16.01.2023r. Ne14
POCCUNCKAA ®EOEPALUA
UPKYTCKASA OBJIACTb
BPATCKWWN PAUOH
BUXOPEBCKOE MYHULIMNAJIbHOE OBPA30OBAHUE
AOMUHUCTPALIUA
NMOCTAHOBIJIEHUE

Ob YTBEPXOAEHUUN AOMUHUCTPATUBHOIO PETTTAMEHTA
NMPEOOCTABNEHNA MYHULUMUIMATNIBHOW YCIYTU
«MPEAQOCTABJIEHUE 3EMEJNNIbHOIO YYACTKA,
HAXOOALWENOCA B MYHULUMINATNIbHOU COECTBEHHOCTW,
WNU TOCYOAPCTBEHHAA COBCTBEHHOCTb HA KOTOPbLIN
HE PA3rPAHUYEHA, HA TOPTAX»

B cootBetctBUM ¢ 3emenbHbiM Kogekcom Poccuiickon Pepepauunn, >deneparnbHbiM
3akoHom o7 06.10.2003 Ne 131-0®3 «O6 o06wux npuvHUMNAxX oOpraHM3aunum MECTHOro
camoynpasneHua B Poccunckon ®enepaunny», degepansHeiM 3akoHoM oT 27 uona 2010 roga
Ne 210-®3 «O6 opraHu3aumm nNpenocTaBrieHUsi FOCY4apCTBEHHbIX U MYHULUMNAIbHBIX YCIyry,
Mopsiakom pas3paboTkn U YyTBEPXKOAEHUS AAMUHUCTPATUMBHLIX PErnameHTOB MNpeaoCTaBeHus
MYHULUMNANbHbBIX  YCAVT, YTBEPXKAEHHbIM NOCTaHOBIIEHNEM rnaebl Buxopesckoro
MyHuUuMnanbHoro obpasoBaHus or 02.04.2012 Ne 47, pykoBoAcTBysiCb cTtaTbamu 7, 8 47, 56
YctaBa BwuxopeBckoro MyHuumnanbHoOro obpasoBaHus, agmMuHucTpauus Buxopesckoro
ropoACKOro noceneHunst

NMOCTAHOBIJIAET:

1. YTBEpanTb agMUHUCTPATUBHBIN pernaMmeHT NpPeaocTaBneHus MyHULMUNANbHOW YCIyru
«[lMpenocTaBneHne 3eMeribHOro y4vacTka, HaxoAslwerocs B MYHWUUMNanbHOW COBCTBEHHOCTH,
WNM rocygapcTBeHHass COOCTBEHHOCTb Ha KOTOPbIM He pasrpaHMyeHa, Ha Toprax»
(npunaraetcs).

2. [lpusHaTb yTpatMBWMMK CuUy NOCTAHOBNEHWE aaMuHUCTpauun BuxopeBcKoro
ropogckoro nocenenms ot 08.02.2016r. Ne 15 «O6 yTBepxaeHUn agMUHUCTPATUBHOIO
pernameHTa no NpeaocTaBleHnio MyHULMNanbHON yenyrn «MpuHaTne pelieHna o npoBegeHnm
aykuuoHa no npojaxe 3eMesibHOro yyacTtka uUnm aykuuoHa Ha npaBoO 3akniyeHus forosopa
apeHabl 3eMenbHOro yyactka, HaxodsLwerocs Ha Tepputopnn BuxopeBcKOro MyHULMNAansHOro
obpasoBaHus, rocygapCTBeHHass COOGCTBEHHOCTbL Ha KOTOpble HE pasrpaHuyeHa, Ha OCHOBaHWUM
3asBreHuns».

3. Hactoswee noctaHoBneHMe nognexut obasatenbHoMmy onybrnukoBaHW B
NHOPMaLMOHHOM OGronneTeHe BuxopeBCKOro MyHuMUMnanbHOro 00pa3oBaHMS UM NOANEXUT
pasMeLLeHno B UHOOPMaLUNOHHO-TENTEKOMMYHUKaAUMOHHOW ceTu «HTepHeT» Ha ouumansHOM
canTe agMMHUCTpauumn BnxopeBckoro ropoackoro nocenexns www.admvih.ru.



http://www.admvih.ru/

4. KOHTpOJ'Ib 3a UCMOMNHEHNEM HACTOSILLLEr0 NOCTAHOBMNEHMST OCTaBMA 3a cobon.

[(maesa agMuUHUCTpaLum
BuxopeBCKOro ropogckoro nocesieHnst H.1O. OpyXuHnH



YTBEepXIOeH

I[IOCTAHOBJIEHMEM aIMMHMCTPALUN

BuXopeBCKOT'O TOPOLCKOTO IMOCEJIEHUA
oT 16.01.2023r. e 14

AOMWUHUCTPATUBHbIU PErMAMEHT
NMPEOOCTABINEHMA MYHULUNANBHOW YCIYTU
«NMPEAOCTABJIEHUE 3EMEJIbBHOIO YYACTKA, HAXOAOSALUEIOCA B
MYHULMMNANIbBHON COBECTBEHHOCTMW, UNTU TOCYOAPCTBEHHASA
COBCTBEHHOCTb HA KOTOPbINA HE PASrPAHUYEHA, HA TOPTAX»

PA3OEN I. OBLUUE NMONOXEHUA
Magsa 1. NpeameT perynupoBaHns agMMHUCTPATUBHOIO perfiaMmeHTa
1. Hactoawmn agmMumHUCTPaTUBHLIM perfnameHT ycTaHaBnmMBaeT MNOpPAL4OK W cTaHgapT

npenocTtaBJieHUA MyHMHMHaﬂbHOﬂ ycnyrm «npeﬂOCTaBﬂeHMe 3eMeribHOro y4qyacTKa,
HaxogdALwlerocqa B MyHMHMHaﬂbHOﬁ COBCTBEHHOCTUN, WK rocygapcrBeHHad COOCTBEHHOCTb Ha

KOTOpbIA He pasrpaHu4eHa, Ha Toprax» (ganee - aAMUMHUCTPATUBHbLIA  pernameHT,
MyHUUMNanbHass ycnyra), B TOM 4uCfe MOpsiAOK B3aMMOAEWCTBUS — aAMUHUCTpaL MK
BuxopeBckoro ropoackoro noceneHus (ganee — agMuUHUCTpauUus) € OU3NYECKUMWU UMK

IOPUAMYECKMMWU  NMLAMM U UX  YNONMHOMOYEHHBIMW  NpeacTaBUTENsMKW,  OpraHamu
roCy4apCTBEHHONM BNacTu, YYPEXOAEHUsSMU M OpraHu3auusiMu, CPOKU UM MocrenoBaTerbHOCTb
aAMUHUCTPATUBHbLIX Npouenyp (OencTBuil), ocylecTBRsieMblIX agMUHUCTPaLMen B npolecce
peanunsauumn NoNHOMOYMIA MO NPEAOCTABNEHMIO MYHULMNANBHOW YCIyTu.

2. Lenbio HacTosiLLlEro agMWHUCTPATUBHOIO pernamMeHTa sBnsercs obecrnevyeHne
OTKPbITOCTU Mopsaka MNpenocTaBneHUs MYHUUMNanbHOW YCNyru, MOBbILLEHUS KavyecTBa ee
NCMOMHEHNs, co3aaHnsa YCINOBUIN AN y4acTus rpaxkaaH M pUaONYECKUX UL B OTHOLLEHUSIX,
BO3HUKAIOLLMX NPY NPEAOCTABNEHUN MYHULMNANBbHOW YCIYru.

Maga 2. Kpyr 3asButeneun

3. MyHuumnanbHasi ycnyra npeaocTaBnsieTCsl puaMYeckMM nuuam, rpaxaaHam,
3aMHTEpecoBaHHbIM B NPEAOCTaBNEHNM MYHULMMANbHOW YCIyri.

4. MNpwn obpalleHnn 3a NonydyeHmeM MyHULMNanbHOW yCryru oT UMeHU N, yKa3aHHbIX B
NyHKTe 3 HacTOsILLEro agMUHUCTPATMBHOIO perflaMeHTa, B3aumoaencTene ¢ agMuHmMcTpaumei
BrpaBe OCYLLECTBMSATb UX YNONTHOMOYEHHbIE NpeacTaBUTENN.

5. INluya, ykasaHHble B MyHKTax 3 M 4 HaACTOALLEro aAMWHUCTPATMBHOIO pernaMmeHTa,
[lanee MMeHyTCs 3asiBUTENSMU.

MnaBea 3. Tpe6oBaHUA K NopsAaKY MHPOPMUPOBaAHUA O NpefoCcTaBleHUN
MYHULIMNANbHOM YCNyrU

6. [lnsa nony4vyeHus nHgopmalmm no Bonpocam NpeaocTaBneHna MyHUUUNanbHOW yernyru u
O XoAde npefocTaBfneHus MyHUUunanbHOW Yycnyru (ganee - uHgopmauums) 3aaBuTernb
obpalyaeTca B agMMHUCTPaUMIO.

7. IHdopmauuna npegoctaBnseTcs:

1) Nnpn NM4HOM obpaLleHnn 3asaBUTENS;

2) C Ncrnonb3oBaHMEM CpeAcTB TefiePOHHON, PAaKCUMUIIBHON N 3NEKTPOHHOW CBA3U, B TOM
yucne Yyepes opuumanbHbin cant agMUHUCTPaUNN B MHPOPMaLVUOHHO-TENEeKOMMYHUKaLMOHHOM
cetn «NHTepHeT» - https://admvih.ru (ganee — oduumnanbHbLIN cauT agMUHUCTPaUMn), No
9NEKTPOHHOW noyvTe agmuHucTpaumm adm_vihorevka@mail.ru (ganee — anekTpoHHas noyTa
afMUHMCTpaUmumn)a Takke Yyepes3 pernoHanbHYy rocyaapCTBEHHYH MHGOPMALMOHHYK CUCTEMY


http://www.admvih.ru/

«PernoHanbHbIN nopTan rocyaapCTBEHHbIX U MyHUUMNanbHbiX ycnyr Wpkytckon obnactu» B
cetn «HTepHeT» - http://38.gosuslugi.ru (aanee — NopTan);

3) MMCbMEHHO, B Clly4yae NMCbMEHHOro obpalleHnst 3aaBUTens.

8. [omkHOCTHble nuua agMWHUCTPauuK,  OCYLLECTBRSKOWME npenocTaBreHne
nHopMaunn, OOMKHbI MPUHATL BCE HEOOXoAuMble Mepbl MO NPEeLOCTaBEHUIO 3asABUTENIO
ncyepnbiBaroLwen nHopmaumm no Bonpocy obpaleHuns, B TOM Y1cne ¢ NpuBredYeHnem apyrnx
crneymanmcToB YNosIHOMOYEHHOro opraHa.

9. [JomKHOCTHbIE NWUa agMUHUCTPaLMN NPeLoCTaBNAT MHGOPMaLM0 NO CreayrLwmm
BOMpocam:

1) 06 agMUHUCTpaLMK, BKMOYAA MHAOPMAaUMIO O MECTE HaxXOXAEHUS agMUHUCTpaUuK,
rpadpuke paboTbl, KOHTAKTHbIX TeriedoHax;

2) o0 nopsigke npegocTaBneHus MyHUUMNanbHOW YCnyru u xode npeaocTaBreHns
MYHULMNANbBHON YCIyru;

3) 0 NnepeyvHe AOKYMEHTOB, HEOOXOAUMbBIX N5l NPEAOCTaBNEHUA MYHULMNANBbHOW YCRyri;

4) 0 CpoKe NpeaocTaBfeHnss MyHULUNAanbHOW YCnyru;

5) o006 ocHOBaHMAX AN OTkasa B MpuemMe [OOKYMEHTOB, Heobxoaumbix And
npegocTaBneHnss MyHULUNanbHOW yCnyru;

6) 06 oCHOBaHMWAX OTKasa B NpefocTaBeHnn MyHULMNansHOW yCnyru;

7) o nopsgke obGxanoBaHusA peleHun u gencteun (6es3pgencteusl) agMuMHUCTpauMK, a
TaKKe OOMKHOCTHbIX NnL, CNeunanucToB agMUHUCTpaLmnm.

10. OCHOBHbIMU TpeboBaHUAMU NpY NpeaocTaBneHnn MHAPOPMaLMN ABNSIKOTCS:

1) aKTyarnbHOCTb;

2) CBOEBPEMEHHOCTb;

3) YETKOCTb M AOCTYMHOCTb B NU3NTOXEHUN UHOpMaLLUW;

4) nonHoTa nHdopmavuu;

5) cooTBeTCTBME UH(OPMaLUKM TpeboBaHMAM 3akOHOLaTENbCTBA.

11. lpepoctaBneHne wHGopmMaumnm nNo  TenedoHy  OCYLECTBNSAETCA  nyTem
HenocpeacTBEHHOrO 00 EeHNsI NO TeNeOHY.

12. lNpwn oTBeTax Ha TenedOHHbIE 3BOHKM OOMKHOCTHOE NUUO agMUHUCTPaLuM NogpobHOo
MW B BEXIMBON (KOPPEKTHOW) popme MHMOPMUPYIOT 3adBUTENEen MO MHTEPECYIOLWNM UX
BOMpOCaM.

OTBeT Ha TenedOHHbIN 3BOHOK HAa4YMHAEeTCs ¢ MHopMauum o amunuu, UMeHu, oT4yecTBe
(nocnegHee Npu HaNMYUKM) U OOMKHOCTY NULA, NPUHABLUErO TenedOHHbIA 3BOHOK.

Mp HEBO3MOXHOCTU CMELNANMCTOM YMNOSTHOMOYEHHOrO OpraHa, MPUHSBLUEro 3BOHOK,
CaMOCTOATENbHO  OTBETUTb  HA  MOCTaBfIEHHblE  BOMPOCHI,  TENEegOHHbIN  3BOHOK
nepeagpecoBbiBaeTcs (NepeBOAUTCS) Ha APYroro cneumanucTa ynosIHOMOYEHHOro opraHa unm
obpaTtumBLLemMycs 3aaBuUTENO cooblaetca TenedOoHHbIN HOMEpP, MO KOTOPOMY MOXHO NMOMyYnTb
HeobxoanumMy nHopMauuio.

MakcumanbHoe Bpems TeriedOHHOro pasroBopa cocTaBnseT 15 MUHYT.

Ecnn 3assButena He ygoBneTBoOpseT WHgoOpMauuda, npeaocTaBfeHHas OOSIKHOCTHbIM
nMUOM  aAMUHUCTPauMK, OH MOXeT o0b6paTuTbCA K pPyKOBOAMTEMK agMUHUCTpauun B
COOTBETCTBMM C rpadduKomM npuema rpaxaaH.

13. o n(uCbMeHHOMY OBpalLeHUo AOIMKHOCTHOE NNLL0 aAMUHUCTpaL 1, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHUUMNanbHOW YCryru, nogpobHO B MNUCbMEHHOW opMe pasbsCHAET
3aABUTENIO CBEAEHMSA NO BOMPOCaM, yKadaHHbIM B NyHKTE 9 HacToALWero agMMHUCTPATUBHOIO
pernameHTa B nopsigke, yctaHoBrneHHOM PefepanbHbiM 3akoHOM oT 2 mas 2006 r. Ne 59-d3
«O nopsagke paccmoTpeHuss obpaweHun rpaxgaH Poccuiickon ®epepauum» (nanee —
denepanbHbIn 3aKOH
Ne 59-03).

14. Ha [loptane pa3smewarTca cBeOeHus, npegycMoTpeHHble [lonoxeHuem o
denepanbHON rocygapCTBeHHOW WHGOpPMaUMoHHOM cucteme  «PenepanbHblli  peecTp
roCyAapCTBEHHbIX U MyHUUMNanbHbIX YCNyr (OYHKUUIN)», YTBEPXKOEHHLIM MNOCTAHOBIIEHUEM
[MpaBuTenbcTBa Poccunckon denepaymm oT 24 oKTa6p4A 2011 roga
Ne 861.



JocTtyn Kk MHdopMaumn 0 Cpokax U nopsake npegocTtaBieHns MyHUUMNanbHON yCnyru
ocyuiectensieTcs 6e3 BbIMNOMHEHUA 3adBUTENeM Kakux-nnbo TpebosaHun, B TOM uyucre 6es
MCNONb30BaHUsA NporpaMMHOro obecneyeHunsi, ycTaHOBKa KOTOPOro Ha TeXHUYeckne cpencrsa
3aaBuTensa TpebyeT 3aKNMYeHns NIMLEH3NOHHOIO UM MHOTO CornalleHuns ¢ npasoobnagartenem
nporpamMHoro obecrneyeHusi, npegycMmarpuBaloLLEro B3UMaHWe MnaTtbl, PerucTpauuio unm
aBTOpM3auMmIo 3aaBUTENSA UK NpefoCcTaBeHne UM NepcoHasbHbIX OaHHbIX.

15. Ha odwmumnanbHOM canTe agMuHUCTpauuK pasMellaeTcs cnegywollas cnpaBoyvHas
NHJopMaLnA:

1) o mecTe HaxoxaeHuns n rpaduke paboTbl agMUHUCTPaL MK,

2) crnpaBoyYHble TenedoHbl  agMUHUCTPALWUKM, MO  KOTOPbIM  OCYLLECTBMSETCS
MHOPMUMpPOBaHME 3asiBUTENA O NopsaKe NnpegocTaBneHns MyHULMNansHOW yCnyru;

3) agpec odumumanbHOro canmta agMUHUCTPALUK, a TakkKe 3MEKTPOHHOW MOoYTbl U (MNK)
dopmbl obpaTHOM CBSA3N agMUHUCTpPaUUM B MH(OPMALMOHHO-TENEKOMMYHUKALMOHHOW CETU
«MHTEepHeT».

16. MIHbopmaumnsa O xofe pacCMOTPEHUS 3asiBNEHUs O NPeaocTaBfIEHUN MYHULMNANbHOW
ycryrm un O pesynbTarax npeaocTaBfieHUss MYHUUMNAanbHOW YCNyru MOXeT ObITb nonyyvyeHa
3aaBuTenemMm B NUYHOM KabuHeTe Ha [lopTane, a Takke B agMUHUCTpauuu npu obpalleHuu
3aaBUTENS NNYHO, MO TenedoHy NocpeacTBOM 3f1EKTPOHHON NOYTHI.

PASOEN II. CTAHOAPT NPEOOCTABJIEHUA
MYHULIMMATNBHOMN YCNYTU

MaBa 4. HaumeHoBaHMe MyHMLMNANbLHON YCNYTH

17. Moa MyHUuMNanbHOW YCRyrom B HACTOSWEM agMUMHUCTPATUBHOM pernamMeHTe
NOHMMAaeTCa MpeaoCTaBfieHne 3eMEnbHOro YyyacTka, Haxo4swerocd B MyHMUMNAanbHOM
COBCTBEHHOCTW, UMW rocygapcTBeHHass COOCTBEHHOCTb Ha KOTOPbIA He pasrpaHudeHa, Ha
Toprax.

Maea 5. HaumeHoBaHMe opraHa MecTHOro camoyrnpaBneHus,
npefoCcTaBAAIOLWEro MyHUUMNanbHyo yCcrnyry

18. OpraHoM MEeCTHOro camoyrnpasrieHusi, NPEegOCTaBNAWNM MYHULUNANBHYIO YCIyry,
ABNSETCA agMMHUCTpaums, KoTopaa obecrneymBaeT pacCMOTPEHME 3asBIEHMS U JOKYMEHTOB O
npoBedeHne ayKumoHa no npojaxe 3eMernbHOoro yvyactka Unm aykumoHa Ha npaBo 3aKSllyeHus
AoroBopa apeHAbl 3eMesibHOro y4vacTka W MNOAroTOBKY pPacrnopsiXeHws agMuHuCcTpauum o
npoBedeHne aykumoHa no npogaxe 3eMernbHOro yvyactka Unm aykumoHa Ha npaBo 3akNioyYeHus
AOroBopa apeHAbl 3eMenbHOro yvacTka, a Takke MpuHUMaeT pelleHne ob oTkase B
paccMOTPEeHUN yKaszaHHbIX JOKYMEHTOB B CIy4Yasx, NpefyCMOTPEHHbIX 3aKOHOAATEeNbCTBOM.

19. NMpw npegocTaBneHnn MyHUUUNaNsLHOM yeryru agMmMHUCTpaLns B3aMMoLencTBYeT C:

1) degepanbHOM HaNnoroBow cnyxbon nnm ee TeppUTOPUANbHBLIM OpraHoM;

2) ®epepanbHoOM Crny>00KM rocyaapCTBEHHOW perncTpaumm, kagactpa u kapTorpagun.

3) OpraHamu, YMONMHOMOYEHHLIMW Ha Bblgady JMUEH3UM Ha npoBegeHne paboT no
reofiormd4eckoMy U3y4YeHUo Heap Ans MOoNyyYeHus CBedeHUr, YOO0CTOBEPSAIWMX MpaBo
3aaBuTENsa Ha NnpoBeaeHe paboT No reoriorM4eckoMy U3yYeHnto Heap;

4) PecypcocHabxarowummn  opraHusaumnamm (ana  nonyyeHma  uHdopmauum O
BO3MOXHOCTW MOAKMIOYEHUS (TEXHOMOrMYEeCKOro MnpucoeauHeHNs) OOGBHEKTOB KanuTarbHOro
CTPOUTENLCTBA K CETAM WHXEHEPHO-TEXHUYECKOro obecnedyeHmnss (3a WUCKIIOYEHMEM CeTeN
anekTpocHabxeHuns);

5) CneunanmampoBaHHbIMW OpraHu3aumsMn, BbINOSTHAOWNUMN OLEHOYHbIE paboTbl (Ans
npoBeaeHnsa paboT No OLeHKEe 3eEMENTbHOrO y4acTka);

6) CneunanusmpoBaHHbIMW OpraHM3aunsiMu, ynoriHOMOYEHHbIMU Ha NPOBEeAEHNE TOProB;

20. [Npu npegocTaBNeHNM MyHULMNANbHOM yCryrn agMMHUCTpaums He Bnpase TpebosaTb



OT 3asiBUTENeN OCYLLEeCTBMNEHUss OEeCTBUIA, B TOM YWCIE COrfacoBaHUN, HeobXoAUMbIX OISt
MONy4YeHUss MyHUUMMNanbHON YCIyrM U CBA3aHHbIX C obpalleHVMEM B MHble FoCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHn3aLunm, 3a UCKIMYEHNEM NONyYeHUs yChyr,
BKITIOYEHHbIX B MepeyeHb YCnyr, KOTopble SABMASTCA HeobXxoaMMbiMu U 06si3aTenbHbIMU ANs
npeaocTaBneHnss MyHULMMNAanbHON yCnyru.

MaBa 6. Pe3ynbTat npeaocTtaBneHns MyHUUUNanbHOM ycnyru

21. PesynbraTtom npegocTaBneHnss MyHMLMNanbHON yCrnyru sBNsercs:

1) pacnopsikeHne agMWHUCTPaLMKM O NMPOBEOEHUN ayKLMOHA NO MNPOAAXe 3EeMESNIbHOro
yyacTKa Unum aykuMoHa Ha NpaBo 3aKMYeHnsa JOoroBopa apeHabl 3eMernbHOro yyacTka (aanee —
peLLeHne o NpoBeAEHMM ayKLNOHA);

2) yBegomrieHve agMuHUCTpauum o6 oOTkase B NpOBeAeHME ayKuuoHa no npogaxe
3eMeNnbHOro yyacTka WM aykuMoHa Ha MpaBO 3aKMYEeHWst LOroBopa apeHAbl 3eMenbHOro
yyacTka (ganee — peweHne o6 oTkase B NPOBEAEHUM ayKLUMOHA).

Maea 7. Cpok npegocTaBneHust MyHMLMnansHOW ycnyru

22. CpoK npenocTaBneHnss MyHUUUNanbHOW YCryru onpegenseTcsd B COOTBETCTBUM C
3emenbHbIM kKogekcom Poccuickon ®enepaunn.

OpraHom rocygapcTBeHHoOM Bnactm cybbekta Poccunckon degepaumn, OpraHom
MECTHOro camoynpasfeHnss MoXeT OblTb NPeaycCMOTPEHO OKaszaHue MyHUUUnanbHOW YCryru B
MHOW CPOK, He TpeBblWalWmMN YCTAHOBMEHHbIM 3eMernbHbIM  KogekcoMm  Poccunckon
denepauun.

23. CpoK nNpuocTaHOBIIEHNA NPeaoCTaBleHNa MyHULMMNANbHOW YCNyrn He npeaycMoTpeH
3akoHogaTenbcTBOM Poccunckon degepauum.

Masa 8. NpaBoBble OCHOBaHUA ANA NpefocTaBNeHUs MyHMUMNanbHON YyCRyru

24. T[lepeyeHb HOPMATUBHBIX MNPaBOBbIX aKTOB, pPeErynupyrwmx npegocTaBrieHme
MYHULMNANbHOW ycnyrn, nHpopmaums o nopsiake gocynebHoro (BHecyaebHoro) obxanoBaHus
peweHnn n gencteun (6e3gencTBua) agMUHUCTpPaUMKW, a Takke ee [AOMKHOCTHbIX nuu,
MyHUUMNAnNbHbIX  CRyXawux, paboTHMKOB pasMmewaerca Ha  oduumanbHOM — caunTe
agMuHuUcTpaumu, B  doegepanbHOW  rocygapCTBEHHOW  MH(OPMAUMOHHOM  CUCTEME
«®defepanbHbI peecTp rocygapCTBeHHbIX U MyHULMNanNbHbIX yenyr (pyHKuuin)», Ha NopTtane.

Magea 9. UcuepnbiBalowmi nepevyeHb AO0KYMEHTOB, He0OX0AUMbIX B COOTBETCTBUMN
C HOPMaTUBHbLIMU NPABOBbLIMM aKTaMu ANA NpeaoCcTaBleHUss MyHULMNANbHOM
yCrnyru n ycnyr, KotTopble SIBNSAKOTCA He06XoAUMbIMU N 06sA3aTeNbHbLIMU ANA
npeAocTaBreHUA MyHUUMNaNnbHOM ycnyru, nognexawmx npeactaBrneHuto
3asiBUTesNIeM, Cnocobbl UX NoNy4YeHUs 3asiBUTENIeM, B TOM YuCrie B
3NeKTPOHHOM hopMe, NOPSAOK UX NpeacTaBreHust

25. [Ina nony4eHnsa MyHUUunNanbHOW ycnyru 3aasutens obpallaeTcs B agMUHUCTPaLUIO C
3asiBneHnemM ob opraHusauum ayKuumoHa Ha NpaBoO 3aKfYeHMs AoroBopa apeHabl Wnu Kynnu-
npoaaxu 3eMernbHOro yyactka (fanee — 3asiBneHue) no opme cornacHo npunoxeHuto 1 K
HacTosLeMy agMUHUCTPATMBHOMY perfiaMeHTy.

26. K 3asBrneHuto 3asBuTenb Npunaraert crnegyowme OKYMEHThI:

1) OOKYMEHT, noATBEpXAallMin NUYHOCTb 3asBuTensa (npegoctaBnsieTcs B cnyyae
nn4YHOro obpalleHns B agMUHUCTPaLUIO).

B cnyyae HanpaBneHus 3asBrneHus nocpencTtsom [lopTana cBegeHust U3 LOKYMEHTA,
yAOCTOBEPSAOLWEro fMUYHOCTb 3aMHTEPECOBaHHOrO nuua OPMUPYIOTCA MPU MPOXOXKAEHUU
npouegypbl  perucTpauuu, UAeHTUMUKaUuMnM un  ayTeHTudukaumm € MUCNoSib30BaHUEM
degepanbHOM  rocygapcTBEHHOM  MHGOPMaUMOHHOM  cucTembl  «EguHas  cuctema



naeHTMduKaumm n aytTeHTuunkaumm B UHGpacTpykType, obecneymBatoLen MHOPMaLNOHHO-
TEXHOMOrnMyeckoe B3auMOOEeNCTBME  UHAPOPMAUMOHHBIX  CUCTEM,  WUCNOMb3yeMblX  Ans
npegocTaBfeHnss rocygapCTBEHHbIX U MyHULUMNANbHbIX YCIYr B 3N1IEKTPOHHON dhopMey (aanee —
ECWA) n3 coctaBa COOTBETCTBYHLUMX OaHHbIX YKa3aHHOW Y4YETHOW 3anucu M MOryT ObiTb
npoBepeHbl NyTEM HanpaBfieHNs 3anpoca C UCMoNb3oBaHMeM deepanbHON rocyaapCTBEHHON
WHGOPMALMOHHOM  cucTeMbl «EauHas cuctemMa  MeXBEOOMCTBEHHOINO  3SIEKTPOHHOrO
B3aumogencTeua» (ganee — CM3B);

2) OOKYMEHT, MOATBEpXOalwmi NOMHOMOYUSA MpencTaBuTensd 3asBuTens, — B chnyyae
€Cnn C 3asiBfieHMeM O MNpeaocTaBeHMM 3eMeNnbHOro yvyacTka obpallaetca npeacrtaBuUTENb
3aaBuUTens;

Mpwn obpaweHnn nocpeactsom NopTana ykazaHHbI AOKYMEHT, Bbl4aHHbIN:

a) opraHusaumen, YyaoCTOBEPSETCA YCUINEHHOM KBanMMUUMPOBAHHOW 3NEKTPOHHOWN
nognuceto (ganee — YK3OI) npaBOMOYHOro JOMKHOCTHOrO Nnua opraHnsauum;

0) umandeckum nuuom, - YKII HoTapuyca ¢ npunoxeHunem danna otkpenneHHon YKIIT
B dpopmare sig;

27. 3agBuTenb HanpaenseT 3asiBfieHne W [OKYMEHTbl, YyKasaHHble B MyHKTe 26
HacTosALLEero agMMHUCTPaTMBHOIO pernaMmeHTa, O4HUM U3 crnegyLwmnx cnocobos:

1) nyTemMm nNnM4HoOro obpaleHns B agMUHUCTPALILIO;

2) yepes opraHusaumm No4YToBOW CBA3W. B 3aTOM criyyae OOKYMEHTbI MPeacTaBnsitoTCsa B
KOMUAX, 3aBepeHHbIX HOTapuycoM WM OOMMKHOCTHbIM  NIULOM,  YNOMHOMOYEHHbIM B
COOTBETCTBUN C 3aKOHOOATENbCTBOM Ha COBepLUEHME HOTapuanbHbiX AENCTBUIA UMW OpraHoM
(BOMKHOCTHBLIM JIULLOM), YNOSTHOMOY€EHHbLIM Ha BblAa4yy COOTBETCTBYHOLLEro JOKYMEHTA;

3) yepes Nn4HbIN KabuHeT Ha NopTane;

4) nyTemM HanpasreHna Ha ouLmanbHbIN agpec ANeKTPOHHON NOYTbl aAMUHUCTPaUVK;

28. Mpu npegocTaBneHnn MyHULMNAanbHOW yCryru agMUHUCTpaumsa He Brnpase TpeboBaTb
OT 3asBUTenNen [OOKYMEHTbl, He yKa3aHHble B NyHKTax 25, 26 HacTosLwero agMUMHUCTPaTMBHOIO
pernameHTa.

29. TpeboBaHua K JOKYyMEHTaM, NpeacTaBnsaemMbiM 3ad9BUTENEM UK €ro NpeacTaBUTENEM:

1) AOKYMEHTbl AOMMKHbI UMETb MNedyaTu, NOAMUCU YNOMHOMOYEHHbIX OOSHKHOCTHbIX nuy,
rocy4apCTBEHHbIX OPraHoOB, OPraHOB MECTHOro camoynpaBfeHus Un OOMKHOCTHbIX NUL, UHbIX
opraHusauui, BblAaBLUMX [AaHHble OOKYMEHTbl WIW yAOCTOBEPUBLUMX MNOOMMHHOCTL KOMUK
AOKYMEHTOB (B crnyyae norydeHuss JOKyMeHTa B (popMe 3NEeKTPOHHOro AOKYMEHTa OH LOIKeH
ObiTb nognucaH 3NEeKTPOHHOMW NOAMUCBbID B COOTBETCTBUM C MNYHKTOM 65 HacTtoswero
afMUHUCTPATMBHOIO pernameHTa). TpeboBaHue O HanMyYuM neyatn He pacnpoCTPaHAETCA Ha
AOKYMEHTbI, BblAaHHbIE XO3SWCTBEHHbIMW O6LecTBaMn, Yy KOTOPbIX B COOTBETCTBUM C
3akoHogaTtenbctBoM Poccunckon depepaumm n  (Mnn)  yd4peauTernbHbIMW - AOKYMEHTaMu
OTCYTCTBYET neyatb;

2) TEKCTbl 4OKYMEHTOB AO0MKHbI BblTb HAaNUcaHbl pa3bopymnBo;

3) AOKYMEHTbl He [OMKHbl UMETb MNOAYUCTOK, MPUMUCOK, 3a4YEepPKHYTbIX CMNOB U He
OrOBOPEHHbIX B HUX UCNpaBneHui;

4) BOKYMEHTbI He AOMKHbl BblTb MCNOMHEHbI KapaHaaLloMm;

5) AOKYMEHTbl He [OMKHbl UMETb MOBPEXOEHWUN, Hanuime KOTOpbIX He no3Bonder
OOHO3HA4YHO UCTOSKOBAaTb UX COAEepKaHue.

asa 10. UcuepnbiBaoLWmMi nepevyeHb JOKYMEHTOB, HEO6X0AUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMM NMPaBOBbIMU aKTaMu ANA NpeaocTaBrieHns
MYHULIMNAaNbHOMW YCIYyrU, KOTOPble HAXOAATCA B pacnopsiKeHUU rocyaapCTBEeHHbIX
OopraHoB, OpraHoOB MECTHOro caMmoyrnpaBfneHUsl U UHbIX OpPraHoB, Y4acTBYHOLUX B
npeaocTaBneHUU MyHULMNanbHbIX yCIyr

30. K pokymeHTam, HeobGXoauMbiM ANs NPeaocTaBleHnss MyHUUMNanbHOW  YCnyru,
KOTOpble HaxoOATCA B PacnopsKeHMM TOoCyAapCTBEHHbIX OpraHoB, OpPraHoB MECTHOrO



caMmoynpasfeHNss N UHbIX OPraHoB, Y4acTBYHOLWMX B NpeaocTaBleHnn MyHUUMNansHOM ycnyru,
N KOTOpble 3asiBUTENb Brpase NpeacTaBUTb, OTHOCATCA:

a) ceegeHns U3 EQMHOro rocyaapcTBeHHOro peectpa topuandeckux nuy (ganee — EMPHOI)
— B CInyyae, ecnv 3asiBUTernemM ABnseTcs rpungmyeckoe nuuo;

6) cBegeHms u3  EOMHOrO  rocygapCTBEHHOro  peectpa  MHAMBUAOYaNbHbIX
npegnpuvHumarenen (ganee — EMPUM) — B cnyyae, ecnu 3adBuTtenem sBrisieTcA
NHAVBUAYanNbHbIN NpeanpUHMMarTenb;

B) BbiNMcka M3 EAMHOro rocygapCTBEHHOro peecTpa HeaBuXMMocTu 06 obbekTe
HeaBwXunmocTu (aanee — EMPH).

31. 3agButenb MOXeT N0 CBOEW WHULMATUBE CaMOCTOATENbHO nNpeacTtaBuTb B
afMUHUCTPAUMIO [OKYMEHTbI, YyKa3aHHble B nyHkTe 30 HacToswero agamMuWHUCTPaTUBHOMO
pernameHTa, cnocobamu, yCTaHOBMEHHbIMW B MyHKTe 27 HacTosLWero agMWHUCTPATUBHOMO
pernameHTa.

HenpeacraBneHve 3asiBUTENEM [LOKYMEHTOB, YKa3aHHbIX B MyHKkTe 30 HacTosLiero
aflMUHUCTPATUBHOrO perfiaMmeHTa, He ABMAEeTCA OCHOBaHMeM [ns OTkasa B npenocTaBeHnu
3aa9BUTENIO MYHULUNANBHON YCIYrn.

32. lNpu npegocTaBneHn MyHUMNanbHOW ycnyru 3anpewaeTca TpeboBaTtb OT 3asBUTENS:

1) npeacTtaBneHnss [LOOKYMEHTOB U WHGOPMauUMM WNU  OCYLWEeCTBNEHUs OeNCTBUMN,
npegcraBreHne Unn ocyLLecTBEHNE KOTOPbIX HEe NPeAyCMOTPEHO HOPMAaTUBHbLIMW MPaBOBLIMYU
aktamu, perynvpylowuMn  OTHOLIEHWUS, BO3HMKalWMe B CBA3M C NpenocTaBlieHUeM
MYyHULMNANbLHOW YCIyru,

2) npegctaBneHns [OOKYMEHTOB W MHGOpMauuu, KOTOpble B COOTBETCTBUM C
HOpPMaTMBHbLIMM MpaBoBbLIMW akTamu Poccuinickon depepaumm, HOPMATUBHBIMW MNPaBOBbLIMU
aktamm WpkyTckor obnacty v MyHMUMNanbHbIMKM  MNPaBOBbIMU akTaMW  MyHUUMMNANbHbIX
obpasoBaHuin MpKyTCKOM 0BnacTyM HaxoasiTCA B pacnopsiKeHUW opraHa, npenocTaBnsALEro
MyHUUMNANbHYKO  YCIyry,  WHbIX  FOCYOApCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpaBefeHnss  MyHuumMnanbHbliX  obpasoBaHun  Wpkytckon  obnactm wn (Mnn)
NoABEeOOMCTBEHHbIX FOCYA4apCTBEHHbIM OpraHaMm W opraHam MEeCTHOro camoyrnpasfieHus
MyHuUMNanbHblXx  obpasoBaHun  WpkyTtcko obnactu  opraHvMsauui, yy4acTBYyHOLWUX B
npenocTaBfeHNn rocygapCTBEHHbIX U MYHULMNANbHbLIX YCAYr, 3a UCKITOYEHUEM [OKYMEHTOB,
yKa3aHHblX B 4Yactm 6 ctatbm 7 ®depepanbHoro 3akoHa Ne 210-®3 «O6 opraHusaumm
npegocTaBneHns rocygapCTBeHHbIX U MyHULUNAanbHbIX yenyr» (gdanee — ®egepanbHblA 3aKOH
Ne 210-93);

3) NpeacTaBrieHns AOKYMEHTOB M MHAOPMaUUKU, OTCYTCTBME U (MNIN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanuCb Npu nepBoHavanbHOM OTKa3e B Npueme OOKYMEHTOB, HEOOXOAUMbIX
ANs NpefocTaBneHns rocyaapCTBEeHHOW ycnyrn, nnbo B nNpefocTaBreHuuM MyHUUMNanbHON
yCcryrn, 3a WCKNIYEHUEM [OOKYMEHTOB, MNPedyCMOTPEHHbIX MyHKTOM 4 4vactm 1 ctatbu 7
denepanbHoro 3akoHa Ne 210-93.

Maea 11. UcuyepnbiBalowmum nepeveHb OCHOBAHUM AA OTKa3a B npveme
OOKYMEHTOB, He06XoA4UMbIX ANA NPeAoCTaBeHUA MyHMLMNaNbHOWN yCrnyrm

33. OcHoBaHuMeM AN oTKasa B npneme JOKyMEeHTOB ABIAKTCA:

1) npencraBrieHne HENOMHOro KOMMIIeKTa AOKYMEHTOB;

2) NpeAcTaBriEHHbIE  OOKYMEHTbl  yTpaTunmM CUNy Ha MOMEHT obpauleHus 3a
MYHULMNANbHOW YCIyrou;

3) NnpeacTaBneHHble OOKYMEHTbl coaep)XaT MOAYUCTKM U UCNpaBrieHUst TekcTa, He
3aBepeHHble B nNopsiake, ycTaHOBNEHHOM 3akoHohaTenbcTBoM Poccunckon degepauyunu;

4) NnpeacTaBfneHHble B 9NEKTPOHHON bopMe [OKYMEHTbl cogepXaT MoBpeXaeHus,
Hanu4ne KOTOopbIX HE NO3BONSIET B MOSIHOM 06beMe UCMonNb3oBaTh MHAPOPMALMIO U CBEAEHMS,
coaepkalmecs B AOKYMEHTaxX AN NpefoCcTaBNeHns yCnyru;

5) HecobntogeHne YyCTaHOBIEHHbIX cTaTben 11 ®defepanbHOro 3akoHa OT 6 anpend
2011 roga Ne 63-®3 «O6 anekTpoHHOM NOAMUCK» YCIOBUW MPU3HAHUSA OENCTBUTENbHOCTU
YKOIT;



6) HenonHoe 3anosiHeHue nonen B opme 3asdABfEHUHA, B TOM YUCNE B UHTEPAKTUBHOM
dopme 3asBneHus Ha lNopTane;

7) HECOOTBETCTBME NPeACTaBfEHHbIX 3asiBUTENEM UK ero npeactaBuTenemM OKYMEHTOB
TpeboBaHMsM, ykasdaHHbIM B MyHKTE 29 HACTOSLLEro agMUHUCTPATUBHOIO peErnameHTa;

8) 3anpoc nogaH nUUOM, HE WUMEKLWMM MOMHOMOYMA NPEACTaBNATb WHTEpPECHI
3aaBuUTENS.

34. B cny4ae ycTaHOBNEHMS OCHOBaHUM NS OTKa3a B Npueme JOKYMEHTOB JOSMKHOCTHOEe
NMLO agMUHUCTPaUUK, OTBETCTBEHHOE 3a NpPeaoCTaBneHne MyHMLMNansHOM ycnyru coepLuaeT
AENCTBUA MO YBEAOMITEHUIO 3asiBUTENSA UMW ero NpeacTaButens B nopsake, NpeaycMoTpeHHOM
MYHKTOM 77 HacTOSILLLEr0 agMUHUCTPATMBHOIO pernamMmeHTa.

35. OTKka3 B npveme LOKYMEHTOB He MpenaTCcTBYET NMOBTOPHOMY ObBpalleHuo 3asBuUTensd
WNM ero npeacTaBuTens 3a MNpPeaocTaBfiEHMEM MYHULMNANbHOW YCIyrM M MOXET ObiTb
oGxxanoBaH 3asiBUTENEM WU €ro npeactaBuTeNneM B nopsanke, yCTaHOBNEHHOM AENCTBYHOLLMM
3aKOHOAAaTENbCTBOM.

MaBa 12. UcuepnbiBarowmin nepedyeHb OCHOBaHUN AN NPUOCTaHOBNEHUS
npenocTaBfieHUA WU OTKa3a B NpeaoCcTaBfIeHUU MyHULUNANbHOW YCNyru

36. OcHOBaHMs OnNa NPUOCTAHOBIEHUA NPeAoCTaBNeHUs MYHULMNANbHOW  yCryru
3aKkoHogaTenbCcTBOM Poccurckon denepaumm He NnpeaycMOTpPEHbI.

37. OcHoBaHUAMM ANA OTKasa B NpeaocTaBneHm MyHULUNanbHOW YCIyrn SBnsoTCA:

1) rpaHnubl 3eMeNibHOro y4acTka nogsiexaT YyTOYHEHUIO B COOTBETCTBUM C TpeboBaHMAMM
denepanbHoro 3akoHa ot 13.07.2015 Ne 218-03 «O rocygapCTBEHHOW perncrpaumm
HeOBWXMMOCTUY;

2) Ha 3eMerbHbli Yy4acTOK He 3aperncTpupoBaHO MNpaBO rOCYy4apPCTBEHHOM WK
MYHMLMNANbHON COBCTBEHHOCTU, 3a UCKIIOYEHNEM CryvyaeB, eCinn TakoW 3eMerlbHbIA y4acTOoK
obpas3oBaH 13 3eMenb Unu 3eMenbHOro y4acTka, rocyaapCcTBeHHast COGCTBEHHOCTb Ha KOTOpble
He pasrpaHu4eHa;

3) B OTHOLUEHUM 3EMENBHOro y4acTka B YCTAHOBIEHHOM 3akoHo4aTenbCTBOM Poccumnckom
denepauunun nopsake He onpeneneHsl npegenbHbie NnapaMmeTpbl paspeLleHHOro CTPoOUTENLCTBA,
PEKOHCTPYKLUMN, 3a WUCKIOYEHWEM CryyYaeB, €Cnu B COOTBETCTBUM C paspeLlleHHbIM
MCNONb30BaHMEM 3eMerbHOro yvyacTka He npegycMaTtpuBaeTcsl BO3MOXHOCTb CTpOUTENbCTBa
31aHUI, COOPYXXEHUM;

4) B OTHOLIEHUN 3EMErNbHOro YyyacTka OTCYTCTBYET WHdOpMaumss O BO3MOXHOCTU
NoAKNIOYEHUSA (TEXHONOMMYECKOro NPUCOeAnHEHns1) OO bEKTOB KanuTarnbHOro CTPOUTENbLCTBA K
CETAM NHXEHEPHOTEXHNYECKOrO obecneveHns (3a NCKNIYEHNnEeM CeTeln anekTpocHabxeHus), 3a
NCKINIOYEHMEM CryYaeB, eCfnn B COOTBETCTBUM C pa3peLLeHHbIM UCMOfNb30BaHMEM 3eMEefbHOro
y4acTka He npegycmMaTtpmBaeTCcs BO3MOXHOCTb CTPOUTENbCTBA 30aHUI, COOPYXXEHUN;

5) B OTHOLUEHUN 3eMeNbHOro y4acTka He YCTaHOBIIEHO paspeLleHHoe UCMoNb30oBaHne unm
paspelleHHOoe UCMOornb30BaHWe 3eMernbHOro ydacTka He COOTBETCTBYET LernsiM UCMOofb30BaHUs
3eMenbHOro yyacTka, ykazaHHbIM B 3asiBNIeHUM O NpoBefeHne ayKUuUOoHa;

6) 3emMernbHbI Y4acTOK NOMIHOCTBIO PAcnoSiOXeH B rpaHuLax 30Hbl C 0OCOBbIMU YCNOBUSMMN
MCNOMb30BaHUSA TEPPUTOPUN, YCTAHOBMEHHbIE OrpaHUYeHUs UCMNONb30BaHNA 3eMerbHbIX
y4acTKOB B KOTOPOW He AOMyCKakT UCMOfb30BaHWUS 3eMeNbHOro yyactka B COOTBETCTBMM C
LensaMmn MCnonb30BaHNS TAaKoro 3eMesibHOro yvyacTka, YkazaHHbIMU B 3asiBIIEHUN O NpoBeAeHne
ayKUMOHa;

7) 3eMerbHbIN y4acTOK He OTHECEH K onpeneneHHON KaTeropmm seMernb;

8) 3emenbHbI y4acTOK nNpedocTaBfieH Ha npaBe MNOCTOAHHOro (6eccpoyHoro)
nonb3oBaHus, 6e3BO3ME3AHOr0 MOSIb30BaHUA, NMOXMU3HEHHOrO Hacnegyemoro BrageHus vnu
apeHabl;

9) Ha 3eMernbHOM y4acTKe pacnorfoXeHbl 30aHne, CoopyXeHne, o6BbEKT He3aBepLLEHHOroO
CTpOUTENbCTBA, MpUHaAnexawme rpaxgaHam WUnu LpUANYECKMM nuuam, 3a UCKIIYeHneM
Crny4aeB, eClnv Ha 3eMeNbHOM y4acTKe pacrnofioXXeHbl COOPYXEHUs (B TOM YUCHEe COOPYXEHUS,
CTPOUTENBLCTBO KOTOPbIX HE 3aBepLleHO), pa3MeLleHne KOTOPbIX [OMycKkaeTcs Ha OCHOBaHUU



cepBuTyTa, NYGNUYHOro cepBuTyTa, UM O6bEKTLI, pa3MeLLEHHbIe B COOTBETCTBUM CO CTaTbeW
39.36 3emernbHoro kogekca Poccuinckon ®epgepaumun, a Takxe crnydyaes NpoBedeHNs ayKLnoHa
Ha MpaBO 3aKNYeHWs [oroBopa apeHAdbl 3eMenbHOro y4yacTka, €CcnvM B OTHOLUEHUU
pPacnofnoXeHHbIX Ha HEM 30aHus, COOpPYXeHMWsi, OObeKkTa He3aBepLUEeHHOro CTpoUTeNnbCTBa
MPUHATO PeLleHne O CHOCE CaMOBOSIbHOM MOCTPOMKM NNBO pelleHne O CHOCE CaMOBOJSIbHON
NOCTPOVKN UNN ee NPpUBELEHNM B COOTBETCTBME C YCTAHOBMEHHbIMU TPEBOBaHUAMM U B CPOKM,
YCTaHOBSEHHbIE YKa3aHHbIMU peLleHUSAMWU, He BbIMNOSTHEHbI 006A3aHHOCTU, NPEAYCMOTPEHHbIE
yacTblo 11 ctatbn 55.32 [N'pagocTponTenbHoro kogekca Poccuimnckon degepauum;

10) Ha 3eMeNbHOM y4acTKe pacnonoXeHbl 3gaHne, CoopyKeHne, 06bEKT He3aBEPLLEHHOIO
CTpOUTENBLCTBA, HaxXo4sWMECA B roCyAapCTBEHHOMW UMW MYyHULMMNANbHONW COBGCTBEHHOCTW, U
npogaxa wnNu npegocTaBfeHMe B apeHdy YKasaHHbIX 34aHus, COOpYXeHusi, obbekTa
He3aBepLUEHHOro CTpouTenbLCcTBa ABNAeTCs NpeaMeToM ApPYroro aykuumoHa nnbo ykasaHHble
3[aHne, COOpYXeHue, OOBLEKT He3aBEpLUEHHOro CTPOMTENbCTBA He NpoJarTCca UM He
nepegarwTca B apeHay Ha 3TOM ayKuMOHEe OAHOBPEMEHHO C 3eMESfibHbIM y4acTKoM, 3a
NCKIMIOYEHNEM CryvaeB, eCinn Ha 3eMernbHOM y4acTKe pacrnofnoXeHbl COOPYXeHUs (B TOM Yucne
COOPYXXEHUS, CTPOUTENBCTBO KOTOPbIX HE 3aBepLLEHO), pa3MeLLeHNe KOTOpbIX JONYCKaeTcs Ha
OCHOBaHWUW cepBuUTYyTa, NYGNMYHOro cepBuUTyTa, NN OOBEKTLI, pa3MeLleHHble B COOTBETCTBUM
co ctatben 39.36 3emenbHoOro kogekca Poccunckon degepaunu;

11) 3emernbHbIA y4acTOK U3BAT M3 0b6OpOoTa, 3a WCKIIOYEHMEM CriyvyaeB, B KOTOPbIX B
COOTBETCTBMM C dpeeparnbHbIM 3aKOHOM U3bsATbIE U3 060pOTa 3eMerbHbIEe Y4acTKN MOryT BbiTb
npegMeToM 4OoroBopa apeHabl;

12) 3eMernbHbIN y4acToOK orpaHudyeH B obopoTe, 3a UCKMYEHWEM cryvas nposefeHus
ayKuMOHa Ha NpaBo 3aKNYeHUsa JOoroBopa apeHabl 3eMernbHOro y4acTka;

13) 3eMernbHbIM Y4acTOK 3ape3epBUMPOBaH ANs roCygapCTBEHHbIX UM MyHUUMNAnNbHbIX
HYXX[, 3a MWCKNIOYEeHMeM criydas npoBedeHUs ayKuMoHa Ha npaBO 3akrouveHus gorosopa
apeHbl 3eMernbHOro yvyacTka Ha CpOK, He MpeBblaloL i CpoKa pe3epBUpOBaHNS 3eMeNbHOro
yyacTKa;

14) 3eMernbHbIN y4acTOK pacnorfiokeH B rpaHuuax TEppUTOPUN, B OTHOLLEHUN KOTOPOW
3aKIII04YEH JOroBOp O €€ KOMMITEKCHOM Pa3BUTUY;

15) 3emenbHbIn  Yy4aCTOK B COOTBETCTBMM C  YTBEPXKAEHHBIMW  [LOKYMEHTaMu
TeppuTOopManbHOro nNMnaHUpPoBaHUA U (MNK) OOKYMEeHTauuMen no nnaHUpoOBKE TeppuTopumn
npegHasHadeH aAng  pasMmeweHnss obbekToB  dpegepanbHOro  3HadeHus, OObekToB
pernoHarnbHOro 3Ha4yeHnsa unm o6 bEeKTOB MECTHOrO 3HaYeHUs;

16) 3emernbHbI Y4acTOK NMpeaHasHadeH Ans pas3MeLlLeHus 30aHus MU COOPYXKEeHus B
COOTBETCTBUN C rocyaapcTBeHHOM nporpammon Poccunckon depepauuun, rocyaapcTBeHHOM
nporpammon cybbekta Poccunckon degepaunm nnm agpecHon MHBECTULMOHHON NPOrpamMMon;

17) B OTHOWEHWN 3eMeribHOro Yy4yacTtka MpPUHATO pelleHne O rnpeaBapuTesisHOM
corrnacoBaHuUKU ero NpeaocTaBrieHuns;

18) B OTHOLWEHUN 3eMeNibHOro y4acTka MOCTYnuno 3asiBfeHve o npeaBapuTesisHOM
corrnacoBaHuUW ero rnpegocTaBrieHnss unu 3asBrieHne o NpeaocTaBfieHun 3eMerbHOro yvyacTka,
3a VCKMYEHMEM Ccry4aeB, eCcnv MNpuUHATO peleHne o6 oOTkase B NpeaBapuTeribHOM
COrfiacoBaHuUn NpefocTaBfieHNss Takoro 3eMernbHOro yvacTtka unum pelleHne ob oTkase B ero
npegocTaBneHnu;

19) 3emernbHbIA y4acTOK SABMNSETCA 3eMeSflbHbIM Y4acTKOM obLuiero nonb30BaHUA wunu
pacnonoXeH B rpaHuLax semernb obLLero NoNb3oBaHUA, TEPPUTOPUM OBLLLErO NOSb30BaHUS;

20) 3eMernbHbIN Y4acTOK M3BAT AN FOCy4apCTBEHHbIX WU MYHUUMMANbHbIX HYX4, 3a
UCKINIOYEHMEM 3eMeSlbHbIX Y4acTKOB, U3bATbIX AN rocygapCTBEHHbIX UMW MYyHULUMNanbHbIX
HYXX B CBSI3U C MNPU3HAHMEM MHOrOKBapTUPHOIO [0Ma, KOTOPbIA pacnofioXeH Ha TakoMm
3eMeNibHOM y4acTKe, aBapUnHbIM 1 NOASNEXaLMM CHOCY NN PEKOHCTPYKL MM,

Maga 13. Pa3mep nnatbl, B3MMaeMou ¢ 3aABUTENSA Npu NpeaocTaBneHnmn
MYHULMNAanbHOW yCnyru, U cnocodbl ee B3MMaHuA



38. MyHuuunanbHas ycnyra npegoctasnsercs 6e3 B3vMaHusa rocygapCTBEHHOW MOLUSMHbI
UM MHOW NNaTbl.

39. B cny4yae BHeCeHUA W3MEHEHUA B BblJaHHbIW B pe3ynbrare npenocTaBieHns
MYHULMNANbHON YCMAYrn AOKYMEHT, HanpasBfeHHbIA Ha uchnpaBneHne ownboK M onedvarok,
AOMYLWEHHbIX MO BUHE afiMUHUCTpaUuMK, a Takke AOMKHOCTHLIX NUY, agMUHUCTpauuMu, nnata c
3aaBUTENA HEe B3UMaeTCs.

MaBa 14. MakcnmanbHbIW CPOK OXMAAHUA B odepeam npu nogaye
3aABMeHUA U NpU NOSTyYeHUU pe3yribTaTta NnpeaocTaBNeHnsa Takon ycnyrum

40. MakcumanbHoOe BpeMsi OXnaaHusa B odepenmn npy nogadye 3asBrneHns n JOKYMEHTOB He
AOSKHO NpeBbliaTb 15 MUHYT.

41. MakcumanbHOe BpeMsa OXuaaHus B odepeau npu  MNONydeHuM pesynerara
MYHULMNANBHOW YCNYrn He OOIMKHO NpeBbiwarb 15 MUHYT.

MaBa 15. CpoK 1 nopsagoK peructpauuu 3asiBrneHusi, B TOM yucne
B 3J1IEKTPOHHOM chopme

42. Pernctpauuio  3asiBfieHUss U OOKYMEHTOB, MPEACTAaBMNEHHbIX  3asBUTENEM,
OCYLLIECTBIIAET OOMKHOCTHOE NULO aAMUHUCTPaLIMK, OTBETCTBEHHOE 3a NPUEM U perncTpauunto
AOKYMEHTOB, B TOM YMCIle B 3NIEKTPOHHOW (hopMe, B XypHane BXOAdALLEen KoppecrnoHAEeHL MM
nyTeM NPUCBOEHUSA YKa3daHHbIM JOKYMEHTaM BXOASLLEr0o HOMepa C yKazaHueM AaTtbl NonyvYeHuns.

43. CpokK perncTpaumm npeacTaBneHHblX B agMUHUCTPaL MO 3adBNEHNS N JOKYMEHTOB Npu
HenocpencTBEHHOM oObpalleHun 3aaBUTENST B agMUHUCTPAUMIO HEe OOMKeH npeBbiwatb 15
MUWHYT, NPU HanpaeIieHUN LOKYMEHTOB YEpPE3 OpraHmM3aumnm NoOYTOBOM CBA3N U B SNIEKTPOHHOM
dopme — oguH pabounii AeHb CO AHS NONMyYeHNss aAMUHUCTPaLNEN YKa3aHHbIX JOKYMEHTOB.

44. [QHem peructpauumn 3asiBMeHUss U OOKYMEHTOB SIBMSIETCA OeHb WX MOCTYNMEeHUs B
aAMUHUCTPaLMIO.

45. B cny4dae HanpaefeHus 3asBUTENEM 3asdBMNeHUs U OOKYMEHTOB BHe pabodvero
BpeEMEHN AaMuHUCTpauun, nNnbo B BbIXOQHOW, Hepaboumi npasgHUYHbIA  OEHb, OHEM
permcTpaunm 3asiBrieHns aBngeTcs nocrnegyrowmm pabouni geHb.

MaBa 16. Tpe6oBaHUA K NOMELLEHNAM, B KOTOPbIX
npepocTaBnsAeTCA MyHUUMNanbHasa ycnyra

46. Bxog B 3gaHve agMmuHucTpauuu obopyayetca  MH(OpMaUMOHHOW Tabrmykon
(BbIBECKOW), cogepXallen NHopMauuio O NOSTHOM HaUMEHOBaHUN aAMUHUCTPaL UK.

47. AoMuHucTpaumna obecneyvBaeT vHBanugam (BKMAYas WMHBaNuOoOB, MUCNOMNb3YHOLLMX
Kpecrna-Konsickm n cobak-npoBOLHMKOB):

1) conpoBOXOEHME WHBANUAOB, UMEKLLMX CTOMKME pacCTpomcTBa (PYHKUUM 3peHUs U
CaMOCTOATENbHOrO NepeaBmXXeHns, U okadaHue UM NOMOLLUM B 3gaHuM AgMUHUCTpauuu;

2) pgonyck B 34aHue agMWHUCTpaunn coBaku-npoBOAHWKA MPU HamuMyuuM OOKYMEHTa,
noaTBepXxgarmwero ee crneynanbHoe obyyeHMe M BblgaBaemMoro no dopme M B nopsigke,
KOTOpble onpenenstoTcs eaepanbHbIM OpraHoM UCMOMHUTENBHOW BRAcTU, OCYLLECTBASIOWMM
YHKUMN MO BblpaboTke U peanu3auunmn rocygapCTBEHHOM NOMUTUKA U HOPMATMBHO-NPaBOBOMY
perynmpoBaHuio B cpepe coumarnbHOM 3almThl HaceneHuns;

3) okasaHwe [OMKHOCTHbIMW nuuaMu 1 paboTHUKaAMW  agMWHUCTPALUM  MOMOLLM
WHBanNugam B nNpeogoneHmn 6apbepoB, MeLlatoLWwmnx NOSTyYEHUIO MU YCIYr HapaBHE C APYrMMun
nmuamm.

B cnyyasax, ecnu 3gaHne HEBO3MOXHO MOMHOCTbIO NPUCNOCOBUTL C Y4ETOM NOTpebHOCTEN
WHBaNnOoOB, aAMUHUCTPaUMS OO0 €ro PeKOHCTPYKUUU MW KanuTanbHOrO peMOoHTa NpuHUMaeT
corriacoBaHHble C O4HUM U3 06LLEeCTBEHHbIX 00beaMHEHUI MHBaNNa0B, OCYLLECTBSILWMX CBOKO



AEeATeNbHOCTb Ha TeppuTopuuM MyHUUMNanbHoro obpasoBaHus, Mepbl aAns obecnedyeHus
A0CTyna NHBanNuaoB K MECTY NpeaocTaBfieHns MyHULUNanbHOW YCNyri.

48. NHdopMaLMOHHbIe Tabnuyku (BbIBECKM) pasMeLlalTcs psaoM C BXOAOM nnbO Ha
ABEpK Bxoda TakK, YTOObl OHN ObINN XOPOLLUO BUAHbLI 3a9BUTENAM UMW UX NPeacTaBUTENSIM.

49. Tpuem 3asBuUTENEW UMM UX nNpeacrtaBuUTENEn, LOKYMEHTOB, Heobxoaumbix AN
NpenocTaBNeHNss MyHULMNAnNbHOW YCAyrn, OCYLLEeCTBNAETCS B KabMHETaxX agMUHUCTpaUnn.

50. Bxog B KabuHeT agMuHUCTpauum obopyayercss WHGOPMALMOHHOM Tabnmykon
(BbIBECKOW) C yKasaHMeM Homepa KabuHeTa, B KOTOPOM OCYLLECTBMASETCA NnpegocTaBneHune
MYHULMNANbHOW YCIyru.

51. Kaxpoe pabovyee MeCTO [AOMKHOCTHbIX UL  agMUHUCTPaUMU AOOMKHO ObiTb
obopyaoBaHO MNepcoHasribHbIM KOMMNbIOTEPOM C BO3MOXHOCTbIO AOCTyna K HeobxoaumbiM
MHOPMaLMOHHBIM Ba3amM AaHHbIX, NevaTarLwmnM U CKAaHUPYOLWMM YCTPONUCTBaM.

52. MecTa oxugaHua OOMKHbl COOTBETCTBOBATb KOMAOPTHBIM YCIOBUAM NS 3asBUTENEN
WNM KX nMpeacTtaBuTenen u  ONTUMalnbHbIM - YCrOBMAM  paboTbl  AOMKHOCTHBIX vl
agMuHUCTpaumw.

53. MecTta oxugaHus B odepeau Ha npuem, nogady LOKYMEHTOB, HeOobXxoaumbiX AOfis
npeaocTaBneHns MyHULMNANbLHON yCcnyrn, obopyayrTcs CTYNbSAMU, KpecerbHbIMU CEeKUUSMU,
CKaMbSAMMU.

54. MecTta Ons 3anonHeHns [OKYMEHTOB o6opyayloTcs CTyNbAMM W cTOnamum Ans
BO3MOXHOCTU OPOPMITEHNS JOKYMEHTOB.

Mnaea 17. Moka3aTenu AOCTYNHOCTU U KayecTBa MyHULMNANbLHOW ycnyru

55. OCHOBHbIMW nokasaTensaMm [OCTYMHOCTU W KadecTBa MYHUUMNANbHOW YCNyru
ABNAOTCSA:

1) cobrniogeHne TpeboBaHMI K MecTaM NpeaoCTaBfiEHMs MYHUUMMNANbHOW YCRyru, MX
TPaHCNOPTHOM JOCTYNHOCTW;

2) npepocTaBreHWe MyHUUMNanNbHOW  yCAyrM B COOTBETCTBUM C  BapuaHTOM
npegocTaBfeHnss MyHULMNanbHOW YCRyru;

3) yoobCcTBO MHMOPMMPOBaHMA 3asBUTENS O Xo4e NPeAoCTaBfieHUss MyHMUMMNanbHOM
yCIyrn, a Takxe nonyyeHusa pesyrnbTarta npefocTaBneHus rocygapcTBEHHON (MyHUUMManNsHoOM)
ycnyru;

4) BO3MOXHOCTb  MOSyMeHUa  3asiBUTENeM  yBeAOMSIeHWW O nNpeaocTaBrieHun
MyHULMNANbLHON yCcryru ¢ nomolubto MNMopTtana;

5) cpegHee BpeMs oxuaaHua B odepeamn npu nogade AoKyMEHTOB;

6) konmnyecTBO obpalieHun o6 obxanoBaHuMM peweHun u gencteun (6esgencteus)
afMUHUCTPpaUUK, a TaKkke AOMKHOCTHbIX UL, aAMUHUCTpaLuy;

7) KONMYecTBO B3aMMOOEWUCTBUN 3asiBUTENS UNU ero npeacraBuTens C AOMKHOCTHbIMU
nmuammn, Nx NPOLOIMKUTENbHOCTD;

56. Bsammopencteune 3aaButenda unuM ero npeacraButTens C AOSHKHOCTHbIMU nNuLamMu
aZlMUHUCTPpaUUM OCYLLEeCTBNSAETCH NPU NMNYHOM NpuemMe rpaxgaH B COOTBETCTBUM C rpacukom
npyema rpaxgaH B agMUHUCTpaLmn.

57. BsanmopgencTtene 3asBUTENs WM ero npencraButenss C AOMKHOCTHbIMU fvuamu
aAMUHUCTpaUUM OCYLLECTBISETCA NpU MMYHOM obpalleHnn 3asBUTENs UK ero npeacTaBuTens:

1) Ana nogavn 3asiBneHuMs U [OOKYMEHTOB, HeobxoaumbiX ANs npefocTaBrneHus
MYHULMNANbHOW yCryru;

2) Ansa nonyyvyeHuns pesynerara npeaocTaBneHns MyHUUMNansHOW YCyru.

58. [MpogomkutenbHOCTb B3aMMOOEWUCTBUSA 3asBUTENS WKW ero npeacrtaBuTens C
AOMKHOCTHBIMU NULAMW aaMUHUCTPaLMM NpU NPenoCTaBNeHnn MYHUUUNANbHOW YCAYyru He
AOMKHa npeBblwatb 15 MUHYT NO KaXAomMy W3 yKasaHHbIX B NyHKTe 57 HacTtosawero
afMUWUHUCTPATMBHOIO perfnameHTa BugoB B3anMO4ENCTBUS.

59. KonnyecTtBo B3anMoOeNCTBUI 3adBUTENA UK ero npeacraBuTens ¢ AOSMKHOCTHbIMU
nuuamMy agMUHUCTPaUMn Npu NpeaocTaBneHm MyHULUNanbHOW YCryrn He JOMXHO NpeBblLwaTh
ABYyX pas.



Maga 18. NHble TpebGoBaHUs K NpeaocTaBleHUI0
MYyHULUUNANbHOW YCNYru, B TOM YUCHe YYUTbIBaloLWme oCoO6eHHOCTH
npeaocTaBfieHUs MyHULMNaNbHOM YCNYIrn B 3rIeKTPOHHOM chopme

60. lNpepocTaBrneHve MyHULUNANbLHOM YCIYyrM MO 3KCTEppUTOpPUanbHOMY MNPUHUUMNY He
npegocTaBnaercs.

61. Ycnyrn, sasnswowmeca obssaTenbHbIMU U HEOOXOAUMbIMU ONs NPeoCTaBrieHUs
MYHULMNANBHON YCIyrn, OTCYTCTBYIOT.

Mnata 3a ycnyrn, KOTOpble SABMASATCA HeobxoaumbiMM U obs3aTenbHbIMU AN
npeaocTaBneHns MyHUUMNanbHOM yCnyru, OTCYTCTBYET.

62. [locTyn K MHpopMaummn 0 cpokax 1 nopsigke npefocTaBneHnsa MyHULUNansHON yCcnyru,
pasmelleHHon Ha [loptane, ocyuwecTtBnserca 6e3 BbINOMHEHUA 3asBUTENEM Kakux-nmbo
TpeboBaHuii, B TOM 4ucrne 6e3 MCNonbL3OBaHWA MNpPOrpamMMHOro obecrneyeHusi, ycTaHOBKa
KOTOPOro Ha TexHuyeckue cpeactBa 3asButens TpebyeT 3akmnoyeHus MULEH3WOHHOro unu
MHOroO cornaweHus ¢ npasoobnagareneMm nNporpaMMHOro obecrneyeHus, npegycMarpumsaroLero
B3MMaHWe nnatbl, pPerucTpaumio WUnu asToOpuU3aumilo 3asaBuTend, unuv npegocTtasrieHne UM
NepcoHanbHbIX JaHHbIX.

63. [lpepoctaBneHne MyHuMUMNAnNbHOW  ycryrM C  ucnonb3oBaHnem  [lopTana
OCYLLLECTBIISAETCA B OTHOLUEHUW 3adABuUTEnen, npowenwmx npouegypy peructpauun u
asTopusayuu.

64. lNogava 3asBUTENEM 3adBIIEHUA B 3NeKTpoHHOW dopme nocpencteom [loprana
ocyulecTBnsercs B suae annos B popmate XML, co3gaHHbIx ¢ ucnonob3oBaHnem XML-cxem u
obecrneynBaroLLnX CYNTbIBAHME N KOHTPOMb NPEeACTaBNeHHbIX 4aHHbIX.

Mogaya 3aaBuTenem 3adBneHUs B OpPMeE 3NEKTPOHHOrOo [AOKyMeHTa nocpeacTBoM
9NEKTPOHHOWN MOoYThl ocyLlecTBnseTca B Buge ¢gannos B popmare. doc, docx, odt, txt, xls, xIsx,
ods, rtf.

ONEeKTPOHHble [OKYMEHTbl (3MeKTPOHHble 00pasbl [AOKYMEHTOB), npunaraemble K
3a8BreHnio, B TOM YuCIie JOBEPEHHOCTN, HanpaensawTcs B Buae gpannos B oopmarax PDF, TIF.

65. lMpun obpaweHun 3a nNpenocTaBreHMEM MYHUUUNANbHOW YCNYru B 3NEKTPOHHOM
dopme 3aaBuTenb ucnonbdyet YKII1. 3agBneHne v OOKYMeEHTbI, NogaBaeMble 3adBUTENEM B
SNEeKTpPOHHOW opMe C ucnonb3oBaHvem [loptana, Moryt O6bITb nognucaHbl MPOCTOM
9NEeKTPOHHOW NOAMNUCHIO.

YK3I gormkHa cooTBETCTBOBATL crnefyowmnm TpeboBaHmsMm:

1) KBanMUUUPOBaHHbLIN CEPTUGUKAT Krtova NPOBEPKN IMEKTPOHHOW noanucu (ganee —
KBanM@UUMPOBaHHbIN CepTMdUKaT) co3gaH M BblAaH aKKPeOUTOBaHHbIM YOOCTOBEPSOLL MM
LEeHTPOM, akkpeguTaumns KOTOporo AencTBuTeNnbHa Ha AeHb Bbl4avn yKa3daHHOro ceptudumkara;

2) KBannUUMpPOBaHHbLIN cepTUUKaT JENCTBUTENEH HA MOMEHT NoanncaHus 3asiBrieHus
N npunaraembiXx K HEMY OOKYMEHTOB (MpW HanuyMm LOCTOBEPHOW WMHGOPMaUUM O MOMEHTE
nognucaHusa 3asiBNeHuss U npunaraemMblX K HemMy [OOKYMEHTOB) WM Ha [eHb MNpPOBEpPKM
AEeNCTBUTENbHOCTU YKa3aHHOro ceptudukara, ecrnim MOMEHT noAnucaHus 3asdBrneHus u
npunaraemMblX K HeMy JOKYMEHTOB He OnpeaeneH;

3) wumeeTcs MOMOXWUTENbHbLIM  pe3ynbTar MNPOBEPKUM MNPUHAANEXHOCTU  Bnagenbuy
KBanuguumposaHHoro ceptudukara YKOI, ¢ nomouwbo KOTOPOW MOAMUCAHO 3asiBfieHne U
npunaraemMble K HEMY OOKYMEHTbI, U NOATBEPXAEHO OTCYTCTBUME M3MEHEHWN, BHECEHHbIX B
yKaszaHHble [OOKyMeHTbl rocrie wux nognucaHus. [Npu 3TOM npoBepka OCYLeCTBMASETCH C
NCNOSb30BaHNEM CPEACTB 3MNEeKTPOHHOW NognucK, NonyyYuBLUINX NogTBepXOeHne CooTBETCTBUA
TpeboBaHMsIM, YyCTaHOBIEHHbIM B COOTBETCTBUM ¢ PeaepanbHbiM 3akoHOM OT 6 anpens 2011
roga Ne 63-®3 «O6 3aneKkTpoHHOW MoAnNUCU», U C UCMONb30BaHUEM KBanMdULMPOBAHHOrO
cepTudmkaTa nuua, noanucasLLero 3asaBneHne n npunaraemMmble K HeMy JOKYMEHTbI.

66. MNMpn HanpaeneHun 3asiBfeHnUs U npunaraemMbliX K HEMY AOKYMEHTOB B 3MEKTPOHHOM
dopme npeacrtaBuUTeENeEM 3asaBUTENs, AENCTBYHOLWMM Ha OCHOBaHMWU LOBEPEHHOCTW, Bbl4aHHOM
IOpUOMYECKMM  NULOM, Takad [doBepeHHoCTb  ygoctoBepsieTtca YKOI  npaBomo4vHOro



AOMKHOCTHOrO Nnuua topuandeckoro nuua, a 40BEPEHHOCTb, BblAaHHass PU3NYECKUM NNLOM, —
YK3I1 HoTapuyca.

PA3OEN 1lIl. COCTAB, NOCJNIEAOBATEJIbHOCTb U CPOKWU BbINMOJMIHEHUA
AOMUHUCTPATUBHbLIX NMPOLIEAYP

Maga 19. CoctaB n nocneaoBaTefibHOCTb aAMUHUCTPATUBHbLIX Npoueayp

67. NpegoctaBneHne MyHuUMNanNbHOM ycryrm  BkAwdaer B ceba  cnepywowme
aflMUHUCTpAaTMBHbIE Npoueaypbl:

1) npuem, peructpauuns 3asaerneHnsa n JOKYMEHTOB, NpeAcTaBlieHHbIX 3asBUTENEM;

2) NpoBepKa COOTBETCTBUSA 3aABNEHUS U AOKYMEHTOB TpeboBaHMAM agMUHUCTPATUBHOIO
pernamMmeHTa;

3) dopmmpoBaHMe W HarnpaBfeHne MEXBELOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHusauwum), yyacTBytoLmne B NpegocTaBneHnn MyHMLMNanbHON yCnyru;

4) NpUHATUE peLleHns O NpoBedeHUN ayKuMOHa unn peweHna ob oTkase B NpoBefeHUM
aykumoHa

5) Bblgaya (HanpasneHue) 3asgBUTENO pesyrnbrara MyHULUNanbHOW YCIyri.

aBa 20. NMpuem, peructpauma sasBrneHuUs
M AOKYMEHTOB, NpeAcCTaBleHHbIX 3asBUTENem

68. OcHOBaHWeM Ans Hayana ocyLleCcTBNeHUs agMUHUCTPATUBHOM npouenypbl sSABRseTcs
NOCTyNfeHne B agMUHUCTPALUIO OT 3asiBUTENS 3asiBNEeHUs C MPUNOXEHHbIMU OOKYMEHTamu
OOHMM U3 cnocoboB, YKaszaHHbIX B MyHKTE 27 HACTOALLEro agMUHUCTPATUBHOIO pernameHTa.

69. Nprem 3asBneHnss U OOKYMEHTOB OT 3asBUTENS OCYLECTBMSETCS B agMUHUCTpaLnm
6e3 npegBapuTENbHOM 3anncu.

70. B geHb noctynneHus (nonyvyeHnsa 4yepes opraHusaumm Mo4YTOBOW CBA3W, NO agpecy
9NEKTPOHHOW MoYThl  aaMUHUCTpaumu, depe3 [lopTtan) 3adBneHve  perucTpupyercs
AOMKHOCTHLIM NIULLIOM afMWUHUCTPaLUUK, OTBETCTBEHHbBIM 3a NPUEM U peErncTpaumio JOKYMEHTOB,
B XXypHarne BXogsLen KOppecnoH4EHUNN.

Cpok peructpaumm npeacTaBfeHHblX B agMUHUCTPAUMUIO 3asiBNEHUA U OOKYMEHTOB MNpu
HenocpeaCcTBEHHOM oObpalleHun 3asBuTens B agMUHUCTpaUMIO He OOrmkeH npeBbiwaTtb 15
MUWHYT, NPpU HanpaefieHU OKYMEHTOB Yepe3 opraHM3aumm NoYTOBON CBSI3M UIK B SNEKTPOHHON
dopme — oaunH pabounii AeHb CO AHS NOMyYEHUss aAMUHUCTPaLMEN YKa3aHHbIX JOKYMEHTOB.

71. PesynbratoM agMWHUCTPATMBHOW Mpouenypbl SBMSETCA MNpUEM U perncrpauus
npeacTaBneHHbIX 3asiBUTENEM OOKYMEHTOB W UX nepefada  AOMKHOCTHOMY  nuny,
OTBETCTBEHHOMY 3a NpeaocTaBneHne MyHMUunanbHON yCryri.

72. Cnocobom dumkcaumn pesynbTata agMUHUCTPATMBHOW Mpouenypbl  SABNSETcs
pernctpaunsa gOMKHOCTHbIM NMLLOM aaMUHUCTPaL N, OTBETCTBEHHBLIM 3a NPUEM U PErNCTpaumio
AOKYMEHTOB, paKkTa nepedaym npencTaBneHHblX [OOKYMEHTOB  AO/MKHOCTHOMY  nuly
aAMUHMCTpaUUKM, OTBETCTBEHHOMY 3a MPELOCTaBNEHME MYHULMNANbHOW YCNyrK, B XXypHane
BXOASILLLEN KOPPECMOHOEHLNN.

MmaBa 21. I'IpOBepKa COOTBeTCTBUA 3aABNIeHNA U AOKYMEeHTOB TpesOBaHMHM
aAMUHUCTPATUBHOIO pernamMeHTa

73. OcHOBaHMEM ANs Hayana OCYLEeCTBNeHUs aAMUHUCTPAaTUBHOW Npouenypbl SBrsieTcs
nonyvyeHne 3asBreHns U AOKYMEHTOB OOMMKHOCTHbIM NULOM agMUHUCTPaUnU, OTBETCTBEHHbLIM
3a npegocTaBneHne MyHULMNanbHOW yCIyru.

74. [OmKHOCTHOE nNUUO agMUMHUCTPaUUKM, OTBETCTBEHHOE 3a npenocTaBneHne
MYHULMNANbHOW  YyCNyru, MpocMaTpuBaeT MOCTYyNuBLUME [OOKYMEHTbl, MpoBepsieT UX
LENIOCTHOCTb W KOMMMEKTHOCTb, YCTaHaBfAMBAeT WX COOTBETCTBME  TpeboBaHUAM,



NpeaycMOTPEHHbIM MYHKTOM 33 HacTosIWero agMWHUCTPATMBHOINO perfiaMmeHTa, He nosgHee
AT paboymx gHen Co OHS NonyvYeHnsa 3asBneHns n JOKYMEHTOB.

75. B cnyyae noctynneHusa 3aseneHus, nognucaHHoro YKO3I, LOMKHOCTHBIM fULOM
agMUHUCTpaUMK, OTBETCTBEHHbIM 3a MNpedocTaBfeHne MyHUUMnanbHOWM YCnyru, B Xoge
NpoBEPKU, NPEdYCMOTPEHHOW MYHKTOM 74 HacToAwero agMUHUCTPATUBHOIO perfameHTa,
npoBoauTCA npoBepka pencteutenbHocTn YKII1, ¢ ucnonb3oBaHMEM KOTOPOW MoanucaH
3anpoc, Ha cobniogeHne TpeboBaHUN, MPEAYCMOTPEHHbIX MYHKTOM 65 HacToswero
aAMUWHUCTPATUBHOIO pernamMeHTa.

76. lMpoeepka YK3I MOXeET OCyWecTBASATLCA AOMKHOCTHBIM NULOM agMUHUCTpauuu,
OTBETCTBEHHbIM 3@ NpPeaoCTaBfleHne  MyHUMUMNanbHOW  YyCAyrn, CaMOCTOSITENIbHO C
NCMNonb30BaHNEM UMEIOLMXCS CPEACTB AMNEeKTPOHHON NOANUCK UNn cpeacTB MHAOPMaLMOHHOWN
CUCTEMbl FOMOBHOIMO YOOCTOBEPSIIOLLErO LEHTpa, KOTopasd BXOAUT B COCTaB MHAPACTPYKTYpLI,
obecrneymBarowen  MHGPOPMALMOHHO-TEXHONOMMYECKOE  B3aMMOLENCTBUE  OEUCTBYHOLLUX
NHPOPMALMOHHBIX CUCTEM, WUCNOMNb3yeMbIX ONS NPenoOCTaBNEeHUs rocya4apCTBEHHbIX YCAyr U
MYHULMNANbHBIX YCIYr B 3NIEKTPOHHOW (hopme.

MpoBepka penctButTenbHocTM YKII Takke MOXET OCYLLEeCTBNATbLCSA C UCMONb30BaHUEM
cpeacTB MHAPOPMALMOHHOM CUCTEMbI aKKpeaMTOBAHHOMO YAOCTOBEPSIOLWEro LLEeHTpa.

77. B cnyyae BbigBNEeHWss B NpeacTaBfneHHbIX [OOKYMEHTax oObCTOATEmNbCTB,
NpegycMOTPEHHbIX MYHKTOM 33 HacToAWero agMUHUCTPATMBHOMO perfiameHTa, OO/MKHOCTHOe
nMuo agMWHUCTPaUWUK, OTBETCTBEHHOE 3a MpefocTaBneHne MYyHUUMNAanbHOW YCNyru, He
nosgHee NATU paboymx OAHEN Co AHS NOMyYeHUss agMUHUCTPALNEN 3asiBIIEHUS U OOKYMEHTOB,
npuHUMaeT pelleHne 0O oTKkase B npuvemMe LOKYMEHTOB, MOArotaBnveaeT yBegomneHuve o6
OTKase B Npveme AOKYMEHTOB 1 obecneymBaeTt ero nognucaHue rnaBso agMUHUCTpauum.

78. B cnyyae oTkasa B npueme [OOKYMEHTOB [AO/MKHOCTHOE IULO agMUHUCTpaumu,
OTBETCTBEHHOE 3a NpefocTaBneHne MyHULMnanbHOW yCryru, BblgaeT (HanpasnsieT) 3asaBUTENIO
B TE€YEHME LecTn paboumx QHEN CO AHS NOMyYeHUs agMUHUCTPaUnen 3asiBIiEHNST N JOKYMEHTOB
NMCbMEHHOE yBeaomIieHne o6 oTkase B NpuemMe AOKYMEHTOB C yKa3aHMEM NPUYMH OTKasa.

79. B cnyyae nocTynneHus 3asiBfieHUss U npunaraemblXx K HEMY [OOKYMEHTOB B
3NEKTPOHHON dhopme 4yepes [lopTan AOMKHOCTHOE NUULO aAMWUHUCTPAaUUK, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHUUMNanbHOW yCnyri, B Te4eHne Natn paboymx AHen cOo OHA NnonyyvyeHus
agMUHUCTpaUMEN 3asiBNeHns W [OOKYMEHTOB HamnpasBnsieT 3asBuUTento YBeOOMSIEHME O
NOCTYNSEHUN B aAMUHUCTPALNIO 3a8BIIEHNS C YKa3aHMEM NepedHst LOKYMEHTOB, MPUITOXKEHHbIX
K 3adBNeHnto, Yepes Nn4YHbIn KabuHet Ha MopTtane.

80. PesynbratoMm agMUHUCTPATMBHOM Npouenypbl SABMASETCA NPUEM nNpeacTaBfeHHbIX
3aaBUTENEM [OKYMEHTOB, NMMOO HanpaBneHue 3asiBUTEN0 yBeaoMneHna ob oTkase B npueme
npencTaBneHHbIX JOKYMEHTOB.

81. Cnocobom dukcaumm pesynbrata agMUHUCTPATUBHOW Mpouenypbl ABAAETCA NPUEM
3asBreHnsa U JOKYMEHTOB, NMbo pernctpauus ysegomneHust ob otkase B npnemMe JOKYMEHTOB.

MaBa 22. PopMupoBaHMe U HanpaBrieHMe MeXBeAOMCTBEHHbIX
3anpocoB B opraHbl (OpraHusauum), y4acTByloLme
B NpeAocTaBleHnn MyHUUUnanbLHOM ycnyrum

82. OcHoBaHMeM Ons  Havyana  agMUHUCTPATUBHOWM  Mnpoueaypbl  SABRSieTcA
HenpeacTaeneHne 3asBUTeNeM [AOKYMEHTOB, YyKasaHHblX B nyHkTe 30 HacTosiwero
aAMUWUHUCTPATMBHOIO perfnameHTa.

83. [OmKHOCTHOEe nuUuO agMUHUCTPAUMK, OTBETCTBEHHOE 3a NpegocTaBlieHMe
MYHULMNANbHOW YCNyrn, B Te4yeHue nAtM paboymx OHEN CO OHS pernctpaunmn 3asBrieHus,
NpeacTaBneHHbIX 3asdBUTENEM WM ero npeacraButenemMm, QopmupyeTr M HanpasnsieT
MeXBEeAOMCTBEHHbIE 3anpochl:

1) B ®degepanbHylo HaNoroByk cryx0by — B Lensax nonyyeHus Boinuckn ns EFPUM unun
ErPHON.

2) B ®egepanbHyto cnyxby rocyaapcTtBEHHOM perucTpaunmn, Kagactpa u kaptorpagum — B
Lensax nonyvyeHnsa soinuckn ns EMPH.



84. MexxBeooOMCTBEHHbIM 3anpoc O npeacTtaBneHun JOKYMEHTOB, yKadaHHbIX B nyHkTe 30
HacTosLLEero agMUHUCTPATUBHOIO perfnaMmeHTa, opMmUpyeTcs B COOTBETCTBUN C TpeboBaHUAMM
ctatbn 7.2 PegepanbHoro 3akoHa Ne 210-93.

85. MexBeooOMCTBEHHbIM 3anpoc HanpaBnaercsa B POpMe 3fIEKTPOHHOro OOKYMEHTa C
MCNOrb30BaHNEM €ONHOW CUCTEeMbl MEXBEOOMCTBEHHOrO 3SIeKTPOHHOrO B3aMMOOENCTBUS W,
NPy HanM4mMmM TEXHUYECKOM BO3MOXHOCTHU, C Ucnornb3oBaHueM lopTtana, a B criydae OTCyTCTBUSA
A0CTyna K 3ToM cucteme — Ha ByMaHOM HocuTene.

86. B geHb nocTtynneHna OoTBeTa Ha MEXBEOOMCTBEHHbLIN 3arnpoc AOMKHOCTHOE nuLo
afMUHUCTpaUUKM, OTBETCTBEHHOE 3a NPeaoCTaBlneHne MyHULMNanbHOW ycnyru, npuobLliaeT ero
K COOTBETCTBYIOLLEMY 3asBNEHUIO.

87. PesynbratoM agMUHUCTPaATUBHOW NpoUeadypbl SBMSETCHA MoflydeHMe B pamkax
MEXBeJOMCTBEHHOIro B3aMModencTBus MHdopMauun (OOKYMEHTOB), yKkasdaHHbiX B nyHkTte 30
HacTosLLEro agMUHUCTPATUBHOIO perfiameHTa.

88. Cnocobom umkcaumm pesynbtata agMUHUCTPATMBHOM NPOLEAYpPbl  SBMSETCS
npuobLeHne K COOTBETCTBYHOLLEMY 3asBMEHUO [AOKYMEHTOB W CBEOEHWMW, MOMYyYEeHHbIX B
paMKkax MeXBeOOMCTBEHHOIro B3aMMOOEWCTBUS, HeobxogumbiX AnNs  npegocTaBneHus
MYHULMNANbHOW YCIyru.

MaBa 23. NNpuHATHE pelueHnAa O NpoBeAeHMUU ayKLMOHa UMKU peLueHus
06 oTKa3se B NpoBeAeHNM ayKLMoHa

89. OcHoBaHveM p[ns Hayana agMWHUCTPATMBHOM Mpouenypbl SABMASETCS Hanuvuue
3aperncTpupoBaHHOro 3asdABNEHUA U OOKYMEHTOB, MPeAyCMOTPEHHbIX MyHKTamun 25, 26 n 30
HacTosLLero agMMHUCTPATMUBHOIO pernamMmeHTa.

90. B cpok He 6onee 20 kanengapHbIX AHEN CO OHS perncTpaunmn 3asBneHnsa B XXypHane
BXOOALWEN KOppecrnoHAeHUMN [OOIMKHOCTHOe Iuuo afAMWHUCTpauuK, OTBETCTBEHHOE 3a
npefocTaBneHne MyHuUMnanbHOW yCnyru, paccMmaTpuBaeT 3asiBneHve U OOKYMEHTh,
npeaycMOTpeHHble NMyHKTamu 25, 26 n 30 HacToawero agMUHUCTPaATUBHOIO pernaMeHTa, Ha
HanuuMe OCHOBaHMW OnNd  OTkasa B  NpedocTaBNeHUM  MyHULMNAnNbHOW  yCnyru,
npeaycMOTPEHHbIX MYHKTOM 37 HacTOALEro agMUHUCTPaTUBHOIO perfaMmeHTa.

91. [lpM OTCYTCTBUM OCHOBAHWMW, YCTAHOBMEHHbIX MYHKTOM 37 HacTOsLLEero
agAMWHUCTPATUBHOIO perfnamMeHTa, LOIMKHOCTHOE nuuo aaMUHUCTpauMu, OTBETCTBEHHOE 3a
npefocTaBneHne MyHUUUNanbHOW YCIyrn, B CPOK YyKasaHHbIM B nyHkte 90 HacToswero
afAMWHUCTPATUBHOINO perfiamMeHTa, noarotaBnuBaeT pacrnopsXXeHne aaMuHuUCTpauum o
NpoBeAeHUN aykumoHa Wu obecnedymBaeT €ro CcorfiacoBaHue YNOSTHOMOYEHHbIMW NMLaMu
aZMUHUCTPpaUUmM 1 nognucaHue rnason agMuHUCTpaLmu.

92. lNpu Hanuyum ocHoBaHWW ONA OTKa3a B NPOBEAEHUN ayKUWOHa, YCTaHOBIIEHHbIX
NyHKTOM 37  HacTosWwero  agMUHUCTPATMBHOrO  pernaMeHta  OJOMMKHOCTHOe — Nvuo
agMUHUCTpauUuMn, OTBETCTBEHHOE 3a npefocTaBneHve MyHUUunanbHOW ycnyrn, B CPOK
ykasaHHbli B nyHkte 90 HacToAwero agMWUHUCTPATUBHOIO pernaMeHta noarotaBnueaeT
yBegomneHne o6 oTkasze B NpoBedeHUM ayKumoHa u obecrnedmBaeT ero nognucaHve rnaBown
afMUHUCTpauum

93. Kputepuem npuHATUA pelleHUs ONA agMUHUCTPaATUMBHOW Mpouenypbl ABRAsSeTcs
HanuymMe unn OTCYTCTBME OCHOBAHWW ANA OTKasa, YCTaHOBIEHHbIX B MyHKTe 37 HacTosALWero
aAMWHUCTPATUBHOrO perfnameHTa.

94, PesynbTatoM  aAMWHUCTPATUBHOW  MNpoueadypbl  ABMSETCA  pacnopsikeHue
agMUHUCTpaUMM O MPOBEAEHMU ayKUMOHa unu yBeLOMMeHue agMuHucTpaumm ob oTkase B
npoBeAeHNN ayKLMoHa.

95. Cnocobom dumkcaumm pesynbTaTa BbINOMHEHUS A4MUHUCTPATUBHOW npoueaypbl
ABMSAETCA nognucaHne rnaBov agMUHUCTPaLMN pacropsXXeHns agMUHUCTpaUnMn O NpoBeAeHUN
ayKuMOHa unv yBeaoMneHus agMuHmucTpaumm ob otkase B NpoBEAEHUN ayKLMOHa.



MaBa 24. Bbigaya (HanpaBneHue) 3asiBUTENIO pe3ynbrata MyHULMUNanbHOW yCrnyru

96. OcHoBaHMeM [ns Hadana agMUHUCTPaTMBHOW npouenypbl sBASETcs nognucaHue
rMmaBoOM aAMWHUCTPaUUM PacropsiKEeHUS aaMUHUCTPaLMM O TMPOBEAEHMM ayKuMoHa unm
yBEAOMITEHNSA agMUHUCTPaUMn 06 OTKase B NPOBELEHMN ayKLMOHA.

97. [OnMXKHOCTHOE nNUUO agMUHUCTpauuK, OTBETCTBEHHOE 3a HanpasrieHune (Bblgayy)
3aABUTEN0 pesynbTara MYHUUMNanbHOW YCryru, B TedeHue ABYyX paboumx OHen co AHA
NOANUCaHUSA PacnopsiKeHUss aAMUHUCTPaUUM O MPOBEAEHUM ayKuMOHa WNu yBeLOMIIEHMS
agMuHucTpauum ob OTkase B MNPOBEOEHMM ayKuMOHa, HarnpasnseT (BblAaeT) 3asBUTENto
yKasaHHble AOKYMEHTbI CNOCO6OM, yKa3aHHbIM B 3asiBITIEHUMN.

98. PesynbtatoMm agMUMHUCTPaTUBHOM NpoLeaypbl SIBASIETCA HanpasreHne (Bblgada)
3asBUTEMN0 pPacrnopsXeHnss aaMUHUCTPauMM O NPOBEAEHMW ayKUuMOHa WU yBEeAOMIEHUS
agMuHUCTpauum o6 oTkase B NPOBEAEHNN ayKLMOHa.

99. Cnocobom (pukcaumm pesynstata agMUHUCTPATMBHOW Npouenypbl  SBNSIETCSA
3aHeceHne OOMKHOCTHbIM NUMLOM agMUHUCTPaLUK, OTBETCTBEHHbLIM 3a HanpasneHue (Bblgavy)
3aaBUTEMN0 pesynbrara MyHUUMUNAanbHOW YCRyrn, B XypHane WUCXoAsdlien KOppecnoHOEHLMn
OTMETKM O HanpaefneHUn pacnopskKeHUss agMUHUCTpauMM O MNPOBEAEHUM ayKLMoHa Win
yBe4OMISIEHUSA aAMMHUCTPaUum o6 oTKase B NpOBEAEHUN ayKLMOHA.

MaBa 25. NMopsaaok ocywecTBNeHUs agMUHUCTPaTUBHbIX Npoueayp
(nencTBMI) B 3aneKTPOHHOU hopme

100. NcyepnbiBaoLWwMini  NOPAAOK  OCYLLECTBIEHUS  aAMWHUCTPATMBHbLIX npoueayp
(BencTBMi) B 3NEKTPOHHOW hopMme.

101. dopmumnpoBaHue 3asBIrIEHNS.

dopmMupoBaHue 3afBNEHUA OCYLLECTBISETCA MOCPEeACTBOM 3arnoOfHEHUA 3MEeKTPOHHOW
dopmbl 3asBreHusa Ha NopTane 6e3 He06Xo0ANMOCTM LONOMHUTENBHON NoAAYn 3asBNeHns B
Kakon-nmbo nHom cpopme.

dopmaTtHo-niornyeckan rnposepka CEHOPMUPOBAHHOINO 3asdABIIEHUS OCYLLECTBISAETCA
nocne 3arnofiHeHNa 3aaBUTENEeM KaxJoro M3 noren 3nekTpoHHOW opmbl 3asBneHus. [Npu
BbISIBIIEHUM HEKOPPEKTHO 3arofIHEHHOro Mofs 3fEeKTPOHHOMW (POPMbI 3asBIieHUs 3asBUTESb
yBEAOMIISIETCA O XapakTepe BbIABNEHHOM OWWOKM M Nopsiake ee yCcTpaHeHUs nocpencTBOM
MHOPMAaLIMOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B 3N1EKTPOHHON hopMe 3asBreHns.

Mpn dopMmnpoBaHnmn 3aaBNeHns 3aaBUTENIO 0becrneynBaeTcs:

a) BOBMOXHOCTb  KOMUPOBAHWS W COXPaHEHUs 3asBNEeHUss M  UHbIX [OOKYMEHTOB,
yKa3aHHbIX B NyHKTax 26 n 30 HacTodAwWwero agMMHUCTPATUBHOIO perfiaMmeHTa;

0) BOBMOXHOCTb Neyatn Ha OymMaxHOM HocuTerne KOMuu 3SIIEKTPOHHOM  (PopMbl
3aABreHus;

B) COXpaHeHMe paHee BBEAEHHbIX B JIIEKTPOHHYIO (POpMYy 3asBfieHUA 3HayYeHu B
no6on MOMEHT NO XenaHWo Nofib3oBaTenNs, B TOM YUcre Npy BO3HUKHOBEHMM OLWIMBOK BBOAA
1 BO3Bpare A1 NOBTOPHOro BBOAA 3HAYEHUI B 3NEKTPOHHYIO POPMY 3asiBNEeHUs;

r) 3anofiHeHne nonen 3NeKTPOHHOW (PopMbl 3asBfieHMs OO Hadyana BBOAa CBeOeHUi
3asaBUTENEM C WUCMOfb30BaHMEM cBedeHun, pasmeweHHblx B ECWA, wn cBepeHun,
onybnukoBaHHbIX Ha lNMopTane, B YacTu, KacawLencs ceegeHui, otcytcTeytowmnx B ECUA;

) BO3MOXHOCTb BEPHYTbCA Ha noboM U3 3TanoB 3anoSfIHEHUSI 3NEKTPOHHOW hopMbl
3aaBneHns 6e3 noTepu paHee BBEAEHHOW MHGOPMaLUNK;

€) BO3MOXHOCTb A0CTyrna 3asButens Ha [lopTane Kk paHee nogaHHbIM UM 3asiBfIEHUSIM B
TeyeHne He MeHee OJHOro roga, a TakKKe 4YaCTUYHO C(POPMUPOBAHHLIX 3asBNEeHUn — B
TeyeHne He MeHee 3 MECSILIEB.

CdopmumpoBaHHOe U nognucaHHOe 3asiBNEHME U UHble AOKYMEHTbl, HeobxoaumMble Ang
npegocTaBneHns MYHULMNanbHOM ycnyru, HanpaBnAlwTCA B  aAMWHUCTPAUUIO
nocpeacTteom lNopTana.

102. AoMuHUCTpaumna obecnevymBaeT B CPOKU, yKasdaHHble B nyHkTax 44, 45, 78, 79
HacTosLLero agMMHUCTPATMBHOIO perfnamMmeHTa:



a) NnpyemM OOKYMEHTOB, HEOOXOANMbIX ANs NPpefoCTaBneHna MyHUUMNaneHOM yCcnyru, wu
HanpaBneHne 3asBUTEN0 3SNEeKTPOHHOro COoOobLEHUS O NOCTYNSIEHUN 3asiBNEHUS;

0) peructpaunto  3aaBreHUss U HanpaerfieHWe  3adBUTENI0  YyBEOOMIIEHUS O
peructpaumm 3aserieHnss nmbo o6 oOTkase B nNpueme [OOKYMEHTOB, Heobxoaumbix LN
npenocTaBfeHNss MyHULUNANbHOW YCIyTri.

103. OnNeKTpoHHOE 3asiBfieHne CTaHOBUTCA [LOCTYMHbIM ANs  OOMMKHOCTHOro nuua
aAMUHUCTpaUUK, OTBETCTBEHHOrO 3a NpeaocTaBfeHne  MYHUUMNanbHOW  yCcrnyru, B
rocygapCTtBeHHoOn WHAPOPMALMOHHOM CUCTEME, UCMNONb3yemMou agMUHUCTpaumen Aans
npegocTaBfeHnss MyHULMNanbHOM yCnyri.

[JOmKHOCTHOE  NMUO  agMMHUCTpauMW,  OTBETCTBEHHOE  3a  NpegocTaBrieHue
MYHULMNANbHOW YCIyru:

NPOBEPSIET HanMumMe 3MNeKTPOHHbIX 3asiBNeHun, NnocTynueLlinx ¢ NopTana, ¢ nepmogom He
pexe 2 (AByX) pa3 B €eHb;

paccmarpvMBaeT NOCTYNMBLUME 3asiBMIEHUST U MPUNIOXEHHble 00pasbl  [OKYMEHTOB
(BOKYMEHTHI);

NPoOn3BOAUT AENCTBUS B COOTBETCTBUM C MYHKTOM 65 HacTosWeEro agMUHUCTPATUBHOIO
pernameHTa.

104. 3agsutento B KavyecTBe pe3ynbTata nNpenocTaBfieHMs MYHUUMMIANbHOW YCIyru
obecneymBaeTca BO3MOXHOCTb MONYYEHUS AOKYMEHTa B POPME 3NIEKTPOHHOrO LOKYMEHTA,
nognucaHHoro YK3I1 rnaebl agMMHUCTpaLMK, HanpaBneHHOro 3adaBUTEN0 B NIMYHbIA KabuHeT
Ha [NMopTane;

105. MonyyeHne uHGOpPMaUMM O XO4e pacCMOTPEHUs 3asiBfieHUd U O pesynbraTte
npegocTaBfeHnss MyHUUMNanbHOM YCryrm npouM3BoauTCs B NIMMHOM KabuHeTe Ha [lopTane,
npy ycnosum asTopu3aumn. 3asiBUTENb MMeeT BO3MOXHOCTb MpocMartpmeaTb CTaTyc
SNEKTPOHHOIO 3asBIIEHUsl, @ TaKKe WHOPMAaUUIO O AanbHEWWUX AENCTBUSX B JIMYHOM
kKabuHeTe No cobCTBEHHON MHMLMATMBE, B Nt0Goe BpeMs.

Mpn npepocTaBneHUN MyHULMNANbLHOW YCNyrM B 3NEKTPOHHOW ¢opMme 3asiBUTENHO
HanpaensieTcs:

a) ypegoMsieHMe O TnpuveMe W perucTpaummn 3asBrAeHUss U UHbIX JOKYMEHTOB,
HeobXoaAuUMbIX ANA NpPeaoCTaBfieHMs MYHUUMNAnbHOW YCNyrn, cogep)kalliee cBefeHus o
dakTe npuema 3asdABMEHMS U OOKYMEHTOB, Heobxoaumbix Ans  npegocTaBreHuns
MyHUUMMOANbHOM YCNyrn, U Hadane npouenypbl NnpeaocTaBieHna MyHUUMNanbHOM yCnyru, a
Takke CBeOEHMst O JaTe U BPEMEHM OKOHYaHWSA MNpenoCTaBfeHuUs MYHUUMNanbHOW YCnyru
nmMBo MOTUBUPOBAHHBLIN OTKa3 B NpPMEME AOKYMEHTOB, HEOOXOAUMBbIX ANA NpefocTaBneHus
MYHULMNANbLHON YCIyru;

0) yBegomneHne o pesynbTatax pPacCMOTPEHUss [OOKYMEHTOB, HeobOXoguMmbliX And
npeaocTaBfeHns  MyHUMUMNANbHOW  yCnyrn, copep)awee CBeAeHUs O  MNPUHATUK
NMOSMIOXKUTENbHOIO peLleHna O NPeaoCTaBNeHUN MYHUUMMIANbHOM YCNyrn U BO3MOXHOCTU
nony4YnTb pesynbTaT NpegocTaBfiEHNs MYyHUUMNANbHOW ycryru nmnmbo MOTMBMPOBAHHbLIN
OTKa3 B NpeaocTaBNeHnn MyHULMNanbHOM YCNyru.

Maea 26. UcnpaBneHune AonyLEeHHbIX ONe4YaToK U OWMGOK B BblAAHHbIX
B pe3ynbTaTe NnpefocTaBreHUsi MyHMUUNanbHOW yCcrnyru OKyMeHTax

106. OcHoBaHMeM fOns uchpaBreHusa AOMyLEeHHbIX Oneyatok U ownbok B BblgaHHOM
pacnopsi>keHn agMUHUCTPaLMM O NPOBEOEHMM ayKLMOHA UNN YBEAOMITIEHUN agMUHUCTpaLnn
06 oTkase B NpoBeAEHUM ayKuMoOHa (ganee — TexHun4yeckast owmnbka) ABNsieTCA MnonydeHue
aAMUHUCTpauunen 3asBrneHns o6 ucrnpaBneHUU TEXHUYECKOW OWMOKM OT 3asBUTENs WK ero
npeacTtaBuTens.

107. 3asBneHne 006 wucnpaBneHUNn TEXHUYECKOW OWMOKM nogaercs 3asBUTENEM B
aAMUHUCTpaUMIO  ogHUM K3  cnocoboB, yKasaHHbIM B MNyHKTe 27  HacToswero
aAMUWHUCTPATUBHOIO perfnamMeHTa.

108. 3asaBneHne 06 ucnpaBneHMn TEXHUYECKOW OLUMOKN PEerncTpupyetcsl OOSTKHOCTHbIM
NMUOM agMUHUCTPAaLMK, OTBETCTBEHHbLIM 3a MPUEM U PErncTpaumio OKYMEHTOB, B TedyeHue



OQHOro KaneHgapHoOro [AHA W HanpasnsaeTcAa OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
npegocTasneHve MyHULUNansHOW YCryru.

109. [omkKHOCTHOEe nUUO agMWHUCTpaLWUW, OTBETCTBEHHOE 3a npeaocTaBreHne
MYHMLMMNANbHON YCRyrn, B TedyeHue Tpex paboumx OHen co AHA peructpauuu 3asderneHuns ob
MCNpaBieHNN TEXHUYECKON OLINBKN B aAMUHUCTpaL MM NpoBepsieT NocTynmBLlee 3aaBrneHme o6
MCNpPaBfieHNN TEXHUYECKON OLWMBKN Ha NpeaMeT HanMyuna TEXHUYECKOW OLNOKN B BbIJAHHOM B
pesynsrtare npeaocTaBneHuss MYHUUMMNanbHOM yCrnyru [OOKYMEHTe W MPUHUMaeT OOHO W
cnegywmx peLweHni:

1) 06 ucnpaBneHnn TEXHNYECKON OLINOKuY;

2) 06 OTCYTCTBUN TEXHNYECKOW OLLMOKM.

110. B cny4ae npuHATUA pelleHuns, ykasaHHoro B noanyHkte 1 nyHkta 109 HacToswero
aAMWHUCTPATUBHOIO pernaMeHTa, AOMKHOCTHOe Inuuo agMUHUCTpauuu, OTBETCTBEHHOE 3a
npeaocTaBneHme MyHULMNanbHON yCryru, NOAroTaBnMBaeT pacnopsikeHne agMmnHucTpauymmn ob
NCNpaBnNeHNM TEXHNYECKOWN OLLNBKMN.

111. B crny4ae nNpuHATUA pelleHus, yKasaHHOro B noanyHkTe 2 nyHkra 109 HacTtosuwero
aAMWHUCTPATUBHOIO perrnameHTa, AOOMKHOCTHOe Inuuo agMUHUCTpauun, OTBETCTBEHHOE 3a
npefocTaBneHne MyHUUUNanbHOW YCnyru, rotoBuUT yBeaomMreHue o6 OTCYyTCTBUM TEXHUYECKON
OLKNOKN B BblJAHHOM B pesyrbTare npegocTaBneHnsa MyHULMnanbHOM yCryru JOKYMeEHTE.

112. [JomkHOCTHOE nuUUOo aaMWHUCTPauuUK, OTBETCTBEHHOE 3a npegocTaBrieHne
MYHMLMMNANbHON YCryru, B Te4eHne Tpex paboumx OHen cOo OHA perncTpauum 3aasrieHus ob
MCNPaBrieHUN TEXHUYECKOM OWNBKM B aaMMHUCTpauum obecnedmBaeT noanucaHwe rnaBow
afMUHUCTPaUUKM pacnopsikeHue agMuMHUCTpauum o6 ucrnpasrieHUn TEXHUYECKOW OLIMBKU unu
yBegomMneHnsi 06 oTCYTCTBUM TEXHUYECKOM OLWINOKM B BblAAHHOM B pe3yrnbTare npegocTaBreHns
MYHULMNANbHOW YCNYyry JOKYMEHTe.

113. maBa agMuHUCTpauum B TedeHue opHoro pabodvero AHA nocrne NoAnvMcaHus
AOKYMeHTa, yKa3aHHOro B NyHKTe 112 HacTosLwero agMMHUCTPaTUBHOIO perrnameHTa, nepegaet
ero [AO/MKHOCTHOMY nuuy agMUHUCTPauUuKW, OTBETCTBEHHOMY 3a HanpasneHue (Bblgady)
3aaBUTENO pesynbrara MyHULUNansHOW YCIyru.

114. [JOmKHOCTHOE nuUO agMWUHUCTPaUWUKW, OTBETCTBEHHOE 3a HanpasneHue (Bblaayy)
3aaBUTENO UNU ero nNpeacTaBuUTento pesynsrara MyHUUMNanbHOW YCnyru, B T€4eHue OOHOoro
paboyero AHs nocne nNoanucaHusa rmaBon aAMWHUCTPAUUN OOKYMEHTA, YKa3aHHOro B MyHKTEe
112 HacTosiWero aAMUHUCTPATUBHOIO perfaMeHTa, HanpaBnseT yKasdaHHbl  [OOKYMEHT
3aaBUTEMNO MOYTOBbLIM OTNpPaBfeHMEeM MO NOYTOBOMY UMW 3IIEKTPOHHOMY ajpecy 3asdBuTens,
yKasaHHOMY B 3adBrneHun 06 uCnpaBneHun TexHUYecKon ownbkn, nnubo no obpaleHuto
3aaBuUTENS JIMYHO B aJMUHUCTPAaLUIO — BPYYaET ero fIMYHO Mo poCnuch.

115. PesynbtatoM pacCcMOTpeHUst 3asiBrieHnst 06 ucrnpaBfeHnn TEXHUYECKOW Owwmnbkm B
BblJAHHOM B pesynbTrare NpefocTaBneHns MyHUUmMnanbHom yenyrm OKYMeHTe ABNAETCS:

1) B cnyy4yae HanuMuusa TeXHUYEeCKOW Oowunbku B BblAAHHOM B pesynbrate npeaoctaBreHns
MYHULUMNANbHOMW YCIyrn [JOKYMEHTe — pacnopsixeHne agMuHuctTpaummu ob wucnpasneHum
TEXHNUYECKOW OLLINGKN;

2) B cnyyae OTCYTCTBUS TEXHMYECKOWN OLWNOKM B BblAAHHOM B pe3yrnbTare npeaocTaBneHus
MYHULMNANbHON YCNyrn LOKYMEHTe — yBeAOMSieHMe 00 OTCYTCTBUM TEXHWMYECKON OLnBKU B
BblJAHHOM B pesynbTare npefocTaBrneHna MyHUUMnanbsHOW yenyrm JOKyMeEHTe.

116. Cnocobom dukcauum pesynbtata pacCcMOTPeHust 3asBrieHuss o6 uncnpasneHum
TEXHNYECKON OWKNOKN SABMSIETCA  3aHeceHWe  LOMMKHOCTHbIM — fIULOM  aAMUHUCTpauumu,
OTBETCTBEHHbLIM 3a HaripaBreHve (Bbldady) 3asBUTENO pesyrnbrara MyHUUUnanbHOW ycnyru, B
XypHarne BXxoAsllen KoppecnoHOeHUUN OTMETKM O HanpasneHun pacnopsxeHus
agMuHUCTpaumm 06 ucnpaBneHMM TEXHUYECKOW Owubkn mnn ysegomneHuss o6 OTCyTCTBUM
TEXHMYECKON OWNOBKN B BbIJAHHOM B pe3ynbrare NpeaocTaBnNeHUus MyHULMNanNbHOW YyCnyru
AOKYMEHTE 3adABUTENIO UNU ero NpeacTaBuUTento.



PA3OEN IV. ®OPMbl KOHTPONA 3A NPEOQOCTABIIEHMEM MYHULIMMANBHON
YCIyru

Maga 27. NMopsagok ocywecTBNEeHUsA TeKYLEero KOHTpons 3a cobnogeHuem
MU UCNOJZIHEHUEM OTBEeTCTBEHHbIMU A,0MKHOCTHbIMU NULIAMU NONOXEHUN HacTosALLero
aAMMHUCTPATUBHOrIO perfnamMmeHTa U UHbIX HOPMaTUBHbIX
NpaBoOBbIX aKTOB, yCTaHaBNMBaKOLWMUX TPeOOBaHUA K NpefoCTaBfIEHUIO MYHULIMNaNnbHON
yCnyru, a Takxe 3a NnpuHATAEM UMM peLUeH U

117. Tekywmmn KOHTPOIb 3a cobnoaeHnem nocrnenoBarenbHOCTU  AENCTBUN,
onpeaeneHHblX agMWHUCTPATUBHLIMK MpouenypaMn Mo npenoCTaBfeHuto MyHUUMNanbHOM
YCNyru N MNPUHATUEM pPEeLleHMA LOIMKHOCTHBIMU fnuaMu agMUHUCTPaLMM OCYLLECTBNAETCS
AOMKHOCTHBIMU NULAMN aaMUHUCTPaLUN, HageneHHbIMU COOTBETCTBYIOLNUMM NMOMTHOMOYUSMU,
MyTEM PaCCMOTPEHUSA OTHETOB AOSMKHOCTHbIX NUL, agMUHUCTPaLMKU, a TakkKe pacCMOTPEHUS
anob 3asButenen.

118. OCHOBHbIMM 3a4a4aMm TEKYLLEro KOHTPOMS SBMSOTCS:

1) obecrneyeHne CBOEBPEMEHHOIO W Ka4Ye€CTBEHHOro MpenocTaBfeHus MyHULMnanbHOn
ycnyru;

2) BbISIBNEHME HapYLLUEHM B CPOKaX N KA4eCcTBE NPenoCTaBNEeHNA MyHULMMNANbHOW YCRyru;

3) BbIIBNEHME M YCTPAHEHME MPUYMH W YCIOBWUIN, CMOCOBCTBYIOLWINX HEHaanexalemy
NpeaoCTaBNEHNIO MYHULMNANBHON YCIyru;

4) NpuHATUE Mep N0 Hagnexawemy npegocTaBeHnio MyHUUMNanbHOM YCyru.

119. TeKkyLMin KOHTPOIb OCYLLLECTBNAETCA HA MOCTOSAHHOW OCHOBE.

MagBa 28. Nopsanok n nepMoanYHOCTb OCYLLECTBNEHUSA NNaHOBbIX
M BHENNAHOBbIX NPOBEPOK NOJSIHOTbI U Ka4ecTBa NpefocTaBneHus
MyHULMNANbHOMW yCNyru, B TOM Yucne nopsaaok n ¢gopmMbl KOHTpoOns
3a NOSTHOTOMN U Ka4eCTBOM NpeaocTaBfieHUA MYHULMNanbHOW YCNyru

120. KoHTponb 3a NOMHOTOM W KavyecTBOM NpeaocTaBneHnst OOSMKHOCTHbIMW NuuamMu
AOMUHUCTPaLUM MYHULMMANbHOM YCNYrN OCYLLECTBSETCA B POPME NSIaHOBbIX Y BHEMTAHOBbIX
NPOBEPOK.

121. [MnaHoBble TMOBEPKM  OCYLLECTBNAKTCA HaA OCHOBaHMW nMfaHoB  paboTbl
aAMUHUCTPaLUN.

BHennaHoBLIE NPOBEPKN OCYLLLECTBASAOTCA MO PELLUEHWNO MaBbl aAMUHUCTPALMN B CBA3N C
NMPOBEPKON YCTPAHEHUSI paHee BbISABMEHHbIX HAPYLLEHWI, a TaKKe B crnydae nonydeHus xanob
Ha pencteusa (6e3gencTBMe) OOMKHOCTHbIX UL, agMUHUCTpauMM Npu  npegocTaBneHnn
MYHULUNANBHOWN YCIyrn.

122. KoHTpOrnb 3a MNOMHOTOM M KayeCTBOM MpPenoCTaBfiEHNA LOSMKHOCTHLIMU NULaMu
agMUHUCTPaLMN  MYHALMNANbHOM YCIyrn OCYLLECTBASETCA KOMUCCMEW MO KOHTPOMK 3a
NMOMHOTOM M KayecTBOM MPEAOCTaBIEHUS MYHULMNANbHbLIX YCNyr agMUHUCTpaUMK, COCTaB WU
NnopsaaoK AeATeNbHOCTU KOTOPOW YTBEPXKAAETCS NPaBOBbIM akTOM agMUHUCTpaUnu.

123. Cpok npoBegeHunss MpoBEPKM W odopMieHus akta npoBepku cocTtaensetr 30
KaneHgapHblX OHEW CO AHS Hadana npoBepku. [JHemM Hayvana npoBepku cumuTaeTcd AeHb
NPUHATUS PELLEHUSI O HA3HAYeHUM NMPOBEPKM.

B cnyyae noctynneHus kanobbl Ha pelueHusi, gencteusa (6e3gencTBme) OONMKHOCTHbIX
nuy, agMUHUCTPaLUK NpU NpeaocTaBneHMn MyHUUUNaneHON YCryru rnasa agMuHUcTpauum B
Lensx opraHmsauum n NpoBegeHnsa BHENaHOBOW NMPOBEPKM MPUHUMAET peLLEHNE O HasHa4YeHuu
NpOBEPKM B Te4eHMe ogHOro paboyvero AHs CO AHS NOCTynreHus xanobbl. Cpok npoBeaeHus
NpoBepKu N 0POPMNEHUS aKTa NPOBEPKM B YKa3aHHOM Cryyae ycTaHaBfMBaeTCHA B npenenax
CPOKOB, onpeaeneHHbix ctatben 11.2 ®egepanbHoro 3akoHa Ne 210-93.



MaBa 29. OTBeTCTBEHHOCTb AOMKHOCTHbIX UL, aAMUHUCTPaLUMN
3a pelleHus u aencteus (6esgencTemne), NpMHMMaeMblie (ocylecTBrsiIEMbIe)
MMU B Xo4e npeaocTaBfieHUs MyHMLMNANbHOW YyCNyru

124. O6a3aHHOCTb  COOMIOAEHUS  MOMOXEHWW  HacTosAWero  agMUHUCTPATMBHOIO
pernameHTa 3akpennseTcs B AOMKHOCTHBIX UHCTPYKUUAX AOMKHOCTHbIX NUL, aAMUHUCTPaLUN.

125. lNpu BbISIBMIEHUN HapyLleHU NpaB 3asBUTENen unm ux npeacrtaButenen B CBA3U C
NCMOMHEHMEM HACTOSALWEro aAMWHUCTPATUBHOINO perfnamMeHTa BUHOBHbIE B HapylleHuwu
AOSMKHOCTHbIE NUUAa agMUHUCTPaUUKM NPUBIMEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuinckon denepaumu.

Maga 30. [NonoxeHus, xapakTepuayowme TpeboBaHUA K NOPAOKY
n chopmam KOHTpONA 3a npefocTaBrieHMeM MyHULMNanbLHOW ycnyru, B TOM YuUcre co
CTOPOHbLI rpaXxaaH, ux oo beagnHeHNn U opraHusauum

126. KoHTpOnb 3a npegocTtaBneHMEM MYHULMNANbHOW YCIyrM CO CTOPOHbI FpaxnaH, ux
obbeguHEHMN N OpraHM3auum OCYLLECTBISETCA NYyTEM MHMOPMUPOBAHUSA agMUHUCTPaALMKM O
drakTax:

1) HapyleHus npaB W 3aKOHHbIX WMHTEPECOB 3asBUTENEn uUnu WX npencraBUTenen
pelleHnem, gencrenem (6e3nencTBneM) agMmMHUCTPaLMK, €€ OOMKHOCTHbIX NNL;

2) HapyWeHUs MOMOXEHUA HaCTOALWEro aaMUHUCTPATUBHOIO perfaMmeHTa WM MHbIX
HOPMaTUBHbIX MpaBoOBbIX akToB Poccuinckon depepaunn, yctaHaBnuBawlwmx TpeboBaHUA K
NpeaoCcTaBNEeHNIO MyHULMNANbBHON YCIyru;

3) HEKOPPEKTHOro NoBeAEeHUs OOSMKHOCTHBIX UL agMWUHUCTPaUMK, HapyLleHUs npasBun
CNyXebHOoW 3TMKM Npu NPegOoCTaBNEHUN MyHULMMNANBbHOW YCIYru.

127. IHbopMauuio, YyKasaHHYl B MNyHKTe 126 HacTodAwero agMUHUCTPaTUBHOIO
pernameHTa, rpaxagaHe, nx obbeguHeHNss U opraHM3auum MoryT coobLmnTb YCTHO MO TenedoHy
aAMUHUCTpaUUK, yKkazaHHOMY Ha oduumanbHOM CanTe agMUHUCTPauMK, NMUCbMEHHO, Noaas
obpalleHne Yyepes opraHm3aumm NOYTOBOW CBA3M Ha agpec agMWHUCTPaUMW, UNN HanpaBuTb
3NEeKTPOHHOE obpalleHne Ha agpec 3NEeKTPOHHON NoYTbl aAMUHUCTPALMN.

128. Cpok paccMoTpeHuss obpalleHUA CO CTOPOHbl rpaxaaH, WX OObEeANHEHUN U
opraHmsaumm coctaesngaet 30 KaneHgapHbIX AHEN C MOMEHTaA UX perncTpauuu.

[Hem pernctpaunmn obpalieHns aBnseTca AeHb UX NOCTYNNEHNS B aMUHUCTPaLNIO.

B cnyyae HanpaBneHua 3aaButenem obpaweHus BHe paboyero  BpeEMEHMU
agMuUHUCTpauum, nNnbo B BbIXOAHOW, Hepaboumi npasgHWMYHbLIA O€Hb, OHEM perncrtpaumm
3as8BnNeHNs ABMSETCA NocneayLwmn pabounin geHb.

PA3OEN V. QOCYAEBHbIN (BHECYAEBHbIN) NOPAOOK
OBXXANOBAHWSA PELLEHWUA U AEUCTBWUN (EE3AENACTBUSA)
AOMWHUCTPALIMM NTIUBO EE MYHULIMMANBLHOIO
CNYXALLEIO

Maga 31. UHhopmauua ansa 3anHTepecoBaHHbIX NuL 06 Ux npase
Ha pocyanebHoe (BHecyaebHoe) obxanoBaHue aencTBumn (6esnencTeums)
M (MNKn) peleHUn, NPUHATLIX (OCYyLleCTBIEeHHbIX) B XoAe
npeaocTaBrieHU MyHULMNAaNbHOW yCIyru

129. 3aaBuTenb Brnpase nogatb kanoby Ha peweHune n (unu) gencrtene (6esgencTene)
agMUHUCTpaUMKN, a Takke WX AOMKHOCTHbIX MWL, MYHUUMNANbHbIX CRyXalWnx OOHUM U3
cneayrowmx cnocobos:

1) nyTemMm NuM4Horo obpalleHnsa B agMUHUCTPaLMIO;

2) yepes opraHusaumm No4YTOoBOM CBA3W. B 3TOM criyyae OOKYMEHTbI MPeacTaBnsitoTCcsa B
KOMWsIX, 3aBEPEHHbIX HOTApMycoM UMM  OOMMKHOCTHbIM  JIMLOM, YMNOMTHOMOYEHHbIM B



COOTBETCTBUN C 3aKOHOOATENbCTBOM Ha COBepLUEHME HOTapuanbHbiX AENCTBUIA UMW OpraHoMm
(BOMKHOCTHBLIM JIULIOM), YNOSTHOMOY€EHHbLIM Ha BblAa4yy COOTBETCTBYHOLLEr0 JOKYMEHTA;

3) yepes Nn4HbIN KabuHeT Ha NopTane;

4) nyTem HanpasrieHnsa Ha ouLmanbHbIM agpec SNeKTPOHHOW NOYTLl agMUHMUCTpaUnu;

130. 3asaBuTenNb MK ero npeacTaBuUTeNb MOXET 0bpaTuTbCs C Xanobown, B TOM 4Yucrne B
cneagyrowmx cnyyasax:

1) HapylweHue cpoka peructpauum 3asiBNeHuss O npeaocTaBfeHNUn MYyHULMNanbsHON
YCInyrun, KOMMNIEKCHOro 3arnpoca;

2) HapyLleHne cpoka NpeaocTaBneHns MyHULnnanbHOM yenyru;

3) TpeboBaHne y 3aaBUTENS [LOKYMEHTOB WNM uHoOpmMauMm nubo OCyLecTBeHus
AEeNCTBUN, NpeacTaBrieHne UMM OCYLLECTBNEHNE KOTOPbIX He MpeayCcMOTPEHO HOPMAaTUBHbIMU
npasBoBbIMU akTamu Poccurckon degepauymm, HOpMaTUBHLIMU MPaBOBLIMW akTaMn pKyTckon
obnactn, HOPMaTMBHLIMW MNPaBOBLIMW  akTamMu MyHuMUMNanbHOro obpasoBaHusa  Ang
NpeaoCcTaBNeHNa MyHULMNANbHOW YCNYru;

4) oTKa3 B NnpyemMe OOKYMEHTOB, NPeACTaBlieHne KOTOpbIX NPegycMOTPEeHO HOPMAaTUBHbIMM
npasBoBbIMU akTamu Poccurckon degepauymm, HOpMaTUBHLIMU MPaBOBLIMW akTaMn pKyTcKon
obrnactn, HOPMAaTMBHLIMW MNPaBOBbIMW  akTaMu MyHuUuMnanbHoro obpasoBaHus  Ans
npeaocTaBneHns MyHUUMNanbHOW yCnyru, y 3assutens;

5) oTka3 B npegocTaBneHnn MyHULMNanbHON yCnyru;

6) 3a TpeboBaHwe nnatbl, He MNPEeayCMOTPEHHOW HOPMAaTMBHLIMW MNPAaBOBbLIMW aKTaMWu
Poccuiickon depepaumn, HOPMaTUBHbIMM  MpaBOBbIMW  akTaMu  VpkyTckon obnacTtw,
HOPMaTUBHbLIMUW NPAaBOBbLIMW aKTaMn MyHULMMNanbHOro obpasoBaHus;

7) OTKa3 agMMHUCTpauuW, [OOMKHOCTHOrO nuua agMUHUCTPauMM B MUCApaBrEHUU
AOMYLWEHHbIX MMK oOnevyatok W owunbok B BblAaHHbIX B pesynbrate npenocTaBneHns
MYHMLMNANbHON yCryrm [OKYMeHTax nnbo HapyleHue YCTaHOBIIEHHOTO CpoOKa TaKuMxX
ncrnpaBneHuni;

8) HapyLleHne cpoka unu nopsiaka Bblaavym JOKYMEHTOB NO pes3yrnbrartam npeaoctaBneHns
MYHULIMNANbHOW YCIyru;

9) npuocTaHoBNEHME NPenoCTaBNEeHUs MYHUUMNanbHOW YCAYrM MO OCHOBaHWUSIM, He
npegycMoOTPeHHbIM  HOpMaTMBHbIMKM  MpaBoBbiMM  aktTamun  Poccuurckon — denepauum,
HOPMaTMBHbLIMUW MPaBOBbIMK akTamu VpkyTckon obnacTtu, HOpMaTtMBHBIMU NPABOBbLIMU aKTaMmu
MYyHULMNanbHOro obpasoBaHus;

10) TpeboBaHue y 3aaBUTENd WNWM ero npeacTtasuTenda npu npegocTaBrneHun
MYHULMNANbHOW YCNyrn OKYMEHTOB Ui nHgopmalmmn, oTcytcTeme n (Mnmn) HeAOCTOBEPHOCTb
KOTOPbIX HEe yKasbiBanucb NpU nepBoHayaribHOM OTKa3e B NpenocTaBAeHUM MyHULMMNanbHON
ycnyrn, 3a WCKIKOYEeHUMEeM CcnyyaeB, npefycMOTPeHHbIX nyHkTom 4 4vactm 1 crtatbm 7
denepanbHoro 3akoHa Ne 210-$3.

131. PaccmoTpeHne xanobbl OCyWecTBASETCA B MNOPSAKE U CPOKWU, YCTaHOBMEHHbIE
ctatben 11.2 PegepanbHoro 3akoHa Ne 210-93.

Maga 32. OpraHbl rocyaapCcTBeHHOM BNacTu, opraHbl MEeCTHOro
camoynpasfieHUA, OpraHu3aumm M yNnosIHOMO4Y€eHHble Ha pacCMOTpeHUe
»Xanobbl nMua, KOTopbIM MOXeT ObITb HanpaBreHa Xxanoba saaBuTtens

B AocyaebHom (BHecyaeOHOM) nopsiake

132. XKanobbl Ha peweHua u pgencteus (6e30eNcTBME) OOMKHOCTHBIX INUL U
MYHULMNANbHbIX CAyXalux aaMUHUCTpauuuK, rnaeBbl agMUHUCTPAUMKM MOQalTCA rnaBse
aAMUHUCTpaUUN.



MaBa 33. Cnoco6bl MHhopMUpPOBaHUA 3aAaBUTENEN O nNopsake
noga4ym u paccMOTPEeHUSA XKanobbl, B TOM Yucne ¢ UCNOoNb30BaHUEM
eAUHOro nopTasna rocyfapcTBeHHbIX U MyHULUNanNbHbIX ycnyr (PyHKLUNA)

133. VHgopmaumo O nopsgke nogadnm M pacCMOTPEHUst Xanobbl 3asBUTENb U €ro
npegcTaBuTeNlb MOryT MNOMYYUTb:

1) Ha odbmumanbHOM canTe agMUHUCTPaL UK,

2) Ha NopTane;

3) NMNYHO Y MyHMLMNANBHOMO CRAyXKallero agMmMHUCTpaLmm;

4) nytem oOpaweHus 3asBuTeENss B agMUHUCTPaLMO C  UCMNOMb30BaHWEM CpPEACTB
TenegoHHOM CBA3M;

5) nytem obpalieHuna 3asaBuTens Yepes opraHnsalnum NOMTOBOW CBA3WN B aAMUHUCTPALWIO;

6) N0 ANEKTPOHHOM NOYTE aAMUHUCTPaL M.

MaBa 34. NepeyeHb HOPMaATUBHbLIX MPaBOBbLIX aKTOB, PerynmpyroLwmx
nopsanok nocynebHoro (BHecyaebHoro) o6xxanoBaHnA 4eucTBUN
(6e3pencTBUA) N (UNK) peeHMn, NPUHATLIX (OCYLECTBNEHHbIX)
B Xo4e npeaocTaBrneHusi MyHMLMNanbHOW ycnyru

134. Mopsigok gocyaebHoro (BHecyaebHoro) obxanoBaHusA peweHun u (Mnn) aencteumn
(6espencTBMA) YNOMHOMOYEHHOrO OpraHa, [AOIMKHOCTHBLIX WL YNOMIHOMOYEHHOro opraHa,
OTBETCTBEHHbIX CMNeuuarnucToB, MPUHATLIX (OCYLLECTBIIEHHbIX) B XOA4e nNpeaocTaBrieHus
MyHULMNansHoW ycnyru, perynupyetca rnasou 2.1 ®egepanbHoro 3akoHa Ne 210-93.

135. MIHdopmauums, cogepxalwascs B HacTosWweM pasgene, nognexut pasMelleHno Ha
MopTane.



[IpunoxeHme 1
K aIMMHUCTPATUBHOMY perjaMeHTy
IpenocTaBJIeHUA MYHMLIMUII&JIb HOM
ycanyrn «llpenocTaBileHMe 3eMeJIbHOT'O
ydacTka, HaxonAawerocsd B
MYHMLMIIAQJIBHOM COOCTBEHHOCTM, WM
TroCyIapCTBeHHAada COOCTBEHHOCTb Ha
KOTOPBI He pasrpaHMndeHa, Ha
TOprax»

maBe agmMunHucTpaumn Buxopesckoro
ropoAcKoro rnocerneHus

oT

(cbamunus, umMsi om4yecmeo, rnosHoe
HaumMeHogaHue rp.suya)

(Mecmo xXumesibcmea gpax0aHuHa, Mecmo Haxox0eHusi
rop. nuya)

(GokymeHm ydocmosepsirousuti IUYHOCMB 3asieumersi u
eeo peksusumsi, OPIHIOJI, OFPHUIT, MHH)

TenegoH:

ANeKTPOoHHas no4yta

SAABINEHWE
006 opraHu3auum ayKLuMoHa Ha NpaBo 3aKfio4YeHUsA AOroBopa apeHabl UMK Kynnu-
npoaaxwu 3eMenbHOro yyacTtka

I'IpouJy opraHn3oBaTb ayKUMOH Ha npaBo 3aKIMio4eHnA goroeopa apeHabl / Kynnn-npoaaxum
3eMEeJIbHOro y4yactka, C KadacTtpoBbiIM HOMEPOM

nnowagbto KB.M., PacnoNOXeHHbIN no agpecy
(MmeecTononoxeHue):
ans

(mpedrionazaemoe Uesie8oe UCrob308aHUE 3eMEe/IbHO20 yYacimka)

BWA NnpaBa, Ha KOTOPOM 3adaBUTENb XelaeT I'Ipl/IO6peCTVI 3eMernbHbIN Yy4acCTOK:

MpunoxeHue:




PesynbTaT npegocTaBneHunst yenyru npoLuy:

HanpaBuUTb B hopMe 3MEKTPOHHOIo AOKYMeHTa B JInYHbIN kabuHeT Ha MNopTane

BblAaTb Ha OymMa)KHOM HocUTene Npu NMMYHOM obpalleHUn B agMUHUCTPaLUo
BuxopeBcKkoro ropoackoro noceneHus

HanpaBnTb Ha GyMaXHOM HOCUTENe Ha NOYTOBbLIN aapec:

HanpaBUTb Ha agpec 3NEKTPOHHOM MOYTbI:

Yka3sbieaemcsi 00UH U3 repeyuUcie HHbIX crocobos

HO,HTBep)KZ[a}O CBOC COITIACHUC, a TAKIKC COTIaCruec NpeACTABISICMOI0O MHOKO JIMIa, Ha 06pa60TKy NEPCOHAJIbHBIX JAaHHBIX
(C60p, CUCTEMaTU3alulo, HaKOIIJICHUC, XpaHCHUHU, YHUYTOKCHUC (O6HOBJ’IGHI/IG, I/ISMGH@HI/IC), HCIIOJIB30BaHUC,
pacupoCTpaHCHUC (B TOM YHCJIC nepez(aqy), O6€3J’II/I‘~II/IBaHI/I€, 6J'IOKI/Ip0BaHI/I€, YHUYTOXCHUEC MEPCOHATIBHBIX NAHHBIX, a TAKKE
HWHBIX HeﬁCTBHﬁ, H€O6XOI[I/IMI)IX JJIs 06pa60TKI/I NEPCOHAJIBHBIX NTAHHBIX B paMKaxX MNpEAOCTaBJICHUA MyHPIIIPIHaJ'II;HOﬁ yciayru
AJ_'[MI/IHI/ICTpaIII/II/I BI/IXOpeBCKOFO TOPOACKOIO MMOCCICHUA B LICIIAX PCAOCTABICHUA MyHHHPIHaJ'ILHOfI yCiayru.

« » 20 r.
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