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12.01.2023r. N29
POCCUUCKAA ®EOEPALMA
UPKYTCKAA OBJIACTb
BEPATCKU/ PAUOH
BUXOPEBCKOE MYHULUUINAJIIbHOE OBPA30OBAHUE
AOMUHUCTPALUA
NMOCTAHOBJIEHUE

Ob YTBEPXOEHUX AOMUHUCTPATUBHOIO PEMMAMEHTA
NPEOOCTABIIEHUA MYHULIUMATIBHOWU YCNYIU
«MPEAOCTABIEHUE PASPELLEHUA HA YCNTOBHO
PA3PELLUEHHbIN BU[ NCMOJNIb30OBAHUA 3EMEJIbHOIO YYACTKA
UM OBBEKTA KAMMUTAIIbHOIO CTPOUTENBCTBA»

B cooTtBetcTBUM co cTtaTtben 39 pagocTpouTenbHoOro kogekca Poccuinckon ®epepaumn,
denepanbHbIM 3akoHOM OT 27 utonsa 2010 roga Ne 210-03 «O6 opraHmsaumm npegocTaBneHus
roCygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr», [lopsiakom pas3paboTkm U yTBEpPXKAEHUS
aAMWUHUCTPATUBHbBIX PEerfiaMeHToB NpPeaoCTaBfeHnMst MyHUUMNAnNbHbIX YCIYr, YTBEPXKOEHHbLIM
NOCTaHOBMEHMEM rMnaBbl BuxopeBckoro MyHuumnansHoro obpasoBaHus ot 02.04.2012 Ne 47,
pPYKOBOACTBYSCb cTaTtbsimn 7, 8 ,47, 56 YctaBa BuxopeBCKOro MmyHuumunanbHoOro obpasoBaHus,
aAMUHUCTpaLms BuxopeBCcKOro ropockoro noceneHus

NMOCTAHOBIJAET:

1. YTBepauTb aAMUHUCTPATUBHLIN pernameHT npeaocTaBneHus MyHULMNanbHOW YyCryrun
«[pegoctaBneHne paspelleHns Ha YCNOBHO pa3peLleHHbI BUA UCMOSb30BaHUSA 3eMEeNbHOro
yyacTka unm obbekTa kanutanbHOro CTpouTenscTea» (nNpunaraercs).

2. Hactodwee nocTtaHoBneHve nognexut obasatensHoMmy onybrnvkoBaHuio B
WHopMaUNOHHOM OtonneteHe BuxopeBCKOro MyHMUMMNANbHOrO OOpa3oBaHWUS U MOANEXUT
pasmeLleHnio B MIHPOPMaLMOHHO-TENEKOMMYHUKALIMOHHOM ceTn «HTepHeT» Ha oduumnansHOM
cante agMUHUCTpauUun Bruxopesckoro ropoackoro noceneHms www.admvih.ru.

3. KOHTpOrnb 3a MCNONMHEHMEM HACTOSILLErO NOCTAHOBIIEHMSI OCTaBNA 3a cO60M.

[(MaBa agMUHMUCTpaLUK
BuxopeBCcKoro ropockoro noceneHuns H.1O. OpyXnHWH


http://www.admvih.ru/

YTBEepXIOEeH
[IOCTAHOBJIEHMEM aAIMVHMCTPALUN
BuxOpeBCKOI'O I'OPOACKOI'O IIOCEJIEHUA

oT 12.01.2023r. e 9

AOMUHUCTPATUBHbIA PEFMAMEHT
NMPEAOCTABJIEHUA MYHULUNANBHOW YCNYTU
«MPEAQOCTABNEHMUE PA3PELLEHUA HA YCNOBHO PA3PELUEHHbIA BUA
NCMNOJIb3OBAHUA 3EMEJIbHOIO YHYACTKA UITU OB bEKTA KAMUATAIIbHOIO
CTPOUTENIbCTBA»

PA3AEN |. OBLUME NONOXEHUA
Maga 1. NpeameT perynupoBaHus agMUHUCTPAaTUBHOrO perraMeHTa

1. Hactosiwuini agMUHUCTPaTUBHbLIA perfaMeHT ycTaHaBnvMBaeT MNOPSAOK W cTaHgapT
npenocTaBneHns MyHuumnanbHo ycnyrn «[llpegocTtaBneHne paspelleHust Ha  YCIOBHO
paspeLleHHbIi  BUO WUCMOMb30BaHWS 3EMENbHOIO y4yacTka WM oObekTa KanuTanbHOro
cTpouTenbCcTBa» (Oanee - agMUHUCTPATUBHLIA pernameHT, MyHuuuMnanbHas ycnyra), B TOM
yucrne MnopsiAoK B3aUMOAENCTBUS agMUHUCTpauLUM BurxopeBcKoro ropoAackoro noceneHus
(nanee — agMuHuUcTpauust) C  OUINYECKUMU  UNU  OPUAMYECKUMM fMUAMU U UX
YMNONMHOMOYEHHBbIMM NpeacTaBUTENsIMU, OpraHamMn rocy4apCTBEHHON BNacTu, YY4pexaeHusIMu u
opraHu3auusiMM, CPOKM K MOCnenoBaTenbHOCTb aAMWHUCTPATUBHLIX npoueayp (OevncTsuit),
OCYLLUECTBMSAEMbIX  aAMUHWUCTpaUME B  MpoLecce  peanu3aumMum  MOMHOMOYMIA MO
npeaoCTaBNeHN0 MyHULMNANbLHON YCIyri.

2. Lenbo HacTosiLEero aaMUMHUCTPATMBHOIO pernamMeHTa siBnsietcs  obecneveHue
OTKPbITOCTM MNopsiaka NPeAoCTaBIEHUMST MYHULMMANbHOW YCNyrn, MOBLILWEHUsSI KadecTBa ee
NCMNONHEHMS, CO3aaHus YCNOBUI ANst y4acTusl rpaxaaH U lopuandeckmx nvu, B OTHOLLEHWUSIX,
BO3HMKAOLMNX MPU NPeaoCTaBNeHn MyHUUUNANbHON YCIyTu.

MagBa 2. Kpyr 3asaBuTtenen

3. MyHuuunanebHass ycnyra npegocTtaBnseTcss HpuUaAUMYECKUM nuuam, rpaxgaHam,
3aMHTEPECOBaHHbLIM B NPeAOCTaBNEHNN MyHULUNANbHOW YCIyru.

4. MNpwn obpalwieHnn 3a nonyyveHnemMm MyHUUMNAnNbHOWM YCnyrn OT MMEHU NUL, YKa3aHHbIX B
nyHKTEe 3 HaAcToALWEro agMMHUCTPATUBHOIO perfnamMeHTa, B3aMmoLencTBne ¢ agMUHUCTpaumnen
BrpaBe OCYLLECTBNATb UX YNOSTHOMOYEHHbIE NPeACTaBUTENN.

5. Jluua, ykasaHHble B NyHKTax 3 M 4 HacTosAwWwero agMMHUCTPATMBHOIO perflaMeHTa,
aanee NMMeHyTCs 3asiBUTENSAMMN.

MnaBa 3. TpeboBaHuA K nopaaKy MHOPMMPOBaAHUA O NpeaoCTaBleHNU
MYHULMNAaNbLHOW yCcnyru

6. [1nsa nony4eHus nHdopmaumm no Bornpocam npeaocTaBfieHns MyHULMNANbHOW yCnyrn un
O Xode npefocTaBfieHUs MyHuUMnanbHOW ycnyrn (ganee - uHdopmauusl) 3asiBuTenb
obpallaeTcs B aMUHUCTPALNIO.

7. Hopmauma npegoctaBnaeTca:

1) npu Nn4yHOM obpaLLeHnn 3aaBUTENS;

2) € MCcnonb3oBaHWEM CpeacTB TenedoHHON, (PaKCUMUIBHON U ANEKTPOHHOM CBA3U, B TOM
yucne Yepes ouumanbHbli CauT agMUHUCTPaLMN B UHPOPMAaLMOHHO-TENTEKOMMYHUKaLNOHHON
cetn «NHTepHeT» - https://admvih.ru (ganee — oduumanbHbIA CanT agMUHUCTPaUMMK), MO
3MEKTPOHHOM MoyTe agMuHucTpauum adm_vihorevka@mail.ru (ganee — aneKkTpoHHas noyTa
agMVHUCTPaUUK), a TakKe Yepes permoHanbHy rocyaapCTBEHHYI0 MH(OPMALNOHHYIO CUCTEMY


http://www.admvih.ru/

«PernoHanbHbIN nopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Wpkytckon obnactuy» B
cetn «MHTepHeT» - http://38.gosuslugi.ru (nanee — MNopTan);

3) MMCbMEHHO, B Crny4Yae NMCbMEHHOro obpalleHns 3asBuTens.

8. [HOmKHOCTHble nuua agMUHUCTPauuKW,  OCyLeCTBNAWWMe  npegocTaBneHue
WHopMauuKn, OOMKHbI NPUHATE BCE Heobxoaumble Mepbl MO NPeAoCTaBMEHUIO 3asBUTENO
ncyepnbiBaoLwen MHopMaunmn no Bonpocy obpalleHns, B TOM YUCHe C NpuUBieYeHneM apyrnx
crneunanucToB YyNOMHOMOYEHHOro opraHa.

9. [lormkHOCTHblIE NUUAa agMUHUCTPaUUU MPedoCTaBnAsalT UHAOPMAUUIO MO cneayoLwmnm
BOMpocam:

1) 06 agMuHUCTpaumu, BKNOYaa MHMOPMALMIO O MEeCTe HaxoXAeHWA aAMUHUCTpauuu,
rpaduke paboTbl, KOHTAKTHbIX TenegoHax;

2) o0 nopsgke npenocTaBfieHUsT MyHUUMMNANbHOW YCNyrM u xode npeaocTaBrieHus
MYHULMNANbHOW YCNYyru;

3) 0 nepeyHe OKYMEHTOB, HEODXOOMMbIX AN NpeoCTaBeHUss MyHUUMNANbLHOW YCIyru;

4) 0 CpoKe NpefocTaBneHns MyHUUMnansHOM ycnyru;

5) 06 ocHOBaHMAX ONA OTKasa B nNpueMe [OOKYMEHTOB, Heobxoaumbix Ons
npegoCcTaBfieHNs MyHULMNANbHOW YCIyru;

6) 06 ocHOBaHWsIX OTKa3a B NpeAocTaBneHnn MyHUUunanbHon ycnyru;

7) o nopsigke obxanoBaHWsA pelleHun n gencteumn (6e3gencTeusl) agMuUHUCTpauuu, a
TakKke OOIMKHOCTHbIX NUL, CneumanncToB agMUHUCTPaL M.

10. OcHOBHbIMK TpeboBaHMAMU NpW NPeOCTaBAEHUN MHGOPMALUK ABIISAKOTCA:

1) aKTyanbHOCTb;

2) CBOEBPEMEHHOCTb;

3) YETKOCTb 1 AOCTYMHOCTb B U3NOXEHUN NHPopMaLnu;

4) nonHoTa MHopMaLmu;

5) cooTBETCTBME MHOPMaLMKM TpeboBaHNSAM 3akoHo4aTeNbLCTBA.

11. TllpepocTtaBneHne WHGoOpMaumm No  TenedoHy  OCyLeCTBMsSeTca  nytem
HenocpeaCcTBEHHOro obLeHns No TenedoHy.

12. lMpwn oTBeTax Ha TenedoHHbIe 3BOHKMN AOIMKHOCTHOE NNLUO agMUHUCTPaLMn NnogapobHO
N B BEXIMBOW (KOPPEKTHOM) COpMe WHMOPMUPYIOT 3asiBUTENEN NO WHTEPECYIOLMM WX
BOMpocam.

OTBeT Ha TenedOoHHbIM 3BOHOK HaYMHAETCHA C MHpopMauumn o damMunmm, UMEHU, oTYECTBE
(nocnegHee npu HaNU4YMM) N OOSMKHOCTY NULA, NPUHSABLLETO TenedOHHbIN 3BOHOK.

MpyM HEBO3MOXHOCTM CMeunannucToM YNoSIHOMOYEHHOrO OpraHa, NPUHSABLUETO 3BOHOK,
CaMOCTOATENbHO  OTBETUTb  Ha  MOCTaBfEHHble  BOMPOCLI,  Tene(OHHbIA  3BOHOK
nepeagpecoBbiBaeTCcs (MepeBoanTcs) Ha Opyroro cneyunanucra ynorHOMOYEHHOIo opraHa unm
obpaTuBLLUEMYCS 3asaBUTENO coobLiaeTcs TenedOHHbIM HOMEpP, N0 KOTOPOMY MOXHO MONYYUTb
HeobxoaumMyto nHopmaumio.

MakcnmanbHoe BpeMsi TeNle(POHHOro pasroBopa cocTaBndeT 15 MUHYT.

Ecnu 3agBuTens He yaosneTBopAeT MHAOpMauus, npefocTtaBneHHas AOMKHOCTHbIM
AMUOM  aAMUHUCTPaUMKU, OH MOXeT o00paTUTbCA K pPyKOBOAWUTEM aAMWHUCTpauun B
COOTBETCTBUM C rpadhnKoM npuema rpaxagaH.

13. o nucbMeHHOMY 0bBpaLLeHNIO AOMKHOCTHOE NNL0 agMUHUCTPaLUK, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHUUMNanbHOW ycnyry, nogpobHO B NUCbMEHHOW dopMe pasbsCHAeT
3a8BUTENI0 CBEOEHUSA MO BONPOCaM, yKasdaHHbIM B NyHKTe 9 HacTodAwero agMMHUCTPAaTUBHOIO
pernameHTa B nopsigke, yctaHoneHHom ®epepanbHbiM 3akoHOM OT 2 mas 2006 r. Ne 59-03
«O nopsgke paccmoTpeHust obpalleHun rpaxgaH Poccuiickon ®epepaummn»  (ganee —
depnepanbHbIv 3akoH Ne 59-93).

14. Ha [loptane pa3smelwalnTca cBedeHUs, npeaycMoTpeHHble [lonoxeHuem o
bedepanbHON  rocyAapCTBEHHOM WHQOpMaUMOHHOW cucteme  «depepanbHbld  peecTp
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (PyHKUMn)», yTBEPXOEHHbIM MOCTaHOBIIEHNEM
lMpaBuTenbcTBa Poccunckon depepauyum oT 24 OKTAGPS 2011 roga
Ne 861.

[octyn K nHopmaumm O cpokax U nopsgke npefocTtaBfeHUss MyHULMNAansHOW yCnyru



ocyulecTBnsaetca 6e3 BbINONMHEHMSA 3asBuUTenemM Kakux-nnbo tpeboBaHumn, B ToM unucne 6es
NCNonb30BaHMsl NPOrpaMMHOro obecneyeHuns, yCTaHoOBKa KOTOPOro Ha TeXHUYeckme cpeacTtsa
3aaBuTens TpedyeT 3aknoYeHnsa NMLEH3NOHHOIO UM MHOTO COornalleHns ¢ NnpaBoobnagarenem
nporpammHoro obecneveHnsi, npeaycMmaTpuBaloLero B3MMaHuve nnaTtbl, PerncTpauuio unm
aBTOPM3aUMIO 3a8BUTENSA NN NPeaOoCTaBNEHNE UM NEPCOHArbHbIX AaHHbIX.

15. Ha odvumanbHOM canTe agMWHUCTpauUMM pasMellaeTcs crneywouias crnpaBoyHas
NMHopMaLms:

1) o MmecTe HaxoxaeHuna n rpaduke paboTbl agMUHUCTPaLMK;

2) cnpaBoyvHble TenedgoHbl  agMUHMCTPALMM, NO  KOTOPbIM  OCYLLECTBNSAETCA
NHOPMUPOBaAHME 3aABUTENSA O NOpsAKe NPeaoCTaBNEeHNA MyHULMNANbHON yCNyru;

3) agpec oduumanbHOro canta agMUHUCTPAUUK, a TakkKe 9NEeKTPOHHOW NoyTbl U (MNK)
dopmbl 0B6paTHON CBA3N agMUHUCTPALMM B WMHGOPMALMOHHO-TENEKOMMYHUKALNOHHON CeTu
«UHTEpHET».

16. MHdopmauma 0 xoae pacCMOTPEHUs 3asBNEHNA O NpeaoCcTaBneHn MyHULMNANbHOM
ycrnyrm m o pesynbTaTax NpefocTaBfeHuMs MyHUUMNAnNbHOW ycrnyrm MOXeT ObiTb nonydeHa
3asBUTENEM B NMYHOM KabuHeTe Ha [lopTane, a Takke B agMUHUCTpauMm npu obpalieHum
3aaBUTENSA NIUYHO, NO TenedoHy NOCPEACTBOM ASIEKTPOHHOM MOYTHI.

PA3OEN Il. CTAHOAPT NPEAOCTABIJIEHUA
MYHULUUNATIBHOWU YCNYTU

Maea 4. HaumeHoBaHMe MyHULMNANBHOMW YCIyrU

17. Tog MyHWUMNanbHOW YCNYyrom B HaAcTOAWEM agMUHUCTPATUBHOM pernamMeHTe
NOHMMaeTCs NpefocTaBfieHne paspelleHns Ha YCMNOBHO paspelueHHbIn BUA MCNONb30BaHUS
3eMesibHOro yyacTka unm obbekta KanuTanbHOro CTpoMTENbCTBA (Aanee — paspeLueHune).

MaBa 5. HammeHoBaHMe opraHa MeCTHOro camoyrnpaBrieHus,
npeaocTaBnAOLWEero MyHMLUNanbHyK ycnyry

18. OpraHoM MeCTHOro camoynpasfieHus, NPefOoCTaBnAWNM MYHULUNANBHYO YCNyry,
ABNAETCS aAMUHUCTpaLmS.

19. MNpun npegocTaBneHnn MyHMLMNANLHOW YCryrM agMMHUCTpaUUsa B3aMMoOOeNCTBYET C:

1) depepanbHOM HaNoOroBowm Cryx6omn unm ee TeppuUTopMUanbHbBIM OpraHoM;

2) ®epepanbHon cnyxbon rocygapCTBEHHON permcTpauum, kKagacTtpa u kaptorpagoun.

20. MNpu npepocTaBNeHNN MyHUUUNANbHOW YCNyrn agMMHUCTpaumnsa He Bnpase TpeboBaTb
OT 3asiBUTENEN OCYLEeCTBMEHNA AENCTBMIA, B TOM YMCIE€ cornacoBaHui, HeobxoauMmbliX Ons
NonyyYyeHna MyHUUMMNAnbHOW YCIyrM U CBA3aHHbIX C OOpalleHMeM B MHble rocyaapCTBEHHbIE
opraHbl, opraHbl MECTHOIO camMoyrnpaBfieHUs, opraHM3aLmm, 3a UCKIIOYEHEM NOMNyYeHNs YCnyr,
BKIMIOYEHHbIX B NepeYeHb ycnyr, KoTopble SABAATCA HeobxoauMbiMu 1 obA3aTenbHbIMU A5
npefocTaBfieHNs MyHULUMNANbHON YCNyru.

MaBa 6. Pe3ynbTaT npegocTaBneHnsa MyHUUMnanbHON yCrnyru

21. PesynsraTtom npegoctaBneHns MyHULMNansHOM yCnyrn aBnsieTcs:
1) nocTaHOBMEHWe agMUHUCTPALUN O NPEAOCTaBNEHUN pa3peLLleHus;
2) yBegomsieHne agMmHUCTpaumm ob oTkase B NpeaocTaBrieHnn paspeLleHus.

MaBa 7. Cpok npeaocTaBneHust MyHMLMnanbHOW ycrnyru

22. MyHuumnanebHas ycnyra npeaoctaBnaeTcss B TevyeHue [OBYX MecdueB CO  OHS
peructpauyum 3anpoca o npegocTtaBneHnn MyHUUMNansHOM yCryrm B agMUHUCTPaLUN.

CpoOK NpMOCTaHOBMEHMA NPefoCTaBfEeHUs MYHUUUNANbHOW YCNyrn He npesycMOTpeH
3akoHogaTenbcTBoM Poccunckon ®enepaunn.



23. MNocTaHoBneHne agMUHNUCTpaunn o npenocCrtaBslieHUn paspeleHnd nnn ysegomMmneHune
aaMUHUCTpPauUnn o6 oTkase B npenocraBneHnn paspeeHna BbloaeTCAd (Hal'lpaBJ'IFIeTCFI)
3adaBUTENIO UK ero npeacraBsuTesrnto B Te4eHne OBYyX pa60q|/|x OHEen co OHSA UX nognucaHus
rnaBou aadMUHUCTpPaunn.

aBa 8. npaBOBble OCHOBaHUA AnNA npeanocTaBrieHus MyHVIU,VII'IaﬂbHOﬁ ycnyru

24. [lepevyeHb HOpPMaTMBHbLIX MPABOBbIX aKTOB, Peryfvpylowmnx npegocrtaBneHne
MYyHULUMManNsHOM ycnyru, nHdgopmaums o nopsgke gocyaebHoro (BHecyaebHoro) obxxanoBaHus
peweHun n pencteun (6esgenctsns) agMMHUCTPAUMKM, a TakkKe ee [OOSMKHOCTHbIX v,
MYHULMMANbHbIX  criyxawmx, paboTHMKOB  pa3MellaeTtcs Ha  oduumanbHOM  canTe
agMUHUCTpaLnK, B  doegepanbHoOn rocygapCTBeHHOW MHGOPMALMOHHON  cUCTEME
«DepeparnbHbl peecTp rocygapCTBEHHbIX U MyHULMNAanbHbIX yenyr (yHKUUW)», Ha MNopTane.

MagBa 9. UcuepnbiBarowmmn nepeyeHb AOKYMEHTOB, HEOOXOANMBbIX B COOTBETCTBUMN
C HOpMaTUBHbLIMU NPaBOBbLIMU aKTaMu ANA NpeaoCcTaBNeHUsa MyHULUnanbHomn
yCIyru u ycrnyr, KoTopble ABAIAIIOTCA HEOOX0AUMbIMU U 06sA3aTeNbHbIMU ANSA
npeaocTaBfeHUst MyHMLMNanbHOW yCryru, noanexawmx npeacraBneHuto
3asBuTENeM, Cnocoodbl UX NOsly4eHUs 3assBUTENieM, B TOM Yucre B
3NeKTPOHHOM ¢hopme, NOPAAOK UX NpeacTaBrieHUs

25. [Ina nony4YeHns MyHUUUNanbHOW YCyrn 3asiBuTeNb NpeactaBnseT B agMUHUCTPaUmIo
B agdpec KOMWUCCUM MO MNOArOTOBKE MNPOEKTa npaBwuSl 3eMIenonb30BaHUS W 3aCTPOMKK
BuxopeBckoro myHuuunansHoro obpasoBaHus (ganee — Kommuccusa) sanpoc 0 npegocTtaBnieHnm
MYHUUMNANbHOM ycnyrm B (popme 3asBfeHna O npefocTaBreHuMu paspelleHus (ganee —
3asBneHne) no Qopme CcormacHo NPUNOXEHUIO K HacTodAweMy aaAMWHUCTPaTUBHOMY
pernameHTy.

26. K 3aaBneHuo 3asBuTenb npunaraeT cnegyolwmne JOKYMEHTbI:

1) LOKYMEHT, yOOCTOBEPALLMIA NMMYHOCTb 3adBUTENS UMK ero NpeacTaBuTens.

B cny4yae HanpaBneHus 3asBneHusa nocpeactsom [lopTana cBedeHWA U3 OOKYMEHTa,
yOOCTOBEPSAOLLEro JIMYHOCTb 3aUHTEPECOBAHHOrO nuua OPMUPYIOTCA MPU  NPOXOXOEHUM
npouenypbl  perucTpaumm, uaeHTUduKauMm u  ayteHTuduKkauum € UCMoSib30BaHUEM
defepanbHOM  rocygapcTBeHHOM  MHpopMauMoHHOM  cucteMmbl  «EgmHas  cuctema
noeHTuuKkauumn n ayteHTudunkaumm B nHpacTpyktype, obecnevmsarowen MHGOOPMaLMOHHO-
TEXHONMOrM4yeckoe B3auMOAencTBMe  MHMOPMAUMOHHBLIX  CUCTEM,  UCMOMb3yeMblX  ANis
npefocTaBieHnsa rocyfapCTBEHHbIX U MyHULUMNAMNbHBIX YCIYr B 3NEeKTPOHHOM bopmey (aanee —
ECWA) u3 coctaBa COOTBETCTBYHOLUMX AAHHbIX YKa3aHHOW Y4YETHOM 3anmcu U MOryT ObiTb
NpoBEpPEHbI NyTEM HanpasfieHUs 3anpoca C UCMNosib30BaHMEM (heaeparibHOW rocygapCTBEHHOMN
WHopMaumoHHon cuctembl «EgmHas  cuctema  MeXBELOMCTBEHHOIO  3f1EeKTPOHHOIO
B3anmogencteusn» (aanee — CM3OB);

2) OOKYMEHT, nogTBepXdatolnii NOIHOMOYMS NpeacTtaBuTens 3asBuTens, — B criyvyae
ecnn c 3agdBrfieHMeM O NpedoCcTaBfeHMM 3eMernbHOro yyactka obpaliaerca npeacraBuTeNb
3aaBuUTens;

Mpwn obpawieHnn nocpeacTsom NopTana yka3aHHbIN JOKYMEHT, BblAaHHbIN:

a) opraHM3aumen, yOooCTOBEPSETCS YCUIIEHHOW KBanNUULMPOBAHHOW 3NIEKTPOHHOM
nognuceto (aanee — YK3I) npaBoMOYHOro AO/MKHOCTHOrO NMua opraHn3aunm;

0) dmamyecknm nuuom, - YK3I HoTapuyca ¢ npunoxeHnem danna otkpenneHHon YKOI
B dpopmare sig;

3) 3aBepeHHbIV NepeBo Ha PYCCKUI A3blK JOKYMEHTOB O roCy4apCTBEHHOW permcrpaumm
IOPUANYECKOrO NUua B COOTBETCTBUMM C 3aKOHOOATENbCTBOM WMHOCTPAHHOrO rocygapcrea B
cny4yae, ecrnv 3asiButernem siBfisieTca MHOCTpaHHOe topugnyeckoe nuuo;

4) npaBoyCTaHaBMMBalLIMEe AOKYMEHTbl Ha 3eMesbHbIA Y4acTOK, MpaBa Ha KOTOpble He
3aperncTpupoBaHbl B EgQMHOM rocyoapcTBeHHOM peecTpe HeasuxkmumocTtu (ganee — EMPH), — B



criydae ecnu ucnpalinBaeTcs paspelleHMe Ha YCMOBHO paspeLleHHbl BUA MCMNONb30BaHUSA
3eMesIbHOro y4yacTka;

5) npaBoycTaHaBnuBawLWme AOOKYMEHTbl Ha OOBEKTbl KanuTanbHOro CTPOUTENLCTBA,
npaBa Ha KoTopble He 3apeructpupoBaHbl B EPH, — B cnyyae ecnu wucnpawmBaeTtca
paspelleHMe Ha YCNOBHO paspeLUeHHbI BWO WCMNONb30BaHUA OObeKkTa KanuTanbHOro
CTpOUTENbLCTBA.

27. 3asBuTenb HanpaensieT 3asdBfeHMe W [OKYMEHTbl, YKa3aHHble B MNyHKTe 26
HaCTOALLEro agMMHUCTPATMBHOIO perfaMmeHTa, O4HUM U3 crieayroLmnx cnocobos:

1) nyTem nuM4yHoro obpalleHnsi B adMUHUCTPaUUIO;

2) yepes opraHu3auun noyYToBOW CBA3WU. B 3TOM cnyyae OOKYMEHTbl NPEACTaBnsloTCA B
KOMUsIX, 3aBEPEHHbIX HOTapMycoM WNWN  AOSMKHOCTHbIM  NIMLOM,  YMNOSIHOMOYEHHLIM B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Ha COBEpPLUEHWE HOTapuarnbHbIX OEWCTBUN UMW OpraHoM
(AOMKHOCTHBIM NIMLIOM), YNOMTHOMOYEHHbBIM Ha Bblgavy COOTBETCTBYHOLLErO LOKYMEHTA;

3) Yepes NuyHbIN KabuHeT Ha lMopTane;

4) nyTem HanpaBneHusi Ha opuLUManbHbIN agpec 3NEeKTPOHHOM NOYTbl aAMUHUCTPaLUW;

28. lNpwn npegocTaBneHnn MyHULMNANbHOM yCryrm agMUMHUCTpaLmMsa He Bnpase TpeboBaTtb
OT 3asABUTENEN OOKYMEHTbI, HE YKa3aHHble B NyHKTax 25, 26 HacTosilwero agMMHUCTPaTUBHOIO
pernameHTa.

29. TpeboBaHuWs K JOKyMeHTaM, NpeacTaBnseMbiM 3asiBUTENEM UK €ro NpeacTaBUTENeM:

1) QOKYMEHTblI LOMKHbI UMETb neyaTh, MNOAMUCU YMNOSHOMOYEHHbIX OOJPKHOCTHBLIX fnL
rocygapCTBEHHbIX OpPraHoOB, OPraHOB MECTHOIO CaMOYMpaBneHNsa UNU LOIMKHOCTHBLIX NNL, MHbIX
opraHmsaumn, BblOaBLUMX [aHHble OOKYMEHTbl WM YOOCTOBEPUBLUMX MNOASIMHHOCTL KOMUM
AOKYMEHTOB (B Criydae nonyyeHusi AOKyMeHTa B (popMe 9NeKTPOHHOIO JOKYMEHTa OH AOSMKeH
OblTb MNoANMCaH 3NEKTPOHHOW MNOANUCHID B COOTBETCTBMM C MYHKTOM 65 HacTtoswero
aAMWUHUCTPATUBHOIO pernameHTa). TpeboBaHne O HanMyMM nevatu He pacnpocTpaHAeTcs Ha
AOKYMEHTbI, BbldaHHblE XO3SIMCTBEHHbIMM OOLLecTBaMK, Y KOTOPbIX B COOTBETCTBUM C
3akoHogartenbctBoM Poccuiickon depgepauumn un  (Mnu)  ydpeguTenbHbIMU - AOKYMEHTaMu
OTCYTCTBYET NeyaTb;

2) TEKCTbl AOKYMEHTOB AOSMKHbI ObITb HAaNMcaHbl pa3bopunBo;

3) OOKYMEHTbl He [OIMKHbl MMETb MOAYMCTOK, MNPUMUCOK, 3a4YepKHYTbIX CrOB WU He
OrOBOPEHHbIX B HUX UCNPaBIEHWUI;

4) OOKYMEHTbI HE AOSMKHbI OblTb NCMOMHEHbBI KapaHaaLlOM;

5) OOKYMEHTbl He [OSKHbl MMETb MOBPEXOAEHWUN, HaNMyne KOTOpbIX He MOo3BONseT
OLHO3HAYHO UCTOSIKOBaTb UX coaepKaHune.

MaBa 10. UcuepnbiBarowmm nepeyeHb AOKYMEHTOB, HEOOX0AUMbIX B
COOTBETCTBUM C HOPMAaTUBHbLIMU NPaBOBbIMM aKTaMu ANs NpeaocTaBneHus
MYHMLIMNaNnbHOW YCNYru, KOTOpble HaXOAATCA B pacnopsikeHUU rocyaapCcTBeHHbIX
opraHoB, OpraHOB MeCTHOIo camMoyrnpaBfieHUA U UHbIX OPraHoOB, y4acTBYHOLMX B
npeaocTaBlieHUMN MyHULUNANbHbIX yCnyr

30. K pgokymeHTam, HeobGXxoauMbiM [Ond  NPeaoCTaBfEHMsT MYHULUMNANbHOW  YChyru,
KOTOpble HaxoddaTCA B PacnopsPKEHUU TOCYOAPCTBEHHbIX OPraHoB, OPraHoB MECTHOrO
camoynpaBfeHnsa 1 MHbIX OPraHoB, y4acTBYIOLLMX B NPeaoCTaBneHn MyHULMNAanNbLHOM yCnyru,
N KOTOpble 3aaBUTENb BNpase NpeacTaBUTb, OTHOCATCS:

1) BbINMCKa U3 EguHOro rocygapCTBEHHOro peectpa topugudecknx nuy (qanee — EMPHON)
O HOPUAMYECKOM NKLE, ABMAIOLWEMCS 3asBUTENEM;

2)  BbiNMCKa U3 EouHoro  rocymapcTBeHHOro  peectpa  MHAMBMAYalbHbIX
npegnpuHumaTtenen (aanee — EMPUINM) o6 nHanemnayansHoM npegnpuHumaTene, SBnAsowemMcs
3aaBuTENEM;

3) Bbinucka n3 EMPH 06 o6bekTe HeABMXMMOCTU (O 3eMENBHOM y4acTKe) — B Criyyae ecnm
ncnpawmBaeTcs paspelleHne Ha YCNOBHO paspeLUeHHbI BUA MCMNONb30BaHUS 3eMEeSbHOro
y4yacTKa;



4) Bbinucka u3 EMPH 06 ob6bekte (06bektax) KanuTanbHOrO CTPOUTENbCTBA,
pacnonoXXeHHOM (pacnosioXXeHHbIX) Ha 3eMeflbHOM y4yacTKe.

31. 3asgBuTenb MOXeT MO CBOEW MWHUUMATUBE CaMOCTOSTENbHO MpeacTaBuTb B
afMUHUCTPALMIO [OOKYMEHTbl, yka3aHHble B nyHkTe 30 HacToswero aamMUHUCTPaTUBHOIO
pernameHTa, cnocobamu, yCTaHOBMEHHbIMW B MyHKTE 27 HACTOAWEro agMUHUCTPaTMBHOIO
perrnameHTa.

HenpegcrtaBneHue 3aaButenemM [OOKYMEHTOB, YKa3aHHblx B nyHkTe 30 HacToswero
aZlIMUHUCTPATUBHOIO perfiameHTa, He 4ABMSeTCs OCHOBaHWEeM Afis OTka3a B npefocTaBreHun
3asBUTEN0 MyHULMMNANbHOW YCNYTIW.

32. lNpwv npegoctaBneHnn MyHULUMNANLHOM YCNyru 3anpellaetca TpebosaTb OT 3asBUTENS:

1) npeactaBneHns [OOKYMEHTOB W WMHOPMauUMM WM OCYLLECTBREHUA OEeNCTBUMN,
npeacTaBneHne Um OCyLEeCTBEHNE KOTOPbLIX HE NpeayCMOTPEHO HOPMATUBHBIMU NPAaBOBbLIMA
aKkTamn, perynupyroMMn  OTHOLUEHUS, BO3HUKaKWMe B CBA3M C NpeaocTaBrieHMEM
MYHULMNAnbHOW YCnyru;

2) npeacTtaBneHust AOOKYMEHTOB U WH(oOpmauum, KOTOopble B COOTBETCTBUMM C
HOpMaTUBHbIMW NpaBoBbIMKM akTamm Poccunckon depepauuun, HOPMaTUBHBIMU MPaBOBLIMU
akTamn  WpkyTckon obnactm v MyHUUMNanbHbIMA MNPaBOBbIMW  aKTaMW  MyHUUMNASbHbIX
obpasoBaHunin NpkyTckon obnactm HaxoaaTCcs B pacrnopshkKeHUU opraHa, npeaocTaBnsitoLiero
MYHUUMMANbHYK  YCNyry, WHbIX  FOCYAApPCTBEHHbIX  OPraHoB, OPraHoB  MECTHOro
camoynpaBfneHuss  MyHuuMnanbHbix — obpasoBaHunM  Upkytckom  obnacth  u  (Mnu)
NnoaBeAOMCTBEHHbIX [OCY4apCTBEHHbIM OpraHaMm W opraHam MeCTHOro camoynpasfeHns
MyHUUMNanbHbiX  obpasoBaHuni  WpkyTtckon obnactm opraHusauui, yvacTBYKOLUMX B
npefoCTaBfiEHMM FOCYAAPCTBEHHbLIX Y MYyHULUMNASbHBIX YCIYr, 3a UCKAOYEHNEM OOKYMEHTOB,
yKaszaHHbIX B 4Yactm 6 crtatbm 7 ®depepanbHoro 3akoHa Ne 210-03 «O6 opraHmsauuu
npegocTaBieHnsa rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr» (ganee — degepanbHbI 3aKOH
Ne 210-03);

3) npencrtaBneHns AOKYMEHTOB M WMHAOpMauuKW, OTCYTCTBME U (MNM) HELOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanvcCb Npu nepBoHavyasnibHOM OTKa3e B npuemMe AOKYMEHTOB, HeobXoaMMbIX
ANA nNpefocTaBrieHnst rocygapCTBEHHOM ycnyru, nnbo B npeaocTaBneHun MyHUUUNanbHOM
yCcryru, 3a WCKMIOYEeHMEeM [OOKYMEHTOB, MNpPedyCMOTPEHHbIX MyHKTOM 4 4yactu 1 cratbu 7
depnepanbHoro 3akoHa Ne 210-93.

MagBa 11. UcyepnbiBarowmmn nepeyeHb OCHOBaHUN Ans OTKa3a B npueme
AOKYMEHTOB, He06X0AUMbIX ANA NpeaocTaBleHuss MyHMUMNanbHOW ycnyru

33. OcHoBaHMeM s OoTKasa B NpMemMe AOKYMEHTOB SBNSAOTCS:

1)  npegctaBrieHMe HEMOMHOro KOMMSIEKTa [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 26
HaCTOoSILLEro aaAMUHUCTPATUBHOIO perfnameHTa;

2) NpeAcTaBneHHble  OOKYMEHTbl  yTpaTunium Ccuiny Ha MOMEHT obpalleHuns 3a
MYHULMNANbHOW yCnyrom;

3) NnpeAcTaBneHHble OOKYMEHTbl CcoAepXaT MO4YMCTKM W UCMpaBrieHUs TeKkcTa, He
3aBepeHHble B Nopsiike, yCTaHOBNEHHOM 3akoHoAdaTenbCcTBOM Poccunckon depepaumm;

4) npeacTaBneHHbIE B 3MEKTPOHHOM (OpME AOKYMEHTbI COAepXXaT MOBpeXaeHus,
Hanu4ymne KOTOpPbIX HE NO3BOMSET B NOSTHOM 06beMe MUCNonb3oBaTh MHAPOPMaLIMIO N CBEOEHUS,
copepxalumeca B AOKYMEHTax Ans NpeoCcTaBleHns yenyru;

5) HecobnogeHe ycTaHOBrEHHbIX cTtatben 11 ®depepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «OO6 anekTpoHHON MOAMUCUY» YCNOBUN MPU3HAHUA LENCTBUTENBbHOCTU
YKOTT,

6) HenonHoe 3anonHeHue nonen B (popme 3asBNeHnsd, B TOM YUCHE B UHTEPAKTMBHOW
dopme 3aaBneHus Ha [NopTane;

7) HECOOTBETCTBUE NPEACTaBMEHHbIX 3asBUTENEM UNKN ero NnpeactaBuTenieM JOKYMEHTOB
TpeboBaHNAM, yKa3aHHbIM B MyHKTE 29 HACTOALLEro agMMHUCTPATUBHOIO PerfaMeHTa;

8) 3anpoc nogaH nUUOM, HE WMEKLWUM MNOMIHOMOYMA NPeacTaBnNATb WHTEpPECHI
3asBuTens.



34.B Clnydae yCTtaHOBJ1EHUA OCHOBaHMM Ons1 OTKas3a B npuneme OOKYMEeHTOB AOJTKHOCTHOE
Jmuo agaMnMHUCTpaunn, oTBeTCTBEHHOE 3a npegocrtasrieHne MyHI/ILI,VII'IaJ'IbHOI7I yCcrnyru cosepLuaet
AencTeus no yBeOAOMJ1EHUKO 3adBUTENA UMK ero rnpeacrasuTena B nopdake, npeycMoTpeHHOM
NMYHKTOM 77 HacTosLwero aAMNUHNCTPAaTUBHOIO pernamMeHTa.

35. OTkas B npuemMe OOKYMEeHTOB He MNpendaATCTByeT NOBTOPHOMY o6paL|.|,eHmo 3adaBUTESNA
nin ero npeacraBuTeria 3a npegocrtaBlieHnem MyHMLlMHaﬂbHOﬁ ycinyrm un MoOXeT ObITb
obxanoBaH 3asgABUTENEM WA €ro npeacraButenem B nopsaake, yCtaHOBJ1IEHHOM D,eIZCTByI-OLLI,I/IM
3aKOHOOAaTes1IbCTBOM.

MaBa 12. UcyepnbiBaowmmn nepeyeHb OCHOBaHMU ANA NPUOCTAHOBIEHUS
npeaocTaBrieHMA UK OTKa3a B NpeaocTaBfieHMU MyHULUNANbHOWU yCnyru

36. OcHOBaHMs AONs  NPUOCTAHOBMIEHMS NPEeAOoCTaBfeHUss  MYHUUUNANbHOW  YyCryru
3akoHogaTenbcTBOM Poccunckon defepaunmn He npeaycMOTPeEHbI.

37. OcHOBaHMsAMK NSt OTKa3a B NpefoCTaBNeHnn MyHULMNANbHON YCNYrn SABRSIKOTCS:

1) 3asBuUTENb HE gBRsSeTCs npaBoobnagateniemM 3eMernbHOro y4vactka wunu obbekTa
KanuTanbHOro CTPOUTENbCTBA, B OTHOLLEHUM KOTOPbLIX NO4AHO 3asiBrieHuE;

2) ncnpawmvBaemMbIii BUL YCOBHO pas3peLleHHOro UCMosfib30BaHUsS 3eMeSIbHOro yvacTtka
unu obbekTa KanuTanbHOro CTPOMTENbCTBA HE COOTBETCTBYET rpagoCTpoUTENlbHOMY
pernamMeHTy, YCTaHOBMIEHHOMY MpaBunaMmn 3emMsenonb30BaHnS M 3acTponknm BuxopeBckoro
MyHULMNanbHoro obpasoBaHus;

3) ona wucnpawuvBaemoro BuAa YCNOBHO pa3peLleHHOro MCMNosib30BaHUS 3eMESIbHOMo
yyacTka rpagoCTpOUTESNIbHBIM PerfnaMeHToOM, YCTaHOBIEHHbIM NpaBuiiaMmn 3eMnenonib30BaHus
N 3acTponkm BuxopeBCKOro MyHMUMNANBLHOTO 06pa3oBaHMs YCTAHOBMEHbI NpeaesibHble
(MUHMManbHbIE W (UNKM)  MakcMMarbHble) pasMepbl WM NpefenbHble napameTpbl, He
Nno3BOSIAKOLLME OCYLLECTBNATbL AEATENbHOCTb B COOTBETCTBMM C TakMM BWOOM  YCIOBHO
pa3peLleHHOro NCnosib30BaHNS;

4) nocTynneHne B agMUHUCTPALMIO OT MWCMNOSHUTENbHOrO OpraHa rocyaapCTBEHHON
BNacTtn, [OOSMKHOCTHOrO nuua, rOCyAapCTBEHHOINO Y4YpexneHuss WNu opraHa MeCTHOro
camoynpaBfeHus, YykasaHHbIXx B 4actm 2 cratbuM 55.32 [pagocTpouTenbHOro Kogekca
Poccunckon depepaunn, yBegoMIieHnst O BbISIBIIEHUM CaMOBOJSIbHOWM NOCTPOMKK, B OTHOLUEHWUU
KOTOPOM 3anpalluMBaeTCsa paspeLleHMe Ha YCrOBHO paspelleHHbI BUA UCNOMb30BaHUA Unn B
OTHOLLEHMM 3EeMESIbHOro y4acTka, Ha KOTOPOM pacrosioXKeHa Takasi caMOBOSIbHas NOCTPOVKa,
3a WCKIOYEHWEM cny4vyaeB CHoca 9TOWM CaMOBOJSIbHOW TMOCTPOMKW, NpuMBEAEeHUS ee B
COOTBETCTBUE C YCTAHOBMEHHbIMWM TPeOOBAHUAMM UK €Cnn MO pe3ynbTaTaM PacCMOTPEHUS
AaHHOro yBeAOMIEHNA agMUHUCTPaAUMEN B UCMOSNTHUTENbHbBIA OpraH rocya4apCTBEHHOM BRacTy,
AOJDKHOCTHOMY IN1Uy, B rOCYyAapCTBEHHOE YUYPEXOAEHNE UM OpraH MECTHOrO caMOynpaBfieHus,
KOoTopble YykasaHbl B 4actm 2 crtatbuM 55.32 [pagocTtpoutenbHoro kogekca Poccuickon
degepaumm n oT KOTOPbIX NOCTYNUNO AAaHHOE YBEAOMIIEHNE, HanpaBneHo yBeAOMIIEHNE O TOM,
YTO Hanuune NpPM3HaKOB CaMOBOJSIbHOW MOCTPOMKM HEe ycMaTpmBaeTcs NMBO ecnn BCTynuro B
3aKOHHYI cuny pelweHne cyga ob oTkase B yAOBNETBOPEHUM MCKOBbLIX TpeboBaHW O cCHOce
CaMOBOJSIbHOM MOCTPOMKM UM ee nNpuUBEAEHMM B COOTBETCTBME C YCTAHOBMEHHbLIMMU
TpeboBaHUAMM.

5) nonHOMOuYMSA NO NOAMMCAHUIO N Nodave 3asBNeHUs He NOATBEPXKOEHbI JOBEPEHHOCTLIO
(8 cnyyae obpalleHusa nuua, He sBRsOWErocss COOGCTBEHHUMKOM 0ObeKkTa HeABMXMMOro
UMyLLIECTBa U NnpaBoobnagaTenem 3eMenbHOro y4acTtka);

6) 3eMenbHbIN y4acTOK 3ape3epBMPOBaH MU U3BAT AN MyHULMUNAMbHBIX HYXA,.

Maga 13. Paamep nnaTbl, B3MMaeMon € 3asiBUTENA NpuU NpeaocTaBleHnm
MYHULIMNANbHOW YCIyru, n cnocoodbl ee B3MMaHUA

38. MyHuumnanbHasa ycnyra npegocrtaBnsierca 6e3 B3nMaHus rocyaapCTBEHHOM MOLUMMHBI
WM MHOM NNaThbl.



39. B cnyyae BHeCeHUS M3MEHEeHUM B BblAaHHbLIN B pesyrnbrate npeaocTaBrieHus
MYHULUUNANbHOM YCNyrn OOKYMEHT, HanpaBfieHHbI Ha WUcCnpaBrneHue OLWMOOK M oneyarok,
AONYLLEHHbIX N0 BUHE agMUHUCTPaUNN, a TakkKe OOSMKHOCTHLIX NUL, agMUHUCTpauuKn, nnarta c
3asBUTENSA HEe B3MMAaeTCA.

MaBa 14. MakcumanbHbIM CPOK OXUAAHUSA B ovepeau npu nogaye
3aABrIEHMA U NPU NONYyYeHUU pe3yrnbTaTa NnpeaocTaBreHUs Takon yernyru

40. MakcumarbHOe BpeMs OxuaaHusi B odepeam npy nogave 3asiBrieHnst  JOKYMEHTOB He
[AOJMKHO npeBblwaTh 15 MUHYT.

41. MakcumarnbHOe BpeMsi OXWAaHWs B odepeaud npu  MoflydyeHun  pesynsrata
MYHULMNANbHOM YCIyr He AOSMKHO NpeBbiwaTh 15 MUHYT.

MaBa 15. Cpok 1 NopsAoK perucTpauum 3asiBJieHUs, B TOM 4Y1cne
B 3N1IeKTPOHHOMU hopme

42. Pernctpaumio  3asiBfieHUst U [JOKYMEHTOB,  NPEACTABMEHHbIX  3asiBUTENEM,
OCYLLIECTBMSET OOMKHOCTHOE NNLIO agMUHUCTPALIMK, OTBETCTBEHHOE 3a MPUEM M PErMCTPaLMIo
AOKYMEHTOB, B TOM 4YMCNe B 3MEKTPOHHON chopme, B XKypHamne BXoAsiiein KoppecnoHAeHLun
nyTem NPUCBOEHUS YKa3aHHbIM JOKYMEHTaM BXOASLLEro HOMepa C ykasaHWeM AaTbl Nony4YeHus.

43. Cpok peructpaumm npeacTaBneHHblX B aaMUHUCTPALIMIO 3asiBNEHNSt U JOKYMEHTOB Mpu
HenocpeacTBEHHOM oOOpalleHuMn 3aaBUTENs B aAMUHUCTPAaLMIO He [OIMKeH npeBbilatb 15
MWHYT, NPV HanpaBrneHUn JOKYMEHTOB Yepes opraHun3aLuny NoYToBOW CBA3M UMW B 3NEKTPOHHOW
dopme — oauH pabounii AeHb CO AHS NONyYeHUst agMUHUCTPaLMEN yKka3aHHbIX AOKYMEHTOB.

44. [HemMm perucTpaumm 3asiBeHUs U OOKYMEHTOB SIBNSETCA AE€Hb WX MOCTYMNNeHus B
aAMUHUCTPaLNIO.

45. B cnyyae HanpaBneHusi 3asiBUTENEM 3asBfEeHUs M [OOKYMEHTOB BHe pabo4yero
BPEMEHN aaMUHUCTpauMKM, NMbO B BbIXOAHOW, Hepabouuin npasgHUYHLIA  [AeHb, [OHEM
perucTpaummn 3asiBneHnst SBNsSeTcs nocneayroLlmin paboynin aeHso.

MaBa 16. TpeboBaHUA K NOMELLUEHNAM, B KOTOPbIX
npepocTaBnsieTcss MyHUUunanbHaa ycnyra

46. Bxog B 3gaHne agmMuHUCTpaumm obopyayetrcs MHGOpPMaUMOHHON  Tabnuykon
(BbIBECKOW), COOEpXaLLen MHPOPMaLMIO O NOSTHOM HAUMEHOBaHMM agMUHUCTPALIN.

47. AgMuHucTpaums obecneymBaeT MHBanugam (BKMYas WHBaANMAOB, WUCMOMb3YHOLLMX
Kpecna-konsiCkn n cobak-npoBoOgHUKOB):

1) conpoBoXOeHWEe WHBANUMAOB, MMELLUMX CTOMKME PaCCTPOMCTBA (PYHKUMM 3PEHUSA U
CaMOCTOATENBHOrO NepeaBMXeHNs, N OKasaHne MM NOMOLLN B 30aHUN aaMUHUCTPaLUK;

2) pgonyck B 3gaHwe agMuUHUCTpauum cobaku-npoBOOHUKA MPU HanIUyYUKU OOKYMEHTA,
noaTBepXxaarLlero ee crneuuanbHoe obydyeHne W BblgaBaemoro no ¢gopme M B nopsake,
KoTopble onpeaenstoTca deaepanbHbiM OpraHoOM UCMOSTHUTENBHOW BNAcTU, OCYLLECTBISIOWNM
dyHKUUKN NO BbIpaboTKe U peanusaumm rocyagapCTtBEHHON NOMUTUKM U HOPMaTUBHO-MPaBOBOMY
perynupoBaHuio B cdoepe coumnanbHON 3alUnTbl HAaceneHus;

3) oOkasaHue [O/MKHOCTHbIMM nuuamMum Ku  paboTHUMKaMM  aAMUHUCTPALMKM  MOMOLLM
WHBanNuaam B npeogoneHny 6apbepoB, MeLaloLWmMX NOyYEHN0 MU YCNYr HapaBHe C ApYrMMu
nmuamu.

B cny4yasx, ecnv 3gaHne HEBO3MOXHO MOSMTHOCTLIO NPUCNOCOBUTL C y4eToM noTpebHocTen
WHBaNMAoB, agMUHUCTPALMS OO0 €ro PEeKOHCTPYKUMW UMK KanuTarbHOro pemMoHTa MpuHMMaeT
cornacoBaHHble C O4HUM K3 00LLEeCTBEHHbIX 06 beaUHEHNIN MHBANMA0B, OCYLLECTBMASAIOLLMX CBOIO
AEATENbHOCTb Ha TEeppUTOPUM MyHMUMNanbHOro obpas3oBaHus, Mepbl Ans obecneyvyeHus
AOCTyNa MHBaNUAOB K MECTY NpefoCTaBNeHNs MyHULMMNANbHOW YCAYTN.

48. NHdopMaunoHHble Tabnuuky (BbIBECKM) pasmeLllalnTca psaoM ¢ BXoAoM nmbo Ha
ABepu Bxoaa Tak, 4Tobbl OHM Obinv XOPOLIO BUAHbI 3a89BUTENAM UKW UX NPEACTaBUTENSAM.



49. Tllpuem 3agBuTENEn unuM wx npeacraBuTeNen, AOKYMEHTOB, HeobxoouMbix Ans
npeaocTaBneHnss MyHULMNanNbHOW YCryru, OCyLeCTBASETCA B KabMHeTax agMUHUCTPaLMN.

50. Bxog B kabuHeT agmuHuUCcTpauum obopyayeTcsa WHEMOOPMALMOHHON Tabnunykom
(BbIBECKOW) C YyKa3aHMeM HOMepa KabwuHeTa, B KOTOPOM OCYLLECTBISIETCS MNpefoCcTaBrieHne
MYHULMNANbHOW YCryri.

51. Kaxpgoe paboyee MeCTO [OOMMKHOCTHbIX §UL, agMUHUCTPaUMM OOMKHO ObiTb
obopyaoBaHO MepcoHaribHbIM KOMMbIOTEPOM C BO3MOXHOCTbKO [JOCTyrna K HeobxoguMbiM
WHGOPMaUMOHHbLIM 6a3zaM AaHHbIX, NeYyaTarLWwnM N CKaHUPYIOLWUM YCTPOUCTBAaM.

52. MecTta oxuagaHnsa OMmKHbI COOTBETCTBOBATb KOMGOPTHLIM YCNOBUAM N4 3asBUTENen
uwnM X npegcraButenien M ONTUManbHbIM - yCroBUAM  paboTbl  OOSMKHOCTHBLIX — 1ny,
agMUHUCTpaLNN.

53. Mecta oxugaHuss B ovyepeam Ha npuem, nogady OOKYMEHTOB, HeobxoouMmbIX Ans
npegocTaBneHns MyHULMNIanbHOW ycnyriu, obopyayloTca CTYNbAMU, KpeCenbHbIMU CEKLNAMMU,
CKaMbsIMW.

54. Mecta AOns 3anofHeHus OOKYMEeHTOB obopyayltTcs CTynbsMM W cTOnamMu  Ans
BO3MOXXHOCTWN OCPOPMIEHUS JOKYMEHTOB.

Maea 17. MokasaTtenu 4OCTYNHOCTU U Ka4yeCcTBa MyHMLUMUNANbHOMW ycnyru

55. OcCHOBHbIMM noOKaszaTenssMM OOCTYNHOCTM M KavecTBa MYyHMUMNANbHOW yCryru
ABMAKOTCS:

1) cobniogeHne TpeboBaHW K MecTaM nNpefocTaBneHUs MyHUUUNANbHOW YCnyru, ux
TPaHCNOPTHOW AOCTYMHOCTH;

2) npepocTaBfeHWe MyHUUMNANbHOW YCNyrm B  COOTBETCTBMM C  BapuaHTOM
npegocTaBneHnsa MyHULUMNanbHOW YCnyru;

3) yoobcTtBO WMH(POPMUPOBaHUA 3asaBUTENS O Xxode NpedocTaBneHus MyHULUNanbHOM
yCryru, a Takke nofnyyeHus pesynbtata npeaoctaBneHns rocygapcTBeHHON (MyHULMNAansHON)
ycnyru;

4) BO3MOXHOCTb  MOflydeHUs  3asBUTENEeM  yBeOOMIMEHWA O  MpefocTaBreHum
MYHMLMNANsHOW ycnyru ¢ nomolbto NopTana;

5) cpegHee BpeMs oxXuaaHWs B odepeam npu nogaye JOKYMEHTOB;

6) konuyectBO oObpalleHun o6 obxanosBaHuM pelleHun u gencteun (6esgencTens)
afMVHUCTpauuK, a Takke AOMKHOCTHbIX NUL, agMUHUCTpauuu;

7) KONMYeCTBO B3aMMOAEWCTBUM 3asiBUTENA UMW ero npeacraButens C AOMKHOCTHbIMU
nmuamu, ux NPoJoIMKUTENbHOCTb;

56. BsaumopgenctBue 3asBUTENS UM ero npeacraBuTensd C LOMMKHOCTHbIMW NUuamu
afMVHUCTPaUUKN OCYLLECTBASIETCA NPU JIMYHOM NpuemMe rpaxgaH B COOTBETCTBMM C rpadnkom
npuema rpaxgaH B agMUHUCTPaLnN.

57. BsanmogencTtsue 3aaBuUTENs UMK ero npencraButenss C OOMMKHOCTHbIMW FULAMMU
aAMVHUCTPaLUKN OCYLLECTBIISIETCH NPU JIMYHOM ObBpaLleHnn 3asBUTenNs Unu ero NnpeactaBuTens:

1) Ons nogaum 3asaBfieHMs M OOKYMEHTOB, HeobxoouMblxX Afis  npefocTaBneHuns
MYHULUUNANbHOM YCNyru;

2) onsa nonyveHns pesynesrata NnpeaocTaBneHns MyHULMnNanbHOM YCryru.

58. [lpooomkMTenbHOCTb B3aMMOAEWUCTBUSA 3asiBATENA WM ero npeacraButens c
AOIMKHOCTHbIMX NULAMM aAMUHUCTPaLMM NpU NPeAoCTaBfiEHUN MyHULMNANbHOW YCyrn He
JOIMKHa npesblwate 15 MUHYT MO KaXgoMy W3 YyKasaHHbIX B NyHKTe 57 HacTodAwero
aAMWHUCTPATMBHOIO perfnaMmeHTa BUAOB B3aMMOAENCTBUS.

59. Konnyectso B3aMMOOENCTBUA 3asBUTENS UMW ero npeactaBuTens ¢ LOSMKHOCTHbLIMU
nmyaMn agMUHUCTpaUMmU rnpu NpegocTaBrieHn MyHULMNansHOW yCnyru He JOMKHO NpeBbIwaTh
ABYyX pas.



Maga 18. UHble TpeGoBaHMA K NpeaoCcTaBNEHUIo
MYHULIMNANbHOW YyCIyru, B TOM YMcCrie y4YuTbiBarowme 0oCO6eHHOCTH
npeaocTaBrieHUA MyHULIMNANbLHOWN YCNYrn B 351IEKTPOHHON hopme

60. lNMpegoctaBneHne MyHUMUMMNANBLHOW YCNYrM MO 3KCTEPPUTOPUANIbHOMY MNPUHLMMY He
npegocTaBnseTcs.

61. Ycnyrmn, gasnawowmecs obasatenbHbIMM U HeobXoguMMbIMM ANA NpefoCTaBeHus
MYHULMMNanNbsHOM yCnyru, OTCYTCTBYHOT.

Mnata 3a ycnyrn, KOTopble SBAAKTCA HeobxoauMbiMM UK obAsaTenbHbIMKM - NS
npegocTaBneHnsa MyHULMNanbHOM yCryri, OTCYyTCTBYET.

62. [loctyn K MHGbopMaLmMm O cpokax 1 nopsake NpeaocTaBneHns MyHULMNanbHOW yCryru,
pa3mMelleHHon Ha [loptane, ocyuwecTBndetcs 6e3 BbINOMHEHUS 3asiBUTENEM Kakux-nnbo
TpeboBaHuin, B TOM 4ucre 6e3 KUCMNonb30oBaHUS MNPOrpaMMHOro obecneyeHusi, yCTaHOBKa
KOTOPOro Ha TexHU4Yeckne cpencrBa 3asiButensa TpebyeT 3aknyvyeHUs NULEH3UOHHOMo Wnu
WMHOro cornawleHnsa ¢ npasoobnagarenemM nporpammMmHoro obecneveHuns, npegycmarpmBaroLLero
B3MaHMe nnatbl, PerucTpauuio UM asTopu3auuio 3asiBUTENd, WU NpeaocTaBfieHne UM
nepcoHarnbHbIX AaHHbIX.

63. [lpepoctaBneHne  MyHMUMNANbLHOW  ycriyrM € ucnonb3oBaHuem  [lopTana
OCYLLECTBMSIETCA B OTHOLUEHUW 3asiBUTENENn, npowegwunx npoueaypy perucrpaumm u
aBTopu3auun.

64. lNogava 3asBUTENEM 3adBMEHUA B 3NEeKTPOHHOM dopMe nocpeactsoM [loptana
ocyLlecTsnseTcd B Buae annos B popmate XML, co3gaHHbix ¢ ncnons3oaHnem XML-cxem u
obecneunBaroLLNX CYNTBbIBAHNE N KOHTPOMb NpeacTaBNeHHbIX AaHHbIX.

Mopaya 3asBuTenem 3asiBreHuss B (PopMe 9NEeKTPOHHOro [OOKYMEHTa MOoCpPencTBOM
3NEeKTPOHHOM NOYThI OcyLlecTBnsieTca B Buae dgannos B popmate. doc, docx, odt, txt, xls, xlIsx,
ods, rif.

ONEKTPOHHbIE [OKYMEHTbl (9NEKTPOHHble 06pasbl OOKYMEHTOB), npunaraemble K
3asBrIEHUIO, B TOM YMCne AOBEPEHHOCTN, HanpasnaTcsa B Buae dannos B opmatax PDF, TIF.

65. lNpu obpaweHnn 3a npegocTtaBfieHUEM MYHULMNANbHOW YCIyrm B 3ONEKTPOHHOM
dopme 3asiBuTenb ncnonbadyet YKII. 3aaBneHne n QOKyMeHTbl, NogaBaeMble 3asiBUTENEM B
3NEeKTPoHHOM opme C wucnonb3oBaHueM [loptana, MoryT ObiTb nognucaHbl MNPOCTOK
31IEKTPOHHOM NOAMNUCHIO.

YK3IT gomkHa cooTBETCTBOBATL CrieayroLmMm TpeboBaHUAM:

1) KBanNnMMUUMPOBaHHLIN cepTUdMKaT KItoMa NPOBEPKM ANEKTPOHHOM nognucu (panee —
KBannMUUMpOBaHHbIN cepTudukaT) co3gaH M BblAaH aKKpeOMTOBaHHbIM YAOCTOBEPSAIOLLNM
LEHTPOM, akKpeamnTaumus KoToporo 4eNCTBUTENbHA Ha AEHb BblAayun YyKazaHHOro cepTudunkara;

2) kBanMUUMPOBaHHbIA cepTUdUKAT AENCTBUTENEH HA MOMEHT MOAMMCAHUA 3asiBNEHUS
N npunaraemMmbiXx K HEMY OOKYMEHTOB (NPW HanuMyumM LOCTOBEPHOW WMHOpMaUUM O MOMEHTE
nognucaHnsa 3asiBNeHust U npunaraemblX K HemMy [OOKYMEHTOB) WM Ha [O€Hb MPOBEPKU
AENCTBUTENBbHOCTU YKa3aHHOro cepTtudukara, €cnum MOMEHT MOAMUCaHUSA 3asiBEHUS U
npunaraemblx K HeMy JOKYMEHTOB HE ONpeaeneH;

3) wuMeeTcss MONOXWUTENbHbIA  pe3ynbTaT MPOBEPKM MPUHAANEXHOCTU  BnagenbLly
KBanuduumpoBaHHoro ceptudukata YKII, ¢ NnOMOLLbIO KOTOPOM MNOAMUCAHO 3asiBlieHME WU
npunaraemble K HEMy AOKYMEHTbl, U MOATBEPXOEHO OTCYTCTBME WM3MEHEHUW, BHECEHHbLIX B
yKasaHHble [OOKYMEHTbl nocne wux noanucanus. [lpy 3TOM npoBepka OCYLECTBMASAETCS C
NCMonb30BaHNEM CPEACTB 3NEKTPOHHOW MOAMUCK, NOMYyYUBLLUNX NOATBEPXKAEHME COOTBETCTBUS
TpeboBaHNAM, YyCTAaHOBMEHHbIM B COOTBETCTBUM ¢ PenepanbHbiM 3akoHOM OT 6 anpensa 2011
roga Ne 63-d3 «OO6 9nekTpoHHOM NoAMMCUM», U C MCNOMb30BaHMEM KBanMMUUMPOBAHHOIO
cepTudmkarta nmua, NnognncaBLLErO 3asBeHMe N npunaraemble K HEMY JOKYMEHTbI.

66. [Mpn HanpaBneHUn 3asiBNEeHUs U NpunaraemMblX K HEMY OOKYMEHTOB B 3fIEKTPOHHOW
dopme npencraBuTenem 3asiBUTeNs, AeNCTBYOLWNM Ha OCHOBaAHUW OOBEPEHHOCTU, BblAaHHOW
IOPUANYECKMM  NMLUOM, Takas [OOBEepeHHoCTb yamoctoBepsaetca YKO3I  npaBomoyHOro
AOIMKHOCTHOIO Nuua tpuanyeckoro nuua, a 4oBEPEHHOCTb, BblAaHHAA U3NYECKUM JIULIOM, —
YK3I1 HoTapuyca.



PA3AEN Illl. COCTAB, NOCJIEAOBATEJIbHOCTb 1 CPOKU BbINOJIHEHUA
AOMUHUCTPATUBHbLIX NMPOLIEAYP

Maga 19. CoctaB 1 nocrnegoBaTeNlbHOCTbL aAMUHUCTPATUBHBLIX Npoueayp

67. [pepgoctaBrneHve  MyHuUMNanbHOWM  ycnyrn  BKMoYaeT B ceba  cnegyowme
agMUHUCTpaTMBHbIE NpoLeaypsbl:

1) npuem, perncrpaums 3aserneH1s n JOKYMEHTOB, NPeACTaBneHHbIX 3asBuTenem;

2) npoBepka COOTBETCTBMSA 3asiBNEHUS U JOKYMEHTOB TpeboBaHMAM agMUHUCTPATUBHOIO
pernamMeHTa;

3) opmupoBaHMe W HanpaeneHne MeXBeJOMCTBEHHbLIX 3arnpocoB B  OpraHbl
(opraHusauum), yyacTsyowme B NpeaoCcTaBneHun MyHULMNansHon ycnyru;

4) paccmoTpeHue 3asBreHunsa n JokymeHtos Komuccuen;

5) npoBegeHne obLecTBEHHbIX O6CYXAEHUN;

6) nogrotoeka pekoMmeHgaumm Komuceuy;

7) NpuUHATUE pelleHMs O NpedocTaBneHun paspelleHuss unuv peweHnss o6 oTkase B

npegocTaBneHnn paspeLleHuns;
8) Bblgaya (HanpaBneHue) 3asBuTento pesynsrata MyHULMNanbHON yCryri.

Mnaea 20. Mpuem, peructpaumns 3asaBneHus
U OOKYMEHTOB, NpeAcTaBleHHbIX 3asBUTeNem

68. OcHoBaHVEM 119 Havana OCyLeCTBNeHNs agMUHUCTPaTUBHOW Mpoueaypbl SBNAeTCS
NnocTynneHne B agMUHUCTPAUMIO OT 3asaBUTENs 3asiBNEHUS C MPUIOXEHHbIMU JOKYMEHTaMu
OOHUM 13 cnocoboB, yKaszaHHbIX B MyHKTe 27 HAaCTOALWEro aAMUHUCTPATUBHOIO pernameHTa.

69. MNpuem 3asBrneHns U JOKYMEHTOB OT 3asBUTENsS OCYLLECTBMSETCA B agMUHUCTpaumm
0e3 npeaBapuTeEnNbHON 3annCH.

70. B geHb noctynneHusa (noryyYyeHns Yepes opraHusauumn novTtoBOW CBA3W, MO agpecy
9NEKTPOHHOM  MOoYTbl  aagMUHUCTpauuu, dYepes [lopTtan) 3asBneHWe perucTpupyetcs
OOMKHOCTHBLIM NNLUOM aAMUHUCTPaLMK, OTBETCTBEHHbLIM 3a NPUEM U perncTpaumnio JOKYMEHTOB,
B XXypHare BXoasLen KoppecrnoHaeHUnn.

Cpok perucTpaunm npeacTaBneHHbIX B aMUHUCTPaAUMIO 3asBIIEHUS U OOKYMEHTOB Mpu
HenocpeacTBeHHOM oObpalleHun 3asBUTENs B agMUHUCTPaUMIO He AOMmKeH npeBblwatb 15
MUWHYT, NPU HanpasneHnn JOKYMEHTOB Yepes opraHM3auumn noYTOBOM CBA3U UMN B 3NIEKTPOHHOM
dopme — oanH pabounii AeHb CO AHS NOSTyYeHUsa agMUHUCTPauUmen yKkasaHHbIX JOKYMEHTOB.

71. PesynbratoMm agMUHUCTPATUBHOM Mpouenypbl ABNSEeTcs npueM W perncrpaums
NnpeacTaBneHHbIX  3asiBUTENeM OOKYMEHTOB M WX nepejada  [LOIDKHOCTHOMY — nuuy,
OTBETCTBEHHOMY 3a NpefocTaBrneHne MyHULMNanbHOW YCryri.

72. Cnocobom dmkcaumm pesynbrata aaMUHUCTPATUBHOW Mpoueaypbl  SABMSIETCS
perncTpaums 4OMKHOCTHBIM NMLOM aaMUHUCTPALMK, OTBETCTBEHHbBIM 3a NPUEM U pPerncTpaumio
AOKYMEHTOB, akTa nepedayn npenctaBfeHHbIX OOKYMEHTOB  OOSMKHOCTHOMY  nuuy
agMUHUCTPaUUK, OTBETCTBEHHOMY 3a NpefoCTaBfeHne MyHUUMNanbHOW YCNyru, B XypHane
BXOASLLEN KOPPECNOHAEHUNN.

MaBa 21. NpoBepKa COOTBETCTBUA 3aABNIEHUA U JOKYMEHTOB TpeboBaHUAM
aAMUHUCTPATUBHOIO perfiamMeHTa

73. OcHoBaHMEM [f1s Havana OCyLEeCTBeHUs agMUHUCTPATUBHOW NpoLueaypbl SBNSETCS
nonyyeHue 3asiBNeHns N OOKYMEHTOB OOIHKHOCTHbIM JIMLOM agMUHUCTpaUnnN, OTBETCTBEHHbLIM
3a npegocTaBneHne MyHMUMnanbLHOW yCnyru.

74. [OMKHOCTHOE nWUO aAMUHUCTpauuM, OTBETCTBEHHOE 3a MpefdocTaBrieHne
MYHUUMNANbLHOW  ycryru, npocMaTpusBaeT MOCTYNMBLUME  [OOKYMEHTbl, MNpOBepsdeT  UX
LENnoCTHOCTb M KOMMJMEKTHOCTb, yCTaHaBnMBaeT WX CooTBeTcTBMe  TpeboBaHuAM,



npegycMOTPEHHbIM MYHKTOM 33 HacTosLWero aiMUHUCTPATUBHOIO perfiameHTa, He no3aHee
naTy pabounx gHen co AHA NONyvYeHns 3asBNeHNs U JOKYMEHTOB.

75. B cnyyae noctynneHus 3asereHus, nognucaHHoro YK3Il1, AOMKHOCTHBIM FLIOM
aflMUHUCTpALMK, OTBETCTBEHHbLIM 3a MpedoCTaBfieHMe MyHUUMNansHOW YCNyrn, B Xoae
NPOBEPKN, MPedyCMOTPEHHON MYHKTOM 74 HacTosiwero aaMWHUCTPATUBHOIO perfiaMeHTa,
npoeBoanTCs npoBepka gencreutenbHocTn YKOII, ¢ wmcnonb3oBaHWeEM KOTOpOW nognucaH
3anpoc, Ha cobnwgeHne TpeboBaHW, NPegyCMOTPEHHbIX MYHKTOM 65 HacToswero
aAMUHUCTPATUBHOIO pernameHTa.

76. lNpoBepka YKOIT moxeT ocylecTBNATLCA AOSMKHOCTHLIM JMLOM aAMWUHUCTPaUuMK,
OTBETCTBEHHbIM  3a NpefoCTaBfeHne  MyHUUMManbHOW  yCrnyru, CaMOCTOSITENbHO C
NCMNOSb30BaHMEM UMEKLLIMXCA CPEACTB ANIEKTPOHHOM NOAMNUCU N CPEeACTB MH(OPMaLMOHHON
CUCTEMbI FONIOBHOMO YAOCTOBEPSAIOLLEro LeHTpa, KOTopasi BXOAUT B COCTaB WMHAPACTPYKTYPbI,
obecneymBawoen  MHPOPMALMNOHHO-TEXHONOMMYECKOE  B3aMMOOENCTBUE  AENCTBYHOLLMX
WHOPMAUMNOHHBLIX CUCTEM, UCMOMb3YyeMbIX ANS NpefoCTaBreHUs rocygapCTBEHHbIX YCNyr U
MYHULMNANbHbLIX YCNYr B 3N1EKTPOHHON dhopMme.

Mpoeepka gencteutenbHocT YK Takke MOXET OCYLWECTBMATLCS C UCMOMNb30BaHMEM
cpeacTB MHOPMALMOHHON CUCTEMbI aKKPeAUTOBAHHOIO YAOCTOBEPSAIOLLErO LEeHTpa.

77. B cnyyae BbisSBNeHMss B NpeacTaBfieHHbIX  [JOKYMEHTax o0b6CToATenbCTB,
npegycMOTPEHHbIX MYHKTOM 33 HacTosAWero agMUHUCTPATUBHONO perfiameHTa, AOMKHOCTHOEe
nMuo  agMMHUCTPAUUK, OTBETCTBEHHOE 3a MpedoCTaBfeHne MyHUUMNanbHOW yCryru, He
nosgHee NSATM pabounx AHEeW CO OHS MOfyYeHus agMUHUCTPaUMEN 3asiBNiEHUS N LJOKYMEHTOB,
NPUHUMAaET pelleHne o6 oTkase B npuemMe AOKYMEHTOB, MOAroTaBnuBaeT yBeaoMieHue o6
OTKa3e B nNpuemMe JOKYMEHTOB 1 obecneynBaeT ero nognmcaHue rnaBon agMuHUCTpaumu.

78. B cny4yae oTkasza B npueme [OKYMEHTOB [AOSMKHOCTHOE NUUO aaMUHUCTpaLuM,
OTBETCTBEHHOE 3a NpeaocTaBfieHne MyHULMNAanbHOM YCIyrn, BblAaeT (HanpaBnsieT) 3asBUTENIO
B TEYEHME LLEeCTN pabounx AHEN CO OHSA NONYYEHUss agMUHUCTPaLMEN 3asBEHNA U JOKYMEHTOB
nMCbMeHHOEe yBeoMIieHne 06 oTkase B nNpMeMe JOKYMEHTOB C yKa3aHMeM NpUYMH OTKasa.

79. B cny4yae nocTynneHusa 3asiBNeHUst WU npunaraemblX K HeMy [OOKYMEHTOB B
ANeKTPOHHON hopme 4vepes [lopTan AOMKHOCTHOE NUUO agMWHUCTPaUUKM, OTBETCTBEHHOE 3a
npegocTaBfeHne MyHULUNANbHON YCNYru, B TEYEHME NATU paboumx OHEW CO AHSA MOnyYeHus
aAMUHUCTPaLMEN 3asiBNEeHUSs W [OOKYMEHTOB HanpaBfisieT 3asiBUTEN0 YBeOOMMEHME O
NOCTYNSIEHUN B aAMUHUCTPALMIO 3asBNEHUS C YKa3aHNeM NnepeyvHsi JOKYMEHTOB, MPUNOXKEHHbIX
K 3a8BNEeHNI0, Yepes NMYHbIN KabuHeT Ha [NopTane.

80. PesynbratoM agMWMHUCTPATMBHOW Npoueaypbl SABNAETCS NpueM npencTtaBreHHbIX
3asiBUTENEM OOKYMEHTOB, NMb0O HanpasneHue 3asBUTENO yBegoMeHus o6 oTkase B npueme
npeacTaBneHHbIX JOKYMEHTOB.

81. Cnocobom chukcaumm pesynsrata agMUHUCTPATMBHOW Npouedypbl ABASETCA npuem
3asBEeHNs U JOKYMEHTOB, NMBO perncTpaums ypegomMmneHumsi ob otkase B npueme LOKYMEHTOB.

MaBa 22. PopmMmpoBaHue U HanpaBrieHUe MeXXBeAOMCTBEHHbIX
3anpocoB B opraHbl (OpraHusaumu), y4acTeyroLme
B NpeAocTaBneHUn MyHULUNanbHOM yCIyru

82. OcHoBaHvem  Aans Ha4yana agMWUHUCTPATUBHOW npoueaypbl ABnaeTcs
HenpeacTaBrieHNne 3asBUTENEM [OOKYMEHTOB, YKa3aHHbix B nyHkte 30 Hacrtosiwero
aAMWHUCTPATUBHOIO pernamMeHTa.

83. [lormkHOCTHOE nuUo agMUHUCTpauMuM, OTBETCTBEHHOE 3a npeaocTaBrieHne
MYHUUMNANbHOW YCIyrn, B TeYeHMe nATU paboumx OHEM CO AHA perucTpaumm 3asiBreHus,
NPeacTaBreHHbIX 3asiBUTENeM WM ero npegcrasuteneM, QOPMUPYET U HanpaenseT
MeXBE4OMCTBEHHbIE 3arnpochl:

1) B PenepanbHyt0 HanoroByk cnyxby — B uensax nonyvyeHunsa Bbinuckn ns EMPUM unn
ErPHOJ.

2) B ®enepanbHyto cnyx0y rocyqapCTtBEHHOM permcrtpauum, kagacTtpa u kaptorpacdum — B
Lensix nonyveHus soinucku ns EMPH.



84. MexBeaOMCTBEHHbIN 3anpoc O NpeAcTaBneHun JOKYMEHTOB, yKa3aHHbIX B nyHkTe 30
HaCTOALLEro aAMUHUCTPATUBHOIO pernameHTa, opMMpyeTcsa B COOTBETCTBUM C TpeboBaHUs MU
ctatbk 7.2 ®enepanbHoro 3akoHa Ne 210-$3.

85. MexBeJOMCTBEHHbIN 3anpoc HanpaenseTcss B (hopMe 3reKTPOHHOro AOKyMeHTa C
NCMOnb30BaHNEM €OUMHOW CUCTEMbl MEXBEOAOMCTBEHHOIO 3M1EKTPOHHOIO B3aUMOAEWCTBUSA MU,
NpU HaNUYUN TEXHNYECKON BO3MOXHOCTU, C ucnornb3oBaHuem lNoptana, a B criydyae oTCyTCTBUSA
AOCTYyrna K 3ToN cucteme — Ha BymaxkHoM HocuTene.

86. B geHb nocTynneHus oTBeTa Ha MEXBEOOMCTBEHHbIW 3anpoc LOMKHOCTHOE Lo
aZiMUHUCTpaLMK, OTBETCTBEHHOE 3a NMpefoCcTaBneHne MyHuUMnansHoOn ycnyru, npuobLliaet ero
K COOTBETCTBYHOLLEMY 3aSBNEHUIO.

87. PesynbratoMm agMuMHUCTpPaATUBHOM npoueaypbl SABNAETCA NOSiydeHne B paMKax
MEXBEAOMCTBEHHOIO B3auMOAENCTBUA WUHAOPMaLMU (OOKYMEHTOB), ykasaHHblX B nyHkTe 30
HacTosLWLEero agMUHUCTPATUBHOIO perfnamMeHTa.

88. Cnocobom dumkcaumm pesynsrata agMUHUCTPATUBHOM Mpouedypbl  SABAseTCS
npuodLLeHne K COOTBETCTBYHOLLEMY 3asiBIEHUIO [OOKYMEHTOB W CBEeAEHUN, MOMyYeHHbIX B
paMKax MeXBeOOMCTBEHHOIO B3auMOOEWCTBUS, HeobxoauMmbIX Ans  npegocTaBreHus
MYHULMNANbHOW YCRyri.

MmaBa 23. PaccMoTpeHue 3aaBrneHusa u AokymeHToB Komuccuen

89. OcHoBaHveM [Onsi Hayana agMWHUCTPATMBHOW Mpouenypbl SBNSETCA Hanuyve B
agMUHUCTPaUUN OOKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaBfeHUs MyHULMNANbHOW YChyru,
yKasaHHbIX B NyHKTax 25, 26, 30 HacTosiLwero agMMHUCTPATMBHOIO perflaMeHTa.

90. [omkHOCTHOEe nuUO aAMUHUCTpauMK, OTBETCTBEHHOE 3a npedocTaBreHne
MYHULUUNANbHOM ycnyrn, nepefaeT ykasaHHble B NyHKTe 89 Hactoswero agMMHUCTPATUBHOIO
pernameHTa OOKyMeHTbl cekpeTapto Komuccum He nosgHee paboyero OHA, cnegyrowlero 3a
AHEM NonyyYeHnsa Bcex yKkazaHHbIX JOKYMEHTOB.

91. Cekpetapb Komuccun B TedeHne Tpex pabounx gHen co OHA NONyYEeHUS YKasaHHbIX B
nyHkTe 89 HacToswero agMMHUCTPATUBHOMO perfnaMmeHTa AOKYMEHTOB OCYLLECTBNAET NPOBEpPKY
3a8BMNEeHNss M WHbIX JOKYMEHTOB Ha Hanuyme OCHOBaHWW, YCTAHOBMEHHbIX B MyHKTe 40
HacToSALLEero agMMHUCTPATMBHOIO perfnaMeHTa, 1 NPMHUMAaEeT peLleHre O NPUHATUM 3asBrneHus
K pacCMOTPEHUIO UK peLleHne 06 oTkase B nNpefoCcTaBeHnn MyHULMNAansHOM yCnyru.

92. B cnyyae YyCTaHOBMIEHUS HanNUYMss OCHOBaHUM ANA OTka3a B NpefocTaBrneHum
MYHUUMNANbHOM  YCNYrK, YKasaHHbIX B NyHKTe 37 HacToswero agMWHUCTPAaTUBHOIO
pernameHTa, cekpetapb Komuccun npuHumaeT pelweHve o6 oOTkase B NpeaocTaBrieHumn
MYHULUMNANbHOM YCnyrn, nocne 4Yero B TeYEeHUEe Cpoka, ykasaHHOro B nyHkTe 91 HacToswero
aAMVHUCTPATMBHOIO pernamMeHTa, MOAroTaBnvMBaeT NMUCbMEHHOE yBedoMSieHMe 06 oTkase B
npefocTaBneHnn MyHUUMNanbHOW YCyrM C ykasaHueMm npuYvH oTkasa u obecneymBaeT ero
noanucaHue rnason agMUHUCTPaLUN.

B cnyyae ycTtaHoBneHuMs OTCYTCTBMSI OCHOBaHWW [ OTKasa B NpedoCTaBfieHuu
MYHULUUNANbHOMW  YCNYrK, YKa3aHHbIX B NyHKTe 37 HacToswero agMWHUCTPAaTUBHOIO
pernameHTa, cekpetapb Komuccum B TeyeHue cpoka, ykasaHHoOro B nyHkTe 91 Hactosiwero
afMVHUCTPATMBHOIO  pernaMeHTa, nNpPUHUMAET peleHne O TMPUHATUM  3asBrieHna K
pPacCMOTPEHNUIO.

93. Cekpetapb Komuccun B TedeHne Tpex pabounx gHen co OHA NONyYEeHUs YKasaHHbIX B
nyHkTe 89 HacTosLWwero agMMHUCTPATUBHOMO perfnameHTa AOKYMEHTOB OCYLLECTBNSAET NPOBEPKY
3a8BMNEeHNS U UHbIX AOKYMEHTOB Ha HannuMe OCHOBAHWIA, NPeAYCMOTPEHHbIX YacTblo 11 cTaTby
39 NpapgocTpouTenbHoro kogekca Poccuinckon defepaumn.

94. B cnyvyae Hanuuma OCHOBaHWW, nNpegycMOTpeHHbIXx 4Yacteto 11 cratbm 39
pagoocTpouTensHoro kogekca Poccuickon ®epepauuu, cekpetapb Kommuceumn B TedeHne cpoka,
ykasaHHoro B nyHkte 100 HacToswero agMMHUCTPATMBHOIO perfiaMmeHTa, NPpUHUMAaeT peLueHne
06 oTcyTCTBMM HEOBXOAMMOCTM B MPOBEAEHUN OOLLECTBEHHbLIX OOCYyXOeHM, O 4Yem genaer
3anncb Ha 3asBNEeHUN.



B cnyyae oOTCyTCTBMA OCHOBaHWMW, NpPeaycMOTpeHHbIX 4actbto 11 craten 39
pagocTpouTensHoro kogekca Poccuiickon defepauunn, cekpetapb Kommcecun B TedeHme cpoka,
yKasaHHOro B nyHkTe 93 HacToAwero agMMHUCTPATMBHOMO pernamMmeHTa, NPUHUMaET pelleHne o
HeobXoAMMOCTM NpoBefeHMs OOLWECTBEHHbIX OOCYXXAeHMr, O 4Yem [JenaeT 3anucb Ha
3aaBNeHUN.

95. PesynsratoM agMMHUCTPATUBHOM NPOUEAypbl SBNSAIOTCA peleHne O NPUHATUK
3a8BNEHNA K PAacCMOTPEHUIO UNKN pelueHne o6 oTKase B NpeaoCTaBfeHMUM MyHMLMNanbHOW
YCNyru, pelieHme o HeobxoouMMOCTW NpoBeAeHUs MYyONUYHBLIX CrylWaHunM Unn pelueHne o6
OTCYTCTBUM HEOBXOOANMOCTHM B NPOBEAEHMM NMYOANYHBIX CAYLLIAHWNA.

95. Cnocobom dukcaumm pesyrnbsrata agMUHUCTPATUBHOW Mpouenypbl SBASeTCA 3anuch
Ha 3asiBNEHMM O MPUHATUM 3asABIIEHUSI K PACCMOTPEHUIO UM MUCbMEHHOE yBedoMIeHne ob
OTKa3e B MpeaocTaBfeHMM MyHWUUMNanbHOM YCryrn, O HeobxoaMmocTM unn o6 OoTCyTCTBUM
HeobXoAMMOCTN B NpOBeAEHMM NYBNINYHbBIX CITyLLUaHWA.

naBa 24. NpoBeaeHue o6wecTBEHHbIX 06CYXAeHUN

96. OcHoBaHMeM AnNsa Havana agMUHUCTPATMBHOW Mpouenypbl SBNSETCS MNPUHATUE
cekpetapeMm Komuccmm pelleHns o NpuHSATUMM 3asiBIIieHUs1 K PaCCMOTPEHMIO, NPeayCMOTPEHHOMO
NyHKTOM 92 HacTosWEero aaAMWMHUCTPATUBHOMO pernameHTa, a Takke peleHns o
HeobXoAMMOCTM MNpoBeAeHUM MNyONUYHBLIX  CRyLaHWn, NpegyCMOTPEHHOro NyHKTOM 94
HaCTOSLLEro agMMHUCTPATMBHOIO perfnaMmeHTa.

97. CekpeTapb KOMMUCCUM He nNo3gHee 4eM u4epe3 JecaTb paboumx [HerW Cco OHSA
NMOCTYNMeHMa 3asiBeHUs B  aAMUHUCTPALMIO  OCYLLECTBNSET  OMNOBELleHne XuTenewn
BuxopeBcKOro ropofckoro noceneHus 0 NpoBeAeHnn obLLEeCTBEHHbIX 0BCYKOEHUN N0 NPOEKTY
NOCTaHOBMNEHNS agMUHUCTPaUUM O NpedocTaBneHun paspelleHus (ganee — obLeCTBeHHble
obcyxaeHus), HanpasnsieT cooblWeHna O npoBedeHUn OO eCTBEHHbIX 0b6CyXaeHun
npaBoobnagaTtenam 3eMerbHbIX Y4acTKOB, UMeLWUX obLme rpaHmubl C 3eMernbHbIM Y4aCTKOM,
NPUMEHUTENBHO K KOTOPOMY 3anpaluvMBaeTcs [aHHoe paspelleHne, npasoobnagartensam
0OBHEKTOB KanuUTanbHOro CTPOUTENBLCTBA, PACMONOXEHHbIX HA 3eMerbHbIX y4acTKax, MMerLwmnx
obLue rpaHuLbl C 3eMeribHbIM YHacTKOM, MPUMEHUTENbHO K KOTOPOMY 3anpaluvMBaeTcs AaHHOe
paspelueHune, 1 npaBoobriagatensMm noMeLLeHnin, ABASIOLLMXCA YacTblo 06bekTa KanutanbHOro
CTPOMTENBLCTBA, NPUMEHUTESNBHO K KOTOPOMY 3anpalumBaeTca JaHHOE paspeLleHune.

98. OpraHmsaums u npoBeAeHUe OOLLECTBEHHbLIX OOCYXOAEHUN OCyLLEeCTBNsEeTCs B
COOTBETCTBUM C MOPSAOKOM, YCTAHOBMEHHbIM MOMOXEHNEM O MYONUYHBIX CRyLWaHKUSX,
o6LecTBeHHbIX 06CcyXaeHnax B BuxopeBckoM MyHUUMNanbHOM 06pa3oBaHun, yTBEPXKOEHHbIM
peweHnem [ymbl BuxopeBckoro myHuumnanbHoro obpasoBaHma ot 03.10.2019 r Ne97, c
y4E€TOM MOMOXEHUI 3aKoHo4aTeNbCTBA O rPafoCTPOUTENBHON AEATENBHOCTMW.

99. PesynstaToM agMUHUCTPaATUBHOW MNpoueaypbl ABNAETCA 3akfioyeHne o pesyrnbTaTtax
NyGnAMYHBIX CryLWaHWI, NOArOTOBIEHHOE OPraHN3aTopoM NyBNYHbBIX CIyLLIaHUNA.

100. Cnocobom chukcaumm pesynsrata agMUMHUCTPATUBHOM NpoLuenypbl ABASETCA 3anucb
B KypHane BXOAsSLWEWN KOPPeCnoHAEHUMN O MNOAroTOBKE OpraHn3aTopoMm oOb6LLEeCTBEHHbIX
0bCcyXaeHun 3akno4eHns o peaynbtaTtax 00LLEeCTBEHHbIX 0OCYXXOEHUN.

FnaBa 25. NogrotoBka pekomeHpaumn Komuccum

101. OcHoBaHueM N Havana agMMHUCTPATUBHOM Npouenypbl SABMASIETCS 3aKfo4YeHne o
pesynbTaTtax obwecTBeHHbIX 00CyXaeHun nMbo npmHaTne cekpetapem Komuccum pewenunsa ob
OTCYTCTBMM HEOBXOoOMMOCTM nNpoBeaeHUs OOLLECTBEHHbIX OOCYXOAEHUN, NpeayCMOTPEHHOIO
nyHKTOM 94 HacTosLWwero agMMHUCTPATUBHOIO perfaMeHTa.

102. Ha ocHOBaHMM 3akno4veHns O pesynbTatax o0LWecTBEHHbIX 0OCyxaeHun nmbo B
cnydae npuHATMA cekpeTapem Komuccunm peweHus 06 OTCYyTCTBMM  HEOBXOAMMOCTM
npoBedeHust 0OLWEeCTBEHHbIX OOCYXXOEHUN, NpPeayCMOTPEHHOro MNyHKTOM 94 HacToswero
a4MVHUCTPATMBHOIO pernameHTa, — Ha OCHOBaAHUN PACCMOTPEHUSA OOKYMEHTOB, HEOBXOOMMbIX
ANa npefocTaBneHna MyHUUUnanbHOM YCIyrn, ykasaHHbIX B NyHKTax 25, 26, 30 HacTosLwero



agMVHUCTPATMBHOIO pernameHTa, Komuccus ocywecTBnsieT MNOArOTOBKY PeKOMeHZaumn o
npegocTaBfieHnn paspelleHms unm ob oTkase B NpefoCTaBfeHUMM Takoro paspeLueHnsa C
yKasaHMeM MPUYNH NPUHATONO pelueHmns (ganee — pekomeHgauumn Kommccum).

103. Cekpetapb Komuccum B TeuyeHue Tpex paboumx gHenm ¢ Aatbl onyGrnvkoBaHWSA
3aKMOYEeHNa O pesynbTatax OOLWEeCTBeHHbIX 06CyaeHun nmbo NpuHATMS pelueHus o6
OTCYTCTBMM HEOBXO4MMOCTU NpoBeAeHUs OOLEeCTBEHHbIX O6CYyXaeHWn, npenyCMOTPEHHOro
NyHKTOM 94 HacTosLEero agMMHUCTPATMBHOMO pernameHTa, OCyLLEeCTBNSET NOArOTOBKY NpoekTa
pekomMeHgauMnm O npenocTaBneHun paspeweHns unu o6 oTkase B NpefoCcTaBneHUu
paspelleHnss C YyKa3aHMemM npuYMH MNPUHATOrO pelleHusi, obecnedmBaeT nognucaHue
pekomeHgaummn Kommncenm npegcenatenem Kommccum n nx nepegada rnase agMMHUCTpaLmN.

104. Pe3ynsratoMm agMUHUCTPATUBHOM Npoueaypbl ABNATCA pekomeHaauum Kommcecuu.

105. Cnocobom cbukcaumm pesynbrata agMUHUCTPATUBHOW npouenypbl  ABNAeTcs
nepegaya pekomeHngaumm Kommccum rmase agMUHUCTpaLMN.

MaBa 26. NpuHATHE pelueHns O NpefoCTaBNEeHMU pa3peLUueHnsa Unm peLueHns o6
OTKa3e B NpeaoCTaBfIeHMU pa3peLueHuUs;

106. OcHOBaHMeEM ANSA Hayana agMUHUCTPATMBHOW Mpouenypbl SBNSAETCS MOCTynfeHne
pekoMeHaaumn Kommccun rmaee agMUHUCTPaLINN.

107. MMaBa agMWHUCTPALUN Ha OCHOBaHMM pekomMeHaaumn Komumccuum B TeveHne Tpex
paboynx AHen CO AHA UX NOCTYNSIEHUS NPUHUMAET peLleHne O NpeaoCTaBneHnn paspeLleHns
nnn pewweHne ob oTkase B NpeaoCTaBEHNN pa3peLleHuns.

108. [JomkHOCTHOE nWUO agMUHUCTPaUMKW, OTBETCTBEHHOE 3a nNpedocTaBneHne
MYHULMNANbHOW YCIyrn, B Te4eHne OByX paboymx gHEW CO AHA NOCTYMNMeHUs pekoMeHaauumn
Komnccnmn n Ha OCHOBaHUWM MOCEeQHMX OCYLLECTBMSIET NOLArOTOBKY MPOEKTa NMOCTaHOBIEHUS
aAMUHUCTPaLUUM O NPeaocTaBfieHMN paspelleHuss unv yBeaoMIeHne agmuHucTpaumm o6
OTKase B NpeaocTaBneHnn paspeLleHuns.

109. T[locne nogrotoBkM [LOKYMEHTa, YkasaHHoro B nyHkTe 108 HacTtoswero
aAMMHUCTPATUBHOIO pernamMeHTa, AOSHKHOCTHOE MU0 agMWHUCTpauuMK, OTBETCTBEHHOE 3a
npegocTaBfeHne MyHULMNanbHON ycnyru, B Te4eHne OgHoro paboyero gHA Co AHS NOArOTOBKM
AOKyMeHTa obecneymBaeT ero corfiacoBaHme YMNOfIHOMOYEHHbIMU NMUaMKU agMUHUCTPaUMN U
nognucaHune rnaBov agMUHUCTPaLUN.

110. lNognucaHHoe nocTaHoOBMEHWE aaMUHUCTPAUMM O MpPeaocTaBNEHUMUN pa3peLLeHns
Unu yBegomrieHne agMMHucTpaunm ob otkase B NpeoCcTaBiieHNn paspeLLeHns B TEYEHME Tpex
KaneHgapHbIX OHEW NOANnexuT onybnvkoBaHMIO B MNOpsiAKe, YCTAHOBMIEHHOM  ANS
omumanbHOro  onybrMKOBaHMS  MyHUUMNAMbHBLIX  MPaBOBbIX aKTOB  MyHMUMNANbHOMO
obpasoBaHud, MHOW odhmumanbHoM MHGOPMaUMK, U pasMellaeTcss Ha oduumManbHOM canTe
aAMUHUCTPpaLMMN.

111. Kputepmem npuHATUS peLlleHns O NpeaocTaBneHMn paspelueHnss unm ob oTkase B
NpefoCTaBfiEHMM paspelleHns SABMSETCA HanMuMe NONOXUTENbHbIX WM OTpUUATENbHbIX
pekomeHgaumn Komuceun.

112. PesynstatoMm  agMUMHUCTPaATUMBHOM  npoueaypbl  SABMASETCS  MNOCTaAHOBMEHME
aAMUHUCTPALMM O MPEAOCTaBNEHMM pas3pelleHns unn yBedoMIieHMe agMuHucTpaumm o6
OTKa3e B NpeaoCcTaBfieHNN paspeLLEHNS.

113. Cnocobom dukcaumm pesynsrata agMUHUCTPATMBHOW Mpouenypbl SABMSeTcs
nognucaHne rnaBoM agMUHUCTPaLMM MNOCTAHOBMEHUS AAMWHUCTPaUUM O MNpesocTaBreHnn
paspeLleHns unm yBegoMneHns agMmMHUCTpauum ob otkase B NpegoCTaBreHNN paspeLleHns.

Maga 27. Bbiaava (HanpaBneHne) 3aaBUTeNto pesynbrata MyHMLUNanbHOW ycnyru

114. OcHoBaHMEM AN Hayana agMUHUCTPATUBHOM Npoueaypbl ABMASETCA nognucaHue
rmaBov agMMHUCTPaLMN NOCTAHOBNEHUS agMUHUCTPaLUM O NpefoCTaBNeHnn paspeLleHnsa nnu
yBe4OMSEHNA agMUHUCTpaummn o6 oTkase B NpeaoCTaBfeHUN paspeLleHns Unn yBeaoMeHus
06 oTKase B NpeaocTaBneHnM MyHMLMNAIbHOW YCIyru.



115. [ormkHOCTHOE nUUO agMWHUCTPaUUKW, OTBETCTBEHHOE 3a Bblgady (HanpasneHue)
3aaBUTENO pesynbTata MYHUUMNANbHOM YCnyrn, B TedeHue [OByX pabouymx AHen co OHSA
nognucaHmsa MNOCTAHOBIEHMST aAMUMHUCTpPaUMM O nNpPeaoCTaBfNeHUM paspeLleHnus  unm
yBe4OMSEHNa agMUHUCTPaUun o6 oTkase B NpefoCTaBfieHUN paspeLleHns HanpasBnsieT OauH
N3 yKasaHHbIX pe3ynbTaToB MyHMLMMNANbHOW YCIyrn 3asiBUTENO NOYTOBLIM OTNpaBfeHnem no
NMoyYTOBOMY afpecy, ykasaHHOMYy B 3asiBneHun, nnbo no obpalleHuto 3asiBUTens unm ero
npeacTaBuUTENs Bpy4YaeT ero fn4Ho.

YBegomneHne o6 oOTka3e B MNPeAOCTaBMEHUN MYyHULMNANbHOW YCNyrM HanpaenseTcs
3asBMTENO UIK ero NpeacTaBUTENIO AOMMKHOCTHBIM NMNLOM agMUHUCTPaLNKN, OTBETCTBEHHLIM 3a
Bblgayy (HanpaBneHue) 3aABUTENIO  pesynbrata  MyHUUMNAanbHOW  yCryrn, MOYTOBbIM
OTMpaBfeHMeM Mo MO4YTOBOMY ajpecy, YkasaHHOMY B 3asBreHuu, nNnbo no obpalleHuto
3aABUTENSA BPyYaeT ero fIM4HO B Te4eHne ogHoro paboyero gHA co OHA ero NoOAnMcaHus rnaBown
aAMUHUCTPaLMMN.

B cnyyae nogadn 3asBneHust B 3NeKTPOHHOM dopme ysegomsieHne o6 oOTkase B
npeaocTaBneHnn MyHULMNANbHOM YCRyrn HanpaBnsaeTCsl B 3MEKTPOHHON ¢bopMe 3asBUTENIO
AOMKHOCTHBLIM NINLOM aAMUHUCTPALMK, OTBETCTBEHHbIM 3a Bblgady (HanpaBneHne) 3asBuTento
pesynsrata MyHULMNANbHOW yCryrn, No agpecy 3NeKTPOHHOW NOoYTbl 3asiBuTenss nubo B ero
NNYHbIN KabMHeT Ha MopTane B TedeHne ogHOro paboyero AHA Co OAHSA ero noanucaHus rmaBown
aAMUHUCTPaLMMN.

116. PesynbraToM agMUMHUCTPATMBHOW Mpoueaypbl SIBMSIETCS Bblgada (HanpasreHue)
3aABUTENO MOCTAHOBIEHUS aAMWHUCTPaLUN O NMpPenoCTaBleHUN paspelleHusi, YBeJOMeHUs
agMUHUCTpauumn o6 oTkase B npeaocTaBfeHuy paspelleHns unu yeegomneHus ob oTkase B
npeaocTaBneHnn MyHULUMNAanNbHOM yCIyru.

117. Cnocobom dwmkcauum pesynsrata agMUHUCTPATUBHOW Npouenypbl  SBNAETCA
3aHeceHne AO0MKHOCTHLIM NIMLOM aagMUHUCTpaLMK, OTBETCTBEHHbIM 3a Bblgady (HanpasneHue)
3asBUTENIO WAW  €ro MNpeacTaBuUTENt0 pesynbrata MyHUUMNanbHOW yCryr, B KypHane
NUCXOAALEN KOPPECMOHAEHUMM OTMETKM O HanpasneHuMM 3asiBUTENO MNOCTaHOBMNEHUS
aAMUHUCTPaLMM O NPedoCTaBfeHNN paspeLleHns, yBeaOMIIEHNS agMUHUCTpaunmn ob oTkase B
npegocTaBneHnn  paspelleHns  unn  yBegomneHuss o6 oTkase B nNpegoctaBneHumn
MYHULMNANbHOM YCNYrn UM O NOSTyYEHUN YKa3aHHOro AOKYMEHTA INYHO 3asiBUTENEM.

MaBa 28. MNopsaok ocyuwecTBNeHN agMUHUCTPATUBHbIX Npoueayp
(mencTBUIN) B aneKTpoHHOM chopme

118. NcuepnbiBaloWwmn  NOpsSAOK  OCYLLECTBIIEHMS  aAMUHUCTPATMBHBIX — npoueayp
(oenctBuin) B aneKTpoHHON hopMme.

119. dopmupoBaHue 3asBneHus.

dopmMMpoBaHue 3asaBMEHMS OCYLLECTBSETCA NOCPEeLCTBOM 3aroSfIHEHUS 3NEKTPOHHOM
dopmbl 3asaBrneHus Ha lNMoptane 6e3 Heo6XO0AMMOCTU LONOSTHUTENBbHON Nodayvn 3asiBrieHus B
Kakon-nnbo nHom copme.

dopmaTtHo-normyeckas nposepka COOPMUPOBAHHOIO 3asABfEHUs OCYLLeCTBNAeTCH
nocne 3arnofiIHeHMS 3asiBUTESIEM KaXKOOro M3 rnoneun 3feKTpoHHOW dhopMbl 3aasneHund. pu
BbISIBIIEHUN HEKOPPEKTHO 3aMOfHEHHOro MOMs ANEKTPOHHOM hOPMbI 3asiBNEHUSA 3adABUTESb
yBEAOMSISIETCA O XapaKTepe BbISBMEHHOM OWMWOKM U Nopsake ee yCTpaHeHUs nocpencTBOM
MHGOPMALMOHHOIO CO0bLEHNA HEMNOCPEACTBEHHO B 3NIEKTPOHHOM (hopme 3asaBrneHus.

Mpn dbopMnpoBaHMM 3aaBreHUs 3aaBUTENO obecneynBaeTcs:

a) BO3MOXHOCTb KOMWPOBAHUA W COXPaHEHUSI 3asBfEHUS W  UHbIX [JOKYMEHTOB,
yKasaHHbIX B NyHKTax 26 n 30 HacToALwero agMMHUCTPATUBHOIO perfamMmeHTa;

6) BO3MOXHOCTb nedatm Ha OymaXHOM HOcuTene KOonuu 3NEKTPOHHON  hopMmbl
3a8BneHuns;

B) COXpaHeHWe paHee BBEAEHHbIX B JMEKTPOHHYK (popMy 3asiBMeHUs 3HaYeHWn B
no6on MOMEHT NO XXenaHuo NoNb3oBaTens, B TOM YACe Npy BO3HUKHOBEHMM OLWIMOOK BBOAA
1 BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUN B 3NEKTPOHHYIO (DOPMY 3asiBIIEHUS;

r) 3anofiHeHne nosien 3NeKTPOHHOM (popMbl 3asBfeHUA OO Hayana BBOAA CBeOEHWUN



3agBuTeNeM C UCMNOMb30BaHMEM CBeAeHun, pasMmelleHHblx B ECWA, un cBegeHun,
ony6nukoBaHHbIX Ha [lopTane, B 4acTu, KacarLencs ceeaeHun, otcytereytowmnx B ECUA;

A) BO3BMOXHOCTb BEPHYTbCA Ha NOOON M3 3TanoB 3anoOfHEHUS 3MEKTPOHHOW hopMbl
3aaBneHunsa 6e3 notepu paHee BBeAEHHON MHGOpMaL MW,

€) BO3MOXXHOCTb JOCTyna 3aaButens Ha [loptane Kk paHee nogaHHbIM UM 3asiBSIEHUSIM B
TeyeHMe He MeHee OOHOro roga, a Takke 4acTUYHO COPMUPOBAHHBLIX 3asiBiEHUA — B
TeyeHne He MeHee 3 MecsILEB.

CdopmmpoBaHHOe M NOANUCAHHOE 3asiBfiEHWE U UHble OOKYMEHTbl, Heobxoaumble ans
npegocTaBneHuns MyHULUNANbHOM ycnyru, HanpaBnaAwTCA B agMWHUCTPaLUIO
nocpeacteom lNopTtana.

120. AoMuHUCTpaums obecnedmBaeT B CPOKU, yKasaHHble B MyHkTax 44, 45, 78, 79
HacTosLero agMMHUCTPaATMBHOIO pernamMeHTa:

a) NnpueM JOKYMEHTOB, HEOBX0AUMbIX AN NpeoCTaBNeHUss MyHUUUNANbHON yCcnyru, wu
HanpaBrieHue 3adBUTENI0 3NIEKTPOHHOIO COOOLLEHNSA O MNOCTYMIEHUN 3asBEHUS;

0) peructpaumio  3asBfEeHUs U HanpaefeHwe  3asiBUTEN0  yBe4OMSIEHUST O
peructpauum 3aaBneHuss nubo o6 oTkase B npuemMe [LOKYMEHTOB, Heobxoanmbix Ons
npefocTaBfieHUss MyHULMNANTbHOW YCITYyTn.

121. OnekTpoHHOE 3asBfeHne CTaHOBUTCA [OOCTYMHbIM Afs  OOSDKHOCTHOro nuua
aAMUHUCTPaLMK, OTBETCTBEHHOrO 3a MpedoCTaBfeHne  MyHUUMNanbHOW  yCryru, B
rocygapCTBeHHOM UMH(POPMaUMOHHOW CcUCTeEMe, WCMNOoNb3yeMon aaMuHUcTpauven ang
npegoCTaBfiEHNS MyHULMNANbHOW YCIYTI.

[omkHOCTHOE  NMUO  agMUHUCTPauUUKW,  OTBETCTBEHHOE  3a  NpefocTaBrieHune
MYHULMNANbHOW YCyru:

npoBepsieT Hanuune 3ANeKTPOHHbLIX 3asBNeHu, NocTynueLwnX ¢ MNMopTana, ¢ Nnepnoaom He
pexe 2 (AByX) pa3 B A€EHb;

paccmaTpmBaeT MOCTYNUBLUME 3asBIIEHUS W NPUIIOXEHHble 00pasbl [AOKYMEHTOB
(OOKYMEHTDI);

Npou3BOANT OEVNCTBMA B COOTBETCTBUM C NMYHKTOM 65 HacTosiwero agMMHUCTPaTUBHOIO
pernamMmeHTa.

122. 3asButento B KkadecTBe peaynbTata MNpeaocTaBfieHUs MyHULMNAnbHOW  YCryru
obecneynBaeTcad BO3MOXHOCTb MOSTyYEHUS OOKYMEHTa B (PpOpMe SNEKTPOHHOIOo LAOKYMEHTA,
nognucanHoro YK3I rnaBbl agMUHUCTpaLUK, HanpaBneHHOro 3asiBUTENO B NINYHbIA KabuHeT
Ha [MopTane;

123. NonyyeHne wHMoOpMaumm O Xxo4e pPacCMOTPEHUsA 3asiBNeHUd U O pesynbrarte
npegocTaBfeHns MyHULMNANsHOM ycryrn npousBoauTcs B NMYHOM kabuHeTe Ha [lopTane,
npu ycnosuu asTopm3aumn. 3asBUTENb WUMEEeT BO3MOXHOCTb MpocMaTtpuBaTb CTaTycC
9MEeKTPOHHOrO 3asiBfieHUs, a Takke WHgopmauuio O AanbHenwnx AeWCTBUAX B SIMYHOM
kabuHeTe no cobcTBEHHOM MHULUMATUBE, B NloO0Oe Bpems.

Mpn npenocTaBneHUN MYHUUMMNANBLHOM YCNYrM B 3ONIEKTPOHHOW opMme 3aaBUTENIO
HanpaBnaeTcA:

a) ypegoMreHne O TMpuveMe W pernctpauumn 3asiBeHUs WU UHbIX  LOKYMEHTOB,
HeobXxoaMMbIX ONs NpedoCTaBfeHus MyHUUMNanbHOM YCRyrn, copepxallee CBeOeHUs O
dakte npuema 3asBfeHUs M OOKYMEHTOB, HeobxoauMmbix AN npefocTaBlieHus
MYHULMNANbHOM YCRyrn, U Hadane npouenypbl NpeaocTaBneHns MyHMLMNanbHOW yCnyru, a
TaKke CBeJeHUs O fJaTe M BPEMEHW OKOHYaHMSA NpeaoCTaBNeHWs MyHUUUNAnNbHOW YCyru
nmMbo MOTUBMPOBAHHLIN OTKa3 B MpuMeMe OOKYMEHTOB, HeobXxoAouMMbIX ONfs NpefocTaBreHus
MYHULMNANbHOW YCIyru;

0) yegomneHne o pesynbTaTax pacCMOTPEHUsI OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHUss  MyHUMUMNANbHOW  yCryrn, cojepxaliee cBedeHUd O  MNPUHATUK
NOSIOXUTENBHOIO peLleHna O MpedocTaBneHnn MyHUUUNAarbHOW YCIyrm U BO3MOXHOCTU
nonyyYnTb pesynbTaT NpeaoCTaBNeHNs MyHUUMNAnbHOW ycnyrm nmbo MOTMBUPOBAHHbLIN
OTKa3 B NpefoCTaBieHUM MyHULUNANbHOW YCITyri.



Maga 29. UcnpaBneHue AoNyLEHHbIX ONe4YaToK U OLWMGOK B BblAAHHbIX
B pe3ynbTaTe NpeaocTaBNeHUA MyHULMUNaNbHOW yCnyrm JOKyMeHTax

124. OcHoBaHMeM AN MCNpaBneHus OONYLEHHbIX OoneyaTok M ownboK B BblAAaHHOM
NMOCTAHOBMNEHMM  aAMWHUCTpPaALMM O  MNpPeAoCTaBneHMM  paspelueHusi,  yBe4OMIEeHUU
agMuHUCcTpauun o6 oTkase B NpeaocTaBNeHWM paspelleHus, yBedoMSieHMn 06 oTkase B
npeaocTaBneHnn MyHULMNanbHOM yCnyrn (aanee — TexHmyeckas owmbka) sBnaeTca nonyyeHne
agMuUHUCTpauunen 3assrneHnss o6 McnpaBneHUn TEXHUYECKOW OWMOKM OT 3asdABUTENA UMM ero
npeacTaBuTens.

125. 3aseneHne o6 wucnpaBneHUn TeXHUYECKOM OWKnbKM nopjaeTcs 3adBuUTENeM B
agMUHUCTpaUMIO  OOHMM M3 CnNocoboB, YKasaHHbIM B MNyHKTE 27  HACTOALEro
a4MUHUCTPATMBHOIO pernameHTa.

126. 3asBneHne 06 ucnpaBneHUn TEXHUYECKOW OLUMOKN pernctpupyeTcs AOSMKHOCTHbLIM
AMUOM aAMWHUCTPALMK, OTBETCTBEHHbIM 3a MPUEM U PEernctpauuio OOKYMEHTOB, B TeYeHue
OOHOr0 KaneHgapHoro [AHA W HanpaBnsieTcss AOSMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
npeaocTaBneHne MyHULUNanbHOM yCryru.

127. [omkHOCTHOE nuUUO agMUHUCTPauMW, OTBETCTBEHHOE 3a MpegocTaBneHne
MYHULMNANbHOM YCNyru, B TedeHne Tpex pabouymx gHen Co OHSA perncrpauumn 3aseneHus ob
ncnpasneHnn TEXHNYECKOM OWMOKM B agMUHUCTPaALMM NPOBEPSIET NOCTYNMBLLEE 3asiBrieHne o6
ncnpaeneHnn TEXHNYECKON OWNOKM Ha NpeaMeT Hannyms TEXHUYECKOW OWMnOKM B BblAAHHOM B
pesynstate npeaocTaBNeHns MyHUUUNANbHOW YCAyrn AOKYMEHTE U NPUHMMAET OOHO MU
cneayroLnx peLleHni:

1) 006 ncnpaBneHNUN TEXHMYECKON OLLINOKN;

2) 06 OTCYTCTBUN TEXHMUYECKOW OLLMNOKN.

128. B cnyyae npuHATUA pelueHus, yKasaHHOro B noanyHkte 1 nyHkTa 127 HacToswero
aAMVHUCTPATMBHOIO pernamMeHTa, AOMMKHOCTHOE NMUO aAMUHUCTpaLuu, OTBETCTBEHHOe 3a
npegocTaBneHne MyHuLmMnansHOW ycryru, NoOAroTaBnMBaeT NOCTaHOBNEHUe agMUHUCTpauum ob
ncnpasneHnn TEXHUYECKON OLLNOKMN.

129. B cnyyae npuHATUA pelleHus, yKasaHHOro B NoAnyHKTe 2 nyHkTa 127 HacToswero
aAMVHUCTPATMBHOIO pernamMeHTa, AOMMKHOCTHOE NMLO aAMUHUCTpaLuMu, OTBETCTBEHHOe 3a
npegocTaBneHne MyHUUMNanbHOW yCnyru, rotToBuUT yBedoMIeHne o6 OTCYTCTBUN TEXHUYECKOM
OWNBKM B BblAAHHOM B pe3yribrate NnpeocTaBneHnsa MyHULMNanbHOW YCryrn OKYMEHTE.

130. [omKHOCTHOEe nUUo agMUHUCTpauMM, OTBETCTBEHHOE 3a MpeaocTaBrieHne
MYHUUUNANbHOM YCNyrn, B TedeHne Tpex pabouymx OHEeW CO OHSA perncrpaumm sassneHus ob
ncnpasneHnn TeXHUYEeCKon OWwubkM B agMUHUCTpaumuM obecnevvBaeT nognucaHue rrnaBow
agMVHUCTPaUUKN MOCTaHOBMEHWE aAMUHUCTPaUUN 06 ucnpaBneHnn TEXHUYECKON OLIMOKN Mnun
yBeoMSeHNs 06 OTCYTCTBUMN TEXHUYECKON OLIMOKM B BblAAHHOM B pesynbraTe npefocTaBeHns
MYHULUUNANbHOM YCNYrn JOKYMEHTE.

131. MaBa agMuHUCTpauun B TeveHne ogHoro paboyero AHA nocne nognucaHus
AOKyMeHTa, yKkasaHHoro B nyHkTe 130 HacTosawero agMMHUCTPATMBHOIO pernamMeHTa, nepenaet
ero [JOSDKHOCTHOMY nuuy agMUHUCTpauMW, OTBETCTBEHHOMY 3a HanpasreHue (Bblgady)
3aaBUTENIO pesynbrata MyHUUUNansHOM yCryru.

132. [OmKHOCTHOE nMUO agMMHUCTPaLMK, OTBETCTBEHHOE 3a HanpaBreHue (Bblgady)
3aABUTENIO UMW €ro npeacTtaBUTENto pesynbrata MyHUUMNanbHOW YCNyru, B TeYEeHWe OLHOro
paboyero gHA nocrne MNoAnNuUCcaHus MaBoW agMUHUCTPaAUMM OOKYMEHTA, YKa3aHHOro B MyHKTe
130 HacToswero agMWHUCTPATMBHOIO pernaMeHTa, HanpaBnAeT YyKasaHHbI  OJOKYMEHT
3aABUTENIO MOYTOBbLIM OTMNPaBMEHMEM MO MOYTOBOMY WKW 3NEKTPOHHOMY ajpecy 3asBuTens,
yKazaHHOMYy B 3asiBNeHunm o6 wncnpaBneHum TexHU4Yeckon owwmnbku, nubo no obpalueHuro
3aaBUTENS NIMYHO B aAMUHUCTPALMIO — BPYYaEeT ero fIMYHO Nog pOCrnucCh.

133. Pe3ynbraToM paccMOTpeHUS 3asiBNeHust 06 ucnpaBneHun TEXHUYECKOW OLMOKM B
BblAaHHOM B pe3ynbrate npeaocTaBneHnss MyHUUMnanbHOM YCryrm AOKYMEHTE SABMSETCS:



1) B cny4yae Hanuumsa TeXHUYecKon OWwnbKM B BblAaHHOM B pesynbraTe npeaocTaBreHus
MYHULUUNANbHOM YCNyrn OOKYMEHTe — MNOCTaHOBMNEHWe agMuHucTpaumm o6 wucnpasneHun
TEXHUYECKOW OLLINOKMK;

2) B criyyae OTCYTCTBMS TEXHUYECKOW OLLINOKN B Bbl4aHHOM B pesynbrate npeaocTaBneHus
MYHULUMNANbHOW YCRyrn AOKYMEHTe — yBedomreHue o6 OTCYyTCTBUM TEXHUYECKOW OLNOKM B
BblAaHHOM B pe3yrnbrate NpegocTaBieHnss MyHULMNanbHOW YCryrn AOKYMEHTE.

134. Cnocobom ukcaumm pesynbrata pacCMOTPeHUs 3asaBreHna o6 ucnpasneHuu
TEXHUYECKON OWNOKM SBNSETCA 3aHeCeHWe  [OSPKHOCTHbIM - NULUOM  aaMUHUCTpauuu,
OTBETCTBEHHbIM 3a HanpasneHue (Bblaavy) 3asBUTENIO pesynbrata MyHMUMNanbHOW YCnyru, B
XypHane BXogsLWENn KOoppecrnoHAeHUnn OTMETKM O HanpaefneHun NOCTaHOBMEHNS
agMuyHUCTpauun o6 ucnpaBneHnn TEXHUYECKOW OoWMOKM unu yBeaomsnieHus o6 oTCcyTCTBUM
TEXHUYECKON OWMOKM B BblAAaHHOM B peaynbraTe NpeaocTaBrneHUs MyHULMNanbHOW YCnyru
OOKYMEHTE 3assBUTEN0 UKW ero NpeacTaBuTento.

PA3LEN IV. ®OPMbl KOHTPONA 3A NPEAOCTABNIEHUEM MYHULUMNANBHON
YCNnyru

Maea 30. nOpﬂAOK ocyuieCTBJIeHUA TeKyLlero KOHTponA 3a coonpeHnem
M UCNONTHEHUEM OTBETCTBEHHbIMU AO/MKHOCTHLIMU NTIULLAMM NONOXEHMN HACTOALLEero
aAMUHUCTPATUBHOIO pernamMeHTa U UHbIX HOPMAaTUBHbIX
npaBoOBbIX akKTOB, YCTaHaBNnBaroLWUX TpGGOBaHMﬂ K npeaoctaB/ieHUO MyHI/ILI,I/Ina.ﬂbHOﬁ
ycnyru, a Takxe 3a npyuHaATUéM NMn peLI.IeHMﬁ

135. Tekywmn  KOHTpONb  3a  cobnogeHnemM  NocrneaoBaTenibHOCTU  AENCTBUN,
onpefeneHHblX aaMUHUCTPATUMBHBIMK MpouedypaMy MO NpefoCTaBreHnio  MyHMUMNAnbHON
YyCryrm W MPUHATUEM pPELUEHUA AOSMKHOCTHbIMM NUUAMW aAMUHUCTPaLMM OCYLLEeCTBSETCS
AOIMKHOCTHBIMM NMLaMM aAMUHUCTPAUUKN, HageNeHHbIMM COOTBETCTBYHOLLUMMUN MOHOMOYUSMUA,
nyTeM pacCMOTPEHMS OTYETOB AOSMKHOCTHbLIX NUL, agMWHUCTPAUUKM, a TaKKe PacCMOTPEHUSA
Xanob 3aaBuTenen.

136. OCHOBHbIMM 3a4a4aMn TEKYLLErO KOHTPONSA ABMNSAOTCA:

1) obecneyeHne CBOEBPEMEHHOIO W Ka4YeCTBEHHOrO MNpenocTaBfieHUss MYHULMNANbHON
ycnyru;

2) BbISIBIEHNE HapYyLUEHUI B CPOKax U KavecTBe NpeaocTaBneHnst MyHULunanbHOW YCryru;

3) BbIFBNEHNE W YCTPAHEHWE MNPUYUH U YCIOBMIA, CNOCOBCTBYHOLLMX HeHaanexawemy
npegocTaBAeHnio MyHULMNANbHOM YCryru;

4) NnpuHATME MepP NO Hagnexallemy npegocTaBneHnio MyHULMNANbHOM YCyri.

137. TekyLmin KOHTPOSb OCYLLIECTBMASIETCA Ha MOCTOSSHHOW OCHOBE.

Masa 31. MNopaaoKk U NnepnoaAnYHOCTb OCYLLECTBIIEHUS NJTAHOBbIX
M BHENNaHOBbLIX NPOBEPOK NONHOTLI U KayecTBa NpeaocTaBrieHUsA
MYHMLMNANbHOMW YyCIyru, B TOM Yncne nopsaaok u ¢popmMmbl KOHTpPOnA
3a NOJIHOTOM N Ka4eCTBOM NpeaocTaBlieHUA MyHULMNAaNbLHOWN yCcnyru

138. KOHTpoOnb 3a NOMHOTOM M KayeCTBOM MNpefoCTaBfeHuUs AOSHKHOCTHbIMM NuuamMm
AOMUHUCTPaALNN MyHMLMNANBHOW YCIYr OCYLLECTBNSAETCA B POPME NaHOBLIX N BHEMNSTAHOBbLIX
NPOBEPOK.

139. [lnaHoBble NOBEPKM OCYLLUECTBSAIOTCA Ha OCHOBaHWW NNaHoB  paboThbl
aAMUHUCTPaLMMN.

BHennaHoBble NPOBEPKM OCYLLECTBAISAIOTCA NO PELUEHUIO IMaBbl aAMUHUCTPALMN B CBA3N C
NPOBEPKOWN YCTPAHEHUSA paHEe BbISIBIIEHHbLIX HAPYLUEHWUN, a Takke B Criydae nonydeHus xanob
Ha peunctBua (6e30encTBME) OOIMKHOCTHBLIX NUL  agMUMHUCTpPauUMM Npyu  nNpenocTaBrieHun
MYHULUMNANbHOW YCAyrin.

140. KOHTpOnb 3a NOMHOTOM M Ka4yeCTBOM MNpenoCTaBfeHUs AOSMKHOCTHbIMU nuLamMu
agMUHUCTpaLMN  MYHULMMNANBbHOM YCIYyrM OCYLLECTBNSAETCA KOMWUCCUMEW MO KOHTPOM 3a



NOMHOTON W Ka4yeCTBOM MpedoCTaBfieHUss MyHUUMNANbHbIX YCNyr agMUHUCTpauuuK, coctaB u
nopsaaoK AesATeNbHOCTM KOTOPOW YTBEPXKAAETCH NPaBoOBbIM akTOM afMUHUCTPaLUUN.

141. Cpok npoBedeHWA npoBepkn U odopMreHus akta nposepkn cocrtasnser 30
KaneHaapHbIX OHEeNW CO AHA Hayvana npoBepku. [JHeM Hadana npoBepku cyuTaeTcs AeHb
NPUHATUSA peLLEeHUs O Ha3HaYeHUN NPOBEPKN.

B cnyyae noctynneHusa xanobbl Ha pelweHusa, aencteus (6e3nencTeme) OOMKHOCTHbIX
nuy, agMUHUCTPaUUK Npu npegocTaBneHnn MyHUUMNAnNbHOW ycnyru rnaea agMuMHUCTpauuu B
Lensax opraHMsauumn 1 NpoBeaeHnst BHENAHOBOMW MPOBEPKM MPUHUMAET peLleHne 0 HasHadYeHnn
NPOBEPKN B TeyeHne ogHoro paboyero OHA CO OHA NOCTynneHus xanobbl. Cpok npoBeaeHUs
NPOBEPKN U OPOPMIEHNA aKTa MPOBEPKU B yKa3aHHOM Cryyae yCTaHaBfvMBaeTCs B npefenax
CPOKOB, onpeaeneHHbix ctatben 11.2 degepansHoro 3akoHa Ne 210-03.

MagBa 32. OTBeTCTBEHHOCTb AOIMKHOCTHbIX UL, aAMUHUCTPaL N
3a pelweHuA U aencteus (6esgencrTeme), NPMHUMaemMble (OCyLLeCTBsIEMbIE)
UMUK B XoAe npeaocTaBreHMA MyHULMNAaNbHOW YCIyru

142. OBs3aHHOCTL  coOnOAEHNA  MOSIOKEHMA  HacTosIWero  agMWHUCTPATUMBHOIO
pernameHTa 3akpennseTcsa B AOMKHOCTHbBIX MHCTPYKLMNAX OOMMKHOCTHbIX UL agMUHUCTPaLnN.

143. Npun BbISBNEHUN HapyLIEHUI NpaB 3asiBUTENEn uUnv ux npeacraButenen B CBA3U C
WCNONHEHMEM HacCTOSALEro agMWHUCTPATUBHOINO perfameHTa BMHOBHblE B HapyLleHUU
AOIMKHOCTHbIE NULA aAMUHUCTPAUUK NPUBMNEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccunckon degepauyum.

maBa 33. NonoxeHus, xapakrepusyrowme TpedboBaHUA K NOPAOKY
1 hbopmMam KOHTpons 3a npeaocTaBreHMeM MyHULMNanbLHOM yCryru, B TOM YUcre co
CTOPOHbI rpaxaaH, MX 06 beagUHEeHNN U OpraHu3auumn

144. KoHTponb 3a npegoctaBfieHMEM MYHUUMNANbHOW YCIYrM CO CTOPOHbI rpaxagaH, ux
oObeAVHEHUA U OpraHM3aLuui OCYLLECTBIISETCA NyTeM WH(OPMUPOBAHUS aaMUHUCTpaLUKU O
drakTax:

1) HapyweHuss npaB W 3aKOHHbIX WHTEPECOB 3asBUTENnern unuM ux npencraBuTenem
pelweHueMm, oencTemem (besgencTesmem) agMMHUCTPaALUN, ee OAOSMKHOCTHbIX NNLL;

2) HapyleHusi MOSIOKEHUN HACTOALWEro aaMWHUCTPATUBHOIMO pernameHTa WM WUHbIX
HOpPMaTMBHbLIX MPaBoOBbIX akToB Poccuiickon Pefepauuu, ycTtaHaBnmeawWmx TpeboBaHus K
npeaocTaBneHno MyHULMNANbHOW YCIyru;

3) HEKOPPEKTHOro MOBEAEHUA LOMMKHOCTHbLIX MWL aAMWUHUCTpaLMK, HapyLlleHus npaBun
Cny>xeBGHOM 3TUKN NP NPEeAOoCTaBEHUN MYHULMNANBHOW YCIyTu.

145. MHpopmaumio, YykasaHHylo B nNyHKTe 126 HacToswero aaMUHUCTPaTUBHOIO
pernameHTa, rpaxxgaHe, nx o6beaAnHeHNs 1 opraHn3aunum MoryT cOOBLLMTL YCTHO NO TenegoHy
agMVHUCTpaUUK, yKasaHHOMY Ha oduvumanbHOM canTe aAMWHUCTpauuKU, NUCbMEHHO, noaas
obpalleHne yepes opraHu3auun NOYTOBOM CBA3M Ha agpec agMUHUCTpaLMK, UMM HanpasBUTb
3NEeKTPOHHOE ObpaLleHne Ha agpec ANEKTPOHHON NOYTbI aAMUHUCTPaLUN.

146. Cpok paccmoTpeHust obpalleHuid CO CTOPOHbI rpaxpaH, ux obbeguHeHun u
opraHusaumin coctasndet 30 KaneHg4apHbIX AHEN C MOMEHTA UX perncTpaumn.

[Hem pernctpauumn obpalleHnsa 9BnseTcsa AeHb UX NOCTYNNEHNA B aAMUHUCTPaLMIO.

B cnyyae HanpaBneHus 3asButenem obpalwleHns BHe paboyero  BpemMeHu
agMuyHUCTpauun, nmbo B BbIXOOAHOW, Hepabounin npasgHUYHbI AeHb, AHEM peructpaumm
3aABEHNS ABNSIETCA NOCcneayLwmnn paboymnm aeHsb.



PA3[EN V. OCYAEBHbIVA (BHECYAEBHbIN) MOPAAOK
OBXXAJIOBAHUSA PELLEHWIA U OEACTBUN (EE3AENCTBUS)
AOMWHUCTPALIMM NUBO EE MYHULIMMATNBHOIO
CNYXALLEErO

MagBa 34. UHdopmauua ana 3amHTepecoBaHHbIX N1 06 X npase
Ha pocyaebHoe (BHecyaebHoe) obGxanoBaHue aenucTemmn (besgencrTems)
u (Unn) peweHnn, NPUHATBLIX (OCYLECTBNEHHbIX) B XoAae
npeaocTaBrneHnss MyHULMNanbLHOWN yCryru

147. 3aasuTenb Bnpase nogatb Xanoby Ha peweHve u (unu) genctene (besgencreme)
aAMUHUCTPALMK, a TaKkKe WX AOSMKHOCTHLIX NUL, MYHMLUNAmbHbIX CAyXalmnx O4HUM U3
cnegyowmx cnocobos:

1) nyTem nuyHoro obpalleHnsi B agMUHUCTPaLMIO;

2) Yyepes3 opraHM3aumm NOYTOBOW CBA3W. B aTOM crydae OOKYMEHTbl NpeacTaBristoTcs B
KONUAX, 3aBEPEeHHbIX HOTapuycoM WM  AOSMKHOCTHBIM - JIMLOM,  YMNOSITHOMOYEHHbIM B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Ha COBEpPLUEHWE HOTapuarnbHbIX OeUCTBUA UMW OpraHoM
(AOMKHOCTHBLIM NULOM), YNONTHOMOYEHHbIM Ha Bbl4ayy COOTBETCTBYIOLLErO AOKYMEHTA;

3) Yepes Nu4yHbIN KabuHeT Ha MopTane;

4) nyTem HanpasneHus Ha omumanbHbIN aapec ANEKTPOHHON NOYTbl agMUHUCTPaLUN;

148. 3aaButenb unn ero npeactaBuTenb MOXET 0bpaTuTbCsa € Xanobon, B TOM 4ucne B
cnegyowmx cnyyasx:

1) HapylleHue Ccpoka perucTpauum 3adaBfeHna O NpeaoCcTaBfeHUn MyHUUMNanbHON
yCnyru, KOMMMeKCHOro 3anpoca;

2) HapyLLeHne cpoKka NpeaocTaBneHnss MyHUUUNanbHOM yCryru;

3) TpeboBaHue y 3asiBUTENS AOKYMEHTOB WU uHGoOpMauMm nubo OCyLLECTBNEHUS
AENCTBUIA, NpefcTaBneHne Unn OCyLLEeCTBEHUE KOTOPbIX He MpefyCMOTPEHO HOPMAaTUBHbBIMU
npasoBbiMK akTamu Poccuinckon depepaunn, HOpMaTUBHLIMM NPABOBbIMU akTamu VIpKyTCkom
obnactM, HOpPMaTUBHbIMA MPaBOBbIMA akTaMn MyHUUMNanbHOro obpasoBaHus  OnS
npegocTaBneHuss MyHUUUNAanNsHOM yCryru;

4) oTKa3 B npueme LOKYMEHTOB, NpeAcTaBrneHne KOTopbIX NpegyCMOTPEHO HOPMATUBHbLIMM
npasoBbiMK akTamu Poccuinckon depepaunn, HOpMaTUBHLIMM NPABOBbLIMU akTamu VIpKyTckom
obnactv, HOpPMaTUBHbIMA MPaBOBbIMA akTaMn  MyHUUMNAnNbHOro obpasoBaHus  OnS
npefocTaBneHnss MyHULMNanbLHOM yCryru, y 3asBuTens;

5) oTka3 B npegocTaBnieHnn MyHULMNAansHON ycnyru;

6) 3a TpeboBaHMe nnartbl, He NPeayCMOTPEHHOW HOPMATUBHbLIMM MPAaBOBLIMW aKTamMu
Poccuinckon  depepaunn, HOpMaTUBHBbIMM  MpPaBOBbLIMM  akTaMu  MIpkyTckon  obnacTtw,
HOPMaTUBHbLIMW NPaBOBbLIMW aKTaMWU MyHULMNANbLHOro obpasoBaHus;

7) OTKa3 agMUHUCTpaLMK, [OOSMKHOCTHOrMO fuvua agMuMHUCTpauum B UCNpaBreHuu
AOMYyLWEeHHbIX UMK oneyaTok M ownboK B BblAaHHbIX B pesynsraTe npefocTaBieHuns
MYHULUUNANbHOMW YCNyrM OOKyMeHTax Nubo HapylwleHue YCTaHOBMIEHHONO Ccpoka TaKux
ncnpasrieHun;

8) HapyLleHMe cpoka unu nopsaka Bblaaym AOKYMEHTOB MO pesynbrataM npeaocTaBneHuns
MYHULUNANbHOW YCNyru;

9) npuoCTaHOBEHWE NpPedoCTaBfeHNs MYHUUMNANbHOM YCAyrM MNo OCHOBaHUAM, He
npeaycMOTPEHHbIM  HOPMaTMBHLIMW  NpaBoBbIMW  akTamu  Poccuinckon  depgepaunn,
HOpPMaTUBHbIMK NPaBOBbIMX akTamu MpKyTckon obnactn, HOpMaTUBHLIMW NPAaBOBbLIMU aKTaMu
MYHULUMNAnNsHOro obpasoBaHuns;

10) TpebGoBaHMe Yy 3aaBUTENs WM ero npeacraBuTens npu  npegoctaBneHun
MYHULUUNANbHOW YCNYyrn AOKYMEHTOB MW MHAOPMALMK, OTCYTCTBME U (MNK) HEOOCTOBEPHOCTb
KOTOpbIX HE YyKasblBanucb Mpu nepBoHayarbHOM OTKase B MNpefocTaBrieHun MyHUUMManbHOW
yCcriyru, 3a WCKMKYEHWEM CriydaeB, MNpeaycMOTPEeHHbIX MyHKToM 4 dactu 1 cratbm 7
denepanbHoro 3akoHa Ne 210-93.



149. PaccmoTpeHue xanobbl OCYLLIECTBMSETCS B MNOPSOKE W CPOKW, YCTaHOBMEHHbIE
ctatben 11.2 ®epepansHoro 3akoHa Ne 210-03.

MagBa 35. OpraHbl rocyaapcTBEHHOM BacTu, opraHbl MECTHOrO
camoynpaBneHusi, opraHu3aLumm 1 ynosIHOMO4YeHHble Ha pacCMOTpeHue
XanoObl NULa, KOTOPbLIM MOXET ObITb HanpaBneHa xanoba 3aaBuTens

B aocyae6Hom (BHecyaeGHOM) nopsiake

150. Xanobbl Ha peweHns u gencteus (6e3gencTBUE) OOSMKHOCTHBLIX NuUL U
MYHULUMNANbHBIX CAyXawux agMUHUCTpauMW, [MaBbl aAMUHUCTpaUUKM nNoJarTcs  rnase
agMUHUCTpaLNN.

MaBa 36. Cnoco6bl MHhoOpMMpPOBaHUA 3aABUTENEN O Nopsake
nogayv u paccMOTPEHUA Xanobbl, B TOM YUCHe C UCMONb30BaHNEM
eAMHOro noprasna rocyaapcTBeHHbIX U MyHULUNanNbHbIX ycnyr (OyHKLMK)

151. VHdopmaumio 0 nopsigke nogadnm M paccMOTPEHUst Xanobbl 3asBuUTeNnb U €ero
npegcraBuTerlb MOryT NOSYYUTb:

1) Ha ocbmumnanbHOM canTe agMUHUCTPaLMK;

2) Ha lNopTane;

3) FIMY4HO Y MYHULMNANbHOro Cry>awero agMUMHUCTpauuu;

4) nytem oOpalleHna 3aaBuTens B agMUHUCTPaALMIO C WUCMONb30OBaHWEM CpPeacTB
TenedOHHOW CBA3W;

5) nytem obpalleHuns 3asBuTena Yepes opraHmsauum noYToBOW CBSA3M B aAMUHUCTPALMIO;

6) NO 9NEKTPOHHOWN NOYTE agMUHUCTPALMN.

MaBa 37. NepeyeHb HOPMaTUBHbLIX MPaBOBbIX aKTOB, PerynupyroLmx
nopsaaok aocynebHoro (BHecyaebHoOro) o6xxanoBaHnsa AencTBUN
(6e3pencTBUA) N (MNN) peLUeHU, NPUHATbIX (OCYLLUeCTBNEHHbIX)
B XoAe npeaocTaBrieHUsi MyHULIMNanbHOW yCnyru

152. MNopsagok gocyaebHoro (BHecyaebHoro) obxanosaHusa pelleHnin n (Unv) OencTeun
(6e3pencTBns) YNONHOMOYEHHOrO oOpraHa, LOMKHOCTHbIX fvL  YMONMHOMOYEHHOro OpraHa,
OTBETCTBEHHbIX CMeuManucToB, MPUHATbIX (OCYLLEeCTBMEHHbIX) B Xo4e MpeaocTaBreHus
MYHULMNanbHOM ycnyru, perynupyeTcs rnason 2.1 ®eaeparnbHoro 3akoHa Ne 210-P3.

153. WHpopmaums, cogepxaliasica B HaACTOsILEM pasfgerne, nognexmnt pasmeLleHno Ha
MopTane.



[lpnnoxeHne
K aIMUHUCTPaTUBHOMY perjyiaMeHTy
npenocTaBJIeHUA MYyHMUMIIAJIbHOM
YCIIYyT'U « [lpengocTaBJieHKE
paspeleHrsa Ha YCJIOBHO pPa3pelleHHBN
BUL VCIIOJIb30BAaHUA 3EeMeJIbBHOT' O
ydacTka WM oOBbeKTa KaluTaJIbHOTO
CTPOUTEJIECTBA »

maBse aaAMUHNCTpPaLUnn BI/IXOpeBCKOFO
ropoackoro rnocerieHun4

oT

(pamunus, umsi om4yecmeo, rosHoe
HaumMeHogaHue Hp.s1uya)

(Mecmo xumersnbcmea epaxdaHuHa, Mecmo Haxox0eHusi
rop. nuya)

(dokymeHm ydocmosepsiowuti IUYHOCMb 3as8Umens u
eao peksusumsi, OPHIOJI, OFPHUI, UHH)

TeneqoH:

AIEKTPOHHAadA no4yTa

SAABINEHWE
0 NpefocTaBneHnn paspeLueHus
Ha YCNOBHO pa3peLleHHbI BUA UCNONb30BaHUs 3eMeNbHOro
y4yacTKa unm o6beKkTa KanuTanbHOro cTpouTenbLCcTBa

Mpowy npenocTaBuTb paspelleHMe Ha YCNOBHO paspelleHHbld  BuA  UCMONb30BaHUS
3eMeNbHOro y4vactka unu obbekTa KanuTarnbHOro CTPOWTENbCTBA, PaACMONOXEHHOMO MO

agpecy:

KapacTpoBbii HOMep 3eMenbHOro yvactka uMnu obbekTa KanuTanbHOro CTpouTenbCcTBa (npw
HanmM4mm) ,  nnowagb KB.M.

CyllecTByOLWMA BWUO pPaspeLleHHOro WCMonb30BaHUSA 3eMerlbHOro y4vactka unmM obbekTa
KanuTanbHOro CTpouUTenbLCcTBa

|/|CI'IpaLIJVIBaeMbII7I YCINOBHO p83peLIJeHHbIl7I B1O WCMNOJNb30BaHNA 3€eMeJiIbHOIo y4dactka Wi
O6beKTaKaHMTaﬂbHOH)CTpOMTeHbCTBa




MpunoxeHwne:

Pe3yanaT npegoctaBlieHNA YyCIyru npoLly:

HanpaBuTb B (oOpPMe 3MEKTPOHHOIro AoKyMeHTa B JInyHbIN kabuHeT Ha NopTane

BblAaTb Ha GyMa)XHOM HocUTene Npv NMYHOM obpalleHUn B aaMUHUCTPaLIMIO
B1xopeBCKOro ropoAckoro noceneHns

HarnpasunTb Ha 6yMa)KHOM HOCUTEese Ha NOYTOBbIN agpec:

HarnpaBsuTb Ha agpec 3]'I€KTpOHHOI7I NOYThbI:

Ykasbigaemcsi 0OUH U3 nepeyvuUcsieHHbIX crnocobos

[MTonTBeprkaao cBOE coriacue, a TaKkKe COrJiacHe TPeJICTABIIEMOro MHOIO JIMIA, Ha 00pabOTKy NepCOHAIBHBIX TaHHBIX
(cOop, cucremaru3alMioo, HAKOIUICHWE, XpaHEHWM, yHUUYTOKeHHe (OOHOBJIEHHME, W3MEHEHHE), HCIOJIb30BaHMHE,
pacnpocTpaHeHHe (B TOM 4YHUCiIe Iepeaady), o0e3THuIuBaHue, OJIOKUPOBAHUE, YHUUTOXKEHUE NTEPCOHANBHBIX AaHHBIX, a TAKKe
UHBIX JeHCTBUH, HEOOXOAUMBIX Ul 00pabOTKH MEPCOHANBHBIX JaHHBIX B paMKax MPEAOCTABICHUS MYHHIMIAIBHON YCIYTH
AnMuHKCTpanuu BuxopeBckoro ropocKoro noceyeHus B LEsIX NPeAoCcTaBIeHHUsI MYHUIIUNAIbHON YCITYTH.

« » 20 r.
(6ama) (nodnucs) (®.1.0. ¢pus. nuua, npedcmasumerns op. auua)
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