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POCCUNCKASA ®EQEPALINA
UPKYTCKASA OBJIACTb
BPATCKUUA PAUOH
BUXOPEBCKOE MYHULUUNAJIbHOE OBPA3OBAHUE
AOMUHUCTPALINA
NOCTAHOBIJIEHUE

OB YTBEPXXOEHWUU KBANU®UKALUMUOHHbIX TPEBOBAHUN
ans 3AMELLEHUA OOMKHOCTEN MYHULMNATIBHOWU
cnyXbbl B AOMUHUCTPALUN BUXOPEBCKOI'O
FOPOACKOI'O NOCENEHUA.

B cootBetctBUM C PepepanbHbiM 3akoHOM oOT 02.03.2007 Ne25-®3 «O
MyHUuMnanbHou cnyxb6e B Poccuickon degepaumm»; 3akoHoM MpkyTckon obnactn ot
15.10.2007 Ne88-03 «O6 oTaenbHbIX BoNpocax MyHUUMNanbHOW cnyxobl B VIpKyTcKomn
obrnactuy», pyKoBOACTBYSICb YCTaBOM BuxopeBCKOro mMyHuuunanbHOro obpasoBaHus,
agMunHUCTpauunsa BuxopeBcKoro ropoackoro nocenexHns

NMOCTAHOBIJIAET:

1. YTBepauTb KBanumkaumoHHble TpeboBaHMs K YPOBHIO MNPOdeCcCUoHanbsHoro
obpa3oBaHns, CTaxy MyHULMUNANbHOM CNyx0bl My ctaxy paboTbl N0 cneumnanbHOCTH,
npodeccnoHanbHbIM  3HAHUSIM W HaBblkaM, HeobxoauMbIM  ANA  3aMeLLeHus
AOIMKHOCTEN MyHUUMNANbHOM Cnyxbbl B agMuHUCTpauun BuxopeBCKOro ropoackoro
noceneHuns (nNpunoxeHue).

2.locTtaHoBneHne agMuMHUCTpaumm BuxopeBCKOro ropoacKkoro noceneHuvs ot
29.12.2012 Ne202 «O6 yTBEpPXOEHUM KBaNU@UKaALMOHHBIX TpeboBaHunM On4
3aMeLlleHns  OOIMKHOCTEM MyHUUMnanbHOM Ccnyxbbl B BuxopeBCKOM ropoackom
noceneHnn» Npu3HaTb yTpaTUBLLMM CUY.

3. Hacrtosduiee nocraHoBneHue nognexuT oduumnmanbHOMYy OnyGrMKOBaHMIO U
pasMeLleHnio Ha oduunanbHOM canTe agMuHUCTpauum BuxopeBCKOro ropoackoro
noceneHnsa B UHPOPMaLMOHHO - TENTEKOMMYHUKALNOHHON ceTn «IHTepHeT».

5. KOHTposb 3a UCNOMMHEHMEM HACTOSILLErO NOCTAHOBIIEHMSI OCTaBNA 3a COBOMN.

MaBa agMuHUCTpauun BuxopeBckoro
ropoACKOro noceneHuns H.1O.OpyXnHWH



[IpnitoxeHne

K [IOCTaHOBJIEHMIO aIMMHMCTPAaLNA
BuUXOpEeBCKOT'O T'OPOICKOI'O IIOCEJIEHUS
orl4.02.2023 N84

KBanudukaumoHHble TpeboBaHuA
K YPOBHIO NpoceccrmoHanbLHOro oépasoBaHus, CTaxy MyHULUNANbLHOWN CNyXObl,
CTaxy paboTbl No cneunanbHOCTU, NpodecCUOHaNbHbLIM 3HAHUAM U HaBblKaMm,
HeoOGXoaAUMBLIM ANA 3aMeLUeHUss JOIMKHOCTEN MyHULMUNANbHOWN CrnyX0bl B
aaMUHUCTpauum BuxopeBcKOro ropoackoro noceneHus

1. KBanudukaunoHHble TpeboBaHNA
K YPOBHIO npodeccroHanbHoro obpasoBaHus,
CTaXy MyHMUMNanbHON cAy>06bl nnu ctaxy paboTbl No cneumanbHOCTU

1.1. KBanudpukaumoHHbiMn  TpeboBaHUAMM K YPOBHIO MPOheccMoHanbLHOro
obpasoBaHud, CTaxy MyHuMuMnanbHOM cnyxObl unn  paboTbl NO crneumanbHOCTH,
HanpaBneHUK MNOArOTOBKM  yCTaHaBNMBAEMbIMM AN 3aMELLEeHUs  OOIDKHOCTEWN
MYHULMNANbHON CNy>X0bl, ABASKOTCS:

1.1.1. TpeboBaHuUA K ypOBHIO NpoceccnoHansHOro obpasoBaHus:

a) No BbICLUIMM W TMaBHbIM OOSDKHOCTSAM MYHUUMMNANbHOW CRyXObl — Hanuyue
BbiCLLEro 06pa3oBaHMsA HE HUXKE YPOBHSA crieumanuteTa, MmarmctpaTypbl;

6) No Begywmm M CTapMM OOSDKHOCTAM MyHMUMNANbHOW ChiyxObl - Hanudune
BbiCLLEro obpasoBaHus;

B) NoO MMagwuMMm OOIDKHOCTAM  MyHUUMNAnNbHOM  Cnyxbbl —  Hanuuue
npodeccnoHanbHOro obpasoBaHus.

1.1.2. TpeboBaHMsa K CTaxy MyHuMuMnanbHoW  cnyxbbl wnm paboTbl nNo
crneumanbHOCTX, HanNpaBfeHMO NOArOTOBKN:

a) Mo BbICLWUMM JOIDKHOCTSAM MYHMUMMANbHON CriyXbbl — HE MeHee YeTbipex net
cTaxa MyHuuMnanbHon cnyxbbl unu paboTbl NO CNeunanbHOCTU, HanpaBreHUIO
NOArOoTOBKY;

6) NO rmMaBHbLIM K BEOYLWMM AOOMKHOCTAM MyHUUMNANbHOW CnyX6bbl — HE MeHee
ABYX JleT CcTaxa MyHuuunanbHOW cnyxbbl wnu paboTel NO  crneumanbHOCTH,
HanpaBfeH1o NOArOTOBKM;

B) MO CTapwum M MAagwuM  OOSMKHOCTSM MyHUUMNAnbHOW cnyxObl — 6e3
npeabsiBreHns TpeboBaHnm K CTaxy.

1.1.3. lna nuu, nmerowmnx aAunnomel cneumanucTa unm marmctpa ¢ OTfivdmem, B
TeYeHUn Tpex feT CO AHS Bbldayn OunioMa yCTaHaBNMBAKTCA KBannUKauMOHHbIE
TpeboBaHNA K CTaxy MyHUuunanbHoOW crnyxbbl mnu paboTbl NO cneunanbHOCTW,
HanpaBneHUK NOAroTOBKM, KOTOpPbIA Heobxoaum Onsi  3aMelleHust  BeayLmnx
AOIMKHOCTEN MyHULUMNANbHOW CryX0bbl, - HE MeHee Of4HOro roga craxa MyHUUUNansHOM
CNy>6bl Unn paboTbl MO CNeumnanbHOCTU, HaNpPaBeHUIo NOArOTOBKM.

1.1.4.B cnyyae ecru OOIMKHOCTHbLIM  perfiameHToMm MyHULMNANbLHOro
cCrnyXawlero npenycMoTpeHbl  KBanudumkaunoHHble TpeboBaHWSA K CheumanbHOCTH,
HanpaBfeHU0 MNOArOTOBKM, KOTOpble HEeobOXoAWMbl ANS  3aMeLleHUa  AOSMKHOCTU
MYHMUMNANbHON CnyX6bl, TO NPU MCYMCNEHUN CcTaxa paboTbl MO CneumanbHOCTMH,
HanpaBfeHU0 MNOArOTOBKM B YKa3aHHbIM CTaX BKMOYAKTCSA Nepuoabl MO 3TOW
crneumanbHOCTM, 3TOMY HamnpaBfieHUIO MOArOTOBKW MOCHE MOSTyYeHUs rpaxkgaHuHOM
(MyHUUMNAnNbHBIM CriyXalumMm) AoKymeHTa 06 obpasoBaHmm 1 (Mnun) o kBanudukaumm no
yKa3aHHOW crneunanbHOCTU, HanpaBfeHMO NOLATOTOBKMW.

1.1.5. B cnyyae ecnun OMKHOCTHBIM pernaMmeHTOM MyHULUMNAnNbHOro CryXatlero
He NpeayCcMOTpeHbl KBanndurkauMoHHble TpeboBaHus K cneunanbHOCTU, HanpaBieHuo
NoAroTOBKW, TO MPW UCYUCREHMM CTaxa paboTbl MO cCneunanbHOCTWU, HanpasBreHuto



NMOArOTOBKM B YKa3aHHbIM CTaX BKMAYAKOTCA nepuodbl  paboTbl  rpaxkgaHuvHa
(MyHMLMNANbHOMO CnyXatllero), Npy BbIMOHEHUN KOTOPOW NOMyYeHbl 3HAHUA N YMEHUS,
HeoOxoAuMble ANt UCMOJTHEHUS JOIMKHOCTHbLIX 0083aHHOCTEN MO [OOIMKHOCTU
MYHUUMNANbHOW CIyX0bl, Nocne nofly4YeHUss UM LOKYMEHTa O npodecCUoHarbHOM
obpasoBaHun TOrO0 YpPOBHSH, KOTOpPbIN  COOTBETCTBYET KBaNU@UKaLMOHHbLIM
TpeboBaHUAM AN 3aMeLLeHNa OOIMKHOCTM MyHMUMNANbHON CriyXo6bl

1.1.6. lpn wucuynucneHmm crtaxa MyHUUMNAnNbHOM Cnyxbbl ANa 3amelieHus
AOSDKHOCTU  MyHMUMNANbHOW CryxObl B YyKa3aHHbIM CTaX BKAOYAOTCA Nepuoabl
3amMelleHns OOImKHOCTeN deaeparnbHOW rocydapCTBEHHOW rpakgaHCKoW — cryxbbl |,
rocygapCTBEHHOW rpaxkaaHckomn crnybbl cydbekTtoB Poccuiickon denepaumnmn, BOUHCKUX
AOIMKHOCTEN M O0SMKHOCTEN beadeparnibHOM rocygapCTBEHHOW CRyXXObl WHbIX BWOOB,
roCygapCTBEHHbIX  OO/MKHOCTEW,  MyHMUMNANbHbIX  LOSMKHOCTEW,  LOOSMKHOCTEWN
MYHMUMNANbHON CAYXObl U WHbIX OOSMKHOCTEW B COOTBETCTBUM C heaepanbHbiMu
3aKoHamMu.

2. O6bwue kBanudmrkaLmoHHble TpeboBaHUsA
K NnpodheccnoHarnbHbIM 3HaHUSIM U HaBblKam

2.1. O6bwmmn  kBanMUKaUMOHHbIMK  TpeboBaHNAMM K NpodreccuoHanbHbIM
3HaHUAM MYHUUMNANbHbIX CRYXaLlMX Ans Bcex rpynn JOMKHOCTEN ABMSIOTCS 3HaHUe:

KoHcTutyumn  Poccuiickon  ®efepaunmn, degepanbHbIX  3aKOHOB, aKTOB
MpesnpgeHta Poccunckon depepauum u [lNpasutenbctBa Poccuickon depepaumn,
3aKOHOB W WHbIX HOPMAaTMBHbIX MpPaBOBbLIX akTtoB WpkyTckom obnactu, Ycrasa
BuxopeBckoro MyHuumnanbHoro obpasoBaHus

MYHUUMNANbHbIX MNPaBOBbLIX aKTOB OpraHoB MECTHOro camMoynpasfieHus
BuxopeBcKoro  ropoAckoro  noceneHus, B TOM  4YuCne  perfiameHTUpYyrLmnX
AEeATeNIbHOCTb OpraHa MEeCTHOro CaMOoyrnpaBSieHUst U CTPYKTYpPHOro nogpasferieHust
9TOr0 opraHa, B KOTOPOM MYHWUMNANbHbLIN CRyXawui 3amewaeT [OOSMKHOCTb
MYHUUMNANbHOW ChyX0bl (pernameHT, MHCTPYKUMS MO AeNnonpou3BOACTBY, MpasBuna
BHYTPEHHEro TPYAOBOro pacnopsgka n gpyrue);

OCHOBHbIX 0643aHHOCTEN MYHULMMANbHOrO ChyXallero, CBOWX [OOSMKHOCTHbIX
00s13aHHOCTEN B COOTBETCTBUM C [LOSMKHOCTHOW WHCTPYKUMEW, OrpPaHUYEHUn u
3anpeToB, CBA3a@HHbIX C MyHUAUMNAnNbHOW cnyxbown, TpeboBaHWA K MOBeAEHUIO
MYHULMNANbHOMO Cry>aLlero.

2.2. O6wmmn  kBanMPUKaUMOHHbIMKM  TpeboBaHUAMM K NpodecCUoHanbHbIM
HaBblkaM MyHULUUNANbHbIX CRYXaLlMX SBMSIOTCH HaBbIKK:

paboThbl c COBPEMEHHbIMM MHPOPMALNOHHBIMM TEXHOSOrMsiMu,
NHPOPMALNOHHBIMN CUCTEMAMK, OPITEXHUKOM U CpeacTBaMU KOMMYHUKaLINW;

paboTbl C OOKyMeHTamu (cocTaBrieHue, odopmreHue, aHanus, BefeHue u
XpaHeHe OOKYMEeHTaUun 1 UHble NpakTu4eckme HaBblku paboTbl C JOKYMEHTaMu);

opraHuMsauun nu4HOro Tpyda W 3PdeKTMBHOrO nnaHupoBaHus paboyero
BPEMEHWN;

AeSI0BOro 1 npoteccmoHanbHoro obLeHus;

KBanuduKaunoHHble TpeboBaHMs K YPOBHIO NpodheccrMoHanbHOro obpasoBaHums,
CTaxXy MyHuUMNanbHOW cryxbbl (rocygapCTBEHHOW CryXbbl) unn ctaxy paboTbl no
creumnarnbHOCTN,

NpodeCcCUoHanbHbIM 3HAHUAM W HaBblkaM, HEOOXOOMMbIM ASI1 UCMNOSTHEHUS
AOIMKHOCTHbIX 00513aHHOCTEN.
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3. CneumanbHble KBanumrkaLumoHHble TpeboBaHuA
K npodpecCnoHanbHbIM 3HAaHUAM U HaBblkaM

3.1. K MyHMUMNanbHbIM cryXaluM, 3aMeLlaowuM JOSMKHOCTU MyHULMNanbHOM
CNy>X0Obl BbICLLEWN M [MABHOW rpynn, NpeabsBrsioTCca criegyowme KBanmukaunoHHble
TpeboBaHus:

3HaHMe OCHOB rMpaBa, 9KOHOMWKW, OpraHusauuu Tpyda, OCHOB YnpaBrieHUs
nepcoHanoMm, couuanbHO-MOMUTUYECKUX acnekToB pasBuTua obllecTBa, nopsaka
NoAroTOBKN U NPUHATUA MyHULMNASBHBIX NPAaBOBbIX aKTOB;

HanuuMe HaBblKOB CTpaTEernyeckoro MfaHUPOBaHUA W  MPOrHO3MPOBaHMUS
NocneacTBMA  MNPUHUMAEMbIX peLUeHun, pas3paboTkn nporpaMMHbIX [AOKYMEHTOB,
MYHUUMNANbHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB MO MNpouno  AeATenbHOCTH,
aHanuTuMyeckon paboTbl, CUCTEMHOrO nNoOAxXod4a B peleHun 3agad, NpUHATUA
YrpaBfieHYeCKOro peLleHns W  OCYLLUEeCTBMEHUS KOHTPONs, BeAeHWs [AOenoBbiX
neperoBopoB, Ny6MNYHbBIX BbICTYNSIEHUA, B3aMMOAENCTBUS CO CpeaCcTBaMM MacCOBOM
MHJOPMaLNK, OpraHu3aumn u nNpoBeeHuUs 3acefaHuin, coBelaHun n Opyrux gopm
KONIEKTUBHOIO 0OCY)XAEeHWUdA, paspelleHus KOHMPNUKTOB, BrageHus npuemamm
MEXMUYHOCTHbLIX ~ OTHOLIEHMW W MOTMBaUMM  MNOOYUHEHHBbIX,  POPMUPOBAHUS
3(P(eKTMBHOrO  B3aMMOOENUCTBUA B  KONSIEKTUBE, OpraHu3aumMm OeaTenbHOCTU
NOAYMHEHHbIX noApasfeneHnn M nuy Mo BbINOSIHEHUIO NMaHOB, AenerMpoBaHus
NOSTHOMOYMI NOOYUHEHHBIM, MOCTAHOBKM Nepes NogYUHEHHBIMU JOCTUXUMbIX 3a4au;

3.2. K MyHMUMNaneHbIM Criy>allimm, 3aMeLlatomm SOSMKHOCTU MyHULMNAaNbHON
cnyxbbl Beaywen rpynnbl, NPegbsBRATCA criegylowme  KBanudukaunoHHbIe
TpeboBaHus:

3HaHMe OCHOB npaBa W 3KOHOMUKW, COLMASIbHO-NOSIMTUYECKNX aCneKkToB
pas3BuTMa obllecTBa, OCHOB YyNpaBfeHWd nepcoHanoMm, nopsgka MOAroTOBKN U
NPUHATUA MYHULMNAbHbIX NPaBOBbIX aKTOB;

Hanu4ve HaBbIKOB OpraHn3aunn n obecneyeHnst BbINONHEHNS 3a4a4, NOLATOTOBKM
N opraHu3aumMoHHOro obecrneyeHnss MeEpONPUSATUA C y4acTUEM PYKOBOAUTESNS, aHanmsa
M MPOrHO3MPOBaHUS, cucTemMaTusaumm uHoOpMaumMm, NOATOTOBKM TEKCTOB CTaTew,
BbICTYMMAEHNA, JOKMAA0B, CNPaBOK, OTYETOB, COOOLLEHWIA, 3aKMOYEHUIA, peKOMeHaunmn
W WHbIX MaTepuanoB No npodunio AesaTenbHOCTU, pa3paboTkM npennoxeHun Ans
nocrnenywero npUHATUA  yNpaBrieHYeCcKNX peLlueHun, opraHusaumm paboTbl no
B3aMMOOENCTBMIO  CO  CTPYKTYPHbIMW  MOApasfgeneHnsaMn  opraHa  MeCTHOro
camoynpaBfeHns MyHUUMNanbHOro obpasoBaHuMs W OPYrMMUM OpraHaMmy MECTHOro
camoynpasfeHnss MyHULMNansHoro obpasoBaHus, NOArOTOBKU 3aceaHUn, CoBeLLaHUn
M gpyrmx ¢OpPM  KOSMEKTUBHOrO O6CYXAeHWsl, ONTUMAarbHOMo MCMNOJSIb30BaHUSA
TEXHUYECKMX BO3MOXHOCTENM WU pecypcoB ana obecneyeHns 39EPEKTUBHOCTU U
pe3ynbTaTUBHOCTU CNYyXebHON OesATenbHOCTY;

3.3. K MyHMUMnaneHbIM Criy>Kallimm, 3aMeLlatommM SOSMKHOCTU MyHULMNAaNbHON
cnyxbbl cTapwen rpynnbl, MPeabaABNATCA cregylwme  KBanudukaunoHHbIe
TpeboBaHus:

3HaHMe OCHOB TnMpaBa W 3KOHOMUKW, TMOpsAKka MNOArOTOBKUM W MPUHATUSA
MYHUUMNANbHbIX MPaBOBbIX aKTOB, OCHOB WH(OPMAaLMOHHOIO U AOKYMEHTauWUOHHOro
obecnevyeHns [esATENbHOCTU oOpraHa MECTHOro CamMOynpaBneHUs U CTPYKTYPHbIX
nogpasgeneHuin opraHa MeCcTHOro camoyrnpaBrieHUs;

HanMyne HaBbIKOB MOArOTOBKM aHanNMTUYECKoro martepuarna, HOPMOTBOPYECKON
AEeATeNbHOCTU, CUCTEMHOro noaxoda B peweHun 3agday, KOHCYNbTUPOBaAHUA,
pa3paboTkM MpeasioKEeHNA MO HanpaBfeHUI OeATenbHOCTU Ans  nocneayowero
NPUHATUSA  yNpaBneHYeCKUX peLUeHn, OpraHM3aumMoHHONW paboTbl, MNOArOTOBKM U
NpoBeOeHNs MepOornpuUAaTMA B COOTBETCTBYHOLWEN cdepe AeATENbHOCTU, IKCMEPTHOWM
paboTbl N0 Npocuno AeATENBHOCTN, NOATOTOBKM MPOEKTOB MYHULUMMANbHbIX NPaBOBbIX
aKTOB MO HanpaBNeHUo AeATENbHOCTU, COCTaBEHUS U UCMOSNTHEHUS NEPCMNEKTUBHbIX U
TEeKyLWMX MMAaHoB, opraHusaumm paboTbl NO B3aMMOCBA3M C OPYrMMU CTPYKTYPHbIMU



noAapasfeneHnsMn opraHa MECTHOIO CaMOoyrnpaBfeHMst MyHULMNAnbHOro obpasoBaHus
1 opraHamm MecTHOro caMoyrnpaBrieHUst MyHUUUNanbHOro 06pa3oBaHus.

3.4. K MyHMUMNanbHbIM CriyXaluM, 3amMeLLaloLnum OOSMKHOCTU MyHUUMNANbHOW
cnyxkbbl Mnagwen rpynnbl, NPeabABNSATCA creaylolme  kBanudUKauMOHHbIEe
TpeboBaHus:

3HaHMe 3aga4y 1 PYHKUUIA, CTOSALWMX Nepen opraHOM MECTHOIro caMoyrnpaBrieHus,
nopsigka nNoAroTOBKM U MPUHATMS  MyHUUMNANbHBIX  NPaBOBbIX aKTOB, OCHOB
NHOPMALMOHHOTO W [AOKYMEHTALUMOHHOIrO obecrnevyeHust [OesiTeNnbHOCTM opraHa
MECTHOrO CaMOYMpaBneHUs W CTPYKTYPHbIX MNOAPA3fAeneHuin opraHa MeCTHOro
camMoynpaBreHus:;

HanMune HaBbLIKOB BeAEHUsI CNy>XeOHOro [JOKYMEeHTOo0opoTa, WCMONHEeHUS
CnykebHblX [OOKYMEHTOB, cucTemMaTus3auMum W  NOAroTOBKM  MHAOPMALMOHHBIX
mMaTepuanoB no npouno OeATenNbHOCTN, NPOEKTOB OOKYMEHTOB, (DOPMUPOBAHUSA U
BEAEeHUs1 aBTOMAaTU3UPOBAHHbLIX WHMOPMAaLMNOHHO-CNPABOYHLIX 6GaHKOB  OaHHbIX,
TexHu4eckoro  obecneyeHuss  OEATENbHOCTU  CTPYKTYPHOro  noApasgeneHus
(MaWWHOMNUCHbIE, KOMMPOBarbHble PaboTbl, 3anofiHEHME 3asiBOK), BbIMOMIHEHUSI YETKO
pernameHTUPOBaHHbIX TEXHOMNOMMYECKMX NPOLIECCOB.



