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IIOCTAHOBJIEHMEM aIMMUHUCTPALUN
BUXOpeBCKOT'O T'OPOLCKOTO [IOCEJIEHUS
or «19» masa 2017 ». N 99

AHMVIHI/ICTPATVIBVHbIVI PErMAMEHT
NPEAOCTABJIEHUA MYHULIUNAJIBHOW YCIYTU NO NEPEBOAY 3EMEJIb UIA
3EMEJIbHbIX YHACTKOB U3 OOQHOW KATEITOPUWU B APYIYIO

masa |. OBWME MNONOXXEHNA

1.1. ADMVHUCTPATUBHLIN pernameHT npefocTaBreHns MyHULMNanbHON ycnyru no
nepeBoay 3eMenb Unu 3eMerbHbIX Y4acTKOB M3 OOQHOW KaTeropuu B Apyrylo (ganee no
TekcTy — AOMUHUCTPATUBHbBIN pernameHT) paspaboTaH B LensxX MOBbILWEHUS KayecTsa
MCNOSMHEHNA W  OOCTYMHOCTM pPe3ynbTaTOB NpPeaoCTaBfeHust  YCnyru, cOo3gaHus
KOMJOPTHLIX YCrOBUI ANdA notpebutenen MyHUUUNanbHOW YCryrm W ycTaHaBnuBaeT
NOPSiAOK W CTaHAapT MNpedoCTaBMEeHUs MyHUUMNAnNbHOWM YCnyrk, a Takke COCTaB,
nocrnefoBaTesNibHOCTb M CPOKU  BbINOSIHEHUA aAMUHUCTPATUBHBIX npoueayp npu
npeaocTaBNeHNN MyHULMNANbHOM YCNyrM MO NEepeBOAy 3eMeNlb UNM  3eMenbHbIX
y4yacTKOB W3 OLHOMW KaTeropum B LPYryl0 B OTHOLIEHWM 3eMeflb UM 3eMeSbHbIX
Yy4acCTKOB, HAXOAALMNXCA B MyHMUMNANbHON COBCTBEHHOCTU, 3a MCKMOYEHMEM 3EMESb
CeNbCKOXO3NCTBEHHOIO Ha3Ha4YeHus.

1.2.OCHOBHblE MOHATUA M TEPMMUHbI, WCMNONb3yeMble B TEKCTE HACTOSLEro
aAMWHUCTPATUBHOIO perfnaMeHTa, MNPUMEHSIOTCA B COOTBETCTBMM C  3eMeSibHbIM
kogekcom Poccuinckon ®epepaunn, PegepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3
«O6 opraHusauun NnpeaocTaBneHNs rocygapCTBEHHbIX U MYHULMNANbHbIX YCITyr».

1.3.MepeyeHb HOPMAaTMBHbLIX MPaBOBbIX aKTOB, PErynMpyroLnX OTHOLLIEHMS,
BO3HMKaOLLME B CBA3M C NpeaoCTaBneHneM MyHULMNANbHON YCyri.

MpaBoBOW OCHOBOW NpefoCTaBneHne MyHULMNANbHOW YCIyr SBRsTCS:

1) 3emenbHbIM Kogekcom Poccunckon denepaumm ot 25 oktsabpsa 2001 roga Ne
136-93 (CobpaHue 3akoHogaTtensctBa Poccuinckon ®eagepauun, 2001r., Ne 44, ctatbs
4147);

2) ®epepanbHbIiM 3akoHOM OT 21 gekabpa 2004 roga Ne 172-03 «O nepeBoge
3eMenb WU 3eMENbHbIX Y4YacTKOB M3 opHOW kKaTeropum B gpyryto» (CobpaHue
3akoHopartenbcTBa Poccuickon ®egepaumm, 2004, Ne 52, yactb 1, cT. 5276);

3) PepepanbHbiM  3akoHOM OT 2 Mmas 2006 roga Ne 59-03 «O nopsigke
paccMoTpeHna  obpaweHnn  rpaxgaH  Poccunckon  ®depepauumn»  (Cobpanue
3akoHogatenbcTBa Poccunckon ®egepaumm, 2006r., Ne 19, ct. 2060);

4) ®egepanbHbiM 3akoHoM oT 27 mons 2010 roga Ne 210-®3 «O6 opraHusaumm
NpeaocTaBneHNa  roCygapCTBEHHbIX W MyHuMuunanbHbix — ycnyr»  (Cobpanue
3akoHogartenbcTBa Poccuiickon ®epepaumm, 2010r., N 31, cT. 4179);

5) 3akoHom WpkyTckon obnactm ot 21 pekabpa 2006 roga N 99-03 «O6
OTAENbHbIX BOMPOCax MCMONb30BaHUA M OXpaHbl 3eMenb B WMpkyTckon obnactuy
(BepomocTtun 3akoHoaaTtenbHoro cobpanusa Upkytckon obnactu, 2007r., N 27, 1. 1);

1.4.3aaButenamMn npuv NpeaocTaBNeHNN MyHULMNANbLHOW YCnyrn sIBRsitOTCS
dusndeckne nuua, puaudeckne nuua, UHOUBMAOYanbHble  NpeAnpuHUMMaTenu,
3aMHTepecoBaHHbIE B NPeA0CTaBNEHNUN MYHMULIMMANBLHOW yCnyru.

1.5.Tlopsgok MHOpMUPOBaHUS O npaBwuriax npenocTaBfieHUs MyHULMNANbHON
yCnyru.

WHpopmauna, npepoctaensemas 3anHTepecoBaHHbIM NULAaM O MyHUUMMNANbLHOM
ycnyre, iBNSI€TCS OTKPbITOM 1 06LLEef0CTYNHOMN.



MHpopmupoBaHe © npasBunax npenocTaBneHuss MyHUUMNanbHOW  yCryru
BKIoYyaeT B cebst MHhopMMpoBaHUe HeNnocpeaCcTBEHHO B CEKTOPE MO 3eMSeyCTPONCTBY
(nanee no Tekcty — CekTop), C UCMNONb30BaHWEM CpPenCcTB TeriePOHHOM U MOYTOBOW
CBSA3U, a TaKKe Ha cauTe.

1.5.1. lHpopmauuss O MecTe  HaxOXOEHWUH, KOHTaKTHbIX  TernegoHax,
onumanbHOM canTe, Ha KOTOPOM pasMellarTcs MHEMOPMaUMOHHbIE MaTepuansl,
pexume paboTbl:

IIOUTORBHIM ampec: 665770, UMpkyrckasa objacTb, BpaTckuyi pamoH,
T.Buxoperka, yJi. I3epxmHCkoTO, n.105

TenedoHE:
- IIpMeMHasd 8 (3953) 40-07-73
- CexkTOp 8 (3953) 40-07-75
oQMUMAJIBHEI CamT www.admvih.ru
ampec BJIEKTPOHHOM MTOUTH adm vihorevka@mail.ru
pexyMm paboTe (kab.N 7) Yache IpMeMa :
noHepmenepHMk ¢ 09:00 mo 13:00, ¢ 14:00 mo
18:00,

BTOPpHMK Cc 09:00 mo 13:00, ¢ 14:00 mo 17:00,
cpena ¢ 09:00 mo 13:00, ¢ 14:00 mo 17:00,
HerMeMHbIe IOHWM : quBepI‘, IITATHMIIA

BBIXOIIHBEIE HOHM: CyDOOTa, BOCKpPECEHbE

1.5.2. Cnocobbl n Nopagok nonyyeHus 3asiButenem mHdopmauum rno Bornpocam
npeaocTaBneHnsa MyHULMNANIbHOW YCYTri.

1.5.2.1. UHcbopMupoBaHMe O  NpedocTaBfeHUn  MyHUUMNANbHOW  YCryru
OCYLLeCTBNAETCA HenocpeacTBEHHO B AAMWHUCTpaUUK, B TOM Yucne npu obpalleHun
nocpeacTBOM MOYTOBOMW, TeNe(OHHON, (PhakCUMUNBHOW U 3NEKTPOHHOW CBSA3W, a Takke
nyTem pasMmeLlleHnsi COOTBETCTBYIOLLEN MHOpMaUUN Ha MHPOPMAaLMOHHBIX CTeHAaX, B
NHPOPMALNOHHO-TENTEKOMMYHUKALMOHHON ceTu «MHTepHeT» Ha oduumnanbHOM cante
AOMUHUCTpaUuN.

1.5.2.2. NHpbopmaumss 0 npenocTaBrieHUn rocydapCTBEHHOM YCNyru BKNOYaeT
cBefeHus:

— 06 AOMUHUCTpauUuMK, CTPYKTYPHbIX noapasgeneHnax  AgMUHUCTpauuu,
yyacTBYKOLWMX B NpeaocTaBleHnn MyHUUMNAnNbHOW YCnyru, BKNOYas MHGOpMaumio o
MeCTe HaxoxXaeHuda, rpaduke paboTbl, KOHTAKTHbIX Tene@goHax, a Takke O
MHOIO(YHKLUMOHANbHbLIX LEHTPax, OCYLUECTBASIOWNX OpraHM3auuio npeaocTaBneHuns
AaHHOW MyHUUMNANbLHOW yCryru;

— 06  wucuepnbiBalOLWEM nepevyHe  [OKYMEHTOB, HeobxoauMbIX N4
npeaocTaBneHNa MyHUUMNANbHON ycrnyru, n TpeboBaHNsX K OPOPMITEHNIO YKa3aHHbIX
AOKYMEHTOB;

— O CpoKe npefocTaBfieHnst MyHULUMNANbHOW YCIyru;

— 0O pesynbTaTe NpeaoCTaBreHNss MyHULMNANbLHON YCIyru;

— 00 ncyepnbiBatoLLEM rnepeyHe OCHOBaHWUI A5t MPUOCTAHOBMEHMS U OTKasa B
npegocTaBneHnM MyHUUMNAnNbHOW YCNyru;

— O nopsgke Bblgayn (HanpasfeHusl) OOKYMEHTOB, SIBASOLMXCS pe3ynbTaToM
npegocTaBneHns MyHULMNansHOM yCnyru;

— 0 TpeboBaHMAX K NOpsSAKY  MHAOPMUPOBAHUA O  MNpeaoCTaBneHun
MYHULUUNANbHOW YCRyru;

— O npaBe 3asBUTENs Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue OeNCTBUM
(6espmencTBys) U pelleHun, NPUHATBLIX (OCyLecTBnseMblX) B XoA4e MpedocTaBneHns
rocygapCTBeHHOW YCNyru.

1.5.2.3.Tpn oTBeTax Ha TeneOoHHbIE 3BOHKN OOMKHOCTHbIE NMua nogpobHo 1 B
BEXIMBOM (KOPPEKTHOMN) dhopMe WHPOPMUPYIOT 3asBUTENS MO UHTEPECyrLMM ero
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BOMpocam.

Bpems pasroBopa He JOMKHO npeBbiwaTtb 10 MUHYT.

Mpy HEBO3MOXHOCTM AOSMKHOCTHOIO nvua AOMUHUCTPaAUMN, NPUHABLLETO 3BOHOK,
CaMOCTOATENbHO OTBETUTb Ha MOCTaBMEHHbIe BOMPOCHl, TeNnegOHHbIM 3BOHOK
nepeagpecoBblBaeTca (MepeBoanTCs) Ha Apyroe AOIMKHOCTHOE Nnuuo AOMUHUCTPaLmMK
unu 3sassutento coobllaeTcs TenedOHHbIN HOMEpP, MO KOTOPOMY MOXHO MOMyYnUTb
HeobxoaMMy0 MHpOpMaLMIO.

1.5.2.4. [ncbMmeHHbIe obpalleHnss 0 NpeaocTaBieHnn NHopMaunKn, ykasaHHoOM B
nyHkTe 1.5.2.2. HacToAWEro agMUHUCTPATMBHOIO perfiameHTa, paccMmaTpuBaloTCa
AOIMKHOCTHLIMKW Nnuamn AgMuHUCTpaunn B TedeHne 30 gHEW CO OHA perncrpauuu
obpalleHus.

1.5.3. Cnocobbl 1 Nopsaaok nogayn 3asBUTeNnem LOKYMEHTOB, HEOOXoaMMbIX Ans
npeaocTaBnNeHNA MyHULMNANbHOW YCAYT.

[oKyMeHTbl, HeobxoauMmble [Ons NpeAoCTaBfeHUs MyHUUMMANbHOW  YCryru,
3aaBUTENb MOXET Noaatb B AOMUHUCTPALMIO OAHUM U3 CreayoLmx cnocobos:

1) nytem nu4yHoro obpaileHus B AgmuHucTpaumto. MNMpu nuyHom obpalueHun B
AOMUHUCTPaUMO  3asgBuTENb  nogjaeT  Heobxooumble  ONs NpegoCcTaBreHuUs
MYHMLUMNANbHOW yCnyrn JOKYMEHTbI B NOpsSiAKe odepeau;

2) NyTeM HanpaBfeHUsa Takux JOKYMEHTOB B AAMUHUCTPALMIO C UCNOSb30BaHMEM
no4ToBOM cBA3N No agpecy: WMpkytckas obnactb, bpatckuin panoH, r.Buxopeska, yn.
A3epxuHckoro, A.105. MNogate HeobxoauMble ANA NpPeaoCTaBlEeHUs MyHUUMNANbHON
YyCNnyru [OOKYMEHTbl C WUCMOSIb30BaHMEM [MMOYTOBOM CBSA3M MOXHO B nopsiake,
YCTAHOBMEHHOM OTAENEHUAMM MOYTOBOW CBSA3W, MOCPEACTBOM KOTOPbIX 3asiBUTENb
OCyLLleCTBNAET nofayy Takux 4OKYMEHTOB;

3) Yepe3 MHOrO(PYHKLNOHANBHbLIN LIEHTP.

1.5.4. Cnocobbl 1 NOpPSAOK MOMydYeHUs 3asBUTENEM [LOKYMEHTOB, HEOOXOOUMBbIX
ANS NONy4YeHns MyHUUMNanbHOW yCnyru.

BnaHk 3asBneHuMss O nNpefoCTaBfeHUU MyHuuunanbHOW ycnyru, obpasel ero
3anoSIHEeHUS:

1) B AgmMuHuctpaumm, no apgpecy: Wpkytckaa obnactb, bpartckum painoH,
r.Buxopeska, yn. [sepxuHckoro, .105. kab.7;

2) Ha oduumanbHOM cante AOMUHUCTPaUMM MO 3EKTPOHHOMY agpecy:
www.admvih.ru

Mnaga Il. CTAHOAPT MPEQOCTABNEHUA MYHULIMMNANBHOW YCNYTU

2.1.HanmeHoBaHVe wMyHuumMnanbHon ycnyrn: «MyHuumunanbHas ycnyra no
nepeBoAy 3eMerb Unu 3eMerbHbIX Y4acTKOB U3 OOQHOW KaTeropuu B Apyryto» (ganee no
TEKCTY — MyHMUMNanbHaga ycnyra).

2.2.MyHuumnanbHas ycnyra npegocrtaBnseTcs aaMuHucTpauven BuxopeBckoro
ropofcKoro noceneHna (panee no TekcTty — AamuHuctpauus). CTpyKTYPHbIM
nogpasgeneHvemM, OTBETCTBEHHbIM 3a MpefocTaBrieHne MyHUUMNanbHOW  YCryru
asnsetca Cekrop.

2.3.Pe3ynbTaTtoM npefocTaBneHns MyHULMNansHOW yCrnyru sSiBrseTcA:

— rocTaHoBrieHve AMUHUCTpaUMM O nepeBode 3emerlb UM 3eMefbHbIX
y4aCTKOB 13 OQHOMN KaTeropuu B Apyryto;

— pacnopsbkeHne AaMuHUCTpauum o6 oOTKase B nNepeBode 3eMeflb  Unu
3eMeribHbIX Y4aCTKOB U3 O4HOM KaTeropum B Apyryto,
(Banee No TeKCTy — NpaBOBOW akT AOMUHUCTPaLNN).

2.4.CpoK npeaocTaBneHnsa MyHULmMnanbHON yenyri.

2.4.1. MyHuuunaneHas ycriyra npefocTtaBnseTcs B TedeHwe OBYX MecsaueB COo
[OHS perucTpaumm B AQMUHUCTpaUmMM xogaTancrea o nepeBoae 3eMerb U 3eMerbHbIX
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y4yacTKOB M3 OJHOM KaTeropum B Apyrytlo (ganee - xodatancTBoO) C MPUNOXKEHUEM
HeoBX0aNUMbIX JOKYMEHTOB.

2.4.2. XogaTancteo, He noanexaliee pacCMOTPEHUO MO  OCHOBAHUAM,
YCTAHOBIEHHbIM  MYHKTOM 2.6. HacTodAWero agMUMHUCTPATMBHOIO perfiameHTa,
noanexuT BO3BpaTy 3asBUTESIO B TedeHne Tpuguatn gHen co AHA ero nocTynneHns ¢
yKaszaHnem Mnpu4nH, NOCNYXMBLUMX OCHOBaHWEM ONfsl OTKasa B MPUHATMM XodaTancrea
ANS1 paCCMOTPEHUSA.

2.4.3. Bolgaya (HanpasrieHue) pesynbTata npenocTaBfieHUs MyHUUMNanbHOM
YCIyrn OCyLecTBMSETCA B TeYEeHNe YeTblpHaguaT AHEN CO OHSA ero NPUHATUS).

2.5.NcuyepnbiBatowmm nepeveHb AOKYMEHTOB, HeobXxoanUMbIX ans
npeaocTaBnNeHNA MyHULMNANbHOW YCAYTIA:

2.5.1. K gokymeHTam, HeobOxoouMmbiM U o0si3aTenbHbIM ANs NpeaocTaBreHust
MYHUUMNANbHOW yCryru, noanexawmm npegoctaBeHunio 3adaBmuTenem, OTHOCATCA:

1) xopatancteo O nepeBoAe 3eMeNlb WM 3eMEfIbHbIX Y4YacTKOB W3 OOHOM
KaTeropuu B gpyryto no goopme cornacHo npunoxexuo Ne 1;

2) KONUN [OKYMEHTOB, YOOCTOBEPSAIOLNX JIMYHOCTb 3asaBUTENS - (PU3NYECKOro
nnua;

3) AOBEPEHHOCTL, YAOCTOBEpPSIOLAs MOMHOMOYMS NpeacTaBuUTENs 3asaBUTENS,
HeobxoaumMasa Onsi OCyLLeCcTBNeHUs AENCTBUS OT UMEHU 3asiBUTENS, B Cnyyae nogadu
xogaTtancTea npeacTaBUTENEM 3a8BUTENS;

4) cornacue npasoobriagatens 3eMenbHOro yvacTka Ha nepeBof 3eMeSIbHOro
yyaCcTKa M3 coCTaBa 3eMeflb OLHOW KaTeropuu B APYryk, 3a UCKNIOYEHWEM crny4yas,
ecnu npasoobriagaTtenieM 3eMesibHOro ydacTtka ABnaeTcs NUuo, ¢ KOTOPbIM 3aKSYeHo
cornawleHne ob yCcTaHOBMNEHNN CEPBUTYTA B OTHOLLEHNN TAaKOro 3eMeNbHOro y4acTKa;

5) yTBEpXAEHHbIA B YCTAHOBIEHHOM MNOPSAKE MPOEKT peKkynbTUBauun 3eMesnb B
cny4yasx, npegycMoTpeHHbIX ®eaepanbHbiv 3akoHoM oT 21 gekabps 2004 roga N 172-
®3 "O nepeBoae 3emMerb U 3eMefbHbIX Y4aCTKOB U3 OQHOW KaTeropum B Apyryo";

6) kapTa (nnaH) TeEppUTOPUN C HAHECEHMEM Ha Hee rpaHnL, NepeBoOANMbIX 3EMENb
B MacwTtabe 1:10000 wnmu 1:25000, wnsrotoBneHHass Ha OCHOBE MaTepuarnos,
HaxXOOAWMXCA B TrOCYyAapCTBEHHOM (QOHAE [AdaHHbIX, MOSlyYEHHbIX B pe3ynbraTte
nNpoBeaeHns 3eMNeyCcTPonCTBa;

7) SKCNnMKaumMsl 3eMerbHbIX Y4aCTKOB, KOTOpPbIE BXOOAT B COCTaB MEpPEBOAUMbBIX
3eMerb.

3agBuTtenb  NpegoctaBnsAeT  KOMMM  OOKYMEHTOB  C  OAHOBPEMEHHBLIM
npegocTaBneHneM opurmHana gOKyMeHTOB.

2.5.2. K pokymeHTaMm, HeobxoguMbiM B COOTBETCTBUM C HOPMAaTMBHbIMMU
NpaBoOBbIMW akTamMu AN NpedocTaBneHust  ycnyru, KoTopble  HaxogsaTcs B
pacrnopsiKEHNUN rOCy4apPCTBEHHbBIX OPraHoOB, OpraHoB MECTHOrMO CcamMoyrnpaBneHus
MYHUUMNanbHbIX 0bpasoBaHnin MpkyTckom 06nacTu 1 MHbIX OpraHn3aLmin, y4acTBYyHOLLMX
B NpeaoCTaBneHMM T[OCyAapCTBEHHbIX WM MYHMUMNANbHbIX YCRyr, W KOTOpble
3asiBUTESNb BNpaBe NpeaocTaBUTb, OTHOCATCS:

1) Bbinucka n3 EgnHOro rocyaapCTBEHHONO peecTpa HeaBMXXMMOCTM 06 obbekTe
HEeOBWXKMMOCTM B OTHOLLUEHMM 3EeMENbHOro yyacTka, NnepeBof KOTOpOro M3 cocTasa
3eMenb OAHOW KaTeropun B Apyryto npegnosiaraeTcs oCyLwecTBUTb;

2) Bbinucka 13  EguMHOro  rocygapCTBEHHOrO  peectpa  MHAMBUAYANbHbIX
npeanpuHuMmarenen - Ang MHANBMAyanbHbIX NpeanpuHuMaTenen;

3) BbiNMCcKa 13 EamMHOro rocygapCTBEHHOro peectpa lopuaunyeckux nuy - ans
topUaNYECKNX NuL;

4) 3aKn4eHne rocyqapCTBEHHOM  9KOMOMMYECKOM  3KCMepTU3bl B chyvasix,
npegycMoTpeHHbIX PegeparnbHbiM 3akoHOM OT 23 HoAbps 1995 roga N 174-03 "O6
9KOSIOrnM4ecKom aKkcnepTmse”;
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2.5.3. AOMuHUCTpauma He BnpaBe TpeboBaTb OT 3asBUTENA NpeacTaBreHUs
OOKYMEHTOB, He npeaycMOTpeHHbiXx n.2.5.1. HacTosAwero agMMHUCTPaTMBHOIO
pernameHTa.

2.5.4. [1o0KyMeHTbI, NpeacTaBnsgemMble 3asiBUTENAMW, [OMKHblI COOTBETCTBOBATb
cneayoowmm TpeboBaHMAM:

1) AOMKHbI UMETb NeYaTn, NOAMUCU YNOSTHOMOYEHHbIX AOSPKHOCTHbLIX NUL, OpPraHoB
rocygapCTBEHHOM BracTu, OpraHoB MECTHOIo CamoyrnpaBfieHUs, WHbIX OpraHusauuin,
BblAABLUMX [OaHHble OOKYMEHTbl WNU  YAOCTOBEPMBLUMX  MOASMMHHOCTb  KOMWUR
AOKYMEHTOB;

2) TEKCTbl OKYMEHTOB LOSMKHbI ObITb HanNncaHbl pa3éopymBo;

3) He JOIMKHbI UMEeTb NOAYUCTOK, MPUMNCOK, 3a4EPKHYTLIX CNIOB U HE OrOBOPEHHbIX
B HUX UCnpasfieHUN;

4) He OOSMKHbI BbITb MCMOMHEHbI KApaHAALLOM;

5) He JOMKHbI UMETb MOBPEXAEHWI, HANMYME KOTOPbIX HE NO3BONAET OAHO3HAYHO
NCTOSKOBATb UX COoAep)KaHue.

2.6.WcyepnbiBaowmii nepeyeHb OCHOBaHWU AN OTKasa B Npueme JOKYMEHTOB,
HeobxoauMbIX ANs NpeaocTaBneHna MyHULUNAanbHOW YCryru.

2.6.1. OcHoBaHMsAMK NS OTKasa B NpMemMe O4OKYMEHTOB SBMIAKOTCA:

1) K xogaTancTBy NPUIIOXEHbl OOKYMEHTbl, COocTaB, (hopmMa wnu copepxaHue
KOTOpPbIX HE COOTBETCTBYHOT TpebOBaHNAM 3E€MENBbHOINO 3aKOHOAATENbLCTRA;

2) ¢ xogatancTBoM 0bpaTuock HeHagnexatwliee nmuo;

3) oTcyTCTBME NOANUCK 3asiBUTENS;

4) HeCoOTBETCTBUE AOKYMEHTOB TpeboBaHUAM, ykaszaHHbIM B N.2.5.4 HacTosLwero
AOMWHNCTPATMBHOIO PernamMeHTa;

5) HannuMe B XxopaTamcTBe HeLeH3YPHbIX MO0 OCKOPOUTENbHLIX BbIpaXXeHWN,
YrpO3 >XWU3HW, 340POBbI0 N MMYLLECTBY AOSMKHOCTHLIX NUL, AOMMHUCTpAUUKM, a Takke
YIEHOB UX CEMEMN;

6) TeKCT xopaTtancTBa He NoAOaeTCA MNPOYTEHWMIO, OTBET Ha XO4AaTaWcCTBO He
AaeTcsl, 0 YeM B TeyeHue cemu paboymx OHEeW CO AOHSA perncrtpauum xogaTancTea
coobLwiaeTcs nuuy, HanpasMBLUEMY 3asiBfiEHME, B TOM Cnyyae, ecnu ero dpammnus u
NoYTOBLIN aapec (agpec aNeKTPOHHOW NOYTbI) NOAAAKTCH NPOYTEHUIO.

2.6.2. B TeyeHne pecATM OHEM CO OHA  NOCTYMfeHUs  xogaTtaucTsa
AOMUHMCTpaUus BO3BpaWaeT d9TO Xo4aTauCTBO  3asABUTEN0, €CAM  OHO He
COOTBETCTBYET MONOXEHUAM MNyHKTOB 2.5.1. n 2.5.4 HacTtosawero AQMUHUCTPATUBHOIO
perrnameHTa, NO4aHO B MHOM YNOSTHOMOYEHHbIN OpraH Unu K 3asiBIeHUI0 He MPUOXEHbI
AOKYMEHTbI, npegoctaBnsemole B cootBetcteum ¢ nn.2,3,4,5,6,7 n.2.5.1 HacTosawero
AOMUHUCTpaTMBHOrO pernameHTa. Npu aTom AgMUHUCTpaumen A0SMKHbI OblTb YKa3aHb!
npu4nHbI BO3BpaTa xogartancrea.

2.6.3. OTka3 B npueme OOKYMEHTOB He MpendTcTByeT MOBTOPHOMY ObpalleHuto
3agBuTenss B NOpsigKe, YCTaHOBAEHHOM n.3.2. HacTtoswero AAMUHUCTPATUBHOIO
pernamMmeHTa.

2.7./cyepnbiBalowwmi nepevyeHb OCHOBaHU A1 NPUOCTAHOBIIEHUS UMW OTKa3a B
npenocTaBneHnn MyHULMNANbHOM YCyrn

2.7.1. OcHoOBaHuA AOns NPUOCTaAHOBMEHUS NpPefoCTaBneHUs MyHULMNAanbHOM
yCryrn 3akoHo4aTenbCTBOM He NpeayCMOTPEHO.

2.7.2. OcHOBaHUAMM NS OTKasa B NpegoCTaBfieHUN MYHULMNANbHOW YCRyru
SABMNAIOTCA:

1) ycTaHOBNEHME B COOTBETCTBMM C edeparbHbiMU 3aKOHaMW OrpaHuUyeHus
nepesofa 3eMeslb UMM 3eMerlbHbIX YYaCTKOB B COCTaBe TakuUx 3eMerflb M3 OAHOW
KaTeropuun B gpyryto nnbo 3anpeTta Ha Takon NepeBoa;

2) HanvuMe OTpuUUAaTEerNbHOro 3aKYeHUss TOCYAAapPCTBEHHOM  3KOJSIOrMyYeckom
9KCNepTu3bl B Cryvyae, ecnu ee npoBedeHue npeaycMoTpeHo deaeparnbHbiMy



3aKoHaMmu;

3) ycTaHOBNEHNe HeCOOTBETCTBMUS MCMpaLIMBAEMOro LIeNeBOoro HasHaveHus
3eMefnb UM 3eMesbHbIX YYacTKOB YTBEPXAEHHbIM AOKYMEHTaM TeppUTOpManbHOro
NNaHNUPOBaHMA N OOKYMEHTauuu no MraHUpOBKE TEPPUTOPUK, 3eMIIeyCTPOUTESbHOM
AOKYMEHTaLMN.

2.7.3. OTKa3 B NpeaoCTaBrneHnn MyHULMNANbHOM yCryrn MoxeT 6bITb 06xanoBaH
B nopsiake, yCTaHOBIIEHHOM 3aKOHOA4ATENbCTBOM.

2.8.MyHuumnanbHaga ycnyra npepgoctasnseTca 6GecnnatHo u 6e3 B3MMaHus
rocy4apCTBEHHOM NOLUSNHBI.

2.9.MakcumanbeHbIn CPOK OXuOaHUs B oyepeaun B crydae HenocpeacTBEHHOro
obpaweHua 3aaBuTens B AOMUHUCTPaAUMIO [ONs NpeaocTaBrneHust OOKYMEHTOB,
HeobxoaMMbIX ANA NpeaoCcTaBfNeHNs MyHUUUNANbHOM YCnyru, a Takke Ans nonyvyeHus
AOKYMEHTOB, ABMSIOWMXCA pe3ynbTaToM NpeaocTaBneHns MyHULMNANbHOW YCAyrn He
AOXOKEH NpeBbIWaTth 15 MUHYT Ha O4HOro nonyyaTens MyHUUMNanbHON yCnyru.

2.10.Cpok peructpaumm npencraBneHHbIX B AOMUHUCTPAUMIO OOKYMEHTOB Mpu
HenocpeacTBEHHOM ObpalleHun 3aaButens B AOQMUHUCTPAUMIO He JOMKEH NpeBbIwaTh
30 MUWHYT, nNpuM HanpaBneHWM [OKYMEHTOB Yepe3 OpraHuM3auunm MnoYTOBOW CBA3W,
MHOrOYHKLUNOHANbHbIN LEHTP UMM B 3NEKTPOHHON hopme — oauH pabouunn OeHb Co
AHS nony4vyeHns AQMUHUCTpaUnen ykasaHHbIX JOKYMEHTOB.

[Hem pernctpaumm [OOKYMEHTOB SBNAETCA [AeHb WX MNOCTYnneHus B
AgmnHuctpaumto  go  16:00. Tpm  noctynneHun pokymeHtoB nocne 16:00 wux
perncTpauusa npoucxoguT cnegyrowmnm paboynm gHem.

2.11. TpeboBaHMst K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs MyHuUmunanoHas
ycnyra, K MecTy OXuaaHus u npuema 3aasuTtenen, WHGOpMauMOHHbIM CTeHA4aMm C
obpasuamm uX 3anofHEHNMA W NepeyHeM OOKYMEHTOB, Heobxooumbix — Ans
npeaocTaBneHnsa MyHULMNANIbHOW YCYTri.

1) yueHTpanbHbIM BXO4 B 34aHne AOMUHUCTpaUMM OOMKeH OblTb 0bopyaoBaH
NHOPMAUMOHHOM  Tabnmykon  (BbIBECKOW),  cogepxalwlen  uHdopMauui o
HanmeHoBaHUM U rpadunke paboTbl ADMUHUCTPaLMK;

2) NnoMeLLeHns, NnpeaHasHavYeHHble Ang NnpegocTaBNeHns MyHUUMNanbHON YCIyru,
AOIMKHbI COOTBETCTBOBATb CAHUTAPHO-3MMAEMMNOIIONMYECKM NpaBmiam n HopMaTuBam,
npaeBunam noxapHon 6Ge3onacHoCTH, HOopmMaM oxpaHbl Tpyaa. Paboune mecta
MyHMUMNANbHbIX CRyXawmx obopyaytoTca TenedoHOM, KOMMbTEPOM WU  OpPYrou
OPITEXHUKOWN, MO3BONAIOLWEN CBOEBPEMEHHO M B MOMHOM Ob6beme AgMUHUCTpaLMK
OpraHM3oBaThb OKa3aHuMe MyHUUMNAnNbLHOW YCnyru;

3) Mecta oxugaHua B o4depean obopyayroTcs  CTyNbsMW U CTonamu  Ans
BO3MOXHOCTU 0GPOPMISIEHNST AOKYMEHTOB;

4) mecTa Onsg  3anofiHeHMs  3asiBNeHns U OOKYMEHTOB  obopyaytoTtca
WH(POPMALMOHHBIMW  CTEHO4AMM, CTYNbsSMW W CTOoNnamMu AN BO3MOXHOCTU  €ro
oopmMneHus. 3aaBUTENO, ABMBLUEMYCH N5l NpeAoCTaBNeHNa MyHULMNANbHON yCnyrn
B AOMMHUCTPAUMIO JIMYHO, BblgAlTCA OnaHkM 3asBNEHUN, WHbIX [AOKYMEHTOB,
3anosiHeHne KOTOpbIX HeobXxoaMMo ANna NpefoCTaBfEeHUs MyHUUMNANbHOM YCRyru.
3asBuTtensam U3 Yncna MHBanuMaoB, MMEKLMM CTONKME pacCTPOMCTBA (DYHKLUMM 3pEHNS
n (UNK) He NMeLUM BO3MOXHOCTU CaMOCTOSATENbHO 3amnoSfiHUTb 3asiBNEHNE U
HeobxoaMMble AOKYMEHTbI, AOMKHOCTHLIMK Nuuamn AgMUHUCTpauun obecneynBaeTcs
3anosiHeHne yKasaHHbIX AOKYMEHTOB AN NpeAoCTaBNeHNa MyHULUMNAanbHON YCNyru.

2.12. OcHOBHbIMM MOKa3aTensMuM AOCTYNHOCTU W KavecTBa MNpeaoCTaBreHus
MYHMUMNANbHOW YyCRNyrn SBASKOTCSH KONMYECTBO B3aUMOAEWCTBMM  3asiBATENS C
AOIMKHOCTHbIMM - NUuaMm  AOMUHUCTpPaUMM Npu  NpefoCcTaBneHuM  MyHULMNanbHOM
YCNyrn 1 Ux NpOAOCIIKUTENBHOCTb, BO3MOXHOCTb NOSTyYEHUS MYHMLMNANbHON YCNyrn B
MHOIMO(PYHKUMOHANbHOM LIEHTPE, BO3MOXHOCTb MOMyYeHUs WHgopmauun o Xxope
npeaocTaBneHna MyHUUMNanNbHOMW ycnyru, B TOM 4uUCrie C  WUCMNONb30BaHUEM
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NHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMNOMMIA, cobntoaeHne TpeboBaHUM K mectam
npenocTaBneHns  MyHUUMNanbHOM  YCRyrk, WX  TPaAHCNOPTHOM  LOCTYMHOCTW,
BO3MOXHOCTb MNpeAcTaBNeHna xopaTancTBa WM OOKYMEHTOB, HeobXxoouMmbix Ans
npenocTaBneHns MyHUUMNAanbHOW YCrnyrn, B OpMe 3NEKTPOHHbIX [JOKYMEHTOB,
cpegHee BpeMS OXuOaHua B odepean npu nogade AOKYMEHTOB, KOMMYECTBO
obpalueHnin 06 obxanosaHum pelleHnn n gencteun (6esgencTemst) AODMUHUCTpaLnK, a
TakKXe UX OJOJHKHOCTHbIX nud,.

2.13.OcHoBHble TpeboBaHUA K KavecTBy MNpeaoCTaBfeHUs MyHULUNANIbHON
YCnyru:

1) OTKpbITBIN AOCTYN ANs 3asiBUTENen U Opyrux nuu MHgpopmaumm o nopsigke u
Cpokax npefocTaBfeHns MyHUUMNAnbHOW YCnyru, nopsgke obkanoBaHus AeNCTBUN
(6e3nencTBms) AOMKHOCTHbIX NNL;

2) cobntogeHne ctaHgapTa NnpeaocTaBneHnss MyHUUUNanbHOM YCnyru;

3) oTcyTcTBME Xanob 3asButenen Ha aencteus (6e3gencTeme) AOSMKHOCTHBIX NALY
npv NpeaocTaBneHn MyHULUMNANbHOW YCRyru;

4) onepaTtMBHOCTb  BbIHECEHUSI  pPELUEHUS B  OTHOLWIEHMM  PaCCMOTPEHUS
obpauieHni;

5) noflHOTa UM aKkTyanbHOCTb WHGOpPMauuM O NopsaKke npeaocTaBneHus
MYHMLUMNANbHOW yCnyru;

6) BOBMOXXHOCTb NPeAoCTaBfiEHUs  MyHMUMNANbHOW YCNYrM B  3NIEKTPOHHOM
popme;

7) npegocTaBneHMe  BO3MOXKHOCTM  MOMyYeHUs  MHGopmauum O Xoge
NpeaocTaBNeHNa MyHUUMNANbHOM ycnyru, B TOM 4uCne C  UCMNONb30BaHUEM
NHPOPMALNOHHO-TENEKOMMYHUKALMOHHBIX TEXHONOMNN

l1l. COCTAB, NOCJIEAJOBATENIbHOCTb 1 CPOKW BbIMNMONHEHUA
AOMNHNCTPATUBHbBIX MPOLUEQYP, TPEBOBAHNA K NMOPAOKY UX
BbINMOJNHEHUA

3.1.MpepoctaBneHne MyHuMUMNanNbHOW YyCryrn BKNoYaeT B cebsa cneaywowme
aAMUHUCTPaTUBHbIE Npouenypsbl:

1) npuem n pernctpaumm xogatanctea n JOKYMEHTOB;

2) hopMnpoBaHME W HanpaBrieHNe MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHunsauum), yyacTByoLmne B NpeaoCTaBNeEHMM MyHULMNANbHOW YCRyru;

3) pacCcMOTpeHNEe JOKYMEHTOB U NOArOTOBKA NPaABOBOro akta AAMUHUCTpaUuu;

4) Bbligaya (HanpaBneHue) 3asBUTESO KOMUM NPaBOBOro akta AgMUHUCTPaLMN.

Bnok-cxema npegoctaBfieHNs MyHUMUMMAnNbHOW YCNyrn npuBedeHa B MPUOXKEeHUN
Ne 2 K HacTosWeMY agMUHUCTPATUBHOMY perflaMeHTy.

3.2.[Mpuem u pernctpaumsa JOKYMEHTOB.

3.2.1. OcHoBaHMEM OnNs Havana agMUHUCTPaATMBHOM nNpouenypbl SABNSAETCS
nocTynfneHne B AOMUHUCTPaAUMIO XOOaTanucTBa U MPUMOXKEHHbLIX K HEMY [LOKYMEHTOB,
OAHWNM M3 CrieayroLmx cnocobos:

1) nyTemMm nNUYHOro obpalleHus;

2) Yyepes opraHmsaLmm NOYTOBOW CBA3M;

3)c NCNonb30BaHMEM NHOPMALNOHHO-TENEKOMMYHUKALIMOHHON cetn
«MHTepHeT» nyTemM HanpaBneHUss [OOKYMEHTOB Ha agpec 3SIeKTPOHHOM MNOYThl
AOMUHUCTpaumu;

4) yepe3 MHOTO(PYHKUMOHANbHbIN LIEHTP.

3.2.2. MNpu noctynneHmn B AOMUHUCTPAUMIO OOKYMEHTOB, OOSMKHOCTHOE nuuo
AOMUHUCTPaUUK, OTBETCTBEHHOE 3a nMNpuMeM W perncrpaumio  OOKYMEHTOB
OCYLLEeCTBNAEeT UX pernctTpaunio B TOT e AeHb 1N HanpasnseT UX A0SHKHOCTHOMY nuuy
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AOMWHUCTPaAUUK, OTBETCTBEHHOMY 3a pacCMOTpPeHMe [OKYMEHTOB U MNOAroTOBKY
npoeKkTa NpaBoBOro akta AaMUHUCTpaLmN.

3.3. dopmupoBaHne 1 HanpaBfiEHNE MEXBEOOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHmnsauum), yyacTBytoLmne B NpegoCcTaBeHMM MyHULMNANbLHON YCIyrn

3.3.1. OcHoBaHveM Ona Havana agMUHUCTPaTMBHOM Mpouenypbl SABNAETCS
nosiydeHne OOSMKHOCTHBIM NULOM AZMUHUCTPAUUK, OTBETCTBEHHbLIM 32 pacCMOTpeHue
AOKYMEHTOB M NOArOTOBKY MpOEKTa NpaBoBOro akra AgMUMHUCTpauuu, xogaTanucTtea u
NPUMNOXEHHbIX K HEMY JJOKYMEHTOB.

B cnyyae HenpeacTtaBneHus 3adBuTENeM [OKYMEHTOB, yKasdaHHbIX B N.2.5.2.
HacToAWEero agMMHUCTPATMUBHOIO perfiameHTa, AOSMKHOCTHLIM NMLOM AAMUHUCTPaLMK,
OTBETCTBEHHbLIM 32 pacCMOTPEHME JOKYMEHTOB 1 MOArOTOBKY NPOEKTa NpaBOBOro akra
AOMUHUCTpaUMN, B TeyeHue Tpex pabouymx AHEen cO AHA npuemMa v perncrpaumm
AOKYMEHTOB (POpMUPYIOTCS U HAaNpaBNATCS MEXBELOMCTBEHHbIE 3anpocChl:

1) B PenepanbHyto Hanorosyko cryoy - B Lensax nony4YeHnsa Boinuckn n3 EguHoro
rocygapCTBEHHOroO peecTpa MHauBMAYyanbHbIX NpegnpuHumMmaTtenen nmbo BbINMUCKU U3
EovHoro rocygapCTBeHHOro peectpa lpuandeckmx nuy, B criydae, ecrnv 3asButenem
BbICTyNnaeT COOTBETCTBEHHO WHAMBMAYamnbHbIA NpeanpuHUMaTens WUNn opuanydeckoe
nmuo;

2) B ®epepanbHyto criyx0y perncrpaumm, kagactpa v kaptorpadun - B LEensx
nosly4eHnst BbINUCKM M3 EQMHOro rocygapCTBEHHOro peectpa HeaBMXKMMOCTU 06
obbeKkTe HeOBWXKMMOCTM B OTHOLUEHWW 3EeMESIbHOro y4yacTka, nepeBof KOTOpOro u3
cocTaBa 3eMeflb OHOW KaTeropum B gpyryto npeanosiaraeTca ocyLweCcTBUTb;

3.3.2. MexBeOOMCTBEHHbIE 3anpoCbl HaMNpPaBnsTCA B NMUCbMEHHOW bopme Ha
BymaxxHOM HocuTene unn B popmMe 3fEeKTPOHHOIrO AOKYMEHTA.

Mpoueaypbl  MeXBEOOMCTBEHHOINO  B3aUMOAEWCTBMS  OCYLLECTBAAKTCA B
COOTBETCTBMM C  [OEUCTBYKOLUMM  3aKOHOLATENbCTBOM W COOTBETCTBYIOLMMMU
cornaweHusaMu.

3.4. PaccMmoTpeHne [OOKYMEHTOB WM MNOLrOTOBKA MNpPOEKTa MnpaBOBOro akta
AOMUHMCTpaUu.

3.4.1. OcHoBaHMEM [ONd Havana aaMUHUCTPaATUBHOW npoueaypbl SBnsieTcs
nosly4eHme OOSMKHOCTHLIM NiMUoOM AOMUHUCTPaUMN, OTBETCTBEHHBLIM 3a PAaCCMOTPEHUE
AOKYMEHTOB M MOAroTOBKY MPOEKTa MNpaBOBOro akrta AAMUMHUCTPAUUK, OOKYMEHTOB,
yKasaHHbIX B NyHKTax 2.5.1. n 2.5.2. agMMHUCTPATUBHOIO pernameHTa.

3.4.2. [JOmMKHOCTHOe nuuo AAMUMHUCTpALMK, OTBETCTBEHHOE 3a PacCMOTPEHue
AOKYMEHTOB M NOArOTOBKY NPaBOBOro akta AAMUHUCTPaLMK:

1) ocywiecTBnsieT  MpPOBEPKY  COOTBETCTBMS  MCMpaLUMBAEMOro  LIENEBOro
Ha3Ha4YeHns 3eMeflb WM 3eMeSibHbIX Yy4acTKOB YTBEPXKOEHHbIM  [OOKYMEeHTaMm
TeppuUTOpUanbHOro MIaHMPOBaHUA M LOKYMEHTauMu Mo NSaHUPOBKE TeppuTopuu,
3eMIeyCcTpouUTerbHON AOKYMeHTauuu, onpenenser BO3MOXHOCTb nepeBoja 3eMerlb
NN 3eMenbHOro yyactka M3 O4HOW KaTeropuu B OpYryto, OCYLLEeCTBNSET MoLroTOBKY
npoeKkTa NpaBoOBOro akrta AOMUHUCTpauunM u obecneumBaeT €ro corfnacoBaHue u
nepegadvy Ha nognucaHve rnase AgMMHUCTpaLnN.

2) NPU  HanMuMM OCHOBaHUW [ONA OTKasa B pPaCCMOTPEHMUM [OOKYMEHTOB
BO3BpallaeT XoOaTaMcTBO W npunaraemble K HEMY [OOKYMEHTbl B COOTBETCTBUMM C
NYHKTOM 2.4.2. HacTosILLero agMMHUCTPaTMBHOIO perfnamMeHTa.

3.5.Bbligada (HanpaBneHve) 3asaBUTENO KOMUU NPaBOBOro akta AgMUHUCTPaUmUK.

3.5.1. OcHoBaHveM AnNa Havana agMUHUCTPaATMBHOM nNpouenypbl SABNSETCS
NPUHATME NPaABOBOro akta AgMUHUCTPaLINN.

3.5.2. [JomkHoCTHoe nuuo AOMUHUCTpauuK, OTBETCTBEHHOE 3a Bblgayy
(HanpaBneHune) 3adBUTENIO KONUK NPABOBOro akta AAMUHUCTPaUUK, B TedeHun 14 aHen
CO [OHA perucTtpauum npaBoBOro akta AOLMUHUCTpauUUM HanpasndeT 3aaBUTENto
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NMOYTOBLIM HaNpaBfeHMeM C yBeJOMIEHNEM O BpydeHun, Nnbo BbiaaeT 3asBuTento (ero
npeacTaBUTENto) Mo POCMUCH KONUIO MPaBoOBOro akta AAMUHUCTPaLNN.

3.5.3. B cnyyae obpalieHns 3asBuTens 4Yepes3 MHOrO(YHKLMOHAMbHbIA LEHTP
KOMMs NpaBoOBOro akrta AAMWHUCTpaUMW BblOaeTcs 4Yepe3 MHOrOMYHKLMOHAamMbHbIV
LEeHTp.

Mnasa IV. MOPAOOK N ®OPMbl KOHTPOIIA 3A NMPEOOCTABIIEHVEM
MYHULMAIBHOW YCIYTI

4.1.KOHTpOnb 3a MOSIHOTOM W KayeCTBOM MpPefoCTaBfEeHUs MyHMLUNansHON
yCnyru ocyuiecrtsnsietcsa B oopme:

1) Tekywiero KOHTpOSS 3a NCNOSTHEHNEM AOIMKHOCTHBIMM nuuamm
AOMUHUCTPaAUMK,  OTBETCTBEHHbIMM 3a NpPedoCTaBfieHMe MYHUUMMNANbHOW YCnyru,
NOSIOXXEHNN HacToAWero AQMUHUCTPATMBHOIO pernaMmeHTa U HOpMaTMBHLIX NPaBOBbIX
aKTOB, perynupylowmx npefocTaBneHMe MyHMUMNanbHOM ycnyrnm, a Takke 3a
NPUHATUEM  AOSMDKHOCTHbIMM  NuaMn  AOMUHUCTPAUMKM  pelleHnin B npouecce
npeaocTaBnNeHNsa MyHMLMNANbHOW YCyrn (aanee — TeKYLUA KOHTPOSb);

2) NNaHOBbLIX U BHEMMNAHOBLIX MPOBEPOK MOMHOTHI U KayecTBa NpeaoCTaBreHUst
MYHMLUMNANbHOW yCnyru;

3) 00LECTBEHHOIO KOHTPONS.

4.2. TeKyluMA  KOHTPOSb  OCYLLECTBMSIETCA  HEMOCPEeACTBEHHO B Xopde
npenocTaBneHns MyHULMNAanbHOW YyCnyru, HaunHasi C MOMeHTa obpalleHus 3aaBuTens
3a MNONyyYeHMeM MyHMUMNANbHOM YCIyrM W 3akaHuMBasi MNOSTyYeHWEM 3asiBUTENEM
peayrnbTata NpegocTaBneHns MyHULUNanbHOM YCyri.

Tekyliemy KOHTPONIO nognexar CcTaHgapT npefocTaBfeHuMs MyHULMNAanbHOM
ycryrun, cocTaB, MnocrnefoBaTeNlbHOCTb M CPOKW  BbIMOMHEHUA agMUHUCTPATMBHbIX
npoueayp, a Takke pelleHuns, NpPUHMMaeMble OSMKHOCTHBIMU NuuaMmn AgMUHUCTpaLnN,
OTBETCTBEHHbLIMW 33 NPEeaOCTaBNEHNE MYHULMMNANBHOW YCNyri, Ha OTAENbHbIX 3Tanax
ee npeaocTaBneHus.

TeKkylMn KOHTPOSIb OCYLLECTBAAT [LO/MKHOCTHblE nuua AAMUHUCTPaAUMK, He
y4YacTBYyHOLEro B NpeaoCcTaBNeHNN MyHULMNANbHOW YCAYT.

4.3.BHennaHoBLIE  NPOBEPKM  OCYLLUECTBMAKTCA NO  PELUEHUO  NaBbl
AOMUHUCTPaUMK B CBA3M C MPOBEPKON YCTPAHEHUSI paHee BbIiBNEHHbIX HapyLUeHWN, a
Takke B cnyyae nony4veHus xanob Ha pencteusa (6e30encTBMe) OOSMKHOCTHBIX N
AOMUHMCTpaUu.

4.4.TTnaHoBble NPOBEPKM OCYLLECTBIATCA HE pexe OAHOro pasa B rof B xoge
NpoBeOeHUst  MOHUTOPUHIA M OUEHKM KavecTBa MNpedocTaBneHns  OaHHOW
MYHUUMNANbHOM YCNyrm B MOPsiAKE, YCTAHOBMIEHHOM MyHMUMNANbHBIM MPaBOBbLIM
aKToM.

4.5.00WEeCTBEHHbIN KOHTPOMb 3a MNpeaoCTaBNEHMEM MYHUUMNANbHOW YCnyrn
OCYLLIECTBNAETCA 3asBMTENEM Ha OCHOBaHUM MHGOPMauMM O XOoA4e NpedoCTaBeHus
MYHULUNANbHOW YCRyri.

OOLLecTBEHHOMY KOHTPOMK NoanexaT YCTaHOBMEHHble aAMWHUCTPATUBHbLIM
pernameHToOM CTaHAapT NPeAoCTaBMEeHNa MYHUUMNANbHOW YCNyr, a Takke peLleHus,
NPUHUMAEMble  AOIMDKHOCTHbIMM  NuuamMu  AOMUHUCTPaUUKW, OTBETCTBEHHbIMU  3a
npenocTaBneHne MyHULUMNanbHOM yCnyru, B XoAe ee npeaocTaBreHns.

4.6.[JOfmMKHOCTHbIE Nnuua AOMUHUCTPAUMN HECYT OTBETCTBEHHOCTb 3a peLUueHust U
fencteua  (6esgencTteue), MNpuHUMaemble  (OcyllecTBrnsieMble) UMW B Xode
NpeaoCTaBnNeHNa MyHULMNAnbLHOW YCnyrn, B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickon ®enepauun.
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MABAV. ,l;l,OCWJ,[gBHbII?IV(BHECy,EI,VEEHbIVI) NOPAOOK OBXXKAJITOBAHUA
PEWEHM N OEVNCTBUWN (BESOENCTBUNA) AODMUHUNCTPALIUN,
AOJDPKHOCTHOIO JIMUA AODMUHNCTPALINA

5.1.Mpeaomet gocynebHoro (BHecynebHoro) obxanoBaHus 3asBUTENAMU UNN UX
npeacraButenamun (ganee nNo TEKCTY COOTBETCTBEHHO — 3auHTepecoBaHHble nuua)
ABNAOTCA pelleHnsa n genctema (besgenctensa) AAMUHUCTPaLMK, JOMKHOCTHOMO nuua
AOMUHUCTpaUuN.

5.2.3asButenb MoxeT obpatuTbCa C Xanobow, B TOM 4ucne B CreayroLmnx
crny4vasx:

1) HapyweHne cpoka permctpaumMm 3anpoca 3asiBUTens O npeaocTaBfieHun
MyHULUMNANbHOW yCnyru;

2) HapyLLueHMe Cpoka NpeaocTaBneHns MyHULMNANsHOM YCnyru;

3) TpeboBaHve y 3aaBUTENS OOKYMEHTOB AN NpeaoCTaBneHns MyHUUUnanbHOM
YCNnyru, He NpenyCMOTPEHHbIX 3aKOHOAATENbCTBOM;

4) oTKa3 B npueme [OKYMEHTOB ANSA NpefoCTaBfeHUs MyHULMNanbHOW YCIyru,
npeacTaBneHne KOTOpbIX NPeayCMOTPEHO 3aKOHOAATENIbCTBOM;

5) oTka3 B npefocTaBneHNn MyHULMNANbHON YCNyrn, eCrnv OCHOBaHMSA OTKasa He
npeaycMOTpEHbl 3aKOHOAATENbCTBOM;

6) 3aTpeboBaHMe npu nNpeaocTaBfieHUN MyHUUMNANbHOM YCnyrM nnatbl, He
npeaycMOTPEHHOM 3aKOHOO4ATENbCTBOM;

7) oTka3 AOMUHUCTpaLMK, AOSMKHOCTHOMO nvua AgMUHUCTpauUmm, B UCnpasneHnm
AONYLLEHHbIX OMeyYyaToK M OWWBOK B BblAaHHbIX B pe3ynbTate MpeaocTaBreHuns
MYHMUMNANbHOW YCNyrn AOKYMeHTax nMbo HapylleHue YCTaHOBMEHHOro Cpoka TakuX
ncnpasneHui.

5.3.2Kano6a MoxeT ObITb NogaHa B NMCbMEHHON bopme Ha BymakHOM HocuTene,

B 3NIEKTPOHHOWN hopMe OOHUM U3 cregyoLwmx cnocobos:

1) nyTem nNu4HOro obpatleHus;

2) Yepes opraHM3aumm NOYTOBOMW CBA3N;

3)c MCNosb3oBaHMEM NHPOPMaLNOHHO-TENEKOMMYHUKALMOHHOM cetn
«MHTEepHeTY;

4) yepe3 MHOrogyHKUMOHarbHbIA LEHTP NpeaoCTaBfieHUs roCyfapCTBEHHbIX W
MYHMLMNANbHbIX YCNYT.

5.4.2Kanob6a pgomkHa cogepxaTb:

1) HaumeHoBaHMe AOMUHUCTPaAUMK, [OOIDKHOCTHOrO nuua  AZMUHUCTpaLMM,
peweHnsa n genctena (6e3nencTBme) KOTOpbIX 06XKanyrTCs;

2) hammnuio, UMs, OTYECTBO (MOcCnedHee - MpU HanmuMyuu), CBedeHUss O MecTe
XUTEeNbCTBa 3aaBUTENs - prnsnyeckoro nuua nmbo HaMMeHoBaHUe, CBEOEHUA O MecTe
HaXoXOeHUs 3asBUTENS - PUAMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOW NoYThbl (MPU HanNM4yMM) U NOYTOBLIA agpec, No
KOTOPbIM AOMMKEH ObITb HAanNpaBneH OTBET 3asABUTENIO;

3) cBegeHua o6 obxkanyemblx pelweHusx wn - gencteuax  (6espencteun)
AOMUHUCTPaAUMK, AOIMKHOCTHOMO Nuua AMUHUCTPaLMK;

4) [oBOAbl, HAa OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHneM U
pencTtemnem (6esgencTBmemM) AOMKHOCTHOMO nuua AgMuMHUCTpaumn. 3asBuTenem MoryT
ObITb  nNpeactaBneHbl  OOKYMEHTbl (Mpu  Hanuuun), nogTBepXgawwmne [oBoAbl
3aaBuTens, nnbo nx Konuu.

5.5.1Mpwn paccmoTpeHumn xanobbi:

a) obecneunBaeTca 06BbEeKTUBHOE, BCECTOPOHHEE n CBOEBPEMEHHOE
paccMoTpeHne xanob, B crnydyae HeobxoauMOCTU — C ydacTMeM 3anHTEePEeCOBAHHOIro
nuua, HanpasusLLEro xanoby;

6) Nno pesynbTataM pacCcMOTpPeHUs Xanobbl NPUHUMAOTCA Mepbl, HanpaBfieHHbIE
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Ha BOCCTAHOBMEHME UMW 3aLlUMTYy HapyLUeHHbIX npaB, cBO6OA M 3aKOHHbIX MHTEPECOB
3auHTepeCcOBaHHbIX NnL;

B) obecneumBaeTca no npocbbe 3aMHTEPEeCOBaAHHOrO nuvua npeacTaBneHne
3auHTepecoBaHHOMY nvuy WHMOpPMauMm W OOKYMEHTOB, HeobxoaumbiX Angd
00OOCHOBaHMA M pacCMOTPeEHUst Xanobbl B TeyeHwe Tpex paboumx [Hen co AHS
perncTpauum xanobbl B yNOfIHOMOYEHHOM OpraHe.

5.6.Kano6a, noctynuBwas B AOMUMHUCTPAUMIO, MOAMNEXUT pPacCCMOTPEHMUIO
AO/MKHOCTHBIM  NIMLUOM, HaOerieHHbIM MOMHOMOYMSIMU MO PacCMOTPEHUIo Xanob, B
TeyeHne naTHaguaTn paboumx gHen co OHA ee pernctpauuu, a B cnydae obxanosaHus
oTKasza AOMUHUCTPaUMK, OOIMKHOCTHOrO nuua AgMUHUCTpaUnn, B Nnpueme OKYMEHTOB
y 3asButens nubo B mMcnpaBneHuuM AOMyLIEHHbIX OrnevyaTtok M owuboK unn B criyvae
obXxanoBaHMa HapyLlleHWUs YCTaHOBMEHHOINo CpoOKa TakUX WUCMNpaBfneHun - B TeYeHue
nsaTM pabounx gHEN co AHS ee permcTpaumm.

5.7.0cHOBaHMA NPUOCTAHOBMNEHNA pPACCMOTPEHUs Xanobbl, HannaBneHHOW B
AOMUHUCTPaUNIO, HE NPeayCMOTPEHbI.

5.8.Tlopsiaok paccMOoTpeHust OTAENbHbIX Xanoo:

a) ecnu B xanobe He ykasaHbl (hamunua 3assuTtens — duandeckoro nuua nmbo
HaMMeHoBaHVe 3asiBUTENS — IpPUONYEeCcKoro nuua, HanpasmeLlero obpalleHune, agpec
9NIEKTPOHHOM MNOYTbl UMM MOYTOBLIN agpec, NO KOTOPbIM AOSMKEeH ObiTb HanpasrieH
OTBET, OTBET Ha anoby He faeTcs;

0) npu nonyyeHMn xanobbl, B KOTOPOM coOAepXaTca HeueH3ypHble 1mbo
OCKOpOMUTENbHbIE  BbIPAXEHUS, Yrpo3bl  XW3HW, 300POBbID UMM UMYLLECTBY
AOSDKHOCTHOIO NiMua, a Takke YNeHOB ero ceMbM, A0SDKHOCTHOE NMuo AgMUHUCTpaummn
ocTaBnseT xanoby 6e3 oTBeTa MO CyLWeCTBY MOCTaBIIEHHbIX B HEW BOMPOCOB WU
coobuwiaeT nuvuy, HanpasuBleMYy >anoby, O HegonycTUMOCTU 3roynoTpebneHus
npaBoMm;

B) eCnn TEKCT NMMCbMEHHOM Xanobbl He NogaaeTcs NPOYTEHUIO, OTBET Ha Xanoby
He JaeTcs, O YeM B TEYEHMEe CeMW OHEeWN CO AHS perncrpaumm xanobbl B MMCbMEHHOM
dopme Ha OymaxHOM HocuTene WM B 3NEKTPOHHOW dopMe coobuiaeTcsa nuvuy,
HanpasuBLLEMY Xanoby, B TOM crnyyae, ecnu ero hamunmsi u NoyToBbIM agpec (agpec
3NEeKTPOHHOM MOYTLI) NOAJAKTCA NPOYTEHNUIO;

r) ecnu B xanobe coaepXuTcs BOMPOC, HA KOTOPbIN 3asBUTEN0 HEOOHOKPATHO
AaBanucb MUCbMEHHbIE OTBETbl MO CYLLECTBY M B CBSA3M C paHee HarnpaBndemMbiMu
Xanobamu, npu aToM B Xanobe He NPUBOAATCHA HOBble 4OBOAbI UM OBCTOATENBCTBA,
AOSDKHOCTHOE  NIMUO, YMOSIHOMOYEHHOE Ha pPacCMOTPEHWE Xanobbl, NpUHUMaeT
peleHme 0 6e30CHOBaTENBHOCTU OYepeaHon xanobbl 1 NpekpalleHuM nepenuckm no
AAHHOMY BOMPOCY MNpW YCNOBUM, YTO YyKasaHHasa anoba v paHee Hanpasnsiemble
Xanobbl Hanpaenanucb B AaMuHUCTpaumto. O JaHHOM peLleHun nuuo, HanpasuBLlee
Xanoby, yBegomMnsieTcs B MNUCbMEHHOW dopme Ha OymaxHOM HocuTene wunm B
3SIEKTPOHHOM (PpOpME B TEYEHUN CEMU OHEN.

5.9. lMo pesynbTataM paccMOTPEHNS Xanobbl AQMUHUCTPAUUSA, NPUHUMAET OQHO
N3 cnegywmnx peLleHun:

a) yaoBneTBopsieT xanoby, B TOM 4Yucne B opMe OTMEHbI MPUHATOrO peLLEHus,
ncnpaBneHns OONyLweHHbIX AOMUHUCTpaLMEn, oneyaToK U OWnBOK B BblOAHHbIX B
pesynbTate MpefocTaBfeHns MyHUUMNANbHOM  YCRyrM  OOKYMeHTax, Bo3BpaTta
3a8BUTEN0  OEHEeXHbIX CpeAacTB, B3UMMaHWe  KOTOpbIX  He  NpeaycMOoTpeHo
HOpPMaTMBHbIMW NPaBOBbIMKN akTamu Poccunckon degepaumm, a Takke B UHbIX popmax;

6) oTkasbiBaeT B YAOBNETBOPEHUN XKarnoobl.

5.10. He no3gHee AHsA, cnefyowero 3a AHEM MPUHATUS PEeLLEHNS, yKa3aHHOoro B 1.
5.9. HacTosIWero agMMHUCTPATUBHOIO pernamMeHTa, 3asBUTENO B MUCbMEHHOW hopme
N NO XenaHu 3adBUTENA B 3NIEKTPOHHOM (POpMeE HanpasriieTCd MOTUBUPOBAHHbLIN
OTBET O pe3ynbTaTtax PpacCMOTPEHMUS Xarnobbl.
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5.11.B oTBeTe No pe3ynbTataM pacCMOTPEHMS Xanobbl yKa3bIBaKOTCS:

a) OOIMKHOCTb, haMunumsi, UM 1 OTYECTBO (ECnM MMeeTCH) LOSMKHOCTHOro nuua
AOMUHUCTPaUMK, NMPUHABLLErO peLleHne no xanobe;

6) Homep, AaTta, MecTo MPUHATUSA peLLeHusl, BKNoYas CBeAeHUA O AOMKHOCTHOM
nvue AoMUHUCTpaUnn, pelueHne unu gencreme (6e3nencreme) KOToporo obxanyercs;

B) hammnunsa, mMMa M OTYECTBO (€CNM WMMEETCH) 3auHTEepPeCcoBaHHOro nuua,
noaasLuero »anoby;

r) OCHOBaHMWs AN NPUHATUA peLleHns no xanobe;

A) NPUHATOE Mo xanobe pelueHune;

€e) B cnydae, ecnu xanoba npusaHaHa OOOCHOBAHHOW, - CPOKM YCTPaHEHUs
BbISIBMEHHbIX HapylWeHWA, B TOM 4MCNe CpOK MpedocTaBneHna pesynbrarta
npeaocTaBneHnsa MyHULMNAaIbHOW YCRyru;

X) cBefeHusa o nopsaake obxanoBaHus NPUHATOrO No anobe pelleHns.

5.12. OcHoBaHNAMM OTKa3a B YAOBNETBOPEHMM XKanobbl ABASOTCSA:

a) Hanu4umMe BCTYMMBLLErO B 3aKOHHYIO CUNY peLleHus cyda, apOuTpakHoro cyga
no xanobe o TOM e npegMeTe 1 No TEM Xe& OCHOBaHUAM,;

6) nogaya xanobbl NMLOM, NOSTHOMOYUSA KOTOPOro HE MNOATBEPXAEHbI B NOPSAKE,
yCTaHOBIIEHHOM 3aKkoHoaaTenbCcTBOM Poccunckon enepaunu;

B) HanMnuyMe peLweHns no xanobe, NPUHATOrO paHee B OTHOLUEHMM TOrO e
3anMHTepPeCcoBaHHOIO Nuua 1 No ToMy e NnpeaMeTy Xanobbl.

5.13.B cnyyae Hecornacumsi C BblHECEHHbIM MO >xanobe pelleHnem 3asBUTENb
BnpaBe obxanoBaTtb pelleHne B cyaebHoM nopsiake.
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NpunoxeHue N 1

K aIMMHUCTPATUMBHOMY peTJIlaMeHTY
NpenoCTaBJIEHMS MYyHMLMNIAJIbHOMU
YCIIyI'M IO IIepeBOLYy 3eMeJlb WUIINU
3eMeJIbHEIX YyY9aCTKOB U3 OINHOMU
KaTeTropunu B IPYyTy

[(aBe agMunHUCTpaunn Buxopesckoro
ropoAcKOro nocesnieHnsa

oT

(pamurnus, umss omyecmeo epaxdaHuHa, HauMeHo8aHue
ropuduyeckoeo nuya, O0mKHOCMb, hamunusi, UMsi, om4yecmea
nuya, yrnormHoOMOYeHHo20 Ha nodnucaHue xodamaticmea —
On1s topuduyeckoeo uya)

(8ud dokymeHma, cepusi u Homep OOKyMeHma
ydocmosepsirouw,e2o nu4dHocms, ONPH, dama
2ocydapcmeeHHoU peasucmpauyuu

(adpec mecma xumernbcmea epaxdaHuHa, adpec
MeCmOHaxoxX0eHus1 opuduyecKoeo nuya)

TenedgoH:

XOOATANCTBO

Mpowy nepeBecTM 3eMnn (3eMerbHbIN Y4acToK) C KagacTpOBbIM HOMEPOM:
, Mnowanbo KB.M., agpec (MeCTOMnonoxeHne)

N3 Kateropmn 3emelsib

(vykasamb cyujecmeyrowyto kamezaopuro 3eMeslb 8 COOM8eMcmeauu ¢ 3aKoOHO0ame1bCmeom)
B KaTeroputo 3emMersb

(yKasamb ucripawusaemyro Kameeopuro 3emersib 8 coomeemcmeuu ¢ 3aKOHOdame!7bCfT760M)
3emenbHblIi y4acToK NPUHAANEXNUT Ha NpaBe

(8ud npasomo4us)

(ceedeHusi o npasoobnadamene (npasoobnadamersix))
I'IepeBo,q 3EeMeJIbHOro y4yacTtka B [pYyryro KaTteroputo 3emerslb HeOGXODMM no
cneayrowimiMm OCHOBaHUAM:

(ykazamb o6ocHOBaHUe, sKkIoYaowee Uerb nepeeoda 3eMesbHO20 yyacmka 8 Opyayro

Kameezopur u 060cHoBaHuUe Heobxo0umMocmu UCrob308aHUsI 3eMeflb 8 cCOCMase ucnpawueaeMoE/ Kameeopuu 3emersib, 8 Mmom
qucne 0nsi pasveweHus 06bekmos aocyaapcmeeHHozo unu myHuyurnasibHo20 3Haquu;7)

NHble BapuaHTbl MCNONb30BaHWUS 3eMefbHbIX Y4acTKOB W3 APYrnx KaTeropuii
3emernb NS McnpawmnsBaemMbix Lene oTCyTCTBYHT MO NpuynHe

(mpusecmu obocHosaHue)

PeweHne o cosgaHum 0cobo  OXpaHSEeMOW  NPUPOLHON  TeppuTOpuU
eneparnbHOro, permoHanbHOro UM MECTHOro 3Ha4YeHns

(yka3bisaemcsi npu co3daHuu 0cobo oxpaHsieMbIX NPUPOOHbIX MEPPUMOPUSIX)
CBe,u,eva 06 YCTaHOBNEHUN UINMN U3MEHEHUUN TpaHUL HacCerneHHbIX MYyHKTOB B
cootBeTCcTBMM cO CcT.84 3emenbHoro kogekca  Poccunckon  degepaunn

(yka3bigeaemcsi pu ycmaHoeneHUU USMEHEHUU 2paHUl, HaceeHHbIX MyHKMOo8)



CBegeHnss 0O  3aKnoYeHun
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rocy4apCTBEHHON  3KONMOTMYECKOW  IKCNEepTU3bl

«

( yka3bigaemcs 8 criyyae ecru ee rpogedeHue rnpedycMompeHO 3aKOHO0ameibCmeom)

K xogaTanctBy npunaratoTcs:

» 20 .

m.n. (modnuce)

(®.1.0. ¢us. nuya, npedcmasumers 1op. Nuya)
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[IpunoxeHnue N 2

K aIMMHUCTPATUBHOMY peIJlaMeHTy
npenocTaBileHNsS MYyHMLMIIAJIbHOM
YCIIyTM HO NepeBony 3eMeJlb UM
3eMeJIbHEIX y4YaCTKOB M3 OIHOM
KaTeropuu B IOPYyIYIO

BJIOK - CXEMA
MPEAOCTABIEHNA MYHULIUMAINIBHOW YCITYTWU 110 NMEPEBOLY 3EMETb UITN
3EMEJIbHbIX YHACTKOB N3 OAHOW KATETOPUW B APYTYIO

[lpyeM M permcTpalmMsa 3asSBJIEHMS U IOKYMEHTOB
3aABUTEIA

@OpMMpOBaHMe M HallpaBJIEHME MeXBEeIOMCTBEHHBIX
3aripOCOB B OPI'aHEL (OpPaHMBaHMM), ydacTBylmme
B IpenoCTaBJIEHUN MyHMHMHaHbHOﬁ YCIIyTU

PaccMmoTpeHMe OOKYMEHTOB

VA ~,

Bo3BpaT xomaTamcTBa U
npujaraeMex K HeMy OOKYMEHTOB
IpY HaJlMuMM OCHOBaHMSA IJId OTKaz3a
B PACCMOTPEHUM IOKYMEHTOB

OmnpenejyieHMe BO3MOXHOCTM IIepeBola
3eMeJib (3eMeJIbHBIX YYaCTKOB) U3
OOHOM KaTeTropMM B IPYyI'yIO

[TogroToBKka IIPaBOBOT'O aKTa AHMMHMCTP&HMM

Brimaua (HanopaBJIeHME) 3BafaBUTEJI0 KONIUU
IParOBOTO akKTa AIMMHMCTPALUNU




