16.01.2023r. Ne19
POCCUUCKAA ®EOEPALUA
UPKYTCKAA OBJIACTb
BEPATCKU/ PAUOH
BUXOPEBCKOE MYHULUINAJIIbHOE OBPA30OBAHUE
AOMUHUCTPALNA
NMOCTAHOBJIEHUE

Ob YTBEPXOEHU AOAMUHUCTPATUBHOIO PEMMAMEHTA
NMPEOOCTABIIEHUA MYHULIUMATIBHOWU YCNYTU
«MEPEOAYA B COBCTBEHHOCTb NPAXXAAH 3AHUMAEMbIX
UMM XKXUNbIX MOMELLEHUN XXUNTULLHOIO ®OHOA
(MPUBATU3ALINA XKUTTULLHOIO ®OHOA)»

B cooteBetctBuM ¢ 3emenbHbiM Kogekcom Poccuinckon depepaumn, deaepanbHbIM
3akoHoM oT 06.10.2003 Ne 131-®3 «O06 o00wmMx npuHUMNAx oOpraHM3auum MEeCTHOro
camoynpasneHus B Poccunckon denepauymn», PegepanbHbiM 3akoHoM oT 27 uons 2010 roga
Ne 210-®3 «O6 opraHmsaunn npefocTaBneHNs roCy4apCTBEHHbLIX MU MYHUUMNANbHbLIX YCAYry,
Mopsiakom pa3paboTkm U yTBEPXKAEHUA aAMWHUCTPATUBHBIX perfameHToOB MNpeaocTaBreHus
MYHUUMNANbHbIX  YCIYT, yTBEPXKOEHHbLIM NOCTaHOBMNEHNEM rnasbl Buxopesckoro
MyHuLMNanbHoro obpasoBaHus ot 02.04.2012 Ne 47, pykoBoAacTBysiCb ctatbsmn 7, 8 ,47, 56
YcraBa BwuxopeBckoro mMyHuuunanbHOro o6pasoBaHus, agmMuHucTpauust BuxopeBckoro
ropoACKOro noceneHuns

NMOCTAHOBIJAET:

1. YTBEpauTb aAMUHUCTPATUBHBIN pPerfaMeHT MNpefoCTaBfeHns MyHULMNanbHON YCnyrun
«[lepegaya B COBCTBEHHOCTb rpaxdaH 3aHUMaEMbIX UMW KUIbIX MOMELLEHUN XXUULLHOTO
doHaa (npmBaTulaums xXunuwHoro doHaa)» (npunaraercs).

2. [lpusHaTb yTpaTuBWIMMW CWUYy MOCTAHOBMEHMS agMUHUCTpaumMmM BuxopeBckoro
ropoAcKoro nocesneHuns:

- or 28.01.2021r. Ne 9 «O6 yTBEpPXKOEHUN AOMWHUCTPATUBHOIO pernameHTa
npegocTaBfieHnsa MyHuumnanbHon ycnyrn «llepegaya >XumnblX NOMELEHUN MYyHULMNAanbHOro
XnnuwHoro goHaa BuxopeBckoro MyHuumnansHoro obpasoBaHms B COGCTBEHHOCTb rpaxaaH B
nopsiake npueaTnsaunm;

- o1 05.10.2022r. Ne 568 «O BHecCeHUN N3MEHEHUA B aOMWHUCTPATMBHLIA pernameHT
npegocTaBfieHnsa MyHuumnanbHon ycnyrn «lepegava XunblXx MNOMELLEHUA MyHULMNANbHOrO
XnnuwHoro goHaa BuxopeBckoro MyHuumnansHoro obpasoBaHms B COGCTBEHHOCTb rpaxaaH B
nopsiake npueaTnsaunm»;

3. Hacrtosuwee nocrtaHoBneHne noanexut obssatenbHOMy onyb6rnMkoBaHWO B
MHpOpMaUnoHHOM OtonneteHe BuxopeBCKOro MyHMUMNANbHOro 0Opa3oBaHWUS UM MOANEXUT
pasMeLLeHnio B UHPOPMALNOHHO-TENEKOMMYHUKALWNOHHOM ceTn «IHTepHeT» Ha oduunanbHOM
canTe agMMHUCTpaunn BuxopeBckoro ropoackoro noceneHmna www.admvih.ru.



http://www.admvih.ru/

4. KOHTpOJ'Ib 3a MCMNOJTHEHMEM HACTOSILLLErO NOCTAHOBIIEHMSI OCTaBNA 3a CO6OMN.

(maBa agMUHUCTpauum
BuxopeBckoro ropofckoro noceneHns H.FO. OpyXvHWH



YTBepXIOeH
[IOCTAHOBJIEHMEM aAIMUHMUCTPALUN
BuxXOpeBCKOI'O I'OPOACKOI'O IIOCEJIEHUA

or 16.01.2023r. N 19

AOMUHUCTPATUBHbIA PEFMAMEHT
NMPEAOCTABJIEHUA MYHULUNANBHOW YCNYTU
«MEPEAOAYA B COBCTBEHHOCTb NPAXXAAH 3AHUMAEMbIX UMU
XUNbIX MOMELLEHUN XXUNMULWHOIO ®OHAOA (NMPUBATU3ALINA
KXUINULWIHOIoO ®OHAA)»

PA3AEN I. OBLUME NONOXEHUA
Maga 1. NpeameT perynupoBaHus agMUHUCTPAaTUBHOrO perramMeHTa

1. Hactosiwuini agMUHUCTPaTUBHbLIA perfaMeHT ycTaHaBnMBaeT MOpsiAoOK M cTaHaapT
npenocTaBneHns MyHuUmMnanbHon yenyrn «lepegaya B COGCTBEHHOCTb rpaXkaaH 3aHMMaeMblx
UMW KWUMbIX NMOMELLEHUI XunuiiHoro cdoHda (npuBaTtMsaums xunuwHoro doHaa)» (oanee -
agMUHUCTPATMBHBLIA  pernamMeHT, MyHuuMnanbHas ycrnyra), B TOM 4ucrie MnopsiaoK
B3aMMOOENCTBUS  aaMUHUCTPauMM BuxopeBckoro ropofckoro noceneHvst (Oanee —
agMUHUCTPaUUs) C (PUBNYECKMMUM UNU  IOPUONYECKUMU TULAMU U UX  YNOTHOMOYEHHbLIMU
npeacTaBMTENsIMM, OpraHaMy rocy4apCTBEHHON BRacTW, YYPEXOEHUSIMU U OpraHu3auusiMu,
CPOKM M MocrenoBaTenlbHOCTb aAMUHUCTPATMBHBLIX Npoueayp (OercTBuiA), OCyLLECTBNSEMbIX
agMUHUCTpaUMEN B NpoLecce peanv3auun NosIHOMOYMI MO NPeaoCTaBNeHno MyHULMNANbHON
ycnyru.

2. Uenbio HacToOsilLlEro agMUHUCTPATMBHOIO pernaMeHTa sBnseTca obecnedyeHue
OTKPbLITOCTM MOPsiAKa NPeAoCTaBNeHUs MYHUUMNANbHOM YCNyru, MOBLILEHUS KayecTBa ee
WCMNOMHEHUs1, CO34aHus YCNoBUA ANs y4acTusl rpaxkaaH U IPUAMYECKUX NUL B OTHOLLUEHUSIX,
BO3HMKaOLWMX NPY NPeaocTaBneHn MyHLMNansHOM YCryru.

MagBa 2. Kpyr 3asaBuTtenen

3. 3asButenamMun Ha npeaocTaBfieHME MYHUUMNANbHOM YCRyrM SBASKOTCA rpaxagaHe
Poccuinckon depepaunn (ganee — rpaxgaHe), vMMmelowme MNpaBO MNOMb30BaHUS KUIbIMU
NOMELLEHNAMN B  MyHMUMNANbHOM >KUAULWHOM oHOae BuxopeBCkoro MyHULMMIANsHOro
obpasoBaHus, Ha yCNoOBUSAX coLManbHOro Hamma

4. MNpwn obpawieHnn 3a nonyyYeHnemMm MyHUUMNANbHOW YCnyrn OT MMEHU NL, YKa3aHHbIX B
nyHKkTEe 3 HACTOALWEro agMMHUCTPATMBHOIO pernamMeHTa, B3aMmMogencTBue ¢ agMUHUCTpaumnen
BrpaBe OCYLLECTBNATbL UX YNOSTHOMOYEHHbIE NPeACTaBUTENN.

5. Jluua, ykasaHHble B NyHKTax 3 M 4 HacToAWero agMMHUCTPATMBHONO perflaMeHTa,
Aanee NMMeHyTCs 3asiBUTENSAMMN.

MnaBa 3. TpeboBaHMA K NnopsaaAKy MHPOPMMPOBaAHUA O NpefoCTaBlIeHUN
MYHULMNAaNbHOW yCcnyru

6. [1nsa nony4eHus nHgopmaumm no Bornpocam npeaocTaBrieHns MyHULMNANsHOW yCnyrn mn
O Xode npefocTaBfieHUs MyHuuMnanbHOW ycnyrn (ganee - uHdopmauusl) 3asiBUTEnNb
obpalaeTca B agMUHUCTPALMIO.

7. Nndopmaumsa npegocTaBnseTcs:

1) Nnpyn Nnn4yHOM obpalleHnmn 3aaBUTENS;

2) C NCnorb3oBaHUEM CpeacTB TenedoHHON, PakCUMUITbHOW U 3NEKTPOHHON CBA3U, B TOM
yucne Yepes ouumanbHbli cauT agMUHUCTpPaLMN B UHPOPMaLMOHHO-TENTEKOMMYHUKaLNOHHON
cetn «WHTepHeT» - https://admvih.ru (ganee — odwuumanbHbIi CanT agMUHUCTPaUUKM), MO
3rIeKTPOHHOM MoyTe agMuHucTpauun adm_vihorevka@mail.ru (oanee — aneKkTpoHHas noyTa


http://www.admvih.ru/

aZlMUHUCTpaLMmM)a TaKkke vyepes permoHarnbHy rocygapCTBEHHY MHAPOPMAaLMOHHY CUCTEMY
«PernoHanbHbIN nopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Wpkytckon obnactuy» B
cetn «MHTepHeT» - http://38.gosuslugi.ru (nanee — MNopTtan);

3) MMCbMEHHO, B Crny4Yae NMCbMEHHOro obpalleHns 3aaBuTens.

8. [HOMKHOCTHble nuua agMUHUCTpauuKW,  OcyllecTBnsAwWue  npegocTaBrieHne
WHGOpPMaUUK, OO0SDKHbI NPUHATL BCE HeOobXoAumble Mepbl MO MpedoCTaBfeHU 3asaBUTENHO
ncyepnbiBaoLwen MHopmMaunmn no Bonpocy obpalleHns, B TOM YUCHe C NpuBfieYeHnemM gpyrmx
AOJMKHOCTHbIX ML agMUHUCTPaUnN.

9. [lormkHOCTHblIE NUUa agMUHUCTPaUUN NMPedoCTaBnAST UHAOPMALMIO MO CrleayoLwmm
BOMpocam:

1) 06 agMuHUCTpauuMu, BKMOYas MHMOPMAaLMIO O MECTe HaxOXAEHWs agMUHUCTpauuu,
rpaduke paboTbl, KOHTAKTHbIX TenedoHax;

2) 0 nopsgke npenocTaBfieHUst MyHUUMMNANbHOW YCNyrM u xode npeaocTaBrieHus
MYHULMNANbHOW YCNYyru;

3) 0 nepeyHe JOKYMEHTOB, HEOBXOAUMbIX N5l NPeoCTaBeHUss MyHUUMNANbLHOW YCIyru;

4) 0 Cpoke NpefocTaBneHns MyHUUMnansHOM ycnyru;

5) 06 ocHOoBaHMAX OnNA OTkasza B nNpuemMe [JOKYMEHTOB, HeobxogumbiX Ans
npefoCTaBfieHNs MyHULMNANbHOW YCIyIu;

6) 06 ocHoBaHWsIX OTKa3a B NpeAoCcTaBneHnn MyHUUunansHOW yenyru;

7) o nopsigke obxanoBaHWSA pelueHun n gencteumn (6e3gencTeusl) agMuUHUCTpauuuK, a
Takke OOIMKHOCTHbIX NuL, CneumanncToB agMUHUCTPaL M.

10. OcHOBHbIMK TpeboBaHMAMU NpY NPeOCTaBAEHUN MHGOPMALUK SBIISAIOTCA:

1) akTyanbHOCTb;

2) CBOEBPEMEHHOCTb;

3) YETKOCTb 1 AOCTYMHOCTb B U3NOXEHUN NHpopMaLnu;

4) nonHoTa MHopMaLmu;

5) cooTBETCTBME MHOPMaL MK TpeboBaHNSAM 3akoHo4aTeNbLCTBA.

11. lpepoctaBneHne uvHgopmauMm no  TenedoHy  OCywecTBNdAeTcs  nyTem
HenocpeaCcTBEHHOro obLeHns No TenedoHy.

12. lpun oTBeTax Ha TenedOHHbIE 3BOHKN AOSMKHOCTHOE NMLUO agMUHUCTpaLmMM nogpobHo
N B BEXIMBOW (KOPPEKTHOM) COpMe WHMOPMUPYIOT 3asiBUTENEN NO WHTEPECYIOLMM WX
BOMpocam.

OTBeT Ha TeneOHHbIN 3BOHOK HAYMHAETCSA C MHpopMauumn o bamMunmm, UMEHU, oT4eCcTBe
(nocnegHee npw HaNU4YMM) N OOIMKHOCTY NLA, NPUHABLLETO TeNedOHHbIA 3BOHOK.

MpM HEBO3MOXHOCTU [AOSMKHOCTHOMO nuua aaMWHUCTpauMK, NPUHSABLUETO  3BOHOK,
CaMOCTOATENbHO  OTBETUTb  Ha  MOCTaBfEeHHble  BOMPOCbl,  TeNegOHHbIM  3BOHOK
nepeagpecoBbiBaeTCcs (MepeBoaAnTCs) Ha APYroro OOSMKHOCTHOrO nuua agMUHUCTpaumm unu
obpaTuBLLUEMYCS 3asaBUTENO coobliaeTcs TenedOoHHbIM HOMEpP, N0 KOTOPOMY MOXHO MONYYUTb
HeobxoauMyto nHopmaumio.

MakcrmanbHoe BpeMsi TeflePOHHOro pasroBopa coctaBnseT 15 MUHYT.

Ecnu 3agButens He yaosneTBopAeT MHAOpMauus, npefocTtaBneHHas AOMKHOCTHbIM
AMUOM  aAMUHUCTPaUMU, OH MOXeT o00paTUTbCA K pPyKOBOAUTEN aAMWHUCTpauun B
COOTBETCTBUM C rpadhnKoM npmuema rpaxaaH.

13. o nucbMeHHOMY 0bBpaLLeHNIO AOMKHOCTHOE NNL0 agMUHUCTPaLUK, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHUUMNanbHOW Yycnyry, nogpobHO B MUCbMEHHOW dopMe pasbsCHAeT
3aABUTENI0 CBEOEHUSA MO BONPOCaM, yKasdaHHbIM B NyHKTe 9 HacTodAwero agMMHUCTPATUBHOIO
pernameHTa B nopsigke, yctaHoBneHHoMm ®epepanbHbiM 3akoHOM OT 2 mas 2006 r. Ne 59-03
«O nopsgke paccmoTpeHust obpalleHun rpaxgaH Poccuiickon ®epepaummn»  (ganee —
depneparnbHbIn 3aKoH
Ne 59-d3).

14. Ha [loptane pasmelwalnTca cBefeHUs, MpeaycMoTpeHHble [lonoxeHuem o
bedepanbHON  rocyAapCTBEHHOM WH@OpMaUMOHHOW cucteme  «depepanbHbld  peecTp
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (PyHKUMn)», yTBEPXOEHHbIM MOCTaHOBIIEHNEM
lMpaBuTenbcTBa Poccunckon depepauyum oT 24 OKTAGPS 2011 roga
Ne 861.



HdocTtyn K MHdopMaumm 0 cpokax U nopsiake NpeaoCTaBfeHUs MyHULMNanbHOW YCnyrn
ocyulecTBnsaetca 6e3 BbINONMHEHUA 3asdBuTENneM Kakmx-nnbo tpeboBaHumn, B ToM unucne 6es
NCNonb30BaHMsl NPOrpaMMHOro obecneyeHuns, yCTaHoOBKa KOTOPOro Ha TeXHUYeckme cpeacTtsa
3aaBuTens TpedyeT 3aknyYeHns NMLEH3NOHHOIO UM MHOTO COornalleHnsa ¢ NnpaBoobnagarenem
nporpammHoro obecneveHns, npeaycMaTpuBaloLLEro B3vMMaHuWe nnaTtbl, PerncTpauuio unm
aBTOPM3aUUIO 3a8BUTENS UK NPeAOoCTaBMNEHNE UM NEPCOHArbHbIX AaHHbIX.

15. Ha odmumnaneHOM canTe agMUHUCTpaUMK pasMellaeTcs crneaylrouasi cnpaBoYyHas
NMHopmMaLms:

1) o MmecTe HaxoxgeHus n rpacdumke paboTbl agMUHUCTPaLINK;

2) cnpaBouvHble TenedgoHbl  agMUHMCTPALMM, NO  KOTOPbIM  OCYLLECTBNSAETCA
MHOPMUPOBAHME 3aABUTENSA O NOPAAKE NPeAOCTaBNEHNA MyHULMNANBbHON YCyru;

3) agpec oduumanbHOro canta agMUHUCTPaAUUK, a TakkKe 3NEeKTPOHHOW NoYyTbl U (MNK)
dopmbl 0B6paTHON CBA3N agMUHUCTPALMM B WUHGOPMALMOHHO-TENEKOMMYHUKALNOHHON CeTU
«UHTEpHeT».

16. lHdopmaums 0 Xxoae pacCMOTPEHUS 3asiBNEHUS O NpeaoCTaBNEeHNUN MyHMLMNANbHON
ycrnyrm M o pesynbTaTax NpefocTaBfeHuMs MyHUUMNAnbHOW ycrnyrm MOXeT ObiTb nonydeHa
3asBUTENEM B NMYHOM KabuHeTe Ha [lopTane, a Takke B agMUHUCTpauum npu obpalieHum
3aaBUTENS NIUYHO, NO TenedoHy NOCPEeACTBOM ASIEKTPOHHOM MOYTHI.

PA3OEN Il. CTAHOAPT NPEAOCTABIJIEHUA
MYHULUIUNATIBHOWU YCNYTU

MaBa 4. HammeHoBaHMe MyHULMNANbLHOW YCIyrn

17. log MyHMUMNanNbHOW YCNyrom B HACTOSAWEM aAMWHUCTPATMBHOM perfiameHTe
NOHMMAaETCA nepegada B COOCTBEHHOCTb rpakgaH 3aHUMaeMblX UMW KUMbIX MOMELLEHNN
XUNULHoro dooHaa (npyBaTu3aums XUnuwHoro oHaa).

MaBa 5. HammeHoBaHMe opraHa MeCTHOro camoyrnpaBrieHus,
npeaocTaBnAOLWEero MyHMLUNanbHyK ycnyry

18. OpraHoM MeCTHOro camoynpasrieHusi, NPeAoCTaBnASWMM MyHULUNANBHYO YCIyry,
ABNAETCS aAMUHUCTpaUmS.

19. lNpu npegocTaBneHnm MyHULMNanbHOM YCyrn agMUHUCTpaLmMs B3anMoL4eNCTBYET C:

1) ®epepanbHoOM cny>k60M rocyaapCTBEHHOW pernctpauuun, Kagactpa u kaptorpadpun, ee
TeppuTopmanbHbiM opraHom unu degeparnbHbIM rocyaapCTBEHHbIM BIOLXKETHBIM YyYpexaeHnem
«PenepanbHasa kagactpoasi nanata ®egepanbHon cnyx0bl rocygapCTBEHHOW permcrpauunm,
KagacTtpa u kaptorpadumy»;

2) MMHUCTEPCTBOM COLMAnNbHOIo pasBuTUS, ONekn 1 nonednTenbcTBa MpkyTckon obnaciu;

4) opraHamu 3anvMcu akToB rpaKgaHCKOro COCTOSHNSA,

20. MNMpw npegocTaBneHNN MyHULUNANbLHOW yCnyrn agMMHUCTpauUnsa He Bnpase TpeboBaTtb
OT 3asiBUTENEN OCYLLECTBNIEHNA AENCTBMIA, B TOM 4YMCrE cornacoBaHuni, HeobxoaMmbiX Ons
NonyyYeHna MyHUUMNanbHOW YCIyrM U CBSA3aHHbIX C OOpalleHMeM B MHble roCyapCTBEHHbIE
opraHbl, OpraHbl MECTHOIO camMoyrnpaBfieHUs, opraHM3aLnmm, 3a UCKIMOYEHNEM MONy4YeHNS YChyr,
BKMIOYEHHbIX B NEpeYeHb YCnyr, KoTopble ABAATCA HeobxoauMbiMu 1 obA3aTenbHbIMU A5
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

Maga 6. Pesynbtat npegoctaBneHnst MyHULMNanbLHON ycnyru

21. PesynsratoM NpegocTaBneHms MyHULUNaneHOM yCnyrn SBnseTcs:

1) [AOroBoOp nepefayvn >XUroro noMeLleHnMs B COBCTBEHHOCTb rpaxaaHuvHa (rpaxgaH) B
nopsiake npmBaTu3aumny;

2) yBegomneHne o006 OTkase B nepedadye XWMoro nomelleHns B COBCTBEHHOCTb
rpaxkgaHuHa (rpaxkgad) B nopsigke npvsaTnsaymu.



Maga 7. Cpok npegocTaBneHns MyHULMNANbLHOW yCryru

22. MyHuumnaneHass ycrnyra npenocTaBnaAeTcs B TeyeHMe [OBYX MecsueB CO  [OHS
NOCTYNSIEHNS 3asBIIEHNS O NPeAoCTaBNeHUM MyHULMNANIbHON YCNyr B agMUHUCTPaLMIO.

23. CpoK NpuoCTaHOBIEHNA NpeaoCTaBNeHns MyHUUMNANbLHOW YCryrn He nNpeaycMoTpeH
3akoHogaTenbcTtBoM Poccuinckon degepauum.

MaBa 8. npaBOBble OCHOBaHUA AnNA npeanocTaBrieHus MyHVILIVII'IaﬂbHOﬁ ycnyru

24. T[lepevyeHb HOpPMATMBHbLIX MPABOBbIX akToOB, Perynupylowmnx npegoctaBneHne
MYHULUMNanNsHOM ycnyru, nHdopmaums o nopsagke gocyaebHoro (BHecyaebHoro) obxkanoBaHus
peweHun n pencteun (6e3gencteus) agMMHUCTpAUMKM, a TakkKe ee [OOSMKHOCTHbIX v,
MYHUUMMAnNbHbIX — criyxawmx, paboTHMKOB  pasmMellaetcs Ha oduumanbHOM  canTe
agMUHUCTpaLnK, B  doegepanbHoOn rocygapCTBeHHOWM MHOPMALNOHHON  cUCTEME
«PepeparnbHbl peecTp rocygapCTBEHHbIX U MyHULMNAanbHbIX yenyr (yHKUnn)», Ha MNopTane.

MagBa 9. UcuepnbiBarowmmn nepeyeHb AOKYMEHTOB, HEOOXOANMBbIX B COOTBETCTBUMN
C HOpMaTUBHbLIMU NPABOBbLIMU aKTaMu ANA NpeaoCcTaBNeHUusa MyHMLunanbHomn
yCIyru u ycrnyr, KOTopble ABMSAIIOTCA HE0OOX0AUMbIMU U 06sA3aTeNbHbIMU ANSA
npeaocTaBfeHUst MyHMLMNaNbHOW yCryry, noanexawmx npeacraBieHuto
3asBuTENeM, Cnocoodbl UX Nosly4eHUs 3asBUTENieM, B TOM Yucre B
3NeKTPOHHOM hopme, NOPAAOK UX NpeacTaBrieHUs

25. [Ina nonyyeHns MyHUUUNanNbLHOM ycryrn 3assuternb obpallaeTcs B agMUHUCTPaUMIO C
3asiBfieHMeM O nepefaye B COOCTBEHHOCTb XWUMOro nomMelleHuss (ganee — 3asiBfieHMe) no
hopme cornacHo NPUNOXeHMo K HacTosweMy agMUHUCTPATUBHOMY perfiameHTy.

Ecnn B npuBaTtu3auum Xunoro rnoMeLLeHns y4acTBYET HECKONbKO rpaxagaH Poccuinckomn
denepauumn, TO 3asBNEeHME MOANUCLIBAETCA BCeMM rpaxagaHamum Poccuinckon depepauuum,
AocTuriwmMmn Bospacta 14 netr M umewWUMM NpaBo Ha yyacTue B npuBatusaLuu XWUMNoro
nomeLLeHunst, NM4Ho NMbo nx npegcrasutenem (NpeacTaBUTENSIMN).

B cnyyasx, korga B KWAMOM  MNOMELUEHUN  MPOXMBAKOT  UCKITHOYUTENbHO
HecoBepLUeHHoNeTHNe B Bo3pacTe A0 14 nert, ¢ 3asBfeHneM OT UX UMEHU B aMUHUCTpauUIo
obpawatoTca poanTenu (yCbIHOBUTENN), OMEKyHbl C NpeaBapuUTeNbHOro paspeLleHns opraHoB
oneKkn n nonevnTenscTea NMbo No MHMUMaTUBeE yKasaHHbIX OPraHoB.

B cnyyasx, korga B KMMOM  MNOMELIEHUN  MPOXMBAKOT  UCKITHOYUTENbHO
HecoBepLUeHHONeTHMe B Bo3pacTe oT 14 go 18 net, c¢ 3asBfeHMeM B agMWHUCTPaLUo
camMocTodATeNbHO obpallaloTca  yKasaHHble HeCOBEepLUEHHONMETHWE rpaxgaHe C cornacus
poautenen (YyCbIHOBUTENEN), MONEYNTENEN U OPraHOB ONEKN U NONeYnTENbLCTBRA.

B cnyyae cmeptn pogutenen (yCbIHOBUTENEW), a TakkKe B MWHbIX Crydasax yTpaTbl
nonevyeHnss poguTenen, ecnnm B XWMIOM MOMELLEHUN OCTanuCb MNPOXMBATb MCKIOYMTENBHO
HecoBepLUEHHONETHNe, He [ocTurine Bo3pacTa 14 net, ¢ 3asBfeHnemM OT UX WUMEHM B
agMVHUCTPaUunio 0bpaLlaloTCca UX 3aKOHHbIE NPeacTaBUTENN C NPeaBapUTENbHOIO paspeLueHus
OpraHoB OMNeKun 1 NoNeYnTenLCTBa UM NPU HEOBXOANMMOCTU NO UHULMATUBE TaKMX OPraHoB.

B cnyyae cmeptn pogutenen (yCbIHOBUTENEW), a TakkKe B MHbIX Chydasax yTpaTsbl
nonevyeHnss poguTenen, ecnu B XWIOM MOMELLEHUN OCTanuCb MNPOXMBATb MCKIOYMTENBHO
HecoBepLUEeHHONeTHNe, pocturiume Bospacta 14 ner, ¢ 3asBnNeHWeM B aAMUHUCTPaUMIO
CaMOCTOATENbHO 0OpaLlaloTCa yKa3aHHble HECOBEpPLUEHHOMETHUE rpaxgaHe C cornacus ux
3aKOHHbIX NpeacTaBUTENEN N OpraHoB OMEKN N NOMNeYNTENbCTBA.

26. K 3agsneHuto 3asBuTenb npunaraet criegyowmne JOKYMEHTbI:

1) KONUIO [JOKyMEHTa, YAOCTOBEPSIOWEro JIMYHOCTb 3asiBUTENA WU 3asBUTENEN
(npepocTaBngaeTcs B cnyyae nuyHoro obpallieHms B agMUHUCTPaUnIo).

B cnyyae HanpaBneHunsa 3asBneHus nocpeactBoM [lopTana cBegeHus M3 OOKyMeHTa,
yOOCTOBEPSAOLWEro JIMYHOCTb 3aUHTEPECOBAHHOIO nuvua (opMUPYOTCA NpU  NPOXOXOEeHUU
npoueaypbl  perucTpauuun, wunaeHTUuukauMm U - ayTeHTudukaumum C  UCMonb30BaHMEM
pegepanbHON  rocygapCTBEHHOW  MHQ)OpMauuoHHoM  cuctembl  «EgmHas cuctema



noeHTudmnKaumm n ayteHtudukaumm B UHpacTpykType, obecnevmBarollen MHOOPMaLMOHHO-
TeXHonornyeckoe B3aMMoOencTBMe  UHAPOPMAUUOHHBLIX  CUCTEM,  WUCMOMb3yeMblX  Ans
npeaocTaBfieHNs rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIYT B 9NEKTPOHHOW hopmey (aanee —
ECWA) n3 coctaBa COOTBETCTBYIOLMX AAHHbIX YKa3aHHOW Y4YeTHOW 3anucu M Moryt 6biTb
NpoOBEpPEHbI MyTEM HanpaBfeHUs 3anpoca C UCrnonb3oBaHNeM deaepansHon rocyaapCTBEHHON
MHopmMaunoHHon cuctembl «EgnHaa cuctema  MeXBEOOMCTBEHHOrO  3MEKTPOHHOro
B3anmopgencteusa» (nanee — CM3B);

2) KONMWIO [OOKYMEHTa, YAOCTOBEpPSLWero JfMYHOCTb MNpeacTaBuTeNns  3asBUTENS
(3agBuTEnen), U OOKYMEHTbl, NoATBepXAawline MNOoNHOMOYUA npeacTaBuTens 3asButens
(3asiBUTENEn) (HoTapmanbHO YOOCTOBEPEHHAA JOBEPEHHOCTb; CBUAETENLCTBO 06 YCbIHOBNEHUN
(ymoyepeHun); cBUOETENLCTBO O POXOEHUN, CBMAETENBLCTBO 00 YyCTaHOBMNEHWM OTLIOBCTBA, ECIN
OHM BblAaHbl KOMMETEHTHbIMM OpraHamMu WHOCTPAHHOIoO rocygapcTea M WUX HOTapuanbHO
YOOCTOBEPEHHbIN MepeBo Ha PYCCKMA A3blK), — B Cryvae, ecnu OT MMEHU 3asButens
(3asiBUTENEN) oencTByeT NpeacTaBuUTeNb;

Mpn obpaweHnn nocpeactsom [lopTana AOKYMEHT MOATBepXAalowWwmn MnofIHOMOYMS
npeacraBuTensa 3asBuTeENs, BblOAHHLIN (OU3NYECKUM JMLIOM, - YOOCTOBEPSETCA YCUINEHHOW
KBanMuUUMpoBaHHOW 3NEKTPOHHOW noanucblo (ganee — YK3I) HoTapuyca ¢ NpunoXxeHuem
hanna otkpenneHHon YKIIT B cbopmarTe sig;

3) comacue poautenen (YCbIHOBUTENEW), OMEKYHOB, 3aKOHHbIX MpeacTaBUTENeENn
HEeCOBEpPLUEHHONETHNX Ha NPUBaTU3ALUIO XXUIOMo NMOMELLEHUS B Criydasx, npeaycMOTPEHHbIX
dhegepanbHbIM 3aKOHOAATENLCTBOM,;

4) cornacne B NUCbMEHHOW OpMe BCEX UMENLMX NpaBO Ha NPUBATM3aLMIO XUITOro
NnomeLLieHs1 COBEPLUEHHONETHUX rpaxaaH, HeCOBEPLLUEHHONETHUX rpaXgaH B Bo3pacTe oT 14
neT, B TOM 4YUCre BPEMEHHO OTCYTCTBYHOLUMX rpaxaaH, Ha 3akniovyeHne C HUMKM [Jorosopa
nepegayn Xumnoro rnoMelleHns B COBCTBEHHOCTb rpaxaaH nnbo oTkKas AaHHbIX rpaxgaH ot
3aKIOYEHNss C HUMK JOroBopa nepefadn >XUoro noMeLeHns B CODCTBEHHOCTb rpaxaaH B
dhopme 3aaBneHns], yOOCTOBEPEHHOIO B HOTapuasribHOM NopsiaKe.

27. 3asBuTenb HanpaeBnseT 3adBfeHMe W [OKYMEHTbl, YKa3aHHble B MNyHKTe 26
HacToALLEero agMMHUCTPATUBHOIO perfiaMeHTa, OgHUM M3 crneayroLwmnx cnocobos:

1) nyTem nnM4yHoro obpalleHmsi B aaMUHUCTPaLUIO;

2) 4yepes opraHM3aumm No4YTOBOW CBA3W. B aTOM cnydyae OOKYMEHTbl NpeacTaBrnsioTCs B
KOMUsIX, 3aBEpPeHHbIX HOTapuMycoM WNW  AOOMKHOCTHBIM  NINLOM,  YMNOMHOMOYEHHbIM B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Ha COBEpLUEHME HOTapuaribHbIX AEUCTBUA WU OpraHoM
(BOMKHOCTHBIM JIMLIOM), YNONMTHOMOYEHHbBIM Ha Bblja4y COOTBETCTBYIOLLErO JOKYMEHTA;

3) Yepes Nu4yHbIN KabuHeT Ha lMopTane;

4) nyTem HanpasneHusi Ha omumanbHbIN agpec SNEKTPOHHON NOYTbI aAMUHUCT paunu;

28. lNpu npepocTaBneHnn MyHULMNanbHON yCryrm agMMHUCTpaumsa He Bnpase TpebosaTtb
OT 3asiBUTENENn [OKYMEHTbI, He YKa3aHHble B NyHKTax 25, 26 HacToAwero agMMHUCTPATUBHOIO
pernameHTa.

29. TpeboBaHuMA K JOKYMEHTaM, NpeacTaBngeMbiM 3asiBUTENEM UIu ero npeactaBuTenem:

1) AOKYMEHTbI AOMKHbI MMETb nevaTtn, NoAnMCU YNONHOMOYEHHbIX AOMKHOCTHbLIX nn
rocy0apCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOYMpaBfieHNsa Unn SOMMKHOCTHbBIX NINL, UHbIX
opraHmsauuin, BblOABLUMX [aHHble OOKYMEHTbl WAW YOOCTOBEPUBLUMX MNOASIMHHOCTb KOMUK
AOKYMEHTOB (B Crny4dae nonyvyeHus AOKyMeHTa B (pOpMe 3NeKTPOHHOrO AOKYMEHTa OH JOSMKeH
OblTb NOANWCaH 3NEKTPOHHOM MOAMUCBHID B COOTBETCTBUM C MyHKTOM 65 HacToswero
afMVHUCTPATMBHOIO perrnameHTa). TpeboBaHne O HannuMm neyatu He PacnpocTpaHseTcs Ha
AOKYMEHTbI, BblOaHHble XO3AWCTBEHHbIMW OOLlecTBamMK, Yy KOTOPbIX B COOTBETCTBMM C
3akoHogartenocTBoM Poccurickon ®Pepepaumm n  (Mnn)  ydpeauTenbHbIMW - LOKYMEHTaMu
OTCYTCTBYET Mevartb;

2) TeKCTbl LOKYMEHTOB JOSMKHbI ObITb HAaNNcaHbl pasbopymBo;

3) OOKYMEHTbl He [OIMKHbl WMMETb MOAYMCTOK, MNPUMUCOK, 3a4epKHYTbIX CMNOB WU He
OrOBOPEHHbIX B HUX NCNpaBIieHUM;

4) [OKYMEHTbI HEe JOSMKHbI ObITb UCMOSTHEHbI KapaHAaLLoOM;

5) OOKYMEHTbl He [OSKHbl MMETb MOBPEXOAEHWN, Hanuyne KOTOpbIX He MOo3BOonseT
OOHO3HA4YHO UCTONKOBAaTb NX COAEpPXaHue.



Maga 10. UcuyepnbiBarowm nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBMM C HOPMATUBHbLIMU NPaAaBOBbLIMU aKTaMU ANA npeaocTaBrieHUs
MYHULUNAaNbHOM YCNYrn, KOTOpble HAXOAATCSA B pacrnopsiXKeHUU rocyaapCTBEeHHbIX
OopraHoB, OpraHoB MECTHOro camMoynpaBfieHUs U UHbIX OpPraHoB, y4acTBYHOLUUX B
npeaocTaBleHU MyHUUMNanbHbIX ycnyr

30. K pokymeHTam, HeobxoguMmbiM AONs1 NpefoCTaBfeHuMs MYyHUUMNAnNbHOWM  YCRyru,
KOTOpble HaxodaATCA B pPacnoOpsPKeHUW [OCYOAPCTBEHHbIX OPraHoB, OPraHoB MECTHOrO
camoynpaBfeHNs 1 MHbIX OPraHoB, y4acTBYOLMX B NPeaoCTaBAeHUM MyHULMNANbHOW YCyrn,
N KOTOpble 3asBMTENb BNpaBe npeacTtaBuUTb, OTHOCATCS:

1) BbiNuCcka n3 EguHOro rocygapCTBeHHOro peectpa Hegswxkumoctu (ganee - EMPH) o
npaBax Kagoro OTAENbHOro nuvua, y4acTBYHLWEro B MpMBaTM3aUMy XKWUNOrO MOMELLEHMS, Ha
nmesLIMecs (MMetoLmecs) y Hero 06bekTbl HEABUXKMMOIO UMYLLIECTBA;

2) QOroBop coumanbHOro Havma nNuMbo opaep Ha 3aHMMaeMoe XUroe NoMeLleHne, NHON
npaBoOyCTaHaBNUBAKOLMIA OOKYMEHT, MNOATBEPXOAIOLWMNA NpaBO MNONb30BaHUA 3asiBUTENS
(kaxxgoro 13 3asBuTenen) 3aHMMaeMbIM XUMbIM MOMELLEHNEM;

3) cnpaBka O COOTBETCTBUM afpecoB OOBLEKTOB HEOBWXMMOCTM B Criyvyae M3MeHeHUs
agpeca Xunnoro NoMeLLEeHs;

4) aKT opraHa oneku 1 NoneyYnTenbLCTBa O Ha3Ha4YeHUN ONeKkyHa Unm noneyvnTens;

5) akT opraHa oneku 1 none4YnTenbLCTBa — B Criyvasx, korga nepegada >Xunbix NOMeLLEeHWN
B COOCTBEHHOCTb rpaxgaH OCYLUECTBMSIETCS C paspelleHus (cornacusl) OpraHoB OMNEeKku u
nonevynTenbCcTBa N No X NHULNATUBE;

6) CBMOETENLCTBO O pPOXOEHUM, CBUOETENbCTBO 06 YyCTaHOBNEHUMM OTLOBCTBA,
CBMAETENbCTBO O 3aKntioveHun bpaka, CBUOETENLCTBO O pacTopxeHun bpaka, cBMAETENbCTBO O
nepemMeHe WMeHW, CBUAETENbCTBO O CMEPTU, 3a MUCKIIOYEHMEM CBUOETENbCTB, BblAaHHbIX
KOMMNETEHTHbLIMW OpraHamMm NHOCTPAHHOIO rocy4apcTB;

7) cBegeHus 00 UCNONb30BaHMM  (HEUCMOSb30BAHUM) rPaXXO4aHWHOM MpaBa Ha
O HOKpaTHYt0 BecnnaTHyo NpMBaTU3aLMIO XKUNOMO NOMELLEHUS.

31. 3agBuTenb MOXeT N0 CBOEW WHUMUMATMBE CaMOCTOATENbHO MNpeacTtaBuTb B
agMVHUCTPaUUIO OOKYMEHTbI, YykadaHHble B nyHkTe 30 Hactoswero agMUHUCTPaATUBHOIO
pernameHTa, cnocobamu, yCTaHOBMEHHbIMW B MyHKTEe 27 HacToAWero agMWUHUCTPaATUBHOIO
pernamMmeHTa.

HenpencraBneHve 3aaBuTeneM [OOKYMEHTOB, yKasdaHHblXx B nyHkTe 30 HacTosLwero
afMVHUCTPATUBHOIO perfiaMeHTa, He SBNSAEeTCA OCHOBaHWEM ANs OTKasa B NpedocTaBreHumn
3aA9BUTENIO MYHULIMNANbHON YCNyru.

32. MNpwu npegocTaBneHNN MyHULMNANBHONW YCNyru 3anpeLlaeTtcs TpeboBaTb OT 3asBUTENS:

1) npeacrtaBneHna OOKYMEHTOB UM MHGOPMaUUM UAM  OCYLLECTBMNEHUS OEWCTBUN,
npegcTasBrieHne UM OCyLLECTBIEHNE KOTOPbIX He NPeayCMOTPEHO HOPMAaTUBHBLIMU MPaBOBbLIMU
akTamu, perynvpylowmMMm  OTHOLUEHWS,, BO3HMKalLWMe B CBA3WM C NpedocTaBreHneM
MYHULMNANbHON YCIyru;

2) npeAacTaBneHWss [OOKYMEHTOB W WHQOpMauun, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbIMM MNpaBoBbIMX akTamu Poccurckon Pepepaumn, HOPMATUBHBLIMU NPaABOBbLIMU
aktamn Wpkytckon obnactm v MyHMUMNAnbHbIMW NPaBOBbIMW  akTaMy  MYHULMNANbHbIX
obpasoBaHunin NpkyTckon obnactm HaxoaATcs B pacrnopshkKEHUM OpraHa, npeaocTaBnsitoLLEro
MYHULMNANbHYO  YCNyry,  WHbIX  FOCYAapCTBEHHbIX  OpPraHoB, OpraHoB  MECTHOro
camoynpaBneHuss  MyHuuMnanbHbiXx  obpasoBaHunM  Upkytckom  obnactu  u  (Mnu)
NnoaBEAOMCTBEHHbIX [OCYAApPCTBEHHbIM OpraHam W opraHaMm MEeCTHOrO CaMoOynpaBfeHus
MyHUUMNanNbHbIX  obpasoBaHui  WpkyTckon obrnactm  opraHusauun, yqacTBYOLWWUX B
npeaocTaBfieHNN rocyaAapCTBEHHbBIX MU MyHUUMNANbHbLIX YCIYr, 3@ UCKMOYEHMEM AOKYMEHTOB,
yKasaHHbIX B 4actu 6 ctaten 7 PepepanbHoro 3akoHa Ne 210-d3 «O6 opraHusauum
npefocTaBieHNsa rocyaAapCTBEHHbIX U MyHUMUMNAnNbHbIX YCnyr» (ganee — deaepanbHbI 3aKOH
Ne 210-03);

3) npencraBneHns AOKYMEHTOB M WHOpMaUUKW, OTCYTCTBUE U (MNM) HELOCTOBEPHOCTb
KOTOpPbIX HE YKa3biBanucCb Npu nepBoHaYanbHOM OTKa3e B NpuemMe LOKYMEHTOB, HEO6XO4MMbIX



ANa NpefocTaBneHnst rocyaapCTBEHHOM Yycnyru, nnbo B NpeaocTaBneHnn MyHULUNanbHOM
ycrnyru, 3a WCKIOYEHMEM [OOKYMEHTOB, MpPedyCMOTPEHHbIX MyHKTOM 4 dyactm 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-93.

Maea 11. UcuepnbiBarowmn nepevyeHb OCHOBaHMM AN OTKa3a B npueme
OOKYMEHTOB, Heo6XoAMMBIX ANA NpeaocTaBneHUst MyHULMNanbHOW yCnyru

33. OcHoBaHueM anga oTkasa B NpMemMe JOKYMEHTOB SBNAOTCS:

1) c 3asBreHnemM obpatunock nNuuUo (nmua), He oTHocsLeeca (He OTHOCALWMECS) K Kpyry
3aaBuUTEnNemn, yCTaHOBIEHHOMY MYHKTOM 3 HACTOSALLEro aAMUHUCTPATUBHOIO pernameHTa;

2) oTcyTCTBME Yy nNpeactaBuUTenst 3asBUTENS  LOBEPEHHOCTW, YOOCTOBEPSAOLLEN
NofIHOMOYMSA NpeacTaBuTeNs 3asaBuUTENs, 0POPMIEHHOMW B YCTAHOBIEHHOM 3aKOHOM MOpPSIAKeE,
UNn OOKYMEHTOB, NOATBEPXKAAOLMX CTAaTyC 3aKOHHOMO NpeAcTaBUTENS HECOBEPLUEHHONETHETO,
npeacTaBuUTENs rpaxkgaHuHa, NPU3HaHHOIMO B YCTAHOBMEHHOM MopsaKe HegeecnocOoOHbIM Unu
OrpaHN4YEeHHOro B 4eecrnocobHOCTH.

3) He npenctaBneHbl OOKYMEHTbl, yKasaHHble B MNyHKTe 26  HacTosWwero
aAMWUHUCTPATUBHOIO pernamMeHTa;

4) HeCOOTBETCTBME NpeacTaBNeHHbIX AOKYMEHTOB TpeboBaHMAM, Yka3daHHbIM B NyHKTe 29
HacTOSLWLEero aaAMUHUCTPATUBHOIO pernamMeHTa.

5) npeacTaBneHHble  OOKYMEHTbl  yTpaTunM cuily Ha  MOMEHT obpalleHuss 3a
MYHULMNANbHOW YCIyrou;

6) NnpeacTaBneHHble B 3fIEKTPOHHOW (hopMe [OOKYMEHTbl CogepXaT MoBpexaeHus,
HanM4yne KOTOopbIX He NO3BONSET B NOMIHOM 0O0beme NCNonb3oBaTb MHAOPMALMIO U CBEAEHUS,
cogepxawumecs B LOKYMEHTax Afis npeaocTaBrieHns yenyru;

7) HecobnioaeHne YyCTaHOBMEHHbIX cTaTben 11 dPepepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «O6 anekTpOHHOW MOAMUCU» YCNOBUW MPU3HAHUA LENCTBUTENBbHOCTU
YK3IT,

8) HenonHoe 3anofniHeHve nonen B opMe 3asiBfieHUsl, B TOM YUCHE B MHTEPAKTMBHOM
dopme 3aaBneHnd Ha NopTane;

34. B cnyyae ycTaHOBMEHNA OCHOBaHU AN OTka3a B NpyeMe AOKYMEHTOB JOSMKHOCTHOE
nMUo agMUHUCTPaLMK, OTBETCTBEHHOE 3a NPeaoCTaBNeHne MyHUUMNanbHOW yCryrn coBepLuaeT
AENCTBMS NO YBEOOMIEHUIO 3asBUTENS UMN €ro npeacrtaBuTens B NOpsaKe, NpeaycMoTpeHHOM
NYHKTOM 82 HacTosLWEero agMMHUCTPATUBHOIO perfameHTa.

35. OTka3 B npMeme OOKYMEHTOB He MPendATCTBYET MOBTOPHOMY OOpalleHuo 3asiBUTens
Unu ero npeacrtaBuTeENs 3a NPedoCTaBfIEHMEM MYHUUMNANbHOM YCNYrM M MOXET OblTb
obanoBaH 3asiBUTENEM WUNKU ero npeacraBUTenem B nopsigke, yCTaHOBMEHHOM AENCTBYHOLUM
3aKOHO4ATENbCTBOM.

MaBa 12. UcuyepnbiBalowmn nepevyeHb OCHOBaHUM ANA NPUOCTAHOBIEHUA
npenocTaBrieHUs1 UNK OTKa3a B NpeAoCTaBleHUN MyHULUNANbLHOW ycnyru

36. OcHOBaHMs Ana  NPUOCTAHOBIIEHUS NPEAOCTaBMEHUS  MYHUUMNANbHOWM  YCIyrn
3akoHogartenbcTBoM Poccuickon ®egepaumm He npesyCMOTPEHbI.

37. OcHoBaHMsAMN ONst OTKa3a B NpefoCTaBNEHNN MyHULMNANBbHOW YCNYrn SABNSIKOTCS:

1) Xunoe nOMELWEHNE HE OTHOCUTCA K MYHULMNANBbHOMY >KUAULLHOMY OOHAY
coumanbHOro MCnonb3oBaHMs MyHULMNanNbLHOro obpasoBaHus;

2) Xunoe nMnOMELEHME He MOAMNEeXuT npuBaTu3auMm B COOTBETCTBMM C 3aKOHOM
Poccuiickon ®enepaumm ot 4 nions 1991 roga Ne 1541-1 «O npuBatMsaunm XMnuwHoro doHga
B Poccuickon ®epepaumny;

3) 3asBuTENb MCMNOMbL30Ban CBOE MPaBO Ha OAHOKpaTHy GecnnaTtHyk npuBaTM3auumio
XUMOro MNOMELLUEHUST TOCY4apCTBEHHOIO UMW  MYHUUMNANbLHOMO >XUNUwHOro doHga, 3a
WCKMNIOYEHNEM Crlydasl, Korga 37O npaBo ObINO UCMOMb30BaHO 3asiBUTENEM [0 HACTyNneHus
COBepLUEHHONETHS.



MaBa 13. Paamep nnaTtbl, B3MMaeMou ¢ 3asABUTENSA NpuU nNpeaocTaBrleHun
MYHULIMNANbHOW YCIyru, n cnocobbl ee B3MMaHuA

38. MyHuumnanbHasa ycnyra npegocraenserca 6e3 B3MaHus rocyaapCTBEHHOM MOLUSNHBI
WUNU UHOM NNaTbl.

39. B cnyyae BHeCeHUs M3MEHEeHUM B BblAaHHbLIN B peaynbrate npegocTaBneHus
MYHULMNANbHON YCNYrn [LOKYMEHT, HarnpasfieHHbld Ha ucrpasreHne ownbok M onedvaTok,
AONYLLEHHbIX N0 BUHE agMUHUCTPaUNN, a TakkKe OOSMKHOCTHLIX NUL, agMUHUCTpauuKn, nnarta c
3asBUTENA HEe B3MMAaeTCs.

MaBa 14. MakcumanbHbIM CPOK OXUAaHUA B ovepeau npuv nogaye
3aABIEHMA U NPU NONYyYeHUU pe3yrnbTaTa NnpeaocTaBreHUs Takon yernyru

40. MakcumarbHOe BpeMs OxXuaaHusi B ovepean npv nogade 3asBneHns U 4OKYMEHTOB He
[AOJKHO MpeBblwaTh 15 MUHYT.

41. MakcumarnibHoe BpeMsi  OXWAaHWs B odepeaud npu  MoflydyeHun  pesynstata
MYHULMNANbHOM YCNyry He AOSMKHO NpeBbIWaTh 15 MUHYT.

MaBa 15. Cpok M NopsaoK perucTpauum 3asiBfieHMs, B TOM Yucne
B 3N1eKTPOHHOMU hopme

42. Pernctpaumio  3asiBNeHUs M OOKYMEHTOB, MPEACTaBfIEHHbIX  3asBUTENEM,
OCYLLECTBMSET LOMKHOCTHOE NULO agMUHUCTPaLMK, OTBETCTBEHHOE 3a NPUEM U perncrpaumto
AOKYMEHTOB, B TOM 4uCne B AMEKTPOHHOW hopMe, B XKypHare BXOASLEeN KoppecrnoHAEHLUMn
nyTeM NPUCBOEHUS YKa3aHHbIM JOKYMEHTaM BXOASILLIEro HOMepa C yKasaHMeM AaTbl NONyYeHus:.

43. CpoK pernctpaumm npeacraBneHHbIX B agMUHUCTPALMIO 3asiBlIEHUS U AOKYMEHTOB Mpu
HenocpeacTBeHHOM obpalleHMn 3adBuTens B agMUHUCTPAUMIO HEe OOfMKeH npeBblwatb 15
MUWHYT, NPX HanpaBfeHNnn JOKYMEHTOB Yepes3 OpraHmn3aunmn NoYTOBOM CBA3M UMNN B 3NIEKTPOHHOM
dopme — oguH paboumii OeHb CO AHA NONyYEeHUs aAMUHUCTPaUVEN YKa3aHHbIX JOKYMEHTOB.

44. [IHem perucTpauum 3asiBNeHns U OOKYMEHTOB SABNSAETCA OeHb WX MNOCTYNNEeHUa B
aAMUHUCTPaLMIO.

45. B cnyyae HanpaBneHusi 3asiBUTENEM 3asiBfieHMst M OOKYMEHTOB BHe pabouyero
BpeMeHn AgMumHUCTpaumn, nubo B BbIXOQHOW, Hepabounin NpasgHUYHBbIAG O€Hb, OHEM
pernctpauum 3asBreHns sSBAsieTCa nocnenyowmm paboymm aeHo.

MaBa 16. TpeboBaHUA K NOMELLUEHNUAM, B KOTOPbIX
npepocTaBnsieTcss MyHuUunanbHaa ycnyra

46. Bxog B 3maHne agmuHUCTpaumm obopyayetrcs MHGOpPMaUMOHHON Tabnuykon
(BbIBECKOW), COOEpXaLLen MHPOPMaLMKO O NOSTHOM HAUMEHOBaHUM agMUHUCTPALINN.

47. AgmMuHucTpaums obecnedmBaeT MHBanNuAam (BKMOYas MHBaNMAOB, WCMOSb3YHLLMX
Kpecna-konsiCkn n cobak-npoBogHUKOB):

1) conpoBoOXOeHME WHBANUAOB, MMEKLLUMX CTOMKME PaCCTPOMCTBA (PYHKUMM 3PEHUSA U
CaMOCTOSATENbHOIO NEPEnBMKEHNS, N OKa3aHWe UM NOMOLLM B 34aHUN AOMUHUCTPALK;

2) ponyck B 34aHMe aaMUHUCTpauuu cobaku-npoBOAHUKA MPU HanMuMm AOOKYMEHTA,
noaTBeEpXKOaloLWero ee cneyuanbHoe obyveHMe n BbigaBaeMoro no opme m B Mopsigke,
KOoTopble onpegensatTca denepanbHbiM OpraHoM UCMNOSTHUTENbHOW BNACTU, OCYLLECTBNSAIOLNM
dyHKUMM NO BbipaboTke 1 peanu3aumm rocygapCTtBEHHON MNONMUTUKM U HOPMATMBHO-NPaBOBOMY
perynupoBaHuio B cdpepe coumnanbHOW 3alUnTbl HAaceneHus;

3) oOkasaHue [OOMKHOCTHbIMM nuuamMm Ku  paboTHMKaMM  agMUHUCTPaLMKM  MOMOLLM
WHBanuMgam B NpeoaoneHnn 6apbepoB, MELLALWNX NOMYYEHUIO UMW YCIyT HapaBHE C APYruMu
nmuamm.

B cnyyasx, ecnu 3gaHne HEBO3MOXHO MOMHOCTLIO MPUCMOCOBOUTL C y4eTOM NOTPeOHOCTEN
WHBaNMOOB, aAMUHUCTPAUMS OO €ro PeKOHCTPYKUUM UM KanuTarbHOro pemMoHTa npuHMMaeT
cornacoBaHHble C O4HMM M3 00LLEeCTBEHHbIX 06 beaUHEHNI MHBANNA0B, OCYLLECTBNAIOLLMX CBOIO



AEATENbHOCTb Ha TEpPpPUTOPUM MyHMUMNanbHOrO obpas3oBaHus, Mepbl Ana obecneyeHuns
A0CTyna MHBanMaoB K MecTy npefoCTaBneHns MyHUUMNansHOM yCryru.

48. NHdopMaUNOHHbIe Tabnuuky (BbIBECKM) pasmeLlaloTca psiaoM ¢ BXoAoMm nmbo Ha
ABepu Bxoaa Tak, 4Tobbl OHM Obin XOPOLLO BUAHbI 3asiBUTENSIM U UX NPEeACTaBUTENSM.

49. Tllpuem 3agBuTENEN UNM WX NpeacTtaBuUTenen, AOKYMEHTOB, HeobxoauMMmbix Anis
npegocTaBneHnsa MyHULMNanbHOM YCryrn, OCyLeCcTBseTca B KabMHeTax agMUHUCTpaLnu.

50. Bxog B KabuHeT agmMuHuUCTpauum obopyayetrcs WMHAPOPMALMOHHOM TabriMyKkon
(BbIBECKOM) C YyKasaHMeM HomMmepa KabuHeTa, B KOTOPOM OCYLIeCTBASETCS npenocTaBneHune
MYHULMNANbHOW YCryri.

51. Kaxpgoe pabovyee MeCTO [OSMKHOCTHbIX §NUL agMUHUCTpaUMUM LOMKHO ObiTb
obopyaoBaHO MepcoHaribHbIM KOMMbIOTEPOM C BO3MOXHOCTbKO [JOCTyrna K HeobxooumbiM
MHGOPMAaUNOHHbLIM 6a3am AaHHbIX, NeYyaTaroLWwnM 1 CKaHMPYOLWUM YCTPOMUCTBAM.

52. MecTta oxuaaHusa OSMKHbI COOTBETCTBOBATb KOMGOPTHbLIM YCNOBUSM ANA 3asBUTENen
unu X npegcraButenied M ONTUManbHbIM - yCroBUAM  paboTbl  OOSMKHOCTHbLIX — nny,
aAMUHUCTPpaLMMN.

53. Mecta oxugaHust B oyepean Ha npuem, nogady AOKYMEHTOB, Heobxoaumbix Onsd
npegocTaBneHns MyHULMNanbHOMW ycnyru, obopyaytoTcs CTYNbsMU, KpeceribHbIMU CeKUUSIMMU,
CKaMbsMM.

54. MecTta ans 3anofiHeHUs1 AOKYMEHTOB obopyaytoTcs CTynbsMM W cTOonamMu  Ans
BO3MOXXHOCTUN OCPOPMIEHUS JOKYMEHTOB.

Maga 17. MokasaTtenu AOCTYNHOCTU U KayecTBa MyHUMLMNANLHOWN yChyru

55. OCHOBHbIMW nokasaTtenaMn AOCTYMHOCTM W KavecTBa MYHMUMMNANbHOW YCNyru
ABNAOTCS:

1) cobnogeHne TpeboBaHMI K MecTaM npeaocTaBfeHUs MYHUUMNANbHOW YCIyrn, WX
TPaHCMOPTHOW JOCTYMHOCTY;

2) npegocTaBneHVe  MyHUUMNANbHOW  YCNyrm B  COOTBETCTBMM C  BapuaHTOM
npegocTaBfeHnsa MyHULUMNanbHOW YyCnyru;

3) yoobcTtBO WMHMOPMUPOBaHUA 3asdBUTENS O Xode MpedocTaBneHus MyHULUNanbHOM
yCryru, a Takke nosflydeHus pesynbtata npefoctaBneHns rocygapcTBeHHON (MyHULMNAansHON)
yCnyru;

4) BO3MOXHOCTb  MOSflyYeHUs  3asBUTENeM yBeOOMSEHWA O  MpefocTaBreHum
MYHULMNANbHOW ycnyrn ¢ nomolbto NopTana;

5) cpegHee BpeMs OXuaaHWUS B odepenm npu nogaye JOKYMEHTOB;

6) konu4yectBOo obpauieHuMn 06 obxanoBaHuMM peleHun u gencteumn (6es3gencTeums)
afMVHUCTPaUuK, a Takke AOMKHOCTHbIX NUL, agMUHUCTpauuu;

7) KONUYeCTBO B3aMMOAEWCTBMM 3asdABUTENS UMM ero npeacraBuTens ¢ AOMKHOCTHbIMU
nMuamu, nx NPOaOIMKUTENbHOCTD;

56. BsaumopgenctBue 3asBUTENS WM ero npeacrtaButensd C LOMMKHOCTHbIMWU Nuuamm
afMVHUCTPaUUKN OCYLLECTBASETCA NPU JIMYHOM NpuemMe rpaxgaH B COOTBETCTBMM C rpadnkom
npuema rpaxgaH B agMUHUCTPaLnn.

57. BsaumopgencTtBue 3asBUTENS UM ero npeacrtaBuTensd C LOMMKHOCTHbIMW Nuuamu
aAMWHUCTPaLUKN OCYLLECTBIISIETCS NPU JIMYHOM OBpaLleHnn 3asBUTENs Unu ero NpeacTaBuTens:

1) Ons nogaun 3asaBfeHUs W [OOKYMEHTOB, HeoOXoauMbIX Ana npeaocTaBrneHus
MYHULMUNANbHOW YCNyru;

2) onsa nonyveHns pesynesrata NpeaocTaBneHnss MyHULMNanbHOM YCIyru.

58. [MpogomknTenbHOCTbL B3aUMOLEWCTBMA 3asiBUTENS WM ero npeacrtaButensd C
AOIMKHOCTHBIMX NLAMM aAMUHUCTPaLMM NpU NPEeAOCTaBfIEHUN MyHUUMNANbHOW YCyrn He
AOMMKHA npesblwaTe 15 MUHYT MO KaXgoMy W3 yKasaHHbIX B NyHKTe 57 HacTosLwero
a4MVHUCTPATMBHOIO perfnaMmeHTa BUAOB B3aMMOAENCTBUS.

59. Konu4yecTtBO B3anMoOOENCTBUIA 3asBUTENS UNU €ro nNpeactaBuTens C AOMKHOCTHbIMU
nmuamMn agMMHUCTpaumm Npu NpegocTaBneHnm MyHUUMNanbHON YCNyrn He AOMKHO NpeBbIWaTh
ABYX pas.



MagBa 18. UHble Tpe6oBaHMA K NpeaoCcTaBNEeHUo
MyHULMNANbHOW YCIyru, B TOM YMUCIe y4YuTbiBarowme oCO6eHHOCTH
npeaocTaBrieHMA MyHULIMNANbLHOWN YCNYrn B 351IEKTPOHHOM hopme

60. lNpenocTaBneHne MyHULMMNANBHOW YCNYrM Mo 3KCTEPPUTOPUANibHOMY MNPUHLMIMY He
npegocTaBnsieTcs.

61. Ycnyrn, gsnswowmecs obsizatenbHbIMM U HeobXoauMbIMW AN NpefocTaBfeHns
MYHULMMNAnNbsHOM yCnyru, OTCYTCTBYIOT.

Mnata 3a ycnyrn, KOTOpble SBAAKTCA HeobxoauMbiMM U obAsaTenbHbIMKU - Ons
npegocTaBneHnsa MyHULMNanbHOM yCryrn, OTCYyTCTBYET.

62. [locTyn K HOpMaLUumM O cpokax 1 nopsgke npeaoctaBrneHnss MyHULUnanbHOW yCryru,
pa3mMelieHHon Ha [loptane, ocyuwecTBndetrcs 6e3 BbINOSHEHUSA 3asiBUTENEM Kakux-nnbo
TpeboBaHuin, B TOM 4ucre 6e3 KUCrnonb3oBaHUS MNPOrpaMMHOro obecneyeHusi, yCTaHOBKa
KOTOPOro Ha TexXHU4Yeckne cpencrtBa 3asButens TpebyeT 3aknyeHuUs NULEH3UOHHOMO wunu
WHOro cornaileHns ¢ npasoobnagartenem nporpammMHoro obecneyeHus, npegycmartpuBaroLLero
B3MaHMe nnatbl, PerucTpauuio UM asTopu3auuio 3asiBUTENd, WU NpeaocTaBfieHne UM
nepcoHarnbHbIX aHHbIX.

63. [lpegoctaBneHMe  MyHUUMNANBHOW  yCcryrm € ucnonb3oBaHvem  [lopTtana
OCYLLECTBMSIETCA B OTHOLUEHUW 3asiBUTENEn, npowegwunx npoueaypy perucrpaumm u
aBTOpU3aLMMN.

64. lMopaya 3aaBUTENEM 3asiBIeHUA B 3NEeKTPOHHOM opme nocpeactsom [lopTtana
ocyLuecTsnseTcd B Buae annos B popmate XML, co3gaHHbIx ¢ ncnons3oaHnem XML-cxem u
obecneymBaloLLMX CHATBIBAHME N KOHTPOSb NPeACTaBEHHbIX AAHHbIX.

Mopaya 3asBuTenem 3asBreHuss B (POpMe 9NeKTPOHHOMo [JOKYMEHTa MoCpencTBOM
3NEeKTPOHHOM NOYThI OcyLlecTBnsieTca B Buae gannos B popmate. doc, docx, odt, txt, xls, xlIsx,
ods, rtf.

ONEKTPOHHbIE [OKYMEHTbl (9NEKTPOHHble 0bpasbl [OKYMEHTOB), npunaraemble K
3asBIIEHUIO, B TOM YMCne AOBEPEHHOCTU, HanpaBnsaTcs B Buge dannos B gopmatax PDF, TIF.

65. lMpun obpaweHun 3a nNpeaocTaBfeHMEM MYHULUMUNANbHOW YCNYrM B 3NEKTPOHHOW
dopme 3asiBuTenb ncnonbadyet YKII. 3aaBneHne n AOKyMeHTbl, NogaBaeMble 3asiBUTENEM B
3NEeKTPOHHOM popme C wucnonb3oBaHueM [loptana, MoryT ObiTb nognucaHbl MNPOCTON
31IeKTPOHHOM NOAMNUCHIO.

YK3I1 gomkHa cooTBETCTBOBATL CrieayroLmMm TpeboBaHUAM:

1) KBanMMUUMPOBaHHLIN cepTUdMKaT KItoMa NPOBEPKM ANEKTPOHHOM nognucu (panee —
KBannMuUuMpoBaHHbIN cepTUdukaT) co3gaH U BblAaH aKKpeoMTOBaHHbIM yAOCTOBEPSHOLUM
LEHTPOM, akKpeamnTaums KoToporo 4eNCTBUTENbHA Ha AEHb Bbl4ayn YyKazaHHOro cepTudunkara;

2) kBanMuUMpPOBaHHbIA cepTUdUKaAT AENCTBUTENEH HA MOMEHT MOAMMCAHUA 3asiBNEHMUS
N npunaraemMmblXx K HEMY OOKYMEHTOB (NpW HanMuMm OOCTOBEPHOM MHGOPMaUUM O MOMEHTE
nognucaHnsa 3asiBNeHust M npunaraeMblX K HeMy [OOKYMEHTOB) WNM Ha AEHb NPOBEPKM
AENCTBUTENBbHOCTU YKa3aHHOro cepTtudukara, €cnm MOMEHT MOAMUCaHUSA 3asiBIEHUS U
npunaraemblx K HeMy JOKYMEHTOB HE ONpeaeneH;

3) wuMeeTcss MONOXWUTENbHbIN  pesynbTaT MNPOBEPKM  MPUHALNEXHOCTM  BragenbLy
KBanuduumpoBaHHoro ceptudukata YKII, ¢ NnomMoLLbl0 KOTOPOW MNognucaHo 3asiBNeHue wu
npunaraemble K HeMy AOKYMEHTbl, U MOATBEPXKOEHO OTCYTCTBME WM3MEHEHUNA, BHECEHHbLIX B
yKasaHHble [OOKYMEHTbl nocne wux noanucanus. [lpy 3TOM npoBepka OCyLLEeCTBNSAETCA C
NCNonb30BaHNEM CPEACTB 3NEKTPOHHOW MOAMNUCKU, MOMYYUBLLUMX NOATBEPXKOAEHNE COOTBETCTBUSA
TpeboBaHNAM, YyCTaHOBMEHHbIM B COOTBETCTBUN ¢ PenepanbHbiM 3akoHOM OT 6 anpensa 2011
roga Ne 63-d3 «O06 anekTpoHHOW noAnMCUM», U C MCMNONb30BaHMEM KBannuuMpoBaHHOro
cepTudukarta nuua, noanvMcasLLEro 3asiBrieHne 1 rnpunaraemMble K HeMy JOKYMEHTbI,

66. MNpy HanpaBneHUn 3asiBNEHUS U npunaraembiX K HeMy OOKYMEHTOB B ONEKTPOHHOW
dopme npencraBuTenem 3asiBUTenNs, AeNCTBYOLWNM Ha OCHOBaAHUW OOBEPEHHOCTU, BblAaHHOW
IOPMANYECKMM  NMLUOM, Takas [OOBepeHHoCTb yaoctoBepsaetca YKO3I  npaBomoyHOro
AOIMKHOCTHOIO nvua 1opuanYeckoro nuua, a JOBepeHHOCTb, BbldaHHas OM3NYECKUM JTMLIOM, —
YK3I1 HoTapuyca.



PA3AEN Illl. COCTAB, NOCJIEAOBATEJIbHOCTb 1 CPOKU BbINOJIHEHUA
AOMUHUCTPATUBHbLIX NMPOLIEAYP

Maga 19. CoctaB 1 nocnegoBaTeNibHOCTb aAMUHUCTPATUBHLIX npoueayp

67. NpegoctaBneHne MyHWUMNanNbLHOW  yCryrn BKMYaeTr B ceba  criegylolme
agMUHUCTpaTMBHbIE NpoLeaypsb:

1) npveMm, peructpaumsi 3asiBNEeHUs W [OOKYMEHTOB, MNpeAcTaBrieHHbIX 3asiBUTENnem
(3asBuTensamun);

2) dopmupoBaHMEe W HanpaBneHve MexXBeOOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHusauun), yyacTsyowme B NpeaoCcTaBneHnn MyHULMNansHon ycnyru;

3) NpuHATWE pelleHnss O npuemMe 3asiBNeHUs U OOKYMEHTOB K PacCMOTPEHUIO Wnn
peLueHns 06 oTka3e B NpueMe 3asiBMeHNs U JOKYMEHTOB K pACCMOTPEHMUIO;

4) NpuHATUE pelleHust O nepedade B COOCTBEHHOCTb rpaxkdaHuHa (rpakgaH) XXuroro
noMeLleHnss B MOpsigke npvBatM3auum wunu o6 oTka3e B nepegadye B COOGCTBEHHOCTb
rpaxgaHuHa (rpakgaH) >Xunoro noMeLleHus B nopsake npMeatm3auuu;

5) 3aknioyeHve gorosopa O nepegade B COBCTBEHHOCTb rpagaHuHa (rpaxaaH) Xumoro
noMeLleHnss B nopsgke npuBatu3aumv, Bblgada (HanpaefeHue) 3asBuTento pesynsrarta
MYHMLMNANbHON YCryru.

Maga 20. Npuem, peructpauus 3asiBNeHUA U OKYMEHTOB, NpeACcTaBfeHHbIX
3aaBUTeNneM (3aaBUTENAMN);

68 OcHoBaHMeM Ans Havana OCyLUEeCTBMEeHUS aAMUHUCTPATUBHOW Npoueaypbl SBNSeTCS
NocTynsieHne B agMUHUCTPaUMIO OT 3asiBuTenda (3aasutenen) unu ero (Ux) npeacraBUTENs
(NnpencrasuTenein) 3asBneHNs C NPUIOXEHHbIMU AOKYMEHTaMN OOHUM U3 CNOCOBO0B, YKa3aHHbIX
B MYHKTe 27 HacTosILWero agMMHUCTPaTUBHOIO perfaMeHTa.

69. lMpuem 3asBreHns M OOKYMEHTOB OT 3asaBuTEns (3asBUTenen) ocyllecTBrnseTcs B
agMunHUCTpauumn 6e3 npeasapuUTENbHON 3anucu.

70. B geHb noctynneHusa (nornyyYyeHus 4Yepes opraHu3auumn novToBOW CBSA3W, MO agpecy
9NEKTPOHHOM  MOoYTbl  aAMUHUCTpauuu, dYepe3 [lopTtan) 3asBneHWe perucTpupyetcs
OOMKHOCTHBLIM NNLUOM aAMUHUCTPaLMK, OTBETCTBEHHbBIM 3a NPUEM U perncTpaumnio JOKYMEHTOB,
B XypHare BXoasLen KoppecrnoHaeHUnn.

Cpok perucTpaunm npeacTaBneHHbIX B agMUHUCTPaAUMIO 3asBIIEHUS U OOKYMEHTOB Mpu
HenocpeacTBeHHOM oObpalleHun 3asBuTens B agMUHUCTPaUMIO He AOrkKeH npesblwatb 15
MUWHYT, MPU HanpasneHnn JOKYMEHTOB Yepes OpraHM3auumn no4YToOBOM CBA3U UNN B SNIEKTPOHHOM
dopme — oanH pabounii AeHb CO AHS NOSyYeHUs agMUHUCTpauUmen yKkasaHHbIX JOKYMEHTOB.

71. PesynbratoMm agMUHUCTPATUMBHOM Mpouenypbl ABNSETcs npueMm wn perncrpaums
npeacTaBneHHbIX 3asBuUTerneM (3asBuTensamMu) LOKYMEHTOB W UX nepefada AOSMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a NpeAocTaBneHme MyHUuunanbHOM yCryriu.

72. Cnocobom dumkcaumm pesynsrata agMUHUCTPATMBHOW npouenypbl  SBNSETCS
perncTpaums 4OMKHOCTHBIM NIMLOM aaMUHUCTPALMK, OTBETCTBEHHbBIM 3a NPUEM U PerncTpaumio
AOKYMEHTOB, akTa nepedayn npenctaBfeHHbIX  OOKYMEHTOB  OOSMKHOCTHOMY  nvuy
agMVHUCTPaUUK, OTBETCTBEHHOMY 3a NpefoCTaBfeHne MyHUUMNanbHOW YCNyru, B XypHane
BXOASLLEN KOPPECNOHAEHUNN.

MaBa 21. PopmMmpoBaHMe U HanpaBrieHUe MeXXBeAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHmsauum), yyacteyrowme B npeaocTaBlieHMN MyHULUNANbHOW YCNyru;

73. OcHoBaHMem Ona  Hayana agMUHUCTPATUBHOM  npouenypbl  SIBNSETCS
HenpeacTtaBrneHne 3adBUTENEeM [JOKYMEHTOB, YyKa3aHHblx B nyHkte 30 Hacrtoswero
aZlIMUHUCTPATUBHOIO pernamMeHTa.

74. [OmKHOCTHOE nuUO adMUHUCTpauuu, OTBETCTBEHHOe 3a rpefocTaBneHue
MYHUUUNANbHOW YCINyru, B TedeHue NATKM paboumx OHEen CO OHA pernctpauuu 3asiBNneHus,



npegcrtaBneHHbIX 3asiBUTeNneM wnuM ero npegcrasuteneM, QopMupyeT W HanpasnseT
MEeXBeOMCTBEHHbIE 3arpochl:

1) B ®egepanbHyto cnyx0y rocygapCTBeHHON permctpaumm, kagactpa u kaptorpadun, ee
TeppuTopmanbHbln opraH unn ®degepanbHoe rocyaapCTBEHHOE OHOMKETHOE ydpexaeHune
«denepanbHas kagactpoBas nanata degepanbHON crnyxObl rocyaapCTBEHHON perucTpaumu,
Kagactpa u KapTorpaduu» — B uenax nosydyeHums Bbinucku M3 EMPH o npaeax kaxgoro
OTAENbHOro nuua, ydacTByKOLLEro B nNpuBaTM3auuuM XWUIOro MOMELLEHUSA, Ha UMeBLUMECH
(nmetowmecs) y Hero o6bEKTbI HEABMKMMOIO UMYLLIECTBA;

2) B MMHUCTEPCTBO COLMAnbLHOrO pa3BuUTUS, ONeku 1 nonednTenscTea MpkyTckon obnactu
— B Lendax nonyyeHus:

a) aKkTa opraHa Ofekn W nonednTenbCTBa O Ha3HaAYeHWW OrnekyHa wunuM noneynTensa B
cnyyae obpalleHunsa B Ka4ecTBe NpeacTaBUTENs 3asiBUTENS ONeKyHa Unu nonevnTens;

0) akTa opraHa orneku u noneynTenbCTBa B Cryyasix, korga nepegada Xusblx NoMeLleHnn
B COBCTBEHHOCTb rpaxgaH OCYLUeCTBMAETCS C paspelleHust (cornacud) OpraHoB OMeku u
nonevynTenbCcTBa U1 No UX MHUUMaTUBE,

3) B opraHbl 3an1cu akToB rpaXK4aHCKOro COCTOSHUS — B LeNsiX NonyYeHns ceBnaeTenbcTea
0O poXaeHwuwn, cBuaeTenbcTtBa 06 yCTaHOBMAEHMU OTLIOBCTBA, CBUAETENbCTBA O 3aKHOYEHUN
Opaka, cBugeTenbCcTBa O pacTopXeHun 6paka, cBuaeTenbCcTBa O MEPEMEHE WMEHN,
cBMAeTenbCcTBAa O CMEPTU, 3a MCKIHYEHMEM CBUOETENbCTB, BblAAHHbLIX KOMMETEHTHbLIMU
opraHamMm MHOCTPAHHOIO roCyapcCTBa;

4) B opraHu3aumMm MO rocygapCTBEHHOMY TEXHUYECKOMY YYeTy U (Unn) TeXHUYECKOW
WHBEHTapu3aumMm — B Uendax nonyyeHus ceBegeHun 06 MCnosib3oBaHUM (HEWCNONb30BaHUN)
rpakgaHWHOM MpaBa Ha OAHOKPaTHY 6ecnnaTHy NpMBaTM3aLMIO XKUTOro NOMELLEHMS.

75. MexxBegoMCTBEHHbIN 3anpoc O NpeacTaBfieHUN OOKYMEHTOB, YKasaHHbIX B nNyHKTe 30
HacTosLEero agMMHUCTPATUBHOIO pernamMeHTa, opMupyeTcs B COOTBETCTBMM C TpeboBaHUAMM
ctatbu 7.2 ®egepansHoro 3akoHa Ne 210-P3.

76. MexBeOOMCTBEHHbIN 3anpoc HanpasrnseTcd B (POopMe SNEeKTPOHHOro AOKYMEeHTa C
NCMOMb30BaHNEM €4MHOW CUCTEMbl MEXBEAOMCTBEHHOIO 3M1EKTPOHHOIO B3aUMOAEWNCTBUSA MU,
NpU HaNUYUU TEXHNYECKON BO3MOXHOCTU, C ucnonb3oBaHnem Noptana, a B criyyae OTCyTCTBUSA
A0CTyna K 9ToM CUCTeEMe — Ha ByMaXKHOM HocuTene.

77. B geHb NOCTynneHuss OTBETa Ha MEXBELOMCTBEHHbIM 3anpoc AOSMKHOCTHOE nnuo
aAMWUHUCTPpaLMK, OTBETCTBEHHOE 3a NMpeaoCTaBNeHne MyHULMNANbHOW ycnyru, npmobLiaeTt ero
K COOTBETCTBYIOLLEMY 3aSIBNIEHUIO.

78. PesynbratoM aaMUHUCTPATUMBHOW Npouedypbl SABMASETCS MNONyYeHMe B pamKax
MEXBELOMCTBEHHOIO B3aMMOLENCTBUSA MHPpOpMaLMN (OQOKYMEHTOB), yKasaHHbIX B nyHkTe 30
HaCTOSLLEro agMUHUCTPATUBHOIO perfnamMeHTa.

79. Cnocobom dukcaumm pesynbrata agMUHUCTPATMBHOM Mpouedypbl  SBMSIETCS
npuodLLeHNEe K COOTBETCTBYHOLLEMY 3asiBIEHUIO OOKYMEHTOB M CBEAEHUN, MOSyYEHHbIX B
paMKax MEeXBEeOOMCTBEHHOIO B3auMMOAEWNCTBUS, HeobxoauMmbiX ANnA  NpegocTaBneHus
MYHULMNANbHOW YCyri.

MaBa 22. NpuHATHE pelueHnsa o npuemMe 3asaBIeHNS U JOKYMEHTOB
K paCCMOTPEHUIO UNK peLleHMA 06 oTKa3se B npueme 3asiBreHus
M AOKYMEHTOB K PaCCMOTPEHMUIO;

80. OcHoBaHMeM [na Havyana agMUHUCTPATUBHOM npoueaypbl SBASETCA MonyyvyeHue
AOIMKHOCTHBLIM NMUOM agMUHUCTpaLMW, OTBETCTBEHHbIM 3a NpefocTaBrieHne MyHUuunanbHOW
ycryrn, 3asiBreHns 1 OOKYMEHTOB, YyKasdaHHbIX B nyHkTax 25, 26 u 30 HacTodwero
alIMUHUCTPATUBHOIO pernamMeHTa.

81. [omkHOCTHOE nuUO aAMUHUCTPauuKW, OTBETCTBEHHOE 3a npefocTaBreHune
MyHUUMNanbHoW ycnyru, B TedeHne 10 kaneHgapHbIX AHEW CO OHS MOCTYNNeHNa 3asBrieHnsa u
AOKYMEHTOB OCYLLECTBMNSAET MPOBEPKY 3asiBlEeHUs U NMpeacTaBNeHHbIX JOKYMEHTOB Ha Hanuyue
OCHOBaHW, YCTaHOBMEHHbIX B MyHKTe 33 HaACTOSAWEro agMWHUCTPATMBHOIO perfameHTa, U



NPUHUMAET peLLEHME O NMpUEME 3asiBNIEHNA N LOKYMEHTOB K PAaCCMOTPEHUIO uUnu pelweHne ob
oTKase B Npueme 3asBfeHns U JOKYMEHTOB K paCCMOTPEHUIO.

82. B cnyyae yCTaHOBMNEHUSA HaNUYUs OCHOBaHWM AN OTKasa B NpuemMe 3asiBfieHus U
AOKYMEHTOB K PAacCMOTPEHUIO, YKa3aHHbIX B MyHKTE 33 HACTOSILLEro agMWUHUCTPaTUBHOIO
pernameHTa, [OOSPKHOCTHOE IMUO aAMWMHUCTpauuK, OTBETCTBEHHOE 3a npeaocTaBreHue
MYHULUMNANbHOW yCnyrn, NPUHUMaET pelueHne 06 oTkase B NpuemMe 3asiBNieHNs U JOKYMEHTOB K
pacCMOTPEHUIO 1 NOArOTaBNMBAaET yBeaoMeHne 06 oTkase B npuemMe 3asBneHnst U AOKYMEHTOB
K paCCMOTPEHUIO C yKa3aHMEM MPUYNH BO3BpaTa 3asBrNeHNst U AOKYMEHTOB.

B cnyyae yctaHOBMNeHuWst OTCYTCTBMSA OCHOBaHWMMA ON19 OTKasa B MpuMeMe 3asBrieHus U
AOKYMEHTOB K PacCMOTPEHUIO, YKa3aHHbIX B MyHKTE 33 HacCTOsILLEro agMWUHUCTPaTUBHOIO
pernameHTa, [OOSMKHOCTHOE JIMUO aAMWMHUCTpauuK, OTBETCTBEHHOE 3a npeaocTaBreHue
MYHULUUNANbHOM YCNyrM, NPUHUMAaET pelleHne O npueme 3asiBNeHuss U OOKYMEHTOB K
paccMOTPEHMIO, O YEM AeNnaeT 3anncb Ha 3asiBeHUN.

83. PesynbtratoM agMUMHUCTPATMBHOM NpoLeadypbl SBMASIETCA pelleHve O  npueme
3aABNEeHNa U OOKYMEHTOB K PacCMOTPEHMIO unu pelueHne ob oTkase B npueme 3asBreHus u
AOKYMEHTOB K paCCMOTPEHMIO.

84. Cnocobom hmkcauumn pesynsrata agMMHUCTPATMBHOWN NpoLenypbl ABMASETCa 3anuchb B
3a8BNEeHUN O nMpuemMe 3asiBNeHns M LOOKYMEHTOB K pPacCMOTPEHU0 WU MUCbMEHHOE
yBegoMneHne ob otkase B npuemMe 3asiBNeHNst U AOKYMEHTOB K PAaCCMOTPEHMIO.

85. [omkHOCTHOE nMUO agMUHUCTpauMM, OTBETCTBEHHOE 3a npefocTaBreHue
MYHULUMNANbHOM ycnyru, B TedeHne 1 paboyero AHSA CO OHA MOAroTOBKM YyBeaoMieHust 06
oTKase B Npueme 3asiBNEHNs U OOKYMEHTOB K pacCMOTPeHM0 obecneymBaeT ero nognucaHve
rmaBov aAMUHUCTPaLMN.

86. YBegomneHne o6 oTkasze B npueme 3asBfEeHUss M OOKYMEHTOB K pPaCcCMOTPEHUIO
HanpaBnsieTcss 3adABMTEN LOIDKHOCTHBIM  MMLUOM  aAMMHUCTpPaUUK, OTBETCTBEHHbIM 3a
HanpasneHue (Bblgavy) 3asiBUTENtO (3asiBUTENAM) pesynbraTa  MyHUUUNanbHOW  YCnyru,
MOYTOBBLIM OTMPABMEHMEM MO MOYTOBOMY agpecy 3asBUTENs, yKazaHHOMY B 3asBrneHuun, nnbo
no obpalleHnio 3aaBuUTENsa BpyyYaeTcs emy NIMYHO B TedeHue 3 KaneHAapHbIX OHEeW CO OHS
NOANUCAHUA [MaBoOW aAMWHUCTPaLMU YyBedOMfeHus 06 OTka3e B npueme 3asBneHus U
AOKYMEHTOB K PACCMOTPEHMIO.

MagBa 23. NpuHATUE pelueHUs 0 nepeaaye B COGCTBEHHOCTb rpaxaaHuHa (rpaxxaaH)
XUnoro nomeLleHus B nopsiake npuBaTnsauum unm o6 otkase B nepeaaye B
COOGCTBEHHOCTb rpaxaaHuHa (rpaxaaH) XXunoro nomMeLweH1s B nopsake npuBaTusaumm

87. OcHoBaHMeM [N Havyana agMUHUCTPaATUBHOM npoueaypbl SBASETCA nonyyvyeHue
AOIMKHOCTHBLIM JIMLIOM aAMWHUCTpaUUK, OTBETCTBEHHbLIM 3a NpedoCTaBfieHne MyHUUMNanbHON
yCnyru, AOKYMEHTOB, HEOOXOANMbLIX NS NPegoCTaBNeHUs MyHUUMNANbHON YCyrn, yKasaHHbIX
B NyHKTax 25, 26 n 30 HacTosLwero agMMHUCTPATMBHOIO perfamMeHTa.

88. [O/MmKHOCTHOE nuUO aAMUHUCTpauMK, OTBETCTBEHHOE 3a npedocTaBrieHne
MYHULUMNANbHOM YCryru, B CPOK He Bonee 4yem aBaguatb AHEN CO OHA NOCTYNNEHUS 3aaBneHus
paccmaTpyBaeT MOCTYNUBLLEE 3asiBlIEHME U NPOBEPSAET Hanuyune Unu OTCyTCTBME OCHOBaHMUM
Ans oTkasa B nepegave B COOGCTBEHHOCTb rpaxgaHuHa (rpakgaH) XKunoro noMeLleHuss B
nopsiake npueatM3auMmM U NO pesynbrataM 3TUX PacCMOTPEHUS W MPOBEPKUM NPUHUMAET
peleHne O 3akf4yeHMM AoroBopa O nepedadye B COOBCTBEHHOCTb rpaxgaHuHa (rpakgaH)
XWUNOro noMeLLeHus B MNOpsiake npuBaTu3aumm UM Mpu HanuMyYMm OCHOBAHWN, yKas3aHHbIX B
nyHKTe 37 HacTosILero agMMHUCTPATMBHOMO pernamMeHTa, pelweHne o6 oTkase B nepegade B
COBCTBEHHOCTb rpaXkgaHuHa (rpaxagaH) XXumoro noMeLLeHNs B NOPsiAKE NpMBaTmM3aunn.

89. Mo pesynbratam npoBedeHHOW MPOBEPKU [OOKYMEHTOB, YyKa3aHHOW B nyHkTe 37
HacTosALEero aAMWUHUCTPATUBHOIO pernameHTa, AOMKHOCTHOE NUUo  agMUHUCTpaUuu,
OTBETCTBEHHOE 3a NpeaoCTaBfeHne MyHUUMNAanbHOW yCnyru, B Cpok He Bonee 4yem TpuguaTb
AHEWN CO AHA NOCTYNNEHWs 3asBNeHnst NOAroTaBNMBaET OANH N3 CreayLwmx AOKYMEHTOB:

1) npoekT AoroBopa O nepepade B COOCTBEHHOCTb rpaxaaHuHa (rpaxgaH) >KMroro
nomeLLeHnst B NOpSAKe NpuMBaTusaumm;



2) yBegomMneHne o6 oTkase B nepegadye B COOCTBEHHOCTb rpaxaaHunHa (rpaxkaaH) Kunoro
nomeLLeHNs1 B NOpSAKe NpmBaTu3aumm.

90. lMpoekT poroBopa O nepegjade B COOCTBEHHOCTb rpaxaaHuvHa (rpaxkgaH) >XMMoro
nomelleHnss B  Nopsgke  npuBatM3aumMmM  NOArOTaBNMBAETCA  AOSMKHOCTHbIM - JIULOM
agMVHUCTPaUUKN, OTBETCTBEHHBIM 3a NPeAoCTaBfeHMe MyHUUMNAnbHOW YCRyrn, B KONMYECTBe
Nno OgHOMY 3K3eMMAspy A5 KaXOoW CTOPOHbI YKa3aHHOro 40roBopa U O4HOro aK3emnnsipa ans
TeppuTopmansHoro opraHa no Wpkytckon obnactn degepanbHon crybbl rocygapcTBEHHOM
pernctpauumn, Kkagactpa v kapTtorpacdum (ganee — opraH peructpauum npas). B Takom ke
KONM4YeCcTBe 3K3EMMMSIPOB YKa3aHHOE [OMKHOCTHOE NUUO NoAroTaBnNmMBaEeT LOBEPEHHOCTb Ha
npeacTaBneHne NHTePeCcoB MyHULMNanNbLHOro obpasoBaHNsA B OpraHe perucrpaumm npas (ganee
— AOBEPEHHOCTD).

YBegomneHne o6 oTkale B nepepade B COOCTBEHHOCTb rpagaHuHa (rpaxagaH) >KuMnoro
nomelleHnss B MNopsiake  npuBatM3aumMmM  NOArOTaBNMBAETCA  AOMKHOCTHBIM - JINLOM
agMVHUCTPaLUUKN, OTBETCTBEHHbIM 3a MPEeAoCTaBfeHMe MYHUUMNANbHOW YCyrn, B KONMYECTBeE
Mo OAHOMY 3K3eMNNApy 4SS KaXaoro 3asiBuTens.

91. [llocne nNOAroTOBKM AOOKYMEHTOB, YyKasaHHbIX B MNyHKTe 89 Hactoswero
afMWHUCTPATMBHOIO pernamMeHTa, LOMMKHOCTHOE NUUO agMUHUCTPauUuK, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHUUMNanbHOW yCryrn, B Te4eHne Tpex paboymx gHen co AHS NMOAroTOBKM
AOKyMeHTOB obecneunBaeT cornacoBaHMe YNOMHOMOYEHHbIMX NUUAMM agMUHUCTpaLMN 1
noanucaHne AOKYMEHTOB, MPeAyCMOTPEHHbIX MyHKTOM 89 HacTosiwero agMMHUCTPaTUBHOMO
pernameHTa, rnaBon agMMHUCTPALIUN.

92. Kputepmem npuHATUA peLleHnst SBNSIeTCA Hanmyne Unm OTCYTCTBME OCHOBaHMM ONis
OoTKasa B nepegayvye B COOCTBEHHOCTb rpaxaaHuwHa (rpaxkgaH) >KUIoro NOMeLLeHus B nopsiake
npusaTmsayum.

93. PesynstaToM agMUHUCTPATUBHOM NpoLeaypbl SBRASETCS NOAIOTOBKA NpoekTa 4oroeBopa
O nepegjadye B COOCTBEHHOCTb rpaxgaHuHa (rpakgaH) >XWMNoro MNOMeLeHus B Nopsiake
npusatmMsauum unu yeBegomrieHMst o6 oTkase B nepedade B COOCTBEHHOCTb rpaxgaHuHa
(rpaxkgaH) XXmMnoro NoMeLLEHNS B NOpsAKe NpuBaTU3aumun.

94. Cnocobom dmkcaumm pesynsrata aaMUHUCTPATUBHOW Mpoueaypbl  ABMsieTCS
nognucaHue rnaeBon agMuMHUCTpaLMM [OroBopa O nepefade B COOBCTBEHHOCTb rpaXgaHuHa
(rpaxkgaH) XuMnoro noMeLLleHUss B MOpsiAKe npuBaTuU3aumMm Wnu yBeaomneHust ob oTkase
nepegade B COOCTBEHHOCTb rpaxaaHwHa (rpaxkgaH) >XWMNOro MOMeLeHus B nopsigke
npusaTmsayum.

Maea 24. 3aknto4yeHue gorosopa o nepepavye B CO6CTBEHHOCTb rpaXaaHMHa
(rpaxkpaHn) XXunoro nomelleHUs B nopsake npuBaTMsauum, Bblgada (HanpaBneHue)
3asBUTENo pe3ynbTaTta MyHULUNanbHOW ycnyru

95. OcHoBaHMEM fAnsi Hayana agMUMHUCTPATMBHOW MNpouenypbl SABMASETCS MNOANUCaHue
rmaBon agMMHUCTpaUMW O0roBopa O nepedave B COBCTBEHHOCTb rpakgaHuvHa (rpakgaH)
XWUMOro nomelleHns B MOpsaKe npuBaTusauuMm unu yBedomsrieHus ob oTkase B nepepadve B
COBCTBEHHOCTb rpaxkgaHuHa (rpaxagaH) XXunoro noMeLLeHNs B NOPsiAKE NpuBaTmM3aumn.

96. [OMKHOCTHOE IUUO agMUHUCTpaAUMX, OTBETCTBEHHOE 3a HamnpaBsreHue (Bbigadvy)
3aaBUTENO (3asBUTENSAM) pe3ynbrata MyHULUNANbHOW YCIyrn, B TeYeHne 3 KaneHaapHbIX gHER
CO OHS nognucaHus OoroBopa O nepedadve B COOCTBEHHOCTb rpaXaaHuHa (rpakgaH) »Kunoro
NMOMeELLEHNsT B MNOpsAKe MpuBaTM3auMn [MaBov agMUHUCTPAUMM  HanpaBnsieT 3asBUTENHO
(3asBMTENSIM) YyBEAOMIEHME O HEeOOXOOUMOCTU SABKM B agMUMHUCTpauuUo AN nognucaHus
YKa3aHHOro [0oroBopa W MOryyYeHus OOroBopa, AOBEPEHHOCTU MOYTOBLIM OTMNPaBfEHMEM MO
NMoYTOBOMY ajpecy 3asiBUTENs, yKasaHHOMY B 3asBneHuu, nmbo no obpalleHuto 3asButens
(3asiBMTENEN) — BPYYaET €ro fIMYHO.

97. [omkHOCTHOE nNUUO agMUHUCTPaUWUKW, OTBETCTBEHHOE 3a HanpasneHue (Bblaavy)
3aaBUTENIO (3aaBUTENAM) pesyrbTaTa MyHULMNAnbHOW YCNyru, B TedeHne 3 KaneHaapHbiX AHEN
CO [OHS noanucaHusa yBegomreHuss o6 oTka3e B nepefjade B COOCTBEHHOCTb rpaxgaHuHa
(rpaxkgaH) XMnoro noMeLLeHns B nopsake npMBaTnsaunm HanpasnsaeT 3asaBUTENIO (3asBUTENSM)



yKazaHHOe yBeJOMSIeHMe TMOYTOBbIM OTMNpPaBfeHneM Mo MOYTOBOMY ajpecy 3adBuUTenNs,
yKaszaHHOMY B 3asiBNeHUn, Nmbo no obpalleHnto 3aaButens (3asButenemn) — BpyyaeT ero JIMYHO.

98. PesynbratoM agMMHUCTPaTMBHOM MNpouenypbl SBMSETCA 3akr4vyeHue [oroBopa o
nepegadye B COOCTBEHHOCTb rpagaHuHa (rpaXkgaH) >KMMoro MnoMeLweHna B nopsake
npuBaTU3auuu, Bblaadvya ykazaHHOro JOroBopa U 4OBEPEHHOCTU 3asBUTENIO (3aaBuTensam), nnbo
HanpasneHve (Bblgaya) 3aaBuTeNtO (3aaBuUTENaM) yeBedoMsieHMst o6 OTkase B nepefade B
COBCTBEHHOCTb rpaXgaHuHa (rpaxgaH) Xumoro noMeLLeHnsa B nopsiake npueatmsamm.

99. CnocobomMm dwmkcaumm pesynsrata aaMUHUCTPATUBHOW Mpoueaypbl  ABMsieTCs
3aHeceHue OO0MKHOCTHBIM NIMLOM aAMUHUCTpaumMK, OTBETCTBEHHbIM 3a HarnpasrneHue (Bblgady)
3asBuTento (3aaBuTensiM) pesynstata MyHUUMNAnbHOW YCIyrn, B XXypHane ucxogsien
KOppecnoHAeHUMM OTMETKM O MOSyYEeHUW NNYHO 3asBuTenem (3aaButensimm) unm ero (Kx)
npegcraBuMTenieM JoroBopa O nepefade B COOCTBEHHOCTb rpaxgaHuvHa (rpaxgaH) >Xumoro
nomMeLLeHnst B Nopsiake npmBatu3aumm u 4OBEPEHHOCTU, Bblaadye (HanpaBneHun) yBeaoMIieHns
00 oTkase B nepegayve B COOCTBEHHOCTb rpaxgaHunHa (rpaxkgaH) XKnnoro noMeLleHnsa B nopsake
npusaTmnsaumm 3asBuUTeNto (3aaBUTENAM).

MagBa 25. Nopsaok ocywecTBIeHMA aAMUHUCTPATUBHBLIX Npoueayp
(mencTBUN) B aneKTpoHHon chopme

100. NcyepnbiBaoWwmn  NOpPSAAOK  OCYLLECTBAEHUS  agMWHUCTPATMBHBIX  npouenyp
(oenctBuin) B anNeKTpoHHOU chopMme.

101. ®opmupoBaHue 3aaBNeHUsI.

dopmupoBaHMe 3asiBEHUS OCYLLECTBNSAETCA NOCPeACTBOM 3arofIHEHUS 3NIEKTPOHHOM
dopMbl 3asBneHus Ha lNopTtane 6e3 Heob6Xo0ANMOCTN OOMOMHUTENBHOW Nodayvn 3asiBNeHus B
Kakon-nmbo nHom goopme.

dopmaTHO-nornyeckasi npoBepka CPOPMUPOBAHHOIO 3asiBMIEHUST  OCYLLECTBISETCA
nocre 3arnofiHEHUs 3adBUTENEM Kaxgoro M3 nonen arekTpoHHou dopMbl 3asBneHus. [NNpu
BbISABSIEHUN HEKOPPEKTHO 3aroSIHEHHOrO NOMs 3fIEKTPOHHOM (POPMbl 3asiBfEHUs 3asBUTENb
yBEOOMNSAETCS O XapaKTepe BbISIBIEHHON OWMOKM M nopsgke ee yCTpaHeHus NocpeacTBOM
WHOPMAaLMOHHOro CoobLLEHNS HEMNOCPEACTBEHHO B 3N1IEKTPOHHOM (hopMe 3asBfEHUS.

Mpn dbopMnpoBaHMM 3asBrEHUS 3asaBUTENO obecneYnBaeTcs:

a) BO3MOXHOCTb KOMWPOBaHUA WU COXPaHEHUS 3asBfEeHUs W UHbIX [JOKYMEHTOB,
yKasaHHbIX B NyHKTax 26 n 30 HacTosALero agMMHUCTPaTUBHOIO perfnamMmeHTa;

0) BOBMOXHOCTb nevatm Ha OymMaXHOM HocuTene KOMuu SNEKTPOHHON opMbl
3aaBneHus;

B) COXpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYK (PopMy 3asiBieHUs 3HaYeHWn B
nobon MOMEHT MO XenaHuo Nosb3oBaTerns, B TOM Y1cre nNpyv BO3HUKHOBEHUM OLWIMBOK BBOAA
1 BO3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHWUIN B ANIEKTPOHHYIO (hOpMY 3asiBNEHUS;

r) 3arnofiHeHME MONen 3NEeKTPOHHOMW (OPMbl 3asiBfIEHNA 0O Hadana BBO4A CBeLEHUN
3asBUTENEM C UCMNONb30BaHMEM cCBedeHun, pasmeweHHblix B ECUA, wn cBegeHun,
onybnmkoBaHHbIX Ha NopTane, B YacTu, kacatoLlencsa ceegeHnin, otcytcteytowmx B ECUA;

) BO3MOXHOCTb BEpPHYTbCA Ha nOOM M3 3TanoB 3anofIHEHUSA 3MEKTPOHHOW (hOpMbI
3aaBreHns 6e3 noTepu paHee BBEAEHHOW MHGOPMaLWK;

€) BO3MOXHOCTb A0CTyna 3asiButens Ha [lopTane Kk paHee nofaHHbIM UM 3asiBIIEHUAM B
TeYeHne He MeHee OAHOro roga, a Takke 4acTUYHO CPOPMUPOBAHHLIX 3asfBNEHUA — B
TeyeHue He MeHee 3 MecsILEeB.

CcopmmpoBaHHOE 1 NOANNCaAHHOE 3asiBNIEHWE U MHble OOKYMEHTbI, Heobxoanmble Ons
npegocTaBrieHns MyHMLMNANbHON ycnyru, HaNpaBnalwTCA B agMUHUCTPaLMIO
nocpeacteom lNopTtana.

102. AomuHucTpauma obecnevvBaeT B CPOKW, YyKasaHHble B nyHkTax 44, 45, 86
HacTosLero agMMHUCTPaTMBHOIO pernamMeHTa:

a) Npyem OOKYMEHTOB, HEOH6X04MMbIX A4S NPeOCTaBNeHns MyHULUUNANeHOMW yCnyrn, u
HanpaBfieHne 3asBUTENI0 3SNIEKTPOHHOIO COOBLEHNS O NOCTYNSIEHUN 3aABEHNS;

0) peructpaunio  3asiBNEHWss U HanpaBfeHuve  3asBUTEN0  yBEAOMIIEHMS O
pernctpaumm 3asiBrneHns nmbo o6 oOTka3e B npuemMe [OKYMEHTOB, HeoOXOoauMbIX Ang



npefocTaBieHUss MyHULUNANbHOW YCITyTn.

103. OnekTpoHHOe 3asBfNeHne CTaHOBWUTCA OOCTYMHbIM ONA  LOOMMKHOCTHOrO nuua
aAMUHUCTpaLMK, OTBETCTBEHHOrO 3a MpedocTaBfeHne  MyHUUMnanbHOW  ycryru, B
rocygapCTtBEHHON MH(OPMALMOHHOM CUCTEME, WUCMOoNb3yeMon agMuHUCTpauuen Ons
npefocTaBfieHUs MyHULMNANbLHOW YCIYTN.

[omkHOCTHOE  nMUO  agMUHUCTPauUuKW,  OTBETCTBEHHOE  3a  NpefocTaBrieHue
MYHULMNANbHOW YCNyru:

npoBepsieT HanMyme 3NEeKTPOHHbIX 3asBfieHn, NoCcTynuBLWKX ¢ [NopTana, ¢ NnepMoaomM He
pexe 2 (AByX) pa3 B A€eHb;

paccMatpuBaeT MOCTyNuUBLUME 3asiBIEHUA W MNPUNIOXEHHble 00pasbl [JOKYMEHTOB
(BOKYMeHTbI);

Npoun3BOANT OENCTBUSA B COOTBETCTBUM C MYHKTOM 65 HacToswero agMUHUCTPATUBHOIMO
perrnameHTa.

104. 3asBuTento B KayecTBe pesynbtata nNpefoCTaBfeHUst MyHUUMNAnNbHOW YCnyru
obecneunBaeTcs BO3MOXHOCTb MOSlyYEHUSA OOKYMEHTa B pOpMe INEKTPOHHOro AOKYMEHTa,
nognncaHHoro YK3I1 rnasbl agMUHUCTPaLNK, HanpaBneHHOro 3asiBUTENI0 B NINYHbIN KabnHeT
Ha [MopTane;

105. lNMony4yeHne wuHpoOpMauMm O Xode pPacCMOTPEHUs 3asiBNeHUs U O pesynbraTe
npefoCcTaBfieHNs MyHULUUNANbHOW yCnyru npou3sBoamTcs B NUYHOM kabuHeTe Ha [lopTtane,
npu ycnosun asTopu3auuun. 3asBuTenb UMeEeT BO3MOXHOCTb NpocMaTpuBaTb CTaTyc
3MIEKTPOHHOIO 3asiBfieHns, a Takke MuHpopMauMilo O AanbHenWwnx OenCTBUSIX B FINYHOM
kabuHeTe no cobcTBEHHOM MHMUMATUBE, B Nl0O0OE BpeMms.

Mpn npegocTaBneHUN MyHULMNANBHOW YCNyrM B 3NEKTPOHHOW hopme 3aaBUTENIO
HanpaBnseTcs:

a) yBeAOMSIEHME O TMpueMe W perucTpauum 3asaBfeHust U UHbIX  JOKYMEHTOB,
HeoOXoOuMMbIX ANs NpefocTaBneHus MyHMUMNanbHOW YyCryru, coaeplkalwee CBefeHUs O
akTe npuemMa 3asiBeHUs U OOKYMEHTOB, HeobXoauMbiXx Ans  npegocTtaBneHus
MYHULMNANbHOW YCAyrin, M Hadane npouenypbl NpeaocTaBneHmst MyHUUUnanbHOW ycnyru, a
TaKKke CBefeHust O [JaTe N BPEMEHU OKOHYaHUS NMPeaoCTaBfEHUA MyHUUMMNANbHOW yCnyru
nmMbo MOTUBUPOBAHHbLIN OTKa3 B MpUeMe AOKYMEHTOB, HEOOXOAMMbBIX ANs NpefocTaBneHus
MYHULMNAnNbHOW YCNYru;

0) ygegomneHne o pesynbTaTax pacCMOTPEeHUst AOKYMEHTOB, HeobxoaumbiX Ans
npefoCTaBfieHNUsT  MyHMUMNANbHOM  yCRyrn,  codepxaliee CcBedeHUs O  NPUHATUK
NOSTIOXUTENBHOMO pPeLleHns O MpeaocTaBleHUNn MYHULUUNANbHOW YCIyrM U BO3MOXHOCTU
nonyynTb pesynbTaT NpefoCTaBNeHUs MyHUUUNanbHOW YCnyrm nnbo MOTMBMPOBAHHLIN
OTKa3 B NpefoCTaBfI€HMM MyHULMNANIbHOW YCIyTn.

MaBa 26. UcnpaBneHue AonyLWeHHbIX ONe4yaToK U OWMOOK B BblAAaHHbIX
B pe3ynbTaTte NpeaocTaBfieHUss MyHUUMNanbHOM YCNyru AOKYMeHTax

106. OcHoBaHMeM [fis UCMNpaBrieHMs AOMYLUEHHbIX OnevyaTtok U OowuboK B BblOAHHOM
AOroBope o nepegaye B CO6CTBEHHOCTb rpaXkaaHUHa (rpaxgaH) KUnoro nomMeLleHnst B nopsigke
npueatmMsauum, ysegomrneHmm ob otkase B nepegade B COOCTBEHHOCTb rpakgaHuHa (rpaxagaH)
XWUNOro noMeLLeHns B Nopsake npuBatu3auuun (ganee — TexHuYeckas owwmbka) sBnsieTcs
nonyvyeHne agMuUHUCTpaumen 3aasneHns o6 ncnpasneHMn TEXHUYECKOW OLWNBKM OT 3asaBUTENS
UnNun ero NpeacTaBuTeNs.

107. 3asBneHne 06 wucnpaBneHUM TEXHUYECKOM OWMOKM nopgaeTcss 3asdABUTENEM B
agMUHUCTpaUUIO  OOHMM M3 CnocoboB, YKasaHHbIM B MyHKTE 27  HACTOALLEro
a4MWHUCTPATMBHOIO pernameHTa.

108. 3asBneHne 06 McCnpaBreHUN TEXHUYECKOW OLINOKN perncTtpupyeTcss SOSMKHOCTHbIM
AMUOM aAMUHUCTPALMK, OTBETCTBEHHbIM 3a MPUEM U pPerncTpauuio AOKYMEHTOB, B TeveHue
OOHOrO KaneHgapHoro AHA W HanpaenseTcs [AOSMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
npeaocTaBneHne MyHUUUNanbHOM yCryru.

109. [ormkHoCTHOe nuuOo aAMWHUCTPauUMKW, OTBETCTBEHHOE 3a npegocTaBneHue
MYHULUUNANbHOM YCNyru, B TedeHne Tpex paboymx gHEen Co OHA perncTpauun sassneHusa ob



ncnpasneHnn TEXHNYECKOM OWMOKM B agMUHUCTPaLMM NPOBEPSET NOCTYNMBLLEE 3asiBrieHne o6
ncnpasneHnn TEXHNYECKON OWNBKM Ha NpeaMeT Hannyms TeXHUYECKON OWmnbKM B BblAAHHOM B
pesynstate nNpegocTaBNeHNs MyHUUUNANbHOW YCyrn AOKYMEHTE M MNpPUHUMAET OOHO U
cnegyowmx peLleHun:

1) 06 ucnpaBneHnn TEXHNYECKON OLLUNOKM;

2) 06 OTCYTCTBUN TEXHUYECKOWN OLLUMOKMN.

110. B cny4ae NpuHATUSA pelueHuns, ykazaHHoro B noanyHkte 1 nyHkta 109 HacTosiwero
agMVHUCTPATUBHOIO pernamMeHTa, AOMMKHOCTHOE IMUO aAMUHUCTpauMu, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHUUMNanbHOM yCryri, NoAroTaBNMBaeT pacnopskeHne agMnHucTpauumn ob
ncnpasneHnn TEXHUYECKON OLUNOKMN.

111. B cnyyae NpuHATUA peLleHns, ykazaHHOro B nognyHkTe 2 nyHkTa 109 HacTtoswero
afMVHUCTPATMBHOIO pernamMeHTa, AO/MKHOCTHOE IMLO aAMUHUCTpaLMK, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHMUMNanbHOM YCNyru, roToBUT yBeAOMIEHNE 006 OTCYTCTBUN TEXHUYECKOM
OLWNBKM B BblAAHHOM B pe3yrnbrate NpegoCcTaBNeHnsa MyHULMNANbHOW YyCyrn OKyMEHTE.

112. [JO/MmMKHOCTHOE §nuUO agMUHUCTpauMK, OTBETCTBEHHOE 3a MpegocTaBrieHne
MYHULUMNANbHOW YCNyru, B TedeHne Tpex paboymx gHEen Co OHSA perncTpaumnm 3asiBneHusa ob
ncnpaBneHnn TEeXHUYECKOW OwMnbkM B agMuMHUCTpaumm obecnevmBaeT nognucaHve rrnaBow
agMUHUCTPaLUKN pacnopsikeHne agMuHUcCTpaumMm ob McnpaBneHun TEXHUYECKOW OWnbKn mnm
yBeoMMeHNs 06 OTCYTCTBUMN TEXHUYECKOWN OLIMOKM B BblAAHHOM B pe3yrnbraTte npefocTaBneHns
MYHULMNANbHOM YCNYrn JOKYMEHTE.

113. maBa agMuvHUCTpauuM B TeyeHue ogHoro paboyero AHSA nocne noanucaHus
AOKYMEHTa, YKa3aHHOro B NyHkTe 112 HacTosLero agMMHUCTPATUBHOIO pernameHTa, nepenaet
ero [OSPKHOCTHOMY nuuy agMUHUCTPauMW, OTBETCTBEHHOMY 3a HanpaerneHue (Bblgady)
3aaBUTENIO pesyrbrata MyHULMNanbHOW YCryru.

114. [JO/MKHOCTHOE nNULO aaMUHUCTPauMK, OTBETCTBEHHOE 3a HarnpasreHue (Bblgady)
3a8BUTENO UNN ero NpeacTaBuTeNto pesynstata MyHUUUNAnbHOW YCIyru, B TeYeHWe OOHOro
paboyero gHA nocrne MoAnucaHus rMaBov agMUHUCTPaUMU OOKYMEHTa, YKa3aHHOro B MyHKTe
112 HacTodAWwero agMUHUCTPATUBHONO perfameHTa, HanpasnAeT YKa3aHHbI  JOKYMEHT
3aABUTENO MOYTOBLIM OTMPaBfEHNEM MO MOYTOBOMY WMNN 3INEKTPOHHOMY ajpecy 3asiBUTens,
yKazaHHOMY B 3asiBNeHUn 06 uncnpaBneHun TEXHUYEeCcKor owmnbkn, nmbo no obpalleHuto
3aaBUTENS NIMYHO B aJMUHUCTPAaLMIO — BpPyYaeT ero fIMYHO nog pocrnuchb.

115. Pe3ynbratoM paccMOTpeHUst 3asBreHus o6 mcnpaBfieHMM TEXHUYECKOW OLLIMOKM B
BblAaHHOM B pesyrnbrate npeoctaBneHnss MyHUUunansHOM yCryrm AOKYMEHTe SBSETCS:

1) B cnyyae Hanuumsa TexHU4Yeckon ownbkn B BblAaHHOM B pesyrnbraTe npeaocTaBneHus
MYHUUUNANbHOM YCNyrn [OOKYMEHTEe — pacrnopskeHue agMuHucTpaumm o6 ucnpasneHun
TEXHUYECKOW OLLIMOKM;

2) B criyyae OTCYTCTBUS TEXHUYECKOM OLLNOKN B Bbl4aHHOM B pesynbrate npeaocTaBneHus
MYHULUUNANbHOW YCNyrn AOKYMEHTe — yBedomrieHue o6 OTCYTCTBUM TEXHUYECKOW OLIMOKM B
BblAaHHOM B pe3yrnbrate npeocTaBneHnss MyHUUMnanbHOW YCryrn AOKYMEHTe.

116. Cnocobom dwmkcaumm pesynsrata pacCMOTpPeHUst 3asBreHus o0 wucnpaeneHum
TEXHUYECKON OWNBKM aBNSeTCA  3aHeCeHWe  [OSPKHOCTHbIM - NUUOM  agMUHUCTpauuu,
OTBETCTBEHHbIM 3a HanpasreHue (Bblgavy) 3asBUTENIO pesyrnbrata MyHUUMNanbHOW yCrnyru, B
XypHane BxoAdwen KoppecrnoHAeHLUnn OTMETKM O HanpaBfeHUn pacnopsKeHUs
agMuHUCTpauun o6 ucnpaBneHnn TEXHUYECKOW OoWnBKM unu yBedomsieHust o6 OoTCyTCTBUM
TEXHUYECKON OWNOKM B BblAHHOM B pesynstaTe npeaocTaBrneHUs MyHULMNanbHOW YCryru
AOKYMEHTE 3as8BUTEN0 UKW ero NpeacTaBuTento.



PA3OEN IV. ®OPMbl KOHTPONA 3A MPEAOCTABNEHUEM MYHULIMNATNIbHON
YCNyru

MmaBa 27. MNopsaaok ocywecTBNeHUs TEKYLLero KOHTPons 3a cobnoaeHnem
M UCNOJSTHEHUEM OTBETCTBEHHbLIMU AOMKHOCTHbLIMM NIULLAMU MONOXEHUA HACTOSALLEro
aAMUHUCTPATUBHOIO perfiaMmeHTa U MHbIX HOPMaTUBHbIX
npaBoOBbLIX aKTOB, yCTaHaBNMBaKLWMUX TpeboBaHUSA K NpeAoCTaBIeHUI0 MyHULMNANbHOMN
ycnyru, a TaKkke 3a NnpuHATAEM UMM peLUEeHUN

117. Tekywmn  KOHTpONb  3a  cobniogeHnemMm  nocnefoBaTenbHOCTUM  OEeWCTBUN,
onpegeneHHblX aAMUHUCTPATUBHBIMW MNpouedypaMy MO NpefoCTaBieHnio MyHUUMNanbHON
YyCryrm u MPUHATUEM pPEeLUeHUA AOO0SMKHOCTHbIMM NUUAMW  afMUHUCTPaUMM OCYLLEeCTBSeTCS
AOSMKHOCTHLIMM NMLaMM aAMUHUCTPAUUK, HadeneHHbIMU COOTBETCTBYHOLLUMMU MNOMHOMOYUSMUA,
nyTeM pacCMOTPEHUS OTYETOB AOSMKHOCTHbLIX NUL, agMWHUCTPAUUKM, a TakKkKe pPacCMOTPEHUS
»anob 3aaButenen.

118. OCHOBHbIMM 3aa4amMm TEKYLLEro KOHTPOIS SABMSKTCS:

1) obecnevyeHne CBOEBPEMEHHOINO W KayYeCTBEHHOro npefoCTaBfAeHUs MyHULMMansHOM
ycnyru;

2) BbIsIBNiEHME HapYyLIEHUN B CPOKaxX M Ka4eCcTBe NpeaocTaBreHms MyHULUnanbHOW YCryru;

3) BbIFBMEHNE W YCTPAHEHWEe NPUYUH U YCITOBUK, CNOCOBCTBYHOLLMX HeHaanexawemy
npegocTaBAeHnio MyHULMNANbHOM yCryru;

4) NpUHATME Mep NO Hagnexallemy npegocTaBneHnio MyHULMNANbHOM YCyru.

119. TeKkyLMN KOHTPOSTb OCYLLIECTBIIAETCA HAa NOCTOSAHHOW OCHOBE.

MaBa 28. Nopsaaok u nepnoanYHOCTb OCYLLECTBIIEHUS NJTAHOBbIX
M BHENaHOBbLIX NPOBEPOK NONMTHOTbLI U KayecTBa npeaocTaBrieHUs
MYHMLMNANbHOMW YCIyru, B TOM Yncne nopsaaok u popmMmbl KOHTpPONA
3a NOJIHOTOM N Ka4eCTBOM NpeaocTaBrieHUA MyHULMNAaNbHOWN yCcnyru

120. KoHTponb 3a MOMHOTOM M KavyeCTBOM MNpenocTaBneHuss OOSMKHOCTHbIMU NuuamMm
ALMUHMCTPaAUMM MyHULMNANBHOW YCIYru OCyLWecTBNAeTCS B popMe MiaHOBbIX U BHEMSTAHOBbIX
NPOBEPOK.

121. T[lnaHoBble NOBEPKM OCYLIECTBMSAKTCA Ha OCHOBaHWM nNnaHoOB  paboThl
agMUHUCTpaLnn.

BHennaHoBble NPOBEPKM OCYLLECTBIAIOTCA NO PELUEHUIO MaBbl agMUHUCTPaLMN B CBA3N C
NPOBEPKOWN YCTPAHEHNSA paHee BbISIBIIEHHbLIX HAPYLUEHUN, a Takke B Criydae nonyyeHus xanob
Ha penctBua (6e3gencTBmMe) OOMKHOCTHBLIX MWL agMUHUCTpPauMM Npyu  nNpenocTaBreHun
MYHULMNANbHOW YCRyriu.

122. KoHTponb 3a MOMHOTOM W KadecTBOM NpeaocTaBfeHuUss OOSMKHOCTHbIMU JiMuaMm
agMUHUCTpaLMN  MYHULMMNANbHOMW YCIYyrn OCYLLECTBNAETCA KOMWUCCUMEW MO KOHTPOM 3a
NMOSTHOTOM N KaydecTBOM NpeaocTaBfeHuss MyHUUUNanbHbIX yCrnyr agMUMHUCTpaLMW, COCTaB U
NopsaoK AeATeNbHOCTM KOTOPOW YyTBEPXOAEeTCHA NpaBoOBbIM aKTOM aMUHUCTPaLMN.

123. Cpok npoBegeHusi npoBepkn un odopMneHus akta npoBepkn cocTtaBndaetr 30
KaneHOdapHbIX OHEW CO OHS Hadana npoBepku. [IHEeM Hayana npoOBEPKU CUUTAETCA AEeHb
NPUHATUA peLleHnsa O HasHa4YeHNN NPOBEPKN.

B cnyyae noctynneHus xanobbl Ha peweHus, aencteus (6e3nencTBmne) OOMKHOCTHbIX
nuy, agMUHUCTPaUUKM Npu NpeoCcTaBleHnn MyHUUMNANbLHOW YCrnyru rnasa agMMHUCTpauMn B
Lensix opraHmsaumm n npoBeaeHnst BHENSTAHOBOW NPOBEPKN NPUHUMAET peLleHne 0 HasHa4YeHumn
NnpoBepKN B TedeHne odHoro paboyero gHs CO AHSA NOCTynneHus xanobbl. Cpok npoBeaeHus
NPoOBEPKN U OPOPMIEHNA aKTa MPOBEPKU B yKa3aHHOM Cryyae yCTaHaBIivMBaeTCs B npegenax
CPOKOB, onpeaeneHHbix ctatben 11.2 PegepanbHoro 3akoHa Ne 210-93.



Maga 29. OTBETCTBEHHOCTb AOIMKHOCTHbIX UL, aAMUHUCTPaL NN
3a pelleHUA u aencTBus (6esanencTeue), NpuHMMaeMble (ocyLlecTBsIEMbIE)
UMUK B XoAe npeaocTaBreHMA MyHULIMNAaNbHOW YCIyru

124. O6a3aHHOCTb  COOMOAEHUA  MONOXEHMA  HACTOSILEro  agMUMHUCTPaTUBHOIO
pernameHTa 3akpensnserca B JOIMKHOCTHbLIX MHCTPYKLUMSAX OOSMKHOCTHBIX UL, agMUHUCTPaUnN.

125. MNpun BbIABNEHUN HapYLWIEHUW NpaB 3asiBUTENen unm ux npeacraBuTenen B CBA3N C
UCMOMHEHNEM HACTOALWEro agMWHUCTPATUBHOIO perflaMmeHTa BMHOBHblE B HapyLlleHUn
AOMKHOCTHbIE NWUa agMUHUCTPaUMU MNPUBMNEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTBoM Poccunckon denepauyuu.

Mmaga 30. NonoxeHus, xapaktepusyrowme TpedboBaHMA K NOPAAKY
1 bopmMamM KOHTpons 3a npeaocTaBfieHMEM MyHULMNANbLHOM YCIyru, B TOM YUCHe CO
CTOPOHbI rpaxaaH, MX 06 beaAUHEeHNN U opraHu3auumn

126. KoHTponb 3a npefocTaBfieHneM MYyHUUMNANbHOW YCRYyrM CO CTOPOHbI rpakaaH, ux
o0beguHeHN U OpraHM3aunin OCyLLECTBNSETCA NMyTeM WUHAOPMUPOBAHUSA aAMUHUCTPALUN O
drakTax:

1) HapylweHuss npaB W 3aKOHHbIX WHTEPEecoB 3adABuTENEen WNU ux npeacraBuTenen
peweHueMm, oencTemem (besgencTesmem) agMMHUCTPaLUN, ee AOSMKHOCTHbIX NUL;

2) HapyLweHUs MNOMOXEHUA HACTOSILWEro aaMWHUCTPATUBHOIO perfameHTa WnmM UHbIX
HOpPMaTMBHbIX MpaBoOBbIX akToB Poccunckon depepauuun, yctaHaBnuawwmx TpeboBaHus K
npegocTaBAeHnio MyHULMNANbHOM yCryru;

3) HEKOPPEKTHOrO noBefeHUst OOMMKHOCTHbIX MWL, aAMUHUCTPALMK, HapyLleHUs npaBun
cnyXebHon 3TUKM Npy NpPeaocTaBeHn MyHULUNANbHOM YCRyru.

127. NHpopmaumio, ykasaHHyO B MNyHKTe 126 HacTtoswero aaMUHUCTPaTUBHOIO
pernameHTa, rpaxgaHe, nx ob6beanHeHns 1 opraHm3aumm MoryT coobLnTb YCTHO Mo TenegoHy
agMUHUCTpaLMK, YKa3aHHOMY Ha oduumanbHOM canTe agMWHUCTpauuK, NMUCbMEHHO, nogas
obpalleHne 4epes opraHmsaumm NOYTOBOW CBSA3M Ha adpec agMUHUCTpauUUKW, UNU HanpaBUTb
3NeKTPoHHOE obpalleHne Ha agpec ANEKTPOHHOW NOYTbl agMUHUCTPaLINN.

128. Cpok paccMmoTpeHusi obpalleHUn CO CTOPOHbI rpaxgaH, ux obbeguHeHun u
opraHusaumn coctasndet 30 KaneHg4apHbIX AHEN C MOMEHTa UX perncTpaumun.

[HeM pernctpaunm obpalleHms sSBnseTcs AeHb UX NOCTYNNEHUS B aAMUHUCTPALMIO.

B cnyyae HanpaBnenHuss 3asButenem obpaweHuss BHe paboyero  BpeMeEHU
agMUHUCTpaumK, nMbo B BbIXOAHOW, Hepabounn npasgHUYHbIRG OEHb, OHEM perncrpaumm
3aaBreHNs ABNSETCA NocneayLwmnn paboymi geHb.

PA3OEN V. AOCYAEBHbIN (BHECYAEBHbIW) MOPAOOK
OBXANOBAHUSA PELLEHWUA U QEACTBUI (BE3AENCTBUS)
AOMWHUCTPALIMU NIUBO EE MYHULIMMATNBHOIO
CNYXALLEIO

MaBa 31. UHdopmauua ana 3amHTepecoBaHHbIX UL, 06 X npaBe
Ha gocynebHoe (BHecyaebHoe) ob6xxanoBaHue aencTteum (6esnencTBus)
u (MNKn) peweHnn, NPUHATBLIX (OCYLECTBIEHHbIX) B Xoae
npenocTaBreHUs MyHULMNanbHOW yCryrm

129. 3asBuTtenb Bnpase nogaTtb xanoby Ha peweHne n (unu) gencresue (6espencrene)
agMUHUCTpaUUK, a TakkKe WX AOMMKHOCTHbIX §uL, MYHUMUMNAnbHbIX CryXawmx OAHUM U3
cnegyoLwmx cnocobos:

1) nyTem nu4yHoro obpalieHmsi B agMUHUCTPaLMIO;

2) yepes3 opraHu3auun MoYTOBOW CBA3W. B 3TOM cnyyae OOKYMEHTbl NPEeACTaBnsloTCA B
KOMUsIX, 3aBEpPEHHbIX HOTapMycoM WNU  AOOMMKHOCTHBIM  fINLOM,  YNOMHOMOYEHHbIM B



COOTBETCTBMM C 3aKOHOAATESNbCTBOM Ha COBEpLUEHWE HOoTapuarnbHbIX OeUCTBUA UMW OpraHoM
(AOMKHOCTHBLIM NULOM), YNONTHOMOYEHHbLIM Ha Bbldayy COOTBETCTBYIOLIErO JOKYMEHTA;

3) yepes nuyHbIn KabuHeT Ha NopTane;

4) nyTem HanpasneHus Ha omunarnbHbIN aapec SNEKTPOHHOW NOYTbl agMUHUCTPaLUN;

130. 3asBuTtenb U ero NpeacTaBuTENb MOXET 0b6paTUTbCs C xanobon, B TOM 4Yucne B
cnegyowmx cnyyasx:

1) HapylweHue cpoka perucTpauum 3adaBreHnd O npegocTaBfeHun MyHUUMNasbHOW
yCryrn, KOMMIEKCHOro 3anpoca;

2) HapyLLeHWe cpoka npefoCcTaBneHna MyHUUUNanbHOM ycnyru;

3) TpeboBaHue Yy 3asBUTENS OOKYMEHTOB WKW uWHopMauMm nubo ocyLlecTBNeHUs
AENCTBUN, NpeacTaBneHne unm ocyLlecTBreHNe KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHBIMU
npasoBbiMK akTamu Poccuinckon depepaunn, HOpMaTUBHLIMK NPAaBOBbIMU akTamu VIpKyTckom
obnactn, HOpMaTUBHbIMW MNPaBOBbLIMWM akTaMuM  MYyHUUUNANbHOrO oOpasoBaHus  Ong
npegocTaBneHna MyHULMNanbHOM ycnyru;

4) oTKa3 B NpuemMe JOKYMEHTOB, NpeacTaBreHne KOTOPbIX NpeayCMOTPEeHO HOPMaTUBHbBIMU
npasoBbIMK akTamu Poccuinckon depepaunn, HOpMaTUBHLIMK NPAaBOBbIMU akTamu VIpKyTckom
obnactn, HOpPMaATUMBHbIMW MNPaBOBbLIMW akTaMuM  MYHUUUNANbHOrO oOpasoBaHus  Ongd
npegocTaBneHns MyHULMNANbHOM YCRyru, Y 3asiBUTENS;

5) oTka3 B NpeaocTaBfieHn MyHULMNanbHON YyCnyru;

6) 3a TpeboBaHwe nnatbl, He NPegyCMOTPEHHON HOPMAaTUBHbLIMM MPAaBOBbLIMU aKTamu
Poccuinckon  depepaunn, HOpMaTUBHbIMM  MPaBOBbLIMM  akTaMun  MIpkyTckon  obnacTw,
HOPMaTMBHbLIMW NPAaBOBbLIMW akTaMuU MyHULMNANbLHOrO 06pa3oBaHus;

7) OTKa3 agMUHUCTpauuW, LOOSMKHOCTHOrO Jfvua  agMUHUCTpauMm B UCMNpaBieHUn
OOMYyLWEHHbIX UMK oneyaTok M ownbok B BblAaHHbIX B pesynsraTe npefocTaBrieHuns
MYHUUUNANbHOM yCnyrM OOKyMeHTax nunbo HapylweHue YCTaHOBMEHHOro Ccpoka TaKux
ncnpaseHuu;

8) HapyLleHMe cpoka unu nopsgka Bbigavyv JOKYMEHTOB MO pesynsraTtam npegoctaBneHns
MYHULMNANbLHOW ycnyru;

9) npuocTaHOBNEHWe NpedoCTaBfieHNs MYyHUUMNAnNbHOM YCAyrM no OCHOBaHUAM, He
npegycMOTPEHHbIM ~ HOPMaTUBHbLIMKM  MpaBoBbiMM  akTamu  Poccurickon  ®epepaunn,
HOpMaTUBHLIMK NpaBoBbIMW akTamu WpkyTckon obnactu, HOPpMaTUBHLIMW NPAaBOBbLIMU aKTaMu
MYHWULUMNanNsHOro obpasoBaHus;

10) TpeboBaHMe Yy 3aaBUTENs WM ero npeacraBuTens npu  npegoctaBneHun
MYHULUUNANbHOM YCNyrn AOKYMEHTOB MU MHAOPMaLMK, OTCYTCTBME U (MNKN) HEOOCTOBEPHOCTb
KOTOpbIX HEe yKasblBanucb Nnpu nepBoHavyasribHOM OTKase B NpefocTaBreHun MyHULMnansHOm
ycryru, 3a WCKMYeHWeM CcriydaeB, MnpeaycMOTPEeHHbIX MyHKToM 4 dactm 1 crtatbn 7
denepanbHoro 3akoHa Ne 210-93.

131. PaccmoTpeHune xanobbl OCywecTBNseTca B MOPSAKE M CPOKW, YCTAHOBIEHHbIE
ctatben 11.2 ®depepanbHoro 3akoHa Ne 210-03.

MaBa 32. OpraHbl rocyfapCcTBeHHOM BNacTu, opraHbl MECTHOrO
camoynpaBrieH!A, OpraHu3aumm 1 yrnosiIHoMO4YeHHble Ha pacCMOTpeHue
XanoObl NMua, KOTOPbIM MOXET ObITb HanpaBrieHa Xxanoba 3asBuTens

B pocyae6Hom (BHecyaeGHOM) nopsgke

132. Xanobbl Ha peweHns wn pencteusa (6e3pgenctemMe) LOOMKHOCTHBIX Nl WM
MYHULUMNANbHbLIX CRAyXalmMxX agMUHUCTpauMM, rMnaBbl agMUHUCTPAUMM MnoJalTcs  naee
agMUHUCTpaLuK.

Maga 33. Cnoco6bl nHpopMMpoBaHUA 3aaBUTENEN o0 nopsake
noga4v N paccMoOTpPEHMUSA Xanoodbl, B TOM YUcsie C MCNOoSIb30BaHMEM
€AMHOro noprasna rocyaapcTBeHHbIX U MyHULMNaNbHbIX ycnyr (PyHKLUNA)

133. WHcpopmaumo o nopsgke nogadnm n pacCMOTPEHUSA Kanobbl 3asBuUTENb U ero
npeacraBuTernb MOryT NOMYYNTb:



1) Ha ohnymaneHOM canTe agMUHUCTpaLUN;

2) Ha lNopTane;

3) FIMYHO Y MYHULMMANbHOIo cnyXalluero agMMHucTpauuu;

4) nytem o6paweHna 3asBuTens B aAMWHUCTPaUMIO C WCMOMb30BaHMEM CPeacTB
TenegoHHOM CBA3N;

5) nytem obpalleHuns 3asaBuTena Yepes opraHmsayum noYToBoM CBS3WM B aAMUHUCTPaLMIO;

6) NO 9NEKTPOHHOW NoYTe agMUHUCTPaLUN.

magBa 34. NepeyeHb HOpMaTUBHbLIX NPaABOBbIX aKTOB, PeryfnpyroLmx
nopsAaok aocyaebHoro (BHecyaebHoro) obxxanosaHus AeucTBnmn
(6e3pencTBUs) N (UNN) peLleHUn, NPUHATBIX (OCYLLUECTBMNEHHbIX)
B Xo4e npeaocTtaBfieHUs MyHUUMNarbHOWN YCyru

134. lMopsagok gocynebHoro (BHecyaebHoro) obxanoBaHua pelleHun 1 (unu) OencTsnm
(6e3genctBnst) YNONTHOMOYEHHOTO OpraHa, OOIPKHOCTHbIX JUL, YNOMHOMOYEHHOro OpraHa,
OTBETCTBEHHbLIX CMELManuCcToB, MPUHATBLIX (OCYLECTBMEHHbLIX) B XOA4e NpeAoCTaBlieHus
MYyHULMNAnNsHOM ycnyru, perynupyeTtcs rnason 2.1 ®egeparnbsHoro 3akoHa Ne 210-$3.

135. NHcopmaums, cogepxallasca B HaCTosAWeM pasgene, noanexuT pasMeLleHno Ha
MopTane.



[IpntoxeHne
K AIMMHVCTPATUBHOMY perJjiaMeHTy
IpenoCTaBJIEHUS MYHMULUIIAJIbLHOM
ycayrn «llepemaua B COOCTBEHHOCTDH
TpaxnaH 3aHMMAaEeMHEIX VMM KUJTBIX
rmoMelne 1M KUJIUIHOT O dboHIa
(mpuBaTU3auMa XUIMMHOTO QoHZAa) »

maBse aaAMUHNCTpPaLUnn BI/IXOpeBCKOFO
ropoackoro rnocerieHun4

oT

(pamunus, umsi om4yecmeo, rosHoe
HaumeHogaHue Hp.siuya)

(Mecmo xumersnbcmea epaxdaHuHa, Mecmo Haxox0eHusi
rop. nuya)

(8okymeHm ydocmosepsirousuli Tu4HOCMBb 3asi8umertsi u
eao peksusumsi, OPHIOJI, OFPHUI, UHH)

TeneqoH:

ANIEKTPOHHAa4A Nno4yTa

SAABINEHWE
0 nepepaye B COGCTBEHHOCTb XWUIOro NomMeLleHus

A,
1)
(pamunus, ums (MoTHOCMBbIO), MpU HaIUYUU 0MYecmaeo (MOTHOCMbI0)
« » r.p.

nacnopT (CBMAETENBCTBO O POXAEHNN)

BblAaH «__ »
NoYTOBbIN agpec

., MPOXMBAIOLWKMIM N0 agpecy: :

TenegoH Ans cBA3n

aflpec ANEKTPOHHOM NMoYThl (NPX HAaNU4Mn)

2)

(pamunus, ums (MOMHOCMBIO), MPU HaAUYUU 0MYecmao (MOIHOCMbH0)

« » r.p.
nacnopt (CBUAETENbCTBO O POXAEHNN)

BblaH «__ »
NoYTOBbIN agpec

., NPOXMBAOLWKMIM NO agpecy: ,

TenegoH Ans cBAaA3n

afpec ANeKTPOHHOW MOYThI (MpY HanM4Yun)




3)

(pamusius, ums (MoTHOCMbI0), MPU HaIU4YuU 0MYecmao (NosTHOCMAbI0)
« » r.p.
nacnopT (CBUAETENBLCTBO O POXAEHUN) ,
BblOaH «__ » ., MPOXMBAIOLLMIA NO agpecy: ,
NnoYToBLIN agpec

TenegoH Ansa cBsA3u ;
aZipec 3NeKTPOHHOM MOoYThI (MPY HanM4yun)

4)

(pamunus, umsi (MOIHOCMbIO), MPU HaAU4YUU om4yecmeo (MosTHOCMbHO)
« » r.p.,
nacnopT (CBUAETENLCTBO O POXAEHUN) ,
BbldaH «__ » ., NPOXMBAIOLLMIA NO agpecy: ,
NnoYTOBLIN agpec

TenegoH ansa cesA3u ;
afpec 3NeKTPOHHOM MOoYTbI (MPY HanMyun)

npowy (npocum) nepegatb MHe (Ham) B

(6 cobcmeeHHoCcmMb 00HO20 nuya, 0oy COBMECMHYHO COBCMBEHHOCMb,
obuwyro dornegyro CobCM8eHHOCMb — HYXKHOE yKa3amhb)

3aHMMaemMoe MHOM (HamM) Ha YCMOBUSX COLMAnbHOrO HavmMa XXWroe nomelleHne no
agpecy: , ynuua , . , KB. (KOMH.) .

HacTosawmm s (Mbl)

(vka3bigaromcesi hamuriusi, UMsi, om4ecmeo (rocriedHee npu Haau4duu)
Kaxd020 U3 flul, ydacmeyrouux 8 rnpusamusayuu)

yBeJOMIEH (yBEOOMIEHbI), YTO B Cydae COKpbITUS  MHpOopMaL MM O nuuax, MMeLmx npaso
NOMb30BaHWS XUMNbIM NOMELLEHMEM NO agpecy:
yn. , A. , KB. (KOMH.) :

B TOM YMCe BPEMEHHO OTCYTCTBYHOLUUX NMLAX, MMEKLWMUX NPaBo Ha yvacTue B NpuBaTnsaumm
YKa3aHHOro JXKMUIOro MOMELLEHMUS, MWHbIX CBEOEHWW, MOTyLWMX MOBMUATE Ha MNpUHATUE
agMUHUCTPaAUMEN peLLeHnss O npvBaTM3auuM, BCE HeraTuBHblE NOCNEACTBUS, CBA3AHHbIE C
HEAEeNCTBUTENbHOCTBIO  (HE3aKIMHYEHHOCTBIO) [A0roBopa nepefayvn  YKasaHHOro  KMoro
nomMeLLeHnst B COGCTBEHHOCTb rpaxaaHuHa (rpaxaaH), 6yay (6yaem) HeCTM CaMOCTOATENBHO.

Cornacue 4neHoB cembM, y4acCTBYROLLKX B npuBatn3aunn:

damvmmnmsa, uMs, JaHHEIE IIacrnopra Honsa [Noonucu
oTuecTBO (mocyiegHee (cBuOmeTenbCcTBaA O
IpY HaJIW4UM) POXIOEHUN)
1.
2.




MpunoxeHwne:

Pe3yanaT npegoctaBlieHnA YyCIyru npoLly:

HanpaBuTb B (oOpPMe 3MEKTPOHHOro AoKyMeHTa B JInyHbIN kabuHeT Ha NopTane

BblAaTb Ha ByMa)XHOM HocuTene Npv NMYHOM obpaLleHn B aaMUHUCTPALIMIO
B1xopeBCKOro ropoAckoro noceneHns

HarnpasunTb Ha 6yMa)KHOM HOCUTEese Ha NOYTOBbIN agpec:

HarpaBsuTb Ha agpec 3]'I€KTpOHHOI7I NOYTbI:

Ykasbigaemcsi 0OUH U3 nepeyvuUcsieHHbIX criocobos

[MonTBeprkaao CBOE coriacue, a TaKkKe COriacHe TPE/ICTABIIEMOro MHOIO JIMIa, Ha 00pabOTKy NepCOHAIBHBIX TaHHBIX
(cOop, cucremaruzalMioo, HAKOIUICHWE, XpaHEHWH, yHHUUYTOKeHHEe (OOHOBJIEHHE, H3MEHEHHE), HCIOJIb30BaHMHE,
pacripocTpaHeHue (B TOM 4HCIe repenaydy), o0e3inunBanme, OJIOKUPOBaHUE, YHHITOXKEHNE NEPCOHATBHBIX JAaHHbBIX, a TAKXKe
UHBIX JeHCTBUH, HEOOXOAUMBIX Ul 00pabOTKH MEPCOHANBHBIX JaHHBIX B paMKax MPEAOCTABICHUS MYHHUIMIAIBHON YCIYTH
AnMuHKCTpanuu BuxopeBckoro ropoJcKoro noceeHus B LeNsX MPeI0oCTaBICHUS] MYHUIMITAIBHOM yCIyTH.

« » 20 r.

(6ama) (nodnucs) (®.1.0. 3aseumens unu npedcmasumeris 3as8umeris)

« » 20 r.

(6ama) (nodnucs) (®.1.0. 3asseumens unu npedcmasumerisi 3as8umerisi)
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