojsieBaeTcs, Ho He Oonee ueM Ha 30 AHEl, ¢ 00s3aTeNbHBIM
U3BEIICHNEM 00 9TOM 3asBUTEIIS.

5.1.5. Ilo pe3ynapTaram paccMOTpeHHUs oOpamieHus (3kanoObl) JOKHOCTHBIM JIULIOM
NPUHUMAETCSl pelieHue o0 YIOBIETBOPEHMH TpeOOBaHMN 3asBUTENS WM 00 OTKaze B
YIIOBJIETBOPEHHUH >KATOOBI.

[TucbMeHHBI OTBET, CONEpPXKAIIUI pPE3yNbTaThl PACCMOTPEHHS OOpalleHUs, HalpaBIISIOTCS
3asBUTEIIIO.

5.1.6. Ecim B pe3yiabTare pacCMOTpEHHUs OOpamieHue MPU3HAHO OOOCHOBAHHBIM, TO
NPUHUMACTCS pPEUICHHE O MPEAOCTABICHUM MYHUIUMAIbHOW YCIYTM U TPUMEHEHUU MEpBI
JUCHUATUTMHAPHON OTBETCTBEHHOCTH K CHEIHMAJIKCTy, JONYCTUBIIEMY HApYIICHHS B XOJE
opopmieHHs JOKYMEHTOB, TpeOoBaHMil 3akoHOomaTtenscTBa Poccuiickoit  denepanuu,
HACTOSIIEro AIMUHICTPATUBHOTO PETJIAMEHTA U TOBJIEKINHNE 3a co00i oOpameHue.

Ecnu B x01e paccMoTpeHus: oopalieHne npu3HaHo He0OOCHOBAHHBIM, 3asIBUTEIIO0 HAPABISETCS
COOOIIIEHUE O pEe3yNbTaTe pPAcCMOTPEHHUs OOpalleHHs C YKa3aHWEM IPUYUH, TMOYEeMYy OHO
NPU3HAHO HEOOOCHOBAHHBIM, B KOTOPOM YKAa3bIBa€TCS MPABO 3asBUTENS 00KaloBaTh pelieHHeE,
NPUHSATOE OPTaHOM MECTHOTO CaMOYIIPABJICHUS, B CyJIeOHOM MOPSIIKE.

OO0parieHue 3asgBUTENEN CUUTAETCS pa3pelICHHbIM, €CJIU PACCMOTPEHBI BCE MOCTABJICHHbBIE B HEM
BOTIPOCHI, IPUHSATHI HEOOXOIUMBIE MEPHI M JAaHBI ITMCbMEHHBIE OTBETHI.

5.2. O6xxanoBanue AecTBUs (0€3AEHCTBUSA) U PEUICHHH, OCYIIECTBISEMBIX (MPUHATHIX) B XOJ€
NPEOCTABIICHHUS] MYHHIIUTIAIBHOW YCIYTH, B CyAeOHOM TOPSI/IKE

3asiBUTENU BIIpaBe 00>KalloBaTh PEIICHUS, IPUHATHIE B XOJ€ MPEAOCTaBICHHS MYHUIIUIAIBHON
YCIYTH, IEHCTBHS WU O€3NeHCTBHS JOJDKHOCTHBIX JIUI aJIMUHHCTpAalUu BuxopeBckoro
TOPOJICKOTO TIOCEJIEHUs] B CyH, B THOpsJAKe, YCTAaHOBIEHHOM IJIlaBoil 25 I'paxkaaHckoro
npoueccyaibHoro kogekca Poccuiickoit @enepanuu.

I'maBa agmMuancTpanuu BuxopeBckoro
TOPOACKOTO IOCENEHUS T.W. JIuninna



