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16.01.2023r. Ne14
POCCUNCKASA ®EOEPALUA
UPKYTCKASA OBJIACTb
BPATCKWWN PAUOH
BUXOPEBCKOE MYHULIMNAJIbHOE OBPA30OBAHUE
AOMUHUCTPALIMA
MOCTAHOBIJIEHUE

Ob YTBEPXOAEHUUN AOMUHUCTPATUBHOIO PETTTAMEHTA
NMPEOOCTABNEHNA MYHULUMUIMATNIBHOW YCIYTU
«MPEOOCTABJIEHUE 3EMEJIbHOI'O YYACTKA,
HAXOOALWEroCsA B MYHULUMINATNIbHOU COECTBEHHOCTWU,
WNU TOCYOAPCTBEHHAA COBCTBEHHOCTb HA KOTOPbLIN
HE PA3IrPAHUYEHA, HA TOPI'AX»

B cootBetctBUM ¢ 3emenbHbiM Kogekcom Poccuiickon Pepepauunn, >deneparnbHbiM
3akoHom oT 06.10.2003 Ne 131-®3 «O6 o06wux npuvHUMNAxX oOpraHM3aunum MECTHOro
camoynpasneHua B Poccunckon denepauuny», degepansHeiM 3akoHoM oT 27 uona 2010 roga
Ne 210-®3 «O6 opraHM3aumm nNpenocTaBrieHUst FOCYAapCTBEHHbIX M MYHULUMNAIbHBIX YCIyry,
Mopsiakom pas3paboTkn M yTBEPXKOAEHUS AAMUHUCTPATMBHLIX PErfnameHTOB MNpeaoCTaBeHus
MYHULUMNANbHbBIX  YCAVT, YTBEPXKAEHHbIM NOCTaHOBIIEHNEM rnaebl Buxopeckoro
MyHuUuMnansbHoro obpasoBaHus or 02.04.2012 Ne 47, pykoBoAcTBysiCb cTtaTbamu 7, 8 47, 56
YctaBa BwuxopeBckoro MyHuumnanbHoOro obpasoBaHus, agmMuHucTpauus Buxopeckoro
ropoACcKOro noceneHunst

NMOCTAHOBJAET:

1. YTBepauUTb agMUHUCTPATUBHbLIA perfameHT npenocTaBieHns MyHUUMnanbHOMW YCnyru
«[pegocTaBneHne 3eMenbHOro yyacTka, Haxogsuwerocs B MyHUUMMNanbHONW COBCTBEHHOCTMW,
WNM rocygapcTBeHHass COOCTBEHHOCTb Ha KOTOPbIM He pasrpaHMyeHa, Ha Toprax»
(npunaraetcs).

2. [llpusHaTb yTpaTMBWMMW CUNy TMOCTAHOBIIEHME aaMUHUCTpauMn BuxopeBckoro
ropogckoro nocenenms ot 08.02.2016r. Ne 15 «O6 yTBepxaeHUn agMUHUCTPATUBHOIO
pernameHTa no NpeaocTaBleHNio MyHULMNANbHON yernyrn «MpuHaTne pelueHna o npoBegeHnm
aykuMoOHa Mo npojaxe 3eMeribHOro yyacTka Unu aykuuoHa Ha npaBo 3akNioYeHus gorosopa
apeHabl 3eMernbHOro yydacTka, Haxogslerocs Ha Tepputopum BuUxopeBCKOro MyHUUMNanbHOro
obpasoBaHus, rocygapCTBeHHas COBCTBEHHOCTb Ha KOTOpble HE pasrpaHuyeHa, Ha OCHOBaHWUM
3asBMeHuns».

3. Hactoswee noctaHoBneHMe nognexut obasatenbHoMy onybrnunkoBaHW B
NHOPMaLMOHHOM OGtonneTeHe BuxopeBCKOro MyHuuMnanbHOro 00pa3oBaHMS UM NOANEXUT
pasMeLLeHmno B UHOOPMaLUNOHHO-TENTEKOMMYHUKAUMOHHOW ceTu «HTepHeT» Ha ouumansHOM
cante agMMHUCTpaumm BruxopeBcKoro ropoackoro noceneHna www.admvih.ru.



http://www.admvih.ru/

4. KOHTpOJ'Ib 3a UCMOMNHEHNEM HACTOSILLLEr0 NOCTAHOBMNEHMSI OCTaBMAK 3a cobon.

[(maesa agMuUHUCTpaLum
BuxopeBCKoro ropoackoro nocesieHust H.1O. OpyXuHnH



YTBEepXIOeH

I[IOCTAHOBJIEHMEM aIMMHMCTPALUN

BuUXopeBCKOT'O TOPOLCKOTO IMOCEJIEHUA
oT 16.01.2023r. e 14

AOMWUHUCTPATUBHbIU PEIMAMEHT
NMPEOOCTABINEHMUA MYHULIMNANBHOW YCNYTU
«NMPEAOCTABJIEHUE 3EMEJIbHOIO YYACTKA, HAXOAOSALUEIOCA B
MYHULMMNANIBHON COBECTBEHHOCTMW, UNTU TOCYOAPCTBEHHASA
COBCTBEHHOCTb HA KOTOPbIA HE PASrPAHUYEHA, HA TOPTAX»

PA3OEN |. OBLUUE NMONOXEHUA
Maea 1. NpeameT perynupoBaHns agMMHUCTPATUBHOIO perfiaMmeHTa
1. Hactoawmn agmMumHUCTPaTUBHLIM perfnamMeHT ycTaHaBnmMBaeT MNOpPAL4OK W cTaHgapT

npenocTtaBJieHUA MyHMHMHaﬂbHOﬂ ycnyrmn «npeﬂOCTaBﬂeHMe 3eMeribHOro y4qyacTKa,
HaxogdALwlerocqa B MyHMHMHaﬂbHOﬁ COBCTBEHHOCTUN, UMK rocygapcrBeHHad COOCTBEHHOCTb Ha

KOTOpbIA He pasrpaHu4eHa, Ha Toprax» (ganee - aAMUMHUCTPATUBHbLIA  pernameHT,
MyHUUMNanbHas ycnyra), B TOM 4ucCfe MOpsiAOK B3aMMOAEWCTBUS  aaMUHUCTpaL MK
BuxopeBckoro ropoackoro noceneHus (oanee — agMuUHUCTpauus) €  OU3NYECKUMWU UK

IOPUAMYECKMMMU  NMLAMM U UX  YNONHOMOYEHHBIMW  NpeacTaBUTENsMKW,  OpraHamu
roCy4apCTBEHHONM BNacTW, YYPEXOEHUsSMU M OpraHu3auusiMn, CPOKU WM MocrenoBaTerlbHOCTb
aAMUHUCTPATUBHbLIX Npouenyp (OencTBuil), ocylecTBRseMbIX agMUHUCTPaALMENn B npolecce
peanunsauumn NoNHOMOYMIA MO NPEAOCTABNEHMIO MYHULMNANBHOW YCIyTu.

2. Llenblo HacTosilLero aaMUHUCTPATUBHOIO pernaMeHTa sBnsercsa obecrnedeHne
OTKPbITOCTU Mopsaka NpenocTaBrneHus MYHUUMNanbHOW YCNyru, MOBbILEHUs KavyecTBa ee
NCMOMHEHNs, Co3aaHnsa YCMNOBUIN AN y4acTus rpaxkaaH M IpUONYECKUX NI, B OTHOLLEHUSIX,
BO3HUKAIOLLMX NPW NPEAOCTABNEHUN MYHULMNANBbHOW YCIYru.

Maga 2. Kpyr 3asButeneun

3. MyHuumnanbHasi ycnyra npeaocTaBnsieTCsl puaAMYeckMM nuuam, rpaxaaHam,
3aMHTEpPecoBaHHbIM B NPEAOCTaBNEHNM MYHULMMANbHOW YCIyri.

4. MNpw obpalleHn 3a NonydyeHmeM MyHULMNanbHOW yCrnyru oT UMEHU N, yKa3aHHbIX B
NyHKTe 3 HacTOsILLEro aaMUHUCTPATMBHOIO perflaMeHTa, B3aumoaencTene ¢ agMuHucTpaumei
BrpaBe OCYLLECTBSATb UX YNONTHOMOYEHHbIE NpeacTaBUTENN.

5. INluya, ykasaHHble B MyHKTax 3 M 4 HaACTOALLEro aAMWHUCTPATMBHOIO pernaMmeHTa,
[lanee MMeHyTCs 3asiBUTENSMU.

MnaBea 3. Tpe6oBaHuA K NopsaaKY MHOPMUPOBaAHUA O NpeaoCcTaBleHUN
MYHULMNANbHOMW YCNyrU

6. [lnsa nony4vyeHus nHgopmalmm no Bonpocam NpeaocTaBneHna MyHUUUNanbHOW yernyru u
O XoAde npefocTaBfneHus MyHUUMnanbHOW Yycnyru (ganee - uHgopmauus) 3aaBuTernb
obpalyaeTtcsa B agMMHUCTPaUMIO.

7. Indhopmauuna npegoctaBnaeTcs:

1) Npun NM4HOM obpaLleHnn 3asaBUTENS;

2) C UCrnosnb3oBaHMEM cpeacTB TeriepoHHON, PaKCUMUITLHOW N 3NTEKTPOHHOW CBA3U, B TOM
yucne Yyepes opuumanbHbin cant agMUHUCTPaUNN B MHPOPMaLVUOHHO-TENEeKOMMYHUKaLMOHHOM
cetn «NHTepHeT» - https://admvih.ru (ganee — oduumnanbHbLIN canT agMUHUCTpPaUMn), NOo
9NEKTPOHHOW noyvTe agmuHucTpaumm adm_vihorevka@mail.ru (ganee — anekTpoHHas noyTa
afMUHMCTpaUmumM)a Takke Yepes pernoHanbHy rocyaapCTBEHHYH MHGOPMALMOHHYK CUCTEMY


http://www.admvih.ru/

«PernoHanbHbIN nopTan rocyaapCTBEHHbIX U MyHUUMNanbHbiX ycnyr Wpkytckon obnactu» B
cetn «HTepHeT» - http://38.gosuslugi.ru (aanee — NopTtan);

3) MMCbMEHHO, B Cly4yae NMCbMEHHOro obpalleHnst 3adaBuUTens.

8. [omkHOCTHble nuua agMWHUCTPauuK,  OCYLLECTBRSKOWME npenocTaBreHne
nHopMmaunn, OOMKHbI MPUHATL BCE HEoOXoAuMble Mepbl MO NPeLOoCTaBEHUIO 3asABUTENIO
ncyepnbiBarowen nHopmaumm no Bonpocy obpalleHuns, B TOM Y1cne C NpMBredYeHnem apyrnx
crneymanuncToB YNoSIHOMOYEHHOro opraHa.

9. JOmKHOCTHbIE NMua agMUHUCTpaUUK NpefocTaBnAlnT MHGOPMaUUIo No Criegywmm
BOMpocam:

1) 06 agMUHUCTpaLMK, BKMOYAA MHAOPMAaUMIO O MECTE HaxXOXAEHWUs agMUHUCTpauuK,
rpadpuke paboTbl, KOHTAKTHbIX TeriedoHax;

2) o0 nopsigke npegocTaBneHus MyHUUMNanbHOW ycnyru u xode npeaocTaBreHns
MYHULMNANbLHON YCIyru;

3) 0 NnepeyvHe AOKYMEHTOB, HEOOXOAUMBIX N5l NPEAOCTaBNEHUA MYHULMNANbHOW YCRyri;

4) 0 cCpoKe NpeaocTaBfeHnss MyHULUNAanbHOW YCnyru;

5) o006 ocHOBaHMAX AN OTkasa B MpuemMe [OOKYMEHTOB, Heobxoaumbix And
npegocTaBneHns MyHULUNanbHOW yCnyru;

6) 06 ocCHOBaHMWAX OTKasa B NpefocTaBeHnn MyHULMNanbHOW yCnyru;

7) o0 nopsgke obGxanoBaHusA peleHun u genctemn (6es3gencteusl) agMuMHUCTpaLMK, a
TaKKe OOMKHOCTHbIX NnL, CNeunanucToB agMUHUCTpaLmnm.

10. OCHOBHbIMU TpeboBaHUAMU NpY NpeaocTaBNeHnn MHAPOPMaLMN ABMSIKOTCS:

1) aKTyarnbHOCTb;

2) CBOEBPEMEHHOCTb;

3) YETKOCTb M AOCTYMHOCTb B U3NTOXEHUN UHOPpMaLLUWY;

4) nonHoTa nHdopmavum;

5) cooTBeTCTBME UH(OPMaLUKM TpeboBaHMAM 3akOHOLaTENbCTBA.

11. lpepoctaBneHne wHGopmMaumnm no  TenedoHy  OCYLECTBNSAETCA  NyTem
HenocpeacTBEHHOro 00 EeHNsI NO TeNeOoHY.

12. lNpwn oTBeTax Ha TeneOHHbIE 3BOHKM OOMKHOCTHOE NULUO agMUHUCTPaLMM NoapobHOo
MW B BEXIMBON (KOPPEKTHOW) popme WHMOPMUPYIOT 3adBUTENen MO MHTEPECYOLWNM UX
BOMpOCaM.

OTBeT Ha TeNnedOHHbIN 3BOHOK HAa4YMHAEeTCsa ¢ MHopMauum o pamunuu, UMeHu, oT4yecTBe
(nocnegHee Npu HaNMYUKM) U OMKHOCTY NULA, NPUHABLLErO TenedOHHbIA 3BOHOK.

Mp HEBO3MOXHOCTU CMELNANMCTOM YMNOSTHOMOYEHHOrO OpraHa, MPUHSIBLUEro 3BOHOK,
CaMOCTOATENbHO  OTBETUTb  HA  MOCTaBfiEHHblE  BOMPOCHI,  TENegOHHbIN  3BOHOK
nepeagpecoBbiBaeTcs (NepeBoOAUTCS) Ha ApYroro cneumanucTa ynosIHOMOYEHHOro opraHa unm
obpaTtumBLLemMyCs 3asBUTENO cooblaeTca TenedOHHbIN HOMEpP, N0 KOTOPOMY MOXHO NMOMyYnTb
HeobxoanmMy nHopMauuio.

MakcumanbHoe Bpems TeriedOHHOro pasroBopa cocTaBnseT 15 MUHYT.

Ecnn 3assButena He ynoBneTBOpseT WHgoOpMaumsa, npeaocTaBneHHas OOSKHOCTHbIM
nMUOM  aAMUHUCTPauMK, OH MOXeT o0bpaTuTbCA K pPyKOBOAMTEMK agMUHUCTpauun B
COOTBETCTBMM C rpadduKoM npuema rpaxaaH.

13. o n(CbMeHHOMY OBpalLeHno JOIMKHOCTHOE NNLL0 aAMUHUCTPaL 1, OTBETCTBEHHOE 3a
npegocTaBfeHne MyHUUMNanbHOW YCryru, nogpobHO B MNUCbMEHHOW dopMe pasbsCHAET
3aABUTENIO CBEAEHMSA NO BOMPOCaM, yKasaHHbIM B NyHKTE 9 HacToALWero agMMHUCTPATUBHOIO
pernameHTa B nopsigke, yctaHoBrneHHOM defepanbHbiM 3akoHOM oT 2 mas 2006 r. Ne 59-d3
«O nopsagke paccMmoTpeHuss obpaweHun rpaxgaH Poccuiickon ®epepauum» (ganee —
denepanbHbIn 3aKOH
Ne 59-03).

14. Ha [loptane pa3smewarTca cBeOeHus, npegycMoTpeHHble [lonoxeHuem o
denepanbHON rocygapCcTBeHHOW WHGOpPMaUMoHHOM cucteme  «PenepanbHblli  peecTp
roCyAapCTBEHHbIX U MyHUUMNanbHbIX YCNyr (OYyHKUUI)», YTBEPXKOEHHLIM MNOCTAHOBIIEHWEM
[MpaBuTenbcTBa Poccunckon depnepaymm oT 24 oKTa6p4A 2011 roga
Ne 861.



JocTtyn kK MHdopMaumm 0 Cpokax U nopsake npefocTtaBieHns MyHUUMNanbHON yCnyru
ocyuiectnsieTcs 6e3 BbIMNOMHEHUA 3adABUTENeM Kakux-nnbo TpebosaHui, B TOM 4yucre 6es
MCNONb30BaHMSA NporpaMmMHOro obecneyeHunsi, ycTaHOBKa KOTOPOro Ha TeXHUYeckne cpencrsa
3aaBuTensa TpebyeT 3aKNMYeHns NIMLEH3NOHHOIO UM MHOTO CornalleHuns ¢ npasoobnagarenem
nporpamMHoro obecrneyeHusi, npegycMmaTpuBalroLLEro B3UMaHWe MnaTtbl, PerucTpauuio unm
aBTOpM3aumIo 3aaBUTENSA UK NpefoCcTaBeHne UM NepcoHasbHbIX SaHHbIX.

15. Ha odwmuymanbHOM cante agMMHUCTpauMW pasMellaeTcsa crefylllas cnpaBovHas
NHJopMaLnA:

1) 0 MecTe HaxoxaeHus n rpacdurke paboTbl agMUHUCTPALLUNK;

2) crnpaBoyYHble TenedoHbl agMUHUCTPALWUKM, MO  KOTOPbIM  OCYLLECTBMSAETCSA
MHOPMUMpPOBaHME 3asiBUTENA O NopsaKe npegocTaBneHns MyHULMNansHOW yCnyru;

3) agpec odvumnanbHOro canmta agMUHUCTPALUK, a TakkKe 3MEKTPOHHOW MOoYTbl U (MNK)
dopmbl obpaTHOM CBSA3N agMUHUCTPaUUM B MHE(OPMALMOHHO-TENEKOMMYHUKALMOHHON CETU
«MHTEepHeT».

16. IHgopmaumna o xone pacCMOTPEHUS 3asiBNEHUS O NpeaocTaBfIEHUN MYHULMNANbHOW
ycryrm un O pesynbrarax npeaocTaBfieHUss MYHUUMNAanbHOW YCNyru MOXeT ObiTb nonyyvyeHa
3aaBuTtenemMm B NUYHOM KabuHeTe Ha [lopTane, a Takke B agMUHUCTpauuu npu obpalleHuu
3aaBUTENS NNYHO, MO TenedoHy NocpeacTBOM 3f1EKTPOHHON NOYTHI.

PASOEN Il. CTAHOAPT NPEOOCTABJIEHUA
MYHULIMMANBHON YCNYTU

MaBa 4. HaumeHoBaHMe MyHMLUMNANbLHOM YCNYTU

17. Tlog MyHMUMNanNbLHOM YCRyrom B HACTOAWEM agMUHUCTPATUBHOM pernamMeHTe
NOHMMAaETCa MpenoCTaBfieHne 3eMEnbHOro YyyacTka, Haxo4swerocd B  MyHMUMNANbHOM
COBCTBEHHOCTW, UMW rocygapcTBeHHass COBCTBEHHOCTb Ha KOTOPbIA He pasrpaHudeHa, Ha
Toprax.

Maea 5. HaumeHoBaHMe opraHa MecTHOro camoyrnpaBneHus,
npefoCTaBAAIOLWEro MyHUUMNanbHyo yCcrnyry

18. OpraHom MeCTHOro camoynpaefieHusi, NPeOCTaBMASALWNM MYHULUNANBHYIO YCIyry,
ABNSETCA aAMMHUCTpaUms, KoTopaa obecrneymBaeT pacCMOTPEHME 3asBIIEHMSA U JOKYMEHTOB O
npoBeAeHne ayKumoHa no npogaxke 3eMernbHOro yvyactka Unm aykumoHa Ha npaBo 3akIyYeHus
AOroBopa apeHObl 3eMerfibHOro yvacTka WM MOLrOTOBKY pPacnopsikKeHuss agMUHUCTpauum o
npoBeAeHNEe ayKuMoHa No NpoAaXe 3eMeSibHOro y4acTka Unu aykunmoHa Ha npaBo 3aktoveHus
AOroBopa apeHabl 3eMEenbHOro yyacTka, a Takke npuHMMaeT peweHne o6 oOTkase B
pacCMOTPEHMM yKa3aHHbIX AOKYMEHTOB B Cly4yasix, NpefyCMOTPEHHbIX 3aKOHOAATENNbCTBOM.

19. MNpu npegocTaBneHnn MyHULUNanbLHOW yCryrm agMMHUCTpaLmMs B3anMogencTBYeT C:

1) denepanbHON HANOroBon cnyx6om nnm ee TEPPUTOPUATIBHBIM OPraHoOM;

2) ®enepanbHon cnyx6or rocyaapcTBEHHOW pernctpaumn, kagactpa n kaptorpadum.

3) OpraHamu, YMNONMHOMOYEHHLIMWM Ha Bblavy JIMUEH3UM Ha npoBefeHne paboT no
reofiorMd4eckoMy U3y4YeHUo Heap Ans NOoNyyYeHus CBeOeHUr, YOO0CTOBEPSAWMX MpaBo
3aaBUTENSA Ha NpoBeaeHne paboT No reoriormM4eckoMy U3y4eHuo Heap;

4) PecypcocHabxawwmmm  opraHm3aumsimm (ana  nonyyeHma  uHdopmauum O
BO3MOXHOCTU MNOAKMOYEHUS (TEXHONOMMYECKOro npucoeauHeHnsl) OOBbEKTOB KanuTanbHOro
CTPOUTENBLCTBA K CETAM WHXEHEPHO-TEXHUYECKOro obecnevyeHnss (3a WUCKIIOYEHUEM CeTeN
ANeKTpoCcHabXeHuns);

5) CneunanmanpoBaHHbIMW OpraHu3aumsMn, BbINOSTHAKLWNUMUN OLEHOYHbIE paboTbl (Ans
npoBeaeHnsa paboT No OLeHKEe 3EMENbHOrO y4acTka);

6) CneumanmanpoBaHHbIMU OpraHmn3aunsIMu, YnofIHOMOYEHHLIMW Ha NPOBEAEHNE TOProB;

20. MNMpu npegocTaBneHn MyHULMNANbLHON yCnyrm agMMHUCTPaUms He Brnpase TpeboBaTb



OT 3asiBUTENeN OCYLLEeCTBMNEHUss OEeCTBUIA, B TOM YWCIE COrfacoBaHUN, HeobGXoAuMbIX OISt
MONy4YeHUss MyHUUMManbHON YCIyrn U cBA3aHHbIX C obpalleHVMeM B MHble FocyAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, opraHn3aLnm, 3a UCKIMYEHNEM NONyYeHUs yCnyr,
BKITIOYEHHbLIX B MepeyeHb YCnyr, KOTopble SABMASTCA HeobXxoaMMbiMu U 06si3aTenbHbIMUK ANs
npeaocTaBNeHnss MyHULMNAnNbHON YCIyru.

MaBa 6. Pe3ynbTat npeaocTtaBneHnss MyHULUNanbHOM ycnyru

21. PesynbTatoMm npenocTtaBneHns MyHULMNanbHON yCnyrn ABnsieTcs:

1) pacnopsikeHue agMWHUCTPaLMKM O NPOBEOEHUN ayKLMOHA NO MNPOAAXe 3EeMESNbHOro
yyacTKka Unum aykumMoHa Ha NpaBo 3aKMyYeHnsa JoroBopa apeHabl 3eMernbHOro yyacTka (aanee —
peLLeHne o NpoBeAEHMM ayKLNOHA);

2) yBegomrieHve agMuHUCTpauum o6 oTkase B NPOBeAEeHME ayKuuoHa no npogaxe
3eMeNnbHOro yyacTka WM aykuMoHa Ha MpaBoO 3aKMYeHWst LOroBopa apeHAbl 3eMenbHOro
yyacTka (qanee — peweHne o6 oTkase B NPOBEAEHUM ayKLUMOHA).

Maea 7. Cpok npegocTaBneHust MyHMUMnansHOW ycnyru

22. CpoK npegocTaBneHna MyHUUMMNanbHOW YCrnyrn onpegensetca B COOTBETCTBUMU C
3emenbHbIM kKogekcom Poccuinckon ®egepaunn.

OpraHom rocygapcTBeHHOM Bnactm cybbekta Poccunckon degepaumn, OpraHom
MECTHOro camoynpasfeHnss MoXeT OblTb NPeaycCMOTPEHO OKaszaHue MyHUUUNanbHOW YCryru B
MHOW CPOK, He TMpeBblalWmMN YCTAHOBMEHHbIM 3eMernbHbIM - KogekcoMm  Poccunckon
denepauum.

23. CpoK NpuocTaHOBIIEHNA NPeaoCTaBlEHNa MyHULMMNANbHOW YCNyrn He npeaycMoTpeH
3akoHogaTenbcTBOM Poccunckon degepauum.

Masa 8. NpaBoBble OCHOBaHUA ANA NpeaocTaBNeHUs MyHUMLUMNanbHOM YyCRyru

24. TlepeyeHb HOpPMaATUBHLIX MpPABOBbLIX aKTOB, PErynupylownx npegoctasneHne
MYHULMNANbHOW ycnyrn, nHpopmaums o nopsigke gocynebHoro (BHecyaebHoro) obxanoBaHus
peweHnn n aencteun (6e3gencTBys) agMUHUCTpPaUMKW, a Takke ee AOMKHOCTHbIX nuu,
MyHUUMNAnNbHbIX  CRyXawux, paboTHMKOB pasMmewaerca Ha  oduumanbHOM  caunTe
agMuHuUcTpaumu, B  doegepanbHOW  rocygapCTBEHHOW  MH(OPMAUMOHHOW  CUCTEME
«defepanbHbI peecTp rocygapCTBeHHbIX U MyHULMNanNbHbIX yenyr (yHKuun)», Ha lNMopTtane.

MaBa 9. UcuepnbiBalowmi nepevyeHb AOKYMEHTOB, He0OX0AUMbIX B COOTBETCTBUM
C HOPMaTUBHbLIMU NPABOBbLIMM aKTaMu ANA NpeaoCcTaBleHUss MyHULMNaNnbHOM
yCrnyru n ycnyr, KotTopble SIBNSAAIOTCA He06X0AUMBbIMU U 06sA3aTeNbHbLIMU ANA
npeaocTaBneHUs MyHUUMNaNnbHOM ycnyru, nognexawmx npeactaBrneHuto
3asiBUTesNIeM, CocoObl UX Nony4YeHUs 3asiBUTENIeM, B TOM YuCrie B
3NeKTPOHHOM hopMe, NOPSAOK UX NpeacTaBreHust

25. [1na nonyyeHus MyHUUMNanbHOW yCnyru 3assutens obpalaetca B agMUHUCTPaLINIO C
3asiBneHnemM ob opraHusauum ayKuumoHa Ha nNpaBoO 3akfYeHUs AoroBopa apeHabl Wnu Kynnu-
npoaaxu 3eMernbHOro yyactka (fanee — 3asiBneHue) no opmMe cornacHo npunoxeHuto 1 K
HacTosLeMy agMUHUCTPATMBHOMY perfiaMeHTy.

26. K 3asBrneHuvio 3agBuTenb npunaraeT cnegyowmne JOKYMEHTbI:

1) OOKYMEHT, noATBEpXAallMin NUYHOCTb 3asBuTensa (npegoctaBnsieTcss B chnyyae
nnyHoro obpalleHns B agMUHUCTPaLUIO).

B cnyyae HanpaBneHus 3asBneHus nocpencTtsom [lopTana cBegeHust U3 LOKYMEHTa,
yAOCTOBEPSAIOLWEro fMUYHOCTb 3aMHTEPECOBaHHOrO nuua OPMUPYIOTCA MPU MPOXOXKAEHUU
npouegypbl  perucTpaumu, UAeHTUMUKauum un  ayTeHTudukaumm € MCNoSib30BaHUEM
degepanbHOM  rocygapcTBEHHOM  MHGOPMaUMOHHOM  cucTembl  «EguHaa  cuctema



naeHTMduKaumm n aytTeHTUumnkaumm B MHGpacTpykType, obecneymBatoLlen MHOPMaLNOHHO-
TEXHONOornmyeckoe B3auMoOOencTBMe  UHAPOPMAUMOHHBIX  CUCTEM,  WUCNOMb3yeMblX  Ans
npegocTaBfeHns rocygapCTBEHHbIX U MyHULUMNANbHbIX YCIYr B 3N1IEKTPOHHON dhopmey (aanee —
ECWA) n3 coctaBa COOTBETCTBYHLUMX OaHHbIX YKa3aHHOW Y4YETHOW 3anucu M MOryt ObiTb
npoBepeHbl NyTEM HanpaBfieHWUs 3anpoca C UCMofNb3oBaHMeM dedepanbHON rocyaapCTBEHHON
WHGOPMALMOHHOM  cucTeMbl «EguHas cuctemMa  MeXBEOOMCTBEHHOIO  3SIEKTPOHHOrO
B3aumogencTeua» (ganee — CM3B);

2) OOKYMEHT, MOATBEepXOarwmi NOMHOMOYUSA MpencTaBuTend 3asBuTens, — B cnyyae
€Cnn C 3asiBfieHMeM O MNpeaocTaBeHMM 3eMenbHOro yvyacTka obpallaetca npeacrtaBuUTENb
3aaBuUTens;

Mpwn obpaweHnn nocpeactsom NMopTana ykazaHHbI AOKYMEHT, Bbl4aHHbIN:

a) opraHusaumen, YyaoCTOBEPSETCA YCUNEHHOM KBanNMMUUMPOBAHHOW 3NEKTPOHHOWN
nognuceto (ganee — YK3OI) npaBOMOYHOro JOMKHOCTHOrO Nnua opraHnsauum;

0) umandeckum nuuom, - YKII HoTapuyca ¢ npunoxeHunem canna otkpenneHHon YKIIT
B dpopmare sig;

27. 3agaBuTenb HanpaenseT 3asiBfieHne W [OOKYMEHTbl, YyKasaHHble B MyHKTe 26
HacToSALLEero agMMHUCTPaTMBHOIO pernamMeHTa, O4HUM U3 crnegyoLwmnx cnocobos:

1) nyTemMm NUYHoOro obpalieHns B agMUHUCTPALIUIO;

2) yepes opraHusaumm No4YToBOW CBA3W. B 3aTOM criyyae OOKYMEHTbI MPEeACTaBnsitoTCA B
KOMUAX, 3aBepeHHbIX HOTapuycoM WM OOMMKHOCTHbIM  NULOM,  YNOMHOMOYEHHbIM B
COOTBETCTBUM C 3aKOHOOATENbCTBOM Ha COBepLUEHME HOoTapuanbHbiX AENCTBUIA UN OpraHoM
(BOMKHOCTHBLIM JIULIOM), YNOSTHOMOYEHHbLIM Ha BblAa4yy COOTBETCTBYHOLLEr0 JOKYMEHTA,;

3) yepes Nn4HbIN KabunHeT Ha NopTane;

4) nyTem HarnpasneHusi Ha oomumnanbHbIn agpec ANEKTPOHHOM NOYThbl agMUHUCTPaLNWY;

28. MNpun npegocTaBneHnn MyHMLMNANbHON YCryrn agMUHUCTpaumsa He Brnpase TpeboBaTb
OT 3aABUTENEN [OOKYMEHTbI, HE yYKa3daHHble B MyHKTax 25, 26 HacToAWero agMUHUCTPaTUBHOIO
pernameHTa.

29. TpeboBaHus K JOKYyMeEHTaM, NpeacTaBnsiemMbiM 3adBUTENEM UK €ro NpeacTaBUTENEM:

1) OOKYMEHTbl LOMKHbI MMETb MeyaTu, Nogmnucyu YNoSTHOMOYEHHbIX OOMKHOCTHbIX nuy,
rocyoapCTBEHHbIX OPraHoOB, OPraHOB MECTHOro camoynpasfeHUsa U OOMKHOCTHbIX NUL, UHbIX
opraHusauui, BblAaBLUMX [AaHHble OOKYMEHTbl UMW yAOCTOBEPUBLUMX MNOAMMHHOCTL KOMUK
AOKYMEHTOB (B crnyyae noryvyeHus JOoKyMeHTa B (popMe 3EeKTPOHHOro AOKYMEHTa OH LOIKeH
ObITb nognucaH 3NeKTPOHHOW NOAMUCbID B COOTBETCTBUM C MNYHKTOM 65 HacTtoswero
afMUWHUCTPATMBHOIO pernameHTa). TpeboBaHue O HanMyYuu neyatm He pacnpoCTPaHAETCA Ha
AOKYMEHTbI, BblAaHHbIE XO3SWCTBEHHbIMW O6LiecTBaMW, Yy KOTOpPbIX B COOTBETCTBUM C
3akoHogaTtensctBoM Poccunckon depepaumm n  (MNn)  y4peauTernbHbIMU - AOKYMEHTaMu
OTCYTCTBYET neyarb;

2) TEKCTbl JOKYMEHTOB JOMXHbl BbITb HanuUcaHbl pa3bopymBo;

3) AOKYMEHTbl He [OMKHbl MMETb MOA4YUCTOK, MNPUMUCOK, 3a4EepPKHYTbIX CMOB U He
OrOBOPEHHbIX B HUX UCNpaBneHui;

4) NOKYMEHTbI He AO0MKHbl OblTb MCNOMHEHbI KapaHaaLloMm;

5) AOKYMEHTbl He [OOMKHbl UMETb MNOBPEXOEHWUW, Hanuime KOTOpbIX He no3Bonder
OOHO3HA4YHO UCTOSKOBATb UX COAep>KaHue.

Masa 10. UcuepnbiBaoLwWmi nepevyeHb JOKYMEHTOB, HEO6XoAUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMM NMPaBOBbIMU aKTaMu ANA NpeaocTaBrieHus
MYHULIMNAaNbHOMW YCIYrU, KOTOPble HAXOAATCA B pacnopsiKeHUUn rocyaapCTBeHHbIX
opraHoB, OpraHoB MEeCTHOro caMmoyrnpaBfeHUs1 U UHbIX OpPraHoB, Y4acTBYHOLUX B
npeaocTaBneHUU MyHULMNanbHbIX yCIyr

30. K pokymeHTaMm, HeobxoAuMbIM OfS NpefocTaBNeHns MYyHUUMManbHOW YyCnyru,
KOTOpble HaxodATCs B PacropsXeHUUM rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro



camoynpasfeHNs N UHbIX OPraHoB, Y4acTBYHOLMX B NpeaocTaBleHnn MyHUUMNansHOM ycnyru,
N KOTOpble 3asiBUTENb BNpase NpeacTaBUTb, OTHOCATCS:

a) ceegeHns U3 EQMHOro rocyaapcTBeHHOro peectpa topuandeckux nuy (ganee — EMPHOI)
— B CIyyae, ecrnu 3asiBuTernemM aBnsieTcs ropungmyeckoe nuuo;

6) cBegeHus u3  EAMHOrO  rocygapCTBEHHOro  peectpa  MHAMBUAOYaNbHbIX
npegnpuvHumarenen (ganee — EMPUM) — B cnyyae, ecnu 3adBuTtenem sBrisieTcA
NHAVBUAYanNbHbIN NpeanpUHMMarTenb;

B) BbiNMcka M3 EOMHOrO rocygapCTBEHHOro peecTpa HeaBuXMMocTu 06 obbekTe
HeaBwXumocTu (ganee — EMPH).

31. 3agButen MOXeT N0 CBOEW WHULMATUBE CaMOCTOATENbHO nNpeacTtaBuTb B
afMUHUCTPAUMIO [OKYMEHTbI, YyKa3aHHble B nyHkTe 30 HacToswero agamMuMHUCTPaTUBHOMO
pernameHta, cnocobamu, yCTaHOBMEHHbIMWU B MyHKTe 27 HacTOsLWero agMWHUCTPaTUBHOMO
pernamMmeHTa.

HenpeacraBneHve 3asiBUTENEM [LOKYMEHTOB, YKa3aHHbIX B MyHkTe 30 HacToswiero
aflMUHUCTPATUBHOrO perriameHTa, He ABMAEeTCA OCHOBaHMEeM [ns OoTkasa B npefocTaBlieHnu
3aa9BUTENIO MYHULMNANBHON YCIYIn.

32. lNpu npegocTaBneHMn MyHUMNanbHOW ycnyru 3anpewaeTca TpeboBaTtb OT 3asBUTENS:

1) npegctaBneHnMss [OOKYMEHTOB W MHMOpMauuMM UM  OCYLWEeCTBIEeHUs OeNCTBUN,
npegcraBreHne Unn ocyLLecTBEHNE KOTOPbIX HEe NPeAyCMOTPEHO HOPMAaTUBHbLIMW MPaBOBbLIMYU
akTamu, perynuvpylowuMn  OTHOLUEHWS, BO3HMKalWMe B CBA3M C NpefocTaBlieHueM
MyHULMNANbLHON yCryru;

2) npegctaBneHWs [OOKYMEHTOB W MHGOpMauuu, KOTOpble B COOTBETCTBUM C
HOpPMaTMBHbLIMK MpaBoBbLIMW akTamu Poccuinckon degepaumm, HOpPMATUBHBIMW MNPAaBOBbLIMU
aktamm MVpkyTckon obnacty v  MyHMUMNanbHbIMKM  MNPaBOBbIMW akTaMW  MyHULMNANbHbIX
obpasoBaHui VpKyTCKOM 0BnacTyM HaxoAasiTCA B pacnopsiKeHUW opraHa, npenocTaBnsALEro
MyHUUMNANbHYKO  YCIyry,  WHbIX  FOCYOApCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpaefeHnss  MyHuumMnanbHblX  obpasoBaHun  Wpkytckon  obnactm un (Mnn)
NoABEeOOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam W opraHam MEeCTHOro camoyrnpasfeHus
MyHuUMNanbHblx  obpasoBaHun  WpkyTtcko obnactu  opraHvsauui, yy4acTBYyHOLWUX B
npenocTaBfeHNn rocygapCTBEHHbIX U MYHULMNANbHbLIX YCNYr, 3a UCKITOYEHUEM [OKYMEHTOB,
yKa3aHHblX B 4Yactm 6 ctatbm 7 ®depepanbHoro 3akoHa Ne 210-®3 «O6 opraHusaumm
npegocTaBneHns rocygapCTBeHHbIX U MyHULUNAnbHbIX yenyr» (gdanee — ®egepanbHblA 3aKOH
Ne 210-®3);

3) nNpeacTaBneHns OOKYMEHTOB M MHAOPMaUUKU, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanuCb Npu nepBoHavanbHOM OTKa3e B Npueme OOKYMEHTOB, HEOOXOAUMbIX
ANs NpefocTaBneHns rocyaapCTBEHHOW ycnyrn, nnbo B nNpefocTaBreHuuM MyHUUMNanbHON
yCryrn, 3a WCKNIYEHUEM [OOKYMEHTOB, MNpPefyCMOTPEHHbIX MyHKTOM 4 4yactm 1 crtatbum 7
denepanbHoro 3akoHa Ne 210-03.

Maea 11. UcuepnbiBalowmumn nepeyeHb OCHOBAHUM AA OTKa3a B npueme
OOKYMEHTOB, He06Xoa4UMbIX ANA NPeAoCTaBeHUA MyHMLMNaNbHOW yCnyrm

33. OcHoBaHueM Ans oTKkasa B npuemMe JOKYMEHTOB SBMSOTCS:

1) npeacTaBneHMe HEMOSTHOrO KOMMEKTa AOKYMEHTOB;

2) NnpeacTaBfeHHble  OOKYMEHTbl  yTpaTulM Cuily Ha MOMEHT obpaweHus 3a
MYHULMMNANbHOW YCITyrou;

3) NnpeacTaBneHHble OOKYMEHTbl coaep)aT MOAYUCTKM U UCNpaBrieHUst TekcTa, He
3aBepeHHble B nopsiake, ycTaHOBNEHHOM 3akoHoaaTernbcTBoM Poccunckon degepauyunu;

4) npeacTaBfeHHble B 3MEKTPOHHOW dopMe [OOKYMEHTbl cofepXaT MoBpexaeHus,
Hanu4ne KOTOpbIX HE NO3BOMSET B MOSIHOM 06beMe UCMonb3oBaTh MHOPMALMIO U CBEAEHMS,
coaepkalmecs B 4OKYMEHTaxX AN NpefoCTaBNeHns yCnyru;

5) HecobntogeHne ycTaHoBreHHbIX cTatben 11 ®depepanbHOro 3akoHa OT 6 anpend
2011 roga Ne 63-®3 «O6 anekTpoHHOM NOAMUCK» YCIOBUIW MPU3HAHUSA OENCTBUTENbHOCTU
YKO3IT;



6) HenonHoe 3arnofnHeHue nonen B oopMe 3assBNEHUS, B TOM YUCIEe B MHTEPaKTMBHOM
dopme 3asBneHus Ha lNopTane;

7) HeCoOoTBETCTBUE NpeaCcTaBneHHbIX 3asiBUTENEM Un ero npeacrtaBmTenemMm JOKYMEHTOB
TpeboBaHMsM, yKasdaHHbIM B MyHKTE 29 HAacTOALWEro agMUHUCTPATUBHOIO PErNaMeHTa;

8) 3anpoc nogaH nUUOM, HEe WUMEKLWMM TMOMHOMOYMA NPEACTaBNATb WHTEPECHI
3aaBuUTENS.

34. B cny4ae ycTaHOBNEHMS OCHOBaHUM NS OTKa3a B Npueme JOKYMEHTOB OOSKHOCTHOEe
NMLO agMUHUCTPaUUK, OTBETCTBEHHOE 3a NPeaoCTaBNeHne MyHULMNansHOM ycnyru coepLuaeT
AENCTBUA MO YBEAOMITEHWNIO 3asiBUTENSA UMW ero NpeacTaButens B nopsake, NpeaycMoTpeHHOM
MYHKTOM 77 HacTOSILLLEr0 agMUHUCTPATMBHOIO pernamMmeHTa.

35. OTKka3 B npveme LOKYMEHTOB He MpenaTCcTBYET NMOBTOPHOMY ObBpalleHuo 3asBuUTeNs
WNM ero npeacTaBuUTeENst 3a MNpPeaoCcTaBfiEHMEM MYHULMNANbHOW YCIyrM M MOXET ObiTb
oGxxanoBaH 3asiBUTENEM WKW €ro npeactaBuUTeNneM B Nopsanke, yCTaHOBNEHHOM AENCTBYHOLLMM
3aKOHOAATENbCTBOM.

Maga 12. UcuepnbiBarowmin nepedyeHb OCHOBaHUN AN NPUOCTaHOBNEHUS
npenocTaBfieHUA WU OTKa3a B NpeaoCcTaBfeHUU MyHULUNANbHOW YCNyru

36. OcHOBaHMs ONA NpPUOCTaAHOBMEHUS NPEeaOCTaBNEeHUA MYHULMNANbHOW  yChyru
3aKkoHogaTenbCcTBOM Poccurckon degepaumm He NpeaycMOTPEHbI.

37. OcHoBaHUAMM AN OTKasa B NpeaocTaBneHm MyHULUNanbHOW YCIyrn SBnsoTCA:

1) rpaHnUbl 3eMeribHOro y4acTka nogsiexaT YyTOYHEHUIO B COOTBETCTBUM C TpeboBaHMAMMN
denepanbHoro 3akoHa oT 13.07.2015 Ne 218-©3 «O rocygapCTBEHHOW perncrpaumm
HEABMXNMOCTINY;

2) Ha 3eMerbHbli Yy4acTOK He 3aperncTpupoBaHO MNpaBO rOCY4AaPCTBEHHOM WK
MYHMLMNANbHON COBCTBEHHOCTU, 3a MCKIIOYEHMEM CryvyaeB, eCinn TakoW 3eMerlbHbIA y4acTOoK
obpas3oBaH 13 3eMenb U 3eMenbHOro y4acTka, rocyaapcTBeHHast COGCTBEHHOCTb Ha KOTOpble
He pasrpaHu4eHa;

3) B OTHOLUEHUM 3EMENBHOro y4acTka B YCTAHOBIEHHOM 3akoHo4aTenbCTBOM Poccumnckon
denepaummn nopsagke He onpeaeneHbl NpeaenbHble NapaMeTpbl paspeLleHHOoro CTpoMTENbCTBA,
PEKOHCTPYKLUMW, 3@ WUCKIHOYEHWEM CIlyyaeB, €CniM B COOTBETCTBMM C pa3pelleHHbIM
MCNONb30BaHMEM 3eMerbHOro yvyacTka He npegycMaTtpuBaeTcsl BO3MOXHOCTb CTpOUTENbCTBa
31aHUI, COOPYXEHWUM;

4) B OTHOLIEHUN 3EMErNbHOro YyyacTka OTCYTCTBYET WHGOpMaumss O BO3MOXHOCTU
NOAKNMIOYEHUSA (TEXHONOMMYECKOro NPUCOeanHEHns1) OO bEKTOB KanuTarnbHOro CTPOUTENbLCTBA K
CETAM NHXEHEPHOTEXHNYECKOrO obecneveHns (3a NCKNYEeHNnEeM CeTen anekTpocHabxeHuns), 3a
NCKIIOYEHMEM Cly4YaeB, €Cnn B COOTBETCTBUM C pa3peLLeHHbIM UCMOfNb30BaHMEM 3eMEeNbHOro
y4acTka He npegycmMaTtpmBaeTCcs BO3MOXHOCTb CTPOMTENbCTBA 30aHUN, COOPYXXEHUN;

5) B OTHOLUEHUN 3eMENbHOro y4acTka He YCTaHOBIIEHO paspeLleHHOoe UCMOoNb30oBaHne unm
paspeLleHHoe NCMNOofb30BaHNEe 3eMENbHOro y4acTka He COOTBETCTBYET LieNsM UCNOMb30BaHUSA
3eMernbHOro y4acTka, ykazaHHbIM B 3asiBlieHUM O NpoBefeHME ayKLMOHa;

6) 3emMernbHbI Y4acTOK NOMTHOCTBIO PAcnONOXeEH B rpaHuLax 30Hbl C 0COBbIMU YCNOBUSMMN
MCNOMb30BaHUSA TEPPUTOPUN, YCTAHOBMEHHbIE OrpaHUYeHUs UCMNONb30BaHNA 3eMerbHbIX
y4acTKOB B KOTOPOW He A0MyCKakT UCMOfb30BaHWUS 3eMENbHOro yyactka B COOTBETCTBMM C
LensaMmn MCnonb30BaHUS TaKoro 3eMesibHOro yvyacTka, YKkazaHHbIMU B 3asiBIIEHUN O NpoBeAeHne
ayKUWOHa;

7) 3eMesibHbINM y4acTOK He OTHECEH K onpeneneHHOoN KaTeropmmn seMerb;

8) 3emenbHbI y4yacTOK NpedocTaBfieH Ha npaBe MNOCTOAHHOro (6eccpoyHoro)
nonb3oBaHns, 6e3BO3ME3AHOr0 MOSb30BaHUA, NMOXM3HEHHOrO Hacnegyemoro BrageHus vnu
apeHabl;

9) Ha 3eMernbHOM y4acTKe pacnorfoXeHbl 30aHne, CoopyXeHne, 06BbEKT He3aBepLLEHHOrO
CTpOUTENbLCTBA, MNpUHaAnexawme rpaxgaHam WUnu LpUANYECcKMM nuuam, 3a UCKIYeHneM
Crny4aeB, eClnv Ha 3eMeNbHOM y4acTKe pacrnofioXeHbl COOPYXeHUs (B TOM YUCHE COOPYXEHUS,
CTPOUTENBLCTBO KOTOPbIX HE 3aBepLleHO), pa3MeLleHne KOTOPbIX [OMycKaeTcs Ha OCHOBaHUU



cepBuTyTa, NYGNU4HOro cepBuTyTa, UMM O6bEKTLI, pa3MeLLEHHbIE B COOTBETCTBUM CO CTaTbeWn
39.36 3emernbHoro kogekca Poccuiickon ®enepaumun, a Takxke crnydyaes NpoBedeHNs ayKuuoHa
Ha MpaBO 3aKiYeHWs [oroBopa apeHAdbl 3eMenbHOro y4yacTka, €Cnv B OTHOLUEHUU
pacnofnoXeHHbIX Ha HEM 30aHus, COOpPYXeHMUsi, OObeKkTa He3aBepLUEeHHOro CTpouUTenbCcTBa
MPUHATO PeLleHne O CHOCE CaMOBOSIbHOW MOCTPOMKM NNBO pelleHne O CHOCE CaMOBOJSIbHON
NOCTPOVKN UNN ee NPUBELEHNN B COOTBETCTBME C YCTAHOBMEHHbIMU TPEBOBAHUAMM U B CPOKM,
YCTaHOBSMEHHbIE YKa3aHHbIMU peLleHUSAMWU, He BbIMNOSIHEHbI 006A3aHHOCTU, NPEAYCMOTPEHHbIE
yacTblo 11 ctatbn 55.32 [N'pagocTponTenbHoro kogekca Poccuinckon denepauum;

10) Ha 3eMeNbHOM y4acTKe pacnonoXeHbl 3gaHne, coopyeHne, 06bEKT He3aBEPLLEHHOIO
CTPOUTENBLCTBA, HaxXo4sWMECA B roCyaAapCTBEHHOMW WAW MYyHULMMNANbHONW COBGCTBEHHOCTW, U
npogaxa wnNu npenocTaBfeHMe B apeHdy YKasaHHbIX 34aHus, COOpYyXeHusi, obbekTa
He3aBepLUEHHOro CTpouTenbCcTBa ABNAeTCs NpeaMeToM ApPYroro aykuumoHa nnbo ykasaHHble
3[4aHne, COOpYXeHue, OO0BLEKT He3aBEepLUEHHOro CTpPoUTENnbCTBA He NpoJarTCca UM He
nepegarwTca B apeHay Ha 3TOM ayKuMOHEe OAHOBPEMEHHO C 3eMESfibHbIM y4acTKoM, 3a
NCKIMIOYEHNEM CryvaeB, eCinin Ha 3eMernbHOM y4acTKe pacrnofnoXeHbl COOPYXeHUs (B TOM Yucne
COOpPYXXEHUS, CTPOUTENBCTBO KOTOPbIX HE 3aBepLLEHO), pa3MeLLeHNe KOTOpbIX JONYCKaeTcs Ha
OCHOBaHWUW cepBuUTYyTa, NYGNMYHOro cepBuUTyTa, NN OOBEKTLI, pa3MeLleHHblIe B COOTBETCTBUM
co ctatben 39.36 3emenbHoOro kogekca Poccunckon degepaunu;

11) 3emernbHbIA y4acTOK U3BAT M3 0O6OpOoTa, 3a WCKIIOYEHMEM CIlyvyaeB, B KOTOPbIX B
COOTBETCTBMM C dpefeparnbHbIM 3aKOHOM U3bATbIE U3 060pOTa 3eMerbHbIE Y4acTKM MOryT BbiTb
npegMeToM JOoroBopa apeHabl;

12) 3eMernbHbIN y4acTOK orpaHudyeH B obopoTe, 3a UCKMYEHWEM cryvas nposefeHus
ayKuMOHa Ha NpaBo 3aKNYeHUsa JoroBopa apeHabl 3eMernbHOro y4acTka;

13) 3eMernbHbIM Y4acTOK 3ape3epBUMPOBaH Ans roCy4apCTBEHHbIX UM MyHULUMNANbHbIX
HYXX[, 3a MWCKNIOYEeHMeM criydas npoBedeHUs ayKuMoHa Ha npaBO 3akrouveHus gorosopa
apeHbl 3eMernbHOro yyacTka Ha CpOK, He MpeBbllaloLWmii Cpoka pe3epBUpoBaHNS 3eMeNbHOro
yyacTKa;

14) 3eMernbHbIN y4acTOK pacnoriokeH B rpaHuuax TeppUTOpUKU, B OTHOLLEHWN KOTOPOM
3aKI1l04YEH JOroBOp O €€ KOMMITEKCHOM Pa3BUTUY;

15) 3emMenbHbIn  Yy4aCTOK B COOTBETCTBMM C  YTBEPXKAEHHBIMW  LOKYMEHTaMu
TeppuTOopuanbHOro nNMaHUpPoBaHUA U (MNK) OOKYMEeHTauuMen no nnaHUpoOBKE TeppuTopumn
npegHasHadeH Ana  pasMmeweHuss obbekToB  dpeaepanbHOro  3HadeHus, OObekToB
pernoHarnbHOro 3Ha4yeHnsa nnm o6 bEeKTOB MECTHOrO 3HaYEeHUs;

16) 3emernbHbI Y4acTOK NMpeaHasHadeH Ans pas3MeLLeHus 30aHusl MU COOPYXEeHus B
COOTBETCTBUN C rocyaapcTBeHHOM nporpammon Poccunckon depepauuun, rocyaapcTBEHHOM
nporpammon cybbekta Poccunckon degepaunm nnm agpecHon MHBECTULMOHHON NPOrpamMMon;

17) B OTHOWEHWN 3eMeribHOro Yy4yacTtka MpPUHATO peLlleHne O rnpeaBapuTesisHOM
cornacoBaHuUKU ero NpeaocTaBrieHns;

18) B OTHOLWEHUN 3eMeNibHOro y4acTka MOCTYnuno 3asiBfeHve O npeaBapuTesisHOM
cornacoBaHuUW ero rnpegocTaBfieHns unu 3asBrieHne o NpeaocTaBfeHnn 3eMerbHOro yvyacTka,
32 VCKMYEeHMEM CcryvaeB, €Cnv MNpUHATO pelleHne o6 oOTkase B MpeaBapuTeribHOM
COrriacoBaHuUn NpeaocTaBfieHNss Takoro 3eMernbHOro yvacTtka unum pelleHne ob oTkase B ero
npegocTaBneHnu;

19) 3emernbHbI y4acTOK SABNSETCS 3eMeSfibHbIM Yy4acTKOM obLliero nonb30BaHUA wunu
pacnonoXeH B rpaHuuax semernb obLLero NoNb3oBaHUA, TePPUTOPUM OBLLLErO NOSb30BaHUS;

20) 3eMernbHbI Y4acTOK M3BAT AN FOCy4apCTBEHHbIX WU MYHUUMMANbHbIX HYX4, 3a
UCKINIOYEHMEM 3eMeSlbHbIX Y4acTKOB, U3bATbIX ONS rocygapCTBEHHbIX UMW MYHULUMNanbHbIX
HYXX B CBSI3M C MNPU3HAHMEM MHOrOKBapTUPHOrO [0Ma, KOTOPbIA pPacrnofioXeH Ha TakoMm
3eMeNbHOM y4acTKe, aBapUnHbIM U NOASNEXaLMM CHOCY NN PEKOHCTPYKL UK.

Maga 13. Pa3mvep nnatbl, B3MUMaeMou ¢ 3aABUTENSA Npu NpeaocTaBneHnmn
MyHULMNAanNbHOW yCnyru, U cnocoobl ee B3IMMaHus



38. MyHuuunanbHas ycnyra npegoctasnsercs 6e3 B3vMaHusa rocygapCTBEHHOW MOLUSMHbI
WM MHOW NNaTbl.

39. B cnyyae BHeceHVMs U3MEHEHWA B BblAaHHbI B pesynbrate npegocTaBrieHns
MYHULMNANbHON YCMNYyrn AOKYMEHT, HanpasBfeHHbl Ha uchnpaBneHne ownboK M onevarok,
AOMYLWEHHbIX MO BUHE afiMUHUCTpauUuMK, a Takke AOMKHOCTHbLIX NUY, agMUHUCTpauuu, nnata c
3aaBUTENA HEe B3UMaeTCs.

MaBa 14. MakcMmanbHbIN CPOK OXMAAHUA B odepeam npu nogaye
3aABMeHUA U NpU NONTyYeHUU pe3yrbTaTta NnpeaocTaBNeHnsa Takon ycnyrum

40. MakcnmanbHoOe BpeMs OXuAaHUa B odepeamn npu nogaye 3asiBrneHus U JOKYMEHTOB He
AOSKHO NpeBblIaTb 15 MUHYT.

41. MakcMmanbHOe BpeMsi OXugaHua B odepean npu  nonydyeHun pesynsrata
MYHULMNANBHOW YCNYrn He OOIMKHO NpeBbiwarb 15 MUHYT.

MaBa 15. CpoK 1 nopsagoK peructpauuu 3asiBrneHusi, B TOM yucne
B 3J1EKTPOHHOM chopme

42. Pernctpaumio  3asBrneHus N [OOKYMEHTOB, NPEOCTaBNEHHbIX  3asBUTENEM,
OCYLLIECTBIIAET OOMKHOCTHOE NULO aAMUHUCTPaLMK, OTBETCTBEHHOE 3a NPUEM U perncTpauunto
AOKYMEHTOB, B TOM YuCIle B 3NIEKTPOHHOW (hopmMme, B XypHane BXOAdALLen KoppecrnoHAEeHL MK
nyTeM NPUCBOEHUSA YKa3aHHbIM JOKYMEHTaM BXOASLLEr0O HOMepa C yKa3aHueM AaTtbl NonyvYeHuns.

43. Cpok peructpaumm npeacraBneHHbiX B agMUHUCTPaLMIO 3asBEHNS N JOKYMEHTOB Npu
HenocpencTBEHHOM oObOpalleHnn 3aaBUTENST B agMUHUCTPAUMIO HEe AOMKeH npeBbiwatb 15
MUWHYT, PN HanpaeIiEHUN LOKYMEHTOB YEpPEe3 OpraHmn3aunm NoYTOBOM CBA3N UM B SNEKTPOHHOM
dopme — oguH pabounii AeHb CO AHS NONMyYeHUss aAMUHUCTPaLNEN YKa3aHHbIX JOKYMEHTOB.

44, [IHem peructpaummn 3asiBNeHuss U LOKYMEHTOB SBMSETCA A€Hb WX MOCTYNNeHus B
aAMUHUCTPaLMIO.

45. B cnyyae HanpaeneHusa 3asdBUTENEM 3asiBeHUS U [OOKYMEHTOB BHe pabodvero
BpeEMEHN AaMuHUCTpauuKM, nNnbo B BbIXOOHOW, Hepaboumi npasgHUYHbLIA  OEHb, OHEM
permcTpaunm 3asiBrieHns aBngeTcs nocnegyrowmm pabouni geHsb.

MaBa 16. Tpe6oBaHUA K NOMELEHNAM, B KOTOPbIX
npepocTaBnsAeTCA MyHUUMNanbHasa ycnyra

46. Bxog B 3gaHMe agMuHucTpauum obopyayetcda  MHMOPMaUMOHHOW Tabrmykon
(BbIBECKOW), cogepXxallen MHopMauunio O NOSTHOM HaUMEHOBaHUN aAMUHUCTPaL UK.

47. AgMnHucTpaums obecrnieymBaeT MHBaNuAam (BKKOYaa MHBANMAOB, MCMOMb3YHOLWNX
Kpecrna-Konsickm n cobak-npoBOLHMKOB):

1) conpoBoXgeHne WHBaNMOOB, MMEKLWMX CTOMKME pacCTpoMcTBa PYHKUUN 3PEHUs U
CaMOCTOATENbHOrO NEPEABMKEHMS, U OKa3aHMe MM NMOMOLLN B 3gaHMm AOMUHUCTpaLun;

2) pgonyck B 34aHue agMWHUCTpauun coBaku-nNpoBOAHWKA MPU HamuMyuuM OOKYMEHTa,
noaTBepXxgarmwero ee creynanbHoe obyyeHMe M BblgaBaemMoro no dqopme M B nopsigke,
KOTOopble onpenenstoTcs deaeparnbHbIM OpraHoOM UCMOMHUTENBHOW BRAcTU, OCYLLECTBASIOWMM
dYHKLUMM MO BbipaboTke U peanun3aumm rocygapcTBEHHOM NMOMUTUKA U HOPMATUBHO-NPaBOBOMY
perynmpoBaHuio B cpepe coumanbHON 3amThl HAacENeHus;

3) oOkasaHue [OOMKHOCTHbIMM nuuamum U paboTHMKaAMKU  agMUHUCTPaUUM  MOMOLLM
WHBanNugam B nNpeogoneHmn 6apbepoB, MeLlatoLWmnxX NOSTy4YEHNIO MU YCIYr HapaBHE C ApYrMMun
nmuamm.

B cnyyasax, ecnu 3gaHne HEBO3MOXHO MOMHOCTBIO NPUCNOCOBUTL C Y4ETOM NOTpebHOCTEN
WHBaNnOoOB, aAMMHUCTPaUMS OO0 €ro PEeKOHCTPYKUUU MW KanuTanbHOrO0 peMoHTa NpuHUMaeT
corriacoBaHHble C O4HUM U3 0bLLEeCTBEHHbIX 00begMHEHUI MHBaNna0B, OCYLLECTBSILWMX CBOKO



AEeATEeNbHOCTb Ha TeppuTopuuM MyHUUMNanbHoro obpasoBaHus, Mepbl aAns obecnedyeHus
A0CTyna NHBanNuaoB K MECTY NpeaocTaBfieHns MyHULUNanbHOW YCyri.

48. VIHopMaUNOHHbIe Tabnuykm (BbIBECKW) pasMeLlarTcs psaoM C BXOAOM fMbOo Ha
ABEpK Bxoda TakK, YTOObl OHN ObININ XOPOLUO BUAHbI 3a9BUTENAM UMW UX NPeacTaBUTENSIM.

49. lpuem 3aaBuTENEN WUNU UX NpeacTaBuTenen, OOKYMEHTOB, Heobxooumblix AOnsi
NpenocTaBNeHNss MyHULMNANbHOW YCyrn, OCYLLEeCTBNAETCS B KabMHETaxX agMUHUCTpaUnn.

50. Bxog B KabuHeT agMuHuCTpauum obopyayercs WHGOPMALMOHHOM Tabnmykon
(BbIBECKOW) C YyKasaHMeM Homepa KabuHeTa, B KOTOPOM OCYLLECTBMASETCA npegocTaBneHune
MYHULMNANbHOW YCIyru.

51. Kaxpoe pabovyee MeCTO [AOMKHOCTHbIX UL  agMUHUCTPaUMU  AOOMKHO ObiTb
obopyaoBaHO MNepCcoHaribHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO [OCTyna K HeobxoanmbiM
MHOPMaLMOHHBIM Ba3amM JaHHbIX, MevaTarLWwmnM U CKaHUPYOLWMM YCTPONUCTBaM.

52. MecTa oxungaHusa OOMKHbl COOTBETCTBOBATb KOMAOPTHBIM YCIOBUAM NS 3asBUTENEN
WNM KX npeacTtaBuTenen UM ONTUMasnbHbIM - YCNOBMAM  paboTbl  AOMKHOCTHBIX vl
agMuHUCTpaumn.

53. MecTta oxuaaHus B odepegu Ha npuem, nogadyy LOKYMEHTOB, HeOoBXoaAumbIX AOfis
npeaocTaBneHns MyHUUMNANbHON yCcnyrn, obopyayrTcs CTYNbSAMWU, KpecernbHbIMU CEeKUUSMU,
CKaMbSAMMU.

54. MecTta ana 3anorHeHust OOKYMEHTOB 00opyaykTca CTynNbsAMM M cTonamu  Ans
BO3MOXHOCTU OPOPMIIEHNS JOKYMEHTOB.

Mnaea 17. NMoka3aTenu AOCTYNHOCTU U KayecTBa MyHULMNANbLHOW ycnyru

55. OcCHOBHbIMW nokasaTensaMm LOCTYMHOCTU W KadecTBa MYHUUMNANbHOW YCIyru
ABNAOTCSA:

1) cobrniogeHne TpebGoBaHWI K MecTaM NpeaoCTaBfeHMs MYHUUMMNANbHOW YCRyru, MX
TPaHCNOPTHOM JOCTYNHOCTW;

2) npegocTaBfneHne MyHUUMnanbHOW YCNyrm B COOTBETCTBMM C  BapuaHTOM
npegocTaBfneHnss MyHULMNanbHOW YCRyru;

3) yoobcTBO MHMOPMMUPOBaHUA 3asBUTENS O Xo4e NPeAoCTaBieHUss MyHUUMMNanbHON
yCryrn, a Takxe nonyyeHusa pesyrnbTarta npefocTaBneHus rocygapCcTBEHHON (MyHUUMMNanNsHom)
ycnyru;

4) BO3MOXHOCTb MOMyYeHUs  3adABUTENeM  yBeJOMIIeHUA O npenocTaBneHuun
MyHULMNANbLHON yecryru ¢ nomolubto MNMopTtana;

5) cpegHee Bpemsa oxuaaHua B odepeam npu nogade AoKyMEHTOB;

6) konuyecTBO oObpawieHMn 06 obxanoBaHuMuM pelweHun u agencteunm (6e3gencteums)
afMUHUCTPpaUuK, a TaKkke AOMKHOCTHbIX UL, aAMUHUCTpaLny;

7) KONMMYecTBO B3aMMOLEWCTBUN 3asiBUTENS UMW ero npeacraBuTens ¢ AOMKHOCTHbIMU
nmuamun, Nx NPOaOIMKUTENbHOCTD;

56. BsammopgencTteue 3asiBUTENS UM €ro npeacrtaButensd C AOSMKHOCTHbIMU NMuamum
aZlMUHUCTPpaUUM OCYLLECTBNSAETCH NPU NMMYHOM NpuemMe rpaxgaH B COOTBETCTBUM C rpacukom
npuema rpaxgaH B agMUHUCTpaLmn.

57. BsanmopencTtsune 3aaBUTENs WM ero npenctaBuTenss C AOMKHOCTHbIMU fvuamu
aAMUHUCTPaLUUM OCYLLECTBIISETCA NpU MMYHOM oBpalleHnn 3assiBUTENS NN ero npeacTaBuTens:

1) Ana nogayn 3asiBNeHuMs U [OOKYMEHTOB, HeobxoaumbiX ANs npenocTaBrneHus
MYHULMNAaNbHOW yCryru;

2) Ansa nonyyvyeHuns pesynerara NpeaocTaBneHns MyHUUMNansHOW YCnyru.

58. T[MpogomxkutenbHOCTb B3aMMOOEUCTBUSA 3asBUTENS WKW ero npeacrtaBuTens C
AOMKHOCTHBIMU NNMLAMW aaMUHUCTPaLMM NpU NPenoCTaBNeHUn MyHUUUNANbHOW YCAyru He
AOMKHa npeBbiwats 15 MUHYT NO Kaxaomy W3 YyKasaHHbIX B NyHKTe 57 HacTtosawero
aAMUWHUCTPATMBHOIO perfnamMmeHTa BugoB B3anMO4ENCTBUS.

59. KonunyecTtBo B3anMogencTBuimn 3adaBuTeNd UK ero npeacraBuTensa ¢ AoSMKHOCTHbIMU
nuuamMy agMUHUCTpaUMn Npu NpeaocTaBneHm MyHULUNanbHOW YCryrn He JOMXHO NpeBblLwaTh
ABYyX pas.



MagBa 18. NHble TpebGoBaHUs K NpeaocTaBleHUIo
MyHULUUNaNbHOW YCNYru, B TOM YUChe YYUTbIBaloLWme oCoO6eHHOCTH
npeaocTaBfieHUs MyHULMNANbHOM YCNYTry B 3rIeKTPOHHOM chopme

60. lNpepocTtaBneHne MyHUUMNANbHOW YCMYrM NO 3KCTEPPUTOPUANbHOMY MPUHLMNY He
npenocTaBnNaeTcs.

61. Ycnyru, sasnsawowmecs obasatenbHbIMU M HEOOXOAUMBbIMW ONs NPeAoCTaBEHUs
MYHULMNANbHON YCIyrn, OTCYTCTBYIOT.

Mnata 3a ycnyrn, KOTOpble SHABMASATCA HeobxoaumMbiMM U obs3aTenbHbIMUM - AN
npeaocTaBneHns MyHUUMNanbHOM yCnyru, oTCYTCTBYET.

62. locTyn K MHOpMaLnKn 0 CpoKax 1 nopaake NpeaocTaBrieHns MyHULUNAanbHOW YCryru,
pasmelleHHon Ha [loptane, ocyuwecTtBnserca 6e3 BbINOMHEHUA 3asBUTENEM Kakux-nmbo
TpeboBaHuii, B TOM 4ucrne 6e3 MCNOnbL3OBaHWA MNPOrpamMMHOro obecrneyeHus, ycTaHOBKa
KOTOPOro Ha TexHu4yeckue cpeactBa 3asButens TpebyeT 3akmnoyeHus NULEH3WOHHOro unu
MHOrO cornaweHus ¢ npasoobnagareneMm nNporpaMMHOro obecrneyeHus, npegycMmarpumsaroLero
B3MMaHWe nnatbl, pPerucTpaumio Wnu asToOpU3auuio 3asaBuUTend, WUnNuM npegocTtasrieHne UM
NnepcoHarnbHbIX JaHHbIX.

63. [lpemoctaBneHne MyHMUMNanbHOW  ycnyrm C  ucnonb3oBaHueMm [lopTana
OCYLLIECTBIISAIETCA B OTHOLUEHUW 3adABuUTEnen, npowenwmx npouenypy peructpauun u
asTopusauyuu.

64. MNogaya 3asBuTeEneM 3asBrieHUs B 9NeKTPOHHOW ¢opme nocpeacTeom [lopTana
ocyulecTBnsercd B suae annos B popmate XML, co3gaHHbIx ¢ ucnonb3oBaHnem XML-cxem u
obecrneynBaroLLnX CYNTbIBAHME N KOHTPOMb NPEeACTaBNeHHbIX 4aHHbIX.

Mogaya 3aaBuTenem 3asdBneHUs B OpPMeE 3NEKTPOHHOrOo [AOKyMeHTa nocpeacTtBoM
9NEKTPOHHOWN MOoYThbl OcyLlecTBnseTcda B Buge dgannos B popmare. doc, docx, odt, txt, xls, xlsx,
ods, rif.

ONEKTPOHHble [OKYMEHTbl (3MeKTPOHHble 00pasbl [AOKYMEHTOB), npunaraemble K
3a8BreHnio, B TOM 4YuCIie JOBEPEHHOCTN, HanpaensawTcs B Buae gannos B oopmarax PDF, TIF.

65. lNpu obpaweHnn 3a npegocTaBrneHMEM MYyHULUNANbHOW YCNYru B 3NEKTPOHHOM
dopme 3aaBuTenb ucnonbdyetr YKII1. 3asgBneHne v OOKYMeEHTbl, NogaBaeMble 3adBUTENEM B
SNEeKTpPOHHOW opMe C ucnonb3oBaHvem [loptana, Moryt O6bITb nognucaHbl MPOCTOM
SNEeKTPOHHOW NOAMNUCHIO.

YK3I gormkHa cooTBETCTBOBATL crnefyowmnm TpeboBaHmsMm:

1) KBanMUUUPOBaHHbLIN CEPTUGUKAT Krtova NPOBEPKN IMEKTPOHHOW noanucu (ganee —
KBanM@UUMPOBaHHbIN CepTMdUKaT) co3gaH M BblAaH aKKPeOUTOBaHHbIM YO4OCTOBEPSOLLMM
LEeHTPOM, akkpeguTauns KOTOporo AenCcTBUTeNbHa Ha AeHb Bbl4avyn yKa3aHHOro ceptudukara;

2) KBannUUMpPOBaHHbLIN cepTUUKaT JENCTBUTENEH HA MOMEHT NoanncaHus 3asiBrieHus
N npunaraembiXx K HEMY OOKYMEHTOB (MpW HanuMyMm LOCTOBEPHOW WMHAOPMaUUM O MOMEHTE
nognucaHusa 3asiBNeHuss U npunaraemMblX K HemMy [OOKYMEHTOB) WM Ha [eHb MNpPOBEpPKM
AEeNCTBUTENbHOCTU YKa3aHHOro ceprtudukara, ecrnim MOMEHT noAnucaHus 3asdBrneHus u
npunaraemMblX K HeMy JOKYMEHTOB He OnpeaerneH;

3) wuMmeeTcs MOMOXWUTENbHbLIM  pe3ynbTar MNPOBEPKUM NPUHAANEXHOCTU  BnagenbLuy
kBanuduumpoaHHoro ceptudukata YKOII1, ¢ nomMoLwlbio KOTOpPOM nognucaHo 3asiBfieHne wu
npunaraemMmble K HEMY OOKYMEHTbI, U NOATBEPXAEHO OTCYTCTBUE M3MEHEHWN, BHECEHHbIX B
yKasdaHHble [OOKyMeHTbl rfocre wux nognucaHus. [Npu 3TOM npoBepka OCYLeCTBMASETCH C
NCNOSb30BaHNEM CPEACTB 3MNEeKTPOHHOW NognucK, NonyyYnBLUNX NogTBEPXOeHUne COOTBETCTBUA
TpebOoBaHUAM, YCTAHOBMNEHHbIM B COOTBETCTBMM C DenepanbHbiM 3akoHOM oT 6 anpens 2011
roga Ne 63-®3 «O6 3aneKkTpoHHOW MoAnNUCU», U C UCMONb30BaHUEM KBanndULMPOBaAHHOrO
cepTudumkaTa nuua, noanucasLLero 3asaBfneHne n npunaraemMmble K HeMy JOKYMEHTbI.

66. lNpun HanpaBneHUn 3asBreHNa U NpuraraembiX K HeMY OOKYMEHTOB B 3IIEKTPOHHOM
dopme npeacrtaBuUTeENeM 3asaBuUTeNns, AENCTBYHOLWMM Ha OCHOBaHUWU LOBEPEHHOCTW, Bbl4aHHOM
IOpUOMYECKMM  NULOM, Takad [doBepeHHoCTb  ygoctoBepsieTrca YKOI1  npaBomo4vHOro



AOMKHOCTHOrO Nuua topuandeckoro nuua, a 4o0BEPEHHOCTb, BblAaHHass PU3NYECKUM NNLOM, —
YK3I1 HoTapuyca.

PA3OEN 1lIl. COCTAB, NOCJNIEAOBATEJIbHOCTb U CPOKWU BbINMOJMIHEHUA
AOMUHUCTPATUBHbLIX NMPOLIEAYP

agsa 19. CoctaB n nocneaoBaTenibHOCTb aAMUHUCTPATUBHbLIX Npoueayp

67. NpepocTtaBneHne MyHMUMNANbLHOM  yCryrM  BKMo4aeT B cebs  cnegywowme
aflMUHUCTpAaTMBHbIE Npoueaypbl:

1) npuem, pernctpauns 3asBrneHns N JOKYMEHTOB, NPeACcTaBNeHHbIX 3asBUTENEM;

2) NnpoBepKa COOTBETCTBUSA 3asBieHNss N JOKYMEHTOB TpeboBaHUSAM aaMUHUCTPATUBHOIO
pernamMmeHTa;

3) dopmupoBaHMe © HanpaBfeHne MEXBELOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHusauwum), yqacTBytoLmne B NpegocTaBneHnn MyHULMNanbHON yCnyru;

4) NpUHATUE peLLeHns O NPOBEeAEHMN ayKLuMOHa Unu pelleHnss o6 oTkase B NpoBedeHuu
aykumnoHa

5) Bblgaya (HanpasneHue) 3agBUTENIO pesyrnbTara MyHULUNAanbHOW YCyru.

agBa 20. NMpuem, peructpauma sasBrneHus
M AOKYMEHTOB, NpeACcTaBleHHbIX 3asBUTeNem

68. OcHOBaHMeM Ofsi Ha4ana OCyLLEeCTBIeHMs agMUHUCTPaATUBHON Npouenypbl ABAsieTcA
NOCTyNfeHne B agMUHUCTPALUIO OT 3asiBUTENS 3asiBeHUs C MPUNOXEHHbIMU OOKYMEHTamu
OOHMM U3 cnocoboB, YkaszaHHbIX B MyHKTE 27 HACTOALLEro agMUHUCTPATUBHOIO pernameHTa.

69. MNpuem 3aaBneHNss N JOKYMEHTOB OT 3asiBUTENs OCYLLEeCTBNAeTCs B agMUHUCTpaLum
6e3 npegBapuTENbHOM 3anucu.

70. B geHb noctynneHus (NonyyeHuss 4yepes opraHu3auuy rnovTOBOW CBHA3M, MO agpecy
9NEKTPOHHOW  MoYThl  agMUHUCTpauuu, depe3 [lopTtan) 3agdBneHve  perucTpupyercs
AOMKHOCTHLIM NULIOM afMWUHUCTPaLUUK, OTBETCTBEHHbBIM 3@ NPUEM U perncTpaumio JOKYMEHTOB,
B XXYpHane BXoAsLLen KOppecnoHAEHUMN.

Cpok peructpauun npencrtaBneHHblX B aAMUHUCTPAUUIO 3asiBlIeHUA U OOKYMEHTOB Mpu
HernocpeaCcTBEHHOM obpalleHun 3adBuTenss B aMUHUCTPaAUUIO He OOrmKeH npeBblwatb 15
MUWHYT, NPpU HanpaefieHUM OKYMEHTOB Yepe3 OpraHm3aumm NoYTOBON CBSI3M UIK B SNEKTPOHHON
dopme — oaunH pabounii AeHb CO AHS NOMyYEeHUss aAMUHUCTPaLMEN YKa3aHHbIX OKYMEHTOB.

71. PesynbratoM agMWHUCTPATMBHOW Mpouenypbl SBMASETCA MNpUEeM U perncrtpauus
NpeacTaBneHHbIX 3asBuTeneM [OOKYMEHTOB W UX nepegada  OOMKHOCTHOMY  nvuy,
OTBETCTBEHHOMY 3a NpeaocTaBrieHne MyHULMNanbHOW YCryru.

72. Cnocobom (pukcaumm pesynbtata agMUHUCTPATUBHOM Mpouenypbl  ABRASETCHA
perncTpaumna OMKHOCTHLIM NLOM agMUHUCTPaL MK, OTBETCTBEHHBIM 3a MPUEM U perncTpaumio
AOKYMEHTOB, (pakta nepegaynm npeacrtaBneHHblX OOKYMEHTOB  [LOIMKHOCTHOMY  nuuy
agAMWHUCTpaLMN, OTBETCTBEHHOMY 3a NpenoCTaBfeHne MyHUUUNanbHOW YCNyru, B XXypHane
BXo4sLWen KoppecnoHaeHL .

MaBa 21. I'IpOBepKa COOTBeTCTBUA 3aABNIeHNA U AOKYMEeHTOB TpesOBaHMHM
aAMUHUCTPATUBHOIO pernamMeHTa

73. OCHOBaHMeEM Ansl Havyana ocywecTBNeHuss agMUHUCTPaTUBHOM Npoueaypbl SBMAsEeTCs
nonyyvyeHne 3adBneHns U LOKYMEHTOB [OMKHOCTHbIM NMULOM agMUHUCTPaUNKN, OTBETCTBEHHbIM
3a npegocTaBneHne MyHULMNanbHOW yCIyru.

74. [OmXHOCTHOE nNuUO agMUHUCTPauuK, OTBETCTBEHHOE 3a NpenocTaBrieHne
MYHULMNANBbHOW  YCNyru, npocMaTpuBaeT MOCTyNuBLUME [OOKYMEHTbl, MpoBepsieT UuX
LENIoOCTHOCTb W KOMMNEKTHOCTb, yCTaHaBfAMBaAeT WX COOTBETCTBME  TpeboBaHUAM,



NpeaycMOTPEHHbIM MYHKTOM 33 HacTosIWero agAMWHUCTPATMBHOINO perfliaMmeHTa, He no3gHee
NaTU paboymx gHen CO AHS NonyvYeHnsa 3asBneHns n JOKYMEHTOB.

75. B cnydyae noctynneHus 3assneHusi, nognucaHHoro YKO3I, AOMKHOCTHbIM NMLOM
agMUHUCTpaUMN, OTBETCTBEHHbIM 3a MNpPedoCTaBfeHne MyHUUMnanbHOWM YCnyru, B Xoge
NpoBepPKU, NPEedyCMOTPEHHOW MYHKTOM 74 HacToswero agMUHUCTPATUBHOIO perfameHTa,
npoBoauTCA npoBepka pencrteutenbHocTn YKII1, ¢ ucnonb3oBaHMEM KOTOPOW MoanucaH
3anpoc, Ha cobniogeHne TpeboBaHUN, MPEaYCMOTPEHHbIX MYHKTOM 65 HacToswero
aAMUWHUCTPATUBHOIO pernamMmeHTa.

76. lMpoBepka YK3IIT MoxeT oCylecTBNATbCA AOMKHOCTHBIM JIMLOM agMWUHUCTpaLuu,
OTBETCTBEHHbIM 3@ NpPeaoCTaBleHne  MyHUMUMNanbHOW  YyCRyrn, CaMOCTOSITENIbHO C
NCMNONb30BaHNEM UMEIOLMXCS CPEeACTB AMNEeKTPOHHON NOoANUCK UNn cpeacTB MHGOPMaLMOHHOM
CUCTEMbl FOMOBHOMO YO4OCTOBEPSIIOLLErO LEHTpa, KOTopasd BXOAUT B COCTaB MHQPACTPYKTYPLI,
obecrneymBarowen  MHGPOPMALMOHHO-TEXHONOMMYECKOE  B3aMMOLENCTBUE  AEUCTBYHOLLUX
MHPOPMALMOHHBIX CUCTEM, WUCNOMNb3yeMbIX ONS NPenoCTaBNEeHUs rocyaAapCTBEHHbIX YCAyr U
MYHULMNANbHbBIX YCIYr B 3NIEKTPOHHOW (hopme.

MpoBepka penctButTenbHocTM YKl Takke MOXET OCYLLeCTBNATbLCSA C UCMONb30BaHUEM
cpeacTB MHAPOPMALMOHHOM CUCTEMbI aKKpeaMTOBAHHOMO YAOCTOBEPSIOLEro LLEeHTpa.

77. B cnyyae BbisiBNeHUA B NpenCTaBNeHHbIX [OOKYMEHTax OOCTOATEmNbCTB,
NpegycMOTPEHHbIX MYHKTOM 33 HacToAWero agMUHUCTPATMBHOMO perfiameHTa, OOMKHOCTHOe
nMuo agMWHUCTPaUWUK, OTBETCTBEHHOE 3a MpefocTaBneHne MYyHUUUNAanbHOW YCNyru, He
nosgHee NATU paboymx OAHEN CO AHS NOMyYeHUst agMUHUCTPALNEN 3asiBIIEHUS U OOKYMEHTOB,
NpuHUMaeT pelleHne 00 oTkase B npuvemMe [OKYMEHTOB, MOArotaBnveaer yBegomneHuve ob
OoTKase B npveme AOKYMEHTOB 1 obecneymBaeTt ero nognucaHue rnaBso agMUHUCTpaunm.

78. B cnyyae oTkasa B npueme [OOKYMEHTOB [OSMKHOCTHOE NULO agMUHUCTpaumu,
OTBETCTBEHHOE 3a NpefocTaBneHne MyHULMnanbHOW yCryrn, BblgaeT (HanpasrsieT) 3asaBUTESIO
B TEYEHME LecTn paboumx gHEN CO AHS NOMyYeHUs agMUHUCTPaUnen 3asiBIiEHNST N JOKYMEHTOB
NMCbMEHHOE yBeaoMmIieHne 06 OTKase B NpuemMe AOKYMEHTOB C yKa3aHMEM NPUYMH OTKasa.

79. B cnyyae noctynneHuss 3adBneHUA U npunaraemMmblX K HeMy [OOKYMEHTOB B
3NEeKTPOHHOW dhopme 4yepes [lopTan AOMKHOCTHOE NUUO aAMWUHUCTPaUUK, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHUUMNanbHOW yCnyri, B Te4eHne Natn paboymx AHen COo OHA NonyyvyeHus
agMUHUCTPaUMEN 3asBNeHns W [OOKYMEHTOB HamnpasBnsieT 3asBuUTento YBEOOMSIEHME O
NOCTYNMEHUN B aAMUHUCTPALNIO 3a8BIIEHNSI C YKa3aHMEM NepeYHst LOKYMEHTOB, MPUITOXKEHHbIX
K 3adBNeHnto, Yepes Nn4YHbIn KabuHet Ha MopTtane.

80. PesynbtratoM agMUHUCTPATUBHOW NPOLEAypbl HABNAETCA NpueM npeacTtaBeHHbIX
3aaBUTENEM [OKYMEHTOB, NMMOO HanpaBrneHue 3asBUTEND yBeaoMneHna ob oTkase B npueme
npencTaBneHHbIX JOKYMEHTOB.

81. Cnocobom dukcaumm pesynbrata agMUHUCTPATUBHOW Mpouenypbl ABAAETCA NPUEM
3asBreHnsa U JOKYMeHTOB, NMbo pernctpauus ysegomneHust ob otkase B npyuemMe JOKYMEHTOB.

MaBa 22. PopmMupoBaHMe U HanpaBrieHMe MeXBeaAOMCTBEHHbIX
3anpocoB B opraHbl (OpraHusauum), y4acTByloLme
B NpeaocTaBleHnn MyHUUunanbLHOM ycnyrum

82. OcHoBaHMeM Ons  Havyana  agMUHUCTPATUBHOWM  npoueaypbl  SBRsSieTcA
HenpeacTaeneHve 3asBuUTeNneM [AOKYMEHTOB, YyKasaHHblX B nyHkTe 30 HacTosiwero
aAMUWUHUCTPATMBHOIO perfnameHTa.

83. [omkHOCTHOe nuuo agMUHUCTpauuMKM, OTBETCTBEHHOE 3a MpefocTaslieHne
MYHULMNANbHOW YCNyru, B TeyeHue nNAtM paboymx OHEN CO OHS pernctpaunmn 3asBrieHus,
NpeacTaBneHHbIX 3adBUTENEM WM ero npeacraButenemMm, QopmupyeTr M HanpasnsieT
MeXBEeAOMCTBEHHbIE 3anpochl:

1) B ®egepanbHyto HaANoroByk cryx0y — B Lensax nonyyvyeHus Boinuckn ns EFPUM unun
ErPHON.

2) B ®egepanbHyto cnyxby rocyaapcTtBEHHOM perucTpaunmn, Kagactpa u kaptorpadgum — B
Lensax nonyvyeHnsa Bobinuckn n3 EMPH.



84. MexXBeooOMCTBEHHbIN 3anpoc O NpPeaCcTaBNeHUN JOKYMEHTOB, yKasaHHbIX B nyHkTe 30
HacTosLLEero agMUHUCTPATUBHOIO perfnaMmeHTa, opMmUpyeTcs B COOTBETCTBUN C TpeboBaHUAMM
ctatbn 7.2 PegepanbHoro 3akoHa Ne 210-93.

85. MexBeooOMCTBEHHbIN 3arnpoc Hanpaenserca B (POpMe OMeKTPOHHOro [OKYMEeHTa C
NCMoONb30BaHNEM €ONHOW CUCTEMbl MEXBELOMCTBEHHOIO 3fIEKTPOHHOrO B3avMOAEWCTBUA U,
npwv HaNMYMM TEXHNYECKON BO3MOXHOCTU, C UCNOMb3oBaHMeM [lopTana, a B criydae oTCyTCTBUS
AOCTyna K 3Ton cucteme — Ha BymakHoOM HocuTene.

86. B geHb nocTynneHust oTBETa Ha MEXBEOOMCTBEHHbLIA 3anpoc LOMMKHOCTHOE nuLo
afMUHUCTpaUUKM, OTBETCTBEHHOE 3a NPeaoCTaBneHne MyHULMNAanbHOM ycnyru, npuobLliaeT ero
K COOTBETCTBYIOLLIEMY 3asiBMIEHNUIO.

87. PesynbratoM agMMWHUCTPATUMBHOM npouenypbl SABNAETCs MNorydeHMe B paMKax
MEXBEAOMCTBEHHOIO B3anMOAeNcTBUsS UHGOpMauun (LOKYMEHTOB), yKa3aHHbIXx B nyHkTe 30
HacTOSILLLEro agMUHUCTPATUBHOIO perfiameHTa.

88. Cnocobom ukcaumm pesynbtata agMUHUCTPATMBHOM NpPOLEAYpPbl  SBMSETCS
npuobLLeHNne K COOTBETCTBYIOLLEMY 3asABMEHUO  [LOKYMEHTOB W CBEOEHUN, MOSMYYEHHbIX B
pamMKax MeXBEOOMCTBEHHOIO B3auMOOEWCTBUSA, HeobxoguMblXx Ona  NpeaocTaBneHust
MYHULMNANBLHOWN YCNYri.

MaBa 23. NNpuHATHE pelueHna O NpoBeAeHUU ayKLMOHa UIKN peLueHus
06 oTKase B NpoBeAEeHNM ayKLMOoHa

89. OcHoBaHveM p[ns Hayana agMWHUCTPATUBHOM Mpouenypbl SABMASETCS Hanuvuue
3aperncTpupoBaHHOro 3asBNEHUA U OOKYMEHTOB, MPeAYyCMOTPEHHbIX MyHKTamun 25, 26 n 30
HacTosLLero agMMHUCTPATMBHOIO pernamMmeHTa.

90. B cpok He 6onee 20 kanengapHbIX AHEN CO OHS perncTpaunmn 3asBneHnsa B XypHane
BXOOALWEN KOppecrnoHAeHUMN [OOIMKHOCTHOe Iuuo afAMWHUCTpauuu, OTBETCTBEHHOE 3a
npefocTaBneHne MyHuUUMNanbHOW yCcnyru, paccMmaTpuBaeT 3asiBneHMe U [OOKYMEHTh,
npeaycMOTpeHHble nyHKkTamun 25, 26 n 30 HacToawero agMUHUCTPaTUBHOIO pernaMeHTa, Ha
HanMyMe OCHOBaHMM OnNd  OTkasa B  NpedocTaBNeHUM  MyHULMNAnNbHOW  yCnyru,
NpesycMOTPEHHbIX MYHKTOM 37 HacTOSALWEro agMMHUCTPATMBHOIO perfnameHTa.

91. TlpM OTCYTCTBUM OCHOBaAHWMW, YCTAHOBMEHHbIX MYHKTOM 37 HacTosLLero
aAMWHUCTPATUBHOIO pernamMeHTa, LOIMKHOCTHOE nuuo aAMUHUCTpauuu, OTBETCTBEHHOE 3a
npefocTaBneHne MyHUUUNanbHOM YCIyrn, B CPOK YyKasaHHbIM B nyHkte 90 HacToswero
afAMWHUCTPATUBHOINO perfiameHTa, noarotaBnuBaeT pacrnopsXXeHne aaMuHuUCTpauum o
NpoBeAeHNN aykumoHa u obecnedymBaeT €ro corfiacoBaHue YNOSTHOMOYEHHbIMW NMLaMu
aZMUHUCTPaUUmM 1 nognucaHue rnason agMmuHUCTpaLmu.

92. lMpwn HanuM4YuM OCHOBaHWW ANA OTKasa B MNpoBedeHUMUM ayKUMOHA, YCTaHOBMEHHbIX
NyHKTOM 37  HacTosWwero  agMUHUCTPATMBHONO  pernaMmeHta  OJOMMKHOCTHOe — Nvuo
aAMUHUCTpauuK, OTBETCTBEHHOE 3a MnpegocTaBfieHMe MYHUUMNanbHOM YCryru, B CPOK
ykasaHHblMi B nyHkte 90 HacToAwero agMWUHUCTPATUBHOIO pernaMeHta noarotaBnueaeT
yBegomneHne o6 oTkase B NpoBedeHUM ayKumoHa u obecrnedmBaeT ero noanucaHve rnaBown
afMUHUCTpauunm

93. KpuTepueM npuHATUA pelleHus Ans agMUHUCTPaTMBHOM npouenypbl sBNseTcs
Hanu4ne unn OTCYTCTBME OCHOBAHWUW AN OTKa3a, YCTaHOBJIEHHbIX B MyHKTe 37 HacTosLero
aAMUWHUCTPATUBHOrO perfiameHTa.

94. PesynbTtatoM  aAMWHUCTPATUBHOW  MNpoueadypbl  ABMSETCA  pacnopsikeHue
agMUHUCTPaUMM O MPOBEAEHMU ayKUMOHa Unu yBeLOMMeHue agMuHucTpaumm ob oTkase B
npoBeAeHNN ayKLMoHa.

95. Cnocobom cbukcaummn pesynbTata BbINOMHEHUA aAMUHUCTPATUBHOW npouenypsbl
ABNAETCS nognucaHne rnaBov agMMHUCTPaLMM pacnopsi)XeHns agMUHUCTpaUMn O NpoBEAEHNN
ayKuMoHa unv yBeaoMneHuns agMuHmucTpaumm ob otkase B NpOBEAEHUN ayKLMOHa.



MaBa 24. Bbigaya (HanpaBneHue) 3asiBUTENIO pe3ynbrata MyHULUNanbHOW yCrnyru

96. OcHoBaHMeM ANA Hadana agMWHUCTPaTMBHOM NpPOLEeaAypbl SABMASIETCS MognucaHue
rMaBon aAMWHUCTPAUUM pPacnopsikeHus aaAMUHUCTpPauUM O NPOBEAEHWMM ayKUMOHa wunu
yBeOOMIEHNss aAMUHUCTpauum 06 oTkase B NpOBeEeHNN ayKLNOHa.

97. [OMKHOCTHOE nNUUO agMUHUCTpauuK, OTBETCTBEHHOE 3a HanpasreHune (Bblgayy)
3aABUTEN0 pesynbrara MYHUUMNanbHOW YCryru, B TedeHue ABYyX paboumx OHen co AOHA
NOANUCaHUSA PacnopsiKeHUss aAMUHUCTPaUUM O MPOBEAEHUN ayKuMOHa W yBEeLOMIIEHUS
agMuHucTpauum ob OTkasze B MNPOBEOEHMM ayKuMOHa, HarnpasnseT (BblAaeT) 3asBUTENto
yKa3aHHble JOKYMEHTbl CNOCOOOM, yKazaHHbIM B 3aSBMEHUM.

98. PesynbratoM agMUMHUCTPaATUBHOW NpoUedypbl SBMSETCs HanpasneHue (Bblgada)
3aA9BUTENI0 PaCMoOPSXKEHUS aAMUHUCTPaUMM O MPOBEAEHUU ayKuuoHa Wnn yBeaOMIeHUs
agMuHUCTpauum o6 oTkase B NPOBEAEHNN ayKLMOHa.

99. Cnocobom (pukcaumm pesynbtata agMUHUCTPATMBHOW Npouenypbl  SBNSETCSA
3aHeCceHne OOMKHOCTHbIM MULOM agMUHUCTPaUnUW, OTBETCTBEHHBIM 3a HarpasfneHune (Bblgady)
3aaBUTEN0 pesynbTara MYHUUMNANbHOW YCRyru, B XypHarne ucxogsiwen KoppecnoHOeHUUu
OTMETKM O HanpaeneHuu pacnopsikeHUs agMUHUCTPauUUM O MNPOBEAEHUM ayKLMoHa unu
yBeAOMITeHNS agMUHUCTpaummn ob oTkase B NpoBeLeHUN ayKLMOHa.

MaBa 25. NMopsaaok ocywecTBNeHUs agMUHUCTPaTUBHbIX Npoueayp
(nencTBMI) B aneKTpoHHOU hopme

100. NcuyepnbiBaoLWwmMii  MOPSiAOK  OCYLLECTBNEHUS  afMUHUCTPATUBHBIX  npoueayp
(OencTBuMi) B 3NEKTPOHHOU dhopMme.

101. dopmumpoBaHue 3adABNEHNS.

dopmumpoBaHue 3adBNEHUS] OCYLLECTBNAETCA NOCPELACTBOM 3anOfiHEHUSI 3NEKTPOHHOM
dopmbl 3asBrneHns Ha NMopTtane 6e3 HeoOXo0ANMOCTU OOMOMHUTENBHOW NOo4ayn 3asBNeHUs B
Kakon-nmbo nHom cpopme.

dopmartHo-niornyeckana rnposepka CEHPOPMUPOBAHHOINO 3asdABIIEHUSA OCYLLECTBISAETCA
nocne 3arofiHeHNa 3aaBUTENEM KaxJoro M3 noren 3nekTpoHHOW opmbl 3asBneHus. [Npu
BbISIBNIEHUM HEKOPPEKTHO 3arnofIHEHHOro MOsfisi 9NEKTPOHHON YOpPMbl 3asBIEHUA 3adBUTENb
yBEOOMIISIETCA O XapaKTepe BbISIBIIEHHON OLWMOKM M nopsiake ee ycTpaHeHUss NocpencTBOM
MHGOPMAaLMOHHOro coobLeHns HenocpeaCTBEHHO B 3NIEKTPOHHON hOpMe 3asBIIEHNS.

Mpn dopMmnpoBaHnmn 3aaBNeHns 3aaBUTENIO 0becneynBaeTcs:

a) BOBMOXHOCTb KOMUPOBAHMA W COXPaHEHUS 3asABMNEHUS U  UHbIX [OKYMEHTOB,
yKa3aHHbIX B NyHKTax 26 1 30 HacToALWEro agMUHUCTPATUBHOIO PErNIaMeHTa;

0) BOBMOXHOCTb Meyatn Ha OyMaxHOM HOCUTENe KOMuu SNEKTPOHHOM  dhopMbl
3asaBlieHuns:;

B) COXpaHEHME paHee BBEAEHHbIX B 3NEKTPOHHY (OpMYy 3asiBfieHMS 3HaAYEeHWn B
no6on MOMEHT MO XenaHUK NMorb3oBaTens, B TOM YMCIie Npyu BO3HMKHOBEHUM OLUMOOK BBOAA
1 BO3BpaTe 45151 MOBTOPHOro BBOAA 3HAYEHUIM B 3NEKTPOHHYIO (POpMY 3asBreHus:;

r) 3anofiHeHne nonen 3NeKTPOHHOW (PopMbl 3asBrieHMs 0O Hadyana BBOAa CBeOeHUi
3asaBUTENEM C WUCMOfb30BaHMEM cBedeHun, pasmeweHHblx B ECWA, wn cBegenun,
onybnukoBaHHbIX Ha lNMopTane, B YacTu, KacalLencs ceegeHui, otcytcTeytowmnx B ECUA;

) BO3MOXHOCTb BEPHYTbCA Ha nobOoM U3 3TanoB 3anoSfIHEHUSI 3NEKTPOHHOW hopMbl
3aaBneHns 6e3 noTepu paHee BBEAEHHOW MHGOPMaLUNK;

€) BO3MOXHOCTb [0CTyna 3aaBuTtensa Ha lNopTane Kk paHee nogaHHbIM UM 3asiBIIEHUSM B
TEYEeHMe He MeHee OOHOro roga, a Takke YacTUYHO CHOPMMPOBAHHLIX 3aABfIEHUMA — B
TedeHne He MeHee 3 MECSILIEB.

CopmumpoBaHHOe U nNognucaHHOe 3asiBNEHME U UHble AOKYMEHTbl, HeobxoauMble Ang
npegocTaBneHuns MYHULMNANbHOMN ycrnyru, HanpaeBnAlwTCA B agMUHUCTpaUMIO
nocpeacTteom lNopTana.

102. AMnHUCTpaumss obecnedymBaeT B CPOKM, YyKa3aHHble B NyHKTax 44, 45, 78, 79
HacTosILLEero agMMHUCTPATUBHOIO pernameHTa:



a) NnpyemM JOKYMEHTOB, HEOOXOANMbIX ANs NPpefoCcTaBneHnsa MyHUUMNaneHoOM ycnyru, wu
HanpaBneHne 3asBUTEN0 3SNEKTPOHHOro COoOobLEHNS O NOCTYNSIEHUN 3asiBNEHUS;

0) peructpaunto  3aaBreHUss U HanpaerfieHWe  3adBUTENI0  YyBEOOMSEHUA O
pernctpaumm 3aaerieHnss nmbo o6 oOTkase B nNpuemMe [OOKYMEHTOB, Heobxoaumbix LN
npenocTaBfeHnss MyHULUNAnbHOW YCIyri.

103. ONeKTpOHHOEe 3asiBfieHMe CTaHOBUTCA [LOCTYMHbIM ANA  OOMMKHOCTHOro nuua
aAMUHUCTpaUUK, OTBETCTBEHHOrO 3a NpeaocTaBfeHne  MYHUUMNanbHOW  yCrnyrn, B
rocygapCTBeHHONW WHPOPMALMOHHOM CUCTEMEe, UCMNOoNb3yemMouM agMUHUCTpaumen Aans
npegocTaBeHns MyHULMNanbHOWM yCnyru.

[JOMmKHOCTHOE  NUMUO  agMMHUCTpaLuUW, OTBETCTBEHHOE  3a  MpenocTaBreHne
MYHULUNANBHON YCIyru:

NPOBEPSIET HanMumMe 3neKTPOHHbIX 3asiBNeHun, NnocTynueLlinx ¢ lNopTana, ¢ nepmogom He
pexe 2 (AByX) pa3 B €eHb;

paccmarpvMBaeT NOCTYNMBLUME 3asiBMIEHUST U MPUNIOXEHHble 00pasbl  [OKYMEHTOB
(BOKYMEHTHI);

NPoOn3BOAUT AENCTBUS B COOTBETCTBUM C MYHKTOM 65 HacTosWEero agMUHUCTPATUBHOIO
pernameHTa.

104. 3asBuTento B KayecTBe pesynbTarta nNpenocTaBfieHUs MYHUUMMIANbHOW YCIyru
obecneymBaeTca BO3MOXHOCTb MOMYYEHUS AOKYMEHTa B POPME 3S1EKTPOHHOrO LOKYMEHTA,
nognucaHHoro YK3I1 rnaebl agMMHUCTpaLnM, HanpaBneHHOro 3adaBUTEN0 B NIMYHbIA KabuHeT
Ha [NopTane;

105. NonyyeHne uWHGOPMaUMM O XOA4e pPacCMOTPEHUs 3asiBfieHUs U O pesynbTraTte
npegocTaBfeHns MyHUUMNanbHOM YCryrn npouM3BoauTCcs B NIMMHOM KabuHeTe Ha [lopTane,
npy ycnosum asTopu3aumn. 3asiBUTENb MMeeT BO3MOXHOCTb MpocMaTtpmeaTb CTaTyc
SNEKTPOHHOrO 3asBIIEHUs, @ TakKe WHGOPMAaUUIO O AanbHEWWUX AENCTBUSX B JIMYHOM
kKabuHeTe No cobCTBEHHON MHMLMATMBE, B Nt06oe Bpems.

Mpn npepocTaBneHUN MyHULMNANbLHOW YCNyrM B 3NEKTPOHHOW ¢hopMme 3asiBUTENtO
HanpaensieTcs:

a) ypegoMsieHMe O TnpuveMe W perucTpaummn 3asiBrAeHUss U UHbIX JOKYMEHTOB,
HeobXoaAUMbIX ANA NpPeaoCTaBfieHMs MYHUUMNAnbHOW YCNyrn, cogep)kalliee cBedeHus o
dakTe npuema 3asdABfEHMS U OOKYMEHTOB, HeobxoaumbiXx Ana  npegocTaBreHuns
MyHUUMMOANbHOM YCNyrn, U Hadane npouenypbl NnpeaocTaBieHna MyHUUMNanbHOM yCnyru, a
Takke CBeOEHMst O JaTe U BPEMEHM OKOHYaHWA MNpenoCTaBfeHUs MYHUUMNanbHOW YCnyru
nmMBo MOTUBUPOBAHHBLIN OTKa3 B NPUMEME AOKYMEHTOB, HEOOXOAUMbIX ANSA NpenocTaBneHus
MYHULMNANBHON YCIyru;

0) yBegomneHne o pesynbTatax pPacCMOTPEHUss [OOKYMEHTOB, HeOoOXoauMMbliX And
npeaocTaBfieHnsl  MyHUMUMNANbHOW  yCNyrn, copepawee CBeAeHUs O  MNPUHATUK
NOSMIOXKUTENbHOIO peLleHna O NPeaoCTaBNeHUN MYHUUMMNANbHOM YCNyrm U BO3MOXHOCTU
nony4YnTb pesynbTaT NpegocTaBfiEeHNs MYyHUUMNANbHOW ycryru nmnmbo MOTMBMPOBAHHbLIN
OTKa3 B NpeaocTaBNeHnn MyHULMMNanNbHON YCNyru.

Masa 26. UcnpaBneHne fonyLweHHbIX OoneYaTok U OWUNGOK B BblAaHHbIX
B pe3ynbTaTe npeaocTtaBfieHMs MyHULMNANbHOM yCNyrM AOKYyMeHTax

106. OcHoBaHMeM [fOnsi ucnpa.fieHUs LOMyLEHHbIX OMeyaTok U ownboK B BblgaHHOM
pacnopsi>XeHnn agMUHUCTPaLMM O NPOBEOEHMM ayKLMOHA UNN YBEAOMITIEHUN agMUHUCTpaLnn
06 OTkase B NpoBeAEHUM ayKuMoOHa (ganee — TexHuM4eckast owmnbka) ABMNsIETCA MonydeHue
aAMUHUCTpaunen 3asBrneHns o6 ucrnpaBneHUn TEXHUYECKOW OWMOKM OT 3asBUTENS WK ero
npeacTtaBuTens.

107. 3agBneHne 00 wucnpaBneHMM TEXHMYECKOM OlWMOKM nopgaetcs 3asiBUTENEM B
agMUHUCTpaUMIO  ogHUM K13  cnocoboB, yKasaHHbIM B MNyHKTe 27  HacToswero
aAMUWHUCTPATUBHOIO pernamMeHTa.

108. 3asaBneHne o6 ucnpaBneHUM TEXHUYECKOW OLUMOKM perucTpupyercs LOSIKHOCTHbIM
NMUOM agMUHUCTPAaLUK, OTBETCTBEHHbLIM 3a MPUEM U pPErncTpaumio JOKYMEHTOB, B TedyeHue



OOHOro KaneHgapHoro [AHA W HanpaBnsieTca [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
npefocTaBneHne MyHMLMNansHON yCnyru.

109. [OMmKHOCTHOE 5nuUO agMUHUCTpauuu, OTBETCTBEHHOE 3a npefocTaBreHne
MYHMLMMNANbHON YCNyru, B TedyeHue Tpex paboumx OHem co AHA peructpauuu 3asderneHuns ob
MCNpaBrieHNN TEXHUYECKON OLINOBKN B aAMUHUCTpaL MM NpoBepsieT NocTynmBLlee 3aaBrneHme o6
MCNpaBfieHNN TEXHUYECKON OWMBKM Ha NpeaMeT HanmMyuna TEXHUYECKON OLNOKN B BbIJAaHHOM B
pesynbrate npeaocTaBfleHna MYHUMUMNANbHOW YCNyrM AOKYMEHTE U MNPUHUMAET OOHO MU
cnegywmx peLweHni:

1) 06 ucnpaBneHnn TEXHNYECKON OLINOKuY;

2) 06 OTCYTCTBUN TEXHNYECKOW OLLMOKM.

110. B cnyyae npuHATUA pelleHus, ykazaHHoro B noanyHkte 1 nyHkra 109 Hactoswero
afMUHUCTPATMBHOrO pernameHTa, LOMKHOCTHOE nuUOo aAMUHUCTpauuu, OTBETCTBEHHOE 3a
npeaocTaBneHme MyHULMNanbHON yCryru, NOAroTaBnMBaeT pacnopsikeHne agMmnHucTpauymmn ob
NCNpaBneHnm TEXHNYECKON OLLNBKMN.

111. B cnyyae npuHATMA pelueHus, ykaszaHHOro B noanyHkre 2 nyHkra 109 HacToswero
afMUHUCTPATMBHOIrO perfnameHTa, LOMMKHOCTHOE IMUO aAMMHUCTpauuu, OTBETCTBEHHOEe 3a
npefocTaBneHne MyHUUUNanbHOW YCnyru, rotoBuUT yBeaomMreHue o6 OTCyTCTBUM TEXHUYECKON
OLNOKN B BbIJAHHOM B pesyrbTare npegocTaBneHns MyHULMNanbHOM yCryru JOKYMeEHTe.

112.  [OmKHOCTHOE nuUO aAMUHUCTpauuW, OTBETCTBEHHOE 3a NpPeaocTaBliEHUE
MYHMLMMNANbHON YCnyru, B Te4eHune Tpex paboumx OHen cOo OHA perncTpauum 3aasrieHus ob
MCNpPaBfieHUN TEXHUYECKOM OWNOBKM B aaMMHUCTpauum obecnedmBaeT noanucaHwe rnaBow
afMUHUCTPaUUKM pacnopsikeHue agMuMHUCTpauum o6 ucrnpasrieHUn TEXHUYECKOW OLIMBKU unu
yBegomMneHunsi 06 oTCYTCTBUM TEXHUYECKOM OLWINOKM B BblAAHHOM B pesyrnbTare npegocTaBreHns
MYHULMNANbHOW YCIyrn JOKYMEHTE.

113. MaBa agMuHUCTpauum B TedyeHue opgHoro paboyvero OHA nocne nognucaHus
AOKYMEHTA, YKa3aHHOro B nyHkte 112 HacTodawero agMMHUCTPATUBHOIO pernamMeHTa, nepegaet
€ero [OOMKHOCTHOMY nuuy aAMUHUCTpauuu, OTBETCTBEHHOMY 3a HarnpasneHue (Bblgady)
3aaBUTENIO pesynbTara MyHULMNanbHOW yCIyru.

114. [onmxHOCTHOEe nMUO agMWHUCTpPaUWUW, OTBETCTBEHHOE 3a HanpaeneHue (Bblaayy)
3aABUTENI0 MW €ero NpeacTaBuUTeNo pesynbTara MyHUUUNAanbHOW YCryru, B TeYEeHMe OOHOro
paboyero AHs nocne nNoanucaHusa rmaBon aAMWHUCTPaUUN OOKYMEHTA, YKa3aHHOro B MyHKTEe
112 HacTosWwero agMWHUCTPATMBHOIO perfiameHTa, Hanpaenser YKa3aHHbIM  JOKYMEHT
3aA9BUTENI0 NOYTOBLIM OTMNPaBfeHMEM MO MOYTOBOMY UMW SMNEKTPOHHOMY agpecy 3asBuTend,
yKkazaHHOMY B 3asiBfieHMn 06 ucnpaBneHUn TEXHUYECKoOn owmnbkn, nmbo no obpalleHuto
3aaBUTENS JIMYHO B aAMUHUCTPALNIO — BPYYaET €ro SIMYHO Nog POCMUCH.

115. Pesynbtatom pacCcMOTpeHUst 3asiBneHust o6 ucrnpaereHum TEXHUYECKOW owwmnbku B
BblAaHHOM B pesynbrare npeaocTaBlieHuss MyHULMNanbHON YCIyrn OKYMEHTe SBSeTcs:

1) B cnyy4yae HanuMuusa TeXHUY4eCcKoW owmnbku B BblAAHHOM B pesynbrate npeaoctaBreHns
MYHULMNANbHOW YCIyrn [OKYMEHTe — pacnopsikeHne agMuHuctTpaummu ob wucnpasneHum
TEXHUYECKOMN OLLNOKM;

2) B cnyyae OTCYTCTBUS TEXHMYECKON OLWNOKM B BblAAHHOM B pe3yrnbTare npeaocTaBneHus
MYHULMNANbHON YCNyrn LOKYMEHTe — yBeAOMSieHMe 00 OTCYTCTBUM TEXHWMYECKON OLMnOKU B
BblAaHHOM B pesynbrare npeaocTaBlieHns MyHULMNanbHON YCIyrn JOKYMEHTE.

116. Cnocobom dukcaumm pesynstata pacCMOTPEHUA 3asBneHuss o6 ucnpaBneHuun
TEXHUYECKON OWKNOKM ABMSIETCA  3aHeceHWe  LOMMKHOCTHbIM  fIULOM  aAMUHUCTpau K,
OTBETCTBEHHbIM 3a HarnpasrieHne (Bblgadvy) 3agBUTEN0 pesynbrarta MyHULMNanbHOW YCryru, B
XypHane BxogslWen KoppecnoHOeHuun OTMETKM O HanpasreHMM pacnopsikeHus
agMuHUCTpaumm 06 ucnpaBneHMM TEXHUYECKOW Owubkn mnn yBegomneHuss o6 OoTCyTCTBUM
TEXHWYECKOM OWNBKN B BblAAaHHOM B pe3yrnbrare MNpeaocTaBNeHns MyHULMNanbHOW YyCnyru
AOKYMEHTE 3asiBUTENI0 WK ero NnpeactaBuTenio.



PA3OEN IV. ®OPMbl KOHTPONA 3A NPEOQOCTABIEHUMEM MYHULIMMANBHON
YCIyru

Maga 27. MNopagok ocywecTBNEeHUsA TeKyLLEero KOHTpons 3a cobnogeHuem
M UCNOJZIHEHUEM OTBEeTCTBEHHbIMMU A,0MKHOCTHbIMU NULIAMU NONOXEHUN HAaCcToALLEero
aAMMHUCTPATUBHOIO pernamMmeHTa U UHbIX HOPMaTUBHbIX
NpaBoOBbIX aKTOB, yCTaHaBNMBaKOLWMUX TPeOOBaHUA K NpefoCTaBlIEHUIO MYHULIMNaNnbHOW
yCnyru, a Takxe 3a NnpuHATAEM UMM peLUeH U

117. Tekywmn KOHTpPOIb 3a cobnoaeHnem nocrnenoBarenbHOCTU  AENCTBUN,
onpeaeneHHblX agMWHUCTPATUBHLIMK MpouegypaMn Mo npenoCcTaBfeHuto MyHUUMNanbHOM
YCNyru N MNPUHATUEM pPEeLleHMA LOIMKHOCTHLIMU fUuaMu agMUHUCTPaLMM OCYLLECTBNAETCS
AOMKHOCTHBIMU NULAMU aaMUHUCTPaLUA, HadeNeHHbIMU COOTBETCTBYIOLLNUMM NMOSTHOMOYUSMU,
NyTEM PaCCMOTPEHUSA OTHETOB AOSMKHOCTHbIX NUL, agMUHUCTPaLUKW, a Takke pacCMOTPEHUS
anob 3asButenen.

118. OCHOBHbIMY 3aga4aMu TEKYLLLEro KOHTPOMA ABNAKOTCSA:

1) obecrneyeHne CBOEBPEMEHHONO M Ka4eCTBEHHOro NPenoCTaBfieHUss MYHWUUMNanbHOW
ycnyru;

2) BbISIBNIEHME HAPYLLUEHNIA B CPOKaX N KAa4eCcTBE NPELOCTaBNEHNA MYHULMMNANbHOW YCRyru;

3) BbiIBNEHME M YCTPAHEHME MPUYMH W YCIOBWUIN, CMOCOBCTBYIOLWINX HEHaanexawemy
NpPeaoCTaBNEHNIO MYHULMNANbHON YCIyru;

4) NpuHATME Mep MO Hagnexawemy npegocTaBeHnio MyHULUNAanbHOW YCyru.

119. TekyLwmMi KOHTPOMNb OCYLLECTBASIETCS HA NOCTOAHHON OCHOBE.

MaBa 28. NMopsaaok n nepMoanYHOCTb OCYLLECTBNEHUSA NNaHOBbIX
M BHENNAaHOBbIX NPOBEPOK NONIHOTbI U Ka4ecTBa NpefocTaBneHus
MyHULUMNANbHOMW yCNyru, B TOM Yucne nopsaaok u gopmMmbl KOHTpoOns
3a NOSTHOTOM U Ka4eCTBOM NpeaocTaBfieHUA MYHULMNaNnbHOW YCNyru

120. KoHTponb 3a MOMHOTOM WM KadecTBOM MpedoCcTaBfieHNs OOSMKHOCTHbIMU Nuuamu
AOMUHMCTpaLMN MyHULMNANbHOW YCIyrn OCyLecTBASIETCS B (hopmMe NNaHOBbIX U BHEMNTAHOBLIX
NpPOBEPOK.

121. T[lnaHoBble NOBEPKM  OCYLLUECTBASKOTCA HA OCHOBaAHMM nraHoB  paboTbl
aAMUHUCTPaLUN.

BHennaHoBble NPOBEPKN OCYLLECTBAKTCS NO PELLEHUIO MMaBbl aAMUHUCTPALMK B CBA3U C
NPOBEPKON YCTPaAHEHUSI paHee BbISABMEHHbIX HAPYLLEHWI, a TaKkKe B crnydae nonydeHus xanob
Ha pencteua (6e3gencTBMe) OOMKHOCTHbIX UL, agMUHUCTpauMM Npu  npegocTaBneHnn
MYHULMNANBbHOWN YCNYri.

122. KoHTponb 3a MOMHOTOM W Kad4eCcTBOM MpenocTaBNeHUs OOSMKHOCTHbIMWU NuaMu
aAMUHUCTPAUUM  MYHMUMMNANbHOM YCIYrM OCYLLECTBMNSIETCA KOMMCCUMEW MO KOHTPOMN 3a
MOMHOTOM M Ka4eCTBOM NPenoCTaBNEHUA MyHUUMNanbHbIX YCAyr agMUMHUCTpauUuK, COCTaB U
NOPSIAOK AeATENbHOCTU KOTOPOWN YTBEPXKAAETCA NPaBOBbIM aKTOM agMUHUCTPaLMN.

123. Cpok npoBegeHus NpoBepkn U oopmreHus akta npoBepkn coctaendetr 30
KaneHgapHbiX AHEW CO OHA Hadana npoBepku. [HemM Havana npoBEepKM CuYMTaeTcd OeHb
NPUHATUS PELLEHUSI O HA3HAYeHUM NMPOBEPKM.

B cnyyae noctynneHus kanobbl Ha pelueHusi, gencteusa (6e3gencTeme) OOMKHOCTHbIX
iy agMUHUCTPaUUK NpU NpeaocTaBleHnn MyHULMNanbHOW YCryru rnaBa agMuMHUCTpauum B
Lensax opraHM3aumn n NPoBEAEHNSA BHEMAHOBOW NPOBEPKM NPUHMMAET peLleHNe O Ha3Ha4YeHNN
NpOBEPKM B Te4eHMe ogHOro paboyvero AHs CO AHS NOCTynreHus xanobbl. Cpok npoBeaeHus
NpoBEPKM N OPOPMISIEHUS aKTa NPOBEPKM B YKa3aHHOM Criydae ycTaHaBnMBaeTCs B npegenax
CPOKOB, onpeaeneHHbix ctatben 11.2 degepanbHoro 3akoHa Ne 210-93.



MaBa 29. OTBeTCTBEHHOCTb AOMKHOCTHbIX UL, aAMUHUCTPaLUMU
3a pelleHus u aencTeus (6esgencTeme), NpMHMMaeMblie (ocylecTBsIEMbIe)
MMU B XoAe npeaocTaBfieHUs MyHMLMNANbHOWU YyCNyru

124. O6sa3aHHOCTb cobntogeHus MONOXeHumn HacTosAwWwero  agMMWHUCTPATUBHOIO
perfiaMmeHTa 3akpennsieTca B JOMKHOCTHbIX UHCTPYKUMAX OOMMKHOCTHBIX NUL aaMUHUCTPaL U,

125. MNpn BbIABNEHUN HapyLUEHU NpaB 3adBUTENEen unum mMx npeactaBuTenen B CBSA3N C
MUCMNONTHEHMEM HAcTOALWEro aaMUWHUCTPATUBHOIO perfaMmeHTa BMHOBHbIE B HapyLlleHWUU
AOIMKHOCTHbIE NUua agMUHUCTPaAUUKM MNPUBMEKAOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuinckon denepauuu.

Maga 30. lNonoxeHus, xapakTepuayowme TpeboBaHUA K NOPAOKY
n chopmam KOHTpONA 3a npefocTaBfieHMeM MyHULMNanbLHOW ycnyru, B TOM 4YuUcre co
CTOPOHbLI rpaXxaaH, ux oo LeagnHeHn U opraHusaumm

126. KoHTponb 3a npegocTaBneHneM MyHULMManbHOW YCNyru CO CTOPOHbI rpaxaaH, ux
00beanHEHN N OpraHu3auui OCyLLeCTBRASeTCsa NyTeM WHOPMUPOBAHUS agMUHUCTPALUKU O
dakTax:

1) HapyweHus npaB W 3aKOHHbIX WHTEPECOB 3asBUTENEn uUnn WX npencTaBUTenen
pelleHnem, gencrenem (6e3nencTBnemM) agMmMHUCTPaLMK, €€ OOMKHOCTHbIX NNL;

2) HapyweHUs MOMOXEHUA HaCTOSALWEro aaMUHUCTPATUBHOIO perfaMmeHTa WM MHbIX
HOPMaTUBHbIX MpaBoOBbIX akToB Poccuinckon depepaunn, yctaHaBnmuBawwwmx TpeboBaHUA K
NpeaocTaBNEeHNIO MyHULMNANbBHON YCIyru;

3) HEKOPPEKTHOro NoBeAEHUs OOSMKHOCTHBIX UL agMWUHUCTPaUMKW, HapyLleHUs npasBun
CNyXebHOM 3TMKM Npu NPegOoCTaBNEHUN MyHULMMNANbHOW YCIYru.

127. NHbopmaumio, yKasaHHylo B nNyHKTe 126 HacTosdwero aaMUHUCTPAaTUBHOIO
pernameHTa, rpaxagaHe, nx obbeguHeHNss U opraHM3auum MoryT coobLmTb YCTHO Mo TenedoHy
afMUHUCTpaUUKM, ykazaHHOMY Ha oduumanbHOM CanTe agMUHUCTPauLMK, NMUCbMEHHO, Noaas
obpalleHre yepes opraHu3aumm NOYTOBOW CBA3W HA agpec agMWHUCTpauUMW, UK HanpasUTb
3NeKTPOHHOE obpalleHne Ha agpec 3NEKTPOHHOM NOYTbl agMUHUCTPaLUN.

128. Cpok paccmoTpeHuss obpaleHun Co CTOpPOHbl rpaxaaH, WMX OObeanHEHUA U
opraHusaumn coctaBngeT 30 kaneHgapHbIX AHEN C MOMEHTa UX perucTpaumu.

[Hem pernctpaumm obpalleHusa aBnaeTcsa JeHb UX MOCTYNNeHUs B adMUHUCTPaLNIo.

B cnyyae HanpaBneHua 3aaButenem obpaweHus BHe paboyero  BpEMEHMU
agMuHUCTpauumn, nmMbo B BbIXOAHOW, Hepabouuin npasgHUYHbIA A€Hb, OHEM peructpauum
3aABeHNs ABNSAETCA NocneayrLwmn pabounn geHsb.

PA3OEN V. AOCYAEBHbIN (BHECYAEBHbIN) NOPAQOK
OBXXANOBAHWSA PELLEHWUA U IEUCTBWUN (EE3AENACTBUSA)
AOMWHUCTPALIMM NTIUBO EE MYHULIMMANBLHOIO
CNYXALLEIO

Maga 31. UHhopmauua ana 3anHTepecoBaHHbIX NUL 06 Ux npase
Ha pocyanebHoe (BHecyaebHoe) obxanoBaHue aencTBun (6esnencTeums)
M (MNKn) peleHUn, NPUHATLIX (OCYyLleCTBIEHHbIX) B XoAe
npeaocTaBrieHUs MyHULMNANbHOW yCIyru

129. 3aasutenb Bnpase nogatb anoby Ha pelweHne n (unu) gencrtene (6esgencrTene)
agMUHUCTPaUMKN, a Takke WX AOMKHOCTHbIX NUL, MYHUUMNANbHbIX CRAyXalwnx OAHUM U3
cnegyrowmx cnocobos:

1) nyTemMm NUYHoro obpaleHnsa B agMUHUCTPaLMIO;

2) yepes opraHu3auum No4YTOoBOM CBA3W. B 3TOM criyyae OOKYMEHTbI MPeacTaBnsitoTCsa B
KOMWSIX, 3aBEPEHHbIX HOTApMycoM UMM  OOMMKHOCTHbIM  JIMLOM, YNONTHOMOYEHHbIM B



COOTBETCTBUN C 3aKOHOOATENbCTBOM Ha COBepLUEHME HOoTapuanbHbiX AENCTBUIA UMW OpraHoMm
(BOMKHOCTHBLIM JIULIOM), YNOSTHOMOY€EHHbLIM Ha BblAa4yy COOTBETCTBYHOLLEr0 JOKYMEHTA,;

3) yepes Nn4HbIN KabuHeT Ha NopTane;

4) nyTemM HanpasrieHnsa Ha ouLmanbHbI agpec SNeKTPOHHOW NOYTLI agMUHMUCTpaUnu;

130. 3agBuTenb unu ero npeacraBnTenb MOXET obpaTtnuTbCsa € xanobon, B TOM 4ucne B
cneayrowmx cnyyasax:

1) HapyweHue cpoka peructpauum 3asiBNeHuss O NpeaocTaBfeHNUn MyHULMNanbHON
YCRnyrun, KOMMIEKCHOro 3anpoca;

2) HapyLleHne cpoka NpeaocTaBneHms MyHULUNanbHOM yenyru;

3) TpeboBaHne y 3aaBUTENs [LOOKYMEHTOB WnM uHopmMauMm nubo OCyLecTBreHus
AEeNCTBUN, NpeacTaBrieHne UMM OCYLLECTBNEHUE KOTOPbIX He MpeayCcMOTPEHO HOPMAaTUBHbLIMU
npasBoBbIMU akTamu Poccurckon degepaymm, HOpMaTUBHLIMU MPaBOBLIMW akTaMn pKyTcKon
obnactn, HOPMaTMBHLIMW MPaBOBLIMW  akTamu MyHuMUMNanbHoOro obpasoBaHnsa  Ang
NpeaoCcTaBNeHNa MyHULMMNANbHOWN YCNYru;

4) oTKa3 B NpyemMe OOKYMEHTOB, NPeACcTaBlieHne KOTOpbIX NPegycMOTPEeHO HOPMaTUBHbIMM
npasBoBbIMU akTamu Poccurckon degepauymm, HOpMaTUBHLIMU MPaBOBLIMW akTaMn pKyTcKon
obrnactn, HOPMAaTMBHLIMW MNPaBOBbIMW  akTamMu MyHuUuMnanbHoro obpasoBaHus  Ans
npeaocTaBneHns MyHUUMNanbHOW yCnyru, y 3assutens;

5) oTka3 B npegocTaBneHnn MyHULMNanbHON YCnyru;

6) 3a TpeboBaHwe nnatbl, He MPEeayCMOTPEHHOW HOPMAaTMBHLIMW MNPAaBOBbLIMW aKTaMWu
Poccuiickon depepaumn, HOPMaTUBHbIMM  MpaBOBbIMW  akTaMu  MpkyTckon obnacTtw,
HOPMaTUBHbLIMY NPAaBOBbLIMU aKTaMn MyHULMNanbHOro obpasoBaHus;

7) OTKa3 agMMHUCTpauuW, [OOMKHOCTHOrO nuua agMUHUCTPauMM B MUCApaBreHUU
AOMYLWEHHbIX MMK oOnevyatok W owunboKk B BblAaHHbIX B pe3ynbrarte npenocTaBneHns
MYHMLMNANbHON yCryrm [OKyMeHTax nnbo HapyleHue YCTaHOBIIEHHOTO CpoOKa TaKuMX
ncrnpasneHuni;

8) HapyLleHne cpoka unu nopsaka Bblaavym JOKYMEHTOB NO pesyrnbrartam npeaoctaBneHns
MYHULIMNANbHOW YCIyru;

9) npuocTaHOBNEHME NPEenOCTaBNEeHUs MYHUUMNanbHOW YCAYrM MO OCHOBaHWUSIM, He
npegycMoOTPEeHHbIM  HOpMaTMBHbIMKM  MpaBoBbiMM  aktamun  Poccumnckon — depgepauum,
HOpMaTMBHbLIMUK MPaBOBbIMK akTamu VpkyTckorn obnacTtu, HOpMaTMBHbBIMU NPABOBbLIMW aKTaMmu
MyHULMNanbHoOro obpasoBaHus;

10) TpeboBaHwe Yy 3aaBuTENda wWNUM ero npeacTtasuTenda npu npegocTaBrneHnn
MYHULMNANbHOW YCRyrn OKYMEHTOB Ui nHgopmalmmn, otcytcTeme n (Mnmn) HeAOCTOBEPHOCTb
KOTOPbIX HEe yKasbiBanucb NpU nepBoHayaribHOM OTKa3e B NpenocTaBAeHUn MyHULMMNanbHON
YyCIyru, 3a WCKIIOYEHMEM crlyyvaeB, NpenycMOTPEeHHbIX MyHKToM 4 4vactm 1 ctatbm 7
denepanbHoro 3akoHa Ne 210-$3.

131. PaccmoTtpeHune xanobbl OCyllecTBAsSieTCS B NOPALAKE W CPOKW, YCTaHOBMEHHbIE
ctatben 11.2 PegepanbHoro 3akoHa Ne 210-93.

Maga 32. OpraHbl rocyaapCcTBeHHOM BNacTu, opraHbl MEeCTHOro
camoynpasJfieHUA, OpraHu3aumm M ynosIHoMO4YeHHble Ha pacCMOTpeHUe
»Xanobbl nMua, KOTopbIM MOXET ObITb HanpaBrieHa Xanoba 3aaBuTtens

B AocyaebHom (BHecyaeGHOM) nopsiake

132. Xanobbl Ha peweHus un pgencteua (6e3gencTtBMe) OOMKHOCTHLIX UL U
MYHULMNANbHbIX CAyXalux aaMUWHUCTpauuuK, rnaeBbl agMUHUCTPAUMK MOQalTCca rnase
aAMUHUCTpaUun.



MaBa 33. Cnoco6bl MHhopMUpPOBaHUA 3asaBUTENEN O nopsake
noga4ym u paccMOTpPEeHUSA XKanobbl, B TOM YUcne ¢ UCMOoNb30BaHUEM
€AWHOro nopTasna rocyfapcTBEeHHbIX U MyHULUNaNbHbIX ycnyr (PyHKLUNA)

133. MHdopmauuio o0 nopsgke nogadn M pacCMOTPeHUs >Kanobbl 3asBUTENb U ero
npeacTtaBuTenb MOryT NOMYYUTh:

1) Ha oduuManbHOM canTe agMUHUCTPaL UK,

2) Ha MopTane;

3) NUYHO Y MyHMLMNANBHOMO CrAyXallero agMMHUCTpaLum;

4) nytem obpaweHna 3asBUTENS B aAMUHUCTPaAUMIO C WCMNOMNb30BaHWEM CPeacTB
TenegoHHOM CBA3M;

5) nytem obpalleHusa 3aaButens vepes opraHM3auunm NoYTOBOM CBA3M B aAMUHUCTPALIUIO;

6) N0 ANEKTPOHHOM NOYTE aAMUHUCTPaL M.

MagBa 34. NNepeyeHb HOPMaATUBHLIX MPaBOBbLIX aKTOB, PerynmpyroLwmx
nopsanokK nocynebHoro (BHecyaebHoro) o6xxanoBaHMA 4eUcTBUN
(6e3penctBuUn) n (UNK) peeHMn, NPUHATLIX (OCYLECTBNEHHbIX)
B Xo4e npefocTaBrneHuss MyHMLMnanbHOW ycnyru

134. Mopsigok pocynebHoro (BHecyaebHoro) obxanoBaHWs pelleHun u (Mnu) AencTBuin
(6espencTBMA) YNONMHOMOYEHHOrO OpraHa, [AOIMKHOCTHBLIX WL YNOMIHOMOYEHHOro opraHa,
OTBETCTBEHHbIX CMNEeunanucToB, MPUHATLIX (OCYLLECTBIIEHHbIX) B XOA4e nNpeaocTaBrieHus
MyHULMNansHoOW ycnyru, perynupyetca rnasou 2.1 ®egepanbHoro 3akoHa Ne 210-93.

135. NHpopmaumsa, cogepxalanca B HacTosWweM pasgene, NoanexuT pasMelleHno Ha
MopTane.



[IpunoxeHme 1
K aIMMHUCTPATUBHOMY perjiaMeHTy
IpenocTaBJIeHUA MYHMLIMUI&JIb HOM
yeaymn «llpemocTaBiieHME 3eMeJIBHOTO
ydacTka, HaxonAawerocs B
MYHMLMIIAJIBHOM COOCTBEHHOCTM, WM
ToCyIapCTBeHHAada COOCTBEHHOCTb Ha
KOTOPBI He pasrpaHMndeHa, Ha
TOpTax»

maBe agmMuHucTpaummn Buxopesckoro
ropofcKOoro rnocerneHus

oT

(cbamunus, umsi om4yecmeo, rnosiHoe
HaumMeHogaHue rp.suya)

(Mecmo xumenibcmea gpax0aHuHa, Mecmo Haxox0eHusi
rop. nuya)

(GokymeHm ydocmosepsirowuli IUYHOCTL 3as8umessi U
eeo peksusumsl, OPIHIOJIT, OFPHUIT, MHH)

TenegoH:

ANeKTPOHHas no4yta

SAABINEHWE
006 opraHu3auum ayKLuMoHa Ha NpaBo 3aKro4YeHUsa AOroBopa apeHabl N Kynnu-
nponaxwu seMenbHOro y4yacTtka

I'IpouJy opraHn3oBaTb ayKUMOH Ha npaBo 3aKImio4eHnA gorosopa apeHabl / Kynnn-npoaaxum
3eMEeJIbHOro y4yactka, C KadaCcTtpoBbiIM HOMEPOM

nnowaabto KB.M., PacnonOXeHHbIN no agpecy
(meecTononoxeHue):
ans

(mpedrionazaemoe Uesiegoe UCob308aHUe 3eMEefIbHO20 yYacmka)

BWA NpaBa, Ha KOTOPOM 3asiBUTENb XKernaeT NpruobpecT 3eMenbHbIN y4acTok:

MpunoxeHue:




PesynbTaT npegocTaBneHunst yenyru npoLuy:

HanpaBuUTb B hopMe 3MEKTPOHHOIO AOKYMeHTa B JIn4HbIN kabuHeT Ha MNopTane

BblAaTb Ha BymMa)KHOM HocUTene Npu NMMYHOM obpalleHn B agMUHUCTPaLUo
BuxopeBcKoro ropoackoro noceneHus

HanpaBnTb Ha GyMaXHOM HOCUTENe Ha NOYTOBbLIN aapec:

HanpaBUTb Ha agpec 3NEKTPOHHOW MOYTbI:

Yka3sbieaemcsi 00UH U3 repevucieHHbIX crnocobos

HO,HTBep)KZ[a}O CBOC COITIACHUC, a TAKIKC COTIaCuC NPCACTABISICMOI0O MHOKO JIMIa, Ha 06pa60TKy NEPCOHATBHBIX JAaHHBIX
(C60p, CHUCTEMaTU3alulo, HaKOIIJICHHUC, XpaHCHUHU, YHUYTOKCHUC (O6HOBJ’IGHI/IC, I/I3M€H€HI/IC), HCIIOJIB30BaHUCE,
pacupoCTpaHCHUC (B TOM 4YHCJIIC nepez(aqy), O6€3J’II/I‘~II/IBaHI/I€, 6J'IOKI/Ip0BaHI/I€, YHUYTOXCHUEC NEPCOHATIbHBIX NTAHHBIX, a TAKKE
HWHBIX HeﬁCTBHﬁ, H€O6XOI[I/IMI)IX JJIA 06pa60TKI/I NEPCOHAJIBHBIX MTAHHBIX B paMKax MNpEAOCTABJICHUA MyHHHHHaHLHOﬁ yciayru
AJ_'[MI/IHI/ICTpaHI/II/I BI/IXOpeBCKOFO TOPOACKOIO MOCCICHUA B LICIIAX NPCAOCTABIICHUA MyHHHHHaHLHOfI yCiayru.
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